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SURRY COMMUNITY COLLEGE IS ACCREDITED 
BY THE COMMISSION ON COLLEGES OF THE 
SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS 
AS A LEVEL | POSTSECONDARY INSTITUTION 


The provisions of this publication are not to be regarded as an irrevocable contract 
between the student and Surry Community College. The College reserves the right to 
make changes in the regulations, courses, fees, and other matters of policy and 
procedures as deemed necessary. The College further reserves the right, at any time, to 
request a student to withdraw when such action is considered to be in the best interest of 
the College. 

An application for admission may be found inside the back cover of this catalog. 


Inquiries should be addressed to: 


SURRY COMMUNITY COLLEGE 
P.O. BOX 304 
DOBSON, N.C. 27017 
TELEPHONE (919)386-8121 


Surry Community College provides educational and employment opportunities to both 
men and women without regard to race, creed, national origin, age or handicap. 


SURRY COMMUNITY COLLEGE CATALOG VOL. XX 


25th Anniversary 
PRESIDENT’S MESSAGE 


Surry Community College was established as a result of aground swell of 
public interest and support in Surry and Yadkin counties. Public groups, 
urban and rural alike, promoted the idea. Delegations visited Raleigh to 
discuss with state leaders the needs and opportunities for a local college. 
Surveys through the public schools revealed a high level of interest by 
potential students in attending such an institution. 

“Excellence” was the catchword—the desire to provide excellent higher 
education close at home; excellent grass roots promotion of the concept; 
excellence of support by elected officials and the taxpayer, evidenced by the 
successful bond referendum that voters approved by a 4-to-1 margin, thus 
ensuring local financial support. 

In January, 1964 the dream of a community college to serve Surry and 
Yadkin counties became a reality, when Surry Community College’s 
application was approved by state officials. 

The ensuing quarter-century has been one of growth and diversity of 
educational services. We look back now on “25 Years of Excellence” and 
consider the ways in which the College has touched thousands of people, 
and look to the future with anticipation and optimism. 

Today, SCC has an enrollment of over 3,000 students, in college transfer, 
technical, vocational, and continuing education programs. These 
educational offerings are available day and evening, full-time and part- 
time, On-campus and in many communities the college serves. 

We are especially proud of the way that we have broadened our service to 
business and industry by providing training for their employees, thus 
contributing to a more skilled workforce and improving their standard of 
living. 

Efforts to alleviate illiteracy and to provide GED and other adult basic 
education are among the most effective in the state. 

We have kept our facilities up to date and in many instances ahead of the 
pack. The computer-electronics program is recognized as one of the best in 
the state, and the new Electronics, Computer Science and Community 
Services Building is a testimony to our commitment to making this effort 
even more effective in the age of “high tech.” 

We invite you to join us in celebrating “25 Years of Excellence,” and to 
share in our enthusiasm for the years ahead. 


Swanson Richards 
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HISTORY 


Surry County citizens became interested in establishing a community college as early 
as 1960. In that year, the Mount Airy Lions Club appointed a committee to study the 
possibility of creating such an institution. By 1962, interest had grown throughout the 
county and the committee was expanded to include representatives from all major civic 
organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with the 
task of developing a plan of growth and expansion of higher education for the next 
twenty years. One of the recommendations of the commission was the establishment of 
a comprehensive community college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held in 
Dobson to discuss procedural steps. Following that meeting, the project was endorsed 
by the Surry County Board of Commissioners and the Boards of Education of the Elkin 
City Schools, the Mount Airy City Schools, and the Surry County Schools. The Surry 
County Board of Commissioners appointed a Community College Steering Committee 
on August 5, 1963. The committee authorized the necessary county survey to submit to 
the County Commissioners. Local officials prepared the application requesting a 
comprehensive community college for Surry County and presented it to the State Board 
of Education at its December, 1963, meeting. The application was approved by the State 
Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization in 
March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, I. John Krepick was elected first president of the college. Under 
his leadership, construction began on the learning resources building, the science- 
technical building, and the vocational shop building. The first classes were held in 1965, 
in borrowed and rented facilities. Continuing education classes were held in various 
locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and the 
first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provideda 
classroom building and a vocational-technical building. 

The classroom building was completed during the 1974-75 year and occupied during 
the winter quarter. The vocational building was first used during the fall quarter of 1975- 
76. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning center, and several classrooms. 

In 1988 construction was completed on the electronics, computer science, and 
community service building. In addition to laboratories and classrooms are a 
conference room, office space for the Surry County Economic Developer, and facilities 
for small business and industrial training centers. 

The coliege faculty, staff, students, and the Board of Trustees have constantly studied 
the various program offerings, attempting to provide as many educational opportunities 
to the citizens of the county as possible and desirable. Eighteen technical options and 
seven vocational options are now available as well as preparation for a variety of 
concentrations in the college parallel program. 


STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to increase 
their skills and knowledge. “To each His Farthest Star’ is an appropriate motto. Surry 
Community College will fulfill its purpose by 

— Providing, through open door admissions and within the statutory and fiscal limits, 
programs and instruction which will give each student the opportunity to start 
where he is and progress toward his occupational and educational objectives. 

— Insuring that when each student has successfully completed a program, that he will 
have the skill and knowledge to meet the demands of the job for which he has 
prepared or to transfer and succeed at another institution. 

— Providing social, cultural, and recreational activities to assist students in devel- 
oping their leadership and social skills, their appreciation of aesthetic values, anda 
more productive use of their leisure time. 

— Developing effective ways of evaluating college programs, to make adjustments as 
needed, and to make appropriate reports to the public. 

— Encouraging and stimulating the innate desire for lifelong learning. 

— Making Surry Community College a stimulating and rewarding place to work and 
study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restrictive 
admissions policies. 

The College will, however, administer various tests which assist in the placement of 
students in the most suitable program. It is the feeling of the college staff that secondary 
school records more accurately predict college success than any other criteria. In some 
cases, students will need the Scholastic Aptitude Test (SAT) for transfer. Therefore, it is 
suggested that students take this test while in high school. A personal interview with an 
admissions officer will aid the student in determining his specific educational objectives. 
When scores on tests indicate a lack of readiness to begin college-level work, 
developmental studies programs are available. The students are advised based on their 
high school grades and their college placement tests. High school graduation or its 
equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a multi- 
entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, Dobson, 
N.C. 27017. Students are urged to submit applications well in advance of the quarter 
which they have selected for enrollment. No fee should be sent with the application. 

An application form can be found inside the back of this catalog. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 10 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a completed application form, including a transcript of your record at each 
high school and college attended as well as a transcript from any nursing school 
attended, no later than January 10, prior to the beginning fall term. High school 
graduation or its equivalent is required for admission to the nursing program. 

B. Complete the college placement testing program. Tests will be administered by the 
college on the college campus at announced dates. In order to be further considered 
for admission to the Nursing Program, a score must be made in the 55 percentile or 
higher on the reading and math sections. If these minimum scores are made, the 
student will be asked to submit the following items which must be on file by February 
27 prior to the beginning fall term. 

1. Amedical form, completed by your family physician with test results and the most 
recent dates of immunizations. 

2. Adental form, completed by your dentist. 

3. Aconfidential blank completed by your high school counselor, a former teacher, 
or your most recent employer (if applicable). 

4. An interview with a nursing faculty member. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of records 
from all institutions attended. “D’s” will be accepted if a student has a two-point (2.0) or 
“C” average on all work transferred into Surry Community College. Courses 
satisfactorily completed in other accredited institutions are evaluated in terms of the 
program selected at Surry Community College. Students must present an official 
transcript, whether it be from another institution, USAFI, correspondence, or military 
school, to the Vice-President for Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student wili meet with his counselor 
for an orientation to the entire curriculum of the college. Each student is assigned to a 
faculty adviser who helps him select his courses in subsequent quarters. Members of the 
Student Services Office, as well as other staff members, are available for students to 
discuss their personal and classroom problems as well as their educational plans. The 
Student Service Office will assist students in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that provided 
by faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services 
Office provides a comprehensive battery of tests for use within the educational/voca- 
tional counseling process. This service is designed to guide students in exploring 
personal and career opportunities and to assist students in individual decision making. 
The test battery includes a variety of achievement, aptitude, interest, personality, and 
study habits tests. 

Handicapped students are encouraged to contact the Student Services Office. A 
counselor will provide assistance to help meet special needs. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in 
no small part upon their behavior. No long list of regulations and penalties should be 
necessary if each student abides by the rules of common courtesy and cooperation. 
Specific regulations and official policies are listed in the Student Handbook. College 
officials may dismiss any student who conducts himself in a manner incompatible with 
the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of work a 
student has done at the College through one or more quarters is reflected by his 
Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for a C, 1 point fora D, and 0 
points for an F, multiply the number of points equivalent to the letter grade 
received in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work: 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality Point 

Average. 

Grades of INC and WP are non-punitive and are not considered in computing either 

the Quality Point Average or the Cumulative Quality Point Average. 


SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
Ee Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 
ATTENDANCE 


Regular and punctual class attendance is expected of all students in order for them to 
achieve their highest potential in the curriculum they have chosen and to develop 
desirable personal traits necessary to obtain employment after graduation. Students 
who anticipate absence should contact their instructors prior to the absence if possible. 
It is the students’ responsibility to make up work missed as soon as possible. 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of the 
course prior to registration and fill out the required forms. These forms must be signed 
by the student, instructor, division head, and the appropriate dean. 

Tuition for aclass taken on directed study is the same as the tuition for that same class 
if taken on a regular basis. 


DEAN’S LIST 


in order to qualify for the Dean’s List, a student must carry at least twelve (12) quarter 
hours of credit work during the quarter, maintain a 3.0 quality point average for the 
quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request must 
be approved by the instructor, division head, and the appropriate dean. The student 
must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials of 
the course. 

lf the student exhibits satisfactory performance on the examination, the appropriate 
number of credit hours and the grade will be entered on the student’s permanent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshman English. A 
copy of this policy is on file in the Vice-President for Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the 
requirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 
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FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (“C”) on work completed. 

The student must have resolved all financial obligations to the college and returned all 
library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It is 
the responsibility of each student to apply to the Student Services Office for his degree 
or certificate at the beginning of the last quarter prior to his program completion. The 
$20.00 graduation fee should be paid at this time. 


CATALOG OF RECORD 


A student may graduate under the provisions of the catalog in effect on his or her date 
of entry, or the student has the option of choosing the requirements of a subsequent 
revised issue. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutorial program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a 
subject area are assigned to individual students or small groups of students to serve as 
their tutors. Students who wish to obtain a tutor should make application through the 
Student Services Office. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 

Financial aid is available to needy students. Information concerning this aid is 
available on page 17-19. 

Surry Community College offers educational opportunity at a minimum cost to the 
student. These charges are set by the North Carolina State Legislature and are subject 
to change. Current tuition fees to be paid by students upon enrollment are as follows: 

The tuition fee for in-state students is $5.50 per credit hour with a maximum charge of 
$66 per quarter. 

For out-of-state students, tuition is $42 per credit hour with a maximum charge of $504 
per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enrollment 
or re-enrollment in the college. If questions arise concerning legal residency, contact 
the Dean of Student Services. 

The cost of courses offered by continuing education varies with the classification of 
the course. Occupational extension registration fees are $15.00 per course, while 
practical skills, avocational and academic extension are $25.00 per course. There is no 
charge for Adult Basic Education nor for G.E.D. enrollment. Curriculum (credit) courses 
offered through continuing education have the same tuition as if they were offered on 
campus. 

Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor involved 
and by registration for the class. Tuition for an audited class is the same as the tuition for 
that same class if taken for academic credit. 


TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter - $75 
Out-of-state tuition per quarter - $702 


Part-time Student: 
In-state tuition per credit hour - $6.25 
Out-of-state tuition per credit hour - $58.50 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee of 
$6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student 
taking less than five credit hours. 

These fees are used to assist in financing student activities. 


insurance 


Accident insurance covering activities in school is available. Students desiring this 
insurance should make payment when registering for the fall quarter or upon their initial 
enrollment. 

Because this insurance provides only limited coverages, students are advised to read 
their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover students 
for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $20 covering the expenses for diploma and cap and gown 
is payable at the beginning of the quarter in which the student expects to graduate. 

Nursing Program Costs — Nursing students are required to purchase their uniforms, 
heaith/accident insurance and malpractice insurance. Also, nursing students are 
responsible for furnishing their own transportation to the sites of their clinical 
experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late 
registration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Vehicle Registration Fee — Students who park vehicles on campus are required to 
pay a small fee to defray the cost of registration. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences is the 
responsibility of the student. Division Chairpersons or counselors can furnish infor- 
mation relative to the amount of travel involved. 
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BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $175 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes 
requiring the books are dropped early in the quarter. Students interested in buying used 
books from other students are encouraged to do so before purchasing books in the 
bookstore. 


REFUND POLICY 


A student who withdraws from a course or program should do so officially through the 
Student Services Office and the Business Office. Under certain situations a student may 
apply for a Tuition Refund or Re-Admission Credit for Tuition. 


Tuition Refund 


The “Tuition Refund Request” form is available at the Student Services Office. Day 
students must complete and present the form for approval to the Vice-President for 
Student Services. Evening students must present this form for approval to the Dean of 
Evening Programs. 

Tuition refunds may be made to students who are compelled to withdraw from Surry 
Community College for unavoidable reasons. Unavoidable reasons are defined as 
follows: (1) illness of student, (2) serious illness or death in the immediate family (parent, 
spouse, child), (3) employer mandated change in work schedule. 

In order to be eligible for a two-thirds (2/3) tuition refund, the student must officially 
withdraw within ten (10) calendar days following the first day of classes as stated in the 
college catalog. The tuition refund request form must be presented to the Business 
Office within eighteen (18) calendar days following the first day of classes. 

A full refund is payable if the student withdrawal is prior to the first day of classes as 
stated in the college catalog. Changes in a student’s schedule due to class conflicts, 
failure of a class to develop, or other college initiated reasons will entitle the student toa 
full refund. 

There are no refunds for tuition payments of $5.00 or less or for payments of 
activity fees, insurance premium fees, or other special fees. 


Re-Admission Credit for Tuition 


A student who officially withdraws from all classes anytime before the end of the 
quarter may be allowed credit for tuition on a pro rata basis if he applies for re-admission 
during any of the next four calendar quarters. The reasons for the withdrawal must be 
unavoidable as defined above for Tuition Refund. The “Application for Transferring 
Tuition Between Quarters” is available at the Business Office and must be completed on 
the same date as the withdrawal. 


Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in whicha 
student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance includes 
several types of aid: grants, scholarships, loans, and student employment. Financial aid 
awards may include one or more of these. Only students who have been accepted for 
admission will be offered financial assistance. An enrolled student must reapply in order 
to receive aid during the second year of attendance. 

Anyone interested in financial aid information may contact the Financial Aid Office 
which is located in Student Services. A brochure entitled Surry Community College 
Financial Aid Information is available and explains the opportunities and responsibilities 
in more detail. All financial assistance is awarded without regard to the student’s race, 
color, national origin, or sex. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it to 
College Scholarship Service, Box 6328, Princeton, NJ 08541. It is important to list 
Surry Community College and code number 5656 in Item #92. All applicants should 
apply for the Pell Grant by marking yes in items #94 and 95. North Carolina residents 
should also apply for the North Carolina Student Incentive Grant by checking the 
box in item #96. The FAF may be obtained from the office of a high school counselor 
or from the SCC Financial Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it to 
the Financial Aid Office, Surry Community College, Dobson, NC 27017. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program will 
provide) to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
The report should be mailed to the Financial Aid Office immediately after receiving it 
from the Pell Grant Office. The report will be developed from the FAF mailed by the 
student to CSS, or if the student wishes, he or she may obtain a Pell Grant 
Application from the Financial Aid Office. One is reminded, however, that it is not 
necessary to complete the Pell Grant Application if the student lists the Pell Grant 
Program on the FAF. 


Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial 
assistance to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the Pell Grant. 

The Pell Grant does not have to be repaid. These grants may range up to $1,110 per 
academic year for North Carolina residents and $2,200 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full-time students who are legal residents of North Carolina may apply for the NCSIG. 
These grants are awarded by College Foundation, Inc., Raleigh, NC. Students must 
demonstrate substantial financial need as calculated by College Scholarship Service. 
Students must complete the Financial Aid Form by following the procedures described 
above. Be sure to check “YES” to numbers 93 and 96. The FAF must be submitted by 
March 15 for a student to be considered for the NCSIG. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 


17 


18 


limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the EK for Financial Aid is 
considered for this grant. 


College Work-Study Program , 


Part-time jobs are available for students wishing to earn part of their college expenses. 
The job may be on campus or off campus with a public or private non-profit agency. The 
amount of work varies and is determined solely on need as determined by the Financial 
Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 

Supplemental Loans for Students, Plus Loans for Parents 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, 
businesses, and individuals. These are usually listed under the specific name of the 
club, organization, etc. Some of the recipients of these scholarships are chosen by 
the organization involved; others are administered through the Financial Aid Office. 
To apply for scholarships administered by the college, complete the Surry 
Community College Application for Financial Aid. Scholarships provided by the 
Foundation and outside agencies are listed below. 


Surry Community College Foundation, Inc. Scholarships 


A. P. Phillips Scholarship David B. Hatcher Scholarship 

American Legion Auxiliary George Dobson Veterans of Foreign War 
Gray Post Unit 114 Scholarship Post 7111 Scholarship 

American Legion Jesse B. Jones Post Elkin Woman’s Club Scholarship 
123 Scholarship Eric Jarrell, Jr. Memorial Scholarship 

Anne B. Patterson Math Scholarship F. L. Hatcher Scholarship 

Armtex, Inc./Surry Industries, Inc. F. Rees Scholarship 
Scholarship FitAll Sportswear, Inc. 

Belk Scholarship Scholarship 

Beverly Enterprises Nursing Fraternal Order of Police Mount Airy 
Scholarship Chapter Scholarship 

Bruce Tharrington Scholarship General Fund Scholarship 

Carlyle Shepherd Scholarship George Stockton Scholarship 

Copeland Ruritan Club Memorial Glenn Robertson Scholarship 
Scholarship Graham Lawrence Scholarship 

Cora Beasley Memorial Scholarship Gurney Robertson Scholarship 

D. T. and Lura Sparger Scholarship H. B. Rowe Scholarship 

Dr. Dale and Leah Simmons Hoke F. Henderson Scholarship 


Scholarship J. Sam Gentry Scholarship 


James Albert Hutchens Scholarship 

James H. Templeton Scholarship 

Jerry D. Cox Memorial Scholarship 

Kelly Hutchens Scholarship 

L. S. Starrett Scholarship 

Lester Brown Scholarship 

Locke Webb Memorial Scholarship 

Molly Current Lawrence Memorial 
Scholarship 

Mount Airy Junior Woman’s Club 
Scholarship 

Mount Airy Lion’s Club Scholarship 

Mount Airy Rotary Club Scholarship 

Nannie C. and Roy R. Burgess 
Scholarship 

Neill M. Smith Scholarship 

North Carolina Foam Industries 
Scholarship 

North Elkin Extension Homemakers 
Scholarship 

North Surry Class of 1966 Scholarship 

Parker and Vada Martin Scholarship 

Pilot Mountain Civic Club 
Scholarship 

Rev. George and Minnie Hyler 
Scholarship 

Robert O. Poplin Scholarship 

Roxie Bowen Roth Scholarship 

Sadie Brandon Hiatt Scholarship 

Sharon Templeton Hunt Memorial 
Scholarship . 

Surry Community College Alumni 
Association Scholarship 

Surry Community College Carpentry 
Scholarship 

Surry Oil Dealers Scholarship 

W. Frank Comer Scholarship 

Walter Matthews Scholarship 

Willie Shelton Loftis Scholarship 

Woodmen of the World Dobson Lodge 
No. 1001 Scholarship 


Outside Agency Scholarships 

Alleghany County Board of Education 
Scholarship 

Boonville Jaycees Scholarship 

Burger King Scholarship 

Central United Methodist Women 
Scholarship 

Daughters of the American Revolution 

Dobson Woman’s Club 

Elkin Lion’s Club Scholarship 

Future Business Leaders of America— 
North Stokes High School 

Galax Business and Professional Wom- 
an’s Association 

Granite City Charter Chapter of Ameri- 
can Business Woman’s Association 


Hillsville Woman’s Club Scholarship 

Holly Springs Ruritan Scholarship 

Libby Hill Seafood Scholarship 

Lowe’s Companies Scholarship 

Mayberry Mall Scholarship 

Mount Airy Altrusa Club Scholarship 

Mount Airy Lady Lions Club 
Scholarship 

Mountain Park Ruritan Club 
Scholarship 

NC Association of Educational Office 
Personnel, Stokes County Chapter 

NC Association of Educators, Surry 
County Chapter 

NC State Bowling Association 

NC State Elks Association Scholarship 

Pearson Music Company Scholarship 

Pilot Mountain Business and Profes- 
sional Woman’s Association 

Pilot Mountain Jaycees Scholarship 

Pilot Mountain Masonic Lodge 
Scholarship 

Pilot Mountain Ruritan Club 
Scholarship 

Pilot Mountain Woman’s Club 
Scholarship 

RJR Nabisco Vocational/T echnical 
Scholarship 

Robert L. Edwards Memorial Scholar- 
ship (Elkin Board of Education) 

Sara Lee Corporation Scholarship 

Siloam Extension Homemakers Club 
Scholarship 

South Westfield Woman’s Club 
Scholarship 

Sprague Electric Scholarship 

State Employee Association of NC 
Scholarship 

Surry Arts Council Scholarship 

Surry Central High School Student 
Council/SADD Scholarship 

Tri-County Sertoma Club Scholarship 

Virginia Baptist Foundation 
Scholarship 

Virginia Employment Commission 
Scholarship 

Virginia Technical Foundation Scholar- 
ship (Nancy S. Reynolds School) 

Vocational Memorial Scholarship— 
North Stokes High School 

Wal-Mart Scholarship 

White Plains Woman’s Club 
Scholarship 

Yadkin County Schools Scholarship 

Yadkinville Sertoma Club Scholarship 
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STANDARDS OF PROGRESS FOR ALL FINANCIAL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all 
students receiving financial assistance. This includes any student receiving GI Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Financial Aid 
Officer and/or the Veterans Officer. From this review, a determination will be made as 
to the satisfactory progress of each financial aid recipient. Below are the conditions 
relative to satisfactory progress. It is necessary to meet these conditions in order to 
continue receiving financial assistance; however, these academic conditions do not 
affect a student’s eligibility to attend this institution. 


Financial aid recipients must maintain the following grade point status to be 

classified as making satisfactory progress: 

A. During any one quarter, a recipient who fails to maintain a 1.00 cumulative 
quality point average for that quarter will be placed on probation for the 
next quarter enrolled. 

B. Oto 30 credit hours attempted—1.00 cumulative quality point average must 
be attained. 

C. 31 to 50 credit hours attempted—1.50 cumulative quality point average 
must be attained. 

D. 51 to 96 credit hours attempted (or total hours in student program)—1.75 
cumulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid 
recipient will be given one quarter of probation to meet minimum require- 
ments. Aid after this quarter will be awarded at the discretion of the 
Financial Aid or Veterans Officer. . 

F. Courses which require less than 75 quarter hours for graduation will be 
prorated as follows: 

0-25 credit hours attempted—1.00 cumulative quality point average must be 
attained. 

26-50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

End of required program—2.00 cumulative quality point average must be 
attained. 

G. No veteran will be certified beyond the regular length of his/her program. 

At the end of level B, C, and D of Number | above, an aid recipient has one full 

probationary quarter in which to bring his/her QPA up to the minimum require- 

ments. Failure to do so will cause the student to be terminated from receiving 
further financial assistance until minimum standards are met. 

Students receiving certain types of aid who withdraw from any or all courses 

during any quarter or pay period may be subject to repay a prorated amount of 

the assistance. 

A recipient on probation must make a “C” average on the courses taken during 

the probationary quarter and/or meet the requirements of Number | above. 

Any financial aid recipient who withdraws from school MUST notify the 

Financial Aid Officer. Failure to notify the Financial Aid Officer will result in 

forfeiture of the probationary quarter. Also, the recipient will be terminated 

from receiving further financial aid until he/she can re-establish eligibility, in 
accordance with the conditions of Number IV above. 


Graduation requirements, conduct requirements, and academic information are 
spelled out in the college catalog. 

Students who are terminated from an aid program must receive counseling from 
the proper Financial Aid Officer or Veterans Officer before being eligible for future 
financial assistance. Any deviation from the above policy will be at the discretion of 


the Financial Aid Officer or the Veterans Officer. Any recipient desiring to appeal a 
decision may follow the college appeal policy outlined in the student handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College Veterans Officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abiding by them. 


WITHDRAWAL 


A student who withdraws should do so Officially through the office of the Vice- 
President for Student Services and the Business Office. Failure to withdraw officially 
could result in the assignment of an “F” grade for the work attempted and in a forfeit 
of refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor’s evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the 
instructor, he should be dropped from the class roll and the instructor should notify 
the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English |, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting |, a five-contact hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation. The College 
follows this practice so that a student is not required to attend class more than two 
evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 
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Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
Dean of Evening or a counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official 
withdrawal and may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Vice-President 
for Student Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the 
student body. The purpose of the Student Government Association is to provide 
means for responsible student participation in the program of student affairs. Money 
to operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. 
The college is a member of the Western Tarheel Conference and Region X of the 
National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural 
program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which 
students are urged to participate. Both service clubs and academic clubs are well 
represented by organizations such as Circle K, Mu Alpha Theta (Math Club), Phi 
Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 


ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, 
a local history room, the learning center, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and 
reference assistance for study and research. The instructional media area provides 
the circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, 
and staff of Surry Community College and to the citizens of Surry County and 
neighboring areas. 

The hours of the Learning Resources Center are 8:00 a.m. to 9:00 p.m. Monday 
through Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 


OVERVIEW OF COMPUTER LABORATORIES AND EQUIPMENT 


Surry Community College has three computer labs which are used for classes in 
computer science and business. Courses in FORTRAN, COBOL, BASIC, Pascal, 
RPG, and Assembler are currently being taught along with microcomputer 
applications, file processing, and systems analysis. 

One lab has a Prime super-minicomputer with two million bytes of main memory, 
two 158 MB disk drives and numerous printers and terminals. 

Twenty-six IBM compatible computers make up the second lab and are used 
primarily in introductory programming courses and application courses. 

The third lab consists of 22 IBM microcomputers that are used for word 
processing, computerized accounting, and introductory data processing courses. 

Other areas currently utilizing computing in instruction include biology, 
agriculture, chemistry, machinist technology (CNC), electronics, journalism, and 
the Learning Center. In the Learning Center, students are assigned to work on the 
computers to help them in their regular classes. Additionally, the Learning Center 
has computers and software specially designed for Adult Basic Education. These 
computers are located on campus and at the centers in Boonville and Mount Airy. A 
special lab for computer assisted drafting (CAD) includes four work stations utilizing 
AutoCAD software. 


VISITING ARTIST PROGRAM 


The Visiting Artist Program was begun by the North Carolina Art Council in 1971 in 
cooperation with the Department of Community Colleges. Funds forthe program are 
being provided by the General Assembly and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming 
involved with only one area of the campus or with a select group of students, the 
appointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various 
civic and professional groups and to work with. the business community toward 
gaining necessary support and cooperation, and to appear on local radio and televi- 
sion. 
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SURRY COMMUNITY COLLEGE FOUNDATION, INC. 


The Surry Community College Foundation, Inc. was established in 1966 as a non- 
profit organization dedicated to providing financial assistance to students where 
needed, and to promote faculty development and other activities which enhance the 
learning environment of the institution. 

Contributors to the Foundation have a choice of several methods through which 
their support might be made: cash scholarships of a general nature available to any 
student with financial needs, and selected at the discretion of the Foundation, or 
designated gifts for specific students chosen by the donor. 

Gifts can be in the form of cash, common stock or other securities, life insurance 
policies with the Foundation as beneficiary, property and/or real estate with 
provisions for continued use for the duration of a person’s life; donations by will 
through an individual’s estate; funds to honor individuals during their lifetime or as 
memorial gifts in respect to deceased persons; annuity trusts; individual retirement 
accounts and other methods developed to meet specific wishes of the donor so long 
as the donation method is consistent with Foundation by-laws and practice. 

The Foundation encourages employers to match employee gifts, to designate 
funds as scholarships for employees or employee families, or to provide funds to 
advance studies in special fields of business, industry, or the professions so long as 
they are consistent with Foundation practice. 


SURRY COMMUNITY COLLEGE FOUNDATION BOARD OF 
DIRECTORS 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin 
counties. New classes may be formed whenever a sufficient number of persons show 
interest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing 
education class. In extenuating circumstances, and upon approval of appropriate 
public school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
~ schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

North Carolina adults age 65 and older may register for classes in the Continuing 
Education Division free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the successful comple- 
tion of other adult education programs, the student is awarded an Achievement 
Certificate. A minimum of 80 percent student attendance and successful completion 
of other course requirements entitles one to receive the Achievement Certificate. 


Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division 
of Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
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available to employers and educational institutions upon request by the student. At 
the request of a student, the Vice-President for Student Services may grant college 
credit for continuing education credits earned. 


Programs 
Continuing Education Programs are offered in the following areas: 


Law Enforcement 

Firemanship Education 

Adult Basic Education 

Business and Industrial Programs 
Vocational In-service Education 
Teacher Renewal 

Furniture Refinishing 

Personal Care 


Professional In-service 

Family Life 

Academic Extension 

Adult High School 

Human Resources Development 

Professional In-service Programs: 
Library Administration 
Nurse Improvement 


Family Life Photography 
Knitting Income Taxes 
Creative Arts Real Estate 
Sewing 
Art 
Crafts 


Adult High School Program (Individualized Instructional Learning Center) 


The Individualized Instructional Learning Center provides an opportunity for any 
interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an 
individual basis through the use of programmed materials, film strips, tapes and 
other learning/ teaching strategies by professional instructors. Individuals are free to 
set their own study hours and pace at the beginning of each quarter. Students who 
are advised to complete phases of programs leading to a high school diploma or who 
are advised to do remedial study in association with a college course of study, are 
expected to show steady progress toward a predetermined objective. There are no 
teacher-administered tests, grade assignments, or set speeds of completion for most 
courses of instruction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 

Level Two: Grade five through grade eight: reading improvement, English 
expression, arithmetic, geography, and social studies. 

Level Three: Grade nine through grade twelve: reading improvement, English 


expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English 

Foreign Language 
Health and Safety 
Social Science 


Mathematics 
Psychology 

Reading 

Science and Technology 


No fee is charged for student use of the Learning Center. 

Any person interested in the Individualized Instructional Center should contact 
the Dean of Continuing Education, Surry Community College, P.O. Box 304, 
Dobson, NC 27017. 


VETERANS: Veterans eligible for any type of educational benefits can elect to 
receive full assistance from the Veterans Administration while completing high 
school. This assistance will count against basic entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is nota high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years of age or older; (2) he is aresident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative), or a release form is obtained from the office of the local superinten- 
dent. 


Adult High School Rings 


The adult high school ring can be ordered through the college Business Office. 


Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law. Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 440-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain 
technical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, 
writing, mathematics, history, and English are emphasized; however, students who 
wish to study in only one or two areas may do so. Persons who complete Level | 
(grades 1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community 


_ College, and those who complete Level II are eligible to enroll in the High School 


Completion Program. 
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Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at (919) 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business Creative Salesmanship 
Customer Relations Advertising 
Personality Development Marketing Research 


Small Business 
Management Principles 


Management Development Courses 


Management Development courses are designed for potential and active supervi- 
sors who want to prepare for more effective leadership and advancement. Courses 
are offered at the college campus or in industrial plants. The courses are flexible in 
terms of content and meeting times. Every effort is made to fit course content to 
particular industrial or business needs. Courses are available in the following subject 
areas: 


Principles of Supervision Job Analysis Training 
(Seven Parts) Work Measurement 
Human Relations | and II Job Methods 
Art of Motivating People Conference Leadership _ 
Economics in Business and Job Instruction Training 
Industry Creative Thinking 
Effective Communications Industry Safety and Accident 
Effective Writing Prevention 
Effective Speaking Industrial First Aid 
Reading Improvement Cost Accounting for Supervisors 
The Supervisor in North Carolina Supervision in Hospitals 
The Supervisor and Employee 
Benefits 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 


industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 


Food Service Sewing Machine Mechanics 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist 
unemployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills 
of obtaining and holding a job. During this time, the student studies employer/em- 
ployee relations, communications skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is made 
to assist the student in obtaining employment at the end of the program. Also, follow- 
up counseling is offered to each student after he completes the class. 


INDUSTRIAL TRAINING 


Industrial Training is especially designed to respond directly to the needs 
of industry. Courses are developed through assessment of training needs and 
cooperative planning between Surry Community College and manufacturing 
industries. The training will be directed toward industrial type occupations such as 
machine metal-working and industrial maintenance. 

For more information regarding training programs available to industry, contact 
the Industrial Training Director at 386-8121. 
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The outlines for curricula shown in this catalog are suggested only. The 
institution reserves the right to arrange teaching and student schedules so as 
to maximize the use of personnel, plant, equipment, and time. Courses will 


always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Vice-President for Student 
Services. 


THE COLLEGE TRANSFER 
PROGRAM 


The college transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


tr P ATT COIN POSHION) ois ieee aa Vie asis faa cece cesses ceene cee 9 hours 
SRT Ne Ce NOE Me vice nine bb Sls Velelea celts eseeatecebeesaues 14 hours 
eRe cg. ce) onc canis ose wie e sisiewc isla eee se elajs cleeis oe ee wee 9 hours* 
es ie eg sc biele cde b so vem eee secwwde even sere 9 hours 
a RIA i naw cis oe as wel lsipie ew ele eee ee eee ce eulne 12 hours 
Pee POMC OUOMHMCIIVILY COUISES) otic ses tices dis ele alec nie es wale gis eee oie!s 3 hours 
ee a ee Mi Wo Ns aida SsrcnlusiS e's -Gibisls alate Gib dere & mata gt gules as 40 hours 


Total 96 hours 


*These hours must be at or above the 100 level. 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


Rata itial, COMPOSITON ceive eect kyi tts t's she ise a slang fie vlasistcad ah ees 9 hours 
REID EI ES PAT CS is eater fateh Midge Bisdala Vel tn veiw alg: fai ses aes se) Soe Watt nts ete ia: wid 6 hours 
a TEA EE Ss PSS ge GME 5 NP SRE go Fo Aa ly ohh ene AR ECT ROE UAL 18 hours* 
Sy Ba RISES ESS Te BREE ea Die PAL cet ai Sn Beta Sgn Sa AS 24 hours 
TMS ENCE Ne tes ans SMe mee CEM a edb Sal ReCH Mas wee el elpte gialag 9 hours 
mavoicateaucation (Activity COUrSeS) 2. ei eee a eee peewee beceeeeses 3 hours 
ERT ie Lys ee A Aner Ue ov mr ein CRON MMI a igri rd Livy, atele ia lale a unahene ote alee a 27 hours 


Total 96 hours 


*These hours must be at or above the 100 level. 
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Many of the electives in the Associate in Arts Degree and the Associate in Science 
Degree are specified as social science, humanities, and fine arts. In order to assist 
students in planning their schedule, courses falling into these categories have been 
listed below. 
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ART 101, 102 
ART 130 


DRA 101 
DRA 102 


ENG 201, 202, 203 
ENG 210, 211, 212 
ENG 214, 215, 216 
ENG 225 


FRE 101, 102, 103 
BRE Ol eloe aioe 
FRE 201, 202, 203 


GER 101, 102, 103 
GER Wt 1b2io3 


LAT 101, 102, 103 
LAT 1o1j0152,\159 


MUS 101 
MUS 102 


PHI 201, 202 
PHI 203 


REL 101 
REL 102 
REL 205 


SPA 101, 102, 103 
SPA 151, 152, 153 
SPA 201, 202, 203 


SPH 101 
SPH 102 
SPH 103 


ANT 101 
ECO 201, 202, 203 


GEO 201 
GEO 202 


HIS 101, 102, 103 
HIS 201, 202, 203 
HIS 204 
HIS 205 
HIS 210 


POL 201 
POL 202 


Humanities 


Art History 
Introduction to Art 


Drama Appreciation 
The Theatre Experience 


English Literature 
American Literature 
World Literature 
Children’s Literature 


Elementary French 
Intermediate French 
French Civilization 


Elementary German 
Intermediate German 


Elementary Latin 
Intermediate Latin 


Introduction to Music 
History of Music 


Introduction to Philosophy 
Ethics 


Introduction to Old Testament 
Introduction to New Testament 
Comparative Religion 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


Speech | 
Oral Interpretation 
Drama 


Social Sciences 


Introduction to Anthropology 
Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
American History 

Current World Problems 
Black History 

Local History and Genealogy 


American National Government 
American State and Local Government 


PSY 100 
PSY 101, 102 
PSY 104 
PSY 110 
PSY 151 
PSY201, 202 
PSY 203 
PSY 205 
PSY 208 
PSY 210 


SOC 105 
SOC 201 
SOC 202 
SOC 203 
SOC 205 


ART 131, 132 
ART 133 

ART 150, 151, 152 
ART 153 

ART 201, 202, 203 
ART 204, 205, 206 
ARboetG, 211, 212 


Study Skills 

General Psychology 

Personal Adjustment 

Human Relations In Management 
Human Relations 

Human Development 

Human Sexuality 

Adolescent Psychology 
Abnormal Psychology 
Exceptional Child 


Human Resources 
Introduction to Sociology 
Marriage and the Family 
Social Problems 

Race and Ethnic Relations 


Fine Arts 


Drawing 

Arts and Crafts 
Ceramics 

Ceramic Sculpture 
Painting 

Painting: Water Color 
Portrait Painting 


The first two years of college preparation for many occupations and professions 


may be taken at Surry Community College. Some of these are: 35 
Accounting Earth Science 
“Aeronautical Engineering Economics 
Agriculture Education 
Anthropology *Electical or Electronic Engineering 
Architecture Electronics 


Art, Fine and Applied 
Astronomy 
Atmospheric Science 
Banking and Finance 
_ Biochemistry, Biophysics 
Biological Sciences 
Botany 
Business Administration 
Business Education 
*Chemical Engineering 
Chemistry 
Child Care Occupations 
*Civil Engineering 
Communications 
Computer Science 
Counseling 
Dentistry 
Drafting or Design 
Marketing 
) Mathematics 
“Mechanical Engineering 


Elementary Education 
“Engineering 

English 

Ethnic Studies 

Foreign Languages 

Forestry 

Geography 

Health Technologies 

History 

Home Economics 
“Industrial Engineering 

Insurance 

Journalism 

Law 

Library Science 

Management 

Marine Science 

Marine-Life Science 

Pre-Dental, Pre-Medical, Pre-Veterinary 

Psychology 

Real Estate 


Mechanics Religious Education 


Microbiology, Bacteriology Social Work 
Military Science Social Sciences 
Ministry Sociology 

Music Speech Education 
Nursing Statistics 
Pharmacy Theater and Drama 
Philosophy Theology 
Physical Education Women’s Studies 
Physical Sciences Zoology 

Physical Therapy 

Physics 


Political Science 


*The pre-engineering program of Surry Community College has been approved by 
the Subcommittee on Engineering Transfer for transfer to the engineering pro- 
grams at North Carolina A & T State University, North Carolina State University, and 
the University of North Carolina at Charlotte. 


TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with 
technical competence for immediate employment in either business, industry, 
government, the health occupations fields, agriculture, social services, or as owner- 
manager of their firms. General education subjects are included as necessary 
adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
Accounting (T-016), page 38 
Business Administration (T-018), page 39 
Business Computer Programming (T-022), page 40 
General Office (T-033), pages 41 and 42 
Marketing and Retailing (T-020), page 43 
Secretarial - Executive (T-030), page 44 
Secretarial - Legal (T-031), page 45 
Secretarial - Medical (T-032) page 46 


Engineering Technologies 
Automotive Technology (T-176), pages 47 and 48 
Computer Engineering Technology (T-040), page 49 
Electronics Engineering Technology (T-045), page 50 
Machinist Technology (T-121), page 51 
Mechanical Drafting and Design Technology (T-043), page 52 


Health Careers Technology 
Martin Memorial Associate Degree Nursing (T-059), pages 53 and 54 
(Registered Nursing) 


Agriculture/Horticulture 
Agricultural Technology (T-133), page 55 
Agricultural Business Technology (T-001), page 56 
Dairy Management Technology (T-188), page 57 
Horticulture Technology (T-009), page 58 


Criminal Justice-Protective Service Technology (T-129) 
Correctional Technology Option, page 59 
Law Enforcement Option, page 60 
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ACCOUNTING 


T-016 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
*BUS 105 Business Mathematics 3 2 4 
BUS’ ‘125 Elements of Economics (or ECO 201) 3 0 3 
*BUS 131 Principles of Accounting | 3 2 4 
REA 101 College Reading Skills 3 0 3 
*BUS 101 Introduction to Business 3 nD 3 
18 4 20 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
(BUS woe Principles of Accounting II 3 2 4 
*BUS 110 Office Machines 2 2 3 
SPH 101 Speech | 3 0 3 
EDP 100 Computer Fundamentals 2 2 3 
PSY «101 General Psychology 3 ml) ve 
16 6 19 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
*BUS 133 Principles of Accounting III 3 wie 4 
*BUS 124 Personal Finance 3 0 3 
EDP 220) Introduction to BASIC 2 2 3 
ENG 205 Report Writing S 0 3 
BUS 239 Marketing s ey 3 
17 4 19 
Fourth Quarter . 
BUS 236 Intermediate Accounting | So 0 5 
BUS 115 Business Law | 3 0 3 
EDP 190 Computerized Accounting 3 2 4 
*BUS 220 Business Communications 3 0 3 
BUS 274 Personnel Management 3 0 3 
Ne 2 18 
Fifth Quarter 
BUS 237 Intermediate Accounting II 5 0) > 
BUS 116 Business Law II 3 0 3 
Poo ens Cost Accounting 3 2 4 
*BUS 235 Principles of Management 3 0 3 
“BUS. 123 Business Finance Pol 0 3 
17 2 18 
Sixth Quarter 
BUS 238 Auditing 5 0 5 
BUS 229 Taxes 3 0 3 
BUS 277 Labor Law 3 0 3 
(PS¥e 190 Human Relations in Management 3 0 3 
“BUS 275 Principles of Insurance 3 0 3 
a 0 17 


Total Credits: 111 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 


BUSINESS ADMINISTRATION 


T-018 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
“BUS 105 Business Mathematics 3 2 4 
*BUS 101 Introduction to Business 3 0 3 
“BUS : 131 Principles of Accounting | 2 2 4 
BUS (125 Elements of Economics (or ECO 201) ; 0 3 
*BUS 110 Office Machines ue 3 3 
17 6 20 
Second Quarter 
ENG 102 Freshman English II 3 0 Q 
"BUo. 2i2 Principles of Supervision 3 0 3 
*BUS 132 Principles of Accounting II 3 2 4 
EDP 100 Computer Fundamentals 2 2 3 
SPrt +101 Speech | 3 0 3 
Elective (Related) 3 Oo eo 
17 4 19 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
EDP. 201 Introduction to BASIC 2 2 3 
“BUS 133 Principles of Accounting III 3 2 4 
*BUS 124 Personal Finance 3 0 3 
"PSY. 110 Human Relations in Management 3 0 3 
*BUS 220 Business Communications us “0 ss 
aif 4 19 
Fourth Quarter 
BUS 115 Business Law | 3 0 3 
BUS 276 Money & Banking 3 0 3 
BUS 274 Personnel Management 3 0 3 
*BUS 251 Cost Accounting 3 2 4 
ECO 190 Business and Economic Statistics 3 ws 4 
15 4 17 
Fifth Quarter 
BUS 116 Business Law II 3 0 3 
4 "BUS 235 Principles of Management 3 0 3 
ENG 205 Report Writing 3 0 3 
BUS 123 Business Finance 3 0 3 
EDP 190 Computerized Accounting 3 2 4 
Elective (Related) 3 oo a 
18 2 19 
Sixth Quarter 
BUS 294 Small Business Management 3 0 3 
BUS 295 Business Administration Applications 3 0 3 
BUS 277 Labor Law 3 0 3 
BUS 229 Taxes . 0 3 
*BUS 275 Principles of Insurance 3 0 3 
BUS 239 Marketing ie 50 3 
18 0 18 
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Total Credits: 112 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 

_- serious consideration to taking some of those courses noted by an asterisk in the 
summer. 
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BUSINESS COMPUTER PROGRAMMING 


T-022 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
BUS MoItOS Business Math 3 
BUS eo Elements of Economics | (or ECO 201) 3 
EDR we 201 Introduction to BASIC 2 
BUSiIO; 100 Keyboarding 1 
EDP) 100 Computer Fundamentals ne 
14 
Second Quarter 
ENG: 37102 Freshman English II 3 
BUS . 101 Introduction to Business 3 
BUS): G13 Principles of Accounting | 3 
EDP») 202 Advanced BASIC 2 
SPH IO Speech | 3 
PSYu104 Psychology of Personal Adjustment 3 
17 
Third Quarter 
ENG? S103 Freshman English III 3 
BUS 132 Principles of Accounting II 3 
MAT 105 College Algebra and Trigonometry 5 
EP an 2UO Introduction to COBOL 2 
Elective (Social Science) 3 
16 
Fourth Quarter 
BUS/<433 Principles of Accounting III 3 
BUS Whats Business Law | 3 
EDP .'= 207 Advanced COBOL 3 
MAT 108 Basic Concepts of Probability 
and Statistics 5) 
ERPs at90 Computerized Accounting 3 
17 
Fifth Quarter 
BUSI S235 Business Management 3 
BUS” 7-220 Business Communications 3 
BUS Pe4tG Business Law II 3 
EDPug 203 File Processing 3 
BUS i123 Business Finance 3 
EDP) 37209 Systems Analysis and Design 3 
18 
Sixth Quarter 
BUS i229 Taxes 3 
BUS Haars Principles of Insurance 3 
BUS ia 2o1 Cost Accounting f 
BOP pie Ta Data Processing Applications 5 
14 
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Total Credits: 111 


a ae 


First Quarter 


GENERAL OFFICE 
T-033 


Freshman English | 
Typewriting | 
Business Mathematics 
Business Law | 
Personal Finance 


Second Quarter 


ENG 
BUS 
BUS 
BUS 
*BUS 


Third Quarter 


BUS 
BUS 
BUS 
*SPH 
PSY 


102 
103 
101 
131 
110 


121 
104 
132 
101 
11 


Freshman English II 
Typewriting II 
Introduction to Business 
Principles of Accounting | 
Office Machines 


Reference Manual Applications 


Typewriting III 

Principles of Accounting II 
Speech | 

Human Relations 


Fourth Quarter 


*BUS 
EDR 
BUS 
BUS 
BUS 


Fifth Quarter 


BUS 
BUS 
BUS 
PSY 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 
BUS 


220 
100 
118 
205 
213 


KID 
214 
290 
231 


275 
218 
291 
ont 
229 


summer. 


Business Communications 
Computer Fundamentals 
Machine Transcription | 
Advanced Typewriting 
Secretarial Procedures | 


Machine Transcription II 
Secretarial Procedures II 
Word Processing | 


- Professional Development 


Social Science Elective 


Principles of Insurance 
Machine Transcription III 
Word Processing II 
Office Management 
Taxes 


© 
9 


—i = 


— —s — 


— 
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Lab. 


nloonno 


Credit 


=—s 
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Total Credits: 102 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
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GENERAL OFFICE 


T-033 
ONE YEAR 
DIPLOMA PROGRAM 

Lec Lab Credit 
First Quarter 
ENG 101 English | 3 0 3 
BUS 102 Typewriting | 3 2 4 
BUS 105 Business Math. 3 2 4 
BUS 101 Introduction to Business 3 0 3 
BUS 110 Office Machines 2 (2 3 

14 6 17 
Second Quarter 
ENG 102 English II 3 0 3 
BUS 103 Typewriting II 3 2 4 
Pon vest Professional Development 3 0 3 
BU Swat Accounting | 3 2 4 
EOP 00 Computer Fundamentals 2 oe 3 

14 6 17 
Third Quarter . 
BUS 104 Typewriting III 3 2 4 
BUS 121 Reference Manual Applications 3 0 3 
BUS 118 Machine Transcription 3 2 4 
PSYt 151 Human Relations 3 0 3 
SPHine101 Speech 3 a8 3 

15 4 Pre 
Fourth Quarter 
BUS 205 Advanced Typewriting 3 2 4 
BUS 290 Word Processing | 2 2 3 
BUS ' 227 Office Procedures 3 2 4 
BUS 220 Business Communications 3 _0 3 

11 6 14 


Total Credits: 65 


MARKETING AND RETAILING 


T-020 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 105 Business Mathematics 3 2 4 
BUS 131 Principles of Accounting | 3 2 4 
“BUS 125 Elements of Economics (or ECO 201) 3 0 3 
BUS 124 Personal Finance 3 0 3 
18 4 20 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
*BUS 110 Office Machines 2 2 3 
BUS 132 Principles of Accounting II 3 2 4 
BUS 173 Retailing | 3 0 3 
BUS 130 Retail Applications | 1 4 3 
EDP 100 Computer Fundamentals ie ie Wo 
14 10 19 
Third Quarter 
SPH 101 Speech | 3 0 3 
‘PSY: 151 Human Relations 3 0 3 
BUS 133 Principles of Accounting III 3 2 4 
BUS 273 Retailing II 3 0 3 
BUS 229 Taxes 3 0 3 
ENG 205 Report Writing a 20 3 
18 2 19 
Fourth Quarter 
BUS 243 Advertising 3 0 3 
BUS 274 Personnel Management 3 0 3 
*BUS 221 Credit Procedures 3 0 3 
BUS 232 Sales Development 3 0 3 
BUS 115 Business Law | &: 0 3 
Elective 3 0 3 
18 0 18 
Fifth Quarter 
*BUS 220 Business Communications 3 0 3 
BUS 249 Buying & Merchandising | +) 0 3 
BUS 230 Retail Applications I] 1 8 
BUS 241 Sales Promotion & Management 3 0 3 
Poy eat Professional Development 3 Ve 3 
is 8 17 
Sixth Quarter 
BUS 239 Marketing o 0 3 
BUS 250 Buying & Merchandising II ~ 0 3 
BUS 260 Commercial Design & Display 3 0 3 
BUS 262 Fashions in Retailing a 0 3 
“BUS, 276 Money & Banking 3 0 3 
Elective 3 00 3 
18 0 18 


Total Credits: 111 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 
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SECRETARIAL - EXECUTIVE 


T-030 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS. 101 Introduction to Business 3 0 3 
BUS 102 Typewriting | 3 2 4 
BUS 105 Business Mathematics 3 2 4 
*BUS 124 Personal Finance 3 0 3 
‘SPhHanAds Speech | igs: 0 3 
18 4 20 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS i131 Principles of Accounting | 3 2 4 
: Social Science Elective 3 0 3 
15 6 18 
Third Quarter 
BUS) V2i Reference Manual Applications 3 ait 3 
BUS 104 Typewriting III 3 2 4 
BUS= 107 Shorthand II 3 2 4 
PSYewto:t Human Relations 3 0 3 
BUS 132 Principles of Accounting II iad. 2 4 
15 6 18 
Fourth Quarter 
BUS 108E Shorthand III 3 2 4 
*BUS 220 Business Communications 3 0 3 
BUS 205 Advanced Typewriting S 2 4 
BUS 116 Machine Transcription | 3 2 4 
BUSiZtS Secretarial Procedures | 3 2 4 
*EDP 100 Computer Fundamentals ies 2 3 
1g, 10 22 
Fifth Quarter 
BUS 206E Dictation and Transcription 3 2 4 
BUS 214 Secretarial Procedures II 3 2 4 
BUS 119 Machine Transcription II 3 2 4 
BUS 290 Word Processing | 2 2 3 
PSY 2311 Professional Development sd 0 wo 
14 8 18 
Sixth Quarter 
*BUS TIO Office Machines 2 2 3 
BUS 291 Word Processing II 2 2 3 
BUS @atS Office Applications 3 12 7 
BUS 271 Office Management ro ay ie 
10 16 16 


Total Credits: 112 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 


SECRETARIAL - LEGAL 


T-031 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 3 2 4 
*BUS 124 Personal Finance 3 0 3 
*BUS 105 Business Mathematics 3 2 4 
BUS 115 Business Law | 3 0 3 
“EDP 100 Computer Fundamentals ey fay io) 
Ai 6 20 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS 116 Business Law II 3 0 3 
*BUS 131 Principles of Accounting | nS Me 4 
15 6 18 
Third Quarter 
BUS 121 Reference Manual Applications 3 0 3 
BUS 104 Typewriting III 3 2 4 
BUS 107 Shorthand Il 3 2 4 
‘BUS = 132 Principles of Accounting II 3 2 4 
PSY) 151 Human Relations 3 ee is 
15 6 18 
Fourth Quarter 
BUS 108L Shorthand III 3 @ 4 
BUS 118 Machine Transcription | &) 2 4 
BUS 205 Advanced Typewriting 3 2 4 
*BUS 220 Business Communications 3 0 3 
BUS! 213 Secretarial Procedures | 3 oe 4 
15 8 19 
Fifth Quarter 
BUS 119L Machine Transcription II 3 2 4 
BUS 206L Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures I! 3 2 4 
BUS 290 Word Processing | 2 2 3 
PSY¥/%201 Professional Development 3 0 3 
14 8 18 
Sixth Quarter 
BUS 215 Office Applications o 12 Yd 
BUS 291 Word Processing II 2 2 3 
*BUS 110 Office Machines 2 2 &) 
por 101 Speech | 3 0 3 
‘ Social Science Elective 3 8 a8 
13 16 19 


Total Credits: 112 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 


45 


46 


SECRETARIAL - MEDICAL 


T-032 
Lec Lab Credit 
First Quarter 
BUS 102 Typewriting | 3 2 4 
7BUS 105 Business Mathematics 3 2 4 
ENG 101 Freshman English | 3 0 3 
ora Speech | 3 0 8 
SEDP Iw OG Computer Fundamentals 2 2 3 
rt Social Science Elective 3 70 3 
7 6 20 
Second Quarter 
BUS: 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS 180M _ Medical Terminology & Vocabulary 3 0 3 
BUS 181M _ Anatomy for the Medical Secretary 3 0 3 
ENG 102 Freshman English Il 3 0 3 
(BUS 34 Principles of Accounting | 3 he 4 
18 6 21 
Third Quarter 
BUS 104 Typewriting III 3 2 4 
BUS 107 Shorthand II 3 2 4 
BUS 280M _ Medical Terminology & Vocabulary 3 0 3 
BUS 281M _ Anatomy for the Medical Secretary 3 0 3 
BUS 124 Reference Manual Applications 3 0 3 
“BUS 132 Principles of Accounting II 3 2 4 
18 6 21 
Fourth Quarter 
BUS 205 Advanced Typewriting 3 2 4 
BUS 108M _— Shorthand III 3 2 4 
BUS 118M _ Machine Transcription | Suw! 2 4 
BUS, 213 Secretarial Procedures | 3 2 4 
*BUS 220 Business Communications 3 0 a) 
15 8 19 
Fifth Quarter 
BUS 206M _ Dictation & Transcription 3 2 4 
BUS 119M Machine Transcription II 3 2 4 
BUS 290 Word Processing | 2 2 3 
BUS 214 Secretarial Procedures II 3 2 4 
POYoueor Professional Development 3 #0 mS 
14 8 18 
Sixth Quarter 
BUS: 291 Word Processing II eo 2 3 
"BUS 110 Office Machines 2 2 3 
PSYiieto) Human Relations 3 0 3 
BUS 215 Office Applications 3 12 ee 
10 16 16 


Total Credits: 115 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 


AUTOMOTIVE TECHNOLOGY 
T-176 


Lec. Lab. Shop Credit 
First Quarter 


AUT 1111 ~~ Internal Combustion Engines 3 0 12 
MAT 110 Technical Mathematics | 5 0 0 a 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 1 2 0 2 
PSY. 101 General Psychology | Me) 40 0 Re 
12 2 12 iRé 
Second Quarter 
AUT 1112 Engine Electrical and Fuel 
Systems 3 0 12 vf 
AUT 1121 Braking Systems 3 0 3 4 
MAT 111 Technical Mathematics II 5 0 0 5 
11 0 1 16 
Third Quarter 
AUT 1123 Automotive Chassis and 
Suspension System 3 0 9 6 
AUT 1101 Automotive Air Conditioning 2 0 3 3 
WLD 1101 Basic Gas Welding 0 0 3 1 
Social Science Elective 2 0 0 3 
Humanities Elective 3 0 0 Me) 
11 0 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
AUT 240 Introduction to Automotive 
Electronics io 0 3 na 
9 0 21 16 
Fifth Quarter 
AUT 254 Advanced Automobile Power 
Transmissions 2 6 0 > 
ENG 101 English | 3 0 0 3 
PHY: 103 Electricity 3 ze 0 4 
AUT 241 Automotive Electronics | 2 0 3 3 
WLD 1102 ~~ Basic Arc Welding £0 0 ie) igh 
10 8 6 16 
Sixth Quarter 
PAs) 202 Front Suspension, Alignment, and 
| Power Steering 2 2 0 3 
a AUT» 253 Automotive Servicing II 2 6 0 5 
me ENG 102 English II 3 0 0 3 
PHY 101 Mechanics 3 2 0 4 
AUT 242 Automotive Electronics II 2 0 3 3 
m AUT . 243 Automotive Electronics System 
| Servicing | at 0 3 re 
13 10 6 20 


Seventh Quarter 


AUT 244 Automotive Electronics III 2 0 3 3 
AUT 245 Automotive Electronics System 

Servicing II 1 0 3 2 

AU 235: Diesel Engines 3 2 0 4 

ENG) i205 Report Writing 3 0 0 3 

PHYntned 02 Properties of Matter and Heat 3 2 0 4 

12 4 6 16 


Total Credits: 117 


COMPUTER ENGINEERING TECHNOLOGY 


T-040 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | or MAT 105 5 0 5 
EDP. .201 Introduction to BASIC 2 2 3 
ELN 101 Fundamentals of Electronics | 4 4 6 
14 6 rd 
Second Quarter 
ENG. 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 5 
_ PHY 101 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 4 6 
EDP 202 Advanced BASIC ne ie ue 
iW, 8 21 
Third Quarter 
MAT 112 Technical Mathematics Ill or MAT 107 5 0 5 
ELN 103 Solid State Devices 6 10 11 
Pye Properties of Matter and Heat 3 2 4 
ENG 103 Freshman English III (or ENG 205) Hee) ye) 3 
17 12 20 
Fourth Quarter 
CUNY 10 Semiconductor Circuit Analysis 4 8 8 
Social Science Elective 3 nO nS 
vf 8 a 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 0 5 
ELN > .201 Pulse and Digital Circuits 4 6 re 
PHY. \-* 104 Light and Sound 3 2 4 
EUN ge 2 Microcomputer Programming ie me Me 
14 10 19 
Sixth Quarter 
DET S. 6110 Electronics Drafting 1 4 3 
ELN 203 + #Microprocessors 7 6 10 
neded i Cea Rey Speech | 3 0 3 
11 10 16 
Seventh Quarter 
ELN 224 Computer Peripherals 5 6 8 
ELNG Zed Microprocessor Interfacing 2 2 3 
Social Science Elective 8 eel ye) 
15 8 14 


Total Credits: 121 


ELN 202 required when transferring to senior institutions. 
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First Quarter 


ENG 101 
MAT 110 
al tee 8 
PN LO 


ELECTRONICS ENGINEERING TECHNOLOGY 


T-045 


Freshman English | 

Technical Mathematics | or MAT 105 
Introduction to BASIC 
Fundamentals of Electronics | 


Second Quarter 


ENG) oh 102 
MAT 111 
PRY 10 
ELENA 102 


Third Quarter 


Pray poe 
MAT 112 
ELN 103 
ENG 103 


Fourth Quarter 
ELN 105 
ELN 210 


Fifth Quarter 


MAT 201 
ELN' 201 
BLN 7 202 
PHY 104 


Sixth Quarter 


DET ata 
ELN 203 
SPE ADT 


Freshman English II 

Technical Mathematics Il or MAT 106 
Mechanics 

Fundamentals of Electronics I! 


Properties of Matter and Heat 
Technical Mathematics II] or MAT 107 
Solid State Devices 

Freshman English III (or ENG 205) 


Linear Circuits 
Semiconductor Circuit Analysis 


Technical Mathematics IV or MAT 205 
Pulse and Digital Circuits 

Electronic Communications Systems 
Light and Sound 


Electronics Drafting 
Microprocessors 

Speech | 

Elective (General Education) 


Seventh Quarter 


REIN cate 
ELN 206 


Robotic Systems 
Industrial Controls 
Social Science Elective 
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Total Credits: 127 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


MACHINIST TECHNOLOGY 


T-121 
Lec Lab Credit 
First Quarter 
MEG 151 Machine Shop Theory and Practice | 3 12 7 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 Reading Improvement or ENG 101 2 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations Oe a. 3 
14 14 19 
Second Quarter 
MEC..' 152 Machine Shop Theory and Practice II 3 12 4 
MAT 1102 ~ Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD 102 Welding Applications 1 2 2 
PSY 1101 Human Relations 1 0 3 
14 16 20 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 12 7 
MEC 103 Treatment of Ferrous Metals 3 2 4 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science | Ve ie is 
12 18 19 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 t; 
MEC 104 Treatment of Non-Ferrous Metals 3 2 4 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II ue ne 3 
12 18 19 
Fifth Quarter 
MEC 251 Machine Shop Theory and Practice V 2 10 rf 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 Z 4 
SPH.) 101 Speech 3 0 hae 
: 13 12 19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 ¥ 
MAT 111 Technical Mathematics II 5 0 5 
PED 1G Safety and First Aid 2 0 2 
Elective (Re au ne 
12 10 17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 2 4 
Elective 3 0 3 
8 12 14 


Total Credits: 127 


Students qualifying for advanced placement in mathematics may complete MAT 110 
and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 


MECHANICAL DRAFTING AND DESIGN TECHNOLOGY 


T-043 
Lec Lab Credit 
First Quarter 
ENG "101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | SS) 0 5 
MEC 101 Machine Processes | 2 4 4 
EDP pen 100 Computer Fundamentals 2 2 3 
DE hand Technical Drafting | 2 a“ as 
14 10 19 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 0 5 
MEG 102 Machine Processes II 2 4 4 
Piven tod Mechanics 3 2 4 
DRT et02 Technical Drafting II Ne 4 4 
19 10 20 
Third Quarter 
ENG 103 Freshman English III 3 0 S 
Ohnra20o Report Writing 
MAT 112 Technical Mathematics II 5 0 Bi 
Yi Oe Properties of Matter and Heat 3 2 4 
MEC 105 Applied Mechanics-Statics 3 2 4 
OP iaee OS Technical Drafting III ne 4 4 
16 8 20 
Fourth Quarter 
Sere 2104 Speech | 3 0 3. 
DFT 104 Technica! Drafting IV 2 4 4 
DEN 201 Computer Aided Drafting | He 6 5 
ype 2) £8) 12 | 
Fifth Quarter 
MEC 205 Strength of Materials 3 2 4 
MEC 214 Engineering Materials | 2 4 4 
PAY eats Electricity 3 2 4 
DET aacue Computer Aided Drafting II 2 6 5 
Die 203 Dimensioning and Tolerancing ae a 3 
12 16 20 
Sixth Quarter 
MEC 215 Engineering Materials II 2 4 4 
DFT 204 Descriptive Geometry 2 4 4 
Die OS Computer Aided Design Drafting 2 4 a 
Elective (General Education) 3 ua 3 
9 12 15 
Seventh Quarter 
MEC 235 Hydraulics and Pneumatics 3 2 4 
DE Auer. Of, Piping Drawing 2 4 4 
DAY ged Mechanisms ) 2 4 
Elective (Social Science) 3 0 3 
11 8 15 


Total Credits: 121 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


ASSOCIATE DEGREE NURSING 
(Registered Nursing) 


First Quarter (Summer) 


ENG 
ENG 


101 
102 
101 
110 


Second Quarter 


Third Quarter 


NUR 


BIO 
PSY 


Fourth Quarter 


NUR 


PSY 
BIO 


100 
101 


101 
111 


102 


112 
102 


103 


208 


106 


Fifth Quarter (Summer) 


NUR 


ENG 


Sixth Quarter 
205 
201 


NUR 
PSY 


204 


103 


Seventh Quarter 


NUR 
SOC 


Eighth Quarter 
207 


NUR 
_NUR 


206 


201 


208 


T-059 
Class 
Lec. Lab. 
Freshman English | 3 0 
Freshman English II 3 0 
General Psychology 5 0 
Anatomy and Physiology | a) ne 
is. 2 
Pharmacology Z 2 
Nursing I- 

Fundamentals of Nursing 4 6 
Nutrition 3 0 
Anatomy and Physiology II Fas 2 

13 10 
Nursing II- 

Basic Nursing of Adults 6 2 
Anatomy and Physiology III 4 2 
General Psychology II me) 20 

13 4 
Nursing III- 

Maternity Nursing 6 a 
Abnormal Psychology 3 0 
Microbiology 3 3 

12 5 
Nursing IV- 

Mental Health Nursing 6 2 
English I! 3 ne 
9 2 
Nursing V-Nursing of Adults | 6 2 
Human Development 3 0 
9 2 

Nursing VI-Nursing of 

Children and Adolescents 6 2 
Introduction to Sociology 3 “0 

9 2 
Nursing VIl-Nursing of Adults 

II 5 2 

Nursing Vlll-Nursing Trends 4 0 
9 2 


Clinical 
Lab. 


ce) olocoo 


olow 


15 
0 


15 


Total Credits: 123 
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Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make a grade of “C” 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
prerequisites a student must make a “D” or above to register for the next nursing 
course. 

In accordance with the State Board of Nursing policy, students will be dismissed 
from the nursing program if he/she: 


a. presents problems in physical or emotional health which do not respond to 
appropriate treatment and/or counseling with a reasonable period of time; 

b. demonstrates behavior which conflicts with safety essential to nursing 
practice. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: : 


1. Make a grade of “C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C”). 
3. Make at least a “D” in all related courses required in the nursing curriculum. 


AGRICULTURAL TECHNOLOGY 
T-133 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
Bio | TTS Business Law 3 0 3 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
or 
BIO 101 General Biology Au aa ven 
15 7 18 
Second Quarter 
ENG. 102 Freshman English II 3 0 3 
AGR_~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
CHM 102 Chemistry II 3 3 4 
or 
BIO 102 General Biology 
Social Science Elective 3 0 3 
15 5 17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
CHM 103 Chemistry III 3 3 4 
or 
BIO 103 General Biology 
EDR 100 Computer Fundamentals ne Ne 3 
13 11 18 
Fourth Quarter 
AGR~ 200 Internship 3 23 9 


Fifth Quarter 


SPH: 101 Speech | 3 0 3 
AGR~ 152 Plant Materials II 2 4 4 
AGR~ 256 Nursery and Greenhouse Management | 2 4 4 
AGR- 290 Soil Conservation 2 4 4 
Elective (General Education) ee 0 a 
12 12 18 
Sixth Quarter 

AGR~ 205 Marketing 3 0 3 
AGR~ 258 Turf Grasses 1 4 3 
AGR Elective 3 2 4 
Elective 6 ne 6 
13 8 16 

Seventh Quarter 
BUS 229 Taxes 3 0 3S 
AGR_ 145 Entomology 3 0 3 
AGR- 278 Weed Identification and Control 3 0 3 
AGR Elective 3 2 4 
AGR Elective Us) 2 4 
ae 4 17 


Total Credits: 109 


96 


AGRICULTURAL BUSINESS TECHNOLOGY 


T-001 
Lec. 
First Quarter 
ENG) 9101 Freshman English | 3 
BUSe 77105 Business Math 3 
BUST hio Business Law | 3 
AGR~ 170 Plant Science 3 
AGR_ 274 Forage Crops is 
15 
Second Quarter 
ENG 102 Freshman English II 3 
AGR~ 185 Soil Science 3 
AGR~ 104 Agricultural Economics 3 
BUSs 131 Accounting | 5 
Social Science Elective 3 
15 
Third Quarter 
ENGee 205 Report Writing 3 
AGR~ 201 Agricultural Chemicals 3 
ED Pet 00 Computer Fundamentals 2 
AGR~ 271 Field Crops 3 
AGR Elective 3 
Electives (Technical) me 
17 
Fourth Quarter 
AGR~ 200 Internship in area of specialization 3 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
Stared Speech | 3 
AGR i251 Landscape Gardening 3 
BU Saneae Sales Development 3 
AGR Elective 3 
Elective (General Education) 3 
15 
Sixth Quarter 
BUS) 5220 Business Communications 3 
AGR_~ 205 Marketing 3 
PSY 110 Human Relations in Management 3 
AGR Elective 3 
BUS 1103 Small Business Operations 3 
Ao 
Seventh Quarter 
BUS: 229 Taxes 3 
AGR_~ 278 Weed Identification and Control 4) 
AGR~ 145 Entomology 3 
AGR Electives 6 
Elective 3 
18 


Lab. Credit 
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Total Credits: 112 


DAIRY MANAGEMENT TECHNOLOGY 


T-188 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
AGR_ 274 Forage Crops 3 0 3 
AGR~ 125 Animal Science ¢ 0 3 
AGR_~ 170 Plant Science 3 Me 4 
12 2 an 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR-~ 228 Livestock Diseases and Parasites 3 2 4 
AGR~ 110 Dairy Science | 3 2 4 
BUS 1:°.105 Business Mathematics 3 fe 4 
15 8 19 
Third Quarter 
ENG 7205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 4 
AGR_ 271 Field Crops 3 0 3 
AGR_ 111 Dairy Science II 3 2 4 
EDP 24100 Computer Fundamentals ue te aS) 
14 6 Wy, 
Fourth Quarter 
AGR~ 200 Internship 3 23 a 
Fifth Quarter 
Seri vet Speech | 3 0 3 
WLD-~ 103 Farm Welding 1 3 2 
AGR~ 127 Feeds — 3 2 4 
AGRE 112 Dairy Science Ili 3 a4 4 
10 us 13 
Sixth Quarter 
Pow tol Human Relations 3 0 3 
AGR 205 Agricultural Marketing 3 0 3 
AGR- 113 Dairy Science IV 3 2 4 
AGR_~ 204 Farm Management 3 0 3 
AGR 222 Agricultural Construction ae. ne. 4 
15 4 17 
Seventh Quarter 
BUS. 229 Taxes 3 0 3 
AGR_~ 114 Dairy Science V 4 2 5 
AGR_= 278 Weed Identification and Control 3 0 3 
Social Science Elective 3 0 3 
Elective ne ae, 3 
16 2 1 


Total Credits: 101 


HORTICULTURE TECHNOLOGY 


T-009 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS’ «105 Business Math 3 2 4 
AGR~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
BUS 431 Accounting | 3 ne 4 
15 9 19 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR i) 185. Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
Social Science Elective 3 0 3 
Elective (Agricultural) 3 0 3 
Elective ne <Q tg 
18 2 19 
Third Quarter : 
ENG 205 Report Writing 3 ra! 3 
AGR_ 151 Plant Materials | 2 4 4 . 
AGR~ 201 Agricultural Chemicals 3 2 4 
Elective (Technical) 3 2 4 
EDR iat 00 Computer Fundamentals ge Le is 
13 10 18 
Fourth Quarter 
AGR~ 200 Internship in area of specialization 3 ao 5 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPHauri04 Speech | 3 0 3 
AGR~ 152 Plant Materials II 2 4 4A 
AGR- 251 Landscape Gardening 3 2 4 
AGR~ 256 Nursery and Greenhouse Management | 2 4 4 
Elective (General Education) He 0 ee 
13 10 18 
Sixth Quarter 
AGR~ 205 Marketing 3 0 3 
AGR~ 257 Nursery and Greenhouse Management I! 2 4 4 
AGR~ 258 Turf Grasses 1 4 3 
Elective (Technical) 3 2 4 
Elective (Technical) 3 te “if 
12 NZ 18 
Seventh Quarter 
AGR~ 145 Entomology 3 0 3 
AGR 259 Nursery and Greenhouse Management III 2 4 4 
AGR_~ 278 Weed Identification and Control 3 0 3 
Elective (Agricultural) 3 2 4 
Elective (Agricultural) ms) 2 4 
14 8 18 


Total Credits: 115 


CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


First Quarter Lec. Lab. Credit 
ENG 101 Freshman English | a 0 3 
PSY 101 General Psychology | 3 0 3 
CJIG 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 AD he 
16 0 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL) 201 American National Government 3 0 3 
SOC 205 Race and Ethnic Relations 3 0 3 
Payer a: 102 Genera! Psychology II 3 0 3 
CJC 115 Criminal Law |—Substantive 
Criminal Law hy) 40 5 
17 0 17 
Third Quarter 
ENG 103 Freshman English III (or ENG 205) 3 0 3 
POL! 202 State and Local Government 3 0 3 
CJC: 110 Juvenile Delinquency 3) 0 5 
CJC 206 Community Relations ) 0 3 
CJC 2038 Introduction to Corrections 3 ! 3 
17 0 5 
Fourth Quarter 
BUS 105 Business Math or MAT 105 3 2 4 
PSY 104 Psychology of Personal Adjustment 3 0 3 
PSY. .I06 Stress Management 3 0 3 
PHI 203 Ethics 3 0 ao 
12 2 43 
Fifth Quarter 
Sorry. tO] Speech | 3 0 3 
CJC 216 Criminal Law II—Criminal Procedure Ss) 0 5 
SOC 201 Introduction to Sociology 3 0 3 
EDP 100 Computer Fundamentals 3 0 3 
ANT 101 Introduction of Anthropology 3 i) 3 
. 17 0 17 
Sixth Quarter 
CJC . 209 Legal Aspects of Correction 3 0 3 
PSY 1)208 Abnormal Psychology 3 0 3 
CiOo eee Criminal Justice Management and 
Administration 2 0 2 
SOC +202 Marriage and Family 3 0 3 
CJC 234 Community Based Treatment 3 Me 3 
17 0 17 
Seventh Quarter 
CJC |. 230 Correctional Counseling 3 0 a 
SOC 203 Social Problems & 0 Q 
PEL.) 110 First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 3 
PPSyY.. 205 Adolescent Psychology 3 0 3 
POY 151 Human Relations (S 0 ih 
TK 0 17 


Total Credits: 114 


i Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 27 
for CEU information. 


CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 


First Quarter Lec Lab. Credit 
ENG? 3107 Freshman English | 3 0 3 
PSY 101 General Psychology | 3 0 3 
CUG re Od Introduction to Criminal Justice 5 0 5 
CJGeS 102 Introduction to Criminology 35 0 5 
16 0 16 
Second Quarter 
ENGis3102 Freshman English II 3 0 3 
POR 201 American National Government 3 0 3 
Poy 102 General Psychology II 3 0 3 
CG Nes Criminal Law |—Substantive 
Criminal Law 5 0 5 
SOGiie205 Race and Ethnic Relations ag ts) ne 
V7, 0 17 
Third Quarter 
ENG 103 Freshman English III (or ENG 205) 3 0 o 
PORT i202 State and Local Government 3 0 3 
CIC iO Juvenile Delinquency 5 ae) 5 
CSG ani 205 Evidence 3 0 3 
CJC Hi206 Community Relations 3 gt x 
is 0 Tf 
Fourth Quarter 
BUS 05 Business Mathematics or MAT 105 3 2 4 
PSY 104 Psychology of Personal Adjustment 3 0 3 
Bova 06 Stress Management 3 0 3 
PHI 203 Ethics .3 0 3 
12 2 aK) 
Fifth Quarter 
Lagat RG Speech | 3 0 3 : 
CUG 2; 216 Criminal Law !I—Criminal Procedure a 0 5 | 
SOG +5201 Introduction to Sociology 3 0 3 
EDP <nel00 Computer Fundamentals 2 2 3 7 
ANT 101 Anthropology 3 no oi) . 
16 2 17, 
Sixth Quarter 
GUC wy 2e2 Criminal Justice Management and 
Administration 5 0 5 
CIGa210 Criminal Investigation 5 0 5 
PSY): -208 Abnormal Psychology 3 0 3 
SOC 202 Marriage and Family 3 0 ‘s 
16 0 16 
Seventh Quarter 
CIG OTe, Patrol Procedures 3 0 3 
CIC 204 Motor Vehicle Law 3 0 3 
PED We 1d6 First Aid and Safety 2 0 2 
PSY e205 Adolescent Psychology 3 0 3 
SOG A203 Social Problems 4) 0 3 
PSY 151 Human Relations 3 0 3 
don 0 17 


Total Credits: 113 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 27 
for CEU information. 


VOCATIONAL PROGRAMS 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to 
prepare individuals for initial employment in recognized skilled occupations, to re- 
train for entering new occupations, to advance in a given occupation by updating or 
upgrading skills and knowledge, to develop an understanding of the American free 
enterprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for 
‘students desiring to enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields 
may enroll in the advanced vocational options. After completion of the advanced 
year of participation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Body Repair (V-001), page 62 

Automotive Mechanics (V-003), pages 63-65 

Cosmetology (V-009), page 66 

Electrical Installation and Maintenance (V-018), page 67 

Light Construction (V-029), page 68 

Machinist (V-032), page 69 

Welding (V-050), page 70 

Automotive Mechanics—Correctional Institute (V-003), page 71 
Light Construction—Correctional Institute (V-029), page 72 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 
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AUTOMOTIVE BODY REPAIR 
V-001 


Lec. Lab. Shop Credit 
First Quarter 


AUT 1130 Auto Body Repair “| 0 12 iL 
AUT 1131 Trim and Glass 1 0 6 S 
ENG 1101 Reading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
WLD 1101 #Basic Gas Welding 0 0 3 1 
SAF 1101 Safety and First Aid te _0 wu we 
13 0. 21 soa 
Second Quarter 
AUT 1132 Chassis and Suspension 4 0 15 9 | 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebral| 3 0 0 3 
PSY 1101 Human Relations ae 0 au 2 
v3 0 15 18 
Third Quarter 
AUT 1133 Metal Finishing and Painting 3 0 12 7 
AUT 1134 Auto Accessories 2 2 0 3 
PHY 1101 Applied Science | 2 2 0 3 
WLD 1102 Basic Arc Welding 0 0 3 1 
BUS 1103 Small Business Operations ue LU ay 3 
10 4 15 17 
Fourth Quarter 
AUT 1135 Body Shop Application 4 0 hs) 9 
PHY 1102 Applied Science II 2 2 0 3 
WLD_ 101 Welding Processes ve “4 0 4 
8 6 15 16 


Total Credits: 71 


Students may choose to enroll on a part-time basis, taking only the automotive 
classes, or complete the total program for the vocational diploma. 
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AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic, and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification as 
certified mechanic. 
3. Automotive Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on pages 47- 
48. 
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AUTOMOTIVE MECHANICS 
V-003 


Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 ~~ Internal Combustion Engines 


3 0 12 7 
DFT 1101 Schematics and Diagrams: Power 
Mechanics 1 2 0 2 
ENG 1101 #£4Reading 2 0) 0 2 
MAT 1101 Fundamentals of Mathematics & 0 0 5 
11 2 12 16 
Second Quarter 
AUT 1112. Engine Electrical and 
Fuel Systems 3 0 i fs 
AUT 1121 Braking Systems 3 0 3 4 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra | 3 0 2 3 
te 2 15 19 
Third Quarter 
AUT 1123 Automotive Chassis and 
Suspension System 3 0 9 6 
AUT 1101 Automotive Air Conditioning 2 0 3 3 
MAT 1103 Algebra Il and Geometry 3 0 0 3 
PHY 1101 Applied Science | A 2 0 3 
WLD 1101 Basic Gas Welding 0 me a ah 
10 2 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 Oe 9 6 
AUT 240 Introduction to Automotive 
Electronics 3 0 3 4 
PHY 1102 Applied Science II ne fe 0 3 
11 2 21 19 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 


Fifth Quarter 
AluTiare2 54 Advanced Automobile Power 


Transmissions 2 6 0 5 
WLDB 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
AUT wut Automotive Electronics | 2 0 3 a . 
BUS 1103 Small Business Operations 3 0 0 3 | 
9 6 6 14 
Sixth Quarter 
AUT 252 Front Suspension, Alignment 
and Power Steering 2 2 0 3 
AUT 253 Auto Servicing II 2 6 0 5 
AUT 242 Automotive Electronics II 2 0 3 3 
AUT: .243 Automotive Electronics System 
Servicing | 1 0 3 2 
ie 8 6 13 


Seventh Quarter 


A oo Diesel Engines 3 2 0 4 

MEC 103 Treatment of Ferrous Metals 3 2 0 4 

AUT 244 Automotive Electronics III 2 0 3 3 
AUT 245 Automotive Electronics System 

Servicing II 1 0 % 2 

9 4 6 13 


Total Credits: 110 


Students may choose to enroll on a part-time basis, taking only automotive courses, 
or complete the total program for the vocational diploma. 
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COSMETOLOGY 
V-009 


Surry Community College offers the one-year vocational cosmetology program as 
listed below on a year-by-year contractual basis with Carolina Beauty Systems, Inc. 
All curriculum classes and salon work are conducted at two off-campus locations: 
Regency Beauty School, 120 E. Main Street, Elkin, telephone 835-4360; and 
Northwestern Academy of Cosmetic Arts, 501 S. South Street, Mount Airy, telephone 
786-2791. 

Students desiring information and/or admission to the program should contact the 
director of the school he or she wishes to attend or the college’s Student Service 
Office. : 


Lec. Lab. Clinical Credit 
First Quarter 


COS 1001 _ Scientific Study | 3 0 18 0 
COS 1011 #Mannequin Practice 0 0 tO <) 
MAT 1100 Basic Mathematics ie! 0 0 3 
6 0 33 Th 
Second Quarter 
COS 1002 Scientific Study II 4 Os 3 3 
COS 1022 Clinical Applications | 0 0 30 10 
Foy) 1101 Human Relations 3 lf) 0 3 
7 0 33 18 
Third Quarter 
COS 1003 Scientific Study III 4 0 3 5 
COS 1033 Clinical Applications II 0 0 30 10 
BUS 1103 Small Business Operations 3 40 28 3 
7 0 3 18 
Fourth Quarter ; 
COS 1004 Scientific Study IV 4 0 3 fe 
COS 1044 Clinical Applications III 0 0 30 10 
ENG 1102 Communication Skills 3 it] 0 on 
7 0 33. 18 


Total Credits: 71 
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First Quarter 


ELC 
ENG 


ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


Second Quarter 


ELC 
DFT 


ENG 
PHY 


Third Quarter 


ELC 


Fourth Quarter 


ELC 
ELN 
ELC 


1113 
1110 


1102 
1102 


1124 
1118 
110 

1113 
1126 


1125 
TES 
1126 


4 Quarters 
V-018 
Lec. Lab. 
Direct and Alternating Current 5 0 
Reading 2 0 
Electrical Math 5 0 
Applied Science | Ke ee 
14 2 
Alternating Current and Direct 
Current Machines and Controls 3] 0 
Blueprint Reading: Building 
Trades 2 2s 
Communication Skills 3 0 
Applied Science II ‘2 “2 
12 4 
Residential Wiring 5 0 
Industrial Electronics 3 0 
Human Relations 3 0 
Blueprint Reading: Electrical 1 2 
Small Business Operations 3 0 
abs 2 
Commercial and Industrial Wiring fe) 0 
Industrial Electronics 3 0 
National Electric Code 4 be 
12 2 


Total Credits: 77 


Students may choose to enroll on a part-time basis, taking only electrical courses. 
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First Quarter 


MAS 


1101 
1110 
1101 
aS 
1101 


LIGHT CONSTRUCTION 


V-029 


Masonry 

Blueprint Reading 
Fundamentals of Math 
Construction Estimating 
Reading Improvement 


Second Quarter 


CAB 
PSY 
ENG 
CAB 


Third Quarter 


PLU 
ELC 
EUG 
PHY 


Fourth Quarter 


CAR 
ELC 


CAR 


Students may choose to enroll on a part-time basis, taking only construction 
courses, or complete the total program for the vocational diploma. 


1101 
1101 
1102 
1105 


1101 
1102 
HEALS 
1101 


1101 
1101 


1114 


Cabinetmaking 

Human Relations 

Communications Skills 

Finishing & Fixture 
Installation 


Plumbing 


Applied Electricity 


Electrical Math 


Applied Science 


Fundamentals of Carpentry 
Introduction to Residential 


Wiring 
Building Codes 


© —_— — Fo 
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Shop Credit 
te 7 
0 3 
0 5 
0 3 
0 ae 
12 20 
12 7 
0 3 
0 3 
6 
18 1s 
12 7 
6 4 
0 3 
Dias 
20 cfr | 
12 7 
6 eo 4 
a ts 
18 


e 
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MACHINIST 


V-032 
Lec. Lab. Shop Credit 
First Quarter 
MEC 151 Machine Shop Theory and 
Practice | 3 0 12 iy 
MAT 1101 Fundamentals of Math 5 0 0 s. 
ENG 1101 #£Reading Improvement or ENG 101 2 0 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
BUS 1103 Small Business Operations 3 0 0 3 
14 2 12 19 
Second Quarter 
MEC 152 Machine Shop Theory and 
Practice II 3 0 12 i 
MAT 1102 Algebra | 3 0 0 3 
ENG 1102 Communications Skills or 
ENG 102 3 0 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 0 2 
WLD- 102 Welding Applications 1 2 0 2 
PSY 1101 Human Relations Ni 0 0 3 
14 4 12 20 
Third Quarter 
MEC 153 Machine Shop Theory and 
Practice Ill 3 0 12 7 
MEC_ 103 Treatment of Ferrous Metals 3 2 0 4 
MAT 1103 Algebra Il and Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 2 0 3 
11 4 12 as 
Fourth Quarter 
MEC 154 Machine Shop Theory and 
Practice IV 3 0 12 7 
MEC 104 Treatment of Non-Ferrous Metals 3 2 0 4 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science Il ie Ws 0 ne) 
11 4 12 te 


Total Credits: 73 


Upon completion of this program students have the option of continuing for three 
advanced quarters and being awarded the Associate in Applied Science Degree. See 
_ Machinist Technology program, page 51. 


Students qualifying for advanced placement in mathematics may complete MAT 
110 and 111 in lieu of MAT 1101, 1102, 1103; and 1104 as outlined above. 


| Students may choose to enroll on a part-time basis, taking only the machinist 
_ courses, or complete the total program for the vocational diploma. 


69 


WELDING 
V-050 


Lec. Lab. Shop Credit 
First Quarter 


WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 Fy 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
DFT 1104 Blueprint Reading: Mechanical 1 es 0 2 
ENG 1101 #Reading nie £6 pie) 2 
11 2 12 16 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 ve 
MAT 1102 Algebra | 3 0 0 3 
DFT 1117 Blueprint Reading: Welding 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
WLD 1123 ~~ Inert Gas Welding ra 20 me Wes 
11 2 15 17 
Third Quarter 
WLD 1124 _ Pipe Welding 3 0 12 7 
WLD 1112 Mechanical Testing and 
Inspection 1 0 3 2 
MAT 1103 Algebra and Geometry 3 0 0 3 
MEC 103 Treatment of Ferrous Metals 3 2 0 4 
BUS 1103 Small Business Operations 3 ae 1 ie) : 
Ks) 2 15 19 
Fourth Quarter 
WLD 1122 Commercial and Industrial | 
Practices 3 0 ] 6 : 
WLD 1125 Certification Practices 3 0 6 5 
MEC 1112 Machine Shop Processes 2 0 6 4 
MEC 104 Treatment of Non-Ferrous Metals 3 ve aS 4 
11 2 21 19 


Total Credits: 71 


Students may choose to enroll on a part-time basis, taking only the welding courses, 
or complete the total program for the vocational diploma. 


AUTOMOTIVE MECHANICS 
Correctional Institute 
V-003 


First Quarter 

AUT P1111 Internal Combustion Engines 3 
MAT P1101 Fundamentals of Mathematics a) 
PHY P1101 Applied Science | 2 


Second Quarter 
AUT P1124 Automotive Power Train Systems 3 
DFT P1101 Schematics & Diagrams: Power 


Mechanics 0 
MAT P1102 Algebra | 3 
PHY P1102 Applied Science II P 
SAF P1101 Safety & First Aid 2 


Third Quarter 
AUT P1112 Engine Electrical and 

Fuel Systems 3 
MAT P1103 Algebra Il and Geometry 3 
ENG P1101 Reading Improvement 2 
BUS P1103 Small Business Operation s 


Fourth Quarter 
AUT P1101 Automotive Air Conditioning 2 
AUT P240_ Introduction to Automotive 
Electronics | 3 
AUT P243 Automotive Electronics Servicing 1 
6 


Fifth Quarter 


AUT P1121 Braking Systems 3 

AUT P241 Automotive Electronics 2 

ENG P1102 Communication Skills 3 
AUT P252- Front Suspension, Alignment, and 

Power Steering 2 

10 
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Shop Credit 
5 9 f, 
0 S 
Oe Wee 
12 ie) 
9 6 
3 1 
0 3 
0 3 
pO ye 
12 15 
12 7 
0 3 
0 2 
EO ab hat 
12 15 
3 2 
3 4 
BS Mapa 
9 9 
3 4 
3 3 
0 3 
SORA ls 
6 13 


Total Credits: 67 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. ; 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 


Lec. Lab. Shop _ Credit 
First Quarter 


MAS P1101 Masonry Fundamentals 3 0 12 7 
CAR P1115 Construction Estimating 3 0 0 3 
MAT P1101 Fundamentals of Mathematics 3 0 0 5 
ENG P1101 Reading Improvement a ue 10 Je 
13 0 12 7 
Second Quarter 
CAB P1101 Cabinetmaking 3 0 12 7 
or Major Elective 
ELC P1115 Electrical Math 3 0 0 3 
ENG P1102 Communication Skills 3 0 0 3 
DFT P1110 Blueprint Reading - 
Building Trades ve he 10 3 
14 2 12 16 
Third Quarter 
PLU P1101 Fundamentals of Plumbing 3 On ae 7 
PHY P1101 Applied Science 2 2 0 3 
PSY P1101 Human Relations 3 au 0 3 
8 2 12 13 


Fourth Quarter 
CAR P1101 Fundamentals of Carpentry 
ELG P1101 Introduction to Residential 


oo 
ro) 
ok 
nm 
“NI 


Wiring 2 0 6 6 
ELC P1102 Applied Electricity ve iu 6 4 
7 0 24 15 
Fifth Quarter 
CAB P1105 Finishing and Fixture 
Installation 2 0 6 4 
CAR P1114 Building Codes 4 (0 0 4 
6 0 6 8 


Total Credits: 69 
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COURSES OF INSTRUCTION 
COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by a 
number to indicate the level within a given program. The course number is followed 
by the exact title of the course. Following the title will be one or more of the following 
symbols: F, W, SP, SU, or OD. These symbols are used to indicate the quarter during 
which the particular course will be taught: F—Fall, W—Winter, SP—Spring, SU— 
Summer, and OD—On Demand. (Consult the college calendar on page 5 for exact 
dates of quarters.) The last sequence of three numbers indicates the number of 
lecture hours per week, the number of lab hours per week, and finally, the number of 
credit hours earned when the course is successfully completed. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics (W even years) 3.0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | (OD) lygSut2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 107—Grounds Management & Equipment III (OD) 12392 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 110—Dairy Science | (W) 3.2 4 

An introductory course to the dairy science field. Topics of study include biology 
of dairy cattle, selecting cows, evaluating pedigrees, selecting sires Al and Natural, 
breeding heifers and cows, care of herd sires, improving reproductive performance 
and culling. 


AGR 111—Dairy Science I! (SP) 3.2 4 

A continuation of studies in the dairying field. Topics of study include preparing 
cows for calving, care of cows and calves, calf management, and calf diseases and 
problems. 

AGR 112—Dairy Science III (F) 3.2 4 
~The third course in the sequence of dairy science courses, dealing mainly with the 
_ milking operation. Topics of study will include selecting milking systems, operation 
_and maintenance of milking systems, milking practices and problems, and current 
methods of producing high quality milk. 


| 


_AGR 113—Dairy Science IV (W) Bane id 
_Acconcentrated study of dairy record keeping. Systematic systems of keeping 
dairy records, breeding records, and milk production records will be studied with 
practical applications in laboratory settings. 


_AGR 114—Dairy Science V (SP) 42 5 
- Aculminating course in the dairy science sequence. After all other aspects of the 
dairying operations have been studied the student is taken step by step through a 
total planning process. Specific topics of study will include planning dairy housing, 
milk centers, manure handling, feeding, and equipment. 
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AGR 125—Animal Science (OD) 30 3 

An introductory animal science course covering fundamental principles of live- 
stock production. A study of the animal body and the basic principles of reproduc- 
tion, genetics, growth, fattening, digestion, along with the selection, feeding, 
improvement, processing, and marketing of livestock. 


AGR 127—Feeds (F) x | 

A comprehensive study of the feeding of livestock. Included will be the nutrient 
requirements of livestock, formulating rations, feed composition, and determining a 
program of feeding. 


AGR 145—Entomology (SP even years) 3.0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects is studied. 


AGR 150—General Horticulture (SU) 3 2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151—Plant Materials | (SP) 24 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 152—Plant Materials II (F) 2 4 4 
A continuation of AGR 151. 
AGR 155—Arboriculture (OD) 3.2 4 


Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 

Prerequisite: AGR 185. 


AGR 165—Plant Pathology (OD) 3.2.4 
The purpose of this course is to teach the student the control of diseases of © 


ornamental crops through a basic knowledge of structure, life history, and identifica- 


tion of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, — 


and turf. 


AGR 170—Plant Science (F) 3.2 4 
A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science (OD) 32 4 
An introduction to the science of poultry production. The major phases of the 


: 


study include the history of the poultry industry; the anatomy and physiology of the © 


chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers (W) 3.2 4 
A course dealing with basic principles of efficient classification, evaluation, and 


management of soils; care, cultivation, and fertilization of the soil, and conservation | 


of soil fertility. 


AGR 200-Internship (SU) 3 23 5 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 
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AGR 201—Agricultural Chemicals (SP) 32 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safely. 


AGR 204—Farm Business Management (OD) 3.0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the 
efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing (W odd years) 3.0 3 

An analysis of the functions of marketing in the economy and a survey of the 
problems marketing faces. A review of the market including foreign markets. Prob- 
lems in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and 
cooperation. Discussion of procedures of marketing such commodities as grain, 
cotton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization (OD) 3.0 3 
A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 


and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 15 
AGR 222—Agricultural Construction (OD) 3 2 4 


A study of practical planning of housing systems for humans, livestock, farm 
commodities, and equipment storage. The design will be related specifically to 
layout procedures, materials of construction, structural features, and cost estimat- 
ing. There will be practical exercises in preparing sketches, blueprint reading, and 
job planning. 


AGR 228—Livestock Diseases and Parasites (OD) 3.2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 229—Sheep Production (SU) 2.273 

A general livestock management course with a study of the major aspects of the 
industry. Included in the study are: breeds, feeding, shearing, housing, disease and 
parasite prevention and control, anatomy and physiology of the animal, breeding 
and reproduction, and marketing of sheep. 


- AGR 251—Landscape Gardening (F) S92 74 
An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 
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AGR 252—Landscape Gardening II (OD) 3 2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management 
1, Hl, Hl (OD) 244 
A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and oth- 
ers. Aconsiderable amount of time will be spent in the greenhouse actually perform- 
ing these operations. 


AGR 258—Turf Grasses (OD) 14 3 

A study of turf grasses including identification, use, establishment, and mainte- 
nance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology (OD) 244 

A general bacteriology course dealing with the structure, development, and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops (OD) 3 0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology (SU) } SOR s 

All phases of tobacco production and marketing will be discussed. The latest 
research problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, Curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 274—Forage Crops (F) 3 0 3 

All phases of forage crop production will be discussed. Emphasis will be placed on 
variety selection, seeding, fertilizing, insect and disease control, weed control, and 
the housing and storing of forage crops. 


AGR 278—Weed Identification and Control (SP) 3.0 3 
A study of the identification and control of the annual and perennial weeds of 
economic importance in North Carolina. 


AGR 279—Farm Forestry (OD) 3 0 3 
A course dealing with the fundamentals of forestry and farm forestry problems, 
including planting, protecting, thinning, and harvesting. 


AGR 290—Soil Conservation | (W) 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water 
conservation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology (OD) 30 03 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own Culture in terms of those basic concepts. The course is devoted to 
examining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come to a broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human 
culture are universal and timeless and what are unique and variant. 


ART 


ART 101—Art History | (W) 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History II (SP) 3 0 3 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art | (F) 3H0F 3 


A basic course in commercial art for beginners on how to create and assemble 
newspaper and magazine advertisements. The student is taught the use of different 
art materials plus an introduction to typography, color, layout, and design. 


ART 121—Commercial Art II (W) 3.0 3 

This Course covers the seven elements of graphic design: line, direction, shape, 
size, texture, value, and color. The student learns how to create posters, booklets, 
brochures, logotypes, etc., and how to assemble a portfolio. 


ART 122—Commercial Art III (SP) 3.0 3 
A continuation of ART 121. 
ART 130—Art Appreciation (F,SP,SU) 3.0 3 


A beginner’s course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion and reference to art works of the past and present. 


ART 131—Drawing | (OD) 3 0 3 
A beginning course in the use of charcoal and pastels. 
ART 132—Drawing II (OD) 3 0 3 
_A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts (OD) 3 2 4 
A beginning course in methods of art for education and religion majors. 
ART 150—Ceramics | (OD) 3 0 3 


A sequence course, beginning with ART 150, which concentrates on ceramic 
pottery and sculpture with wheel throwing and hand building in clay. Glazing, firing, 
and armature construction will be emphasized. 


ART 151—Ceramics II (OD) 3310.43 
A continuation of ART 150. 
ART 152—Ceramics III (OD) 3.0 3 
| A continuation of ART 151. 
| ART 153—Ceramic Sculpture (OD) av 013 


_ Acourse concentrating on carved, hand built, and assembled wheel thrown sculp- 
| ture. 

_ ART 201—Painting | (OD) 3 0 3 
_ A beginning course in oil painting or acrylics. Composition, color and techniques 
| are stressed. 
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ART 202—Painting II (OD) 3 0 3 
A continuation of ART 201. 


ART 203—Painting III (OD) 3 0 3 
A continuation of ART 202. 
ART 204—Painting: Water Color | (OD) 303 


Introduces basic water color techniques. Students are taught working with and 
controlling liquid color as well as dry brush technique. Still life and flower study are 
the subject matter for beginners. 


ART 205—Painting: Water Color II (OD) 3.0 3 
A continuation of the study and technique of painting still life and flowers. Paint 
along as well as outdoor landscape is introduced in this course. 


ART 206—Painting: Water Color III (OD) 3.0.3 
A review of basic techniques followed by specific landscape components such as 

rocks, trees, meadows, clouds, and mountains. Paintings are done out-of-doors, 

incorporating the various skills acquired during the three quarters of study. 


ART 210—Portrait Painting | (OD) 3 0 3 
This is a basic course in professional level portrait painting which emphasizes 
sittings, lighting the head, and harmonizing color. It is recommended only for art 
students who draw well. Live models will be used. 
Prerequisite: ART 203 or permission of instructor. 


ART 211—Portrait Painting II (OD) 3 0 3 
A continuation of ART 210. Professional techniques and professional ideas are 
tested in class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 


ART 212—Portrait Painting Ill (OD) 3 0 3 
A continuation of ART 211. In addition to continuing the study of heads, this class 
will study the full figure. A bathing suit model will be used for five consecutive 
meetings. Also the students will study hands and how to pose them. 
Prerequisite: ART 211 or permission of instructor. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 


ART 134—Ceramics (OD) 

ART 135—Decoupage | (OD) 

ART 136—Decoupage II (OD) 

ART 137—Flower Arrangement (OD) 
ART 139—Leather Craft (OD) 

ART 143—Crafts (OD) 

ART 145—Oil Painting (OD) 


AUDIO VISUAL 


AUD 101—Introduction to Audio Visuals (OD) 2.2500 
An introduction to non-print media, equipment operation, and effect of A-V mate- 
rials on the learning process. 


AUD 201—Media Production (OD) 23 3 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 
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AUTOMOTIVE 

AUT 101—The Automobile (OD) 223 
An introductory course designed to acquaint the automobile owner with the 

operation and function of the various automobile systems and components. Topics 

of discussion will include engines, power trains, chassis and suspension, braking 

systems, air conditioning and electrical and fuel systems. 


AUT 240—Introduction to Automotive Electronics (SU) 3.3 4 

A beginning basic electronics course consisting of basic electronic units, Ohm’s 
Law, basic electrical measuring instruments, series circuits, parallel circuits, series- 
parallel circuits, direct current meters and metering circuits, and general DC circuit 
analysis as applied to the automobile. 


AUT 241—Automotive Electronics | (F) pS eS 
A continuation of AUT 240 with additional studies of basic electricity, circuits, 
magnetism, electromagnetism, capacitance, semi-conductors, diodes, transistors, 
and symbols. 
Prerequisite: AUT 240. 


AUT 242—Automotive Electronics II (W) 2 3 3 
This course includes an introduction to electronic design fundamentals including 
electronic theory, circuit characteristics of active devices, digital integrated circuits, 
solid state circuits, and automotive electronics. Emphasis is placed on the circuit 
applications of sensors, meters, and measuring instruments. 
Prerequisite: AUT 241. 


AUT 243—Automotive Electronics System Servicing | (W) TSE 2 

A course designed to prepare the student to test, diagnose, and repair problems 
including electronic computer control systems, ignition, carburetion, fuel injection, 
emission control systems and related functions of the modern automobile 
components. Consists of discussion/lectures and practical hands-on experience. 
Prerequisite: AUT 242. 


AUT 244—Automotive Electronics Ill (SP) 273 PS 
A course designed to provide the opportunity for students to operate test 
equipment, diagnose and repair electronic fuel systems, related computers, and 
electrical control devices. Emphasis is on trouble-shooting and repair of all 
electronic components. 
Prerequisite: AUT 243. 


AUT 245—Automotive Electronics System Servicing II (SP) TOS TR2 
‘A continuation of AUT 244 in which students acquire additional experience in 
- automotive repair business and supervisory activities. Trouble-shooting procedures 
and repair of various types of computerized control systems are included. 
Prerequisite: AUT 244. 


_ AUT 251—Automotive Electronic/Electrical Systems (F) 467 
_ Athorough study of the theory and operation of various automobile electrical units 
_ and systems. Maintenance and testing procedures, diagnosis and repair of all types 

of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


“AUT 252—Front Suspension, Alignment and Power Steering (W) 2921934 
Theory of operation, correct disassembly and mounting of all front suspension 
_ parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
_ Springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
' steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


| 
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AUT 253—Automobile Servicing II (W) 2.658 

Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth 
experience in diagnosis, testing, adjusting, repairing, and replacing component 
parts. 


AUT 254—Advanced Automobile Power Transmissions (SP) 2 6 5 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected transmis- 
sions. Special emphasis is placed on principles, function, construction, operation, 
servicing and “trouble-shooting” procedures and repair of various types of auto- 
matic transmissions. 


AUT 255—Diesel Engines (SP) 3 2 4 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair (SU) 3.12 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning (SP) 23 3 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engines (F) meal Pllc of 

Development of a thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion 
engines. Testing of engine performance; servicing and maintenance of pistons, 
valves, cam and camshafts, fuel and exhaust systems, cooling systems, proper 
lubrication, and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems (W) 3 12-7 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, car- 
buretors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121—Braking Systems (W) 3.3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems (SP) 3.9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, and 
front end alignment. 


AUT 1124—Automotive Power Train Systems (SU) 3 9 6 

Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing (SU) 3 9 6 
Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 
Prerequisite: AUT 1101, 1121, 1123. 


AUT 1130—Auto Body Repair (F) 3 12 7 

Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim (F) F673 

Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and door trim panels; painting trim and accesso- 
ries. 


AUT 1132—Automotive Chassis and Suspension Systems (W) 4 15 9 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting (SP) 3 12 7 

Development of the skills of shrinking stretched metal; soldering, leading, and 
filling; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories (SP) pay ORs 

This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and perfor- 
mance checks will be covered. 


AUT 1135—Body Shop Applications (OD) 4 15 9 

A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


BIOLOGY 


BIO 101—General Biology | (F,W,SP, SU) K ey ee | 
An introduction to the fundamental concepts of biology and the cellular basis of 
life as related to chemistry, energy, structure, and reproduction. 


BiO 102—General Biology II (W,SP,SU) 3.2 4 
A study of the genetic basis of life and plant & animal systems. 
Prerequisite: BIO 101. 


BIO 103—General Biology III (SP, SU) 3.2 4 
A study of life as related to reproduction of organisms, systems related to 
reception and response, and ecosystems. 
Prerequisite: BIO 101. 
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BIO 106—Microbiology (SP) 3.3 4 
A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, viruses, rickettsia and animal 


parasites. 
Prerequisite: BIO 110 or BIO 101 or permission of instructor. 
BIO 110—Anatomy and Physiology I (SU,F) 472 85 


Basic principles of inorganic and organic chemistry as related to homeostasis, 
cellular structure, and energy of the human body. 


BIO 111—Anatomy and Physiology II (F,W) 42 5 
A study of body organization, skeletal and muscular systems, and systems of 
communication. 
Prerequisite: BIO 110. 


BIO 112—Anatomy and Physiology III (W, SP) 4°20 
Systems of the body as related to gas exchange, transport, digestion, excretion, 
and reproduction. 
Prerequisite: BIO 110. 


BIO 201—Local Flora (OD) 3 2 5 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 


BUS 100—Keyboarding (F) n jet #2. 

Keyboarding is an introduction to the touch typewriting system on the 
microcomputer with emphasis on correct techniques, alphabetic data entry, numeric 
data entry using the ten-key numeric pad, and proofreading procedures. 


BUS 101—Introduction to Business (F,W,SP,SU) re Pa 6 Fes 

A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | (F,W,SP,SU) 3 2 4 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting Il (F,W,SP,SU) 3.2 4 
Instruction emphasizes the development of speed and accuracy with further mas- 
tery of correct typewriting techniques. These skills and techniques are applied in 
tabulation, manuscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. 


BUS 104—Typewriting III (F,W,SP,SU) 3 2 4 
Emphasis on production typing problems and speed building. Attention to the 
development of the student’s ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 
Prerequisite: BUS 103 or the equivalent. 


BUS 105—Business Math (F,W,SP,SU) 32 4 

A self-instructional, self-paced course of study stressing the fundamental mathe- 
matical operations to include a review of arithmetic and more advanced topics such 
as interest, discounting, and business statistics. 
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BUS 106—Shorthand | (W) 3.2 4 
A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand II (S) 3 2 4 
Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108E, 108L, 108M—Shorthand Ill (F) hal | 
Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines (F,W,SP,SU) Zea 
Student will receive training in the techniques, processes, operation, and applica- 
tion of the ten-key touch on electronic display and/or printing calculators. 


BUS 115—Business Law | (F) 3 0 3 

A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and agen- 
cies. 


BUS 116—Business Law I! (W) 3.0 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 118—Machine Transcription | (F,W,SP,SU) 3.2 4 

Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 118M—Medical Transcription | (F) et yes Oe 
This course is designed for the medical secretarial student seeking eventual 
employment in a private physician’s office, clinic, or hospital. Course activities 
include practice in transcribing reports from a variety of specialized areas of medi- 
cine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 
BUS 119—Machine Transcription II (F,W,SP,SU) 3 eu 4 


A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M—Medical Transcription II (W) 3.2 4 
A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 121—Reference Manual Applications (SP) 3.0 3 
Instruction designed to aid the student in improving transcription skills in business 
communications with emphasis on punctuation, grammar, vocabulary, spelling, and 


--word choice. Students will learn how to use the reference manual as a resource 


guide. 
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BUS 123—Business Finance (W) 3.0 3 
An introduction to financial markets, institutions, and management. The course 
surveys the financial system including an examination of banking structure and 
operation, the principles and concepts of financial management which guide the 
participants in making sound decisions, and government financing. 
it is recommended that student should have completed BUS 125 and BUS 132. 


BUS 124—Personal Finance (F,W,SP,SU) 3 0 3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint of the consumer. 


BUS 125—Elements of Economics (F,SP) 3 0 3 

A one-quarter, non-transfer course designed to introduce basic economic princi- 
ples and the workings of the American economic system. A determined effort is 
made to examine issues and problems in familiar terms. 


BUS 130—Retail Applications | (W) 1 433 
This course consists of 48 hours of approved on-the-job work experience to 

initiate the student to the retail environment. Individual arrangements regarding 

hours and time of work will be approved by the program coordinator. Each student 

will make a written report on a practical project related to his work experience. The 

employer and type of work experience will be approved by the program coordinator. 
Consent of instructor required. 


BUS 131—Principles of Accounting | (F,W,SP,SU) 3 aurea 
A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting II (F,W,SP,SU) 3.2 4 
A continuation of accounting theory developed in BUS 131 with concentration on 
single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting II! (F,W,SP,SU) 3 2 4 
A study of accounting as applicable to corporations with a comparison between 
accounting records as they differ between privately owned and corporately owned 
enterprises. 
Prerequisite: BUS 132. 


BUS 150—Buying and Merchandising Seminars (SP) 14 3 

This course is designed to instruct students in fundamental principles of buying in 
major market centers in the United States. Emphasis is placed on New York and its 
relationship to the fashion industry by discussing the areas of manufacturer sales, 
advertising, fashion design, and major store merchandising. A required field trip to 
New York City during spring break exposes the student to first-hand information 
through seminars with leaders in the industry. The student is responsible for all 
expenses. 

Permission of instructor is required. 


BUS 173—Retailing | (W) 3.0 3 

A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 


BUS 180M—Medical Terminology and Vocabulary (W) 3 0 3 
To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 
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BUS 181M—Anatomy for the Medical Secretary (W) 3.0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 205—Advanced Typewriting (F,W,SP,SU) 3.2 4 
Emphasis is placed on the development of individual production rates. The student 
learns the techniques needed in planning and in typing projects that closely approx- 
imate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 
Prerequisite: BUS 104. 


BUS 206E, 206L, or 206M—Dictation and Transcription (W) 3.2 4 
Develops the skills of taking dictation and transcibing at the typewriter materials 
appropriate to the course of study which includes a review of the theory and the 
dictation of familiar and unfamiliar material at varying rates of speed. 
It is recommended that student should have completed BUS 108. 


BUS 213E, 213L, 213M—Secretarial Procedures | (F) 3 2 4 

Designed to acquaint the student with the responsibilities encountered by a 
specialized secretary during the work day. Student will learn such job related 
activities as making appointments, using proper telephone techniques, processing 
company mail, and using correct filing procedures. 


BUS 214E, 214L, 214M—Secretarial Procedures Ii (W) 3 2 4 
A continuation of the study of secretarial skills mastered in BUS 213E, 213L, 213M. 
Topics of study will include maintaining financial records, purchasing supplies, 
taking minutes, filing insurance claims, making travel arrangements, and having an 
understanding of basic office organization. 
Prerequisite: BUS 205, BUS 220, BUS 213. 


_ BUS 215—Office Application (SP) Sat2 7 


During the sixth quarter only, students are assigned to work in a business, techni- 
cal, or professional office for 12 hours a week. The objective is to provide actual work 
experience for secretarial students and an opportunity for the practical application 
of the skills and knowledge previously learned according to the course of study. 

Prerequisite: BUS 205, BUS 214, and BUS 220. 


BUS 218—Machine Transcription III (F,W,SP,SU) i ip ie | 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the fundamen- 
tals of spelling, grammar, and punctuation, and acquaints the student with business 
terminology and the various kinds of business communications. 
Prerequisite: BUS 119. 


BUS 220—Business Communications (F,W,SP,SU) 3 0 3 

Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral 
communication is directed toward correct machine dictation techniques and per- 
sonal interviews. 


BUS 221—Credit Procedures (F) 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes (SP) 3 0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: Income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 
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BUS 230—Retail Applications II (W) 17 8s 
During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 
Consent of instructor required. 


BUS 231—Advanced Taxes (OD) 3.0 3 
Continuation of BUS 229 in the study of federal income taxes applicable to individ- 
uals, partnerships, and corporations. Emphasis on income items, deductions, losses, 
credits, and property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232—Sales Development (F) 3 0 3 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Principles of Management (W,SU) 3°03 
An introduction to the basic principles and concepts of business management to 

include the review of managerial skills and tools, schools of management thougNt, 

and the functional areas of planning, organizing, staffing, leading, and controlling. 
It is recommended that student should have completed BUS 101 and BUS 131. 


BUS 236—Intermediate Accounting | (F) oe eee 
Concepts and principles of underlying accounting processes. Theory and prob- 

lems of financial accounting; analysis of accounts in balance sheets, income and 

retained earnings statement. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting II (W) 5 0 5 
Analysis of financial statements, including the preparation of flow of funds state- 

ments, use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing (SP) 5 0 5 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing (SP) 3°0 3 

A general survey of the field of marketing, with emphasis placed on marketing 
problems, planning and decision-making, and a detailed study of the functions, 
policies, and institutions involved in the marketing process. 


BUS 241—Sales Promotion and Management (W) 3.0 3 
The scope and activities of sales promotion with emphasis on the coordination of 

advertising, display, special events, and publicity. External and internal methods of 

promoting business: budgeting, planning, and implementing the plan. 
Prerequisite: BUS 243 or permission of instructor. 


BUS 243—Advertising (F) 3.0 3 

The role of advertising in a free economy and its place in the media of mass 
communications. A study of advertising appeals; product and market research; 
selection of media; means of testing effectiveness of advertising. Theory and prac- 
tice of writing advertising copy for various media. 


BUS 249—Buying and Merchandising | (W) 3 0 3 

Analyzes the organization for buying—what, when, and how to buy. Topics 
include psychology of dealing with people, vendor relations, and planning 
merchandise assortment. 
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BUS 250—Buying and Merchandising II (SP) 3 0 3 
Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251—Cost Accounting (F,W,SP,SU) 3 2 4 
This course is designed to develop the principles used in accounting to aid 
management in their planning, controlling, and analyzing of cost data. The areas 
studied include budgets, job and process costing, estimates and standard costing, 
and direct costing, and break-even analysis. 
Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | (SP) S707. 3 
An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262—Fashions in Retailing (SP) 35003 
This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 
Consent of instructor required. 


BUS 271—Office Management (SP) 3 0 3 

An introduction to the fundamental principles of administrative office manage- 
ment. The course emphasizes the office manager’s three main areas of potential 
responsibility—management of administrative services, management of office auto- 
mation and productivity, and management of human resources. The expanding role 
of the office manager is examined to include responsibility for new applications of 
information technology. The managerial objective of translating information into 
action at the least possible cost is the focus of study throughout the course, as 
managerial decision-making is affected by a multitude of ergonomic, technological, 
and financial factors. 

It is recommended that student should have completed BUS 101. 


BUS 272—Principles of Supervision (W) 3.0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing an 
effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing II (SP) 3 0 3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: Organization of the retail firms, establish- 
ment of stores, customer needs, purchasing and financing, advertising and selling, 
planning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management (F) 3°0 3 

The techniques of supervising and coordinating the work of others. Among the 
items covered are employment interview techniques, training procedures, supervi- 
sion of employees, delegating authority and responsibility factors influencing 
employees’ morale, job studies and descriptions, current policies on labor-manage- 
ment relations and labor legislation affecting business workers. 


BUS 275—Principles of Insurance (SP,SU) 3.0 3 
Types of provisions of life, property, and casualty insurance from the point of view 
of an individua! and business enterprise. 
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BUS 276—Money and Banking (F,SP) 3 0 3 

This course is designed as an introductory course in money and banking. The 
fundamentals of bank function will be presented in a descriptive fashion so that the 
student may acquire a broad and operational perspective of banking. Major topics 
include banks and the monetary system, negotiable instruments, types of bank 
accounts, the deposit function, bank loans and investments, and other banking 
services. Additional topics include bank accounting and marketing, external and 
internal controls, and operational details. Historical aspects and _ institutional 
differences are presented when they contribute to understanding. 


BUS 277—Labor Law (SP) 3.0 3 

Attention is given to authoritative treatment of legal concepts as they relate to 
employment. Topics addressed include Fair Employment Practices, Occupational 
Safety and Health Law, “Right to Know” legislation, and others. The course material 
will afford students a fuller understanding of labor relations, legislative foundations 
of our labor laws, and the legal processes and institutions that add to their 
effectiveness. 


BUS 280M—Medical Terminology and Vocabulary (SP) 3 0 3 
Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary (SP) 3 0 3 
A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting (OD) 22383 
The concepts of fund accounting as used by states, counties, and municipalities will 
be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform system 
will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Word Processing | (W) yey Be 
This course will introduce the students to the concepts, terminology, and skills in 
word processing for both administrative and correspondence positions. Students 
will also be introduced to and have hands-on experience on the IBM DisplayWriter, 
and the IBM Personal Computer using DisplayWrite 2 software. 
Prerequisite: BUS 205 or consent of instructor. 


BUS 291—Word Processing II (SP) 22 3 
A continuation of BUS 290 emphasizing the complete information processing 
cycle and word processing careers. Students will have hands-on experience using 
more advanced functions on the IBM DisplayWriter and the IBM Personal Computer 
with DisplayWrite 2 software. Other word processing software will also be 
introduced. 
Prerequisite: BUS 290. 


BUS 294—Small Business Management (SP) 3 0 3 

A course designed for the prospective or existing owner of asmall business as well 
as management or supervisory employees. Topics include the buying of a small 
business, franchising, startup planning, legal requirements, financial record- 
keeping and budgeting, marketing of a product or service, purchasing and inventory 
control, and employer-employee relations. 


BUS 295—Business Administration Applications (SP) 3 0 3 
A course designed to develop occupational competence through active 
experience and participation in business simulations, case studies, etc. Students will 


be given opportunities to apply knowledge acquired in previous business 
administration studies. Emphasis is on problem-solving, task performance, and 
human relations skills. 


BUS 1103—Small Business Operations (F,W,SU) 3.0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering, and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


CABINETMAKING 


CAB 1101—Cabinetmaking | (W) 3 12 7 

An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction, this course includes a study of hand tools, 
machine tools, and materials used in cabinetmaking. Emphasis is placed on safe 
work habits. 


CAB 1102—Cabinetmaking II (OD) 3.12 7 

A continuation of CAB 1101, this course includes study of layout, measuring, 
selecting and installing materials and hardware used in cabinetmaking. Work on 
projects aids students in acquiring knowledge and skill in the trade. 


CAB 1103—Cabinetmaking II! (OD) Solent 

A continuation of CAB 1102 with emphasis placed on safe work habits. Students 
will analyze drawings, plan operations, make out stock bills, select lumber, and 
perform a variety of operations by working on projects. 


CAB 1104—Cabinetmaking IV (OD) 3.12 7 

A continuation of CAB 1103 with emphasis placed on skilled work habits using 
hand and power tools. Planning and layout work necessary to become a skilled 
craftsman in cabinetmaking are also included. 


CAB 1105—Finishing and Fixture Installation (W) 26 4 

This course is a study of a variety of procedures and materials used in the finishing 
of residential and commercial building. Topics of study include the installation of 
drywall materials, ceramic tile, inlaid linoleum, hardwood flooring, wallpaper, wall 
anchors, cabinets, and other fixtures. 


CARPENTRY 


CAR 1101—Fundamentals of Carpentry (SU) PPI | 

An introduction to carpentry as a vocation. Basic instruction is given on use of 
hand and power tools. Also included are laboratory experience in layout for excava- 
tion and footings and an introduction to wall, ceiling, and roof structures. 


CAR 1102—Framing (OD) 3.12 7 
This course includes study and experience in floor framing, walls, framing for 
doors and windows, roof framing, and roofing materials. 


CAR 1103—Carpentry Trim and Finish (OD) Sa l2eu 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair 
construction, interior doors, and interior trim and finish. 


CAR 1104—Carpentry II (OD) 372° 7 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 
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CAR 1114—Building Codes (SU) 40 4 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment, and materials. 


CAR 1115—Construction Estimating (F) 3.0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


CHEMISTRY 


CHM 101—General Chemistry | (F,SU) 3.3 4 
An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry Ii (W,SU) 3.3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry lil (SP,SU) 3.3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry (OD) ZR 2S 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201— Qualitative Analysis (OD) 3.3 4 
A course which extends the study of chemical principles to include equilibria of 
slightly soluble salts and of complex ions and systematic analysis. Laboratory con- 
sists of the qualitive analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 
Prerequisites: CHM 103 or permission of instructor. 


CHM 204—Organic Chemistry | (OD) 3.3 4 
A three-quarter sequence beginning with CHM 204 which covers the fundamentals 

of organic chemistry. The structure, physical properties, synthesis and typical reac- 

tions of the various series of aliphatic, alicyclic, and aromatic compounds are studied 

with attention to reaction mechanisms. In the laboratory representative carbon 

compounds are synthesized with emphasis on basic laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 


CHM 205—Organic Chemistry II (OD) 3.3 4 
A continuation of CHM 204. 
CHM 206—Organic Chemistry III (OD) 3.3 4 


A continuation of CHM 205. 


COMPUTER SCIENCE—see etectronic pata 


PROCESSING 


COSMETOLOGY 


COS 1001—Scientific Study | (F,W,SP,SU) 3.18 9 
This course is for beginners in cosmetology. It includes a study of hygiene and 
good grooming, visual poise, personality development, professional ethics, bacteri- 
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ology, sterilization and sanitation, draping, shampooing and rinsing, scalp and hair 
care, cosmetology law, anatomy, chemistry, nails and disorders of the nail, manicur- 
ing, skin and disorders of the skin, scalp, and hair. 


COS 1002—Scientific Study li (F,W,SP,SU) 43 5 

This course is for advanced students in cosmetology. It includes a study of hair 
shaping, finger waving, hairstyling, the care and styling of wigs, permanent waving, 
hair coloring, chemical hair relaxing and chemical blowout, and thermal hair 
straightening. 


COS 1003—Scientific Study III (F,W,SP,SU) 43 5 

This course gives classroom study in thermal waving, curling and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair 
removal. 


COS 1004—Scientific Study IV (F,W,SP,SU) 43 5 
This course gives classroom study in cells, skin, hair, and scalp disorders, salon 
management, and cosmetology law. 


COS 1011—Mannequin Practice (F,W,SP,SU) 0 15 5 

This is a study of finger waving, hair styling, hair shaping, the care and styling of 
wigs, permanent waving, hair coloring, chemical hair relaxing and chemical blowout, 
draping, shampooing and rinses, scalp and hair care, and manicuring. 


COS 1022—Clinical Applications | (F,W,SP,SU) 0 30 10 

A study of live model performance. This course is to develop skills and understand 
techniques. Laboratory practice in the areas of professional ethics, sterilization and 
sanitation, draping, shampooing and rinsing, scalp and hair care, hair shaping, 
finger waving, hairstyling, the care and styling of wigs, permanent waving, and hair 
coloring. 


COS 1033—Clinical Applications Il (F,W,SP,SU) 0 30 10 

A continued study of laboratory practices, chemical hair relaxing and chemical 
blowout, thermal hair straightening, thermal waving, curling and blow-dry styling, 
manicuring chemistry, facials, and facial make-up. 


COS 1044—Clinical Applications III (F,W,SP,SU) 0 30 10 
A continued study of laboratory practice in permanent waving, hair styling, hair 
shaping, sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100—Legal Rights and Responsibilities (OD) 3 0 3 

A course designed to provide the student with a general overview of the criminal 
justice system and which focuses on individual rights and responsibilities in our legal 
system. 


CJC 101—Introduction to Criminal Justice (F) 50) 5 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and responsi- 
bilities of the various agencies in the criminal justice field, basic processes of justice, 
an evaluation of law enforcement’s current position, and an orientation relative to the 
profession as a Career. 


CJC 102—Introduction to Criminology (F) a6 0.5 

A general course designed to introduce the student to the causation of crime and 
delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 
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CJC 110—Juvenile Delinquency (SP) § 2045 

General survey of juvenile deliquency as an individual and social problem, theories 
of delinquency, causation, and methods of correction and prevention. The course 
will present a general overview of the juvenile court. 


CJC 115—Criminal Law |—Substantive Criminal Law (W) 5: 2085 
A course designed to present a basic concept of criminal laws and to provide a 
legal groundwork for those who seek to enter the criminal justice field. 


CJC 201—Motor Vehicle Law (SP alternate years) 3.0 3 


A study of the traffic enforcement codes with primary emphasis placed on North . 


Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction (W alternate years) 3.0 3 

An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole (SP alternate years) 3.0 3 
Probation as a judicial process and parole as an executive function are examined 
as community-based correctional programs and the use of pardons is reviewed. 


CJC 205—Evidence (SP alternate years) 3 0 3 
Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 


CJC 206—Community Relations (SP) 3 0 3 

This course will provide the student with an understanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, leader 
groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections (W alternate years) . 3 0 3 
This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation (W alternate years) 5 0 5 

This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law li—Criminal Procedure (F) 5020 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of 
government. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 


CJC 217—Patrol Procedures (SP alternate years) 3 0 3 

This course defines the purposes of patrols and describes the type of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration (W) 5° 07s 

Introduction to theory, principles, concepts, practices, techniques, and problems 
involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 


Prim 


formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision mak- 
ing. Emphasis is placed upon an understanding of the social, psychological, and 
Cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling (SP alternate years) 3° O43 
This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234—Community-Based Treatment (SP alternate years) 3 0 3 
Community resources that can be utilized in the correctional process are 
examined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, 
private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems (OD) 520i05 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control (OD) Sn 0"TS 
This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail facili- 
ties. Methods of protection such as electrical gates, magnetic passes, perimeter 
lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security (OD) 3.0 3 

This course is designed to familiarize the student with information concerning all 
aspects of retail security protection. Internal safeguards including employee and 
customer activities are covered. 


CJC 249—Surveillance Techniques (OD) 3.0 3 
This course is designed to cover all types of surveillance techniques and the use of 

surveillance equipment. Emphasis is placed on loss prevention in relation to 

employee and customer activities in industrial, commercial, and retail settings. 


DANCE 


DAN 101—Dance History | (OD) 3.0 3 
Study of primitive dances through the Renaissance. 


DAN 105—Musical Comedy Theatre | (OD) Ovr2n 41 
- Designed to give any performing students a chance to learn the various techniques 
of various styles of dance required to perform on Broadway. 


DAN 106—Musical Comedy Theatre II (OD) 02 1 
Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III (OD) O20 
Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 


DAN 109—Modern Dance | (F,W,SP) O20) 
__ Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance II (F,W,SP) O..20)1 
Continuation of Modern Dance |, but with special emphasis on style and conti- 
_ nuity; more developed combination and exercise. 

Prerequisite: DAN 109. 
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DAN 111—Modern Dance III (F,W,SP) 02 1 
Continuation of Modern Dance | and II. Greater emphasis placed on performance 


technique. 
Prerequisite: DAN 110. 

DAN 120—Ballet | (OD) 02 1 
Introduction to ballet in the classical sense. Barre and basic center work. 

DAN 121—Ballet Il (OD) TS 


Continuation of Ballet | with emphasis on building the dancer's body through 
correct technique. 
Prerequisite: DAN 120. 


DAN 122—Ballet Ill (OD) 1 3) kz 
Continuation of Ballet I] with more emphasis on center floor combinations. 
Includes films on ballets and lectures. 
Prerequisite: DAN 121. 


DATA PROCESSING— see Etectronic DATA 


PROCESSING 


DRAFTING 


DFT 101—Technical Drafting | (F,W,SP,SU) 244 

The field of drafting is introduced as the student begins study of drawing principles 
and practices used for describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, geometric 
constructions, freehand sketching, orthographic instrument drawing, and pictorial 
drawing. Basic dimensioning practices are introduced as well as the use of technical 
pens and Leroy lettering devices to produce ink drawings. 


DFT 102—Technical Drafting II (F,W,SP,SU) ) 2 4 4 

A continuation of Technical Drafting |. Topics of study include: application of 
orthographic projection drawing to more complex drafting problems, sections and 
conventions, partial views, and auxiliary views. Application of dimensioning practi- 
ces as approved by the American Standards Association as well as further develop- 
ment of inking skills will be stressed. In addition, the Diazo-Dry reproduction process 
is introduced as students learn to make whiteprints of drawings. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting III (F,W,SP,SU) 24 4 

During this quarter, the drafting skills developed during the previous two quarters 
are used as the student begins to produce working drawings of simple assemblies. 
Sets of working drawings, each comprised of detail drawings, a parts list, and an 
assembly drawing, will be required. Tolerancing, fits between mating parts, and 
specification of tolerances will be stressed. Also included is an introduction to thread 
representation and various types of fasteners. 

Prerequisite: DFT 102. 


DFT 104—Technical Drafting IV (F,W,SP,SU) 24 4 
Applications and constructions of charts, graphs, and monographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of 
motion transfer, gears and cams, will be studied and drawn with emphasis on 
methods of specifying, calculating, dimensions, and dilineating. 
Prerequisite: DFT 103. 


DFT 105—Introduction to Drafting: Architectural (OD) 3 0 3 

An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, elevation 
views, and scale drawings. 


DFT 106—Architectural Drafting | (OD) 24 4 

An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectual Drafting Ii (OD) 24 4 

A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will 
include producing the working drawings for a small residence and/or a small indus- 
trial plant. 


DFT 110—Electronics Drafting (W) 14 3 
Continuation of skills and techniques in DFT 101 with special emphasis on elec- 
tronic schematic diagrams and electronic circuit design. 


DFT 20i—Computer Aided Drafting | (SU) Zin Gia 5 
An introduction to computer aided drafting (CAD). Typical hardware components 
and configurations are discussed as the student begins to learn the basic drawing, 
editing and operational commands necessary to produce two-dimensional drawings 
on the CAD system. Includes the use of a multi-pen plotter to produce hard copies of 
students’ drawings. 
Prerequisite: DFT 104 or permission of instruction. 


DFT 202—Computer Aided Drafting I! (F) 24050 
Acontinuation of DFT 201. During this course the student uses skills developed in 
Computer Aided Drafting | to produce more complex two-dimensional drawings. 
The more advanced commands available to increase the productivity of the user and 
enhance the appearance of the drawings are studied, and three-dimensional 
drawing is introducted. 
Prerequisite: DFT 201. 


DFT 203—Dimensioning and Tolerancing (F) 223 
A study of geometric dimensioning and tolerancing techniques as established by 
ANSI standards Y 14.5M. Topics include general dimensioning, symbols and terms, 
application of tolerances and limits, tolerance of position and form, and advantages 
of true position tolerancing. 
Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry (W) 244 
Graphic analysis of space problems involving points, lines, planes, connectors, 

and a combination of these. Practical design problems will be stressed with analyti- 

Cal verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Computer Aided Design Drafting (W) 244 
An introduction to design in which students solve basic design problems with the 
- aid of the CAD system. Principles of design, design drawing, layout drawing, 
detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials are an integral 
part of the course. 
Prerequisite: DFT 202. 
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DFT 207—Piping Drawing (SP) 244 
An introduction to piping drawing dealing with the fundamental concepts and 

techniques used to prepare drawings of piping systems. Components, component 

symbols, standard notes and abbreviations are introduced as the student learns to 

produce both orthographic and isometric drawings of simple piping systems. 
Prerequisite: DFT 103. 


DFT 211—Mechanisms (SP) 3°92 4 
Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 
It is recommended that the student should have completed MAT 111 and PHY 102. 


DFT 212—Jig and Fixture Design (OD) 244 
Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 
It is recommended that the student should have completed MAT 110 and DFT 104. 


DFT 1101—Schematics and Diagrams: Power Mechanics (F) ye 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanics (F) 1/'2ae2 
Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Biueprint Reading: Mechanical (W) Tar 
Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades (F) 25t2e 3 

Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three-view and pictorial sketches. 
Lab work will include assignments relating to trade groups represented in the class. 
Lectures include styles, symbols, and language of building trades. 


DFT 1113—Blueprint Reading: Electrical (SP) O.3071 

Interpretation of schematics, diagrams and blueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 


DFT 1117—Blueprint Reading: Welding (W) 112742 
A thorough study of trade drawing in which welding procedures are indicated. 


Interpretation, use and application of welding symbols, abbreviations, and specifica- 
tions. 


Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | (SP) 1av2ase 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed 
primarily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 


DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will culmi- 
nate this course. 


DFT 1120—Applied Mechanical Drawing II (SU) 12 2 
Continuation of study and practice in mechanical drawing. Basic studies will 
include detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 
It is recommended that the student should have completed DFT 1119. 


DRAMA 


DRA 101—Drama Appreciation (OD) 3 0 3 

An introductory course in drama, directed to the audience member. It is for those 
who have little or no dramatic background. The course will explain basic principles, 
facts and opinions about the theatre as an art form, distinguishing among substance, 
form and techniques involved in any dramatic stage, screen, or television 
production. 


DRA 102—The Theatre Experience (OD) 3 0 3 

This is an in depth course aimed at non-professionals who are curious as to the 
behind-the-scenes responsibilities of producing a stage, screen, or television 
production. The course will explore the responsibilities of the director, actor, andthe 
scene, costume, lighting designers. Also explored are the definitions and structures 
of tragedy, drama, comedy and tragicomedy plays. 


ECONOMICS 


ECO 190—Business and Economic Statistics (F) 3 2 4 

An introduction to statistics as an essential tool in business and economic 
decision-making. Emphasis is principally on descriptive statistics to include data 
analysis and display, measures of central tendency and dispersion, and index 
numbers. Limited attention is given to probability, sampling, and time series 
analysis. 


ECO 201—Principles of Economics | (F,SU) 303 
The three courses in economics which begin with 201 are a study of present world 
economic systems of Capitalism, Socialism, and Communism, emphasizing Ameri- 


_ can Capitalism. The approach is through macroeconomics and microeconomics: 


demand, supply, costs, prices, resource-management, money and banking, the 
Federal Reserve System, governmental and private sectors, capital and labor, and 
the international economy. 


ECO 202—Principles of Economics II (W,SU) 3 0 3 
A continuation of ECO 201. 
ECO 203—Principles of Economics II! (SP,SU) 3 0 3 


A continuation of ECO 202. 


EDUCATION 


EDU 110—Practicum/Seminar (OD) Variable Credit 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 
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ELECTRICITY 


ELC 1101—Introduction to Residential Wiring (SU) 26 4 

This course provides the opportunity for students to learn the fundamentals of 
residential wiring. The topics of study will include planning, layout, and installation 
of services, circuits, and all other facets of house wiring as prescribed by the National 
Electrical Code. 


ELC 1102—Applied Electricity (SP) 16 3 

A study of basic electricity as applied to direct and alternating current. Topics of 
study will include current sources, voltage, resistors, types of circuits, electrical test 
instruments, transformers, various types of motors, switches, heating devices, and 
wiring. 


ELC 1112—Direct and Alternating Current (OD, Evening) §3;12e49 

A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. Analy- 
sis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls (OD, Evening) 5 12 9 
Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts of 
AC and DC machines and simple system controls. An introduction to the type control 
used in small appliances such as thermostats, timers, and sequencing switches. 
Prerequisites: ELC 1112, MAT 1115. 


ELC 1115—Electrical Math (SP) 3 0 3 

A study of fundamental concepts of algebra, basic operations of addition, 
subtraction, multiplication, and division; solution of first order equations, use of 
letters and signs, grouping, factoring, exponents, ratios, and proportions; solutions 
of equations, algebraically and geographically; a study of logarithms and use of 
tables; an introduction to trigonometric functions and their application to right 
angles; and a study of vectors for use in alternating current. 


ELC 1124—Residential Wiring (SP) 5 9 8 
This course provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential applications such 
as services, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and 
National Electrical Code regulations in actual building mock-ups. 
Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring (OD, Evening) 5 12 9 
Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 1126—National Electric Code (OD) 4.3245 

Basically a review of electrical wiring fundamentals with emphasis on the 
procedures and techniques as required by the National Electric Codes. Studies will 
involve using the actual code book as a guide to practical applications. 


ELECTRONIC DATA PROCESSING 


EDP 100—Computer Fundamentals (F,W,SP,SU) 2253 

This initial course provides fundamental computer concepts and terminology 
needed to be understood by all who may use a computer at home and/or on the job. 
Widely used application software packages are covered with step-by-step 
instructions on how to use electronic spreadsheet software, word processing 
software, and database software. Featured are SuperCalc3, WordStar, and dBASEIII. 


EDP 110—dBASEIll (OD) hee eo 
This course introduces computer concepts and terminology, the use of the IBM 

Computer Operating System (PC-DOS), and detailed instructions in the use of 

dBASEIII, a database management system software package. Topics include 

creating and displaying a database; displaying and sorting a database; adding, 

deleting, and changing records in a database; and report preparation. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 120—WordPerfect (OD) 22 3 
This course introduces computer concepts and terminology, the use of the IBM 
Personal Computer Operating System (PC-DOS), and detailed instructions in the 
use of WordPerfect, a word processing software package for microcomputers. 
Topics include creating and printing a document, modifying a document, and using 
an electronic Thesaurus and spell checker. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 130—LOTUS 1-2-3 (OD) i | 
This course introduces computer concepts and terminology, the use of the IBM 
Personal Computer Operating System (PC-DOS), and detailed instructions in the 
use of LOTUS 1-2-3, a spreadsheet software package for microcomputers. Topics 
include building and formatting a spreadsheet, printing the spreadsheet, using the 
LOTUS 1-2-3 database, and using the LOTUS 1-2-3 graph. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 190—Computerized Accounting (F,OD) 3.2 4 
The student will be able to process accounting data through use of the computer. 
Emphasis is on (1) analyzing transactions, (2) recording transactions on coding 
forms designed for special and general journals, (3) transferring transactions from 
coding form to input media, and (4) processing the transaction using the 
microcomputer. 
Prerequisites: BUS 131 and EDP 100 or EDP 201. 


’ EDP 201—Introduction to BASIC (F,W,SP,SU) 2 2cus 

Introduction to the BASIC computer language and general problem solving 
techniques with an emphasis on the logical processes involved in analyzing and 
planning structured computer solutions to a variety of problems. The BASIC 
language is used to implement the computer solutions derived. The three basic 
structures of programming, sequence, looping, and selection are studied along with 
approximately one-half the BASIC instruction set. 

Prerequisites: EDP 100 or consent of instructor. 


EDP 202—Advanced BASIC (F,W,SP,SU) PAP Aas 
Continuation of EDP 201 with emphasis on the more advanced aspects of the 
Microsoft BASIC language such as arrays, searching, sorting, and sequential and 
random files, and file updating. Testing and debugging techniques are explored 
along with good documentation practices. 
Prerequisites: EDP 201 or consent of instructor. 


39 


100 


EDP 206—Introduction to COBOL (SP) 22 3 
Introduction to programming in a business environment using ANS COBOL 74. 
Emphasis is on program development using structured concepts. Topics include 
program divisons, data organization, decision and looping structures, and report 
output. 
Prerequisites: EDP 100 and BUS 105 or consent of instructor. 


EDP 207—Advanced COBOL (F) 3 2 4 
A continuation of the study of COBOL emphasizing the more complex features of 
the language along with efficient programming and debugging techniques. 
Programs are written using data validation logic, control break logic, table 
processing, and sequential files. 
Prerequisites: EDP 206 or consent of instructor. 


EDP 208—File Processing (W) 3 2 4 
File processing concepts are studied using COBOL as the base language. Topics 

include file types and access methods, creation and updating of both sequential and 

ISAM files, merging and sorting of files, and data validation of transaction files. 
Prerequisites: EDP 207 or consent of instructor. 


EDP 209—Systems Analysis and Design (W) 3 0 3 
A study of computer information systems with an emphasis on the role of the 
systems analyst. Each phase of the systems development life cycle is studied in detail 
along with comparisons of batch and online transactions systems. 
Prerequisites: EDP 100 and EDP 207 or consent of instructor. 


EDP 211—Data Processing Applications (SP) 5 4 7 

New topics include relative files and their application in a COBOL environment, 
creation and maintenance of databases, and other available data structures. The 
student will develop occupational competencies through experience and practice in 
a simulated classroom laboratory or through on-the-job experience in a work 
program and will be given opportunities to apply knowledge acquired in previous 
computer classes. The student will be supervised and coordinated by the instructor 
and/or employer to obtain the most practical experience possible. 

Prerequisites: EDP 208 and EDP 209 or consent of instructor. 


EDP 221—Introduction to FORTRAN (OD) 2, 4S 
Introduction to the FORTRAN 77 programming language with an emphasis on 
mathematical and scientific applications. Topics include algorithms, FORTRAN 
syntax, input and output operations, control statements, and arrays. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 222—Advanced FORTRAN (OD) 2. 24435 
A continuation of EDP 221 using the more advanced features of FORTRAN such as 
functions, subprograms, data files, and random number applications. Emphasis is 
placed on program planning and structured concepts. 
Prerequisites: EDP 221 or consent of instructor. 


EDP 231—introduction to RPG (OD) 22s 
An introduction to the RPG II programming language. Emphasis is on the RPG 
logic cycle, use of indicators, and use of RPG coding forms. Topics include data 
organization, layout forms, purpose and use of each RPG coding sheet, input and 
output editing, calculations, and edit codes. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 232—Advanced RPG (OD) 2 2 3 
A continuation of EDP 231 designed to give the student a greater knowledge of 
RPG programming concepts in a business environment. Topics include top-down 


design, input validation, multiple input records and loops, control breaks, tables and 
arrays, sequential files, and indexed files. 
Prerequisites: EDP 231 or consent of instructor. 


EDP 241—Introduction to Pascal (OD) 22 3 
A first course in Pascal emphasizing the structured concepts available in the 

language. Topics include algorithm development and refinement, data types, input/ 

output operations, control structures, functions and procedures, and text files. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 242—Advanced Pascal (OD) 2p eras 
A second course in Pascal giving the student practice using arrays, sets, records, 
files, and pointers. Structured concepts are practiced to minimize program 
development and maintenance time. 
Prerequisites: EDP 241 or consent of instructor. 


EDP 280—Assembly Language Programming (OD) 2 -VAiks 
Basic concepts of programming at the machine language level are examined. 
Stand alone routines are written as well as routines that can be interfaced with a high 
level language. Topics include binary and hexidecimal arithmetic, 8088 architecture, 
addressing, machine instructions, pseudo operations, debugger, and linkage to I/O 
routines. 
Prerequisites: Two quarters of EDP and MAT 105 or consent of instructor. 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | (F) 4 46 

Elementary principles of electronics including: basic electric units, Ohm’s Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and metering 
circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 


ELN 102—Fundamentals of Electronics II (W) 4 4 6 
A study of alternating voltage and current magnetism, electromagnetic induction, 

Lenz's Law, Faraday’s Law of induced voltage, and AC component and circuit 

analysis. This includes inductance, inductive reactance, inductive circuits, capaci- 

tance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 

stants, as well as resonant circuit and filter design. Electronic instruments and 

measuring techniques are studied in conjunction with laboratory experiments. 
Prerequisite: ELN 101 or consent of instructor. 


ELN 103—Solid State Devices (SP) 6 10 11 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor 
basics, small and large signal amplifier design, biasing techniques and high 
frequency characteristics of typical devices. Planned laboratory experiments 
correlate with the lectures which enable the student to learn the instruments and 
measurements required to become familiar with these devices. Laboratory 
experiments are conducted on all topical subjects. 

Prerequisite: ELN 102 or consent of instructor. 


ELN 104—Radio and Television Servicing (OD) 4 8 8 

This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting 
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logical troubleshooting procedures to locate the causes. Proper remedial 
techniques are applied such as component replacement and/or alignment to return 
the receiver to normal operating condition. The proper use of test equipment is an 
integral part and is encouraged throughout the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 105—Linear Circuits (SU) 6 6 9 
A course in the theory and operation of linear electronic circuits such as amplifiers 
and oscillators. A thorough analysis of these circuits is made using discrete 
components enabling the student to gain insight into the many principles that must 
be taken into consideration in this type circuitry. 
Prerequisites: ELN 101, ELN 102, and ELN 103. 


ELN 201—Pulse and Digital Circuits (F) 467 
A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their 
circuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 
Prerequisite: ELN 103 or consent of instructor. 


ELN 202—Electronic Communications Systems (F) yf ST 
A study and analysis of circuitry of the various communications systems with 
design techniques for their application. This includes transmitters, receivers, trans- 
mission lines, antenna systems, modulation and demodulation principles, and mi- 
crowave systems. Such topics as decibels, transducers, video systems, and radio 
propagation theory are also covered. Consideration is given to the requirements for 
obtaining an FCC First Class Radiotelephone License. Laboratory experiments are 
performed by the student to further his understanding of these systems. 


ELN 203—Microprocessors (SP) 7 6 10 

This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral circui- 
try to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical industrial 
applications. 


ELN 204—Data Communications (SP) 1 E202 

A study in the principles and techniques used in the transmission of data in digital 
form between separate data processing centers. This course covers the use of 
standard telephone lines as well as microwave systems and satellites in the transmis- 
sion of data. Also covered is modulator-demodulator (MODEM) system interface 
devices used in data communications. 


ELN 205—Robotic Systems (SP) 6 4 8 

This course covers the theory and applications of Automated Process Control 
Systems. Special emphasis is placed on the classification and applications of robots. 
Laboratory experiments in programming and interfacing the robot to accomplish 
actual industrial tasks will be performed by the student to further his knowledge of 
typical industrial automated process control applications. 


ELN 206—Industrial Motor Controls (SP) 22 3 

This course will introduce the student to Electrical Motor Controls. Beginning with 
Ladder Diagrams used in all industries. Other areas to be covered are Manual, 
Automatic, and Magnetic Controls. Circuit logic will be fully covered as well as the 
components to accomplish this logic. Emphasis will be placed on developing the 
ability to design, interpret, and troubleshoot control circuits. 


ELN 210—Semiconductor Circuit Analysis (SU) 4 8 8 
Theoretical analysis of field effective transistors and FET circuit design parame- 
ters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. 
Prerequisite: ELN 103 or permission of instructor. 


ELN 211—Microcomputer Programming (F) Bie a 
Microprocessor architecture, internal registers, and internal bus structures. 
Machine language programming, using operation codes to move data internally. 
Study of how memory sequentially stores and supplies the program for performing 
computer operations. 
Prerequisite: ELN 201. 


ELN 218—Digital Logic Design (W) 6 6 9 
Analysis and design of digital logic and switching circuitry as used in control 
systems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog 
conversion techniques. Digital laboratory experiments are performed by the student 
to verify analysis procedures. 
Prerequisites: ELN 201 or consent of instruuctor. 


ELN 223—Microprocessor Interfacing (SP) 2283 
ELN 223 is a lecture-only course concerning the interfacing or connection of 

devices and circuits to microprocessor systems. Course coverage includes the 

three-bus architecture, logic levels and signals required for interfacing, and the 

interfacing of 7-segment displays, optical-couplers, D to Aconverters, A to D conver- 

ters, PlO and USART ICs, video interfacing and serial communications. 
Prerequisite: ELN 203. 


ELN 224—Computer Peripherals (SP) 226 a6 

This course is a study and analysis of the circuitry of peripheral equipment. Special 
emphasis is placed on monitors, disk drives, and printers. Data communications and 
interfacing applications will also be included. Laboratory experiments will include 
troubleshooting and repair of the equipment to help the student further his 
knowledge. 


ELN 233—Communications Electronics (OD) 3 0 3 

A study of AM, FM, and TV transmitters of the type certified by the Federal 
Communications Commission for standard broadcast. Associated equipment such 
as monitors, transmission lines, and antennas are considered. Included also is a 


~ coverage of the FCC Rules and Regulations governing all the various types of 


broadcast services. The combination of the theory and laws is such that the student 
can qualify by examination for an FCC First Class Radiotelephone Operator’s 
License. 


ELN 1118—Industrial Electronics (OD, Evening) 3.6 5 
Basic theory, operating characteristics, and application of vacuum tubes such 
as: diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction 
to amplifiers using triodes, power supplies using diodes, and other basic applica- 
tions. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics (OD, Evening) = Oil ee) 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 
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ENGINEERING 


EGR 105—Graphics for Engineers | (F) 2 4 3 
Instruction in the use of drafting instruments, freehand drawing, and lettering. 

Theory of projection, including orthographic multiviews, auxilliary views, and the 

various kinds of pictorial projections. Sectional views and conventional practices, 

dimensioning and notations. Representation and specifications of threads and fas- 

teners, gears, and cams. Working drawings, including limits and tolerances. 
Concurrent enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II (W) 2 4 3 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications of 
graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. 
Concurrent enrollment in College Trigonometry or higher. 


EGR 201—Engineering Mechanics—Statics (OD) 505 

Avector treatment of equilibrium with applications in structures, frames and fluids, 
friction models, properties of bodies, lines and surfaces. Continuum mechanics with 
matrix and cartesian tensor methods, variational mechanics. 


EGR 202—Engineering Mechanics—Dynamics (OD) 5 0 5 
A study of the kinematics and kinetics of mass points, systems of mass points and 
rigid bodies. Consideration given to methods of analysis utilizing Newton’s laws, 
momentum and energy principles. 
Prerequisite: PHY 204 or permission of instructor. 


ENGLISH 


ENG 090, 091, 092, 0993—Remedial English (OD) 1-5 0 0 

A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. | 


ENG 100—Preparation for Learning (OD) 3.0 3 
A course designed to help students become acquainted with skills that are needed 
for school and college work. 


ENG 101—Freshman English | (F,W,SP,SU) 3 0 3 

This course is designed to help the student enrich his knowledge of English 
grammar, punctuation, sentence and paragraph building. These mechanics of En- 
glish will be applied to short themes as required. 


ENG 102—Freshman English II (F,W,SP,SU) 3) 03 
This course is a continuation of Freshman English I, with frequent themes 
required. There will be an introduction to principal literary forms. 


ENG 103—Freshman English III (F,W,SP,SU) 3 0 3 
This course emphasizes the development of good prose style and gives practice in 
the use of source materials. Longer themes and a research paper will be required. 


ENG 110—Practical Journalism (F) 1 22 
Practical work in producing student newspaper and yearbook. Students will write 
and edit these publications. 


ENG 111—Practical Journalism (W) 122 
A continuation of ENG 110. 
ENG 112—Practical Journalism (SP) y a 


A continuation of ENG 111. 


ENG 201—Survey of English Literature | (F,SU) 3) 073 
A study of English Literature from Beowulf through Shakespeare. 


ENG 202—Survey of English Literature II (W,SU) 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III (SP,SU) 3 0 3 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing (F,SP) 3.0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. 


ENG 210—Survey of American Literature | (F,SU) 3.0 3 
A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature II (W,SU) 3.0 3 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature III (SP,SU) 3.0 3 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | (OD) 3 0 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 


ENG 215—Survey of Western World Literature II (OD) 3 0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from Ital- 
ian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature III (OD) 3.0 3 
The Modern world includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature (OD) 3,0. 3 
Survey of literature for children. Kindergarten through Junior High levels. 
ENG 1101—Reading Improvement (F) 202 


Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


~ENG 1102—Communication Skills (W) 3 0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101—Elementary French I (OD) 283°" 3 

A sequence course, beginning with FRE 101, which is an introduction to French 
with a modern audio-lingual approach. Up-to-date materials and methods are used 
to develop conversational and communication skills. Emphasis first on hearing and 
speaking, then on reading and writing. Course includes the study of French- 
speaking peoples, their cultures and countries, and selected supplementary 
readings. 


FRE 102—Elementary French II (OD) 23 3 
A continuation of FRE 101. 


105 


106 


FRE 103—Elementary French III (OD) 23 3 
A continuation of FRE 102. 


FRE 151—Intermediate French | (F) 30 3 
A sequence course, beginning with FRE 151, which is a review of the skills of 
hearing, speaking, reading, and writing. Intensive grammar review and vocabulary 
study, concentration on communication skills, and selected readings from French 
literature. 
Prerequisites: FRE 101, 102, 103, or two units of high school French. 


FRE 152—Intermediate French II (W) 3 0 3 
A continuation of FRE 151. 

FRE 153—Intermediate French Ill (SP) 3 0 3 
A continuation of FRE 152. 

FRE 201—Survey of French Civilization | (OD) 23 3 


A sequence course, beginning with FRE 201, which is astudy of French culture and 
civilization. Selected readings in French literature from the Middle Ages to the 
present are included along with parallel reading and reports. 


FRE 202—Survey of French Civilization Il (OD) ya 
A continuation of FRE 201. 
FRE 203—Survey of French Civilization III (OD) 23 3 


A continuation of FRE 202. 


GEOGRAPHY 


GEO 201—Physical Geography (SP) Ja00 an 
The earth’s astronomical relations, factors of weather and climate, physical fea- 
tures and changes of landforms. 


GEO 202—Economic Geography (OD) 3 0 3 
Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 


GER 101—Elementary German | (OD) 3 0 3 
A sequence course, beginning with GER 101, which includes the essentials of 
grammar, graded reading, and vocabulary building. 


GER 102—Elementary German II (OD) 3.0 3 
A continuation of GER 101. 

GER 103—Elementary German III (OD) 3.0°3 
A continuation of GER 102. 

GER 151—Intermediate German | (OD) 3.0 3 


A sequence course, beginning with GER 151, which is a review of grammar and 
reading lyrics, short stories, and selections from plays. 


GER 152—Intermediate German II (OD) 30 3 
A continuation of GER 151. 
GER 153—Intermediate German Ili (OD) 3.0 3 


A continuation of GER 152. 


HEALTH AND PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

HPE 101—Men’s Soccer and Flag Football (F) 
HPE 101—Women’s Soccer and Speedball (OD) 
HPE 102—Men’s Tumbling and Wrestling (W) 
HPE 102—Women’s Gymnastics (W) 

HPE 103—Softball and Archery (SP) 

HPE 104—Swimming (SU) 


HPE 105—Beginning Physical Fitness (OD) 0 2 
The first in a series on physical fitness. The course is designed to introduce the 
student to a beginning program in physical fitness training. The omnikinetic training 
method is used with the addition of ergometers and treadmill for cardiovascular 
conditioning. Overall physical conditioning is stressed throughout the course with a 
specia! emphasis on cardiovascular fitness, muscle tone, weight loss or gain, and 
muscle strength. A pre and post physical fitness test is given to each student. 
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HPE 106—Men’s Basketball (W) 02 1 
HPE 106—Women’s Basketball (OD) O25 4 
HPE 107—Intermediate Physical Fitness (OD) 02 1 


A continuation of the physical fitness program. The fitness program is continued 
with emphasis on the general physical condition of the student. The omnikinetic 
training method is used for the course with the addition of ergometers and treadmill. 


HPE 108—Karate (OD) 02 1 


HPE 109—Advanced Physical Fitness (OD) Ops2 5-1 

This course continues the fitness program with more specialization for students in 
areas such as weight loss or gain, muscle tone, muscle strength, and cardiovascular 
improvement. The students are urged to work at maximum effort for maximum 
benefit. The omnikinetic training method with the addition of ergometers and tread- 
mill is used in the course. 


HPE 110—First Aid and Safety (F,SP) 202 
A general first aid course stressing accident prevention and treatment of injuries. 
HPE 130—Health Assessment of the Adult (SP) 20082 


Health Assessment of the Adult is designed for students to enhance knowledge 
and skills required to perform health assessment of the adult. The student will be 
‘guided in learning the concepts of health data base assessment and physical 
assessment. A general overview of the nursing process will be provided since 
assessment is the essential first phase of comprehensive data base. 


HPE 201—Table Tennis and Volleyball (F,W,SP) 
HPE 202—Badminton and Bowling (F,W) 

HPE 203—Basic Tennis (F,SP,SU) 

HPE 204—Advanced Tennis (F,SP,SU) 

HPE 206—Golf (SP) 

HPE 207—Judo (OD) 

HPE 208—Backpacking and Hiking (OD) 


HPE 205—Personal Health and Community Hygiene (F,W,SU) 3 
The study of persona! and community health and hygiene as it relates to the 
individual in society. 
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HISTORY 


HIS 101—History of Western Civilization | (F,W,SP,SU) 3.0 3 

The sequence course in Western Civilization, which begins with History 101, isa 
study of the institutions and culture of Western society from 8,000 B.C. to the 
present. Topics include the classical Greek and Roman worlds, the growth of 
Christianity, Medieval Europe, the Renaissance, the Reformation, the emergence of 
the modern national state, the rise of commercial capitalism, the Industrial 
Revolution, the French Revolution, liberalism, nationalism, the alliance system, 
imperialism, World War | and its aftermath, and the ideologies of the twentieth 
century. 


HIS 102—History of Western Civilization il (W,SP,SU) 3 0 3 
A continuation of HIS 101. 

HIS 103—History of Western Civilization III (F,SP,SU) 3.0 3 
A continuation of HIS 102. 

HIS 201—American History | (F,SU) 3.0 3 


The survey of American history, which is in three quarters and begins with HIS 201, 
covers from the period of discovery and colonization to the present. The courses are 
conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202—American History II (W,SU) 3 0 3 
A continuation of HIS 201. 

HIS 203—American History lil (SP,SU) 3 0 3 
A continuation of HIS 202. 

HIS 204—Current World Problems (OD) 3.0 3 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspaper readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History (OD) 3° Ores 

This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special references to the histories and sociocultural determinants of the group 
studied. 


HIS 210—Local History and Genealogy (OD) 3.0 3 
A study of research methods and sources for the writing of family, church, school 
and community history. 


HUMANITIES 


HUM 100—The Humanities in Today’s Society (OD) 20 2 

This course is designed to provide instruction and information on a wide range of 
topics. Areas of discussion will include music, theater, books, finance, wellness, 
genealogy, local history and art. A certain amount of flexibility will be maintained to 
allow input from class members as to desired topics. 


LATIN 


LAT 101—Elementary Latin | (OD) 3.0 3 
A sequence course, beginning with LAT 101, which is designed to equip the 
student with a mastery of the structure of the Latin language and with a knowledge of 


basic vocabulary. Also included are translations from appropriate Latin texts and 
parallel study of pertinent aspects of Roman life and history. 


LAT 102—Elementary Latin II (OD) 3.0 3 
A continuation of LAT 101. 

LAT 103—Elementary Latin III (OD) 3.0. 3 
A continuation of LAT 102. 

LAT 151—Intermediate Latin | (OD) 3.0 3 


A sequence course, beginning with LAT 151, which includes a review of the 
elements of the language and the readings of passages from selected authors with 
emphasis on Cicero, and parallel study of the history and institutions of Republican 
Rome. Reading of selected books of the Aeneid and parallel study of the history and 
institutions of the Empire and of the epic and its influence upon subsequent 
literature. 


LAT 152—Intermediate Latin I! (OD) 3 0 3 
A continuation of LAT 151. 
LAT 153—Intermediate Latin III (OD) 3.0 3 


A continuation of LAT 152. 


LIBRARY 


LIB 101—Introduction to Library Services (OD) 3.0 3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 


MAS 1101—Masonry | (F) <p baer | 

An introductory course designed to familiarize the student with methods of laying 
block, brick, and stone. The course will insure a broad understanding of materials 
and how to use them. A study of tools and equipment used in the masonry trade is 
included. 


MAS 1102—Masonry II (OD) 3.12. 7 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, 
and types of masonry units. Accepted methods for laying all kinds of masonry units 
are taught. 


-MAS 1103—Masonry III(OD) | 3, lee 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and 
precision work by laying masonry projects. 


MAS 1104—Masonry IV (OD) Stee 

A continuation of MAS 1103, this course involves constructing masonry projects: 
building walls, corners, steps, masonry arches, and other projects in the masonry 
trade. 


MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics (OD) 1-5 0 0 

A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 
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MAT 090—Introductory Algebra (OD) 32 4 

This course covers all of the topics considered essential in a first year algebra 
course. The only prerequisite is a working knowledge of the basic computational 
skills. 


MAT 091—Intermediate Algebra (OD) K er | 

This course covers all of the topics considered essential in a second year algebra 
course. A prerequisite for this course is MAT 090 or evidence of an adequate 
background in basic algebra from high school. 


MAT 092—Geometry (OD) 3 2 4 

The emphasis in this course is on basic construction, the study of triangles and 
other polygons, and the study of solids. The course is less formal, with fewer proofs 
of theorems, than the traditional plane geometry course. 


MAT 095—Mathematics for Health Professionals (OD) 202 

This course is designed to review the arithmetic and algebra concepts necessary 
for calculations of health-related problems. It also introduces the various 
measurement systems which provide the basis for medical therapy. Specific types of 
calculation problems in health-related occupations will be discussed. 


MAT 101—College Mathematics | (F,W,SP,SU) 3 Ones 

First of a three-quarter sequence of courses which comprise the minimum 
requirements for all AA candidates. Topics include: sets, concepts of logic, mathe- 
matical systems, systems of numeration, and the sets of integers. Number theory 
includes base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics I! (W,SP,SU) 3:0 3 
A continuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III (SP,SU) 3.0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear mea- 
sure, angular measure, similar and congruent triangles, coordinate geometry, anda 
brief treatment of probability and statistical methods. Introduction to the rudiments 
of plane analytic geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 105, 106—College Algebra and Trigonometry (F,W,SP,SU) Ts UE ot 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and loga- 
rithmic functions, trigonometric functions, identities, equations, circular functions, 
inverse functions, triangle solution including sine and cosine laws, matrices, and 
series. 


MAT 107—Analytical Geometry and Calculus | (F,SP,SU) oS Ors 
This is the first of a four-quarter sequence in analytic geometry and differential and 
integral calculus. Topics covered in this quarter are functions, limits, differentiation, 
applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent of the instructor. 


MAT 108—Basic Concepts of Probability and Statistics (F,W, SU) S045 
An elementary introduction to probability, statistical reasoning and data analysis. 

Major areas considered are: handling of data, probability distribution, sampling, 

estimation, hypothesis testing, linear regression, and other selected topics. 


MAT 110—Technical Mathematics | (F) 56 O15 

The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the fun- 
damental trigonometric concepts and operations are introduced, as well as the study 
of vectors and their uses. 


MAT 111—Technical Mathematics II (W) 5 0 5 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III (SP) 57 CaS 
A continuation of MAT 111. Additional topics from trigonometry, solution of 
equations of higher degree, inequalities, progressions, are studied in this course as 
well as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics (OD) 5:77.00n.5 

The math principles presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR, breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV (F) 5702.5 
A continuation of MAT 112. More advanced concepts of differentiation and inte- 
gration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics (OD) SP Oni5 

An examination of the fundamental concepts of programming digital devices. 
Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 


MAT 205—Analytic Geometry and Calculus Il (F,W) Sie 5S 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and trigo- 
nometric functions, and integration methods. 
Prerequisite: MAT 107 or consent of the instructor.. 


MAT 206—Analytic Geometry and Calculus Iil (W,SP) Se Ou 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylor's formula and infinite 
series. 
Prerequisite: MAT 205 or consent of the instructor. 


MAT 207—Analytic Geometry and Calculus IV (SP) 513057:5 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent of the instructor. 


MAT 208—Differential Equations (SU) sy DES 
Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 
Prerequisite: MAT 207 or consent of the instructor. 
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MAT 1100—Basic Mathematics (OD) 303 

A course in basic mathematics designed for the students in one-year occupational 
programs where a basic knowledge of arithmetic is required. Topics of study include 
the basic mathematical principles reinforced through practical experiences in solv- 
ing occupationally related problems. 


MAT 1101—Fundamentals of Mathematics (F) 5 0 5 
Practical number theory. Analysis of basic operations: addition, subtraction, mul- 
tiplication, and division. Fractions, decimals, powers and roots, percentages, ratio 
and proportion. Plane and solid geometric figures used in industry, measurement of 
surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102—Algebra | (W) 3.0 3 
Basic concepts and operations of algebra; algebraic operations: addition, subtrac- 
tion, multiplication, and division; fractions; grouping; factoring; equations. 


MAT 1103—Algebra II and Geometry (SP) 30 3 

Algebra Il: Graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, expo- 
nents, logarithms, table, and interpolation. 

Geometry: Fundamental properties and definitions, plane and solid geometric 
figures; areas of plane figures; volumes of solids. Geometric principles applied to 
shop operations. 

Prerequisite: MAT 1102. 


MAT 1104—Trigonometry (SU) 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Buiiding Trades Mathematics (F) 5° 0°'5 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | (SP) 3.0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114—Construction Estimating II (F) 3..0..3 
This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics (SP) i 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | (F) 22 4 

An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II (W) 24 4 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling 
machine theory and practice. Thorough study of the types of milling machines, 
cutters, jig and fixture devices, and the accessories used in a modern industrial plant. 
Safety in the operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals (SP) 3 2 4 

An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy will be developed for a 
better understanding of the physical changes and causes of the changes in metals. 
The main topics of study will include iron and steel production, theory of alloys, 
shaping and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals (SU) 3 2 4 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 
Prerequisite: MEC 103. 


MEC 105—Applied Mechanics-Statics (SP) 3.2 4 
Concepts and principles of statics. Parallel concurrent and noncurrent force 
systems in coplaner and noncoplaner situations and concepts of centroids and 
center of gravity. 
It is recommended that the student should have completed MAT 111. 


~ MEC 151—Machine Shop Theory and Practice | (F) 3.12.7 


An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 


MEC 152—Machine Shop Theory and Practice II (W) Su kawed 
Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects 
encompassing all the operations, tools, and procedures thus far used and those to be 
stressed throughout the course. 
Prerequisite: MEC 151. 


MEC 153—Machine Shop Theory and Practice III (SP) Sa 12i07 
Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and termi- 
nology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 
Prerequisite: MEC 152. 


MEC 154—Machine Shop Theory and Practice IV (SU) S127 

Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations, processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153. 
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MEC 202—Quality Control (OD) 3 0 3 

The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality control 
methods are analyzed. 


MEC 203—Time and Motion Study (OD) 3 2 4 
The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials (F) 3 2 4 

Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, 
varying, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine 
components. 

It is recommended that the student should have completed or be enrolled in MAT 
110, PHY VO2fonPH Yet 102: 


MEC 213—Production Planning (OD) 3 2 4 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials | (F) 2 4 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials II (W) 24 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics (SP) 3.2.4 
The basic theories of hydraulic and pneumatic systems. Combinations of systems 
in various circuits and motors, controls, electrohydraulic servomechanisms, plumb- 
ing, filtration, accumulators and reservoirs. 
It is recommended that the student should have completed MAT 111, PHY 102, or 
PHY i102: 


MEC 251—Machine Shop Theory and Practice V (F) y Baty Pr 
The practice of skills acquired in previous study as they relate to the 
manufacturing of parts. The basic set-up and operation of computer numerical 
control machine tools as they relate to machine shop production. 
Prerequisite: MEC 154. 


MEC 252—Machine Shop Theory and Practice VI (W) 2 10 7 
A continuation of the practice of skills acquired in previous study as they relate to 
the manufacturing of parts. Basic programming of computer numerical control 
machine tools and the inspection of parts manufactured in a production type 
environment are included. 
Prerequisite: MEC 251. 


MEC 253—Machine Shop Theory and Practice VII (SP) yale [AVR 
A continuation of the practice of skills acquired in previous study as they relate to 
the manufacturing of parts. Advanced programming of computer numerical control 


machine tools and the operation of computer aided manufacturing computers are 
included. 
Prerequisite: MEC 252. 


MEC 271—Operation of Computer Numerical 
Control Machine Tool Equipment (OD) 22.3 

An introduction to the setup and operation of computer assist numerical control 
equipment. Computer numerical control description, operators’ controls and indica- 
tors, operation in setup, data, input, automatic operation, and tool holders will be 
areas of study. Safety and machine protection will be stressed at all times. The 
course is designed to meet the needs of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 


MEC 272—Programming of Computer Numerical 
Control Machine Tool Equipment | (OD) 2 42793 

An introduction to the programming of computer numerical control equipment. 
Looping, macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, 
boring cycle, multihole row drilling cycle, inch dimension system, metric dimension 
system, facing cycle, pocket milling cycle, internal hole milling cycle, and cutter 
diameter compensation will be areas of study. Safety and machine protection will be 
stressed at all times. The course is designed to meet the needs of the evening 
student. 

Prerequisite: MEC 271. 


MEC 273—Programming of Computer Numerical 
Control Machine Tool Equipment II (OD) Za eens 

A continuation of study in the programming of computer numerical control 
equipment. Circular interpolation, multi-quadrant circular interpolation, polar coor- 
dinates, cutter path transformation, continuous path milling, cam profile milling, and 
scaling will be areas of study. Looping and macro sub-routines will be used in 115 
program study whenever feasible. The course is designed to meet the needs of the 
evening student. 

Prerequisite: MEC 272. 


MEC 1112—Machine Shop Processes (SU) 26 4 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and the lathe tools; set-up work applied to 
the trade. (For welding students.) 


MUSIC 


MUS 101—Introduction to Music (F,W,SP,SU) 3240) 53 

A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical mas- 
terworks are employed to develop an understanding of the role of music in contem- 
porary culture. 


MUS 102—History of Music (F,W,SP,SU) 3.0 3 
The growth of music from its beginning to the Modern Era. Representative works 

of various composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103—College Chorus (F) 02 1 

A study of vocal techniques and choral presentation. Ensemble singing including 
the performance of works from standard choral repertory. Attendance at rehearsals 
and performance is required. The course is open to students who demonstrate the 
ability to sing on pitch. 


116 


MUS 104—College Chorus (W) a | 
A continuation of MUS 103. 


MUS 105—College Chorus (SP) 0 +27 
A continuation of MUS 104. 
MUS 106—Basic Music Theory (OD) 3: OF 


A comprehensive study of intervals, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are 
employed and examined. 


MUS 110—Class Piano (F,W,SP,SU) Oa Zari 
A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 111—Class Piano (F,W,SP,SU) 0.200 
A continuation of MUS 110. 

MUS 112—Class Piano (F,W,SP,SU) 021 
A continuation of MUS 111. 

MUS 120—Guitar | (OD) 02 1 


A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 


MUS 121—Guitar II (OD) 02 1 

An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar III (OD) 02 1 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus (OD) 02 1 
A continuation of MUS 108, 104, 105. 


NURSING 


NUR 100—Pharmacology (F) 22.038 
Designed to assist students in acquiring understanding and skills basic to safe and 

competent administration of drugs. Includes a review of mathematical principles 

related to drug therapy and a general overview of drug classifications and nursing 

implications. Class laboratory experiences are provided to assist the student in 

developing skill in drug preparation and administration in simulated situations. 
Prerequisite: BIO 110. 


NUR 101—Fundamentals of Nursing (F) j 467 

Designed to assist the student to learn beginning concepts of nursing care. 
Students are introduced to the stress-adaptation mechanism of man and the nursing 
process. Basic concepts of nutrition, physical and social sciences, communication, 
growth and development are included. Selected therapeutic measures are taught 
and the development of basic nursing skills in the class lab is expected. An 
introduction to the clinical setting is included. 

Prerequisites: Admission to the nursing program, BIO 110. 


NUR 102—Basic Nursing of Adults (W) 6 11 10 

Deals with nursing care of the adult with medical-surgical problems. Common 
stressors basic to individuals with medical-surgical problems and selected disease 
conditions common to the hospital setting are discussed. The student will be guided 
in the nursing process with clinical emphasis on patient assessment and planning 
nursing care. Clinical experiences are scheduled on the medical-surgical units of 
local hospitals. Students are expected to develop beginning nursing skills in the 
Clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 110, BIO 111. 


NUR 103—Maternity Nursing (SP) 6 11 10 

Designed to assist the student in the study of maternity nursing and gynecological 
problems. Common stressors of the fetus, mother, father, and/or other significant 
individuals during the childbearing cycle are presented. The nursing process will be 
utilized with emphasis on assessment, planning, intervention, and teaching. Related 
clinical experiences are provided in obstetrical units of a hospital and in selected 
community agencies. 

Prerequisites: NUR 100-102, BIO 110-112. 


NUR 200—Current Health Concepts (SU) Te 22 
A course designed for the Licensed Practical Nurse to assist in the transition to 
registered nursing. The theories, concepts and procedures associated with the roles 
and functions of the registered nurse will be discussed, demonstrated and/or 
evaluated in the college’s laboratory. 
Prerequisites: Admission to the Nursing Program, LPN. 


NUR 204—Mental Health Nursing (SU) 6 11 10 

Designed to aid the student in utilizing the dynamics of behavior in identifying and 
meeting the needs of individuals experiencing emotional stress. Emphasis is on 
communication skills and interpersonal relationships. The nursing process is 
utilized in assessing, planning, implementing, and evaluating nursing care of clients 
with problems in coping. Clinical experiences are provided on inpatient psychiatric 
nursing units and in local nursing centers. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults | (F) 6 14 11 

Designed to assist the student in broadening his knowledge and skills in nursing 
care of adults experiencing major physiological stressors and in understanding of 
the psychological factors which accompany them. 

The nursing process is utilized with emphasis on planning and implementing 
nursing interventions. Related clinical experiences are provided in medical-surgical 
- areas of local hospitals. 

Prerequisites: NUR 100-103, NUR 204, BIO 106. 


NUR 206—Nursing of Children and Adolescents (W) 6 14 11 
A study of nursing care of children and adolescents. Emphasis is placed on the 
psychosocial and physiological stressors of illness and hospitalization as it occurs 
during the different stages of development. Application of the nursing process to the 
care of the child and family is utilized. Clinical experiences on a pediatric unit of a 
hospital and other community agencies are required. 
Prerequisites: NUR 100-103, NUR 204, NUR 205, PSY 201. 


NUR 207—Nursing of Adults II (SP) he nds Ae 
This course focuses on the study of the adult experiencing acute and/or 

specialized physiological stressors. The nursing process is utilized with the main 

emphasis on nursing interventions and evaluation of nursing care. The clinical 

experience focuses on the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-103, NUR 204-206. 
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NUR 208—Nursing Trends (SP) 40 4 
Issues and trends which affect nursing education, practice, and professional 

organizations will be explored through classroom and independent study. Theory in 

team leading is provided as well as a comprehensive review of nursing. 
Prerequisites: NUR 100-103, NUR 204-206. 


NUR 210—Seminar for the Graduate Nurse (SU) 40 4 

This course provides the graduate nurse an opportunity to review the essential 
content in medical, surgical, psychiatric, obstetrical, and pediatric nursing in 
preparation for State Board of Nursing Examinations. Lectures, discussions, and 
practice tests provide the format for this course. 


NUR 220A—Holistic Mental Health Nursing (SU) 43 5 

This is the first of two courses which deal with clients who have emotional and/or 
behavioral disorders. Communication skills and therapeutic nursing interventions 
encompassing the client’s total needs will be stressed in both classroom and Clinical 
settings. Related clinical experiences will be provided on inpatients psychiatric 
nursing units and in local nursing centers. 

Prerequisites: Admission to the nursing program, LPN, PSY 101, PSY 102, PSY 
208, BIO 106, BIO 110-112. 


NUR 220B—Holistic Mental Health Nursing (F) 28 5 
A continuation of NUR 220A. 
NUR 222—Pediatric Nursing (W) 3c faN5 


This course is designed to broaden the knowledge base of LPN’s concerning the 
nursing care necessary for children and adolescents. The student will utilize the 
nursing process in both the classroom and clinical settings. 

Prerequisites: NUR 200, NUR 220, NUR 100. 


NUR 223—Nursing of the Child-Bearing Family (SP) 3 6 5 
This course is designed to broaden the knowledge base of LPN’s concerning the 

nursing care necessary for the fetus/newborn and significant others. The student will 

utilize the nursing process in both the classroom and Clinical settings. 
Prerequisites: NUR 200, NUR 220, NUR 100. . 


NUTRITION 


NUT 101—Nutrition (F) 3.0 3 

The study of the essentials of normal nutrition throughout the life cycle. Cultural, 
religious, and economic factors that influence a person’s acceptance of food will be 
explored. An introduction to common therapeutic diets and assessment of nutri- 
tional status will be included. 


PHILOSOPHY 


PHI 201—Introduction to Philosophy | (F) 3.0 3 

A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHI 202—Introduction to Philosophy II (W) 3 0 3 
A continuation of PHI 201. ‘ 
PHI 203—Ethics (SP) 30 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches 
utilized by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION—see HeattH AND 


PHYSICAL EDUCATION 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey (F) ply 2 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 102—Physics Survey (W) 2un2ta3 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology—Geology—Astronomy (SP) 22° 3 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Mechanics (W) 3.2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. The classical topics of motion, force, work, energy, and 
momentum are developed and explained by applying them to specific processes and 
machines of contemporary technology. 
Prerequisite or corequisite: MAT 110 


PHY 102—Properties of Matter and Heat (SP) 3.2 4 
Solids and fluids are studied under varied conditions. Heat and its effects, 
temperature, and the gas laws are discussed. The course closes with a brief 
investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity (F) 3.2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound (F) 3 2 4 

Light and sound are the two areas which constitute this course. Concepts of 
interference, Doppler effect, particle and wave theories of light, and spectra classifi- 
cation are some of the main topics discussed. 


| PHY 120—Energy: Principles and Fundamentals (OD) 22 3 


This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources (OD) 2523 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 
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PHY 122—Solar Energy (OD) 2 240 
This is the third in a series of three courses dealing with energy. PHY 122 is 

designed to give the students a background in solar energy systems. Topics covered 

include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 

solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. | 


PHY 201—General Physics | (OD) ae en 
This course, which is designed primarily for physics and engineering (and tech- 
nology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics II (OD) 3.2 4 
Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics III (OD) 3.2 4 
Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV (F) 43 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and rigid 

body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite: MAT 107. 


PHY 205—General Physics V (W) 4 3 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite: MAT 205. 


PHY 206— General Physics Vi (SP) 43 5 
Third quarter of the calculus based physics. Some topics are electricity, magne- 
tism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | (SP) p ve ale 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science II (SU) 2 j2tas 

The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of force, motion, 
work, energy, and power. 


PLUMBING 


PLU 1101—Plumbing Fundamentals (SP) Sy taal 
A study of plumbing tools, piping materials and fittings, plumbing system designs, 
pipe and fitting installation, fixtures, and water supply systems. 


POLITICAL SCIENCE 


POL 201—American National Government (F,W) 30 3 
A study of the formation and development of the national government, its 
organization, functions and powers, and civil rights. 


POL 202—American State and Local Government (SP) 30.3 
A study of the organization, functions, and powers of state and local government in 
the United States. 


POL 210—Leadership Development Seminar | (W) 0 3 1 

A three-quarter course beginning with 210 concerning the principles, practices, 
and problems involved in organizing and managing a formal organization achieved 
through application of theory to student government-sponsored activities. The 
seminar is designed to help students acquire skills which will allow them to effec- 
tively assume positions of leadership within occupational, social, cultural, and politi- 
cal organizations. Topics will include (1) concepts of organization, its structures, 
functions, and development within social systems; and (2) the leadership role in 
organizations as it relates to effective communication, planning, decision making, 
group dynamics, and conflict management. 


POL 211—Leadership Development Seminar II (SP) 03 1 
A continuation of POL 210. 
POL 212—Leadership Development Seminar III (F) 03 1 


A continuation of POL 211. 


PSYCHOLOGY 


PSY 100—Study Skills (OD) iO nee 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101—General Psychology | (F,W,SP,SU) 3 0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory 
organs and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 102—General Psychology II (W,SP,SU) 3 0 3 
A continuation of PSY 101. 
PSY 103—Human Potential Seminars (F,W,SP,SU) 20 2 


Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
Capabilities and strengths. 


_ PSY 104—The Psychology of Personal Adjustment (F,SP) 3.0 3 
A study of ego and personality development—utilizing the latest psychological 

theories—to understand the development of the self-concept, patterns of interper- 

sonal relations, handling stress and pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development (F) 3.0 3 

This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information in 
working toward career decisions. Attention will also be given to understanding the 
job market and strategies for job hunting. 


PSY 106—Stress Management (SU) 3 0 3 
This course will provide students with an awareness and understanding of the 
physiology of stress, stress reduction techniques, and burnout recognition. A host of 
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coping techniques for dealing with the work “disease” phenomenon will also be 
provided. 


PSY 110—Human Relations in Management (SP) 3 0 3 

A behavioral science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations (SP) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | (F,SP,SU) 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development II (W,SU) 3, On.3 
A survey of adulthood from adolescence to old age including the study of death 
and dying. The course explores the psychological, social, and physical aspects of 
adult development. 
Prerequisites: PSY 101, 102. 


PSY 203—Human Sexuality (OD) 3 0 3 

This course deals with human sexuality in today’s society. Upon successful 
completion of the course the student will be able to discuss the anatomy, physiology 
and psychology of gender differences, pregnancy, childbirth, human relationships, 
sexual disorders and the relationship of sex and the law. 


PSY 205—Adolescent Psychology (OD) 3.0 3 

A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of 
adolescents. 


PSY 208—Abnormal Psychology (W,SP) 3 0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. 
Classifications and nomenclature of psychoneurosis, psychoses, and other illnesses 
are discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children (OD) 3° 073 
A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 231—Professional Development (W) 3.0 3 

In this course, students will learn to recognize the importance of the physical, 
intellectual, social, and emotional dimensions of personal and professional 
development. The objective is to alert the student to the qualities and techniques 
needed to find a good job and to be successful in that job. 


PSY 1101—Human Relations (F,W) 3.0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills (F,SU) 3 0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. 
Students will be tested to determine their strengths and weaknesses in the area of 
reading skills. 


REA 102—College Vocabulary and Comprehension Skills (W) 3 0 3 

A course designed to provide students with the opportunity to study college 
vocabulary and comprehension skills. Emphasis will be placed on word derivation 
and word meaning. Comprehension will include critical reading and speed-reading. 
Testing will be utilized to determine strengths and weaknesses in the areas of 
vocabulary and comprehension. 


REA 103—Speed Reading (SP,SU) 3.0 3 
A course designed to give students the opportunity to increase their speed in 

reading. Emphasis will be placed on speed and comprehension. Diagnostic testing 

will be utilized to determine the individual student’s readiness for speed-reading. 


RECREATION 


REC 118—Beginning Bridge (OD) 112162 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 
scoring—with preference given to the Goren system. 


RELIGION 


REL 101—Introduction to Old Testament (F,W,SP) SLUGS 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament (F,W) 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion (SP) 3 0 3 

A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of contem- 
_ porary history. 


SAFETY 


SAF 1101—Safety and First Aid (Vocational)(F,W) 2 0le2 

Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources (OD) emUre 

A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of eco- 
nomic, social, physical, or mental disabilities. 
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SOC 201—Introduction to Sociology (F,W,SP,SU) 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis 
on contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family (W,SP,SU) 3 0 3 

A study of the family as a social institution—its origins and development, its forms 
and functions, its interrelation with other social institutions, and its role in contem- 
porary civilization. In connection therewith, a study is made of sex development, 
differentiations, social relationships between the sexes, and factors contributing to 
or mitigating against successful, stable marriages. 


SOC 203—Social Problems (SP) 3.0 3 

A study of some of the major social problems applying basic sociological princi- 
ples. Evaluation of the techniques utilized by society to solve social problems, along 
with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations (OD) 30 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value 
differences between men. Analysis of factors involved in group conflict with empha- 
sis on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SOC 206—Sex and Gender (OD) 3 0 3 

This course looks at male and female sex roles in contemporary society with 
emphasis on the changing roles of women. Topics include socialization and sex role 
identity, myths and stereotypes, gender, family, work, power, and the feminist 
movement. 


SPANISH 


SPA 090—Spanish Conversation (OD) 0 2 0 
A two-hour non-credit conversation class for students with some prior knowledge 

of Spanish. Recommended for all students currently enrolled in credit Spanish 

classes and for those students who wish to improve existing conversation ability. 


SPA 101—Elementary Spanish ! (F,SU) 233" 

The sequence course in Spanish, which begins with Spanish 101, is an introduc- 
tion to the Spanish language with a modern audio-lingual approach. Up-to-date 
materials and methods are used to develop conversational and communication 
skills. Emphasis first on listening and speaking, then on reading and writing. Study of 
Spanish-speaking people and areas and selected supplementary readings are 
included in the course. 


SPA 102—Elementary Spanish II (W,SU) 2 3G 
A continuation of SPA 101. 

SPA 103—Elementary Spanish III (SP,SU) 2 «due 
A continuation of SPA 102. 

SPA 151—Intermediate Spanish | (F,SU) 3 0 3 


A more advanced sequence course in Spanish, beginning with Spanish 151, which 
is areview of the skills of listening, speaking, reading, and writing. Intensive grammar 
review and vocabulary study, concentration on communication skills, and supple- 
mentary readings in the language. 

Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


SPA 152—Intermediate Spanish I! (W,SU) 3.0 3 
A continuation of SPA 151. 


SPA 153—Intermediate Spanish III (SP,SU) SF :0.N3 
A continuation of SPA 152. 


SPA 201—Survey of Spanish and Spanish American Literature | (F) 3.0 3 
A sequence course, beginning with SPA 201, which includes selected readings of 
Spanish writers from the Middle Ages to the present and of Spanish American writers 
from the Exploration to the present. 
Prerequisite: SPA 151, 152, 153, or permission of instructor. 


SPA 202—Survey of Spanish and Spanish American Literature II (W) 3 0 3 
A continuation of SPA 201. 


SPA 203—Survey of Spanish and Spanish American Literature III (SP) 3 0 3 
A continuation of SPA 202. 


SPEECH 


SPH 101—Speech | (F,W,SP,SU) 3 0 3 
This course involves the study and application of the fundamentals of public 

speaking. Consideration of the mechanics of speech is involved with emphasis on 

oral presentations as a means of improving voice, articulation, and confidence. 


SPH 102—Speech I! (W,SP) 3.0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III (SP) 3.0 3 
A study of one-act plays and beginning acting techniques. 
SPH 104—Communication Through Broadcast Media (OD) 3.0 3 


A course designed to give students an introduction into the area of broadcasting 
using basic speech techniques. The students will be given an opportunity to design 
and produce programs that could be broadcast on closed circuit TV and radio. 


WELDING 


WLD 101—Welding Processes (W,SU) 244 
An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications (W) 12902 

instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
- Tailored primarily for students enrolled in the metal working fields. 


WLD 103—Farm Welding (F) TPS 2 

The fundamentals of welding on the farm will be covered in this course. Topics will 
include safety and the repair of farm machinery with arc and gas welding. There will 
be welding demonstrations by the instructor and practice by the students. 


WLD 1101—Basic Gas Welding (F,W,SP) 03 1 
Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding 
equipment. Practice will be given for surface welding, bronze welding, silver- 
soldering, and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding (F,SP) 03 1 

Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 
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WLD 1112—Mechanical Testing and Inspection (SP) a 
The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched 
bend, tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting (F) 3.12 7 

Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting, nomenclature of the equipment, assembly of units. Welding procedures 
such as practice of puddling and carrying the puddle, running flat beads, butt 
welding in the flat, vertical and overhead position, brazing, hard and soft soldering. 
Safety procedures are stressed throughout the program of instruction in the use of 
tools and equipment. Students perform mechanical testing and inspection to deter- 
mine quality of the welds. 


WLD 1121—Arc Welding (W) | 3 stan? 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining 
various metal alloys by the arc welding process. After the student is capable of 
running beads, butt and fillet welds in all positions are made and tested in order that 
the student may detect his weaknesses in welding. Safety procedures are empha- 
sized throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices (SU) 3 9 6 

Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following 
these directions to build the product. Emphasis is placed on maintenance, repairing 
worn or broken parts by special welding applications, field welding and non- 
destructive test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding (OD) 1 372 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic 


welding. 
Prerequisites: WLD 1120, WLD 1121. 
WLD 1124—Pipe Welding (SP) 3°12 7 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Section IX of the ASME code and API 1104. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices (SU) 3° 6°55 
This course involves practice in welding the various materials to meet certification 

standards. The student uses various tests including the guided bend and the tensile 

strength tests to check the quality of his work. Emphasis is placed on attaining skill in 

producing quality welds. : 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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Coyne Electrical Institute 
State of NC Electrical License 


Rao aia. oa vo n8 Ben sine Oso abe win o's ole bis rele mnie pidla Peele Business 


B.S.—Winston-Salem State University 


REISS iy es st cc ce chen cs trea gas tle cineesseee es Sociology/Business 
A.B.—Wofford College 
M.A.—George Peabody College 


TNO TRIN Khe res fa dou. iss lob ah aw. diets loca dw Dean of Career Education 


B.S.—Wesiern Carolina University 
M.Ed.—North Carolina State University 


LS ELEC ACB AIRok aan aaa erie ar Technical Assistant, Business Division 
A.A.S.—Surry Community College 
B.T., M.S.—Appalachian State University 


RN UNCON AE Be ak 3 ds ss iateuentge aye te tueschepand, 3 Secretary, Student Services 
Continuing Education 
CORE, SHEILA Ase Oui y dalale.o, AE UOROe ae eet iehleige ass shinee anes Reference Librarian 


B.A.—Bethany College 
M.S.—University of Illinois 
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GCOXSABBE ROSE: ss 4s 08e nd 4S OA Re A ADA el Art 
B.S., M.A.—Teachers College, Columbia University 


GRAM; BE oactic cs os os sists ola care hese mc tticc ott ctntane eons errenenenet came Visiting Artist 
B.M.—Baylor University 
M.A.—Western Carolina University 


CRAWEORD:# DR: JAN‘. ...3... eee eee as se eee Dean of Instruction 


B.A., J.D.—University of North Carolina-Chapel Hill 
GRAWFORDSJOSEPHINE C.Too 2... 22s. cao Beene. eee Computer Science 
B.S.E.—University of Michigan 
EAD SSPAUUINERW 223i. cpa ut centisyeidleaceat ecouce eral ie Library Technical Assistant 
EDMONDS#SHIRERYAIieteetre tee oe cae Technical Assistant, Business Division 


A.A.S.—Surry Community College 
B.T.—Appalachian State University 


ELDRIDGREFDEBBI YOR ses tet owe tes maaan aien a ee Traffic Control/Printing 

ELLERSJERRY'Ga ot ies Gr eet te eres tate eg ae mie eee Computer Science 
B.S., M.A.—Appalachian State University 

ESSICK: BEVERLYehe geen eet ae ne ee eee ee Chairman, Nursing Division 


B.S., R.N.—University of North Carolina-Chapel Hill 
M.S.—University of North Carolina-Greensboro 


RINKYUAMES “Hick cre ee ota etd aid ee ent ne ae eres Sociology/Psychology 
A.B.—Stetson University 
B.S.—Southern Baptist Theological Seminary 
Th.M.—Southeastern Baptist Theological Seminary 


FLIPPINSGAROLYN W.2.:..22 2... HO See eee Director of Human Resources 
A.B.—Western Carolina University Development Program 

GAEEIMORESGINDY (Ag Gv. seek ale tne eee see Cashier, Business Office 
A.A.S.—Surry Community College 

GATESFSHARONSR Ey cteclicrcsrecd poetic tacos eed see eae ee Spanish, French 
B.A.—University of North Carolina-Chapel Hill 

GUPBTON) PAULAHA tiers. Gp ickaieot lex vechaclemichonic AdRie hese hon tae eee ean Mathematics 


B.S.—North Carolina State University 
M.A.—North Georgia College 


LAL RIE DA) eho oe ee Us Sele ca euaera tine cee ae AG tse Business 
A.A.—Surry Community College 
B.S.—Appalachian State University 


HANESSGROVER Wade ciee cee actore ce sisi ce est cele ok wake’, <r aon een Business 
San Diego Junior College 

MAYNESSDONNNGR ING D versace snake s4 ics baw camcess os ee eee Machinist 
A.A.S.—Surry Community College 

HEMMINGS «BE Tees cn te EeShe oe cree oat teks ckenca ie tea cee eaten ee Bookkeeper 

HEMMINGS*BOB Mii race er miwtes sek cc ton cue Chairman, Voc-Tech Division, 
A.A.—Surry Community College North Campus 
B.A.—University of North Carolina-Greensboro 

MENNISZANNEL cS cas accom ie eae eee Ree eee oe Director of Industrial Training 


B.S.—Appalachian State University 
M.B.A.—University of North Carolina-Greensboro 


MONO AM Le Ga ac oh iho cir oid bee See eles og Moe wb vidoe Aa Police Science 
A.A.—Lees-McRae College 
A.A.S.—Davidson County Community College 
B.S.—Georgia State University 
M.S.—Appalachian State University 


Sy PRIMING) Te 0 eo als carts areas aie cise nds 4 94 Fb saws Instructional Secretary 
IER SUL SWAN 0 Ga aR na Light Construction 
NR PAI ee aie wr aing os sathie ace». 60.0 f+ MAID Oke ake LING OES a Business 


A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 


en ry MINN OUT on sci ores ea as soa cn edn ges dhadsscenss Physical Education 
B.S., M.A.—Appalachian State University 

MRE dR S 6. seco jeliosh 00 jos lele 9, 9.814. e 0 salerei oe.6 oi tves Physical Education 

B.S., M.A.—Appalachian State University Athletic Director 

TERS GSE 1] Sa Ea ae ee rape Secretary, Continuing Education 

Yadkin County 

POOE@GOMEBACONRAD C., JR...... 20.20 ccceee Chairman, Social Sciences Division 


A.B.—University of North Carolina-Chapel Hill 
M.A.—George Washington University 


ee IAURIMAN Dan, or oscccaccccsccceseccerenvcses Education, Reading 
B.S., M.A., Ed.S.—Appalachian State University 
Ed.D-University of North Carolina-Greensboro 


UM NEN See cha co go ih cei vin fod aweeln ss oe ehlei ase edges 22 History 
A.B., M.A.—University of North Carolina-Chapel Hill 

0 ES aS TEU SESS oy (me Secretary, Industrial 
A.A., A.S.—Surry Community College Training Program 

ET RICE ATO cas cases eek tern ap eceeacesctecncewe has English 
B.S., M.A.—Appalachian State University 

PEPE AWIN OTT E Verse eek cee ce cee cece es Secretary, Student Services Division 
A.S.—Surry Community College 

OC eee eS. oe ses wine vee ces es sean sweaseesechlcegeeus Counselor 


B.S.—Appalachian State University 
M.Ed.—University of North Carolina-Charlotte 


URE OSs URW USS CG Aa aE a Computer Science 
B.S.B.A.—East Carolina University 
M.Ed.—University of North Carolina-Greensboro 


BOING. ys Citas. woe cebeacinedweepeitesa beat Business/Latin 
B.A.—Wake Forest University 
J.D.—University of North Carolina 


USN, CLYDE Soo. cule oe. Vice-President for Administrative Services 
A.B.—Elon College 
M.A.T.—University of North Carolina-Chapel Hill 


SNM OUGAN Git ecg vane adden. osc ces Secretary to the President 
A.A.S.—Surry Community College 
MEE ESTA COINS ich et ehhh chet ober Totes ee nara ame She tale culate eres Nursing 


B.S., R.N.—University of North Carolina-Charlotte 
M.S.N.—University of North Carolina-Charlotte 
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KENDALE: LONNIE-Mi sin sere ty lie 5 i Renter voters ee yal fo teks te Religion 
B.A.—University of North Carolina-Greensboro 
M.Div.—Southeastern Theological Seminary 


KIDD, EEE EIN, Bassoon ace te nity are eee ce Secretary, Continuing Education 
KOONT ZeGA VIN ree an et ere cy ate de oie widatyte Ci tiarticts od er ane ee Math 

B.S.—High Point College Computer Science 
VAY ELE SHERMAN at Suu cee ci bks ti tua een ate Business/Accounting 


A.A.—Surry Community College 
B.S.—University of North Carolina-Chapel Hill 
Certified Public Accountant 


ESGQUIRERRANDYUS oo fed oor Sxsnres ao oerd oe) ey baa seer e ee Vocational-Technical 
A.A.S.—McDowell Technical College 
LQ WE BY ee see iol sa esas hata ade eta dae MU inssenshs ball Fel tan Business 


A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


LV Gee EAE Ves aces tote tress beets ara aias cee Meee ete, Secretary, Student Services 


MeGACRIRENPWIEETA IMIR eat Ne Ret cecitonimsnsrensd cd cute She eee Mee Mathematics 
A.B.—Catawba College 
M.Ed.—University of Chattanooga, Tennessee 
M.S.—East Tennessee State University 


McGANN GU YG. 2 ao tice wae ng Sern g ate obs eter a aire ee Rn ee Ee Mathematics 
B.S., M.A.—Appalachian State University 

McHONES ENIZAB ELH IH Acie SRW ata ene aca Physical Education 
B.S.—University of North Carolina-Greensboro 

MCHONEMMIGHIA BE Rice id. tie e's 25, waar bit cans pe Ren Aa ee Counselor 
B.S.B.—Appalachian State University Veterans Affairs Coordinator 
M.Ed.—University of North Carolina-Greensboro Placement Director 

MADISONSDReSHERRYISs teu tee S. eae Director of Records and Registration 


B.A.—Methodist College 
M.Ed., Ed.D.—North Carolina State University 


MAXVER JOBE PH pairs cents be sracicls ats Sua: otk nett ee bee eee etn ot Psychology 
B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 


MIDKIFF ES SIM air cae ee te nats. go Oaice i teiiee tL WC mS Mathematics 
A.A.—Surry Community College 

MONEY ABE ey. arte den Cet ar come deniers let ee Ren chat, Secretary, Student Services 
A.A.S.—Wilkes Community College 

MOTSINGER.CoWAYNEGS .2%. pack ty obs ce eens wale Director of Accounting 


A.B.—Guilford College 
M.A.—Appalachian State University 


NEWMAN, BEVUY THe! s. <2 eee eee ee Assistant Bookkeeper, Business Office 
Diploma—Draughon Business College ‘ 
NORMAN, CAROL coos 7 as occas itis ho eke ce PERE) eee Computer Science 

B.S.—Guilford College 
PARKER, THOMAS Fi,:JR) eet rs, pray ea, et ee Business/Accounting 


B.S.—Pembroke State University 
M.S.—Appalachian State University 
Certified Public Accountant 


MPR LDN Ex Y es ee Sere erodes A chica ie ors uade volar gi aste) sone ite ec toherd TIN WRU EE onal oP eG History 
A.A.—Surry Community College 
B.A.—Wake Forest University 


NE AUN GLI ALIN , Lhesoscichtoshiaude sap escske hotness tare atutolt letotade ad O's tts Faculty Secretary 
A.A.S.—Southeastern Community Collge 

CREE ES INS SCE Oth Fi ial'y cas « 6-5 0/8 -< lperie: 9a ara abe (boos 9c age Secretary, Bookstore 
A.A.S.—Surry Community College 

TESS URE “Da SIS ae gl a arr aa Library Technical Assistant 
A.A.S.—Surry Community College 

IEE MERCIER VY FE Gis oie Sic ese us oe c.s aie bg the, sour Saw 6 enn digia.d. «she bis oie Math/Physics 


B.N.E., M.S.—North Carolina State University 
Ph.D.—University of Florida 


MEM aa Sadek hoo ce OR Sao ROR VG bead we Records Technician 


See MS MAME M... 0... sec e nest ences Vice-President for Student Services 
B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


sik ce ce oa G a knee snes aneesedvaeeeens Computer Science 
B.S.B.A.—Appalachian State University 

RM SEMVICUIANT Gy. ci cece ccc sic neces saames.s Automotive Mechanics 
Diploma—Surry Community College 

UTR NVIAING ON ooo... inc nice s vn cine a s ernie 6 4.18 s Gyqaumle abnseeigive President 


B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


is baa sede hoe ce wee iotesaces Director of Basic Education 1 33 
B.S., M.A., Ed.S.—Appalachian State University 
ETE A os do 5.5 és scien WE COTE Reb SETS cee as Religion 


A.A.—Mars Hill College 
B.A.—University of Richmond 
M.Div.—Southeastern Baptist Theological Seminary 


I Ns oc oc aia ede e a ci sacperseccweny English, Journalism 
B.A.—Berea College 
M.Ed.—University of Louisville 


EU EA UES FES si, cos ays 6.0 9.0 ange 4 eons o ® oatesim gid pcmgene ¢ 44 sys. sys Baa 9's History 
B.A.—Millsaps College 
M.A.—University of North Carolina-Chapel Hill 


BE LILLIAN ©, oo... sc oie db eins 6b oj snve Director of Continuing Education 
A.B.—Shaw University Yadkin County 
M.A., Ed.S.—Appalachian State University 

RT TNE PCIISE I 1 ,cc.. ) ofS hea ane led sie kic Md e aeiee Cals tens eng Drafting 


A.A.S.—Surry Community College 
B.E.T.—University of North Carolina-Charlotte 


IETS PACS EIS GA te re 25 te iaacace tre bie tess oa a okey ae asl? Cabinetmaking 
Diploma—Winston-Salem Business College 
A.A.S.—Surry Community College 


BEENOAN LTIONYIV, cs. os ee sth vce ains Counselor, Student Activities Director 
A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 
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SEEBY> DRA NORWOOD chs naar cece Cee ee eee ete eee eee nee English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina-Columbia 


SHEPARDESTEVEN R.ns az xed.e2 3c dace v2 Gh ces Sere canta ele tee Machinist 
A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


SHEPHERD, DR; GARLYLE Mi. V2... 2... Gee eee Dean of College Transfer 
B.S., M.A.—Appalachian State University 
Ed.D.—Nova University 


SHEPHERDS MARGARETERS. 0 eo os ced nse bocce oe ae tle oo 0s English 
B.S., M.A.—Appalachian State University 

SIMMONS FRANK: DiS iat. oe tec no «bee eo alctels oR On ere ROe eee Construction 

SIMMONS SUSANNE eit hoster reece sree se A inter hat Mathematics 
B.S., M.A.—Appalachian State University 

SLOOP; JOSEPH Got ors hein. careless Snelson eee Electronics 


B.S.—Western Carolina University 
M.A.—Appalachian State University 


SNOW; CAROLE eer os a vawlsic coe eee ees ole Secretary, Evening Division 
Diploma—Winston-Salem Business College 
A.A.—Surry Community College 
B.A.—Salem College 


SNOWSRONNIE DEERE. seer rats ne re ae ts coker eee Computer Science 
A.A.—Surry Community College 
B.S.—University of South Carolina 


SPARGERAGOEDIE Sais fre lt ails lata i oc ce auc als eee Business 
B.S.—Steed College 
M.A.—Appalachian State University 


STRIGKEANDIGHAREBE Signe toa cow th aa eee: Director of Computer Services 
B.S.—Ohio University 
M.S.T.—Antioch College 


SPROUPREZWIEBIAMGAG. «sutras cee. Sheeler Chairman, Mathematics, Science, and 
B.S., M.A.—Appalachian State University Physical Education Division 
SURRA THs GARRO Ste setae coun eee eee oor Dean of Evening Programs 


A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


SWINKSU! MIGUHAE Liztsae © cere Oe os snk cto rd oarste ele tere «re yn rene e ae aae Psychology 
A.A.—Davidson Community College 
A.A.S.—Forsyth Technical College 
B.A.—University of North Carolina-Charlotte 
M.Ed.—University of North Carolina-Greensboro 


THOMAS s RONs Mise pete eee el ae Gi io ie anh eats ee Welding 
A.S.—Surry Community College Chairman, Vocational-Technical Division 

FHOMBSOND ZA WAY NE wie eran e eo ian eats daa a eee gee Business 
B.S., M.S.—Appalachian State University i 

TILEBYAGARN (Os ip ciate ©, cc taste slices ai tate tic see eee ee oe ee eee Business 


A.A.S.—Surry Community College 
A.B.—University of North Carolina-Chapel Hill 
M.S.—South Dakota State University 
Ed.D.—University of North Carolina-Greensboro 


TONY GARY coer, CMe © Oe Senda ihe. Bee Ba OR RE 2 ios eis Electronics 
A.A.S.—Surry Community College 


DES UY Reel ne es. oo ois. Saas ve Sahatee Searhces AGS Electronics 
Radio Engineering Diploma—Valparaiso (Indiana) 
Technical Institute 
A.A.S.—Surry Community College 


EPEC Oo wis vic 4 5m 54 04% O44 2 sk PO ROME Go MIAT AS Automotive Mechanics 

Seen CUTAN POON Mo. os a eee is oe os Chairman, Language and Arts Division 
B.S., M.A.—Appalachian State University 

SNS SEPA S10 ls Be Secretary/Computer Operator 

Business Office 

Senco vic soa oh bes ease ee voce nan be ec as et Physical Education 
B.S.—North Carolina State University 

SE STON IVE. Si srschs eee te el Pee eomliitells.. Bookstore Manager 
A.A.—Surry Community College 

ISA 5 SUS OE 2 rae Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

ee LENS ee aie ie Audio-Visual Technician 
B.S.—North Carolina State University 

ME MMECSEINIJANIS, oon es ce cn eee nails bab a weee Learning Center Coordinator 
B.S.—Western Carolina University Campus 
M.A.—East Carolina University 

MPMI LIN fo es hoes his, © o's) eo ies oh n.s: efFietn bas ayes cons fed a oe Bellea ee Biology 


A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


SE Ns RAE ESN aaT ME ea Kieth ca), 94/6) eSide al) aes’ 1asiore Sedna swicds 99a Bios eve SIN Business 
A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


er es TIME rie ass ssp nk Gla etale las wdc ca Sala ols dodge bedln ela a Beeld English 
B.A.—Mars Hill College 

NE OLE TIN eee. ty we dla’ bcs ka se ctes costae tile sos Chairman, Business and 
B.S., M.A.—Appalachian State University Secretarial Science Division 

Na ed aA hc Sas alo sa dg hime wee ee eee beh estes cea eu Nursing 


R.N.—Cabarrus Memorial Hospital School of Nursing 
B.S.—St. Joseph’s College 
M.Ed.—University of North Carolina-Greensboro 


SP RIURST 2 he Sh lid Net A a 20 Pa Pe English 
B.S., M.A.--Appalachian State University 
ET LERID TA ACIVYS ck, cnt aco teed ate Re, te a ol 5 sds Wik tase tb, MtaNe en eset Beech Business 


A.A.—Broward Community College 
B.S., M.A.—Appalachian State University 


AES IoININ Yak) re: OM Tete a hate pe ola so eas ee ele ae Wc del thee be Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina-Greensboro 


135 


AUXILIARY STAFF 


BINGMAN, CAROLYN .................2+.+2+2e2++-+-..Maintenance Department 
BRANCH XPA THOR erin \ vssceiben. su yc ole Sonn a Gul 5 thine tha ROSS Te os nye ee 
BRIM, HOWARD... 6.2... ccc cc cccvcrcccns sninens. & eMaintenance Gepanmenr 
BUR TONKS BEAY OOK. « ch55 3 ay vines suo ose owe ola oo bake g o oe seneniy ame oaan ee 
COOK MUDDY ten amontitoe So ware tide) seo. 2s awh k ote eee Leelee ta 
GRISSMAN, BRENT (2'5.5.00..ssanoscne fees sens sua css MalmlenanCe Le annnmmne 
DOBSON; "GAMES 0 Prt 12. hoos ee CSET. ten eae oc MEIN el alce Loman 
GILLESPIE. JUDY: oon. ais ues oe teliece cora let ene Bae ee ge or 
HARDY, MARGARET. Cy nooo cca. ccc cleces oe ang hemes | cabal bie os 
HODGES AV VONNEGHS o5. sean sys ee wide wet ile ahs 2.0 G1 a ora oe 
HUNTER) ROGER o. 20.2. sncee esc s cn csc en sce od Glee. MAINLOGO LCG. (ela 
JOYCE,s MIGHAEES 20 RUS A iwesune ssc ee Maintenance Deparinieas 
O’NEAL, BARBARA... .......0.2-+ceseeeceseaeesses. Maintenance Depanniont 
PICGRIM, PAUL. cae ee cce se ners sou neers os. Maen aRCeL el amas 
RIGHARDSON: BELVA 24st See ess vac oie ways 4) a. Vie 3 ate ieee ae ene 
SNOW, ROGER. .................00eeeeeeeeeeeee.. Maintenance Superintendent 
WRIGHT, "FREDDIE. 23. o. hesdine. Tie ei ee. Maintenance, Deparnneas 
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INDEX OF COURSE DESCRIPTIONS 


Accounting, 84, 86, 87, 99 
Advertising, 86 

Agriculture, 73-76 

Anatomy and Physiology, 82 


Anatomy for Medical Secretary, 85, 88 


Animal Science, 74 
Anthropology, 77 
Arboriculture, 74 
Art, 77-78 

Arts and Crafts, 77 
Audio Visuals, 78 
Auditing, 86 


~ Automotive, 79-81 


Bacteriology, 76 

Biology, 81-82 

Black History, 108 

Blueprint Reading, 96 
Business, 82-89 

Business Communications, 85 
Business Law, 83 

Business Math, 82 


Cabinetmaking, 89 
Calculus, 110-111 

Career Developoment, 121 
Carpentry, 89-90 
Ceramics, 77, 78 
Chemistry, General, 90 
Chemistry, Organic, 90 
Chorus, 115-116 
Commercial Art, 77 
Computer Science, 99-101 
Construction, 89-90 
Construction, Agriculture, 75 
Cosmetology, 90-91 

Cost Accounting, 87 
Credit Procedures, 85 
Criminal Justice, 91-93 


Dairy Science, 73 
Dance, 93-94 


‘Data Processing, 99-101 


Decoupage, 78 

Dictation and Transcription, 85 
Drafting, 94-97 

Drawing, 77 


Economics, 73, 84, 97 

Education, 97 

Electricity, 98 

Electronic Data Processing, 99-101 
Electronics, 101-103 

Engineering, 104 

English, 104-105 

Entomology, 74 


Farm Business Management, 75 
Field Crops, 76 

Finance, 84 

First Aid and Safety, 107, 123 


Flower Arranging, 78 
Forestry, 76 
French, 105-106 


Genealogy and Local History, 108 

Geography, 106 

German, 106 

Governmental Accounting, 88 

Greenhouse and Nursery 
Management, 76 

Guitar, 116 


Health and Physical Education, 107 
History, American, 108 

History, Western Civilization, 108 
Horticulture, 74 

Human Potential Seminar, 121 
Human Sexuality, 122 


Insurance, 87 
Journalism, 104 
Keyboarding, 82 


Landscape Gardening, 75-76 
Latin, 108-109 

Law Enforcement, 91-93 

Law, Business, 83 

Leather Craft, 78 

Library Services, 109 

Literature, American, 105 
Literature, Childrens, 105 
Literature, English, 105 
Literature, Western World, 105 
Livestock Diseases and Parasites, 75 
Local Flora, 82 

Local History and Genealogy, 108 


Machine Transcription, 83, 85 
Management, 86 
Marketing, Agriculture, 75 
Masonry, 109 

Math, 109-112 
Mechanics, 112-115 
Medical Terminology, 88 
Medical Transcription, 83 
Microbiology, 82 

Money and Banking, 88 
Music, 115-116 


National Electric Code, 98 
Nursery and Greenhouse 

Management, 76 
Nursing, 116-118 
Nutrition, 118 


Office Applications, 85 
Office Machines, 83 

Office Management, 87 
Organic Chemistry, 90 


Painting, 77-78 
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Painting, Watercolor, 78 

Personal Health and 
Community Hygiene, 107 

Personnel Management, 87 

Pharmacology, 116 

Philosophy, 118 

Physical Education, see Health 
and Physical Education, 107 

Physical Fitness, 107 

Physical Science, 119 

Physics, 119-120 

Piano, 116 

Plant Pathology, 74 

Plant Science, 74 

Plumbing, 120 

Political Science, 120-121 

Poultry Science, 74 

Psychology, 121-122 


Qualitative Analysis, 90 


Reading, 123 
Recreation, 123 
Religion, 123 

Report Writing, 105 
Retail Applications, 84 


Safety and First Aid, 107, 123 
Sales Development, 86 
Sculpture, 77 

Secretarial Procedures, 85 
Sheep Production, 75 
Shorthand, 83 

Sociology, 123-124 

Soil Conservation, 76 

Soil Science, 74 

Spanish, 124-125 

Speech, 125 

Statistics, 110 

Stress Management, 106 
Supervision, 87 


Taxes, 85, 86 

Tobacco Technology, 76 
Turf Grasses, 76 
Typewriting, 82, 85 


Water Color, 78 

Weed Identification, 76 
Welding, 125-126 
Word Processing, 88 


GENERAL INDEX 


Academic Information, 12 
Accounting, 38 

Activities, Co-Curricular, 22 
Activity Fee, 15 

Administrative Staff, Listing, 127 
Admissions Policy, 11 

Adult Basic Education, 29-30 
Advanced Placement Credit, 13 
Agricultural Business Technology, 56 
Agricultural Technology, 55 

Aid, Student Financial, 17-21 
Application Procedure, 11 
Athletics, Intercollegiate, 22 
Attendance, 13 

Auditing of Classes, 15 
Automotive Body Repair, 62 
Automotive Mechanics, 63-65, 71 
Automotive Technology, 47-48 
Auxiliary Staff, Listing, 136 


Board of Trustees, 127 

Books and Supplies, 16 

Business Administration, 39 

Business Computer Programming, 40 


Calendar, Academic, 5 
Campus Locator Map, 8-9 
Catalog of Record, 14 
Clubs and Organizations, 22 
Co-curricular Activities, 22 
College, The 
Board of Trustees, 127 
Faculty and Staff, 127-136 
History, 6 
Statement of Purpose, 7 
_ College Transfer Program, 33-36 
College Work-Study Program, 18 


Computer Engineering Technology, 49 


Computer Labs and Equipment, 
Overview, 23 

Conduct, Student, 12 

Construction, 68-72 

Continuing Education Division, 27-31 
Adult Basic Education, 29 
Adult High School, 28 


Business and Industrial Programs, 30 


Fire Service Training, 29 
Industrial Training, 31 
Law Enforcement Training, 29 


Management Development Courses, 


30 

New Industry Training, 30 

Vocational In-Service Education, 30 
Continuing Education Unit, 27 
Cosmetology, 61 
Counseling and Guidance, 12 
Courses of Instruction, 73-126 
Credit by Proficiency Examination, 13 
Criminal Justice, 59-60 

Correctiona! Technology Option, 59 

Law Enforcement Option, 60 


Dairy Management Technology, 57 
Dean’s List, 13 

Degree Requirements, 33-72 
Degrees Awarded, 33, 37 

Diploma Requirements, 61-72 
Directed Study, 13 

Drafting, 52 


Electrical Installation 
and Maintenance, 67 
Electronics Engineering Technology, 50 
Evening Division, 21-22 
Executive Secretarial, 44 


Faculty and Staff, Listing, 127-136 
Fees, 14-15 

Financial Aid, 17-21 

Fire Service Training, 29 

Full-time Students, 14 


General Education Development 
Test (GED Test), 29 

General Office Technology, 41, 42 

Grading System, 13 

Graduation Fees, 15 

Graduation Requirements, 14 

Grants, Financial Aid, 17-21 

Guidance and Counseling, 12 


History of Surry Community College, 6 
Honor Graduates, 13 

Horticulture, 58 

Human Resource Development (HRD), 31 
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Instruction, Courses of, 73-126 
Insurance, 15 

Intercollegiate Athletics, 22 
Intramural Sports, 22 


Job Placement Service, 22-23 


Late Registration Fee, 15 

Law Enforcement Training, 29 
Learning Center, 28 

Learning Resources Center, 23 
Legal Secretarial, 45 

Liberal Arts Program, 33-36 
Library, 23 

Light Construction, 68-72 
Loans, Student, 18 


Machinist Technology, 51-69 
Management Development Courses, 
30 
Map, Campus Locator, 8-9 
Marketing and Retailing, 43 
Mechanical Drafting and 
Design Technology, 52 
Medical Secretarial, 46 


New Industry Training, 30 
North Carolina Student 
Incentive Grant, 17 
Nursing (Registered Nursing), 53-54 
Nursing Program Costs, 15 


Organizations and Clubs, 22 Transcripts, 14 
Transfer Credit, 12 
Transfer of Tuition Credit, 16 
Trustees, Board of, 127 
Tuition and Fees, 
Tuition: In-State Students, 14-15 
Out-of-State Students, 14-15 
Fees: Activity, 15 
Graduation, 15 
Insurance, 15 
Late Registration, 15 
Nursing Program, 15 
Vehicle Registration, 15 
Refund Refund Policy, 16 
Books, Tuition and Fees, 16 Tutoring Program, 14 
Residency, 14 


Parking Permits, 15 
Pell Grants, 17 
Placement, Advanced, 13 
Placement, Job, 22-23 
Policies 
Admissions, 11 
Standard of Progress 
for All Financial Aid 
Recipients, 20-21 
Proficiency Examination, 13 
Purpose, Statement of, 7 


Vehicle Registration, 15 


Scholarships, 18-19 Veterans Information, 21, 28 
Secretarial Visiting Artist Program, 23 
Executive, 44 Vocational Division Programs, 
Legal, 45 Automotive Body Repair, 62 
Medical, 46 Automotive Mechanics, 63-65 
Special Purpose Fees, 15 Automotive Mechanics 
Sports, 22 (Correctional Institute), 71 
Standards of Progress for All Construction, 68 
Financial Aid Recipients at Cosmetology, 66 
Surry Community College, 20-21 Electrical Installation 
Statement of College Purpose, 7 and Maintenance, 67 
Student Activity Fees, 15 Light Construction 
Student Conduct, 12 (Correctional Institute), 72 
Student Loans, 18 Welding, 70 
140 Supplemental Educational Vocational In-Service Education, 30 | 


Opportunity Grants (SEOG), 17-18 
Supplies and Books, 16 
Surry Community College 
Foundation, Inc., 24 


Welding, 70 
Withdrawal, 22 
Work-Study Program, 18 


Technical Programs 

Accounting Technology, 38 
Agricultural Business Technology, 56 
Agricultural Technology, 55 
Associate Degree Nursing, 53-54 
Automotive Technology, 47-48 
Business Administration, 39 
Business Computer Programming, 40 
Computer Engineering Technology, 49 
Criminal Justice-Protective 

Justice Technology, 59-60 
Dairy Management Technology, 57 
Electronics Engineering 

Technology, 50 
General Office, 41-42 
Horticulture Technology, 58 
Marketing and Retailing, 43 
Machinist Technology, 51 
Mechanical Drafting and 

Design, 52 
Secretarial - Executive, 44 
Secretarial - Legal, 45 
Secretarial - Medical, 46 

Transportation to Off-Campus 

Laboratory Experiences, 15 


Signature of student if 18; Signature of parent if under 18. 
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RESIDENCY INFORMATION 


ooo 


Have you been a legal resident of North Carolina for at least twelve months immediately prior to the 


date of this application? Yes No 
Is your current home address in North Carolina? So ares =< NG 
How long have you lived at this address? 


If less than one year, previous address: 


How long did you live at this address? 


In what state is the vehicle you drive registered? 
High School attended? 


I certify that the responses I have provided on this application are true to the best of my knowledge and 


may be used by Surry Community College for purposes which flow legally from their contents. 


Signed 
Date 
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FINANCIAL AID INFORMATION : 
oe ee SSon0s=80000NNNNN aout] 
Do you plan to apply for any of the following forms of financial aid? 


S2g3 33 Vocational Rehabilitation. 
Bar 2 chnOlarsnip. ____ 6. Work Study. 
___._: 3. Social Security Benefits. ____ 7. Pell Grant or Other. 


____ 1. Job Training Partnership Act. 


4. Veterans Benefits. 
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MEDICAL INFORMATION 
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(You are requested, but not required, to answer questions | and 2? below. Answers will not affect your 
acceptance to SCC.) 


1. List any known disabilities handicaps, allergies. 


2. Have you ever consulted a Psychologist or Psychiatrist? 


3. Person to notify in case of emergency: 


Name Home Phone 


Relationship 


Business Phone 


4. If you require medical treatment, institution is authorized to take you to nearest medical facility. 
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SURRY COMMUNITY COLLEGE 
HOURS OF OPERATION 


ADMINISTRATIVE OFFICES 
Monday-Thursday 8:00 a.m.-9:30 p.m. 
Friday 8:00 a.m.-4:30 p.m. 


BUSINESS OFFICE 
Monday-Friday 8:00 a.m.-4:30 p.m. 
Evening Hours 
Prepay week and first week of classes 5:45-7:15 p.m. 
Other student financial transactions during evening hours handled by office of Dean of 
Evening. 


STUDENT SERVICES OFFICE 
Monday-Friday 8:00 a.m.-5:00 p.m. 
Evening Hours 
Monday 5:30-8:30 p.m. 
Thursday 6:30-8:30 p.m. 
First week of each quarter 6:00-8:00 p.m. 


LIBRARY — LEARNING RESOURCES CENTER 
Monday-Thursday 8:00 a.m.-9:00 p.m. 
Friday 8:00 a.m.-4:30 p.m. 
Open 8:00 a.m.-4:30 p.m. during spring break and between quarters. 


CONTINUING EDUCATION 
Campus Office | 
Monday-Friday 8:00 a.m.-4:30 p.m. | 
Learning Centers | 
Campus: Monday-Thursday 8:00 a.m.-9:00 p.m. 
Friday 8:00 a.m.-3:00 p.m. 
Mount Airy (Rockford Street in building beside Northern Hospital of Surry County): 
Monday and Wednesday 8:30 a.m.-4:30 p.m. 
Tuesday and Thursday 1:00-9:00 p.m. 
Friday 8:30 a.m.-12:30 p.m. 
Boonville (River Road): Learning Center and Extension Office 
Monday-Friday 8:30 a.m.-4:00 p.m. 


Human Resources Development 
Mount Airy (Rockford Street in building beside Northern Hospital of Surry County): 


Monday-Friday 8:00 a.m.-4:00 p.m. 


Continuing Education programs/classes on campus usually follow the regular college schec 
ule. The public school schedule is usually followed for college programs/courses at public | 
schools. 


CAFETERIA | | 
Monday-Friday 7:00 a.m.-3:00 p.m. 
Monday-Thursday 6:00-8:45 p.m. 


BOOKSTORE 
Monday-Friday 8:30 a.m.-3:00 p.m. | 
Monday-Thursday 6:00-8:30 p.m. (Closed in evening on registration day) 
First Week of Classes 
Monday-Friday 8:30 a.m.-4:00 p.m. 
Monday-Thursday 6:00-8:30 p.m. 


The offices of Surry Community College observe the following holiday closings: New Year's Day, 
Good Friday, Independence Day, Thanksgiving (Thursday and Friday), and Christmas (Christma 
day plus additional days) 
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SURRY COMMUNITY COLLEGE IS ACCREDITED 
BY THE COMMISSION ON COLLEGES OF THE 
SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS 
AS A LEVEL | POSTSECONDARY INSTITUTION 


he provisions of this publication are not to be regarded as an irrevocable contract 
etween the student and Surry Community College. The College reserves the right to 
lake Changes in the regulations, courses, fees, and other matters of policy and proce- 
ures as deemed necessary. The College further reserves the right, at any time, to request 
Student to withdraw when such action is considered to be in the best interest of the 
ollege. 


An application for admission may be found inside the back cover of this catalog. 
Inquiries should be addressed to: 


SURRY COMMUNITY COLLEGE 
P.O.Box 304 
DOBSON, N.C. 27017 
TELEPHONE (919)386-8121 
FROM ELKIN 366-2921 
Surry Community College is a certified drug-free workplace. 


urry Community College provides educational and employment opportunities to both men 
nd women without regard to race, creed, national origin, age or handicap. For additional 
formation contact the office of the Vice President for Instruction, (919) 386-8121. 
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HISTORY 


Surry County citizens became interested in establishing a community college as early | 
as 1960. In that year, the Mount Airy Lions Club appointed a committee to study the 
possibility of creating such an institution. By 1962, interest had grown throughout the i 
county and the committee was expanded to include representatives from all major civic | 
organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had begun | 
in 1961. A Governor's Commission on Education Beyond the High School, popularly known © 
as the Carlyle Commission, had been appointed and charged with the task of developing | 
a plan of growth and expansion of higher education for the next twenty years. One of the 7 
recommendations of the commission was the establishment of a comprehensive com- | 
munity college system. | 

By May, 1963, enough interest had developed that a county-wide meeting was held ' 
in Dobson to discuss procedural steps. Following the meeting, the project was endorsed \ 
by the Surry County Board of Commissioners and the Boards of Education of the Elkin | 
City Schools, the Mount Airy City Schools, and the Surry County Schools. The Surry County | 
Board of Commissioners appointed a Community College Steering Committee on August | 
5, 1963. The committee authorized the necessary county survey to submit to the County a 
Commissioners. Local officials prepared the application requesting a comprehensive com- i 
munity college for Surry County and presented it to the State Board of Education at its 7 
December, 1963, meeting. The application was approved by the State Board in January, | 
1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization in | 
March, 1964. This bond issue provided funds for the purchase of the site and the con- | 
struction of the first buildings. | 

On November 2, 1964, |. John Krepick was elected first president of the college. Under © 
his leadership, construction began on the learning resources building, the science-tech- | 
nical building, and the vocational shop building. The first classes were held in 1965, in 
borrowed and rented facilities. Continuing education classes were held in various locations | 
throughout the county | 

The first programs offered were college parallel, business, secretarial, drafting, agri- 
culture, electronics, adult basic education, high school completion, and various non-credit 
classes. Other vocational programs were postponed until facilities were completed in 
1967. . 

The first campus facilities were occupied in the spring and summer of 1967, and the | 
first class graduated in May, 1968. | 

The college was initially accredited by the Southern Association of Colleges and | 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provided a | 
classroom building and a vocational-technical building. | 

The classroom building was completed during the 1974-75 year and occupied during | 
the winter quarter. The vocational building was first used during the fall quarter of 1975- 
76. 

A learning Resources Center, the seventh campus building, was completed and oc- 
cupied during the 1979-80 academic year. This facility houses the library, audio-visual | 
center, learning center, and several classrooms. | 

In 1988 construction was completed on the electronics, computer science, and com- | 
munity service building. In addition to laboratories and classrooms are a conference room | 
and facilities for small business and industrial training centers. 


The college faculty, staff, students, and the Board of Trustees have constantly studied 
the various program offerings, attempting to provide as many educational opportunities 
to the citizens of the county as possible and desirable. Eighteen technical options and 
eight vocational options are now available as well as preparation for a variety of concen- 
trations in the college parallel program. 


STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to increase 
their skills and knowledge. ‘‘To each His Farthest Star” is an appropriate motto. Surry 
Community College will fulfill its purpose by 


— Providing, through open door admissions and within the statutory and fiscal limits, 
programs and instruction which will give each student the opportunity to start where 
he is and progress toward his occupational and educational objectives. 


— Insuring that when each student has successfully completed a program, he will have 
the skill and knowledge to meet the demands of the job for which he has prepared 
or to transfer and succeed at another institution. 


— Providing social, cultural, and recreational activities to assist students in developing 
their leadership and social skills, their appreciation of aesthetic values, and a more 
productive use of their leisure time. 


— Developing effective ways of evaluating college programs, to make adjustments as 
needed and to make appropriate reports to the public. 


— Encouraging and stimulating the innate desire for lifelong learning. 


— Making Surry Community College a stimulating and rewarding place to work and 
study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restrictive 
admissions policies. 

The College will, however, administer various tests which assist in the placement of 
students in the most suitable program. It is the feeling of the college staff that secondary 
school records more accurately predict college success than any other criteria. In some 
cases, students will need the Scholastic Aptitude Test (SAT) for transfer. Therefore, it is 
suggested that students take this test while in high school. A personal interview with an 
admissions officer will aid the student in determining his specific educational objectives. 
When scores on tests indicate a lack of readiness to begin college-level work, develop- 
mental studies programs are available. The students are advised based on their high 
school grades and their college placement tests. High school graduation or its equivalent 
is recommended for all Curricula. 

Surry Community College provides educational opportunities to both men and women 
without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a multi- 
entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an application 
form and return it to the Admissions Office, Surry Community College, Dobson, N.C. 27017. 
Students are urged to submit applications well in advance of the quarter which they have 
selected for enrollment. No fee should be sent with the application. 

An application form can be found inside the back of this catalog. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted elsewhere 
be sent directly to Surry Community College. 

Degree-seeking technical and vocational students must sign a Track Record Disclosure 
Form before entering their program of study. This is a part of the regular application for 
admission found in the back of this catalog. The form can also be obtained from the 
Student Services Office. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO LATER 
THAN JANUARY 10 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES-NURSING PROGRAM 


A. Submit a completed application form, including a transcript of your record at each 
high school and college attended as well as a transcript from any nursing school 
attended, no later than January 10, prior to the beginning fall term. High school grad- 
uation or its equivalent is required for admission to the nursing program. 


B. Complete the college placement testing program. Tests will be administered by the 
college on the college campus at announced dates. In order to be further considered 
for admissions to the Nursing Program, a score must be made in the 55 percentile or 
higher on the reading and math sections. If these minimum scores are made, the 
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student will be asked to submit the following items which must be on file by February 
27 prior to the beginning fall term 
1. Amedical form, completed by your family physician with test results and the most 
recent dates of immunizations. 
2. A dental form, completed by your dentist. 
3. Aconfidential blank completed by your high school counselor, a former teacher, 
or your most recent employer (if applicable.) 
4. An interview with a nursing faculty member. 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of records 
from all institutions attended. “D’s” will be accepted if a student has a two-point (2.0) or 


“C” average on all work transferred into Surry Community College. Courses satisfactorily 
completed in other accredited institutions are evaluated in terms of the program selected ~ 


at Surry Community College. Students must present an official transcript, whether it be 


ee 
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from another institution, USAFI, correspondence, or military school, to the Vice-President ~ 


for Student Service for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned counselor. i 
Immediately after his acceptance, each student will meet with his counselor for an ori- ~ 


entation to the entire curriculum of the college. Each student is assigned to a faculty © 
adviser who helps him select his courses in subsequent quarters. Members of the Student | 
Services Office, as well as other staff members, are available for students to discuss their © 
personal and classroom problems as well as their educational plans. The Student Service | 


Office will assist students in all matters pertaining to transfer. 


Students who need specialized individual counseling service beyond that provided by — 


faculty advisers may be referred to the Student Services Office. 


In conjunction with the counseling services described above, the Student Service Office ~ 
provides a comprehensive battery of tests for use within the educational/vocational coun- ~ 


seling process. This service is designed to guide students in exploring personal and — 
Career opportunities and to assist students in individual decision making. The test battery © 


a 


includes a variety of achievement, aptitude, interest, personality, and study habits tests. — 


Handicapped students are encouraged to contact the Student Services Office. A coun- 
selor will provide assistance to help meet special needs. 


ee 


Students who change programs or who change from Special Credit (non-degree) to © 


another program must see their counselor in order to make such a change. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in | 


no small part upon their behavior. No long list of regulations and penalties should be [ 


necessary if each student abides by the rules of common courtesy and cooperation. 
Specific regulations and official policies are listed in the STUDENT HANDBOOK. College 


officials may dismiss any student who conducts himself in a manner incompatible with | 


the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA. The quality of work | 
a student has done at the College through one or more quarters is reflected by his — 


Cumulative Point Average, or CPA. 


The Quality Point Average is calculated as follows: 
1. Allowing 4 points for an A, 3 points for a B, 2 points for a C, 1 point for a D, and 
O points for an F, multiply the number of points equivalent to the letter grade received 
in each course by the number of credit hours for the course to arrive at the quality 
points earned in each course. 
2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 
The Cumulative Point Average is determined in the same manner as the Quality Point 
Average. 
Grades of INC and WP are non-punitive and are not considered in computing either 
the Quality Point Average or the Cumulative Quality Point Average. . 


SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


MID-TERM GRADES 


Students who are making grades below a C average will receive written notification of 
unsatisfactory work near the end of the sixth week of each quarter. 


ATTENDANCE 


Regular and punctual class attendance is expected of all students in order for them 
to achieve their highest potential in the curriculum they have chosen and to develop 
desirable personal traits necessary to obtain employment after graduation. Students who 
anticipate absence should contact their instructors prior to the absence if possible. It is 
the students’ responsibility to make up work missed as soon as possible. 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of the 
course prior to registration and fill out the required forms. These forms must be signed 
by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for the same class 
if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) quarter 
hours of credit work during the quarter, maintain a 3.0 quality point average for the quarter, 
and have no grade lower than a “C.” 
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CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of enrolling | 
in the class should initiate the request through an instructor. The request must be approved. i 
by the instructor, division head, and the appropriate dean. The student must arrange for| 
the examination with the department offering the course. The department may administer | 
the examination in any manner pertinent to the materials of the course. f 

If the student exhibits satisfactory performance on the examination, the appropriate | 
number of credit hours and the grade will be entered on the student’s permanent record. 
ADVANCED PLACEMENT CREDIT | 


The college has adopted a policy for Advanced Placement in Freshman English. A) 
copy of this policy is on file in the Vice-President for Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the require- — 
ments for graduation (see Graduation Requirements) with a 3.0 average on all wor i 
attempted at Surry Community College with no grade lower than ‘‘C.” 


FULL-TIME STUDENTS | 


Twelve credit hours is considered a full-time load. A maximum credit hour load without | 
special approval is 21 credit hours. 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A mini- 
mum of 30 quarter hours must be taken at Surry Community College. 

The student's overall grade point average must be 2.0 (“‘C’”) on work completed. ! 

The student must have resolved all financial obligations to the college and returned all © 
library and other college materials. | 

Candidates for degree or diploma are requested to attend graduation exercises. It is | 
the responsibility of each student to apply to the Student Services Office for his degree © 
or certificate at the beginning of the last quarter prior to his program completion. The — 
$20.00 graduation fee should be paid at this time. | 


COURSE REPETITION 


A student will be allowed to repeat and/or audit courses if he does not displace a 
student who has not previously taken the course. A student lacking adequate background ' 
courses will be advised to audit a course if the college does not offer a prerequisite or a 
course in which basic skills are taught necessary for the student to succeed in the selected — 
course. After repeating a course twice, the student will discuss with the appropriate © 
instructor, counselor, or dean his career objectives and his desire to repeat the course © 
again. 

When a course is repeated, the highest grade is recorded as the final grade for the 
course and will be the only grade used in calculating quality point averages or hours | 
toward graduation. Quality point averages, hours necessary for graduation, and other — 
specific information concerning audits and repetition of courses as related to graduation | 
requirements are outlined in the college catalog. | 


CATALOG OF RECORD 


A student may graduate under the provisions of the catalog in effect on his or her date 
of entry, or the student has the option of choosing the requirements of a subsequent 
revised issue. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutorial program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a subject 
area are assigned to individual students or small groups of students to serve as their 
tutors. Students who wish to obtain a tutor should make application through the Student 
Services Office. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 

Financial aid is available to needy students. Information concerning this aid is available 
on pages 18-22. 

Surry Community College offers educational opportunities at a minimum cost to the 
student. These charges are set by the North Carolina State Legislature and are subject 
to change. Current tuition fees to be paid by students upon enrollment are as follows: 

The tuition fee for in-state students is $7.50 per credit hour with a maximum charge of 
$90 per quarter. 

For out-of-state students, tuition is $70 per credit hour with a maximum charge of $840 
per quarter. Out-of-state students attending Surry Community College are eligible for in- 
state tuition rates provided the student is employed in North Carolina and the employer 
pays the tuition for the student employee. When registering for classes, the student em- 
ployee will be required to pay with a company check or present a letter from the employer 
stating that the employer will be responsible for the employee’s in-state tuition. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enrollment 
or reenrollment in the college. If questions arise concerning legal residency, contact the 
Vice-President for Student Services. 

The cost of courses offered by continuing education varies with the classification of 
the course. Occupational extension registration fees are $15.00 per course, while practical 
_ Skills, avocational and academic extension are $25.00 per course. There is no charge for 
Adult Basic Education or G.E.D. enrollment. Curriculum (credit) courses offered off campus 
through continuing education have the same tuition as if they were offered on campus. 

Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor involved 
and by registration for the class. Tuition for an audited class is the same as the tuition for 
the same class if taken for academic credit. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter $90.00 
Out-of-state tuition per quarter $840.00 


Part-time Student: b 
In-state tuition per credit hour $7.50 } 
Out-of-state tuition per credit hour $70.00 | 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee of — 
$6 per quarter. A part-time student taking as many as five credit hours but less than — 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student ' 
taking less than five credit hours. These fees are used to assist in financing student | 
activities. | 


Insurance 


Accident insurance is available covering students involved in school-related activities. 
Students desiring this insurance should make payment when registering for the fall quarter 
or upon their initial enrollment. Because this insurance provides only limited coverage, | 
students are advised to read their policy carefully in order to be aware of the insurance — 
provided. Neither the college nor the State of North Carolina carries insurance to cover — 
students for accidents. 1 


Special Purpose Fees 


Graduation Fees-A fee of $20 covering the expenses for diploma and cap and gown | 
is payable at the beginning of the quarter in which the student expects to graduate. 

Nursing Program Costs-Nursing students are required to purchase their uniforms, 
health/accident insurance and malpractice insurance. Also, nursing students are respon- 
sible for furnishing their own transportation to the sites of their clinical experience. 

Late Registration Fee-Full-time students who have attended Surry Community College ~ 
the quarter prior to any registration period may be assessed a $5 late registration fee © 
when registering at a date later than the designated registration day. Part-time students | 
may be assessed a $2 fee for late registration. i 

Vehicle Registration Fee-Students who park vehicles on campus are required to pay © 
a small fee to defray the cost of registration. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences is the re- ' 
sponsibility of the student. Division Chairpersons or counselors can furnish information | 
relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the - 
curriculum he is pursuing. The average cost of books will vary from $85 to $175 per 
quarter, depending upon the curriculum and the number of courses taken. | 


Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes re- 
quiring the books are dropped early in the quarter. Students interested in buying used 
books from other students are encouraged to do so before purchasing books in the 
bookstore. 


REFUND POLICY 


A student who withdraws from a course or program should do so officially through the 
Student Services Office and the Business Office. Under certain situations a student may 
apply for a Tuition Refund or Re-Admission Credit for Tuition. 


Tuition Refund 


The “Tuition Refund Request” form is available from the Student Services Office. Day 
students must complete and present the form for approval to the Vice-President for Student 
Services. Evening students must present this form for approval to the Dean of Evening 
Programs. 

Tuition refunds may be made to students who are compelled to withdraw from Surry 
Community College for unavoidable reasons. Unavoidable reasons are defined as: (1) 
illness of student, (2) serious illness or death in the immediate family (parent, spouse, 
child), (3) employer mandated change in work schedule. 

In order to be eligible for a two-thirds (/s) tuition refund, the student must officially 
withdraw within ten (10) calendar days following the first day of classes as stated in the 
college catalog. The tuition refund request form must be presented to the Business Office 
within 18 calendar days following the first day of classes. 

A full refund is payable if the student withdrawal is prior to the first day of classes as 
stated in the college catalog. Changes in a student's schedule due to class conflicts, 
failure of a class to develop, or other college initiated reasons will entitle the student to a 
full refund. 

There are no refunds for tuition payments of $5.00 or less or for payment of activity 
fees, insurance premium fees, or other special fees. 


Re-Admission Credit for Tuition 


_A student who officially withdraws from all classes any time before the end of the 
quarter may be allowed credit for tuition if he applies for re-admission during any of the 
next four calendar quarters. The reason for the withdrawal must be unavoidable as defined 
above for Tuition Refund. The ‘Application for Transferring Tuition Between Quarters” is 
available at the Business Office and must be completed on the same date as the with- 

drawal. 


Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in which 
a student enrolls fails to materialize, all the activity fee paid will be refunded. 


Other Fees 


Other listed fees are not refundable. 
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STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in meeting 
the costs of attending Surry Community College. Financial assistance includes several 
types of aid: grants, scholarships, loans, and student employment. Financial aid awards 
may include one or more of these. Only students who have been accepted for admission 
will be offered financial assistance. An enrolled student must reapply in order to receive 
aid during the second year of attendance. 

Anyone interested in financial aid information may contact the Financial Aid Office 
which is located in Student Services. A brochure entitled Surry Community College Fi- 
nancial Aid Information is available and explains the opportunities and responsibilities in 
more detail. All financial assistance is awarded without regard to the student’s race, color, 
national origin, or sex. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it to 
College Scholarship Service, Box 6300, Princeton, NJ 08541. It is important to list Surry 
Community College and code number 5656 in items #29 and #77. All applicants 
should apply for the Pell Grant by marking “yes” in items #30(a) and 30(b). North 
Carolina residents should also apply for the North Carolina Student Incentive Grant 
by checking the box in items #78(b) and #79. The FAF may be obtained from the 
office of a high school counselor or from the SCC Financial Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it to the 
Financial Aid Office, Surry Community College, Dobson, NC 27017. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program will 
provide) to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
The report should be mailed to the Financial Aid Office immediately after receiving it 
from the Pell Grant Office. The report will be developed from the FAF mailed by the 
student to CSS, or if the student wishes, he or she may obtain a Pell Grant Application 
from the Financial Aid Office. One is reminded, however, that it is not necessary to 
complete the Pell Grant Application if the student lists the Pell Grant Program on the 
FAF. 


Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial assis- 
tance to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is rec- 
ommended that any student seeking financial assistance apply for the Pell Grant. 

The Pell Grant does not have to be repaid. These grants may range up to $1,170 per 
academic year for North Carolina residents and $2,300 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full-time students who are legal residents of North Carolina may apply for the NCSIG. 
These grants are awarded by College Foundation, Inc., Raleigh, NC. Students must dem- 
onstrate substantial financial need as calculated by College Scholarship Service. Students 
must complete the Financial Aid Form by following the procedures described above. Be 
sure to check “YES” to #78(b) and 79. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the federal 
government and was authorized under the Higher Education Act of 1972. A limited number 
of these grants will be available to students who have “exceptional financial need.” Any 
student who completes the Application for Financial Aid is considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college expenses. 
The job may be on campus or off campus with a public or private non-profit agency. The 
amount of work varies and is determined solely on need as determined by the Financial 
Aid Office. 

Students applying for work-study must complete the application forms explained above. 
This type of aid is for hours worked in the form of wages, and there is no repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Stafford Student Loan Program (formerly Guaranteed Student Loan) 

Educational Loans for Medical and Related Studies 

Supplemental Loans for Students, Plus Loans for Parents 

Nursing Scholarships/Loans 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for students in 
financial need. This form of aid is made possible by business firms and individuals who 
have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, busi- 
nesses, and individuals. These are usually listed under the specific name of the club, 
organization, etc. Some of the recipients of these scholarships are chosen by the orga- 
nization involved; others are administered through the Financial Aid Office. To apply for 
scholarships administered by the college, complete the Surry Community College Appli- 
cation for Financial Aid. Scholarships provided by the Foundation and outside agencies 
are listed below. 


Surry Community College Foundation, Inc. Scholarships 


A. P. Phillips Scholarship Carlyle Shepherd Scholarship 
~American Legion Auxiliary George Gray Clayton Fulk Memorial Scholarship 
Post Unit 114 Scholarship The Community Bank of Pilot Mountain 
American Legion Jesse B. Jones Post 123 Scholarship 
Scholarship Copeland Ruritan Club Memorial 
Anne Broyhill Patterson Math Scholarship Scholarship 
Armtex, Inc./Surry Industries, Inc. Cora Beasley Memorial Scholarship 
Scholarship D. T. and Lura Sparger Scholarship 
Belk of Mayberry Mall Scholarship Dr. Dale and Lea Simmons Scholarship 
Betty and Hylton Wright Scholarship David B. Hatcher Scholarship 
Beverly Enterprises Nursing Scholarship Dean Bray Scholarship 
Boone-Wolfe Scholarship Dobson Veterans of Foreign War Post 


Bruce Tharrington Scholarship 7111 Scholarship 
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Elkin Woman’s Club Scholarship 

Eric Jarrell, Jr. Memorial Scholarship 

F. L. Hatcher Scholarship 

F. Rees Scholarship 

Fit-All Sportswear, Inc. Scholarship 

Foothills Arts Council Scholarship 

Frank Redway Scholarship 

Fraternal Order of Police Mount Airy 
Chapter Scholarship 

General Fund Scholarship » 

George E. Stockton Scholarship 

Glenn Robertson Scholarship 

Graham Lawrence Scholarship 

Haynes, Strand, Henry & Co. Scholarship 

Hoke F. Henderson Scholarship 

J. Sam Gentry Scholarship 

James Albert Hutchens Scholarship 

James H. Templeton Scholarship 

Jean Wells Hopkins Memorial Scholarship 

Jerry D. Cox Memorial Scholarship 

John K. Collins Fund 

Joseph Bennett Maye Scholarship 

Kelly Hutchens Scholarship 

L. S. Starrett Scholarship 

Lester Brown Scholarship 

Locke Webb Memorial Scholarship 

Molly Current Lawrence Memorial 
Scholarship 

Mount Airy Junior Woman's Club 
Scholarship 

Mount Airy Kiwanis Club Scholarship 

Mount Airy Lion’s Club Scholarship 

Mount Airy Rotary Club Scholarship 

Mutual Federal Savings and Loan 
Scholarship 

Nannie C. and Roy R. Burgess 
Scholarship 

Neill M. Smith Scholarship 


Outside Agency Scholarships 


Alleghany County Board of Education 
Scholarship 

Boonville Jaycees Scholarship 

Burger King Scholarship 

Central United Methodist Women 
Scholarship 

Daughters of the American Revolution 

Dobson Woman's Club 

Elkin American Business Women’s 
Association 

Elkin Lion’s Club Scholarship 


North Carolina Foam Industries 
Scholarship 
North Carolina Granite Corporation 
Scholarship 
North Elkin Extension Homemakers . 
Scholarship | 
North Surry Class of 1966 Scholarship 
Northern Hospital of Surry County Auxiliary | 
Scholarship | 
Parker and Vada Martin Scholarship 
Patterson Health Science Scholarship 
Pilot Mountain Civic Club Scholarship | 
Proctor-Silex Scholarship ! 
Rev. George and Minnie Hyler Scholarship | 
Robert and Esther Lovill Fund i 
Robert O. Poplin Scholarship 
Roxie Bowen Roth Scholarship 
Ruth H. Freeman Phi Theta Kappa 
Scholarship 
Sadie Brandon Hiatt Scholarship 
Sharon Templeton Hunt Memorial 
Scholarship 
Sheila Snow Norman Memorial Scholarship ~ 
Surry Community College Alumni i 
Association Scholarship | 
Surry Community College Carpentry | 
Scholarship | 
Surry County Home Builders Scholarship 
Surry Insurance Agency and Realty Co., | 
Inc. Scholarship 
Surry Oil Jobbers Scholarship 
Tri-County Sertoma Club Scholarship | 
W. Frank Comer Scholarship i 
Walter Matthews Scholarship 
White Plains Ruritan Club Scholarship 
Willie Shelton Loftis Scholarship 1 
Woodmen of the World Dobson Lodge No. — 
1001 Scholarship | 
York Oil Scholarship 


Future Business Leaders of America-North 
Stokes High School 

Galax Business and Professional Woman's 
Association 

Granite City Charter Chapter of American 
Business Woman's Association 

Hamptonville Woman's Club Scholarship 

Hillsville Woman's Club Scholarship 

Holly Springs Ruritan Scholarship 

Joe Pratt Scholarship 

Lazy Daisies Extension Homemakers 


Libby Hill Seafood Scholarship Sara Cruse Nursing Scholarship 


Lowe’s Companies Scholarship Sara Lee Corporation Scholarship 
Mayberry Mall Scholarship Siloam Extension Homemakers Club 
Mount Airy Altrusa Club Scholarship Scholarship 


Mount Airy Lady Lions Club Scholarship South Westfield Ruritan Club Scholarship 
Mountain Park Ruritan Club Scholarship South Westfield Woman's Club Scholarship 


NC Association of Educational Office Sprague Electric Scholarship 
Personnel, Stokes County Chapter State Employee Association of NC 
NC Association of Educators, Surry County Scholarship 
Chapter Surry Arts Council Scholarship 
_ NC Association of Supervisors of Elections Surry Central High School Student Council/ 
NC State Bowling Association SADD Scholarship 
NC State Elks Association Scholarship Virginia Baptist Foundation Scholarship 
Northern Hospital of Surry County Nursing Virginia Employment Commission 
Scholarship Scholarship 
Pearson Music Company Scholarship Virginia Technical Foundation Scholarship 
Pilot Mountain Business and Professional (Nancy S. Reynolds Scholarship) 
Woman's Association Vocational Memorial Scholarship—North 
Pilot Mountain Jaycees Scholarship Stokes High School 


Pilot Mountain Masonic Lodge Scholarship Wal-Mart Scholarship 
Pilot Mountain Ruritan Club Scholarship Walnut Cove Rotary Club Scholarship 
Pilot Mountain Woman's Club Scholarship Wearever-Proctor Silex Scholarship 


RJR Nabisco Vocational/Technical White Plains Woman's Club Scholarship 
Scholarship Yadkin County Schools Scholarship 

Robert L. Edwards Memorial Scholarship Yadkinville Sertoma Club Scholarship 
(Elkin Board of Education) Young Farmer and Rancher Scholarship 


STANDARDS OF PROGRESS FOR ALL FINANCIAL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all 
students receiving financial assistance. This includes any student receiving GI Bill, grants, 
scholarships, college work-study, or any other type of financial assistance through Surry 
Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Financial Aid Officer 
and/or the Veterans Officer. From this review, a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions relative to 
_ satisfactory progress. It is necessary to meet these conditions in order to continue receiving 
financial assistance; however, these academic conditions do not affect a student's eli- 
gibility to attend this institution. 

1. Financial aid recipients must maintain the following grade point status to be clas- 

sified as making satisfactory progress: 

A. During any one quarter, a recipient who fails to maintain a 1.00 cumulative 
quality point average for the quarter will be placed on probation for the next 
quarter enrolled. 

B. Oto 30 credit hours attempted-1.00 cumulative quality point average must be 
attained. 

C. 31 to 50 credit hours attempted-1.50 cumulative quality point average must 
be attained. 

D. 51 to 96 credit hours attempted (or total hours in student program)-1.75 cu- 
mulative quality point average must be attained. | 
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E. After attempting 96 credit hours (or total hours in student program) aid recipient | 


will be given one quarter of probation to meet minimum requirements. Aid 


after this quarter will be awarded at the discretion of the Financial Aid or | 


Veterans Officer. 


F. Courses which require less than 75 quarter hours for graduation will be pro- 


rated as follows: 
0-25 credit hours attempted-1.00 cumulative quality point average must be 
attained. 
26-50 credit hours attempted-1.50 cumulative quality point average must be 
attained. 
End of required program-2.00 cumulative quality point average must be at- 
tained. 

G. No veteran will be certified beyond the regular length of his/her program. 


ll. At the end of level B, C, and D of Number 1 above, an aid recipient has one full | 


probationary quarter in which to bring his/her QPA up to the minimum requirements. 
Failure to do so will cause the student to be terminated from receiving further 
financial assistance until minimum standards are met. 


Ill. Students receiving certain types of aid who withdraw from any or all courses during 
any quarter or pay period may be subject to repay a prorated amount of the » 


assistance. 


IV A recipient on probation must make a “C” average on the courses taken during 


the probationary quarter and/or meet the requirements of Number 1 above. 
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V. Any financial aid recipient who withdraws from school MUST notify the Financial — 


Aid Officer. Failure to notify the Financial Aid Officer will result in forfeiture of the » 


probationary quarter. Also, the recipient will be terminated from receiving further 


financial aid until he/she can re-establish eligibility, in accordance with the con- | 


ditions of Number IV above. 


Graduation requirements, conduct requirements, and academic information are spelled 


out in the college catalog. 


Students who are terminated from an aid program must receive counseling from the 


proper Financial Aid Officer or Veterans Officer before being eligible for future financial 
assistance. Any deviation from the above policy will be at the discretion of the Financial 
Aid Officer or the Veterans Officer. Any recipient desiring to appeal a decision may follow 
the college appeal policy outlined in the student handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry Com- | 
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munity College who wish to use educational benefits under one of the government bills | 


for veterans should make application to the Veterans Administration Office or the college | 


Veterans Officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


i 


Copies of regulations, procedures, and policies for implementing provisions of Public | 
Law 93-508 on standards of progress, attendance, and conduct for veterans and other 
eligible persons certified to the Veterans Administration for education payments are avail- 


able from the Veterans Affairs Office. All persons concerned are responsible for keeping | 
themselves informed of these policies and abiding by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Vice-President 
for Student Services and the Business Office. Failure to withdraw officially could result in 
the assignment of an “F” grade for the work attempted and in a forfeit of refunds or tuition 
credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending upon 
his current class standing or the instructor's evaluation of his status. When a student is 


_ absent for two consecutive weeks with no official notification to the instructor, he should 
be dropped from the class roll and the instructor should notify the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who wish 
to pursue a part-time program while continuing to work full time. Full-time students may 
also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program of 
study. It is possible for a student to complete most programs through part-time study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and evening 
classes are listed in the regular schedule. 
The evening office maintains waiting lists for classes, and requests for classes should 


_ be directed to the office. 


Classes usually meet one or two evenings per week. For example, ENG 101 Freshman 


English |, a three-hour class, will be scheduled from 7 to 10 p.m., one evening per week; 
_ BUS 131 Principles of Accounting |, a five-contact hour class, will meet two evenings from 


7 to 9:30 p.m. Some lengthy vocational or technical classes may be scheduled over two 
quarters and given an A or B designation. The College follows this practice so that a 
student is not required to attend class more than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. New 
students should consult a representative of one of these offices before the registration 
period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the re- 
quirement is that the applicant have a desire to learn. High school graduation or its 


equivalent is required for admission to certain programs. The Continuing Education Di- 


vision of the College offers a high school completion program for those who need it. For 
answers to specific admissions questions, the applicant should consult the Dean of Eve- 
ning or a counselor and he should carefully read the admissions section of the general 
College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the same 
college credit. Day and evening classes are frequently taught by the same instructor. 
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Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw from a 
course, he must withdraw officially at the College office. Failure to attend class or merely 
giving notice to an instructor will not be considered an official withdrawal and may result 
in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some time 
for social, cultural, and recreational activities. The Office of the Vice-President for Student 
Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the student 
body. The purpose of the Student Government Association is to provide means for re- 
sponsible student participation in the program of student affairs. Money to operate student 
activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. The | 
college is a member of the Western Tarheel Conference and Region X of the National | 


Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of the 
intramural program. All students are invited to participate in the intramural program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which students 


are urged to participate. Both service clubs and academic clubs are well represented by — 
organizations such as Phi Theta Kappa (Honor Fraternity), Circle K, Mu Alpha Theta (Math — 


Club), Phi Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the various 
programs. The office will offer job placement assistance for students interested in full- or 


part-time employment. Students interested in this service should contact the Placement | 


Director in the Student Services Department. 


Job vacancies from local and state businesses and industries are listed with the Place- 
ment Director. These vacancies are made known to students through periodic bulletins. — 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, a 
local history room, the learning center, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and 
reference assistance for study and research. The instructional media area provides the 
circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, and 
staff of Surry Community College and to the citizens of Surry County and neighboring 
areas. 

The hours of the Learning Resources Center are 8:00 a.m. to 9:00 p.m. Monday through 
Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 


VISITING ARTIST PROGRAM 


The Visiting Artist Program was begun by the North Carolina Arts Council in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are being 
provided by the General Assembly and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, they 
are not required to teach a regular series of classes. Rather than becoming involved with 
only one area of the campus or with a select group of students, the appointed person is 
an artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various civic 
and professional groups and to work with the business community toward gaining nec- 
essary support and cooperation, and to appear on local radio and television. 


SURRY COMMUNITY COLLEGE FOUNDATION, INC. 


SURRY COMMUNITY COLLEGE:FOUNDATION 
BOARD OF DIRECTORS 


a EONS) ae Oe PE nC A en Oe Mount Airy, NC 
EE eae ere eee TR i i i AR Le Mount Airy, NC 
REASON URI yeiisks voadbasvcl- Se ebet Ped ecsh onde lacttehs Mu sndvessdavedeiet ieee Pilot Mountain, NC 
oe A Elkin, NC 
Evelyn B. Holyfield, Assistant Secretary/Tre@Surer ..............ccccceeeeeeeeerereteees Rockford, NC 
ES Ee ee ee Mount Airy, NC 
OSU egy ed Pig llinesccsasecavsnicenennssnsnasdannneasdarsertasansasacers Mount Airy, NC 
EI Mount Airy, NC 
RNS UR ELTA F5s.ticccivcch acis ivenssoneepoessepvoauns acess hasennsasenwesmertes Mount Airy, NC 
NSTI GEES Sn a ae Mount Airy, NC 
IP AR CP SIV 1 TOASUIO co ccc sek cicciccenee desesacocscsosscenvenseenysqedudeaenedeansenss Pilot Mountain, NC 
RS CLIAL Le VICE AC AITITIAM 8. . fos iccssiclastotuvAbc cles dea caste MU dutvscsesedotersbtncsseees Elkin, NC 


Dr. Swanson Richards, SCC President, serves as Secretary 


The Surry Community College Foundation, Inc. was established in 1966 as a non-profit 
Organization dedicated to providing financial assistance to students where needed, and 
to promote faculty development and other activities which enhance the learning environ- 
ment of the institution. 

Contributors to the Foundation have a choice of several methods through which their 
support might be made: cash scholarships of a general nature available to any student 
with financial needs, and selected at the discretion of the Foundation, or designated gifts 
for specific students chosen by the donor. 
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Gifts can be in the form of cash, common stock or other securities, life insurance 
policies with the Foundation as beneficiary, property and/or real estate with provisions for 
continued use for the duration of a person's life; donations by will through an individual's 
estate: funds to honor individuals during their lifetime or as memorial gifts in respect to 
deceased persons; annuity trusts; individual retirement accounts and other methods de- 
veloped to meet specific wishes of the donor so long as the donation method is consistent 
with Foundation by-laws and practice. 

The Foundation encourages employers to match employee gifts, to designate funds | 
as scholarships for employees or employee families, or to provide funds to advance studies | 
in special fields of business, industry, or the professions so long as they are consistent | 
with Foundation practice. i 

lf you wish to make a contribution to the Surry Community College Foundation or wish : 


to discuss the Foundation with a college representative, you may complete the form below | 
and return it to the college. 


| support SURRY COMMUNITY COLLEGE with a gift of $—__________ 
My gift is to be used as: 
(_] Unrestricted for the Foundation’s greatest need. | 
[_] Designated for: 
(JScholarship Fund. . 

[Ff oe ener ne Law Mere ne rte OD CLIC OC OIdr alt 
eh a i id a i an cassie ts DAG EIg 

[] | would like to talk about establishing a scholarship. : 
[_] Please call me concerning the Foundation. 1 
Nate a eA EE Dts PT We, ONES A RA er 


Mailing Address 


Telephone 
[_] My employer matches contributions. 


Name/Address of employer, _—___—_— eee 


Return to: 
Dr. Swanson Richards 
Surry Community College Foundation, Inc. 
P.O.Box 304 ! 
Dobson, N.C. 27017 


| 
ee pe 


CONTINUING EDUCATION DIVISION 


Surry Community College is committed to the continuing education of the adult citizens 
of its area of service. To fulfill this commitment, the College offers a variety of courses, 
conferences, workshops, and exhibits designed to meet adult educational needs. 

Through the Continuing Education Division, students find opportunities to retrain and 
update themselves in employment, expand knowledge in general education, and develop 
creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and interest. 

_ Some courses are offered on a regular, continuing basis. Other courses may be initiated 
by requests from individuals and groups. Surry Community College cooperates with 
schools, community agencies, and business and industrial groups to provide an edu- 
cational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin counties. 
New classes may be formed whenever a sufficient number of persons show interest in a 
particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing education 
class. In extenuating circumstances, and upon approval of appropriate public school 
officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the beginning 
of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course schedule 
and are paid at the first class session. Books and supplies are usually the responsibility 
of the student and may be purchased from the college bookstore. 

North Carolina adults age 65 and older may register for classes in the Continuing 
Education Division free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who suc- 
cessfully complete to Adult High School Program. For the successful completion of many 
adult education programs, the student is awarded an Achievement Certificate. A minimum 
of 80 percent student attendance and successful completion of other course requirements 
entitles one to receive the Achievement Certificate. 


Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division of 
Surry Community College on the basis of one CEU for ten contact hours of class work in 
_ designated courses. CEU information is recorded for each student and is available to 
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employers and educational institutions upon request by the student. At the request of a 
student, the Vice-President for Student Services may grant college credit for continuing 


education credits earned. 


Programs 


A wide range of Continuing Education courses are offered through Surry Community 
College. The following list represents many of the courses offered in Surry and Yadkin 


counties. 


Academic Extension 


Conversational Spanish 
Estate Planning 
Income Taxes | 
Introduction to Investing 


Avocation Extension 


Calligraphy 
Interior Decorating 
Oil Painting 
Instrumental Music 


Occupational Extension 


Air Conditioning and Heating 
Auto Body Repair 

Aviation Ground School 
Bookkeeping 

Brick Masonry 

Cabinetmaking 

Cardiopulmonary Resuscitation (CPR) 
Child Care 

Driver Education 

Hospitality Education 

Health Occupations 

Emergency Medical Technician 
Fire Science 

Insurance | (Life & Health) 
Insurance II (Property & Casualty) 


Practical Skills Extension 


Custom Sewing 
Drapery Making 


New Testament Studies 


Reading Improvement 
Sign Language 


Photography 
Pottery 
Self-Defense 


Law Enforcement 
Masonry 

Notary Public 
Real Estate 
School Food Service 
Shorthand | 
Supervision 
Teacher Aide 
Teacher Renewal 
Typing | 

Typing |! 

Welding 
Wellness Training 


Woodworking 
Woodcarving 


| 
| 
| 
| 
| 
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Residents of Surry and Yadkin counties are encouraged to call the Dean of Continuing 
Education (386-8121 or from Elkin, 366-2921) and request courses for their communities. 
Yadkin County residents may prefer to call the Boonville Extension Center at 367-7562. 


ADULT BASIC EDUCATION (ABE) 


Adult Basic Education classes are available to adults who wish to learn to read, write, 
improve math skills or prepare for entry into the high school completion program. Practical 
teaching methods are used which enable students to acquire skills such as using a 
telephone directory, reading road signs, counting money, and completing job applications. 
A program of study is designed to meet the specific educational needs and goals of the 
student. 


_ HIGH SCHOOL COMPLETION (GED) 


The High School Completion Program is designed to prepare adults for the Tests of 
General Educational Development (GED). Instruction is provided on an individual basis 
so each student has a program of study designed to meet his specific needs. Upon 
successful completion of the program of study and a satisfactory score on the GED Test, 
students are awarded a high school equivalency diploma by the state of North Carolina. 

The Basic Education Programs are FREE. All books and study resources are provided 
and there is no tuition fee. Classes are available at three learning centers operated by 
the college. 


Campus Learning Center, Dobson, NC 
(919) 386-8121, ext. 255 
(from Elkin 366-2921) 


Mount Airy Learning Center, Mount Airy, NC 
(919) 789-0063 


Boonville Learning Center, Boonville, NC 
(919) 367-7562 


ABE/GED classes are also available at several public school and industry locations. 
Persons interested in the Basic Education Programs should contact the Director of 
Basic Education Programs at (919) 386-8121 (from Elkin 366-2921). 


THE TESTS OF GENERAL EDUCATIONAL DEVELOPMENT (GED) 


Upon completing the preparatory program of study, students may apply to take the 
GED Tests at the college. To be eligible for testing individuals must: 
1. Have not graduated from an accredited high school or received a high school 
equivalency diploma. 
2. Not be currently enrolled in a regular high school. 
3. Be 18 years of age — 16-and 17-year-olds are eligible only with public school and 
parental consent on a release form. 
4. Bea resident of North Carolina. 
The GED Tests are given each month on the college campus in Dobson. There is a 
$7.50 testing fee. 
Adult High School Rings: GED graduates may order an adult high school ring through 
the college business office. 
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NEW AND EXPANDING INDUSTRY TRAINING 


The New and Expanding Industry Training program is designed to train the production | 
employees required by a new or expanding manufacturing company. The program has | 
no standard courses. Since the needs of each new or expanding company are different, | 
a complete customized training package is tailored to the particular needs of each in- | 
dividual company. The final program design is the result of joint planning by company | 
personnel and one or more industrial training specialists from the college and the Business | 
and Industry Services Division of the North Carolina Department of Community Colleges. | 

In order to qualify for New and Expanding Industry Training a company must create a | 
minimum of twelve new jobs. 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM | 


The Human Resources Development Program is designed especially to assist unem- 
oloyed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per day, 
five days per week. Three hours per day are devoted to learning the basic skills of obtaining | 
and holding a job. During this time, the student studies employer/employee relations, | 
communications skills, and positive attitude techniques. Also, the student Is assisted in| 
gaining the confidence needed to succeed in the work environment. The remaining three 
hours of the class are spent in adult education to allow the student to upgrade his edu- | 
cational level. | 

Special attention is given to the needs of each student, and a special effort is made . 
to assist the student in obtaining employment at the end of the program. Also, follow-up | 
counseling is offered to each student after he completes the class. 
| 
INDUSTRIAL TRAINING | 


industrial Training is especially designed to respond directly to the needs of industry. | 
Courses are developed through assessment of training needs and cooperative planning | 
between Surry Community College and manufacturing industries. The training will be. 
directed toward industrial type occupations such as machine metal-working and industrial 
maintenance. 


The college is prepared to provide instruction whenever needed to ensure that man- 
ufacturing workers have the skills they need to be efficient and productive. Training may. 
be conducted in workshops, seminars, or complete courses. Classes will be located at 
a site more suitable for meeting the course objectives, at the plant site or in a classroom. 

Training can be done for selected occupations or for an individual industry. Classes 
sponsored through Industrial Training have no minimum class size. When there is an 
identifiable need, training can be done for any size class. | 

For more information regarding training programs available to industry, contact the 
Director of Industrial Training at 386-8121 (from Elkin, 366-2921). | 


BUSINESS CENTER | 


The Surry Community College Business Center is one of many functioning across the 
state as part of the North Carolina Community College System's Small Business Center 
Network. The Business Center works in a cooperative way with many other organizations 
in the community to assist small business owners or would-be owners. The purpose O 
the center is to promote successful business expansion and new business formations 


Services of the center are threefold: i" 


ue 


Management Training and Education. A variety of customized seminars and/or 
workshops are offered throughout the year for professionals and small business 
owners. 

Managerial Resources Library. A complete depository of business development 
literature, audio and video training tapes, self-study guides, and other related ma- 
terials are available for use and reference by the business community. 


Consultation and Referral. The center will provide initial consultation and/or referral 


to other sources of help when there are questions about business start-up planning, 
laws and government regulations, marketing, computerizing operations, etc. 
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The outlines for curricula shown in this catalog are suggested only. The institution 
reserves the right to arrange teaching and student schedules so as to maximize 
the use of personnel, plant, equipment, and time. Courses will always be taken 


in logical or sequential order where appropriate, but not necessarily in the same 
sequence or order as shown in the catalog. Course substitutions may be made 
with approval by the Vice-President for Student Services. 


THE COLLEGE TRANSFER 
PROGRAM 
(C-011) 


The college transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
_ the area of humanities, social studies, science, and mathematics. Surry Community Col- 
_ lege provides counseling to help students plan their program for transfer to the college 
of their choice. 

Each student will structure his own program in conference with his counselor and/or 
advisor. The structure of each student's program should be based on high school records, 
aptitude, vocational goal, and choice of college to which he plans to transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


MR ate COMIDOSIION) ola ces ese celeecslbcdesseceesesdersebsvselasliseseevecsupesonsen 9 hours 
Ee LI is diskeb chore dedecshrtiuansaieabalvodiecvbatestenes 14 hours 
NN ey cach eu Shes incdues cause ssviss dang GasGonnsndedendebonaeedons 9 hours” 

es i cccuclucesnecdusadastevcadsadeversevesjonseban 9 hours 
a os cacn iaads saskicc vs teven sus bannwu vals sdaenoueecusaseatenusvpseuessseses 12 hours 
OOM ACHVITY COULSES) (ooo. ceeeecsunseeececeseusuenecceteseesedennstaesenveeeeenps 3 hours 
yc ccc aceseu gence eocesebdonsddavotiuiaingsocareseuenstidangassecdcess 40 hours 

Total 96 hours 


*These hours must be at or above the 100 level. 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


EAE OTIC SILOM) «conse c chide veeebsdecetecseesuntzerqeacepess oowavardewversaressdubiensenss 9 hours 
ST Se lidvissdedaunddPlawenadeeet 6 hours 
Ns ee Bo city ceshecss¥iabessdeadeys dbdvhsenatachnsdecedereraséVensgerteldaces 18 hours” 
Cs ee Nee en. dha anstnnase udaaoaaehionne ds 24 hours 
ee ee eo vib ad veuaa deed’ bowed canhawe netsh 9 hours 
eet AUC ATION (ACIVITY, COUFSES) fiiiii.iz,..cenesceen cvnczeceeacctetsresessouecdseouauves ciuauseuut 3 hours 
AIS AN SNS RIN rte? td RE CR aRL  O GE ERR  Re oeaeN ea 27 hours 

Total 96 hours 


“These hours must be at or above the 100 level. 
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Many of the electives in the Associate in Arts Degree and the Associate in Science | 
Degree are specified as.social science humanities, and fine arts. In order to assist students 
in planning their schedule, courses falling into these categories have been listed below. | 
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Humanities 
ART 101, 102 Art History 
ART 130 Introduction to Art 
DRA 101 Drama Appreciation 
DRA 102 The Theatre Experience 
ENG 151 Oral Communications | 
ENG 152 Oral Communications II 
ENG 153 Oral Communications III 


ENG i209))202))203 
ENG 20a Wiih2 
ENG 214, 215, 216 
ENG 225 


PRB On 1027103 
FREMNS15 152,453 
FREI201 202203 


GER'101,,4,02)40S 
GERNSTo2 153 


EAT Oa Oats 


PAR Mole ben Tod 


MUS 101 
MUS 102 


PHP 20.202 
PHI 203 


REL 101 
Ai 102 
REL 205 


SPA 101, 102, 103 
SPAMS ise, )153 
SPA 201, 202, 203 


ANT 101 
BOCO.201, 202; 203 


GEO 201 
GEO 202 


MIS On 1 27403 
HIS 201, 202, 203 
HIS 204 
HIS 205 
HIS 210 


POL 201 
POL 202 


Social Science 


English Literature 
American Literature 
World Literature 
Children’s Literature 


Elementary French 
Intermediate French 
French Civilization 


Elementary German 
Intermediate German 


Elementary Latin 
Intermediate Latin 


Introduction to Music 
History of Music 


Introduction to Philosophy 
Ethics 


Introduction to Old Testament 
Introduction to New Testament 
Comparative Religion . 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


Introduction to Anthropology 
Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
American History 

Current World Problems 
Black History 

Local History and Genealogy 


American National Government 
American State and Local Government 


q PSY, 106 
J Poy iOtito2 
; PSY 104 

q PSY 201, 202 

: PSY; 203 

a PSY 205 
qi PSY 208 

PoY.210 


. SOC 201 
_ SOC 202 
4 SOC 203 

a SOC 205 
SOC 206 


ee ART 131, 132 
ART 133 

7 ART 150, 151, 152 
a ART 153 

= ART 201, 202, 203 
hay ART 204, 205, 206 
ART 210, 211, 212 


aan 


Accounting 

* Aeronautical Engineering 

| Agriculture 

__ Anthropology 

_ Architecture 

_ Art, Fine and Applied 

Astronomy 

Atmospheric Science 

Banking and Finance 

Biochemistry, Biophysics 

' Biological Sciences 

Botany 

Business Administration 

jusiness Education 

__* Chemical Engineering 
Chemistry 

_ Child Care Occupations 
* Civil Engineering 

Communications 

Computer Science 

Counseling 


Study Skills 

General Psychology 
Personal Adjustment 
Human Development 
Human Sexuality 
Adolescent Psychology 
Abnormal Psychology 
Exceptional Child 


Introduction to Sociology 
Marriage and the Family 
Social Problems 

Race and Ethnic Relations 
Sex and Gender 


Fine Arts 


Drawing 

Arts and Crafts 
Ceramics 

Ceramic Sculpture 
Painting 

Painting: Water Color 
Portrait Painting 


| a The first two years of college preparation for many occupations and professions may 
be taken at Surry Community College. Some of these are: 


Earth Science 39 
Economics 

Education 

* Electrical or Electronic Engineering 
Electronics 

Elementary Education 
* Engineering 

English 

Ethnic Studies 

Foreign Languages 
Forestry 

Geography 

Health Technologies 
History 

Home Economics 

* Industrial Engineering 
Insurance 

Journalism 

Law 

Library Science 
Management 

Marine Science 
Marine-Life Science 


Marketing 

Mathematics 
Mechanical Engineering 
Mechanics 
Microbiology, Bacteriology 
Military Science 
Ministry - 

Music 

Nursing 

Pharmacy 

Philosophy 

Physical Education 
Physical Sciences 
Physical Therapy 
Physics 

Political Science 


Pre-Dental, Pre-Medical, 
Pre-Veterinary 

Psychology 

Real Estate 

Religious Education | 

Social Work 

Social Sciences 

Sociology 


Speech Education 


Statistics 

Theater and Drama 
Theology 

Women’s Studies 
Zoology 


*The pre-engineering program of Surry Community College has been approved by the. 
Subcommittee on Engineering Transfer for transfer to the engineering programs at North. 
Carolina A & T State University, North Carolina State University, and the University of North 
Carolina at Charlotte. | 
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TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with technical 


competence for immediate employment in either business, industry, government, the 
_ health occupations fields, agriculture, social services, or as owner-manager of their firms. 


an. 


General education subjects are included as necessary adjuncts to these occupational 


_ programs. 


° tee _ 
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Programs of Study 


Business Technologies 

Accounting (T-015), page 38 

Business Administration (T-018), page 39 

Business Computer Programming (T-022), page 40 

General Office (T-033), page 41 and 42 

Marketing and Retailing (1-020), page 43 

Administrative Office Technology 
(Secretarial-Executive) (T-030), page 44 

Legal Office Technology 
(Secretarial-Legal) (T-031), page 45 

Medical Office Technology 
(Secretarial-Medical) (T-032), page 46 


i engineering Technologies 


Automotive Technology (T-176), pages 47 and 48 

Computer Engineering Technology (T-040), page 49 
Electronics Engineering Technology (T-045), page 50 
Machinist Technology (T-121), page 51 

Mechanical Drafting and Design Technology (T-043), page 52 


' Health Careers Technology 


Martin Memorial Associate Degree Nursing (T-059), pages 53 and 54 
(Registered Nursing) 


- Agriculture/Horticulture 


Agricultural Technology (1-133), page 55 
Agricultural Business Technology (T-001), page 56 
_ Dairy Management Technology (1-188), page 57 


Horticulture Technology (T-009), pages 58 and 59 


A Criminal Justice-Protective Service Technology (T-129) 
__ Correctional Technology Option, page 60 


Law Enforcement Option, page 61 
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T-015 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 ce | 
“BUS 105 Business Math 3 2 4 
BUS 125 Elements of Economics (or ECO 201) 3 0 34] 
*~ BUS 131 Principles of Accounting | 3 2 4 
REA 101 College Reading Skills 3 0 34 
BUS 101 Introduction to Business ne ell) a, | 
| 18 4 20 | 
Second Quarter . 
ENG 102 Freshman English || ss 0 34 
* BUS AS2 Principles of Accounting II 3 2 4” 
* BUS 110 Office Machines 2 2 3a 
ENG 151 Oral Communications | 3 0 3 
EDP 100 Computer Fundamentals 2 P cj 
Poy, 101 General Psychology is ree _ 38 
16 6 198 
Third Quarter | 
ENG 103 Freshman English III 3 0 38 
BUS oo Principles of Accounting III 3 2 4 
7 BUS 124 Personal Finance 3 0 34 
EDP 201 Introduction to BASIC Z 2 3m 
ENG 205 Report Writing 3 0 3% 
BUS 239 Marketing eS wan oe 
hi 4 19 | 
Fourth Quarter 
BUS 236 Intermediate Accounting | rs) 0) on 
BUS 115 Business Law | 3 0 3a 
EDP 190 Computerized Accounting 3 2 40] 
BUS 220 Business Communications 3 0 3 | 
BUS 274 Personnel Management ee fi _ 5 
47 2 18 
i 
Fifth Quarter | 
BUS i237 Intermediate Accounting II 5 0 | 
BUS 116 Business Law II 3 0) aa 
nous 201 Cost Accounting 3 2 4 | 
* BUS 2o0 Principles of Management o 0 an 
BUS 129 Business Finance 3 2 ee 
7, 2 18% 
Sixth Quarter 4 
BUS 238 Auditing a 0 3) | 
BUS 229 Taxes 3 ) | 
BUS Ie hi Labor Law 3 0 e | 
1PSy 110 Human Relations in Management 3 9) | 
PiU ALS Principles of Insurance 3 @) 3a 
17 0 17 | 


Total Credits: 1 12 


“This curriculum is set at or is very close to the minimum credit hour requirements set | 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To | 
avoid heavy workloads, it is strongly recommended that students give serious consid- : 
eration to taking some of those courses noted by an asterisk in the summer. | 


_ First Quarter 
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* 
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BUS 
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Second Quarter 


~ ENG 


* 


bs 


~ Fourth Quarter 


BUS 
BUS 
EDP 
ENG 


Third Quarter 


eo ee on ae 
@ 
oe 
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BUS 


W5 

BUS 276 

e BUS 274 
- BUS 251 
ECO 190 
_ Fifth Quarter 
BUS 116 
BUS 235 
ENG 205 
BUS 123 

m EDP 190 


_ Sixth Quarter 
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BUS 
BUS 
BUS 
* BUS 
BUS 


101 
105 


{04-> 


131 
25 
110 


102 
oie 
132 
100 
Lol 


103 
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BUSINESS ADMINISTRATION 


T-018 


Freshman English | 
Business Math 
Introduction to Business 
Principles of Accounting | 


Elements of Economics (or ECO 201) 


Office Machines 


Freshman English || 
Principles of Supervision 
Principles of Accounting II 
Computer Fundamentals 
Ora! Communications | 
Elective (Related) 


Freshman English III 

Introduction to BASIC 

Principles of Accounting III 
Personal Finance 

Human Relations in Management 
Business Communications 


Business Law | 

Money and Banking 

Personnel Management 

Cost Accounting 

Business and Economic Statistics 


Business Law II 
Principles of Management 
Report Writing 

Business Finance 
Computerized Accounting 
Elective (Related) 


Small Business Management 


Business Administration Applications 


Labor Law 

Taxes 

Principles of Insurance 
Marketing 
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Total Credits: 112 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To 
avoid heavy workloads, it is strongly recommended that students give serious consid- 
eration to taking some of those courses noted by an asterisk in the summer. 
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BUSINESS COMPUTER PROGRAMMING 


T-022 
Lec. Lab. Credit | 
First Quarter : 
ENG 101 Freshman English | 3 0) of] 
BUS 105 Business Math 3 2 4 | 
BUS 125 Elements of Economics | (or ECO 201) 3 0 S 
EDP 201 Introduction to BASIC 2 2 3 
BUS 100 Keyboarding 1 2 aul 
EDP 100 Computer Fundamentals te, jae 39 
14 8 18 
Second Quarter ? 
ENG 102 Freshman English II S 0 oa 
BUS 101 Introduction to Business 3 @) 38 
BUS 1311 Principles of Accounting | 3 2 4 | 
SiO 202 Advanced BASIC 2 2 33] 
ENG 151 Oral Communications | S 0 3 
oY 104 Psychology of Personal Adjustment Ss ae mS 
td, 4 195) 
Third Quarter 
ENG 103 Freshman English III 3 0) er il 
BUS 132 Principles of Accounting II 3 2 4 | 
MAT 105 College Algebra and Trigonometry is 6) oI 
EDP 206 Introduction to COBOL 2 2 3 
Elective (Social Science) ere) ae pace 
16 4 18 
Fourth Quarter 
BUS 130 Principles of Accounting II! 3 2 4 
BUS Wass Business Law | 3 @) 3 
EDP 207 Advanced COBOL 3 2 4 
MAT 108 Basic Concepts of Probability 
and Statistics 5 0 5 
EDP. 190 Computerized Accounting 3 2 4 
aif 6 20 
Fifth Quarter 
BUS 235 Business Management 3 0) 3 
BUS 220 Business Communications 3 0) eee 
BUS 116 Business Law II 3 0 3 
EDP 208 File Processing a 2 4 
BUS 123 Business Finance «| 0) 3 
EDP 209 Systems Analysis and Design ie 0) 3 
18 2 19 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS Pah Oe Principles of Insurance 3 0) 3 
BUS ae Cost Accounting 3 2 4 
EDP 211 Data Processing Applications s 4 ig 
14 6 hf 


Total Credits: 111 


First Quarter 
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4 4 Second Quarter 
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f BUS 
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ie BUS 
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: Sixth Quarter 


BUS 

BUS 
Bus 
- BUS 
q BUS 


101 
102 


*405 


W7tS 
124 


102 
103 
101 
131 
110 


| Third Quarter 


121 
104 
132 
151 
151 


4 Fourth Quarter 


‘Fifth Quarter 


119 


214 


290 
231 
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GENERAL OFFICE > 


T-033 


Freshman English | 
Typewriting | 
Business Mathematics 
Business Law | 
Personal Finance 


Freshman English II 
Typewriting II 
Introduction to Business 
Principles of Accounting | 
Office Machines 


Reference Manual Applications 


Typewriting III 

Principles of Accounting || 
Oral Communications | 
Human Relations 


Business Communications 
Computer Fundamentals 
Machine Transcription | 
Advanced Typewriting 
Secretarial Procedures | 


Machine Transcription || 
Secretarial Procedures II 
Word Processing | 
Professional Develooment 
Social Science Elective 


Principles of Insurance 
Machine Transcription III 
Word Processing II 
Office Management 
Taxes 


Lec. 


Beas 


ear 
on 


Raia 


=k 
a 


oe ee 


ak 
ays 


= = 
KRIlWwWNMwWow RIWWWNW 


=| 
PIWBWN WW 


Lab. 


ia peels Ges 


Credit 


wOwwho |) Cores Co olRARWO Nlww a Ro NlonkoRW Nlwowon nw 


an 
(ep) 


Total Credits: 102 


“This Curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To 
| avoid heavy workloads, it is strongly recommended that students give serious consid- 
eiation to taking some of those courses noted by an asterisk in the summer. 
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42 


GENERAL OFFICE 
T-033D 
ONE-YEAR 


DIPLOMA PROGRAM 


The General Office One-Year Diploma Program is designed to train the individual 
entering or reentering office occupations relating to general and clerical duties. Special § 
emphasis is on typing and basic office responsibilities. Upon completion of the course 
work, the student has the option of either continuing in the two-year technical General # 
Office Program or entering the job market as an office clerk, machine operator, typist or# 
receptionist. 


First Quarter 


ENG 
BUS 
BUS 
BUS 
BUS 


Second Quarter 


ENG 
BUS 
PSY 
BUS 
EDP 


Third Quarter 


BUS 
BUS 
BUS 
PSY 
ENG 


Fourth Quarter 


BUS 
BUS 
BUS 
BUS 


101 
102 
105 
101 
110 


102 
103 
231 
131 
100 


104 
ee 
118 
151 
151 


205 
290 
213 
220 


Freshman English | 
Typewriting | 

Business Math 
Introduction to Business 
Office Machines 


Freshman English Il 
Typewriting II 
Professional Development 
Accounting | 

Computer Fundamentals 


Typewriting III 

Reference Manual Applications 
Machine Transcription 

Human Relations 

Oral Communications | 


Advanced Typewriting 
Word Processing | 
Secretarial Procedures | 
Business Communications 


Lec. 
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MARKETING AND RETAILING 


T-020 
| Lec. Lab. Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 105 Business Math < 2 4 
BUS 131 Principles of Accounting | 3 2 4 
f BUS 20 Elements of Economics (or ECO 201) 3 0 3 
BUS 124 Personal Finance ake) he is 
18 4 20 

Second Quarter 

ENG 102 Freshman English || S 0 3 
; BUS 110 Office Machines 2 2 3 
BUS 132 Principles of Accounting || 3 2 4 
PBUS 173 Retailing | 2 0 3 
» BUS 130 Retail Applications | 1 4 3 
EDP 100 Computer Fundamentals ee: Wane Ws 
14 10 19 

Third Quarter 
ENG od Oral Communications | 3 0 3 
f PSY 151 Human Relations 3 0 3 
BUS rod Principles of Accounting III 3 2 4 
BUS 273 Retailing II 3 0 3 
BUS 229 Taxes 3 0) 3 
ENG. 205 Report Writing Oe) a) ec 
18 2 19 

Fourth Quarter 

BUS 243 Advertising 3 0 6: 
; BUS 274 Personnel Management 3 0 2 
* BUS 221 Credit Procedures 3 0 3 
BUS 232 Sales Development 3 @) 3 
BUS tebe). s (ts Business Law | 3 @) 3 
Elective ee anh fags 
18 0 18 

Fifth Quarter 
» BUS 220 Business Communications 3 0 3 
BUS 249 Buying and Merchandising | 3 0 3 
BUS 230 Retail Applications II 1 8 5 
BUS 241 Sales Promotion and Management = 0 a 
PSY eal Professional Development bn) we Woke! 
13 8 T7 

Sixth Quarter 
BUS 239 Marketing s 0 3 
BUS 250 Buying and Merchandising || 3 0 3 
BUS 260 Commercial Design and Display 3 0 3 
© BUS 262 Fashions in Retailing 3 0 3 
© BUS 276 Money and Banking 3 O 3 
Elective nae bea’ Wa) 
18 @ 18 


Total Credits: 111 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To 
avoid heavy workloads, it is strongly recommended that students give serious consid- 
eration to taking some of those courses noted by an asterisk in the summer. 
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ADMINISTRATIVE OFFICE TECHNOLOGY 
(SECRETARIAL-EXECUTIVE) 


T-030 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 @) 3 
BUS 102 Typewriting | 6: Z 4 
BUS 105 Business Mathematics 3 2 4 
[BUS 124 Personal Finance 3 0 3 
ENG to Oral Communications | “3 #0 haa 
18 4 20 
Second Quarter | 
ENG 102 Freshman English II 3 0 3 | 
BUS 103 Typewriting II 3 Z 4 | 
BUS 106 Shorthand | 3 2 4 | 
BUS cen Principles of Accounting | 3 2 4 
' Social Science Elective pS ae nae | 
15 6 18 | 
Third Quarter 
BUS 121 Reference Manual Applications 2 0) | 
BUS 104 Typewriting III 3 2 4 
BUS 107 Shorthand II 3 2 4 
PSY 151 Human Relations 3 0 3 
BUS 132 Principles of Accounting II hase ree cua: | 
15 6 18 | 
Fourth Quarter | 
BUS 108E Shorthand III 3 2 4 
> BUS 220 Business Communications 3 0 3 | 
BUS 205 Advanced Typewriting 3 2 4 
BUS 118 Machine Transcription | 3 Me 4 
BUS 213 Secretarial Procedures | 3 2 4 
heEOr, 100 Computer Fundamentals ie We ie 
17 10 22) 
Fifth Quarter 
BUS 206E Dictation and Transcription 3 re 4- 
BUS 214 Secretarial Procedures || 3 2 4D 
BUS 119 Machine Transcription II 3 2 4 
BUS 290 Word Processing | a 2 Sa 
PSYjsinje 2a) Professional Development aie 30 ae | 
14 8 18 | 
Sixth Quarter 
* BUS 110 Office Machines 2 2 | 
BUS 291 Word Processing II Zz 2 3 
BUS ZS Office Applications 3 12 7 
BUS 271 Office Management “3 nD ma, | 
10 16 16. 


Total Credits: 112. 


*This curriculum is set at or is very close to the minimum credit hour requirements set | 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To | 
avoid heavy workloads, it is strongly recommended that students give serious consid- | 
eration to taking some of these courses noted by an asterisk in the summer. 


LEGAL OFFICE TECHNOLOGY 
(SECRETARIAL - LEGAL) 


T-031 

Lec. Lab. Credit 

First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS. > 102 Typewriting | 3 2 4 
* BUS 124 Personal Finance 3 0 3 
” BUS 105 Business Mathematics 3 2 4 
_ BUS 115 Business Law | 3 0 3 
fF EDP 100 Computer Fundamentals ones Lice’? Nips 
4 17 6 20 

Second Quarter 

ENG 102 Freshman English II 3 0 3 
Bow 10S Typewriting II 3S 2 4 
BUS 106 Shorthand | 3 2 4 
» BUS 116 Business Law |l 3 0 3 
® ~ BUS 131 Principles of Accounting | ake ihe yee 
15 6 18 

Third Quarter 
BUS sa Reference Manual Applications 3 0 e 
BUS 104 Typewriting III €) 2 4 
e BUS 107 Shorthand II 3 2 4 
_ * BUS 132 Principles of Accounting || 3 2 4 
m PSY 151 Human Relations we coe) ee 
iN) 6 18 

4 _ Fourth Quarter 

® BUS 108L Shorthand III 3 2 4 
BUS 118 Machine Transcription | 3 2 4 
» BUS 205 Advanced Typewriting 6 2 4 
lf ~ BUS 220 Business Communications 3 0 3 
_ BUS 213 Secretarial Procedures | yo eet ce 
3 15 8 19 

Fifth Quarter 
BUS 119L Machine Transcription II 3 2 4 
BUS 206L Dictation and Transcription gi 2 4 
BUS 214 Secretarial Procedures II 3 2 4 
BUS 290 Word Processing | 2 2 3 
POY, 231 Professional Development tee mA Ea) 
14 8 18 

Sixth Quarter 
“BUS aah Office Applications 3 12 i 
e BUS 291 Word Processing II 2 2 3 
p * BUS 110 Office Machines 2 2 3 
— ENG +51 Oral Communications | 3 0 3 
., Social Science Elective et Lew) _3 
13 16 19 


Total Credits: 112 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. To 
_ avoid heavy workloads, it is strongly recommended that students give serious consid- 
eration to taking some of those courses noted by an asterisk in the summer. 


MEDICAL OFFICE TECHNOLOGY 
(SECRETARIAL - MEDICAL) 


T-032 
Lec. Lab. Credit 
First Quarter bi 
BUS 102 Typewriting | 3 2 4 | 
RS 105 Business Mathematics 3 2 4 
ENG 101 Freshman English | 3 0 3 | 
“ENG 151 Oral Communications | 3 0 38 
ped Bs 100 Computer Fundamentals 2 2 oe | 
r Social Science Elective Pres: ang ee | 
ile 6 20 
Second Quarter 
BUS 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS 180M Medical Terminology & Vocabulary 3 0 ae] 
BUS 181M Anatomy for the Medical Secretary 3 0 3 
ENG 102 Freshman English II 2) 0) oe 
Piel ks 11 Principles of Accounting | ye) Wie aa 
18 6 21 
Third Quarter : 
BUS 104 Typewriting III 3 2 4) 
BUS 107 Shorthand || D 2 4] 
BUS 280M Medical Terminology & Vocabulary Hn @) 3 
BUS 281M Anatomy for the Medical Secretary 3 6) SH 
BUS 121 Reference Manual Applications 3 0) 3 
EU 132 Principles of Accounting II ae ee 4g 
18 6 21a 
Fourth Quarter 
BUS 205 Advanced Typewriting 3 2 4 
BUS 118M Machine Transcription | a 2 4 
BUS Pay Secretarial Procedures | 3 2 4% 
ABS 220 Business Communications 3 0 3H 
BUS 127 Medical Insurance cits bia!) eae 
15 — 6 18 
Fifth Quarter | 
BUS 119M Machine Transcription II 3 2 4 
BUS 290 Word Processing | - 2 3 
BUS 214 Secretarial Procedures || 3 2 4) 
Po ¥ eat Professional Development 3 0 3 | 
BUS 208 Basic ICD-9-CM Coding e 0 3 
14 6 174) 
Sixth Quarter | 
BUS 291 Word Processing II 2 2 3 
1 BUS 110 Office Machines 2 ie 3 
Beef 164 Human Relations 3 6) 3 
BUS hi re) Office Applications 3 2 7 
10 16 16 


Total Credits: 113 i 


“This curriculum is set at or is very close to the minimum credit hour requirements set | 
forth by the N. C. Department of Community Colleges to obtain the Associate Degree. Tom 
avoid heavy workloads, it is strongly recommended that students give serious consid-_ | 
eration to taking some of those courses noted by an asterisk in the summer. | 


_ First Quarter 


AUT i el 
m MAT ~.110 
DFT 1101 
BPSY 101 


Second Quarter 


_ AUT ate 
AUT 1121 
_ MAT sei 


Third Quarter 


— AUT 1123 
AUT 1101 
WLD 1101 


| - Fourth Quarter 
WALT 1124 


AUT 2S 
me AUT 240 
_ Fifth Quarter 
’ AUT 254 
ENG. 101 
ePHY 103 
» AUT 241 
= WLD 1102 


Sixth Quarter 


AUT 252 
AUT 203 
ENG 102 
PHY 101 
AUT 242 
AUT 243 


AUTOMOTIVE TECHNOLOGY 


T-176 


Internal Combustion 
Engines 

Technical Mathematics | 

Schematics and Diagrams: 
Power Mechanics 

General Psychology | 


Engine Electrical and Fuel 
Systems 

Braking Systems 

Technical Mathematics II 


Automotive Chassis and 
Suspension System 


Automotive Air Conditioning 


Basic Gas Welding 
Social Science Elective 
Humanities Elective 


Automotive Power Train 
Systems 

Automotive Servicing 

Introduction to Automotive 
Electronics 


Advanced Automobile 
Power Transmissions 

Freshman English | 

Electricity 

Automotive Electronics | 

Basic Arc Welding 


Front Suspension, 
Alignment and 
Power Steering 
Automotive Servicing || 
Freshman English II 
Mechanics 
Automotive Electronics II 
Automotive Electronics 
System Servicing 


Lec. 
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Seventh Quarter 


AUT 
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ive Electron 
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ive Electronics 
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System Servicing || 


Diesel Engines 
Report Writing 
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3.2 )a(4.8) 


Properties of Matter and 


255 
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Heat 


16 
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Total Credits 


First Quarter 


ENG 101 

MAT 110 
EDP 201 
_ ELN 101 


oe 


7, 1 


Second Quarter 
ENG 102 
MA 111 
P- 101 
EL | 102 
aoe. 202 
| 


Third Quarter 


MemwAT 8112 

MeetN 103 

Mery = 102 

MENG 103 
a 


ik 
a 


Fourth Quarter 
LN 210 


oo 


_ Sixth Quarter 
fe DFT 110 
Me ELN 203 
meeENG 151 


e Seventh Quarter 
MPELN 224 
BeELN «223 


COMPUTER ENGINEERING TECHNOLOGY 


T-040 
Lec. 
Freshman English | 3 
Technical Mathematics | or MAT 105 5 
Introduction to BASIC 2 
Fundamentals of Electronics | 4 
14 
Freshman English II 3 
Technical Mathematics || or MAT 106 5 
Mechanics 3 
Fundamentals of Electronics II 4 
Advanced BASIC Rive 
nd 
Technical Mathematics Ill or MAT 107 5 
Solid State Devices 6 
Properties of Matter and Heat 3 
Freshman English Ill (or ENG 205) RS) 
17 
Semiconductor Circuit Analysis 4 
Social Science Elective sag 
> 
Technical Mathematics IV or MAT 205 a) 
Pulse and Digital Circuits 4 
Light and Sound 3 
Microcomputer Programming ate 
14 
Electronics Drafting 1 
Microprocessors ff 
Oral Communications | bing 
TW 
Computer Peripherals 5 
Microprocessor Interfacing 2 
Social Science Elective vie: 
(he 


Lab. Credit 


Puss 
Fe ee 


— 
~S 


on cere ee 
| 
—-I1WNnfB OW 


| as 
OnNoCO 
_— 


aes 
leo 00 


aoe 
cay 


pears 
oO 
sk 
ce) 


| 
O1O0D 
Oo 


ae 
=| 
-iWW oO 


Total Credits: 121 
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ELECTRONICS ENGINEERING TECHNOLOGY 


T-045 
Lec. Lab. Credit 
First Quarter 

ENG 101 Freshman English | o 0 4 
MAT 110 Technical Mathematics or MAT 105 s, 6) E 
EDP 201 Introduction to BASIC za 2 c 
ELN 101 Fundamentals of Electronics | A 4 i 
14 6 17 

Second Quarter | 
ENG Sh O2 Freshman English II 3 0 | 
MAT V4 Technical Mathematics || or MAT 106 5 0 S| 
PHY 101 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics || oA we: ok 
15 6 18 
Third Quarter | 
PAY. 102 Properties of Matter and Heat 3 2 4 
MAT 112 Technical Mathematics Ill or MAT 107 5 @) 5} 
ELN 103 Solid State Devices 6 10 14] 
ENG 103 Freshman English Ill (or ENG 205) Hid oe 3 
ay 12 23 
Fourth Quarter : 
ELN 105 Linear Circuits 6 6 9) 
ELN 210 Semiconductor Circuit Analysis _4 ee oi 
10 14 17 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 6) D| 
ELN 201 Pulse and Digital Circuits 4 6 fi 
ELN 202 Electronic Communications Systems 2 2 3: 
PHY 104 Light and Sound vied ips P| 
14 100) 19 

Sixth Quarter 

DFT 110 Electronics Drafting 1 4 3| 
ELN 203 Microprocessors 7 6 10 
ENG 151 Oral Communications | 3 ¢) 3] 
Elective (General Education) yas i! _& 
14 10 4 
Seventh Quarter | 
ELN 205 Robotic Systems 6 4 8 
ELN 206 Industrial Controls 2 2 3 
Social Science Elective ae ag oe | 

11 6 14 


Total Credits: 127 


Upon completion of the first four quarters, students have the option of graduating with a 
one-year vocation diploma or continuing for the remaining three quarters and being 
awarded the Associate in Applied Science Degree. | 
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First Quarter 


MeMeEC 151 

MeMAT — 1101 
ENG 1101 
meDFT 1104 
Mm BUS 1103 


- Second Quarter 
m MEC 152 


MAT 1102 
ENG 1102 
DFT = 1105 
— WLD 102 
Me PSY 1101 


' q Third Quarter 


SMEC 153 
mH MEC 103 
. DFT 1119 
_ MAT 1103 
_ PHY 1101 
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i Fourth Quarter 
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Fifth Quarter 
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om MAT § 110 
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Sixth Quarter | 
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_ Seventh Quarter 
fm ~MEC 253 

_ MEC 2350 


eS 
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MACHINIST TECHNOLOGY 
T-121 


Machine Shop Theory and Practice 
Fundamentals of Math 

Reading Improvement or ENG 101 
Blueprint Reading: Mechanical 
Small Business Operations 


Machine Shop Theory and Practice || 
Algebra 

Communications Skills or ENG 102 
Blueprint Reading: Mechanical 
Welding Applications 

Human Relations 


Machine Shop Theory and Practice III 
Treatment of Ferrous Metals 


_ Applied Mechanical Drawing | 


Geometry 
Applied Science | 


Machine Shop Theory and Practice IV 
Treatment of Non-Ferrous Metals 
Applied Mechanical Drawing || 
Trigonometry 

Applied Science || 


Machine Shop Theory and Practice V 
Technical Mathematics | 

Strength of Materials 

Oral Communications | 


Machine Shop Theory and Practice VI 
Technical Mathematics II 

Safety and First Aid 

Elective 


Machine Shop Theory and Practice VII 
Hydraulics and Pneumatics 
Elective 
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Total Credits: 127 


. tudents qualifying for advanced placement in mathematics may complete MAT 110 and 
: 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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MECHANICAL DRAFTING AND DESIGN TECHNOLOGY 


T-043 ; 
Lec. Lab. Credit | 
First Quarter j 
ENG 101 Freshman English | 3 0 3 | 
MAT 110 _ Technical Mathematics | 5 0 5 | 
MEC 101 -Machine Processes | 2 4 4) 
EDP 100 Computer Fundamentals 2 2 3} 
DFT 101 Technical Drafting | Wes 4 Mie | 
14 10 19} 
Second Quarter 
ENG 102 Freshman English II 3 0 3} 
MAT 111 Technical Mathematics || 5 0 a 
MEC 102 Machine Processes || 2 4 4) 
Rey: 101 Mechanics 3 2 4 
DFT 102 Technical Drafting II nics “4 oe) 
15 10 20 | 
Third Quarter : 
ENG 103 Freshman English III 3 0 3 | 
or 205 Report Writing 
MAT 112 Technical Mathematics III 5 0 5 
Pty, 102 Properties of Matter and Heat 3 2 4 
MEC 105 Applied Mechanics-Statics S 2 4 
DFT 103 Technical Drafting III pie 4 | 
16 8 On 
Fourth Quarter 
ENG 4511 Oral Communications | s: 0 3} 
rT 104 Technical Drafting IV 2 4 4 
DFT 201 Computer Aided Drafting | ee ee ce) 
fi 10 12) 
Fifth Quarter 
MEC 205 Strength of Materials o 2 4 
MEC 214 Engineering Materials | 2 4 4 | 
Pray 103 Electricity 3 2 4] 
DFT 202 Computer Aided Drafting |! en 6 5. | 
DFT 203 Dimensioning and Tolerancing we ee ae 
12 16 20 
Sixth Quarter 
MEC 245 Engineering Materials || 2 4 4 
DFT 204 Descriptive Geometry 2 4 4 
DFT 205 Computer Aided Design Drafting 2 4 4 
Elective (General Education) ee paw oe 
9 12 15 
Seventh Quarter 
MEC Paiehs) Hydraulics and Pneumatics € 2 4 
DFT 207 Piping Drawing 2 4 4 
DE 214 Mechanisms 3 2 4 | 
Elective (Social Science) os 23 a | 
11 8 15a 


Total Credits: 121 


Upon completion of the first four quarters, students have the option of graduating with a 
one-year vocation diploma or continuing for the remaining three quarters and being 
awarded the Associate in Applied Science Degree. | 


ASSOCIATE DEGREE NURSING 


(Registered Nursing) 


T-059 


First Quarter (Summer) 


ENG 101 
ENG 102 
Foy 101 
BIO 110 


- Second Quarter 


NUR 100 
NUR 101 
_ NUT 101 


BIO 1 


- Third Quarter 


NUR 102 
BIO tz 
PSY 102 


Fourth Quarter 


NUR 103 
PSY 208 
BIO 106 

Fifth Quarter 

NUR 204 
ENG 103 

Sixth Quarter 

NUR 205 

"PSY —.201 


Seventh Quarter 


NUR 206 


SOC 201 


Eighth Quarter 
“NUR 207 


NUR 208 


Freshman English | 
Freshman English || 
General Psychology 
Anatomy and Physiology | 


Pharmacology 
Nursing I- 
Fundamentals of Nursing 
Nutrition 
Anatomy and Physiology || 


Nursing Il- 

Basic Nursing of Adults 
Anatomy and Physiology III 
General Psychology II 


Nursing III- 

Maternity Nursing 
Abnormal Psychology 
Microbiology 


Nursing IV- 
Mental Health Nursing 
English III 


Nursing V-Nursing of 
Adults | 
Human Development 


Nursing Vl-Nursing of 
Children and Adolescents 
Introduction to Sociology 


Nursing Vil-Nursing of 
Adults II 
Nursing Vil-Nursing Trends 


Lec. 
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11 
4 


15 


Total Credits: 123 


03 


Academic Regulations 


3 


catalog under the description of the courses. A student must make a grade of “C” or 
better in both theory and clinical practice in the prerequisite nursing (NUR) courses before | 
registering for the next nursing (NUR) course. For related nursing prerequisites a student | 
must make a “D” or above to register for the next nursing course. a 

In accordance with the State Board of Nursing policy, students will be dismissed from | 


the nursing program if he/she: q 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in the a 


priate treatment and/or counseling with a reasonable period of time; 
b. demonstrates behavior which conflicts with safety essential to nursing practice. 


Graduation Policy 
The nursing student must meet all college requirements for graduation from a degree 
program. In addition, the nursing student must meet the following requirements: 


1. Make a grade of “C” or better in all nursing courses. 
2. Make. an overall grade point average of 2.0 (‘‘C’”’). 
3. Make at least a “D” in all related courses required in the nursing curriculum. 4 
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Third Quarter 
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AGR 256 
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AGRICULTURAL TECHNOLOGY 


T-133 


Freshman English | 
Business Math 
Business Law 
Plant Science 
Chemistry | 


General Biology 


Freshman English II 
Soil Science 
Agricultural Economics 
Chemistry |I 


General Biology 
Social Science Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Chemistry III 


General Biology 
Computer Fundamentals 


Internship 


Oral Communications | 

Plant Materials || 

Nursery and Greenhouse 
Management | 

Soil Conservation 


Elective (General Education) 


Marketing 
Turf Grasses 
AGR Elective 
Elective 


Taxes 
Entomology 


Weed Identification and Control 


AGR Elective 
AGR Elective 


Lec. 


WOWWWW 
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On 
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Total Credits: 


109 


95 
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AGRICULTURAL BUSINESS TECHNOLOGY 


T-001 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
BUS 105 Business Math 3 
BUS 145 Business Law | 3 
AGR 170 Plant Science 3 
AGR 274 Forage Crops ee 
Hb) 
Second Quarter 
ENG 102 Freshman English II 3 
AGR 185 Soil Science 3 
AGR 104 Agricultural Economics 3 
BUS $3 Accounting | 3 
Social Science Elective eo 
15 
Third Quarter 
ENG 205 Report Writing 3 
AGR 201 Agricultural Chemicals 3 
EDP 100 Computer Fundamentals 2 
AGR Zhi Field Crops 3 
AGR Elective 3 
Electives (Technical) me 
Lif, 
Fourth Quarter 
AGR 200 Internship in area of specialization 3 


Supervised by instructor with 3 hours © 
per week evening class for 
evaluation and planning 


Fifth Quarter 
ENG 151 Oral Communications | 3s 
AGR 251 Landscape Gardening 3 
BUS oe Sales Development 3 
AGR Elective 3 
Elective (General Education) ite) 
15 
Sixth Quarter 
BUS 220 Business Communications So 
AGR 205 Marketing ' 
PSY 110. Human Relations in Management 3 
AGR Elective 3 
BUS 1103 Small Business Operations ae 
15 
Seventh Quarter 
BUS 229 Taxes a 
AGR 278 Weed Identification and Control 3 
AGR 145 Entomology 3 
AGR Electives 6 
Elective ee 
18 


Peoeoehers 


Lab. Credit 
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ie oa) 
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Total Credits: 
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DAIRY MANAGEMENT TECHNOLOGY 


T-188 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
AGR 274 Forage Crops 3 0 5 
AGR 125 Animal Science 3 0 ) 
AGR 170 Plant Science an) ne 4 
t2 2 13 
- Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR $85 Soil Science a 2 4 
AGR 228 Livestock Diseases and Parasites 3 a 4 
AGR 110 Dairy Science | o 2 4 
BUS 105 Business Math es ie a 
15 8 19 
Third Quarter 
PENG 200 Report Writing 3 O 3 
AGR 201 Agricultural Chemicals 3 2 4 
AGR 271 Field Crops 3 0 o 
AGR ee Dairy Science II 3 2 4 
ae LP 100 Computer Fundamentals cine ie be) 
14 6 17 
Fourth Quarter 
AGR 200 Internship S 20 5 
Fifth Quarter 
ENG 151 Oral Communications | 3 0 3 
WLD 103 Farm Welding 1 3 ve 
AGR ey Feeds © 2 4 
AGR 112 Dairy Science III we MWe _4 
10 7 1S) 
Sixth Quarter 
PSY 15 Human Relations S 0) 3 
AGR 205 Agricultural Marketing 3 0 3 
AGR Ris Dairy Science IV 3 2 4 
AGR 205 Farm Management eB 0) 2g 
a 222 Agricultural Construction A es ais 
ie 4 U7 
Seventh Quarter 
_ BUS 229 Taxes : 0 & 
 AGR 114 Dairy Science V 4 2 S 
aGR 278 Weed Identification and Control 3 0 3 
| Social Science Elective 3 0 3 
| Elective sc) oe aw 
: 16 2 17 


Total Credits: 101 


58 


First Quarter 


ENG 101 
BUS 105 
AGR 170 
CHM 101 
BUS 131 


Second Quarter 


ENG 102 
AGR 185 
AGR 104 


Third Quarter 


ENG 205 
AGR AS 
AGR 201 
EDP 100 


Fourth Quarter 


AGR 200 
Fifth Quarter 
ENG the 
AGR 152 
AGR 251 
AGR 256 


Sixth Quarter 


AGR 205 
AGR Fat hl 
AGR 258 


Seventh Quarter 


AGR 145 
AGR 200 
AGR 278 


HORTICULTURE TECHNOLOGY 


T-009 


Freshman English | 
Business Math 
Plant Science 
Chemistry | 
Accounting | 


Freshman English II 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective (Agricultural) 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective (Technical) 
Computer Fundamentals 


Internship in area of specialization 


Lec. | Lab. 
3 0) 

3 2 

3 2 

a 3 
Ac) _2 
15 9 
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3 2 

3 0 

3 0 

3 @) 
18 2 yng 
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ei ie 
13 10 
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supervised by instructor with 3 hours 


per week evening class for 
evaluation and planning. 


Oral Communications | 

Plant Materials || 

Landscape Gardening 

Nursery and Greenhouse 
Management | 

Elective (General Education) 


Marketing 

Nursery and Greenhouse 
Management II 

Turf Grasses 

Elective (Technical) 

Elective (Technical) 


Entomology 

Nursery and Greenhouse 
Management III 

Weed Identification and Control 

Elective (Agricultural) 

Elective (Agricultural) 


3 0 
2 4 
3 2 
2 4 
he eh 
13 10 
3 0 
2 4 
1 4 
3 2 
ue _2 
12 12 
3 0 
2 4 
3 0 
3 2 
Un _2 
14 itis 


Total Credits: 
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T-009D 


HORTICULTURE TECHNICAL SPECIALTY 


_ The Horticulture Technical Specialty Program is designed for the student who is inter- 


ested in gaining hands-on skills in the basics of greenhouse and landscape work. The 


ir 


AGR 179 
BAGR 256 


in {8 


Second Quarter 


PAGR 185 
BAGR . 257 


_ Third Quarter 


GR Tt 
GR 258 
GR 278 


Plant Science 

Nursery and Greenhouse 
Management | 

Elective or MAT 1101 

Elective or ENG 1101 


Soil Science 

Nursery and Greenhouse 
Management || 

Elective or PSY 1101 

Elective or ENG 1102 


Plant Materials 

Nursery and Greenhouse 
Management III 

Weed Identification and Control 

Elective 


Internship 


Lec. 


(Se) 


ig) 


‘courses involved, selected from the requirements of the two-year technical curriculum, 
include enough elective credit hours to allow the student to tailor the program to his or 


Lab. Credit 
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¢) 5 
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@) 3 
ane ae! 
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4 4 

4 4 

@) 3 
ei Hs 
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Total Credits: 49 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 


T-129 
Correctional Technology Option 
Lec. Lab. 
First Quarter 
ENG 101 Freshman English | 3 0 
PSY 101 General Psychology | 3 0 
CJC 101 Introduction to Criminal Justice S. 0) 
CJC 102 Introduction to Criminology 0. ae 
16 0 
Second Quarter 
ENG 102 Freshman English II 3 0 
POU 201 American National Government S. 0 
SOC 205 Race and Ethnic Relations a 0 
Roy 102 General Psychology || 3 0 
CJC api ke) Criminal Law |—Substantive 
Criminal Law ed 20 
ns 0) 
Third Quarter 
ENG 103 Freshman English III (or ENG 205) 3 0) 
POW 202 State and Local Government 3 0 
CJC 110 Juvenile Delinquency 5 0 
CJC 206 Community Relations 3 0) 
CJC 203 Introduction to Corrections ao) 0 
Ae 0 
Fourth Quarter 
BUS 105 Business Math or MAT 105 3 2 
Poi 104 Psychology of Personal Adjustment $} 0) 
ROY 106 Stress Management 3 0 
PHI 203 Ethics 8 oe 
12 2 
Fifth Quarter 
ENG 151 Oral Communications | a 0) 
CJC 216 Criminal Law II—Criminal Procedure 5 0 
SOC 201 Introduction to Sociology 3 0 
EDP 100 Computer Fundamentals 3 0 
ANT 101 Introduction to Anthropology ee ed 
17 0 
Sixth Quarter 
CJC 209 Legal Aspects of Correction 3 ) 
POY 208 Abnormal Psychology 3 0 
CJC 222 Criminal Justice Management and 
Administration 5 0 
SOC 202 Marriage and Family = 0 
CJC 234 Community Based Treatment 3 ee 
17 0 
Seventh Quarter 
CJC 230 Correctional Counseling 3 0 
SOC 203 Social Problems 3 0 
RED 110 First Aid and Safety 2 0) 
CJC 204 Probations, Pardons, and Parole S 0 
ested § 205 Adolescent Psychology 3 @) 
PSY 151 Human Relations Be) ned 
aWe 0 


Total Credits: 114 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire servict 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 27 for CEL 


information. 
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_ Fourth Quarter 


=BUS 105 
iPS Y 104 
EPSY 106 
' PHI 203 
Fifth Quarter 
ENG 151 
eJC 216 
SOC 201 
EDP 100 
ANT 101 
Sixth Quarter 
oC eee 
aOJIC 210 
PSY 208 
OC 202 


Seventh Quarter 


| Gale 
CJC 
PED 
| SPSY 
WSOC 
: PSY 


CJC 


CRIMINAL JUSTICE—PRO 
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101 


101 
102 


~ Second Quarter 


102 
201 
102 
HS 


205 


Third Quarter 


103 
202 
110 
205 
206 


217 
201 
110 
205 
203 
aD | 


T-129 
Law Enforcement Option 


Freshman English | 

General Psychology | 
Introduction to Criminal Justice 
Introduction to Criminology 


Freshman English II 

American National Government 

General Psychology II 

Criminal Law—Substantive 
Criminal Law 

Race and Ethnic Relations 


Freshman English Ill (or ENG 205) 
State and Local Government 
Juvenile Delinquency 

Evidence 

Community Relations 


Business Math or MAT 105 
Psychology of Personal Adjustment 
Stress Management 

Ethics 


Oral Communications | 

Criminal Law—Criminal Procedure 
Introduction to Sociology 
Computer Fundamentals 
Anthropology 


Criminal Justice Management and 
Administration 

Criminal Investigation 

Abnormal Psychology 

Marriage and Family 


Patrol Procedures 
Motor Vehicle Law 
First Aid and Safety 
Adolescent Psychology 
Social Problems 
Human Relations 
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Total Credits: 113 


| ~ Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 27 for CEU 


information. 
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VOCATIONAL PROGRAMS 


(Diploma) 


_ The objectives of the vocational programs at Surry Community College are to prepare 
he individuals for initial employment in recognized skilled occupations, to retrain for 
sntering new occupations, to advance in a given occupation by updating or upgrading 
skills and knowledge, to develop an understanding of the American free enterprise system, 
and to develop an interest in the betterment of our society. 

_ Vocational programs require one full year of participation for students on a full-time 
9asis. Courses will be available during the day and during the evening for students desiring 
0 enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields may 
anroll in the advanced vocational options. After completion of the advanced year of 
Jarticipation, the advanced vocational diploma will be awarded. 


7 PROGRAMS OF STUDY 

The diploma is granted upon the successful completion of one of the following pro- 
jrams: . 

i Automotive Body Repair (V-001), page 64 

‘i Automotive Mechanics (V-003), pages 65-67 

3. Cosmetology (V-009), page 68 


Electrical Installation and Maintenance (V-018), page 69 

ae Industrial Maintenance (V-028), page 70 

Be Light Construction (V-029), page 71 

Hy Machinist (V-032), page 72 

ei Welding (V-050), page 73 

ae Automotive Mechanics—Correctional Institute (V-003), page 74 
Light Construction—Correctional Institute (V-029), page 75 


ue 
al 


Admission to a Program 


_ These programs are open to any high school graduate or person 18 years of age or 
Wer who shows promise of successfully completing the program. Students with defi- 
siencies in subjects basic to the program may be required to complete supplementary 
studies at the College prior to entering the program on a full-time basis. 
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AUTOMOTIVE BODY REPAIR 


V-001 
Lec. Lab. Shop Credi 
First Quarter 
AUT 1130 Auto Body Repair 3) 0) 12 “ 
AUT he Trim and Glass 1 0 6 2 
ENG 1101 Reading Improvement 2 0) 0 2 
MAT 1101 Fundamentals of 
Mathematics z 0 0) IS) 
WLD 1101 Basic Gas Welding O 0 S: 1 
SAF 1101 Safety and First Aid ae “0 nQ ne 
13 0 21 20 
Second Quarter | 
AUT 1132 Chassis and Suspension 4 0 15 9 
ENG 1102 Communication Skills e 0 ) 3 
MAT 1102 Algebra | 3 0 0 3 
PSY 1101 Human Relations oe mune Pe use 
16 0 15 18a} 
Third Quarter | 
AUT a Metal Finishing and | 
Painting 3 0 ye fi 
AUT 1134 Auto Accessories 2 2 @) 3a 
PHY 1101 Applied Science | e 2 0) om 
WLD 1102 Basic Arc Welding 0 0 3 1 
BUS 1103 Small Business Operations — 3 ee, a oa | 
10 4 15 17 
Fourth Quarter 
AUT avers: Body Shop Application 4 0 15 9 
PHY 1102 Applied Science II 2 2 0 > | 
WLD 101 Welding Processes Wee Ae Pate i: | 
8 6 15 16 | 


Total Credits: 71) 


Students may choose to enroll on a part-time basis, taking only the automotive classes, 
or complete the total program for the vocational diploma. 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum is designed to provide three major training skill 
level options for students interested in the field of mechanics. The three levels are light 


service mechanic, certified mechanic, and transportation maintenance technician. 


a. 


Program options: 


Automotive Mechanics 


Students completing the first four quarters of study as outlined will be graduated 
with a one-year vocational diploma. Graduates may begin their career at the light 
service mechanic level or continue studies for advanced training. 


. Advanced Vocational Automotive Mechanics 


Students desiring a more in-depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after completion 
of ihe four-quarter vocational program. Upon completion each student should have 
developed skills and knowledge necessary for qualification as certified mechanic. 


Automotive Technology 


This program option is designed to provide the training opportunity for those desiring 
to start their career at the technical level or pursue a bachelor degree by transferring 
to a four-year institution. The program outline encompasses all automotive courses 
involved in the advanced mechanics option plus the technical related courses nec- 


essary for the Associate in Applied Science Degree. 


Students may enter this program upon initial college entrance or change from either 
of the other two mechanics options and enter in the fifth quarter. 


The program outline is included in the technical program listings on pages 47 and 
48. 
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AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT aa Internal Combustion 
Engines 3 0 12 F. 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 1 2 0 pid 
ENG 1101 Reading 2 0) @) ve 
MAT 1101 Fundamentals of 
Mathematics o an!) ae eS) 
11 2 2 16 
Second Quarter 
AUT date Engine Electrical and 
Fuel Systems 3 12 é 
AUT dig eat Braking Systems é: 0 3 4 
DFT 1104 Blueprint Reading: 
Mechanical 1 2 0 2 
ENG 1102 Communication Skills 3 0) 0) 3 
MAT 1102 Algebra | Ss a) und, mi 
1g 2 15 19 
Third Quarter 
AUT 1123 Automotive Chassis and 
Suspension System 3 ) 9 6 
AUT 1101 Automotive Air Conditioning 2 0 aches) Sy 
MAT 1103 Algebra || and Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 2 0 3 
WLD 1101 Basic Gas Welding hone 0) vom Ace 
10 2 Fe 16 
Fourth Quarter 
AUT 1124 Automotive Power Train 
System 3 9g 6 
AUT 1125 Automotive Servicing 3 6) 9g 6 
AUT 240 Introduction to Automotive 
Electronics 3 O 3 4 
PHY 1102 Applied Science II 2 2 0 a 
11 2 21 19 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 
Lec. Lab. Credit 


Fifth Quarter 
AUT 254 Advanced Automotive 

Power Transmissions 2 6 0) 5 
WLD 1102 Basic Arc Welding 0) 0) 3 18 
SAF 1101 Safety and First Aid 2 0 6) 2 
AUT 24) Automotive Electronics | 2 0) 3 a 
BUS 1103 Small Business Operations 3 0 0) og 

9 6 6 14 — 


7 Sixth Quarter 
_ AUT 252 Front Suspension, 
i Alignment 
: and Power Steering 2 2 0 3 
~ AUT 253 Auto Servicing || 2 6 0 5 
~ AUT 242 Automotive Electronics II 2 0 3 3 
4 AUT 243 Automotive Electronics 
System Servicing wei ae ae: he 
rs 8 6 13 
Seventh Quarter 
AUT Paes. Diesel Engines 3 2 0 4 
~MEC 103 Treatment of Ferrous Metals 3 2 6) 4 
AUT 244 Automotive Electronics III 2 0 i 3 
AUT 245 Automotive Electronics 
System Servicing II ia td Phe: ie, 
i g 4 6 13 
| a Total Credits: 110 


2 


4 


‘Students may choose to enroll on a part-time basis, taking only automotive courses, or 
complete the total program for the vocational diploma. 


ba 
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COSMETOLOGY 
V-009 


Surry Community College offers the one-year vocational cosmetology program as listed | 
below on a year-by-year contractual basis with Carolina Beauty Systems, Inc. All curric- 
ulum classes and salon work are conducted at two off-campus locations: Regency Beauty | 
School, 120 E. Main Street, Elkin, telephone 835-4360; and Northwestern Academy of, 
Cosmetic Arts, 501 S. South Street, Mount Airy, telephone 786-2791. | 

Students desiring information and/or admission to the program should contact the) 
director of the school he or she wishes to attend or the college’s Student Services Office. | 


Clinical Cred 


Lec. Lab. 
First Quarter 
COS 1001 Scientific Study | 3 0 18 9 
COS 1011 Mannequin Practice 0 0 re ey 
MAT 1100 Basic Mathematics ree a0) a! te 
6 0 ao 17 
Second Quarter 
COS 1002 Scientific Study li 4 0 S 5 
COS 1022 Clinical Applications | 0 0 30 10 
Pov 1101 Human Relations eae onal a Ot 
i 0 3S 18 
Third Quarter 
COS 1003 Scientific Study III 4 0 = 3 
COS 1033 Clinical Applications || 0 @) 30 10 
BUS 1103 Small Business Operations — 3 50) ae!) poe 
fi 0 33 18 
Fourth Quarter 
COS 1004 Scientific Study IV + 0. 3 e) | 
COS 1044 Clinical Applications III 0 0) 30 10% 
ENG 1102 Communication Skills 3 aw $60 - 3a 
rs 0 3a 183 


Total Credits: A 


ELECTRICAL INSTALLATION & MAINTENANCE 
V-018 


The Electrical Installation and Maintenance curriculum is designed to provide a training 
program in the basic knowledge, fundamentals, and practices involved in the electrical 
trades. A large segment of the program is laboratory and shop instruction designed to 
give the student practical knowledge and application experience in the fundamentals 
taught in class. 

_ The graduate of this curriculum is qualified to enter an electrical trade as an on-the- 
lob trainee or apprentice, assisting in the layout, installation, check out and maintenance 
of systems in residential, commercial, or industrial settings. 


Lec. Lab. Shop Credit 
First Quarter 
ELC 1112 Direct and Alternating 


Current ~~. 5 0) 12 9 
Poy 1101 Human Relations | 3 0 0 3 
MAT 1101 Fundamentals of Math a cee oe! oo) 

13 ) 12 17 
- Second Quarter 
ELC 1113 Alternating Current and 
Direct Current Machines 
and Controls 5 ¢) f2 9 
rT 1110 Blueprint Reading: Building 
Trades a 2 O 3 
ENG 1102 Communication Skills 3 @) 0 3 
MAT 1102 Algebra | ae Te we pee 
13 2 12 18 
Third Quarter 
PHY 1101 Applied Science | 2 0 3 
ELC 1124 Residential Wiring 5 0 12 9 
ELN 1118 Industrial Electronics 2 2 0) | 
DFT Lats Blueprint Reading: 
Electrical Age poe aie ee 
10 6 1:2 “A 
Fourth Quarter 
ry 1101 Applied Science Il 2 2 0 3 
meLC 1125 Commercial and Industrial 
- Wiring i, 0) 12 9g 
ELN 1119 Industrial Electronics 2 2 @) 3 
| Ske 1126 National Electric Code es te we is 
ee 6 2 20 


Total credits: 72 


Students may choose to enroll on a part-time basis, taking only the electrical courses. 
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INDUSTRIAL MAINTENANCE 
V-028 


The curriculum in Industrial Maintenance prepares students to repair and maintain | 
machinery, electrical wiring and fixtures, and hydraulic and pneumatic devices found in | 
industrial establishments. | 

Industrial maintenance persons may be required to install, maintain, and service me- | 
chanical equipment; follow blueprints and sketches; and use hand tools, metalworking | 
machines, measuring instruments, and testing instruments. They operate metalworking | 
machines such as the lathe, milling machine, and drill press to make repairs. They use 
the micrometer and calipers to verify dimensions. They assemble wires, insulation, and | 
electrical components using hand tools and soldering equipment. They test electrical | 
circuits and components to locate shorts, faulty connections, and defective parts. They | 
inspect, test, and repair hydraulic equipment. 
Lec. Lab. Shop Credit 
First Quarter 


DFT 1104 Blueprint Reading 1 2 0) 25 
ge Bs 100 Computer Fundamentals 2 2 @) 3 
ELC 1112 Direct and Alternating 
Current 5 0 12 94 
MAT 1101 Fundamentals of Math 5 0) 9) 5 
13 4 12 19 


Second Quarter 
ELC WW Alternating Current and 
Direct Current 


Machines and Controls 5 0 12 9 
Poy 1101 Human Relations 3 0) 0 3 
ENG 1102 Communication Skills 3 0) 0 a 
MAT 1102 Algebra | 3 -40 0 3 
14 0 12 18 
Third Quarter 
PHY 1101 Applied Science | 2 z 0 38 
DET ape Mies! Blueprint Reading: 
Electrical 1 me 0 24 
MECN i230 Hydraulics and Pneumatics 3 Z 0 4% 
WLDYE 1102 Basic Arc Welding @) 0 3 1a 
ELN 1118 Industrial Electronics 2 2 0 3 
Major Elective 2 2 O 3 
10 10 3 16 
Fourth Quarter 
PHY 1102 Applied Science |! Z 2 0) 3 
MEC 1112 Machine Shop Processes 2 0 6 4 
WED 4104 Basic Gas Welding 0 0 3 1a 
ELN 1749 Industrial Electronics 2 . 0 3 
MEG oa a8 Electrical and Mechanical - 
Maintenance 3S 6) 6 5 a 
is) 4 bo 16 @ 


Total Credits: 4 


Students may choose to enroll on a part-time basis, taking only the skill courses, oF 
complete the total program for the vocational diploma. 


First Quarter 


MAS 1101 
a 1110 
MAT ©°1101 
CAR 1115 
ENG 1101 


~ Second Quarter 


CAB 1104 
PSY 1101 
ENG 1102 
CAB 1105 


Third Quarter 


peo. : 1107 
ELC 1102 
ELC 11415 
BePHY 1101 


é Fourth Quarter 


CAR ‘1101 
BELC © 1101 
CAR. 1114 


LIGHT CONSTRUCTION 


V-029 


Masonry 

Blueprint Reading 
Fundamentals of Math 
Construction Estimating 
Reading Improvement 


Cabinetmaking 
Human Relations 
Communications Skills 
Finishing & Fixture 
Installation 


Plumbing 

Applied Electricity 
Electrical Math 
Applied Science 


Fundamentals of Carpentry 

Introduction to Residential 
Wiring 

Building Codes 


Lab. 


See 


© 


shar 


Shop Credit 
12 b 
0 3 
@ 5 
0 3 
ab _2 
12 20 
12 ng 
0 3 
0 3 
& iad 
18 494 
ve mh 
6 4 
0 a 
_@ as 
20 ie 
ues iy 
6 4 
ny ae 
18 15 


Total Credits: 69 


Students may choose io enroll on a part-time basis, taking only construction courses, or 
complete the total program for the vocational diploma. 
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MACHINIST 


V-032 
Lec. Lab. Shop Credit 
First Quarter 
MEC 151 Machine Shop Theory and 
Practice | 3 0 AZ is 
MAT 1101 Fundamentals of Math 6) 0 0) 5 
ENG 1101 Reading Improvement or 
ENG 101 2 0 0 Bes 
DFT 1104 Blueprint Reading: 
Mechanical 1 2 0) 2 
BUS 1103 Small Business Operations — 3 ia!) we a 
14 2 12 19 
Second Quarter 
MEC 152 Machine Shop Theory and 
Practice Il 3 0 ip if 
MAT 1102 Algebra | 3 0 0) 3 
ENG 1102 Communications Skills or 
ENG 102 8 0 0) 3 
Ob. 1105 Blueprint Reading: 
Mechanical 1 2 0 23 
WLD 102 Welding Applications 1 2 ) 2 
PSY 1101 Human Relations ir ae, el as 
14 4 12 20 
Third Quarter 
MEC 153 Machine Shop Theory and 
Practice III 3 0) 12 rg 
MEC 103 Treatment of Ferrous Metals 3 sae @) 4 
MAT 1103 Algebra || and Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 eae 30 i 
141 4 12 Ke 
Fourth Quarter 
MEC 154 Machine Shop Theory and 
Practice IV 3 0 12 ft 
MEC 104 Treatment of Non-Ferrous 
Metals 3 a 0) 4 
MAT 1104 Trigonometry 3 0) 0) 6) 
PHY 1102 Applied Science II 2 2 0 ge 
14 4 12 17 


Total Credits: 73 


Upon completion of this program students have the option of continuing for three 
advanced quarters and being awarded the Associate in Applied Science Degree. See | 
Machinist Technology program, page ®. 

Students qualifying for advanced placement in mathematics may complete MAT 1103} 
and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 

Students may choose to enroll on a part-time basis, taking only the machinist Courses, 
or complete the total program for the vocational diploma. 


be eae eas Sk: 


First Quarter 


VED. +1120 
MAT 1101 
DFT 1104 
ENG 1101 
BUS 1103 


Second Quarter 


WLD 2124 
MAT 1102 
DFT ATAZ 
ENG 1102 
WLD 1123 


Third Quarter 


WLD 1124 
WLD ie 
MAT 1103 
MEC 103 


Fourth Quarter 


WLD 1122 
WLD 1125 

eC? 
-MEC 104 


WELDING 
V-050 


Lec. 


Oxyacetylene Welding & 
Cutting 

Fundamentals of 
Mathematics 

Blueprint Reading: 
Mechanical 

Reading Improvement 

Small Business Operations 


| 
BhIODM — On ioe) 


Arc Welding 

Algebra | 

Blueprint Reading: Welding 
Communication Skills 

Inert Gas Welding 


eee 


— 
=k 


Pipe Welding 3 
Mechanical Testing and 
Inspection 1 
Algebra and Geometry 2 
Treatment of Ferrous Metals 3 


Commercial and Industrial 
Practices 

Certification Practices 

Machine Shop Processes 

Treatment of Non-Ferrous 
Metals 


pe Com Ce) 


=0 
ara 


coon 


Sia 


io) 


A ae 


Sor 


Ss 


Shop Credit 
pe: if 
0 5 
0 2 
0 2 
Bee is 
12 19 
Ae ih 
0 3 
6) 2 
0) 3 
Ls _2 
15 17 
12 ip 
3 2 
0 e 
mS fue 
es) 16 
9g 6 
6 s) 
6 4 
ae as 
21 19 


Total Credits: 71 


‘Students may choose to enroll on a part-time basis, taking only the welding courses, or 
complete the total program for the vocational diploma. 
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First Quarter 


AUT aa 
MAT P1101 
PAY P1101 


Second Quarter 


AUT P1124 
DFT P1101 
MAT P1102 
PHY Rite 
SAF P1101 


Third Quarter 


AUT Pal 
MAT P1103 
ENG P1101 
BUS P1103 


Fourth Quarter 


AUT P1101 
AUT P240 
AUT P243 
Fifth Quarter 
AUT P1121 
AUT P241 
ENG P1102 
AUT P252 


AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 


Lec. 


Internal Combustion 
Engines. 3 
Fundamentals of 
Mathematics Kn 
Applied Science | we 


Automotive Power Train 
Systems 

Schematics & Diagrams: 
Power Mechanics 

Algebra | 

Applied Science || 

Safety and First Aid 


eoteaes (e) 


i 
oO 


Engine Electrical and 

Fuel Systems 
Algebra || and Geometry 
Reading Improvement 
Small Business Operations 


ee 


— 
mon, 


Automotive Air Conditioning 2 
Introduction to Automotive 
Electronics | “5! 
Automotive Electronics 
Servicing 1 
6 


Braking Systems 
Automotive Electronics 
Communication Skills 
Front Suspension, 
Alignment, 
and Power Steering & 


WOM WO 


Oreo see © io) 


cars 


Shop Credit 
12 ri 
0 s 
_o ua 
12 15 
is) 6 
3 1 
0 3 
0 3 
ae _2 
12 aie) 
12 rf 
0 2 
0 2 
a nea 
he 45 
3 3 
3 4 
hae 2 
9 rs) 
4 4 
3 3 
@ 3 
ae i 
6 is 


Total Credits: 67. 


LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construction 
field as tradesmen, foremen or general supervisors. Courses of study are designed to 
introduce the basic building skills, carpentry, masonry, cabinetmaking, and plumbing. 


PROGRAM OPTIONS 


Each student has the following options. 
1. Entry into the program at the beginning of any quarter. 
2. lake any one quarter of study, or one single course and receive a certificate upon 
completion. 
Lec. Lab. Shop Credit 
_ First Quarter 


MAS P1101 Masonry Fundamentals 3 0 te 7 
CAR P1115 Construction Estimating 3 0) 0 3 
MAT P1101 Fundamentals of 
Mathematics 2 0 0) 5 
ENG P1101 Reading Improvement hgh: Wane a0 se 
13 0 12 W 
_ Second Quarter 
~ CAB P1101 Cabinetmaking 3 0 12 ri 
ey OF Major Elective 
ELC ok Bag Electrical Math 3 0) 0 3 
ENG P1102 Communication Skills 3 0 0 3 
DFT P1110 Blueprint Reading - 
ee Building Trades as ae M8) te) 
11 2 12 16 
Third Quarter 
PLU P1101 Fundamentals of Plumbing 3 0 12 yi 
PHY P1101 Applied Science 2 es, @) 3 
BroY P1101 Human Relations ao ie, 0 ye 
| 8 2 12 13 
Fourth Quarter 
CAR P1101 Fundamentals of Carpentry 3 0 12 7 
BeLC P1101 Introduction to Residential 
Wiring 2 0 6 4 
LC P1102 Applied Electricity ite i nh6 _4 
¢. 0 24 15 
Fifth Quarter 
CAB P1105 Finishing and Fixture 
Installation 2 0 6 4 
CAR P1114 Building Codes _4 co bo a 
} 6 0 6 8 


Total Credits: 69 
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COURSES OF INSTRUCTION 
COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by anumber 
to indicate the level within a given program. The course number is followed by the exact 
title of the course. Following the title will be one or more of the following symbols: F, W, 
SP, SU, or OD. These symbols are used to indicate the quarter during which the particular 
course will be taught: F-Fall, W-Winter, SP-Spring, SU-Summer, and OD-On Demand. 
(Consult the college calendar on page 5 for exact dates of quarters.) The last sequence 
of three numbers indicates the number of lecture hours per week, the number of lab hours 
per week, and finally, the number of credit hours earned when the course is successfully 
completed. 


AGRICULTURE 


AGR 104-Introduction to Agricultural Economics (W even years) 3 0 3 

An introduction to economics, the functions of the economic system and agriculture’s 
role in the economy. A review of the functions of the manager and an introduction to the 
principles he uses in making decisions to adjust to changing conditions. Analysis of the 
main sources of change which affect agricultural firms. 


AGR 105-Grounds Management & Equipment | (OD) ‘hg Seas 
An introduction and study of basic grounds management techniques, equipment han- 
dling, and maintenance. 


AGR 107-Grounds Management & Equipment III (OD) LUE 4 
A continuation of AGR 105, with increased emphasis on equipment maintenance and 
repair. 


AGR 110-Dairy Science | (W) 372.4 
An introductory course to the dairy science field. Topics to study include biology of 

dairy cattle, selecting cows, evaluating pedigrees, selecting sires Al and Natural, breeding 

heifers and cows, care of herd sires, improving reproductive performance and culling. 


AGR 111-Dairy Science II (SP) 3.2 4 
A continuation of studies in the dairying field. Topics of study include preparing cows 
for calving, care of cows and calves, calf management, and calf diseases and problems. 


AGR 112-Dairy Science Ill (F) 3.2 4 

The third course in the sequence of dairy science courses, dealing mainly with the 
milking operation. Topics of study will include selecting milking systems, operation and 
‘maintenance of milking system, milking practices and problems, and current methods of 
‘producing high quality milk. 


AGR 113-Dairy Science IV (W) 3.2 4 

A concentrated study of dairy record keeping. Systematic system of keeping dairy 
records, breeding records, and milk production records will be studied with practical 
applications in laboratory settings. 
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AGR 114-Dairy Science V (SP) 42 

A culminating course in the dairy science sequence. After all other aspects of th) 
dairying operations have been studied the student is taken step by step through a tote 
planning process. Specific topics of study will include planning dairy housing, milk centers) 
manure handling, feeding, and equipment. 


i 
AGR 125-Animal Science (OD) | 
An introductory animal science course covering fundamental principles of ives 
production. A study of the animal body and the basic principles of reproduction, genetics 
growth, fattening, digestion, along with the selection, feeding, improvement, processing) 

and marketing of livestock. | 
} 


AGR 127-Feeds (F) 3 2 

A comprehensive study of the feeding of livestock. Included will be the nutrient re) 
quirements of livestock, formulating rations, feed composition, and determining a prograr 
a feeding. 
AGR 145-Entomology (SP even years) 3 0 

This course is intended to give the students a basic understanding of insects that attac. 
plants. The nature, structure and importance of identification, and control of the insect} : 
is studied. 


AGR 150-General Horticulture (SU) 3.245 
A course dealing with horticulture principles and the application of plant science fur’ 
damentals to horticulture practices. 
Prerequisite: AGR 170. i. 


AGR 151-Plant Materials | (SP) 2 4 

An introductory plant material course covering plants that are commonly used in lanc 
scaping. Emphasis is placed upon identification, cultural condition, and specific chal) 
acteristics of each plant. | 


AGR 152-Plant Materials II (F) 2047) 
A continuation of AGR 151. 

AGR 155-Arboriculture (OD) 3 2a) 
Arboriculture involves the principles and practices of selection, use, establishment, an’ 

care of shade and ornamental trees. Practical applications in the course include climbing: 

pruning, bracing, and other physical operations required of skilled tree workers. 
Prerequisite: AGR 185. 


AGR 165-Plant Pathology (OD) 3 2 

The purpose of this course is to teach the student the control of diseases of ornament 
crops through a basic knowledge of structure, life history, and identification of the variou) 
parasitic disorders plaguing ornamental trees, shrubs, flowers, and turf. : 


AGR 170-Plant Science (F) 3 2 
A general botany course dealing mostly with the structure and functions of flowerin 
plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180-General Poultry Science (OD) 32 

An introduction to the science of poultry production. The major phases of the stud 
include the history of the poultry industry; the anatomy and physiology of the chicken; th 
breeds and varieties: the feeding, housing, and management; marketing poultry products 
and the science of disease and parasite prevention and control. 


AGR 185-Soil Science and Fertilizers (W) 3 2 4 
A course dealing with basic principles of efficient classification, evaluation, and man- 
agement of soil; care, cultivation, and fertilization of the soil fertility. 


AGR 200-Internship (SU) 3 esto 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201-Agricultural Chemicals (SP) 3.2 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics as: 
positive and negative viewpoints of chemicals, how chemicals affect the environment, 
federal and state regulations, pesticide licensing, classifications of pesticides, and using 
chemicals safely. 


AGR 204-Farm Business Management (OD) 37.053 
A review of the functions of the manager of a business firm and the problems he faces. 
Development of the concept of planning by both partial and complete budgeting. Review 
of the concepts of cost and the lengths of run in production. Practice in preparing en- 
terprise budgets as an aid in choosing what to produce. Use of partial budgeting to find 
the least cost production procedure. Analysis of production data to select the level of 
production that yields the most net revenue. Relationship between size, efficiency, and 
income of a farm. Review of procedures for evaluating the efficiency of the manager. 
Prerequisite: AGR 104. 


AGR 205-Agricultural Marketing (W odd years) 3.0 3 
An analysis of the functions of marketing in the economy and a survey of the problems 
marketing faces. A review of the market including foreign markets. Problems in the op- 
erations of marketing firms including buying and selling, processing, standardization and 
grading, risk taking and storage, financing, efficiency, and cooperation. Discussion of 
procedures of marketing such commodities as grain, cotton, livestock, and tobacco. 


AGR 218-Agricultural Mechanization (OD) 3 0 3 
A study of farm machinery management and labor-saving devices. The economics of 

selection and operation of farm machinery. Study and evaluation of feed grinders and 

mixers, storage facilities, materials handling systems, and other labor-saving devices. 


AGR 222-Agricultural Construction (OD) 32). 4 
_ Astudy of practical planning of housing systems for humans, livestock, farm commod- 
ities, and equipment storage. The design will be related specifically to layout procedures, 
materials of construction, structural features, and cost estimating. There will be practical 


; 


exercises in preparing sketches, blueprint reading, and job planning. 


GR 227-Beef Cattle Management (OD) 30) 0083 

A study of the principles and practices of beef cattle production, including breeding 
and selection, health and sanitation, and feed acquisition and utilization. Soecial emphasis 
is placed on the importance of herd and farm business records. 


AGR 228-Livestock Diseases and Parasites (OD) 324 
_ Acourse dealing with the common diseases and parasites of livestock; sanitation prac- 
tices and procedures with emphasis on the cause, damage, symptoms, prevention and 
treatment of parasites and diseases, and management factors relating to disease and 
parasite prevention and control. 

Prerequisite: AGR 125. 


19 


80 


AGR 229-Sheep Production (SU) 224 

A general livestock management course with a study of the major aspects of the industry | 
Included in the study are: breeds, feeding, shearing, housing, disease and parasite pre} 
vention and control, anatomy and physiology of the animal, breeding and reproduction, 
and marketing of sheep. 


AGR 251-Landscape Gardening (F) 3 2 aI 
An introduction and study of the basic principles of landscape design. Students wi) 
draw residential landscape plans combining the use of basic principles and Knowle ce 
of plant material. | t 
Prerequisite:AGR 151 and/or 152. 
| 


AGR 252-Landscape Gardening II (OD) d 
Development and maintenance of landscape areas including planting, sine a | 
ization, and pest control. Fundamentals of landscape economics: costs, contracts, cal 
culating areas, volumes, and plant quantities for landscape projects. Selection and Use 
of materials in landscape construction. : 
AGR 256,257,259-Nursery and Greenhouse Management 
I, Hl, tll (OD) 24 d 

A three-quarter course dealing with the necessary operations in maintaining a green, 
house and nursery. Included are such aspects as sexual propagation, asexual propa) 
gation, major greenhouse crops, fertilization, pest control practices, and others. /) 
considerable amount of time will be spent in the greenhouse actually performing thes¢ 
operations. ( 
AGR 258-Turf Grasses (OD) 144 
A study of turf grasses including identification, use, establishment, and maintenance) 
Other topics will include a comparison of high quality turf (as in golf courses) and residentig’ 
turf, turf pests and their control, and use of ground covers where turf is impractical o| 


impossible. 


AGR 270-Bacteriology (OD) 244 

A general bacteriology course dealing with the structure, development, and function a. 
bacteria and other microorganisms. Emphasis on those organisms associated with wate) 
and soil, and the role of microorganisms in nature. 


AGR 271-Field Crops (OD) 3.0% 

A study of crop species grown in southeastern United States and their place in the farn 
and economics programs. An application of the principles of crop production will be giver: 
for the major grain, oil, fiber, and special crops. The study will include the cultural practices, 
disease, and insect control, fertilization, weed control, grading and marketing of all fielc 
crops. / 

Prerequisite: AGR 170 


AGR 272-Tobacco Technology (SU) 3 04 

All phases of tobacco production and marketing will be discussed. The latest researct 
problems and findings dealing with this important cash crop will be discussed in relatior’ 
to types of tobacco; the development and selection of varieties, plant production, diseases 
and insect control, soils fertilization, cultural practices, harvesting, curing, grading, mar 
keting, and manufacturing as it influences cultural practices. 
AGR 274-Forage Crops (F) 3 0 ‘ 

All phases of forage crop production will be discussed. Emphasis will be placed ot 
variety selection, seeding, fertilizing, insect and disease control, weed controt, and the 
housing and storing of forage crops. | 


AGR 278-Weed Identification and Control (SP) 3710) 63 
A study of the identification and control of the annual and perennial weeds of economic 
importance in North Carolina. 


AGR 279-Farm Forestry (OD) 3 0 3 
A course dealing with the fundamentals of forestry and farm problems, including plant- 
ing, protecting, thinning, and harvesting. 


AGR 290-Soil Conservation | (W) 244 
An introduction to soil conservation, covering what is included in soil and water con- 
servation, the public interest in soil and water conservation, who is involved in soil and 
water conservation, the available resources to carry out soil and water conservation meas- 
ures, and the relationship of specialized knowledge in agronomy, biology, economics, 
engineering, soils, forestry, and recreation. 
Prerequisites:AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101-An Introduction to Anthropology (OD) 377073 

An introduction to the basic concepts of social anthropology and knowledge of one’s 
own culture in terms of those basic concepts. The course is devoted to examining the 
many aspects of culture and society and, by examining the variety of ways in which man 
has met the conditions of life, the student may come to a broader understanding of human 
behavior. Comparisons between modern and primitive societies will be made so that the 
student can discover what aspects of human culture are universal and timeless and what 
are unique and variant. 


ANT 110-Applied Anthropology (OD) 3.0 3 

This course is for students who already have some knowledge of local prehistory and 
excavation methods and is intended to give them a more thorough understanding of 
archeological hypothesis testing and the anthropological theory underlying such hy- 
potheses. It provides an opportunity to learn how archaeological data are generated and 
used to refine our understanding of the prehistoric past. 


ART 


ART 101-Art History | (W) 3.0 3 
A general survey of art history from pre-history to 1500 A.D. 


ART 102-Art History Il (SP) 3.0 3 
A general survey of art history from 1500 A.D. to the present. 


ART 120-Commercial Art | (F) 3.0 3 

A basic course in commercial art for beginners on how to create and assemble news- 
paper and magazine advertisements. The student is taught the use of different art materials 
plus an introduction to typography, color, layout, and design. 


ART 121-Commercial Art Il (W) 3° 0.3 

This course covers the seven elements of graphic design: line, direction, shape, size, 
texture, value, and color. The student learns how to create posters, booklets, brochures, 
logotypes, etc., and how to assemble a portfolio. 


ART 122-Commercial ART Ill (SP) 3 0 3 
A continuation of ART 121. 
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ART 130-Art Appreciation (F,SP,SU) 3 0:33 

A beginner's course for those interested in learning to look at, appreciate, and enjoy! 
the visual arts. The elements used to create a work of art are studied through discussion | 
and reference to art works of the past and present. 


ART 131-Drawing I (OD) 3 0 | 
A beginning course in the use of charcoal and pastels. | 
| 


ART 132-Drawing Il (OD) 3 0 3! 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 


ART 133-Arts and Crafts (OD) x ee | 
A beginning course in methods of art for education and religion majors. 


ART 150-Ceramics | (OD) 3 0 3] 

A sequence course, beginning with ART 150, which concentrates on ceramic pottery 
and sculpture with wheel throwing and hand building in clay. Glazing, firing, and armatures 
construction will be emphasized. 


ART 151-Ceramics Ii (OD) 3 0 3) 
A continuation of ART 150. 


ART 152-Ceramics III (OD) 30 3 
A continuation of ART 151. ! 


ART 153-Ceramic Sculpture (OD) 30 3 
A course concentrating on carved, hand built, and assembled wheel thrown sculpture. | 


ART 201-Painting | (OD) 303. 
A beginning course in oil painting or acrylics. Composition, color and techniques are 
stressed. 


ART 202-Painting II (OD) | 3:0 
A continuation of ART 201. 


ART 203-Painting III (OD) 303 
A continuation of ART 202. 


ART 204-Painting: Water Color | (OD) | 303 
Introduces basic water color techniques. Students are taught working with and con-. 


trolling liquid color as well as dry brush technique. Still life and flower study are the subject 
matter for beginners. 


ART 205-Painting: Water Color Il (OD) 303 
A continuation of the study and technique of painting still life and flowers. Paint along 
as well as outdoor landscape is introduced in this course. 


ART 206-Painting: Water Color Ill (OD) 3 0 3| 

A review of basic techniques followed by specific landscape components such as rocks, | 
trees, meadows, clouds, and mountains. Paintings are done out-of-doors, incorporating. 
the various skills acquired during the three quarters of study. 


ART 210-Portrait Painting | (OD) 3.0 3 
This is a basic course in professional level portrait painting which emphasizes sittings, 
lighting the head, and harmonizing color. It is recommended only for art students who 
draw well. Live models will be used. 
Prerequisite: ART 203 or permission of instructor. 


ART 211-Portrait Painting II (OD) 3 0 3 
A continuation of ART 210. Professional techniques and professional ideas are tested 
in class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 


ARTS 212-Portrait Painting III (OD) 3.0 3 

A continuation. of ART 211. In addition to continuing the study of heads, this class will 
study the full figure. A bathing suit model will be used for five consecutive meetings. Also 
the students will study hands and how to pose them. 

Prerequisite: ART 211 or permission of instructor. 

The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valuable 
for hobby and leisure-time activities. 


ART 134-Ceramics (OD) On Zien 
ART 135-Decoupage | (OD) OW 21 
ART 136-Decoupage Il (OD) Om Zon 
ART 137-Flower Arrangement (OD) 02 1 
ART 139-Leather Craft (OD) Oe201 
ART 143-Crafts (OD) 02 1 
ART 145-Oil Painting (OD) 02 1 
AUDIO VISUAL 

AUD 101-Introduction to Audio Visuals (OD) Pa fae es! 


An introduction to non-print media, equipment operation, and effect of A-V materials 
on the learning process. 


AUD 201-Media Production (OD) Pa Yee 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied and 
produced. 


AUTOMOTIVE 


AUT 101-The Automobile (OD) Parents 

An introductory course designed to acquaint the automobile owner with the operation 
and function of the various automobile systems and components. Topics of discussion 
will include engines, power trains, chassis and suspension, braking systems, air condi- 
tioning and electrical and fuel systems. 
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AUT 240-introduction to Automotive Electronics (SU) 3.3 4 
A beginning basic electronics course consisting of basic electronic units, Ohm’s Law) 
basic electrical measuring instruments, series circuits, parallel circuits, series-paralle 
circuits, direct current meters and metering circuits, and general DC circuit analysis as 
applied to the automobile. | 
AUT 241-Automotive Electronics | (F) 2 3 q 
A continuation of AUT 240 with additional studies of basic electricity, circuits, magnetism, 
electromagnetism, capacitance, semi-conductors, diodes, transistors, and symbols. | 
Prerequisite: AUT 240. 
AUT 242-Automotive Electronics II (W) 233 
This course includes an introduction to electronic design fundamentals including elec- 
tronic theory, circuit characteristics of active devices, digital integrated circuits, solid state 
circuits, and automotive electronics. Emphasis is placed on the circuit applications of 
sensors meters and measuring instruments. 
Prerequisite: AUT 241. 
AUT 243-Automotive Electronics System Servicing | (W) 1 3 2 
A course designed to prepare the student to test, diagnose, and repair problems, 
including electronic computer control system, ignition, carburetion, fuel injection, emission) 
control systems and related functions of the modern automobile components. Consists. 
of discussion/lectures and practical hands-on experience. | 
Prerequisite: AUT 242. 


| 
AUT 244-Automotive Electronics III (SP) 23 3 
A course designed to provide the opportunity for students to operate test equipment, 
diagnose and repair electronic fuel systems, related computers, and electrical control. 
devices. Emphasis is on trouble-shooting and repair of all electronic components. 
Prerequisite: AUT 243. | 
AUT 245-Automotive Electronics System Servicing Ili (SP) 1374 
A continuation of AUT 244 in which students acquire additional experience in automotive 
repair business and supervisory activities. Trouble-shooting procedures and repair of 
various types of computerized control systems are included. | 
Prerequisite: AUT 244 


| 
AUT 251-Automotive Electronic/Electrical Systems (F) 46@ 

A thorough study of the theory and operation of various automobile electrical units and _ 
systems. Maintenance and testing procedures, diagnosis and repair of all types of elec-. 


trical/electronic components, especially the transistor circuits, found on the modern au-. 
tomobile. 


AUT 252-Front Suspension, Alignment and Power Steering (W) 22 3) 

Theory of operation, correct disassembly and mounting of all front suspension parts on 
various types of frames (car and light truck). A thorough understanding of the function | 
and repair of steering gears (power and standard), shock absorbers, springs, wheels and. 
tires, pumps, rams, etc. is gained. Theory and application of steering geometry, correct 
diagnosis of problem and use of the alignment and balancing machines; analysis and | 
correction of tire wearing problems, vibrations, hard steering, pulling, etc. is experienced. 


AUT 253-Automobile Servicing Il (W) 2 6 5 

Emphasis is placed on “trouble-shooting” and repairing the various component systems | 
on vehicles provided for general repairs. The student is given in-depth experience in 
diagnosis, testing, adjusting, repairing, and replacing component parts. 


ee 


AUT 254-Advanced Automobile Power Transmissions (SP) 26 5 

This course is designed to provide a measure of depth in the understanding of automatic 
transmissions. Instruction includes classroom study demonstrations, and student partici- 
pation in disassembly, reassembly, and testing of selected transmissions. Special em- 
phasis is placed on principles, function, construction, operation, servicing and “trouble- 
shooting” procedures and repair of various types of automatic transmissions. 


AUT 255-Diesel Engines (SP) 324 

This course is designed to acquaint the student with the operation, service and repair 
of the Diesel Engine. Topics of discussion will include fuel supply systems, principles of 
operation, design and operation. 


AUT 256-Automobile Body Repair (SU) S129 
A comprehensive introduction to all phases of automotive body repair. Topics of study 
include estimating, frame and body reconditioning and painting. 


AUT 1101-Automotive Air Conditioning (SP) Pan Vi RE 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of operation, 
and control; proper handling of refrigerants in charging the system. 


AUT 1111-Internal Combustion Engines (F) Sma of. 

Development of a thorough knowledge and ability in using, maintaining, and storing 
the various hand tools and measuring devices needed in engine repair work. Study of 
the construction and operation of components of internal combustion engines. Testing of 
engine performance; servicing and maintenance of pistons, valves, cam and camshafts, 
fuel and exhaust systems, cooling systems, proper lubrication, and methods of testing, 
diagnosing and repairing. 


AUT 1112-Engine Electrical and Fuel Systems (W) Soe125 37 

A thorough study of the electrical and fuel systems of the automobile. Battery cranking 
mechanisms, generator, ignition, accessories and wiring, fuel pump, carburetors, and fuel 
injectors. Characteristics of fuels, types of fuel systems, special tools, and testing equip- 
ment for the fuel and electricial system. 


AUT 1121-Braking Systems (W) 3m13) 4 
A complete study of various braking systems employed on automobiles and lightweight 

trucks. Emphasis is placed on how they operate, proper adjustment, and repair. 
Prerequisite: PHY 1102. 


AUT 1123-Automotive Chassis and Suspension Systems (SP) 39% 6 

Principles and functions of the components of automotive chassis. Practical job instruc- 
tion in adjusting and repairing of suspension and steering systems. Units to be studied 
will be shock absorbers, springs, steering systems, steering linkage, and front end align- 
ment. 


Aut 1124-Automotive Power Train Systems (SU) 3 9 6 

Principles and functions of the automotive power train systems; clutches, transmission 
gears, torque converters, drive shaft assemblies, rear axles and differentials. Identification 
of troubles, servicing, and repair. 
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AUT 1125-Automotive Servicing (SU) 3 9 € 
Emphasis is on the shop procedures necessary in determining the nature of troubles) 
developed in the various component systems of the automobile. Trouble-shooting of au | 
tomotive systems, providing a full range of experiences in testing, adjusting, Raa 
and replacing. 
Prerequisite: AUT 1101, 1121, 1123. | 
AUT 1130-Auto Body Repair (F) 3.12 7 
Basic principles of automobile construction, design, and manufacturing. A thorougt! 
study of angles, crown, and forming of steel into the complex contour of the present day, 
vehicles. The student applies the basic principles of straightening, aligning, and painting 
of damaged areas. | 


AUT 1131-Glass and Trim (F) 1 64 
Methods of removing, installing, cutting, and fitting glass windshields and mirrors: re. 
moving and installing seat covers and door trim panels; painting trim and accessories. | 


AUT 1132-Automotive Chassis and Suspension Systems (W) 4 15 § 

Principles and functions of the components of automotive chassis. Practical job instruc: 
tion in adjusting and repairing of suspension and steering systems. Units to be studiec 
will be shock absorbers, springs, steering systems, steering linkage, front end alignment, 
and installation and repair of frame components. 


AUT 1133-Metal Finishing and Painting (SP) 3 12 7 
Development of the skills of shrinking stretched metal: soldering, leading, and filling; 

preparing the metal for painting; straightening, fitting, and aligning of door, hoods, and 

deck lids; painting fenders, panels, spot repairs, and the complete vehicle. The use and 

application of power tools will also be taught. 

AUT 1134-Auto Accessories (SP) 22 3 
This course includes a study of the basic automotive accessories; power steering, power 


seats, power headlights and other components. Basic installation and performance checks) 
will be covered. 


AUT 1135-Body Shop Applications (OD) 4 15 9 

A thorough study of the requirements for metal working and painting including the use. 
of essential tools, forming fender flanges and beads, and straightening typical auto body. 
damage. The student will begin acquiring skills such as shaping angles, crowns, and 
contours of the metal of the body and fenders. The student applies all phases of training : 


including estimating damage, writing repair orders, purchasing parts, and transacting the 
final settlement with the adjuster. | 


BIOLOGY 


BIO 101-General Biology | (F,W,SP,SU) 3 2 4 
An introduction to the fundamental concepts of biology and the cellular basis of life as 
related to chemistry, energy, structure, and reproduction. 


BIO 102-General Biology I! (W,SP,SU) 3.2 a ! 
A study of the genetic basis of life and plant and animal systems. 
Prerequisite: BIO 101. 


BIO 103-General Biology Ill (SP,SU) 3 2 4 
A study of life as related to reproduction of organisms, systems related to reception 
and response, and ecosystems. 
Prerequisite: BIO 101. 


BIO 106-Microbiology (SP) 3 3 4 
A study of microbiology as related to health occupations. Course includes study of 

pathogenic microoganisms: bacteria, fungi, viruses, rickettsia and animal parasites. 
Prerequisite: BIO 110 or BIO 101 or permission of instructor. 


BIO 110-Anatomy and Physiology | (SU,F) thle es 
Basic principles of inorganic and organic chemistry as related to homeostasis, cellular 
structure, and energy of the human body. 


BIO 111-Anatomy and Physiology II (F,W,SU) 42 5 
A study of body organization, skeletal and muscular systems, and systems of com- 
munication. 
Prerequisite: BIO 110. 


BIO 112-Anatomy and Physiology Ill (W,SP,SU) 42 5 
Systems of the body as related to gas exchange, transport, digestion, excretion, and 
reproduction. 
Prerequisite: BIO 110. 


BIO 201-Local Flora (OD) 3 e2iaO 
A field and laboratory study of local flora concerned with their classification, identifi- 
cation, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 


BUS 100-Keyboarding (F). i) Yd 7: 

Keyboarding is an introduction to the touch typewriting system on the microcomputer 
with emphasis on correct techniques, alphabetic data entry, numeric data entry using the 
ten-key numeric pad, and proofreading procedures. 


BUS 101-Introduction to Business (F,W,SP,SU) SeLOuuS 

A survey of the business world with particular attention devoted to the structure of the 
various types of business organization, methods of financing, internal organizations, and 
management. 


BUS 102-Typewriting | (F,W,SP,SU) 3 2 4 
Introduction to the touch typewriting system with emphasis on correct techniques, mas- 
tery of the keyboard, simple business correspondence, tabulation, and manuscripts 


BUS 103-Typewriting II (F,W,SP,SU) 324 
Instruction emphasizes the development of speed and accuracy with further mastery 
of correct typewriting techniques. These skills and techniques are applied in tabulation, 
manuscripts, correspondence, an business forms. 
Prerequisite: BUS 102 or the equivalent. 
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BUS 104-Typewriting Ill (F,W,SP,SU) 3 2 
Emphasis on production typing problems and speed building. Attention to the deve 

opment of the student's ability to function as an expert typist producing mailable copies 

The production units are tabulation, manuscript, correspondence, and business forms. 
Prerequisite: BUS 103 or the equivalent. | 


BUS 105-Business Math (F,W,SP,SU) 321 

A self-instructional, self-paced course of study stressing the fundamental mathematice 
operations to include a review of arithmetic and more advanced topics such as interes)| 
discounting, and business statistics. 


BUS 106-Shorthand | (W) i | 
A beginning course in the theory and practice of reading and writing shorthand. Em) 
phasis on phonetics, penmanship, word families, brief forms, and phrases. | 


BUS 107-Shorthand II (S) 3/2 
Continued study of theory with greater emphasis on dictation and elementary transcrip. 

tion. 
Prerequisite: BUS 106 or equivalent. 


BUS 108E, 108L, 108M-Shorthand II! (F) 3° 3: 
Theory and speed building. Introduction to office style dictation. Emphasis on devel. 
opment of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. , 


BUS 110-Office Machines (F,W,SP,SU) 2. 2 
Student will receive training in the techniques, processes, operation, and application, 
of the ten-key touch on electronic display and/or printing calculators. 
BUS 115-Business Law | (F) 3.0: 
A general course designed to acquaint the student with certain fundamentals an¢ 
principles of business law, including contracts, negotiable instruments, and agencies. 


BUS 116-Business Law II (W) 3 0 @ 
Includes the study of laws pertaining to bailments, sales, ae arlarss partnership. 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 118-Machine Transcription | (F,W,SP,SU) 32 4 

Designed to develop skill in operating a transcription unit, to equip students with knowl- 
edge of many kinds of business documents so that they understand the use of suct 
documents and enable them to apply their knowledge skillfully, to build a fundamenta: 
knowledge of business vocabulary as well as the rules of grammar, punctuation, anc 
spelling, and to develop understanding of secretarial procedures and responsibilities Ir 
business. 

Prerequisite: BUS 104 or equivalent. 


BUS 118M-Medical Transcription | (F) 3.2 @ 
This course is designed for the medical secretarial student seeking eventual employ: 
ment in a private physician's office, clinic, or hospital. Course activities include practice 
in transcribing reports from a variety of specialized areas of medicine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 


BUS 119-Machine Transcription II (F,W,SP,SU) 3.2 4 
A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M-Medical Transcription II (W) oF ea 
A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 121-Reference Manual Applications (SP) 3 0 3 
Instruction designed to aid the student in improving transcription skills in business 

communications with emphasis on punctuation, grammar, vocabulary, spelling, and word 

choice. Students will learn how to use the reference manual as a resource guide. 


BUS 123-Business Finance (W) 3 0 3 
An introduction to financial markets, institutions, and management. The course surveys 
the financial system including an examination of banking structure and operation, the 
principles and concepts of financial management which guide the participants in making 
sound decisions, and government financing. 
It is recommended that student should have completed BUS 125 and BUS 132. 


BUS 124-Personal Finance (F,W,SP,SU) 301 Oue3 

Studies the problems affecting individuals in budgeting, borrowing, and investing. In 
addition, the problems of insurance, income and personal property taxes, housing costs, 
retirement, and wills are approached from the viewpoint of the consumer. 


BUS 125-Elements of Economics (F,SP) 3 0 3 

A one-quarter, non-transfer course designed to introduce basic economic principles 
and the workings of the American economic system. A determined effort is made to 
examine issues and problems in familiar terms. 


BUS 127-Medical Insurance (F) 3 0173 
Upon completion of this course students should understand the basic, universal con- 
cepts of medical insurance and billing procedures, legal considerations, and procedural 
coding. 
Prerequisites: BUS 180M and BUS 280M, or consent of the instructor. 


BUS 130-Retail Applications | (W) 14 3 
This course consists of 48 hours of approved on-the-job work experience to initiate the 
student to the retail environment. Individual arrangements regarding hours and time of 
work will be approved by the program coordinator. Each student will make a written report 
on a practical project related to his work experience. The employer and type of work 
experience will be approved by the program coordinator. 
Consent of instructor required. 


BUS 131-Principles of Accounting !| (F,W,SP,SU) S25 44 
A study of the procedures of accounting and theory underlying those procedures. 
introduction to double entry accounting. 


BUS 132-Principles of Accounting II (F,W,SP,SU) 3 2 4 
A continuation of accounting theory developed in BUS 131 with concentration on single 
proprietorship and partnerships through the use of balance sheets, income statements, 
and other accounting forms. 
Prerequisite: BUS 131. 
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BUS 133-Principles of Accounting Ill (F,W,SP,SU) 3 2 
A study of accounting as applicable to corporations with a comparison between ai 
counting records as they differ between privately owned and corporately owned a 
1 


prises. 
Prerequisite: BUS 132. 


BUS 150-Buying and Merchandising Seminars (SP) 1 4 | 

This course is designed to instruct students in fundamental principles of buying in maji 
market centers. Emphasis is placed on certain cities in North American and their reli) 
tionships to the fashion industry by studying manufacturer sales, advertising, fashic! 
design and major store merchandising. A field trip to one of these centers is require 
during spring break. This exposes the student to first-hand information through seminal) 
with leaders in the industry. The student is responsible for all expenses. | 

Permission of instructor is required. 
1 


i 
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BUS 173-Retailing | (W) 3 0 

A study of the role of retailing in the economy, including the development of the presei 
retail structure, functions performed, principles governing effective operation, and mai’ 
agerial problems resulting from current economic and social trends. 


BUS 180M-Medical Terminology and Vocabulary (W) 3 0 
To develop an understanding of the terminology and vocabulary appropriate to i 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M-Anatomy for the Medical Secretary (W) 3 0 | 

A study of the normal functions of the human body and its systems with emphasis upc: 
the interrelated functions of various parts and systematic processes in the developme: 
of basic physiological principles. | 
BUS 205-Advanced Typewriting (F,W,SP,SU) 3 201 

Emphasis is placed on the development of individual production rates. The stude | 
learns the techniques needed in planning and in typing projects that closely approxima’, 
the work appropriate to the field of study. These projects include review of letter form) 
methods of duplication, statistical tabulation, and the typing of reports, manuscripts, ar 
legal documents. 

Prerequisite: BUS 104. | 


t 
BUS 206E, 206L, or 206M-Dictation and Transcription (W) 3 2 | 
Develops the skills of taking dictation and transcribing at the typewriter materials aj 
propriate to the course of study which includes a review of the theory and the ork 
of familiar and unfamiliar material at varying rates of speed. 
It is recommended that student should have completed BUS 108. 


BUS 208-Basic ICD-9-CM Coding (W) 3 07) 
Upon completion of this course students should be able to define symbols, abbrevii 
tions, and conventions used with ICD-9-CM Coding; apply the coding principles with IC 
9-CM in coding medical records; and code and retrieve diagnoses and procedures pny 
ficiently. 
Prerequisites: BUS 180M, BUS 280M, BUS 181M, and BUS 281M, or consent of tr 
instructor. 


BUS 213E, 213L, 213M-Secretarial Procedures | (F) pe daw | 
Designed to acquaint the student with the responsibilities encountered by a specialized 
secretary during the work day. Student will learn such job related activities as making 
yppointments, using proper telephone techniques, processing company mail, and using 
sorrect filing procedures. 
Prerequisites: BUS 104,BUS 121, BUS 118. 


BUS 214E, 214L, 214M-Secretarial Procedures II (W) 3upeene 
A continuation of the study of secretarial skills mastered in BUS 213E, 213L, 213M. 
lopics of study will include maintaining financial records, purchasing supplies, taking 
ninutes, filing insurance claims, making travel arrangements, and having understanding 
of basic office organization. 
Prerequisite: BUS 205, BUS 220, BUS 213. 


BUS 215-Office Application (SP) oh Uys oth 
During the sixth quarter only, students are assigned to work in a business, technical, 
or professional office for 12 hours a week. The objective is to provide actual work ex- 
9erience for secretarial students and an opportunity for the practical application of the 
skills and knowledge previously learned according to the course of study. 
Prerequisite: BUS 205, BUS 214, and BUS 220. 


BUS 218-Machine Transcription Ill (F,W,SP,SU) 3.2 4 
This course is developed to teach more efficient operation of transcribing equipment 
and good transcribing techniques. It includes further training in the fundamentals of spell- 
ng, grammar, and punctuation, and acquaints the student with business terminology and 
he various kinds of business communications. 
Prerequisite: BUS 119. 


BUS 220-Business Communications (F,W,SP,SU) 3750eeS 

Develops skills in written and oral communications. Emphasis is placed on writing sales 
etters, business reports, credit and collection letters, complaints, orders, refusal and 
outine letters, employment application letters and resumes. Oral communication is di- 
rected toward correct machine dictation techniques and personal interviews. 


BUS 221-Credit Procedures (F) 340403 
The principles and practices in the extension of credit, collection procedures; laws 
9ertaining to credit extension; and collection are included. 


BUS 229-Taxes (SP) 3210 23 

This course is designed to help individuals with the application of federal income tax 
aws in the preparation of individual federal income tax returns. Included in the course is 
a study of federal tax regulations, record keeping requirements, filling out applicable 
orms, and tax planning to minimize tax liability. 


3US 230-Retail Applications II (W) i) 
During the sixth quarter, students are assigned to work in a retail establishment for 8 

1ours a week. The objective is to provide actual work experience whereby application of 

he skills and knowledge previously learned can be applied. 

| Consent of instructor required. 


3US 231-Advanced Taxes (OD) 3 Ones 
| Continuation of BUS 229 in the study of federal income taxes applicable to individuals, 
tes. and corporations. Emphasis on income items, deductions, losses, credits, 
and property transactions. 

Prerequisite:BUS 229 or consent of instructor. 

| 
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BUS 232-Sales Development (F) 3 0 3 
A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering} 
and applying the fundamentals of selling. Preparation for an execution of sales demon | 
strations required. 
i 

| 


BUS 235-Principles of Management (W,SU) 3.0 9 
An introduction to the basic principles and concepts of business management to include! 
the review of managerial skills and tools, schools of management thought, and the func 
tional areas of planning, organizing, staffing, leading, and controlling. 
It is recommended that student should have completed BUS 101 and BUS 131. 


BUS 236-Intermediate Accounting | (F) 5 0 5 
Concepts and principles of underlying accounting processes. Theory and problems of 
financial accounting; analysis of accounts in balance sheets, income and retained earn- 
ings statement. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. : 


BUS 237-Intermediate Accounting II (W) 5 0 5 
Analysis of financial statements, including the preparation of flow of funds statements, | 

use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238-Auditing (SP) 5 0 5 
An introduction to auditing theory and practice covering audits as conducted by in-. 
dependent public accountants. Included are auditing standards, procedures, professional. 
ethics, and review and evaluation. | 
Prerequisite: BUS 237. 
BUS 239-Marketing (SP) 3 0 3 
A general survey of the field of marketing, with emphasis placed on marketing problems, | 
planning and decision-making, and a detailed study of the functions, policies, and insti- 
tutions involved in the marketing process. 
BUS 241-Sales Promotion and Management (W) 3° 0 2 
The scope and activities of sales promotion with emphasis on the coordination of ad- 
vertising, display, special events, and publicity. External and internal methods of promoting. 


business: budgeting, planning, and implementing the plan. | 
Prerequisite: BUS 243 or permission of instructor. : 


BUS 243-Advertising (F) 3 0 3] 

The role of advertising in a free economy and its place in the media of mass commu 
nications. A study of advertising appeals; product and market research: selection of media; 
means of testing effectiveness of advertising. Theory and practice of writing advertising | 
copy for various media. 


BUS 249-Buying and Merchandising | (W) 303 
Analyzes the organization for buying-what, when, and how to buy. Topics include psy- 
chology of dealing with people, vendor relations, and planning merchandise assortment. 


BUS 250-Buying and Merchandising II (SP) 3 0 | 
Principles of effective inventory and stock control to include storage control, merchan- 

dise rotation, accountability, and pricing. = 
Prerequisite: BUS 249. 


BUS 251-Cost Accounting (F,W,SP,SU) 3.2 4 
The course is designed to develop the principles used in accounting to aid management 
in their planning, controlling, and analyzing of cost data. The areas studied include bud- 
gets, job and process costing, estimates and standard costing, and direct costing, and 
break-even analysis. 
Prerequisite: Bus 133. 


BUS 260-Commercial Design and Display | (SP) 3 0 3 
An introduction to basic layouts and design of commercial displays. Source and related 
texts discussing such design as needed by retail stores, banks, restaurants, motels, and 
various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262-Fashions in Retailing (SP) 3.0.3 
This course acquaints the student with the relationships between fashion and style. 
Topics included are characteristics of styles, fashion, coordination, application of color, 
and design analysis. 
Consent of instructor required. 


BUS 271-Office Management (SP) SOs 
This course provides the basis for understanding administrative office management. 
Emphasis will be placed on human resource management in the areas of office systems, 
automation, ergonomics, and productivity. 
Prerequisite: BUS 101 


BUS 272-Principles of Supervision (W) 3 0 3 

Introduction to the basic responsibilities and duties of the supervisor and his relationship 
to supervisors, subordinates, and associates. Emphasis on securing an effective work 
force and the role of the supervisor. Methods of supervision are stressed. 


BUS 273-Retailing II (SP) 3.0 3 
This course is designed to help students understand retailing from the viewpoint of the 

owner or manager. Topics studied: Organization of the retail firms, establishment of stores, 

customer needs, purchasing and financing, advertising and selling, planning and control. 
Prerequisite: BUS 7173. 


BUS 274-Personnel Management (F) 3 0 3 

The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of em- 
ployees, delegating authority and responsibility factors influencing employees’ morale, 
job studies and descriptions, current policies on labor-management relations and labor 
legislation affecting business workers. 


BUS 275-Principles of Insurance (SP,SU) 3 Cees 
‘Types of provisions of life, property, and casualty insurance from the point of view of 
an individual and business enterprise. 


BUS 276-Money and Banking (F,SP) 3 0 3 

This course is designed as an introductory course in money and banking. The funda- 
mentals of bank function will be presented in a descriptive fashion so that the student 
may acquire a broad and operational perspective of banking. Major topics include banks 
and the monetary system, negotiable instruments, types of bank accounts, the deposit 
function, bank loans and investments, and other banking services. Additional topics in- 
clude bank accounting and marketing, external and internal controls, and operational 
details. Historical aspects and institutional differences are presented when they contribute 
to understanding. 
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BUS 277-Labor Law (SP) 3 0 3 

Attention is given to authoritative treatment of legal concepts as they relate to employ- 
ment. Topics addressed include Fair Employment Practices, Occupational Safety and 
Health Law, “Right to Know” legislation, and others. The course material will afford students 
a fuller understanding of labor relations, legislative foundations of our labor laws, and the 
legal processes and institutions that add to their effectiveness. 


BUS 280M-Medical Terminology and Vocabulary (SP) 3 0 3 
Greater emphasis on an understanding of the terminology and vocabulary appropriate 
to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 218M-Anatomy for the Medical Secretary (SP) 3 0 3 
A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282-Governmental Accounting (OD) 5.0m 
The concepts of fund accounting as used by states, counties, and municipalities will 

be developed in this course. Budgeting and other financial management aspects peculiar 

to government as well as a brief study of North Carolina's uniform system will be developed. 
Prerequisite: BUS 133 or consent of instructor. 


BUS 290-Word Processing | (W) 2. 2s 
This course will introduce the students to the concepts, terminology, and skills in word 

processing for both administrative and correspondence positions. Student will also be 

introduced to and have hands-on experience on the IBM Personal Computer using 

DisplayWrite 2 software. Other word processing software will also be introduced. 
Prerequisite: BUS 205 or consent of instructor. 


BUS 291-Word Processing II (SP) 2... 20383 
A continuation of BUS 290 emphasizing the complete information processing cycle and 
word processing careers. Students will have hands-on experience using more advanced 
functions on the IBM Personal Computer with DisplayWrite 4 software. Wordperfect soft- 
ware will also be introduced. 
Prerequisite: BUS 290. 


BUS 294-Small Business Management (SP) 3 0 3 

A course designed for the prospective or existing owner of a small business as well as 
management or supervisory employees. Topics include the buying of a small business, 
franchising, startup planning, legal requirements, financial record-keeping and budgeting, 
marketing of a product or service, purchasing and inventory control, and employer-em- 
ployee relations. 


BUS 295-Business Administration Applications (SP) 3 0 3 
A course designed to develop occupational competence through active experience 
and participation in business simulations, case studies, etc. Students will be given op- 
portunities to apply knowledge acquired in previous business administration studies. 
Emphasis is on problem-solving, task performance, and human relations skills. 


BUS 1103-Small Business Operations (F,W,SU) 3 0 3 
An introduction to the business world, problems of small business operations, basic 
business law, business forms and records, financial problems, ordering, and inventorying, 


layout of equipment and offices, methods of improving business, and employer-employee 
relations. 


CABINETMAKING 


CAB 1101- Cabinetmaking | (W) 3°12 7 
An introductory course designed to acquaint the student with cabinetmaking and mill- 

work used in building construction, this course includes a study of hand tools, machine 

tools, and materials used in cabinetmaking. Emphasis is placed on safe work habits. 


CAB 1102-Cabinetmaking II (OD) oe NATE 

A continuation of CAB 1101, this course includes study of layout, measuring, selecting 
and installing materials and hardware used in cabinetmaking. Work on projects aids 
students in acquiring knowledge and skill in the trade. 


CAB 1103-Cabinetmaking III (OD) 3) 2st 

A continuation of CAB 1102 with emphasis placed on safe work habits. Students will 
analyze drawings, plan operations, make out stock bills, select lumber, and perform a 
variety of operations by working on projects. 


CAB 1104-Cabinetmaking IV (OD) 3.12 7 

A continuation of CAB 1103 with emphasis placed on skilled work habits using hand 
and power tools. Planning and layout work necessary to become a skilled craftsman in 
cabinetmaking are also included. 


CAB 1105-Finishing and Fixture Installation (W) 26 4 

This course is a study of a variety of procedures and materials used in the finishing of 
residential and commercial building. Topics of study include the installation of drywall 
materials, ceramic tile, inlaid linoleum, hardwood flooring, wallpaper, wall anchors, cab- 
inets, and other fixtures. 


CARPENTRY 


CAR 1101-Fundamentals of Carpentry (SU) Sunlee 7 

An introduction to carpentry (SU) as a vocation. Basic instruction is given on use of 
hand and power tools. Also included are laboratory experience in layout for excavation 
and footings and an introduction to wall, ceiling, and roof structures. 


CAR 1102-Framing (OD) = Saba Wat § 
This course includes study and experience in floor framing, walls, framing for doors 
and windows, roof framing, and roofing materials. 


CAR 1103-Carpentry Trim and Finish (OD) Se eee 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair 
construction, interior doors, and interior trim and finish. 


CAR 1104-Carpentry I! (OD) 108)) Gv eny! 

This course includes a study of all facets of residential structures as completed by the 
Carpenter. Each student will study materials, tools, and additional work in framing, finishing, 
and roof construction. 


CAR 1114-Building Codes (SU) 40 4 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equipment, and 
materials. 
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CAR 1115-Construction Estimating (F) 3.0 3 


Basic methods of estimating quantities and cost of materials and labor for various types 
of construction. 


CHEMISTRY 


CHM 101-General Chemistry | (F,SU) 3 ome 
An introduction to chemistry: basic terminology, physical states, fundamental concepts 
for atoms and molecules, nomenclature and stoichiometry. 


CHM 102-General Chemistry ll (W,SU) 3.3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy changes | 


in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103-General Chemistry III (SP,SU) 33 4 ! 
A continuation of CHM 102 to include:chemical and ionic equilibria, acids and bases, : 


chemical kinetics and carbon compounds. 
Prerequisite: CHM 101, 102. 


CHM 111-Chemistry (OD) 22 3) 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are related i 


to practice in health occupations. 


CHM 201-Qualitative Analysis (OD) 3 3 4] 

A course which extends the study of chemical principles to include equilibria of slightly i 
soluble salts and of complex ions and systematic analysis. Laboratory consists of the | 
qualitive analysis of both principles and techniques of separation and identification of j 


inorganic cations and anions. 
Prerequisite: CHM 103 or permission of instructor. 


CHM 204-Organic Chemistry (OD) 3.3 4 

A three-quarter sequence beginning with CHM 204 which covers the fundamentals of | 
organic chemistry. The structure, physical properties, synthesis and typical reactions of | 
the various series of aliphatic, alicyclic, and aromatic compounds are studied with attention 
to reaction mechanisms. In the laboratory representative carbon compounds are synthe- | 


sized with emphasis on basic laboratory techniques. 
Prerequisite: CHM 101, 102, 103. 


CHM 205-Organic Chemistry II (OD) 3.3. 4il 


A continuation of CHM 204. 


CHM 206-Organic Chemistry III (OD) 3°93 40 


A continuation of CHM 205. 


COMPUTER SCIENCE: see etectronic paTA PROCESSING 
COSMETOLOGY 


COS 1001-Scientific Study | (F,W,SP,SU) 3 18 9 

This course is for beginners in cosmetology. It includes a study of hygiene and good | 
grooming, visual poise, personality development, professional ethics, bacteriology, | 
sterilization and sanitation, draping, shampooing and rinsing, scalp and hair care, cos- | 
metology law, anatomy, chemistry, nails and disorders of the nail, manicuring, skin and | 


disorders of the skin, scalp, and hair. 


COS 1002-Scientific Study II (F,W,SP,SU) 43 5 

This course is for advanced students in cosmetology. It includes a study of hair shaping, 
finger waving, hairstyling, the care and styling of wigs, permanent waving, hair coloring, 
chemical hair relaxing and chemical blowout, and thermal hair straightening. 


COS 1003-Scientific Study Ill (F,W,SP,SU) 43 5 
This course gives classroom study in thermal waving, curling and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair removal. 


COS 1004-Scientific Study IV (F,W,SP,SU) 4° 3 5 
This course gives classroom study in cells, skin, hair, and scalp disorders, salon man- 
agement, and cosmetology law. 


COS 1011-Mannequin Practice (F,W,SP,SU) 0 15 5 

This is a study of finger waving, hair styling, hair shaping, the care and styling of wigs, 
permanent waving, hair coloring, chemical hair relaxing and chemical blowout, draping, 
shampooing and rinses, scalp and hair care, and manicuring. 


COS 1022-Clinical Applications | (F,W,SP,SU) 0 30 10 
A study of live model performances. This course is to develop skills and understand 
techniques. Laboratory practice in the areas of professional ethics, sterilization and san- 
itation, draping, shampooing and rinsing, scalp and hair care, hair shaping, finger waving, 
hairstyling, the care and styling of wigs, permanent waving, and hair coloring. 


COS 1033-Clinical Applications II (F,W.SP,SU) 0 30 10 

A continued study of laboratory practices, chemical hair relaxing and chemical blowout, 
thermal hair straightening, thermal waving, curling and blow-dry styling, manicuring chem- 
istry, facials, and facial make-up. 


COS 1044-Clinical Applications II! (F,W,SP,SU) 0 30 10 
A continued study of laboratory practice in permanent waving, hair styling, hair shaping, 
sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100-Legal Rights and Responsibilities (OD) 350° 3 
A course designed to provide the student with a general overview of the criminal justice 
system and which focuses on individual rights and responsibilities in our legal system. 


CJC 101-Introduction to Criminal Justice (F) 5 0 5 
This Course is designed to familiarize the student with a philosophy and history of law 
enforcement, its legal limitations in our society, the primary duties and responsibilities of 
the various agencies in the criminal justice field, basic processes of justice, an evaluation 
of law enforcement’s current position, and an orientation relative to the profession as a 


‘Career. 


CJC 102-Introduction to Criminology (F) 50325 

A general course designed to introduce the student to the causation of crime and 

| delinquency. The historical and contemporary aspects of crime, law enforcement, pun- 
ishment, and correctional administration will be discussed. 


CJC 110-Juvenile Delinquency (SP) 505 
General survey of juvenile delinquency as an individual and social problem, theories 
of delinquency, causation, and methods of correction and prevention. The course will 

_ present a general overview of the juvenile court. 
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CJC 115-Criminal Law I-Substantive Criminal Law (W) Sau 5 | 
A course designed to present a basic concept of criminal laws and to provide a legal 
groundwork for those who seek to enter the criminal justice field. | 


CJC 201-Motor Vehicle Law (SP alternate years) 3 0 3] 
A study of the traffic enforcement codes with primary emphasis placed on North Carolina} 
law as it relates to motor vehicles. 


CJC 203-Introduction to Correction (W alternate years) 3 0 3| 
An examination of the total correctional process from law enforcement through the’ 
administration of justice, probation, prisons and correctional institutions, and parole. we) 
course will provide a history and philosophy in the field of correction. 
| 

CJC 204-Probation, Pardons and Parole (SP alternate years) 3 0 3] 
Probation as a judicial process and parole as an executive function are examined as. 
community-based correctional programs and the use of pardons is reviewed. 
CJC 205-Evidence (SP alternate years) 30 3 
Instruction covers the kinds and degrees of evidence and the rules governing the: 
admissibility of evidence in court. 


| 

CJC 206-Community Relations (SP) 3 0 3 
This course will provide the student with an understanding of community structures as | 
they relate to minority groups, peer groups, socio-economic groups, leader groups, and| 
the group relations. Emphasis will be placed on the organization and function of these 
groups as they relate to the profession of criminal justice-protective services. i 


CJC 209-Legal Aspects of Corrections (W alternate years) 3 0 3 
This course is designed to familarize the student with the specific laws as they pertate 
to correction, care, custody, and control. 


CJC 210-Criminal Investigation (W alternate years) 5 0 5 

This course introduces the student to fundamentals of investigation; crime scene search; 
recording, collection and preservation of evidence; sources of information; interview ang 
interrogation, case preparation, and court presentation. 


CJC 216-Criminal Law II-Criminal Procedure (F) 5 0 4 
A continuation of Criminal Law | which presents a basic concept of criminal law and 
creates an appreciation of the rules under which one lives in our system of government. 
Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 


CJC 217-Patrol Procedures (SP alternate years) 3.0 3 

This course defines the purposes of patrols and describes the type of patrols. It explains. 
the operation of police vehicles on patrol, answering calls-emergency and non-emergency 
and felony in progress. It provides the student the opportunity to develop powers of 
perception, and observation concerning persons, places, and things. Safe driving tech- 
niques and use of equipment are presented. 


CJC 222-Criminal Justice Management and Administration (W) 5 0 & 

Introduction to theory, principles, concepts, practices, techniques, and problems in- | 
volved in management and administration of a criminal justice organization. The course 
includes a range of management/administration topics including policy formulation, man-. 
agement/supervision functions, communications, budgeting as a management tool, em-. 
ployee selection, retention and promotion, and decision making. Emphasis is placed upon. 
an understanding of the social, psychological, and cultural aspects and the work situation. 
as it relates to the topics discussed. 


CJC 230-Correctional Counseling (SP alternate years) 3 0 3 
This course is designed to present the basic elements of counseling. The basic elements 
will be applied to the different socioeconomic groups in our society. 


CJC 234-Community-Based Treatment (SP alternate years) 3.0 3 

Community resources that can be utilized in the correctional process are examined- 
such as vocational rehabilitation, alcohol detoxification and other units, welfare services, 
child guidance and mental health clinics, employment services, private volunteer, profes- 
sional assistance, legal aid, and other pertinent services. 


CJC 240-Security Systems (OD) SeOrno 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241-Property Control (OD) 3 0 3 

This course is designed to provide the student with an understanding of the physical 
layouts and control procedures of industrial, commercial, and retail facilities. Methods of 
protection such as electrical gates, magnetic passes, perimeter lighting, alarm systems, 
fencing, and other means of protection are covered. 


CJC 247-Retail Security (OD) 3.0.3 

This course is designed to familiarize the student with information concerning all aspects 
of retail security protection. Internal safeguards including employee and customer activ- 
ities are covered. 


CJC 249-Surveillance Techniques (OD) 3 0 3 

This course is designed to cover all types of surveillance techniques and the use of 
surveillance equipment. Emphasis is placed on loss prevention in relation to employee 
and customer activities in industrial, commercial, and retail settings. 


DANCE 


DAN 101-Dance History | (OD) Biome 
Study of primitive dances through the Renaissance. 


DAN 105-Musical Comedy Theatre | (OD) On eet 
Designed to give any performing students a chance to learn the various techniques of 
various styles of dance required to perform on Broadway. 


DAN 106-Musical Comedy Theatre I! (OD) Om eval 
Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107-Musical Comedy Theatre Ill (OD) ; 02 1 
Continuation of Musical Comedy Theatre II with emphasis on performing. One concert 
in dance required. 
Prerequisite: DAN 106 


DAN 109-Modern Dance | (F,W,SP) 02 1 
Introduction of basic dance technique involving basic movement, combinations, and 
exercise. 
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DAN 110-Modern Dance II (F,W,SP) Ou 2 


Continuation of Modern Dance |, but with special emphasis on style and continuity; 


more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111-Modern Dance Ill (F,W,SP) 021 
Continuation of Modern Dance | and II. Greater emphasis placed on performance 
technique. 
Prerequisite: DAN 110. 


DAN 120-Ballet | (OD) On Aaa 
Introduction to ballet in the classical sense. Barre and basic center work. 


DAN 121-Ballet Il (OD) 13 2 


Continuation of Ballet | with emphasis on building the dancer’s body through correct 


technique. 
Prerequisite: DAN 120. 


DAN 122-Ballet ill (OD) . a Bes By. 
Continuation of Ballet Il with more emphasis on center floor combinations. Includes 
films on ballets and lectures. 
Prerequisite: DAN 121. 


DATA PROCESSINGesee ELectRonic DATA PROCESSING 
DRAFTING 


DFT 101-Technical Drafting | (F,W,SP,SU) 24 4 

The field of drafting is introduced as the student begins study of drawing principles 
and practices used for describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, geometric con- 
structions, freehand sketching, orthographic instrument drawing, and pictorial drawing. 
Basic dimensioning practices are introduced as well as the use of technical pens and 
Leroy lettering devices to produce ink drawings. 


DFT 102-Technical Drafting Il (F,W,SP,SU) 24 4 


A continuation of Technical Drafting |. Topics of study include: application of ortho- — 


graphic projection drawing to more complex drafting problems, sections and conventions, 
partial views, and auxiliary views. Application of dimensioning practices as approved by 
the American Standards Association as well as further development of inking skills will 


be stressed. In addition, the Diazo-Dry reproduction process is introduced as student — 


learn to make whiteprints of drawings. 
Prerequisite: DFT 101. 


DFT 103-Technical Drafting III (F,W,SP,SU) 2 4 4 
During this quarter, the drafting skills developed during the previous two quarters are 
used as the student begins to produce working drawings of simple assemblies. Sets of 


working drawings, each comprised of detail drawings, a parts list, and an assembly | 


drawing, will be required. Tolerancing, fits between mating parts, and specification of 


tolerances will be stressed. Also included is an introduction to thread representation and _ 


various types of fasteners. 
Prerequisite: DFT 102. 


DFT 104-Technical Drafting IV (F,W,SP,SU) 244 
Applications and constructions of charts, graphs, and monographs in engineering and 
technical data. Screw threads, springs, keys, rivets, piping and welding symbols, methods 
of representing and specifying will be covered. Basic mechanisms of motion transfer, 
gears and cams, will be studied and drawn with emphasis on methods of specifying, 
calculating, dimensions, and delineating. 
Prerequisite: DFT 103. 


DFT 105-Introduction to Drafting: Architectural (OD) 39.0. 3 

An introductory course designed to acquaint the student with fundamentals of residential 
planning. Studies will include design factors, basic floor plans, elevation views, and scale 
drawings. 


DFT 106-Architectural Drafting | (OD) 244 

An introduction to fundamental architectural drawing. Topics of study will include ar- 
chitect's scale, symbols, dimensioning, floor plans, sectional views, and elevations of 
residential buildings. 


DFT 107-Architectual Drafting Ii (OD) 244 

A continuation of DFT 106. Further study of residential buildings with an introduction to 
industrial building. Projects completed in this two-course sequence will include producing 
the working drawings for a small residence and/or a small industrial plant. 


DFT 110-Electronics Drafting (W) 14 3 
Continuation of skills and techniques in DFT 101 with special emphasis on electronic 
schematic diagrams and electronic circuit design. 


DFT 201-Computer Aided Drafting | (SU) 2 76°85 1 01 
An introduction to computer aided drafting (CAD). Typical hardware components and 
configurations are discussed as the student begins to.learn the basic drawing, editing 
and operational commands necessary to produce two-dimensional drawings on the CAD 
system. Includes the use of a multi-pen plotter to produce hard copies of students’ draw- 
ings. 
Prerequisite: DFT 104 or permission of instructor. 


DFT 202—Computer Aided Drafting II (F) 2 GID 
A continuation of DFT 201. During this course the student uses skills in Computer Aided 
Drafting | to produce more complex two-dimensional drawings. The more advanced com- 
mands available to increase the productivity of the user and enhance the appearance of 
the drawings are studied, and three-dimensional drawings Is introducted. 
Prerequisite: DFT 201. 


DFT 203—Dimensioning and Tolerancing (F) PRE SO 
: A study of geometric dimensioning and tolerancing techniques as established by ANSI 
standards Y 14.5M. Topics include general dimensioning, symbols and terms, application 
of tolerances and limits, tolerance of position and form, and advantages of true position 
tolerancing. 

_ Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry (W) 24 4 
Graphic analysis of space problems involving points, lines, planes, connectors, and a 
combination of these. Practical design problems will be stressed with analytical verification 
where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 
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DFT 205—Computer Aided Design Drafting (W) 2 4 4 
An introduction to the design in which students solve basic design problems with the 

aid of the CAD system. Principles of design, design drawing, layout drawing, detailinc 

from layouts, production drawings and simplified drafting practices constitute areas o 

study. Types and methods of specifying materials are an integral part of the course. 
Prerequisite: DFT 202. 


DFT 207—Piping Drawing (SP) 24 ¢ 
An introduction to piping drawing dealing with the fundamental concepts and technique: 
used to prepare drawings of piping systems. Components, component symbols, standarc 
notes and abbreviations are introduced as the student learns to produce both orthographic 
and isometric drawings of simple piping systems. 
Prerequisite: DFT 103. 


DFT 211—Mechanisms (SP) 3020 
Mathematics and drafting room solutions of problems involving the principles and ma 

chine elements. Study of motion linkages, velocities and acceleration of points within ; 

link mechanism; layout methods for designing cams, belts, pulleys, gears, and gear trains 
It is recommended that the student should have completed MAT 111 and PHY 102. 


DFT 212—Jig and Fixture Design (OD) 2 4 
Commercial standards, principles, practices, and tools of jig and fixture design. Ind 
vidual project and design work to acquaint students with the types of jigs and fixture 
and their design. 
lt is recommended that the student should have completed MAT 110 and DFT 104. — 


DFT 1101—Schematics and Diagrams: Power Mechanics (F) 1 92 

Development of ability to read and interpret blueprints, charts, instruction and servic: 
manuals, and wiring diagrams. Information on the basic principles of lines, views, d 
mensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanics (F) 182 
Interpretation and reading of blueprints. Information on the basic principles of blueprin’ 
lines, views, dimensioning procedures and notes. ; 


DFT 1105—Blueprint Reading: Mechanical (W) ale G7. 
Further practice in interpretation of blueprints as they are used in industry; study c 
prints supplied by industry; making plans for operations; introduction to drafting roor 
procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades (F) 2 2 

Principles of interpreting blueprints and trade specifications common to the buildin 
trades. Development of proficiency in making three-view and pictorial sketches. Lab wor 
will include assignments relating to tlade groups represented in the class. Lectures includ 
styles, symbols, and language of building trades. 


DFT 1113—Blueprint Reading: Electrical (SP) 0 3 
Interpretation of schematics, diagrams and blueprints applicable to electrical install 
tions with emphasis on electrical plans for domestic and commercial buildings. Sketchin 
schematics, diagrams, and electrical plans for electrical installations using appropriai 
symbols and notes according to the applicable codes will be a part of this course. 


DFT 1117—Blueprint Reading: Welding (W) 122 
A thorough study of trade drawing in which welding procedures are indicated. Inter- 

pretation, use and application of welding symbols, abbreviations, and specifications. 
Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | (SP) Leu. 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed primarily 
for students enrolled in various vocational programs involving the production and/or inter- 
pretation of basic working drawings. 

DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching tech- 
niques and instrument drawings of orthographic, sectional, job planning, and pictorial 
views. Standard practices of dimensioning basic machine parts will culminate this course. 


DFT 1120—Applied Mechanical Drawing II (SU) i ldo’ se” 
Continuation of study and practice in mechanical drawing. Basic studies will include 
detail dimensions, tolerancing, auxiliary views, working drawings, and the reproduction 
of drawings. 
It is recommended that the student should have completed DFT 1119. 


DRAMA 


DRA 101—Drama Appreciation (OD) 3 0 3 

An introductory course in drama, directed to the audience member. It is for those who 
have little or no dramatic background. The course will explain basic principles, facts and 
opinions about the theatre as an art form, distinguishing among substance, form and 
techniques involved in any dramatic stage, screen, or television production. 


DRA 102—The Theatre Experience (OD) oy (ie) 

This is an in-depth course aimed at non-professionals who are curious as to the behind- 
the-scenes responsibilities of producing a stage, screen, or television production. The 
course will explore the responsibilities of the director, actor, and the scene, costume, 
lighting designers. Also explored are the definitions and structures of tragedy, drama, 
comedy and tragicomedy plays. 


ECONOMICS 


ECO 190—Business and Economic Statistics (F) 3.2 4 
_ An introduction to statistics as an essential tool in business and economics decision- 
‘making. Emphasis is principally on descriptive statistics to include data analysis and 
display, measures of central tendency and dispersion, and index numbers. Limited at- 
\tention is given to probability, sampling, and time series analysis. 


‘ECO 201—Principles of Economics | (F,SU) Sal OMe 
_ The three courses in economics which begin with 201 are a study of present world 
‘economic systems of Capitalism, Socialism, and Communism, emphasizing American 
Capitalism. The approach is through macroeconomics and microeconomics: demand, 
supply, costs, prices, resource-management, money and banking, the Federal Reserve 
System, governmental and private sectors, capital and labor, and the international econ- 
omy. 

I 

‘ECO 202—Principles of Economics II (W, SU) 3.0 3 

A continuation of ECO 201. 
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ECO 203—Principles of Economics Iil (SP, SU) 300s ) 
A continuation of ECO 202. 


EDUCATION 


EDU 110—Practicum/Seminar (OD) Variable Credit 
Students are placed in field of interest. Work is supervised by coordinator. Some of this | 
time may be used in campus seminars with faculty and specialists in various educational | 


fields. 


ELECTRICITY 


ELC 1101—Introduction to Residential Wiring (SU) 26 4) 

This course provides the opportunity for students to learn the fundamentals of residential 
wiring. The topics of study will include planning, layout, and installation of services, circuits, | 
and all other facets of house wiring as prescribed by the National Electrical Code. | 


we eee 


ELC 1102—Applied Electricity (SP) 2 6 4 

A study of basic electricity as applied to direct and alternating current. Topics of study | 
will include current sources, voltage, resistors, types of circuits, electrical test instruments, | 
transformers, various types of motors, switches, heating devices, and wiring. 


ELC 1112—Direct and Alternating Current (OD, Evening) 5 12 9 

A study of the electrical structure of matter and electron theory, the relationship between | 
voltage, current, and resistance in series, parallel, and series-parallel circuits. An analysis 
of direct current circuits by Ohm's Law and Kirchoff's Law. A study of the sources of | 
direct current voltage potentials. Fundamental concepts of alternating current flow, re- | 
actance, impedance, phase angle, power, and resonance. Analysis of alternating current 
circuits. | 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls (OD, Evening) 5 12 9 

Provides fundamental concepts in single and polyphase alternating current circuits, 
voltages, currents, power measurements, transformers, and motors. Instruction in the use. 
of electrical test instruments in circuit analysis. The basic concepts of AC and DC machines. 
and simple systems controls. An introduction to the type control used in small appliances 
such as thermostats, timers, and sequencing switches. ' 
Prerequisites: ELC 1112, MAT 1115. 


ELC 1115—Electrical Math (SP) 30 3 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, 
multiplication, and division; solution of first order equations, use of letters and signs. 
grouping, factoring, exponents, ratios, and proportions; solutions of equations, algebra: 
ically and geographically; a study of logarithms and use of tables; an introduction tc 
trigonometric functions and their application to right angles; and a study of vectors foi 
use in alternating current. 


| 

ELC 1124—Residential Wiring (SP) 5 12 ¢ 
This course provides instruction and application in the fundamentals of blueprint read: 
ing, planning, layout, and installation of wiring in residential applications such as services. 
switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and National Electrica’ 


Code regulations in actual building mock-ups. 
Prerequisites: ELC 1113, DFT 1110. | 


ELC 1125—Commercial and Industrial Wiring (OD, Evening) 5 12 9 
Layout, planning, and installation of wiring systems in commercial and industrial com- 
plexes, with emphasis upon blueprint reading and symbols, the related National Electrical 
Codes, and the application of the fundamentals to practical experience in wiring, conduit 
preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 1126—National Electric Code (OD) U wget 

Basically a review of electrical wiring fundamentals with emphasis on the procedures 
and techniques as required by the National Electric Codes. Studies will involve using the 
actual code book as a guide to practical applications. 


ELECTRONIC DATA PROCESSING 


EDP 100—-Computer Fundamentals (F,W,SP,SU) RI RIK 

This initial course provides fundamental computer concepts and terminology needed 
to be understood by all who may use a computer at home and/or on the job. Widely used 
application software packages are covered with step-by-step instructions on how to use 
electronic spreadsheet software, word processing software, and database software. Fea- 
tured are SuperCalc3, WordStar, and dBASEIII. . 


EDP 110—dBASEIlll (OD) pA) Nae 
This course introduces computer concepts and terminology, the use of the IBM Com- 
puter Operating System (PC-DOS), and detailed instructions in the use of dBASEIll, a 
database management system software package. Topics include creating and displaying 
a database; displaying and sorting a database; adding, deleting, and changing records 
in a database; and report preparation. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 120—WordPerfect (OD) 250273 
This course introduces computer concepts and terminology, the use of the IBM Personal 
Computer Operating System (PC-DOS), and detailed instructions in the use of Word- 
Perfect, a word processing software package for microcomputers. Topics include creating 
and printing a document, modifying a document, and using an electronic Thesaurus and 
spell checker. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 130—LOTUS 1-2-3 (OD) 22 3 
This course introduces computer concepts and terminology, the use of the IBM Personal 
Computer Operating System (PC-DOS), and detailed instructions in the use of LOTUS 1- 
2-3, a spreadsheet software package for microcomputers. Topics include building and 
formating a spreadsheet, printing the spreadsheet, using the LOTUS 1-2-3 database, and 
using the LOTUS 1-2-3 graph. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 140—introduction to Operating Systems (OD) 22 3 
__ This course instructs the student in the functions, capabilities, and use of the most 
popular operating systems. Lab assignments will give a hands-on working knowledge of 
these systems. 

Prerequisite: EDP 100 or departmental approval. 


EDP 150—Desktop Publishing (OD) 202573 

This course introduces computer concepts and terminology, the use of the IBM Personal 
Computer Operating System, and detailed instructions in the use of a popular desktop 
publishing package. 
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EDP 190—Computerized Accounting (F,OD) 3ri2n4 
The student will be able to process accounting data through use of the computer. 
Emphasis is on (1) analyzing transactions, (2) recording transactions on coding forms : 
designed for special and general journals, (3) transferring transactions from coding form | 
to input media, and (4) processing the transaction using the microcomputer. : 
Prerequisites: BUS 131 and EDP 100 or EDP 201. | 

: 


EDP 201—introduction to BASIC (F,W,SP,SU) 2.25 Sal 

Introduction to the BASIC computer language and general problem solving techniques | 
with an emphasis on the logical processes involved in analyzing and planning structured | 
computer solutions to a variety of problems. The BASIC language is used to implement | 
the computer solutions derived. The three basic structures of programming, sequence, 
looping, and selection are studied along with approximately one-half the BASIC instruction | 
set. | 

Prerequisites: EDP 100 or consent of instructor. | 


EDP 202—Advanced BASIC (F,W,SP,SU) 2) 2) °3q| 
Continuation of EDP 201 with emphasis on the more advanced aspects of the Microsoft | 

BASIC language such as arrays, searching, sorting, and sequential and random files, _ 

and file updating. Testing and debugging techniques are explored along with good docu- ; 

mentation practices. | 
Prerequisites: EDP 201 or consent of instructor. 


EDP 206—Introduction to COBOL (SP) 22 3 
Introduction to programming in a business environment using ANS COBOL 74. Em- 

phasis is on program development using structured concepts. Topics include program | 

divisions, data organization, decision and looping structures, and report output. | 
Prerequisites: EDP 100 and BUS 105 or consent of instructor. 


EDP 207—Advanced COBOL (F) 3 2 4 

A continuation of the study of COBOL emphasizing the more complex features of the. 
language along with efficient programming and debugging techniques. Programs are. 
written using data validation logic, control break logic, table processing, and sequential 
files. 


Prerequisites:EDP 206 or consent of instructor. 


EDP 208—File Processing (W) 3 2 4 
File processing concepts are studied using COBOL as the base language. Topics . 

include file types and access methods, creation and updating of both sequential and 

ISAM files, merging and sorting of files, and data validation of transaction files. | 
Prerequisites: EDP 207 or consent of instructor. 


EDP 209—Systems Analysis and Design (W) 30 3) 
A study of computer information systems with an emphasis on the role of the systems 
analyst. Each phase of the systems development life cycle is studied in detail along with — 
comparisons of batch and online transactions systems. | 
Prerequisites: EDP 100 and EDP 207 or consent of instructor. 


EDP 211—Data Processing Applications (SP) 5 4 
New topics include relative files and their application in a COBOL environment, creation | 
and maintenance of databases, and other available data structures. The student will 
develop occupational competencies through experience and practice in a simulated class- | 
room laboratory or through on-the-job experience in a work program and will be given | 
opportunities to apply knowledge acquired in previous computer classes. The student | 
will be supervised and coordinated by the instructor and/or employer to obtain the most 
practical experience possible. : 
Prerequisites: EDP 208 and EDP 209 or consent of instructor. 


EDP 221—Introduction to FORTRAN (OD) 22 23 
Introduction to the FORTRAN 77 programming language with an emphasis on mathe- 
matical and scientific applications. Topics include algorithms, FORTRAN syntax, input 
and output operations, control statements, and arrays. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 222—Advanced FORTRAN (OD) Zhe) .3 
A continuation of EDP 221 using the more advanced features of FORTRAN such as 
functions, subprograms, data files, and random number applications. Emphasis is placed 
on program planning and structured concepts. 
Prerequisites: EDP 221 or consent of instructor. 


EDP 231—Introduction to RPG (OD) PE SA 
An introduction to the RPG II programming language. Emphasis is on the RPG logic 
cycle, use of indicators, and use of RPG coding forms. Topics include data organization, 
layout forms, purpose and use of each RPG coding sheet, input and output editing, 
calculations, and edit codes. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 232—Advanced RPG (OD) 22:3 
A continuation of EDP 231 designed to give the student a greater knowledge of RPG 
programming concepts in a business environment. Topics include top-down design, input 
validation, multiple input records and loops, control breaks, tables and arrays, sequential 
files, and indexed files. 
Prerequisites: EDP 231 or consent of instructor. 


EDP 241—Introduction to Pascal (OD) 2e2n3 
A first course in Pascal emphasizing the structured concepts available in the language. 
Topics include algorithm development and refinement, data types, input/output operations, 
control structures, functions and procedures, and text files. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 242—Advanced Pascal (OD) a ee 
A second course in Pascal giving the student practice using arrays, sets, records, files, 
and pointers. Structured concepts are practiced to minimize program development and 
maintenance time. 
Prerequisites: EDP 241 or consent of instructor. 


EDP 280—Assembly Language Programming (OD) 20 2a S 
Basic concepts of programming at the machine language level are examined. Stand 
alone routines are written as well as routines that can be interfaced with a high level 
language. Topics include binary and hexidecimal arithmetic, 8088 architecture, address- 
ing, machine instructions, pseudo operations, debugger, and linkage to I/O routines. 
| Prerequisites: Two quarters of EDP and MAT 105 or consent of instructor. 


ELECTRONICS 


-ELN 101—Fundamentals of Electronics | (F) 446 
| Elementary principles of electronics including: basic electric units, Ohm's Law, Kirchoff’s 
Law, network theorems, basic electrical measuring instruments, series circuits, parallel 
circuits, series-parallel circuits, direct current meters and metering circuits, and general 
| DC circuit analysis. Elementary applications of devices are presented as well as laboratory 
| experiments performed by students to verify and expand on the daily lessons. 
| 
| 


es 
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ELN 102—Fundamentals of Electronics II (W) 44 ¢ 
A study of alternating voltage and current magnetism, electromagnetic induction. Lenz’: 
Law, Faraday’s Law of induced voltage, and AC component and circuit analysis. This 
includes inductance, inductive reactance, inductive circuits, capacitance, capacitive re 
actance, capacitive circuits, complex numbers, RC time constants, as well as resonan 
Circuit and filter design. Electronic instruments and measuring techniques are studied Ir 
conjunction with laboratory experiments. 
Prerequisite: ELN 101 or consent of instructor. 


ELN 103—Solid State Devices (SP) 6 10 1° 
A study in depth of the theory and electrical characteristics of semiconductor device: 

which include: transistor physics, diodes, bi-polar junction transistor basics, small anc 

large signal amplifier design, biasing techniques and high frequency characteristics o 

typical devices. Planned laboratory experiments correlate with the lectures which enabl 

the student to learn the instruments and measurements required to become familiar witi 

these devices. Laboratory experiments are conducted on all topical subjects. 
Prerequisite: ELN 102 or consent of instructor. 


ELN 104—Radio and Television Servicing (OD) 48 

This course is designed to cover the theory of operation and servicing techniques ¢ 
radio and television receivers. Although the emphasis is on monochrome and color te 
evision sets, AM and FM radios are considered. The laboratory phase will consist ¢ 
diagnosing of malfunctions; either real or simulated, and conducting logical troubleshoo 
ing procedures to locate the causes. Proper remedial techniques are applied such 4 
component replacement and/or alignment to return the receiver to normal operating cor 
dition. The proper use of test equipment is an integral part and is encouraged throughot 
the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 105—Linear Circuits (SU) 6 6 
A course in the theory and operation of linear electronic circuits such as amplifiers an 
oscillators. A thorough analysis of these circuits is made using discrete componen 
enabling the student to gain insight into the many principles that must be taken int 
consideration in this type circuitry. . 
Prerequisites: ELN 101, ELN 102, and ELN 103. 


ELN 201—Pulse and Digital Circuits (F) 4 6 
A study of special pulse circuitry, multivibrators, differential amplifiers, operational an 
plifiers, and special phase and switching circuits. Consideration is also given to electron 
noise analysis and special semi-conductor devices and their circuit utilization. Appropria’ 
laboratory experiments enable the student to become competent in their applications. 
Prerequisite: ELN 103 or consent of instructor. | 


ELN 202—Electronic Communications Systems (F) aoe 

A study and analysis of circuitry of the various communications systems with desi¢ 
techniques for their application. This includes transmitters, receivers, transmission line 
antenna systems, modulation and demodulation principles, and microwave systems. Suc 
topics as decibels, transducers, video systems, and radio propagation theory are als 
covered. Consideration is given to the requirements for obtaining an FCC First Clai 
Radiotelephone License. Laboratory experiments are performed by the student to furth 
his understanding of these systems. | 


ELN 203—Microprocessors (SP) (O70 

This course covers the theory and applications of microprocessors. Special emphasis 
is placed on microprocessor interfacing techniques with peripheral circuitry to utilize this 
device in logical applications. Actual laboratory experiments in interfacing are performed 
by the student to further his knowledge in typical industrial applications. 


ELN 204—Data Communications (SP) 1 22 

A study in the principles and techniques used in the transmission of data in digital form 
between separate data processing centers. This course covers the use of standard tele- 
phone lines as well as microwave systems and satellites in the transmission of data. Also 
covered is modular-demodular (MODEM) system interface devices used in data com- 
munications. 


ELN 205—Robotic Systems (SP) 6 4 8 

This course covers the theory and applications of Automated Process Control Systems. 
Special emphasis is placed on the classification and applications of robots. Laboratory 
experiments in programming and interfacing the robot to accomplish actual industrial 
tasks will be performed by the student to further his Knowledge of typical industrial au- 
tomated process control applications. 


ELN 206—industrial Motor Controls (SP) 211243 

This course will introduce the student to Electrical Motor Controls. Beginning with Ladder 
Diagrams used in all industries. Other areas to be covered are Manual, Automatic, and 
Magnetic Controls. Circuit logic will be fully covered as well as the components to ac- 
complish this logic. Emphasis will be placed on developing the ability to design, interpret, 
and troubleshoot control circuits. 


ELN 210—Semiconductor Circuit Analysis (SU) 4 8 8 
Theoretical analysis of field effective transistors ana FET circuit design parameters are 
an integral part of this course. Differential and operational amplifiers with their associated 
feedback network design are also covered. The final part of the course is a study of power 
sources and each student must completely design a regulated power supply within given 
parameters. 
Prerequisite: ELN 103 or permission of instructor. 


ELN 211—Microcomputer Programming (F) 2523 

Microprocessor architecture, internal registers, and internal bus structures. Machine 
language programming, using operation codes to move data internally. Study of how 
memory sequentially stores and supplies the program for performing computer operations. 
Prerequisite: ELN 201. 


ELN 218—Digital Logic Design (W) 6 6 9 
_ Analysis and design of digital logic and switching circuitry as used in control systems 
‘and digital electronic computers is covered in this course. Included are such aspects as 
memory and storage devices, analog-to-digital and digital-to-analog conversion tech- 
niques. Digital laboratory experiments are performed by the student to verify analysis 
procedures. 

Prerequisites: ELN 201 or consent of instructor. 

/ELN 223—Microprocessor Interfacing (SP) Ze 2153 
| ELN 223 is a lecture-only course concerning the interfacing or connection of devices 
/and circuits to microprocessor systems. Course coverage includes the three-bus archi- 
tecture, logic levels and signals required for interfacing, and the interfacing of 7-segment 
‘displays, optical-couplers, D to A converters, A to D converters, PlO and USART ICs, 
video interfacing and serial communications. 

_ Prerequisite: ELN 203. 
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ELN 224—Computer Peripherals (SP) 5 6 


This course is a study and analysis of the circuitry of peripheral equipment. Speci 


emphasis is placed on monitors, disk drives, and printers. Data communications ar 


interfacing applications will also be included. Laboratory experiments will include tro: 


bleshooting and repair of the equipment to help the student further his knowledge. 


ELN 233—Communications Electronics (OD) 3 0. 
A study of AM, FM, and TV tramsmitters of the type certified by the Federal Comm 


| 


nications Commission for standard broadcast. Associated equipment such as monitor 
transmission lines, and antennas are considered. Included also is a coverage of the FC 


Rules and Regulations governing all the various types of broadcast services. The cor 


bination of the theory and laws is such that the student can qualify by examination for i 


FCC First Class Radiotelephone Operator's License. 


ELN 1118—Industrial Electronics (SP) 225 


Basic theory, operating characteristics, and application of solid state electronic thec 
use in circuit protective devices, controls circuits such as relays, limit switches, sensi 


devices and an understanding of basic electro-mechanical logic. Disassemble, repla 


parts, and reassemble all types of electro-mechanical devices. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics (SU) rear - 


Basic industrial electronics systems such as: motor controls, alarm systems, heatit 


systems and controls, magnetic amplifier controls, welding control systems using thyatn 
tubes, and other basic types of systems commonly found in most industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | (F) 2 4 
Instruction in the use of drafting instruments, freehand drawing, and lettering. Thec 
of projection, including orthographic multiviews, auxilliary views, and the various kinds 
pictorial projections. Sectional views and conventional practices, dimensioning and r 
tations. Representation and specifications of threads and fasteners, gears, and can 
Working drawings, including limits and tolerances. 
Concurrent enrollment in MAT 105 or higher. 


EGR 106—Graphics for Engineers il (W) 2 4 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
points, lines, and planes in space, developments and intersections. Applications of graf 
ics to various fields of engineering. Vector geometry, graphic mathematics, and non 
graphy. 
Concurrent enrollment in MAT 106 or higher. 


EGR 201—Engineering Mechanics—Statics (OD) 5 0) 
A vector treatment of equilibrium with applications in structures, frames and flui 

friction models, properties of bodies, lines and surfaces. Continuum mechanics with ma 

and cartesian tensor methods, variational mechanics. | 
Prerequisite: PHY 204 or permission of instructor. 


EGR 202—Engineering Mechanics—Dynamics (OD) 5 0 

A study of the kinematics and kinetics of mass points, systems of mass points and ri 
bodies. Consideration given to methods of analysis utilizing Newton's laws, moment 
and energy principles. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English (OD) 15 0 0 

A four-quarter course for the improvement and development of basic language skills 
necessary for beginning students in college-level English studies. Hours will be determined 
by need. 


ENG 100—Preparation for Learning (OD) 3 0 3 
A course designed to help students become acquainted with skills that are needed for 
school and college work. 


ENG 101—Freshman English | (F,W,SP,SU) 320i 

This course is designed to help the student enrich his knowledge of English grammar, 
punctuation, sentence and paragraph building. These mechanics of English will be applied 
to short themes as required. 


ENG 102—Freshman English Il (F,W,SP,SU) a70e 3 
This course is a continuation of Freshman English |, with frequent themes required. 
There will be an introduction to principal literary forms. 


ENG 103—Freshman English Ill (F,W,SP,SU) 3 0 3 
This course emphasizes the development of good prose style and gives practice in the 
use of source materials. Longer themes and a research paper will be required. 


ENG 110—Practical Journalism (F) 1 egy P- 
Practical work in producing student newspaper and yearbook. Students will write and 
edit these publications. 


ENG 111—Practical Journalism (W) | Pay 
A continuation of ENG 110. 


ENG 112—Practical Journalism (SP) gle YANN? 
A continuation of ENG 111. 


ENG 151—Oral Communications | (F,W,SP,SU) 3 0 3 

‘This course involves the study and application of the fundamentals of public speaking. 

Consideration of the mechanics of speech is involved with emphasis on oral presentations 
as a means of improving voice, articulation, and confidence. 


ENG 152—Oral Communications Il (W,SP) 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of ar- 
gumentation and debate. 


ENG 153—Oral Communications Ill (SP) SUL 3 
A study of one-act plays and beginning acting techniques. 


| ENG 154—Communication Through Broadcast Media (OD) 3 0 3 
A course designed to give students an introduction into the area of broadcasting using 
' Dasic speech techniques. The students will be given an opportunity to design and produce 
| programs that could be broadcast on closed circuit TV and radio. 


/ENG 201—Survey of English Literature | (F,SU) 3.0 3 
A study of English Literature from Beowulf through Shakespeare. 
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ENG 202—Survey of English Literature II (W,SU) 30 ¢ 
A study of English Literature from the Puritan Period through the Age of Reason. 


ENG 203—Survey of English Literature lil (SP,SU) 3 0 
A study of English Literature from Romanticism to the present. | 
| 


ENG 205—Report Writing (F,SP) 30 3 
The fundamentals of English are utilized as a background for the organization anc 
techniques of modern report writing. Exercises in developing typical reports, using UE | 
techniques and graphic devices are completed by the students. : 
ENG 210—Survey of American Literature | (F,SU) 3 0 3 
A study of the writings of the Colonial Period and the Romantic Period through Melville. 

| 

ENG 211—Survey of American Literature II (W,SU) 3.0 4 
A study of the literature of the Transcendentalists and the Realists through Twain. 


ENG 212—Survey of American Literature III (SP,SU) 3 0 ¢ 
A study of the literature of American Naturalism to the present. | 


ENG 214—Survey of Western World Literature | (OD) 3 0 ‘ 
The Ancient World includes selections from the Old Testament, Greek and Romar 
literature, and the New Testament. 


ENG 215—Survey of Western World Literature II (OD) 3 0°8 
The Middle Ages, Renaissance, and Enlightenment includes selections from italian 


French, and Spanish literature. 


ENG 216—Survey of Western World Literature III (OD) 3°04 
The Modern world includes selections from the best of the Romantics, Symbolists, a | 
Modernists in poetry, plays, and short stories. 


ENG 225—Chiildren’s Literature (OD) 3 0 | 
Survey of literature for children. Kindergarten through Junior High levels. | 


ENG 1101—Reading Improvement (F) 2 09% 

Designed to improve the student’s ability to read rapidly and accurately. Special ma 
chines are used for class drill to broaden the span of recognition, to increase eye coor 
dination and word group recognition, and train for comprehension in larger units. 

| 

ENG 1102—Communication Skills (W) 3 08) 

Designed to promote effective communication through correct language usage ir 
speaking and writing. 

Prerequisite: ENG 1101. 


FRENCH 


FRE 101—Elementary French | (OD) 238 

A sequence course, beginning with FRE 101, which is an introduction to French with é' 
modern audio-lingual approach. Up-to-date materials and methods are used to develop 
conversational and communication skills. Emphasis first on hearing and speaking, ther 
on reading and writing. Course includes the study of French-speaking peoples, thei 
cultures and countries, and selected supplementary readings. | 


FRE 102—Elementary French Il (OD) 2) 383 
A continuation of FRE 101. 


FRE 103—Elementary French Ill (OD) 23 3 
A continuation of FRE 102. 


FRE 151—Intermediate French | (F) 3 0 3 
A sequence course, beginning with FRE 151, which is a review of the skills of hearing, 

speaking, reading, and writing. Intensive grammar review and vocabulary study, con- 

centration on communication skills, and selected readings from French literature. 
Prerequisites: FRE 101, 102, 103, or two units of high school French. 


FRE 152—Intermediate French Il (W) 3 0 3 
A continuation of FRE 151. 


FRE 153—Intermediate French Ill (SP) oun 
A continuation of FRE 152. 


FRE 201—Survey of French Civilization | (OD) 23 3 

A sequence course, beginning with FRE 201, which is a study of French culture and 
civilization. Selected readings in French literature from the Middle Ages to the present 
are included along with parallel reading and reports. 


FRE 202—Survey of French Civilization li (OD) 2433 
A continuation of FRE 201. 


FRE 203—Survey of French Civilization Ill (OD) 21373 
A continuation of FRE 202. 


GEOGRAPHY 


GEO 201—Physical Geography (SP) 3F-OF:3 
The earth's astronomical relations, factors of weather and climate, physical features and 
changes of landforms. 


GEO 202—Economic Geography (OD) Jee O03 
Geographic and economic factors involved in production, distribution, consumption, 
and conservation of the major resources of the world. 


GERMAN 


GER 10i1—Elementary German | (OD) 3° i093 
_ Asequence course, beginning with GER 101, which includes the essentials of grammar, 
graded reading, and vocabulary building. 


GER 102—Elementary German II (OD) 3; (O93 
_ Acontinuation of GER 101. 


GER 103—Elementary German Ill (OD) 3.0 3 
| Acontinuation of GER 102. 


| 
GER 151—Intermediate German | (OD) S033 

A sequence course, beginning with GER 151, which is a review of grammar and reading 
lyrics, short stories, and selections from plays. 


| 
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GER 152—Intermediate German Il (OD) 3.0 < 
A continuation of GER 151. 


GER 153—Intermediate German III (OD) 3° Oo 
A continuation of GER 152. 


HEALTH AND PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, techniques! 
and rules of play are the major objectives of each class. Each class meets approximatel' 
24 hours per quarter. 


| 


HPE 101—Men’s Soccer and Flag Football (F) 
HPE 101—Women’s Soccer and Speedball (OD) 
HPE 102—Men’s Tumbling and Wrestling (W) 
HPE 102—Women’s Gymnastics (W) 

HPE 103—Softball and Archery (SP) 

HPE 104—Swimming (SU) 
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HPE 105—Beginning Physical Fitness (OD) 0,52 BI 

The first in a series on physical fitness. The course is designed to introduce the studen 
to a beginning program in physical fitness training. The omnikinetic training method 1: 
used with the addition of ergometers and treadmill for cardiovascular conditioning. Overa) 
physical conditioning is stressed throughout the course with a special emphasis on car} 
diovascular fitness, muscle tone, weight loss or gain, and muscle strength. A pre anc 
post physical fitness test is given to each student. 


HPE 106—Men’s Basketball (W) 0 2 
HPE 106—Women’s Basketball (OD) 02° 


HPE 107—Intermediate Physical Fitness (OD) 0 2 { 

A continuation of the physical fitness program. The fitness program is continued wit’ 
emphasis on the general physical condition of the student. The omnikinetic training methoc 
is used for the course with the addition of ergometers and treadmill. 


HPE 108—Karate (OD) 0 2 


HPE 109—Advanced Physical Fitness (OD) 0 2 

This course continues the fitness program with more specialization for students in area’ 
such as weight loss or gain, muscle tone, muscle strength, and cardiovascular improve 
ment. The students are urged to work at maximum effort for maximum benefit. The om 
nikinetic training method with the addition of ergometers and treadmill is used in i 
course. 
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HPE 110—First Aid and Safety (F,SP) 2 0 
A general first aid course stressing accident prevention and treatment of injuries. 


HPE 130—Health Assessment of the Adult (SP) 2 0%) 

Health Assessment of the Adult is designed for students to enhance knowledge an 
skills required to perform health assessment of the adult. The student will be guided i) 
learning the concepts of health data base assessment and physical assessment. A generé 
overview of the nursing process will be provided since assessment is the essential firs’ 
phase of comprehensive data base. | 


HPE 201—Table Tennis and Volleyball (F,W,SP) 
HPE 202—Badminton and Bowling (F,W) 

HPE 203—Basic Tennis (F,SP,SU) 

HPE 204—Advanced Tennis (F,SP,SU) 

HPE 206—Golf (SP) 

HPE 207—Judo (OD) 

HPE 208—Backpacking and Hiking (OD) 
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HPE 205—Personal Health and Community Hygiene (F,W,SU) 3 0 3 
_ The study of personal and community health and hygiene as it relates to the individual 
in society. 


HISTORY 


HIS 101—History of Western Civilization | (F,W,SP,SU) 3) 043 

The sequence course in Western Civilization, which begins with History 101, is a study 
of the institutions and culture of Western society from 8,000 B.C. to the present. Topics 
include the classical Greek and Roman worlds, the growth of Christianity, Medieval Europe, 
the Renaissance, the Reformation, the emergence of the modern national state, the rise 
of commercial capitalism, the Industrial Revolution, the French Revolution, liberalism, 
nationalism, the alliance system, imperialism, World War | and its aftermath, and the 
ideologies of the twentieth century. 


HIS 102—History of Western Civilization II (W,SP,SU) ar 0&3 
A continuation of HIS 101. 


HIS 103—History of Western Civilization Ill (F,SP,SU) 3 0 3 
A continuation of HIS 102. 


HIS 201—American History |, (F,SU) 3 0 3 

The survey of American history, which is in three quarters and begins with HIS 201, 
covers from the period of discovery and colonization to the present. The courses are 
conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202—American History Il (W,SU) 3.0 3 
A continuation of HIS 201. 


HIS 203—American History Ill (SP,SU) 3 0 3 
A continuation of HIS 202. 


HIS 204—Current World Problems (OD) 3 0 3 
— Adetailed examination of current international problems, including nationalism in under- 
developed countries, racial minorities, water and air pollution, the population explosion 
‘and famine, the armaments race, and international organizations—but with emphasis on 
a particularly urgent problem of present world concern. In addition to text and periodical 
assignments and daily newspaper readings, each student will be expected to present a 


comprehensive oral or written report. 


His 205—Black History (OD) 3703 
_ This course deals with the forces and personalities which have shaped the history of 
the Negro in the United States. Selected racial and ethnic groups are studied with special 
/ 


teferences to the histories and sociocultural determinants of the group studied. 


| 
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HIS 210—Local History and Genealogy (OD) 30 048 
A study of research_methods and sources for the writing of family, church, school anc 


community history. 


HUMANITIES | 


HUM 100—The Humanities in Today’s Society (OD) 20 2 

This course is designed to provide instruction and information on a wide range of topics | 
Areas of discussion will include music, theater, books, finance, wellness, genealogy, loca’ 
history and art. A certain amount of flexibility will be maintained to allow input from class 
members as to desired topics. 


LATIN 


LAT 101—Elementary Latin | (OD) 3.0 4 

A sequence course, beginning with LAT 101, which is designed to equip the studen 
with a mastery of the structure of the Latin language and with a knowledge of basic 
vocabulary. Also included are translations from appropriate Latin texts and parallel study 
of pertinent aspects of Roman life and history. 


LAT 102—Elementary Latin II (OD) 3.0 ¢ 
A continuation of LAT 101. 


LAT 103—Elementary Latin Ili (OD) 3.04 
A continuation of LAT 102. | 


LAT 151—Intermediate Latin | (OD) 3.04 

A sequence course, beginning with LAT 151, which includes a review of the element 
of the language and the readings of passages from selected authors with emphasis Ol 
Cicero, and parallel study of the history and institutions of Republican Rome. Reading ¢ 
selected books of the Aeneid and parallel study of the history and institutions of the Empiri 
and of the epic and its influence upon subsequent literature. | 


LAT 152—Intermediate Latin Ii (OD) ; 3 0 
A continuation of LAT 151. 


LAT 153—Intermediate Latin Ill (OD) 3 0 
A continuation of LAT 152. 


LIBRARY 


LIB 101—Introduction to Library Science (OD) 30; 

Philosophy of information service. Background and history of libraries and learning 
resource centers. Introduction to classification and organization of material. Study of dutie: 
and qualifications of library personnel. | 


MASONRY 


MAS 1101—Masonry | (F) 3.12% 

An introductory course designed to familiarize the student with methods of laying block 
brick, and stone. The course will insure a broad understanding of materials and how t) 
use them. A study of tools and equipment used in the masonry trade is included. | 


MAS 1102—Masonry II (OD) Sul 27, 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, 
and types of masonry units. Accepted methods for laying all kinds of masonry units are 
taught. 


MAS 1103—Masonry Ill (OD) oPal2. 7 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and precision 
work by laying masonry projects. 


MAS 1104—Masonry IV (OD) Sully? 
A continuation of MAS 1103, this course involves constructing masonry projects: building 
walls, corners, steps, masonry arches, and other projects in the masonry trade. 


MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics (OD) 129°404:9 

A four-quarter course consisting of an intensive study of pre-college arithmetic, algebra, 
and geometry skills necessary in a study of college-level mathematics. Hours will be 
determined by need. 


MAT 090—Introductory Algebra (OD) 6.707555 
This course covers all of the topics considered essential in a first-year algebra course. 
The only prerequisite is a working knowledge of the basic computational skills. 


MAT 091—Intermediate Algebra (OD) Sa 0 aD 

This course covers all of the topics considered essential in a second-year algebra 
course. A prerequisite for this course is MAT O90 or evidence of an adequate background 
in basic algebra from high school. 


MAT 092—Geometry (OD) 5? 05 

The emphasis in this course is on basic construction, the study of triangles and other 
polygons, and the study of solids. The course is less formal, with fewer proofs of theorems, 
than the traditional plane geometry course. 


MAT 095—Mathematics for Health Professionals (OD) 20 2 

This course is designed to review the arithmetic and algebra concepts necessary for 
calculations of health-related problems. It also introduces the various measurement sys- 
tems which provide the basis for medical therapy. Specific types of calculation problems 
in health-related occupations will be discussed. 


MAT 101—College Mathematics | (F,W,SP,SU) a LOlkS 

First of a three-quarter sequence of courses which comprise the minimum requirements 
for all AA candidates. Topics include: sets, concepts of logic, mathematical systems, 
systems of numeration, and the sets of integers. Number theory includes base five arith- 
metic, congruences, and modular systems. 


MAT 102—College Mathematics Il (W,SP,SU) 3) 0143 
A continuation of MAT 101. Main emphasis is on the development of the properties of 
the sets of integers, rational numbers, and real numbers. Other topics include linear 
equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 
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MAT 103—College Mathematics II (SP,SU) 3 0 3} 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear measure, | 
angular measure, similar and congruent triangles, coordinate geometry, and a brief treat- i 
ment of prabability and statistical methods. Introduction to the rudiments of plane analytic j 
geometry. | 
Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 105—College Algebra and Trigonometry | (F,W,SP,SU) 5 0 5° 

This is the first quarter of a two-quarter sequence in algebra and trigonometry designed 
to promote an understanding of the logical structure of mathematics along with the de- | 
velopment of problem solving techniques. Topics include: fundamental concepts, complex | 
numbers, equations and inequalities, coordinates and graphs, functions and inverse func- 
tions, polynomial and rational functions, and conic sections. 2 


MAT 106—College Algebra and Trigonometry II (W,SP,SU) 5 0 5] 

This course is a continuation of MAT 105. Topics include: exponential and logarithmic 
functions, trigonometric functions of angles, sine and cosine laws, trigonometric functions 
of real numbers, inverse trigonometric functions, trigonometric equations, systems of equa- 
tions, matrices, and roots of polynomial equations. | 


MAT 107—Analytical Geometry and Calculus | (F,SP,SU) 5 0 5] 
This is the first of a four-quarter sequence in analytic geometry and differential and ' 

integral calculus. Topics covered in this quarter are functions, limits, differentiation, ap- 

plications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent of the instructor. 


MA 108—Basic Concepts of Probability and Statistics (F,W,SU) 50 & 

An elementary introduction to probability, statistical reasoning and data analysis. Major : 
areas considered are: handling of data, probability distribution, sampling, estimation, | 
hypothesis testing, linear regression, and other selected topics. : 


MAT 110—Technical Mathematics | (F) 9 0 5] 

The real number system is developed as an extension of the natural numbers. Fun- | 
damental algebraic operations, the rectangular coordinate system, and the fundamental | 
trigonometric concepts and operations are introduced, as well as: the study of vectors - 
and their uses. | 


MAT 111—Technical Mathematics II (W) 5 0 & 
A continuation of MAT 110. Complex numbers and some of their applications are in- } 
troduced, as are simultaneous equations, logarithms, quadratic equations and additional 
types of equations. | 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III (SP) 5 0 
A continuation of MAT 111. Additional topics from trigonometry, solution of equations | 
of higher degree, inequalities, progressions, are studied in this course as well as analytic | 
geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


| 

MAT 133—Criminal Justice Mathematics (OD) 5 0 5) 
The math principles presented are designed to meet the needs of the criminal justice- 
protective service professional. Topics studied are formulas,_logarithms, right triangle | 


trigonometry, graphing, and statistics in relation to applications for VASCAR, breathalyzer, _ 
radar, and other such devices. 


MAT 201—Technical Mathematics IV (F) 5* O05 
A continuation of MAT 112. More advanced concepts of differentiation and integration 
are considered. Included are graphs and derivatives of the trigonometric functions, ex- 
ponential and logarithmic differentiation and integration, advanced integration techniques, 
polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of instructor. 


MAT 202—Digital Computer Mathematics (OD) 5 0 5 

An examination of the fundamental concepts of programming digital devices. Topics 
include: architecture of microprocessors, programming in machine language, and pro- 
gramming in assembly language. 


MAT 205—Analytic Geometry and Calculus II (F,W) SO 5 
A continuation of MAT 107. Topics include the definition of integral, definite integrals, 
application to areas, volume, arc length and work, exponential and trigonometric functions, 
and integration methods. 
Prerequisite: MAT 107 or consent of the instructor. 


MAT 206—Analytic Geometry and Calculus Ill (W,SP) Speen 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, cen- 

troids, indeterminate forms, improper integrals, Taylor's formula and infinite series. 
Prerequisite: MAT 205 or consent of the instructor. 


MAT 207—Analytic Geometry and Calculus IV (SP) 5 -0,.5 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordinates, 
three dimensional analytic geometry, differential calculus of functions of several variables, 
multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent of the instructor. 


MAT 208—Differential Equations (SU) SUS 
Methods of solution and some applications of ordinary differential equations. Included 

are solutions of linear and special non-linear differential equations, solutions of higher 

order equations, simultaneous solutions, solutions by series, and Laplace transforms. 
Prerequisite: MAT 207 or consent of the instructor. 


MAT 1100—Basic Mathematics (OD) 3.0.3 

A course in basic mathematics designed for the students in one-year occupational 
programs where a basic knowledge of arithmetic is required. Topics of study include the 
basic mathematical principles reinforced through practical experiences in solving occu- 
pationally related problems. 


MAT 1101—Fundamentals of Mathematics (F) 5 0 5 

Practical number theory. Analysis of basic operations: addition, subtraction, multipli- 
cation, and division. Fractions, decimals, powers and roots, percentages, ratio and pro- 
portion. Plane and solid geometric figures used in industry, measurement of surfaces and 
volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102—Algebra i (W) 3.0 3 
Basic concepts and operations of algebra; algebraic operations: addition, subtraction, 
multiplication, and division; fractions; grouping; factoring; equations. 
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MAT 1103—Algebra II and Geometry (SP) 3 0 3 
Algebra II: Graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, exponents, 
logarithms, table, and interpolation. 
Geometry: Fundamental properties and definitions, plane and solid geometric figures: 
areas of plane figures; volumes of solids. Geometric principles applied to shop operations. 
Prerequisite: MAT 1102. © 


MAT 1104—Trigonometry (SU) 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and interpolating; 
solution to oblique triangles using law of sines and law of cosines; graphs of the trigon- 
ometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics (F) 3S .0 75 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic es- 
timating practices for building materials. 


MAT 1113—Construction Estimating | (SP) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various types 
of construction. 


MAT 1114—Construction Estimating II (F) 3 0 3 
This course is a continuation of MAT 1113. Topics of study will include techniques used 
in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics (SP) Si OinS 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, 
multiplication, and division; solution of first order equations, use of letters and signs, 
grouping, factoring, exponents, ratios, and proportions; solutions of equations, algebra- 
ically and geographically; a study of logarithms and use of tables; an introduction to 
trigonometric functions and their application to right angles; and a study of vectors for 
use in alternating current. . 


MECHANICS 


MEC 101—Machine Processes | (F) 22 4 

An introductory course designed to acquaint the student with basic hand tools, safety 
Procedures and machine processes of our modern industry. It will include a study of 
measuring instruments, characteristics of metals and cutting tools by performing selected 
operations such as turning, facing, threading, drilling, boring and reaming. 


MEC 102—Machine Processes II (W) 244 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling machine 
theory and practice. Thorough Study of the types of milling machines, cutters, jig and 
fixture devices, and the accessories used in a modern industrial plant. Safety in the 
operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals (SP) 3.2 4 

An introduction to the properties of ferrous metals and tests to determine their uses. A 
background in the chemical aspects of metallurgy wiil be developed for a better under- 
standing of the physical changes and causes of the changes in metals. The main topics 


of study will include iron and steel Production, theory and alloys, shaping and forming, 
heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals (SU) re ler Sa 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be studied 
will be bearing metals (brass, bronze, lead), light metals (aluminum and magnesium) and 
copper and its alloys. 
Prerequisite: MEC 103. 


MEC 105—Applied Mechanics-Statics (SP) 3 2 4 
Concepts and principles of statics. Parallel concurrent and noncurrent force systems 

in coplaner and noncoplaner situations and concepts of centroids and center of gravity. 
It is recommended that the student should have completed MAT 111. 


MET 151—Machine Shop Theory and Practice | (F) 3.12 7 

An introduction to the machinist trade and the potential it holds for a craftsman. Deals 
primarily with the identification, care, and use of basic hand tools and precision measuring 
instruments. Elementary layout procedures and processes of lathe, drill press, grinding 
(off-hand) and milling machines will be introduced both in theory and practice. Basic 
safety and job planning will be stressed in all machine shop courses. 


MEC 152—Machine Shop Theory and Practice II (W) S712: 7 
Advanced operations in layout tools and procedures, power sawing, drill press, surface 
grinder, milling machine shaper. The student will select projects encompassing all the 
operations, tools, and procedures thus far used and those to be stressed throughout the 
course. — 
Prerequisite: MEC 151. 


MEC 153—Machine Shop Theory and Practice Ill (SP) Sees 
Advanced work on the engine, lathe, turning, boring, and threading machines, grinders, 
milling machines, and shapers. Introduction to basic indexing and terminology. The trainee 
will use precision tools and measuring instruments such as vernier height gauges, pro- 
tractors, comparators, etc. 
Prerequisite: MEC 152. 


MEC 154—Machine Shop Theory and Practice IV (SU) Sade: 7 
Development of class projects using previously learned procedures in planning, blue- 

print reading, machine operations, final assembly, and inspection. Additional processes 

on the lathe, surface grinder, advanced milling machine operations, etc. Special proce- 

dures and operations, processes and equipment, observing safety procedures faithfully 

and establishing good work habits and attitudes acceptable to the industry. 
Prerequisite: MEC 153. 


MEC 202—Quality Control (OD) 37 O03 

_ The application of industrial statistics to the control of manufacturing processes. Sam- 
pling procedures and analysis of variance are studied. Industrial quality control methods 
are analyzed. 


MEC 203—Time and Motion Study (OD) 3.2 4 
The study of measuring human and machine performance, time utilization, with problems 
dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials (F) 3.2.4 
Study of principles and analysis of stresses which occur within machine and structure 
elements subjected to various types of loads such as static, impact, varying, and dynamic. 
Analyses of these stresses are made as applied to thin-walled cylinders and sphere, 
riveted and welded joints, beams, columns, and machine components. 
It is recommended that the student should have completed or be enrolled in MAT 110, 
Pri we, or PHY 1102: 
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MEC 213—Production Planning (OD) 3, 224 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production or- 
ganization, pre-production planning, tooling and plant set up, materials handling, and 
routing of materials and operations. 


MEC 214—Engineering Materials | (F) 244 

A study of common engineering materials used in the industrial setting.Main emphasis 
is on ferrous metals, including topics on structure, physical and mechanical properties, 
testing, and heat treatment. Lectures, demonstrations,and student laboratory work will be 
utilized. 


MEC 215—Engineering Materials II (W) 24 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous metals, 
plastics, woods, etc., will be made. Emphasis is placed on structure, physical and me- 
chanical properties, types and classification of materials, testing, and the selection of 
materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics (SP) ley sah 
The basic theories of hydraulics and pneumatic systems. Combinations of systems in 
various Circuits and motors, controls, electrohydraulic servomechanisms, plumbing, filtra- 
tion, accumulators and reservoirs. 
It is recommended that the student should have completed MAT 111, PHY 102, or PHY 
1102. 


MEC 251—Machine Shop Theory and Practice V (F) 2 10 7 
The practice of skills acquired in previous study as they relate to the manufacturing of 
parts. The basic set-up and operation of computer numerical control machine tools as 
they relate to machine shop production. 
Prerequisite: MEC 154. 


MEC 252—-Machine Shop Theory and Practice VI (W) 2, s10rny, 
A continuation of the practice of skills acquired in previous study as they relate to the 

manufacturing of parts. Basic programming of computer numerical control machine tools 

and the inspection of parts manufactured in a production type environment are included. 
Prerequisite: MEC 251. 


MEC 253—Machine Shop Theory and Practice VII (SP) AeA 7 
A continuation of the practice of skills acquired in previous study as they relate to the 

manufacturing of parts. Advanced programming of computer numerical control machine 

tools and the operation of computer aided manufacturing computers are included. 
Prerequisite: MEC 252. 


MEC 271—Operation of Computer Numerical 
Control Machine Tool Equipment (OD) 2 pais 

An introduction to the setup and operation of computer assist numerical control equip- 
ment. Computer numerical control description, operators’ controls and indicators, oper- 
ation in setup, data, input, automatic operation, and tool holders will be areas of study. 
Safety and machine protection will be stressed at all times. The course is designed to 
meet the needs of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 


MEC 272—Programming of Computer Numerical 
Control Machine Tool Equipment | (OD) Zao 
An introduction to the programming of computer numerical control equipment. Looping, 
macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, boring cycle, 
multinole row drilling cycle, inch dimension system, metric dimension system, facing cycle, 
pocket milling cycle, internal hole milling cycle, and cutter diameter compensation will be 
areas of study. Safety and machine protection will be stressed at all times. The course is 
designed to meet the needs of the evening student. 
Prerequisite: MEC 271. 


MEC 273—Programming of Computer Numerical 
Control Machine Tool Equipment Ii (OD) 2. 2.3 

A continuation of study in the programming of computer numerical control equipment. 
Circular interpolation, multi-quadrant circular interpolation, polar coordinates, cutter path 
transformation, continuous path milling, cam profile milling, and scaling will be areas of 
study. Looping and macro sub-routines will be used in program study whenever feasible. 
The course is designed to meet the needs of the evening student. 

Prerequisite: MEC 272. 


MEC 1112—Machine Shop Processes (SU) 26 4 

To acquaint the student with the procedures of layout work and the correct use of hand 
and machine tools. Experience in the basic fundamentals of drill press and lathe oper- 
ations; hand grinding of drill bits and the lathe tools; set-up work applied to the trade. 
(For welding students.) 


MEC 1133—Electrical and Mechanical Maintenance (SU) 3.6 5 

To acquaint the student with the basic fundamentals of installation, maintenance, and 
repair of machines. Miscellaneous electrical, mechanical, hydraulic, pneumatic, and lu- 
brication devices are installed and maintained. Methods of rigging and machine installation 
including location, leveling, and fastening are covered. The use of precision measuring 
tools and checking for accuracy, Squareness, and correct center line distances is stressed 
for pre-start inspection. 


MUSIC 


MUS 101—Introduction to Music (F,W,SP,SU) 5 HO 8 

A non-technical course in music appreciation. Musical elements such as rhythm, mel- 
ody, harmony, tone color, and form are analyzed and discussed. Musical masterworks 
are employed to develop an understanding of the role of music in contemporary culture. 


MUS 102—History of Music (F,W,SP,SU) Si0r3 
The growth of music from its beginning to the Modern Era. Representative works of 
various composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103—College Chorus (F) Op2nal 

A study of vocal techniques and choral presentation. Ensemble singing including the 
performance of works from standard choral repertory. Attendance at rehearsals and per- 
formance is required. The course is open to students who demonstrate the ability to sing 
on pitch. 


MUS 104—College Chorus (W) On 2.01 
A continuation of MUS 103. 
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MUS 105—College Chorus (SP) 0} 200 
A continuation of MUS 104. 


MUS 106—Basic Music Theory (OD) 3 0 3 

A comprehensive study of intervals, scales, key signatures, chords, and part writing 
involved in the elementary aspects of music. Major musical works are employed and 
examined. 


MUS 110—Class Piano (F,W,SP,SU) Oe 25s 
A course in piano technique designed to teach students the beginning skills of piano 
playing and the basic theory of music. 


MUS 111—Class Piano (F,W,SP,SU) OVWi2ee1 
A continuation of MUS 110. 


MUS 112—Class Piano (F,W,SP,SU) 02 1 
A. continuation of MUS 111. 


MUS 120—Guitar | (OD) 02 1 

A beginning guitar course consisting of teaching the seven major keys, major chords, 
minor chords, 7th chords, sharps, and flats. Also included are the basic fundamentals of 
taking care of the guitar, installing new strings, and tuning the guitar. At the end of this 
course, the student should be playing rhythm to three-chord tunes and songs. 


MUS 121—Guitar Il (OD) OM 21 

An advanced course, starting where the beginning course stops, consisting of group 
and individual practice of the chord movements of the left hand, and the rhythm movements 
of the right hand. At the end of this course, the student will be playing rhythm to almost 
any tune or song. 


MUS 122—Guitar Ill (OD) Os2he 
An instrumental guitar course consisting of teaching the finger board notes in all seven 
keys and between-chord run notes. This course will teach the student to play several 
instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus (OD) 02 1 
A continuation of MUS 103, 104, 105. 


NURSING 


NUR 100—Pharmacology (F) 2:9 2003 
Designed to assist students in acquiring understanding and skills basic to safe and 
competent administration of drugs. Includes a review of mathematical principles related 
to drug therapy and a general overview of drug classifications and nursing implications. 
Class laboratory experiences are provided to assist the student in developing skill in drug 
preparation and administration in simulated situations. 
Prerequisite: BIO 110. 


NUR 101—Fundamentals of Nursing (F) 467 

Designed to assist the student to learn beginning concepts of nursing care. Students 
are introduced to the stress-adaptation mechanism of man and the nursing process. Basic 
concepts of nutrition, physical and social sciences, communication, growth and devel- 
opment are included. Selected therapeutic measures are taught and the development of 
basic nursing skills in the class lab is expected. An introduction to the clinical setting is 
included. 

Prerequisites: Admission to the nursing program, BIO 110. 


NUR 102—Basic Nursing of Adults (W) 6 11 10 

Deals with nursing care of the adult with medical-surgical problems. Common stressors 
basic to individuals with medical-surgical problems and selected disease conditions com- 
mon to the hospital setting are discussed. The student will be guided in the nursing 
process with clinical emphasis on patient assessment and planning nursing care. Clinical 
experiences are scheduled on the medical-surgical units of local hospital. Students are 
expected to develop beginning nursing skills in the clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 110, BIO 111. 


NUR 103—Maternity Nursing (SP) 6 11 10 
Designed to assist the student in the study of maternity nursing and gynecological 

problems. Common stressors of the fetus, mother, father, and/or other significant individ- 

uals during the childbearing cycle are presented. The nursing process will be utilized with 

emphasis on assessment, planning, intervention, and teaching. Related clinical experi- 

ences are provided in obstetrical units of a hospital and in selected community agencies. 
Prerequisites: NUR 100-102, BIO 110-112. 


NUR 200—Current Health Concepts (SU) a ea 
A course designed for the Licensed Practical Nurse to assist in the transition to reg- 
istered nursing. The theories, concepts and procedures associated with the roles and 
functions of the registered nurse will be discussed, demonstrated and/or evaluated in the 
college's laboratory. . 
Prerequisites: Admission to the Nursing Program, LPN. 


NUR 204—Mental Health Nursing (SU) 6 11 10 

Designed to aid the student in utilizing the dynamics of behavior in identifying and 
meeting the needs of individuals experiencing emotional stress. Emphasis is on com- 
munication skills and interpersonal relationships. The nursing process is utilized in as- 
sessing, planning, implementing, and evaluating nursing care of clients with problems in 
coping. Clinical experiences are provided on inpatient psychiatric nursing units and in 
local nursing centers. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults | (F) 6 14 11 

Designed to assist the student in broadening his knowledge and skills in nursing care 
of adults experiencing major physiological stressors and in understanding of the psy- 
chological factors which accompany them. 

The nursing process is utilized with emphasis on planning and implementing nursing 
interventions. Related clinical experiences are provided in medical-surgical areas of local 
hospitals. 

Prerequisites: NUR 100-103, NUR 204, BIO 106. 


NUR 206—Nursing of Children and Adolescents (W) 6 14 11 
A study of nursing care of children and adolescents. Emphasis is placed on the psy- 
chosocial and physiological stressors of illness and hospitalization as it occurs during the 
different stages of development. Application of the nursing process to the care of the 
child and family is utilized. Clinical experiences on a pediatric unit of a hospital and other 
community agencies are required. 
Prerequisites: NUR 100-103, NUR 204, NUR 205, PSY 201. 


NUR 207—Nursing of Adults II (SP) Suty 11 
This course focuses on the study of the adult experiencing acute and/or specialized 
physiological stressors. The nursing process is utilized with the main emphasis on the 
nursing interventions and evaluation of nursing care. The clinical experience focuses on 
the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-103, NUR 204-206. 
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NUR 208—Nursing Trends (SP) 404 
Issues and trends which affect nursing education, practice, and professional organi- 
zations will be explored through classroom and independent study. Theory in team leading 
is provided as well as a comprehensive review of nursing. 
Prerequisites: NUR 100-103, NUR 204-206. 


NUR 210—Seminar for the Graduate Nurse (SU) 40 4 

This course provides the graduate nurse an opportunity to review the essential content 
in medical, surgical, psychiatric, obstetrical, and pediatric nursing in preparation for State 
Board of Nursing Examinations. Lectures, and practice tests provide the format for this 
course. 


NUR 220A—Holistic Mental Health Nursing (SU) 43 5 

This is the first of two courses which deal with clients who have emotional and/or 
behavioral disorders. Communication skills and therapeutic nursing interventions encom- 
passing the client's total needs will be stressed in both classroom ad clinical settings. 
Related clinical experiences will be provided on inpatients psychiatric nursing units and 
in local nursing centers. 

Prerequisites: Admission to the nursing program, LPN, PSY 101, PSY 102, PSY 208, 
BIO 106, BIO 110-112. 


NUR 220B—Holistic Mental Health Nursing (F) 2 8 5 
A continuation of NUR 220A. 


NUR 222—Pediatric Nursing (W) 3 7 5 
This course is designed to broaden the knowledge base of LPN’s concerning the nursing 
care necessary for children and adolescents. The student will utilize the nursing process 
in both the classroom and clinical settings. 
Prerequisites: NUR 200, NUR 220, NUR 100. 


NUR 223—Nursing of the Child-Bearing Family (SP) 3 6 5 
This course is designed to broaden the knowledge base of LPN’s concerning the nursing 
care necessary for the fetus/newborn and significant others. The student will utilize the 
nursing process in both the classroom and clinical settings. 
Prerequisites: NUR 200, NUR 220, NUR 100. 


NUTRITION 


NUT 101—Nutrition (F) 3 0. 3 
The study of the essentials of normal nutrition throughout the life cycle. Cultural, religious, 
and economic factors that influence a person’s acceptance of food will be explored. An 
introduction to common therapeutic diets and assessment of nutritional status will be 
included. 
Prerequisite: BIO 112 or permission of instructor. 


PHILOSOPHY 


PHI 201—Introduction to Philosophy | (F) 3 0 3 

A study of fundamental problems of philosophy, emphasizing the importance of philo- 
sophical thinking for man’s everyday experience; and examination of typical ideas and 
systems of ideas throughout history. 


PH! 202—Introduction to Philosophy Il (W) 3 0 3 
A continuation of PHI 201. 


PHI 203-Ethics (SP) 3 0 3 

A critical study of various philosophical ethical systems and the meaning of moral ideas. 
Evaluation will be conducted of the ethical techniques and approaches utilized by ethicists 
to solve relevant moral problems. 


PHYSICAL EDUCATION see deattH Np PHYSICAL EDUCATION 
PHYSICAL SCIENCE 


PHS 101-Chemistry Survey (F) PEO DE) 

Included in this course are general discussions of the basic concepts of chemistry and 
the properties of elements. Topics of discussion include the following:chemical processes, 
water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and organic and food 
chemistry. 


PHS 102-Physics Survey (W) ARI S| 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, sound, 
electricity, and atomic properties. 


PHS 103-Meteorology-Geology-Astronomy (SP) 7D a | 
Topics for consideration are atmosphere, weather, erosion, rocks, earth's past, the solar 
system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101-Mechanics (W) 3 2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for tech- 
nicians, this course begins with a review of essential mathematics and an introduction to 
measurement. The classical topics of motion, force, work, energy, and momentum are 
developed and explained by applying them to specific processes and machines of con- 
temporary technology. 
Prerequisite: MAT 110 


PHY 102-Properties of Matter and Heat (SP) 3 2 4 
- Solids and fluids are studied under varied conditions. Heat and its effects, temperature, 
and the gas laws are discussed. The course closes with a brief investigation of nuclear 
and atomic physics. 

Prerequisite or corequisite: Mat 111, PHY 101. 


PHY 103-Electricity (F) 3 2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this course. 
Topics such as meters, induction, transformers, Ohm's laws and Kirchoff's laws are dis- 
cussed in detail. 


PHY 104-Light and Sound (F) 3.2 4 

Light and sound are the two areas which constitute this course. Concepts of interference, 
Doppler effect, particle and wave theories of light, and spectra classification are some of 
the main topics discussed. 
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PHY 120-Energy:Principles and Fundamentals (OD) 2-243 

This is the first in a series of three courses dealing with energy. PHY 120 is designed 
to give a basis in the fundamental physics of energy, especially in relation to alternate 
energy sources in general and solar energy in particular. Topics covered include work, 
kinetic and potential energy, electric energy, nuclear energy, and conservation of energy 


PHY 121-Energy Sources (OD) 22 3 
This is the second in a series of three courses dealing with energy. PHY 121 is designed 
to give the students an overview of current power production techniques, alternative 
energy production schemes and energy conservation. Topics covered include: nuclear 
reactors, geothermal energy, fossil fuels, heat loss in homes, heating methods, home 
cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122-Solar Energy (OD) 22 3 
This is the third in a series of three courses dealing with energy. PHY 122 is designed 
to give the student a background in solar energy systems. Topics covered include: solar 
radiation, flat plate solar collectors, focusing collectors, heat storage, solar cooling, solar 
cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


Phy 201-General Physics | (OD) 37 °2)44 
This is the first of a three-course sequence in noncalculus introductory physics. The 
topics covered include vector analysis, kinematics, dynamics, statics, rotary motion, work, 
energy, and momentum. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202-General Physics Ii (OD) 3.2 4 
Second quarter of general physics includes the study of heat, sound, light, wave motions, 
and optics. 
Prerequisite: PHY 201. 


PHY 203-General Physics Ill (OD) 3 2 4 
Final quarter of general physics includes the study of electricity, magnetism, atomic 
and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204-Engineering Physics | 43 5 
A calculus based course, designed primarily for physics and engineering majors, in- 
cludes in the first quarter of study the following: vector analysis, particle and rigid body 
mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite: MAT 107. 


PHY 205-Engineering Physics II 4 3 57 
Second quarter of the calculus based physics. Some topics are heat, sound, light, wave 
motions, optics, and atomic spectra. 
Prerequisite: MAT 205 


PHY 206-Engineering Physics Il 43 5 
Third quarter of the calculus based physics. Some topics are electricity, magnetism, 
atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101-Applied Science | (SP) A os 

An introduction to physical principles and their application in industry. Topics in this 
course include measurement; properties of solids, liquids, and gases; basic electrical 
principles. 


PHY 1102-Applied Science Il (SU) 2a2ens 

The second in a series of two courses of applied physical principles. Topics introduced 
in this course are heat and thermometry, and principles of force, motion, work, energy, 
and power. 


PLUMBING 


PLU 1101-Plumbing Fundamentals (SP) SL Weer f 
A study of plumbing tools, piping materials and fittings, plumbing system designs, pipe 
and fitting installation, fixtures, and water supply systems. 


PLU 1102-Plumbing Fundamentals II (OD) Sate er 

A continuation of PLU 1101 with emphasis on heating, storage and circulation of water, 
sewage waste and venting, fixture variations and installation, and other topics as needed 
for a thorough study of plumbing as applied to residential and light commercial buildings. 


POLITICAL SCIENCE 


POL 201-American National Government (F,W) 3 0 3 
A study of the formation and development of the national government, its organization, 
functions and powers, and civil rights. 


POL 202-American State and Local Government (SP) 3 083 
A study of the organization, functions, and powers of state and local government in the 
United States. 


POL 210-Leadership Development Seminar | (W) Ose 
A three-quarter course beginning with 210 concerning the principles, practices, and 
problems involved in organizing and managing a formal organization achieved through 
application of theory to student government-sponsored activities. The seminar is designed 
to help students acquire skills which will allow them to effectively assume positions of 
leadership within occupational, social, cultural, and political organizations. Topics will 
include (1) concepts of organization, its structures, functions, and development within 
social systems: and (2) the leadership role in organizations as it relates to effective com- 
munication, planning, decision making, group dynamics, and conflict management. 


POL 211-Leadership Development Seminar II (SP) 03 1 
A continuation of POL 210. 


POL 212-Leadership Development Seminar Ill (F) O 131 
A continuation of POL 211. 


PSYCHOLOGY 


PSY 100-Study Skills (OD) 20 2 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics include 
notetaking, textbook reading, time management, principles of learning, and test-taking 
strategies. 
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PSY 101-General Psychology | (F,W,SP,SU) 3 0 3 

An introductory survey of psychology. Topics include pre- and post-natal development, 
the structure and functions of the nervous system and glands, sensory organs and pro- 
cesses, intelligence, aptitudes and abilities, perception, motivation, learning, emotion, 
personality, and adjustment. 


PSY 102-General Psychology Il (W,SP,SU) 340 3 
A continuation of PSY 101. 


PSY 103-Human Potential Seminars (F,W,SP,SU) ya | Fay. 

Through a small group process and readings in the field of self-actualization psychology, 
the purpose of this course is to help persons discover and actualize their capabilities and 
strengths. 


PSY 104-Psychology of Personal Adjustment (F,SP) 3 0 3 
A study of ego and personality development-utilizing the latest psychological theories- 
to understand the development of the self-concept, patterns of interpersonal relations, 
handling stress and pressures and effective life adjustments. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 105-Career Development (F) 3 0 3 

This course is designed to assist students in making career decisions and other de- 
cisions involved in life planning. Through classroom exercises and discussions, interest 
inventories and surveys, out-of-class projects, and readings, students will obtain infor- 
mation about their interests, skills, and values, and use this information in working toward 
career decisions. Attention will also be given to understanding the job market and strate- 
gies for job hunting. 


PSY 106-Stress Management (SU) 3 0 3 

This course will provide students with an awareness and understanding of the physiology 
of stress, stress reduction techniques, and burnout recognition. A host of coping tech- 
niques for dealing with the work “disease” phenomenon will also be provided. 


PSY 110-Human Relations in Management (SP) 3 0 3 

A behavioral science approach to business. Management problems related to motivation 
communication, organization, balance and change; recognition and analysis of problems 
in human interaction. 


PSY 151-Human Relations (SP) 3 0 3 
A study of basic principles of human behavior. The problems of the individual are studied 
in relation to society, group membership, and relationships within the work situation. 


PSY 201-Human Development | (F,SP,SU) 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. 
Prerequisites: PSY 101, 102. 


PSY 202-Human Development II (W,SU) 3-0 3 
A survey of adulthood from adolescence to old age including the study of death and 


dying. The course explores the psychological, social, and physical aspects of adult de- 
velopment. 


Prerequisites: PSY 101, 102. 


PSY 203-Human Sexuality (OD) 340:)3 

This course deals with human sexuality in today’s society. Upon successful completion 
of the course the student will be able to discuss the anatomy, physiology and psychology 
of gender differences, pregnancy, childbirth, human relationships, sexual disorders and 
the relationship of sex and the law. 


PSY 205-Adolescent Psychology (OD) 37° 0.73 
A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of adolescents. 


PSY 208-Abnormal Psychology (W,SP) 3 O43 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally 

ill and mentally defective as well as maladjusted, anti-social persons. Classifications and 

nomenclature of psychoneurosis, psychoses, and other illnesses are discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210-Exceptional Children (OD) 3.0 3 
A study of young children who vary from the “norm.” Emphasis on the very bright child 
and the handicapped child. 
Prerequisites: PSY 101 and 102 


PSY 231-Professional Development (W) 310.3 

In this course, students will learn to recognize the importance of the physical, intellectual, 
social, and emotional dimensions of personal and professional development. The objective 
is to alert the student to the qualities and techniques needed to find a good job and to 
be successful in that job. 


PSY 1101-Human Relations (F,W) 3 0 3 
A study of basic principles of human behavior. The problems of the individual are studied 
in relation to society, group membership, and relationships within the work situation. 


READING 


REA 101-College Reading Skills (F,SU) 3.0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. Students 
will be tested to determine their strenghts and weaknesses in the area of reading skills. 


REA 102-College Vocabulary and Comprehension Skills (W) 3.0 3 
A course designed to provide students with the opportunity to study college vocabulary 
and comprehension skills. Emphasis will be placed on word derivation and word meaning. 
Comprehension will include critical reading and speed-reading. Testing will be utilized to 
determine strengths and weaknesses in the areas of vocabulary and comprehension. 


REA 103-Speed Reading (SP,SU) 320" 3 

A course designed to give students the opportunity to increase their speed in reading. 
Emphasis will be placed on speed and comprehension. Diagnostic testing will be utilized 
to determine the individual student’s readiness for speed-reading. 


RECREATION 


REC 118-Beginning Bridge (OD) Teena 


Basic concepts of the game of bridge-point count, bidding, playing of hands and 
scoring-with preference given to the Goren system. 
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RELIGION 


REL 101-Introduction to Old Testament (F,W,SP) 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, literature 
and religion of the ancient Hebrews. 


REL 102-introduction to New Testament (F,W) 3 0 3 

An examination of the New Testament intended to introduce the student to the Jewish 
background, the historical setting, the purpose, and the major ideas of this literature. 
Special emphasis will be given to the significance of the ministry of Jesus and the Apostle 
Paul. 


REL 205-Comparative Religion (SP) 3 0 3 

A comparative study of the major religions of the world, both ancient and modern. An 
analysis of major religious concepts with attention given to the effects of contemporary 
history. 


SAFETY 


SAF 1101-Safety and First Aid (Vocational) (F,W) 20 2 

Principles and practices as applied to emergency first aid, study of safety procedures 
and techniques as related to vocational training with the teaching emphasis placed on 
accident prevention. 


SOCIOLOGY 


SOC 105-Introduction to Human Resources (OD) 202 

A study of the various local, state, and federal agencies involved in assistance programs. 
Introduction to study of people who need assistance because of economic, social, phys- 
ical, or mental disabilities. 


SOC 201-Iintroduction to Sociology (F,W,SP,SU) 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic groups, 
population tends and social control. 


SOC 202-Marriage and the Family (W,SP,SU) 3 0 3 

A study of the family as a social institution-its Origins and development, its forms and 
functions, its interrelation with other social institutions, and its role in contemporary Civi- 
lization. In connection therewith, a study is made of sex development, differentiations, 
social relationships between the sexes, and factors contributing to or mitigating against 
successful, stable marriages. 


SOC 203-Social Problems (SP) 3.0.3 

A study of some of the major social problems applying basic sociological principles. 
Evaluation of the techniques utilized by society to solve social problems, along with the 
impact of social and technological changes. 


SOC 205-Race and Ethnic Relations (OD) 3 G53 

Study of human relationships, intrapersonal, interpersonal, intergroup, and internation 
which are caused by concepts and beliefs related to biological and value differences 
between men. Analysis of factors involved in group conflict with emphasis on conflict 
between minority groups in contemporary societies. Origins of myths about ethnic char- 
acteristics and identity questions will be examined. 


SOC 206-Sex and Gender (OD) 3° 0% 

This course looks at male and female sex roles in contemporary society with emphasis 
on the changing roles of women. Topics include socialization and sex role identity, myths 
and stereotypes, gender, family, work, power, and the feminist movement. 


SPANISH 


SPA 090-Spanish Conversation (OD) 0 2 0 

A two-hour non-credit conversation class for students with some prior knowledge of 
Spanish. Recommended for all students currently enrolled in credit Spanish classes and 
for those students who wish to improve existing conversation ability. 


SPA 101-Elementary Spanish | (F,SU) 2a ats 

The sequence course in Spanish, which begins with Spanish 101, is an introduction to 
the Spanish language with a modern audio-lingual approach. Up-to-date materials and 
methods are used to develop conversational and communication skills. Emphasis first on 
listening and speaking, then on reading and writing. Study of Spanish-speaking people 
and areas and selected supplementary readings are included in the course. 


SPA 102-Elementary Spanish Il (W,SU) 223.3 
A continuation of SPA 101. 


SPA 103-Elementary Spanish Ill (SP,SU) Zuspe3 
A continuation of SPA 102. 


SPA 151-Intermediate Spanish | (F,SU) 3 0 3 
A more advanced sequence course in Spanish, beginning with Spanish 151, which is 
a review of the skills of listening, speaking, reading, and writing. Intensive grammar review 
and vocabulary study, concentration on communication skills, and supplementary read- 
ings in the language. 
Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


SPA 152-Intermediate Spanish II (W,SU) 3.0 3 
A continuation of SPA 151. 


SPA 153-Intermediate Spanish Ill (SP,SU) 32.0813 
A continuation of SPA 152. 


SPA 201-Survey of Spanish and Spanish American Literature | (F) 3 0.3 
A sequence course, beginning with SPA 201, which includes selected readings of 
Spanish writers from the Middle Ages to the present and of Spanish American writers 
from the Exploration to the present. 
Prerequisite: SPA 151, 152, 153, or permission of instructor. 


SPA 202-Survey of Spanish and Spanish American Literature II (W) 30 3 
A continuation of SPA 201. 


SPA 203-Survey of Spanish and Spanish American Literature III (SP) 3°0 3 
A continuation of SPA 202. 


WELDING 


WLD 101-Welding Processes (W,SU) | 244 
An introductory course designed to acquaint the student with the various welding proc- 
esses. 
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WLD 102-Welding Applications (W) de 22 

Instruction and application of the various welding procedures used in the typical metal 
working shop for build-ups, general repairs, and manufacturing processes. Tailored pri- 
marily for students enrolled in the metal working fields. 


WLD 103-Farm Welding (F) 14 Sie 

The fundamentals of welding on the farm will be covered in this course. Topics will 
include safety and the repair of farm machinery with arc and gas welding. There will be 
welding demonstrations by the instructor and practice by the students. 


WLD 1101-Basic Gas Welding (F,W,SP) 03 1 

Welding demonstrations by the instructor and practice by students in the welding shop. 
Safe and correct methods of assembling and operating the welding equipment. Practice 
will be given for surface welding, bronze, silver-soldering, and flame-cutting methods 
applicable to mechanical repair work. 


WLD 1102-Basic Arc Welding (F,SP) 0.3.41 
Introduction to basic arc welding. Demonstrations by the instructor and basic welding 
practice by students. Safety practices will be stressed throughout the course. 


WLD 1112-Mechanical Testing and Inspection (SP) 1 sere 
The standard methods for mechanical testing of welds. The student is introduced to 
the various types of tests and testing procedures and performs the details of the test 
which will give adequate information as to the quality of the weld. Types of tests to be 
covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, tee-bend, 
nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120-Oxyacetylene Welding and Cutting (F) 3 12 7 

Introduction to the history of oxyacetylene welding, the principles of welding and cutting, 
nomenclature of the equipment, assembly of units. Welding procedures such as practice 
of puddling and carrying the puddle, running flat beads, butt welding in the flat, vertical 
and overhead position, brazing, hard and soft soldering. Safetly procedures are stressed 
throughout the program of instruction in the use of tools and equipment. Students perform 
mechanical testing and inspection to determine quality of the welds. 


WLD 1121-Arc Welding (W) Je ieee 

The operation of AC transformers and DC motor generator arc welding sets. Studies 
are made of welding heats, polarities, and electrodes for use in joining various metal 
alloys by the arc welding process. After the student is capable of running beads, butt 
and fillet welds in all positions are made and tested in order that the student may detect 
his weaknesses in welding. Safety procedures are emphasized throughout the course in 
the use of tools and equipment. 


WLD 1122-Commercial and Industrial Practices (SU) 3 9 6 

Designed to build skills through practices in simulated industrial processes and tech- 
niques: sketching and laying out on Paper the size and shape description, listing the 
procedure steps necessary to build the product, and then actually following these direc- 
tions to build the product. Emphasis is placed on maintenance, repairing worn or broken 


parts by special welding applications, field welding and non-destructive test and inspec- 
tion. 


Prerequisites: WLD 1120, WLD 1121. 
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WLD 1123-Inert Gas Welding (OD) Tid) 2 
Introduction and practical operations in the use of iner-gas-shield arc welding. A study 
will be made of the equipment, operation, safety and practice in the various positions. A 
thorough study of such topics as: principles of operation, shielding gases, filler rods, 
process variations and applications, manual and automatic welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124-Pipe Welding (SP) 3 12 7 
Designed to provide practice in the welding of pressure piping in the horizontal, vertical, 
and horizontal fixed position using shielded metal arc welding processes according to 
Section IX of the ASME code and API 1104. 
Prerequisite: WLD 1121. 


WLD 1125-Certification Practices (SU) 36 5 
This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skill in 
producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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BOARD OF TRUSTEES 


Di ai iay elraciey, VIGO: ChalMeaniandscsds.sse-cccacassteoncut sresavoowcsstiseiee tact Mount Airy, NC 
ALE) RN 412) se ee le oh eA RO a da Re Reo SS ED A a Dobson, NC 
Sra MaDe ot eMac HRC ser ks cna dMbe aston cd depantectesersea PRE ait Elkin, NC 
Peet MM HC Nee RUN MEE RK ons cay ticanel tras a.ciSacuss sa sauethe ton nea cree ruts besbn rete Mount Airy, NC 
pear oMemema AMOR LT SHICITI AN oo eons? etal ane suaceduvsece edie idoscss Lituccbesvuegcaeecee Mount Airy, NC 
ee ee re ee te Phresh orcs cha nile UMN: Mp uaaizes sean slgnlgo vabacanaedss Mount Airy, NC 
A ee er oe eae LS cys fost aks «thahidend Ae cil Vorbsleobeerdsonyetdesbieeried es Elkin, NC 
RO Nees cee p Pais va dacusan évaladyoums baenbubyessgaddsues oiniivias Mount Airy, NC 
MR Re MENG ais Me St eee 6 oe Syoe ces juaueshis shatecdecoes 1.084 cokwapbhlungiaure vip seas Pilot Mountain, NC 
SLT a ct lr IO eo ee Mount Airy, NC 
ear Ne 00552 oe by sss ro ee oad loarice ep Dela ow ling isles Honan de oelonbiens wines Elkin, NC 
ra Nee TR eg os etufesy ssa vnnssds diiad fu fai eideaysateernadslidiaseassatecenbleces os Mount Airy, NC 
Student Government Association President, Ex Offico 

Preeterem Oreo, CONCGS AttOrney ...........0ccccn.sccssecessetsconsuavanweh Sensnasdarvender Dobson, NC 


Dr. Swanson Richards, SCC President, serves as Secretary 


COLLEGE ADMINISTRATION 


Be RN En ci rc ins cs suavcdicnsivsscccedssesiesccesssdcvenenes Dean of Continuing Education 
I el ee ER UO roy cds d.tssccdsasccaceToccscesascssteessovnans Director of Continuing Education 
ae EPI T  5 5 1 dachlGhedicn Schaal cckbpamaisl sarang boadsdtdnnn dyes ule ips agess ade Counselor 
SR UNA MR ER esse yee cc cass sivvsssudrsssussvsscsuvususvens Coordinator for Institutional Research 
ah CCIE ROMY yesircls ts setc 0. +déaisesevevsuvereasdessranonnnngasennesons Counselor, Financial Aid 
UNAM Othe 56 2109025 ccs eves dnccdensetsdesieccsceseceeasnescacs Dean of Career Education 
Aa ae Ee ced usc tevelsbuennis casssevacevsiveveretdascacdesensedueess Reference Librarian 
ONE NO -OOTS) oo fee. ccc ceonpnsssedavvoonacaied cnvesnaes Director of Human Resources 

Development Program 
aN MRM Pesca cess cvolcectesbadsavsseesedesesevess ctsened ones Director of Industrial Training 
RB USIAW cu seccrccee choc: ee ee I eS xc Director of Yadkin County Programs 
SS oy NAV Soo ugha 2 ane ee Counselor 
Bo MTD ere occ) ses. cesciccisccioaecueeess Vice-President for Administrative Services 
BLS he aR Ne a INE MRRP E rag 0 Sass. «x << ICAI AS RAESs aa faterante Counselor, Placement Director 
Se tem I en ey). Uo, oad less cin vassevchbhadectunnansbanderevsegeisensteces Business Manager 
UU ICG elas che cenacds cevican teaneneeeedeens Vice-President for Student Services 
ee Nt CT on cscs Cert nas sFengs cones ysss MEMBER aN eed RedeD. AEN) President 
Hirao EPG Cock oh ec ee eee eer Director of Basic Education 
BON er) Ve ea ees cp eeva bee deleveses Director of Records and Registration 
Bee VCE IO Senta ni ese of sF cd sssssjouensbartanesebiveaadedentdeees Dean of College Transfer 
BPE SEES Gate Re ot en ees ee Counselor, Student Activities 
ou MEV Wa SE gs (Gre 1 elas a Director of Computer Services 
eRe AU ELE st oe ioe. vests rant Maasiaenndnaadsess vananangdonernes Dean of Evening Programs 
EER LY ey Fess ses sactec cc teeobietecd Us mips ecousdidededusbsldadsen Director of Business Center 
RA OHIALINIC) a vavsshJootenasssnartirineanssvccn shaeccderivase Coordinator of Continuing Education 
co ligt oli a AUST SON fT ee a RR Director of Learning Resources 


We EMM COC Series cs CAs eee te eet aSis 65.5 sisi st Longtaneiaeh atest Director of Accounting Services 
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FACULTY AND STAFF 


ADAMS .aiKIM: Co cos.eiant laa. Sam ee nde OI Lae ae vg eae eng nt Nursing 
B.S.N., R.N.-University of North Carolina-Greensboro 


ATKINS: BROADUSs Da tan.c ee rene Penge ne deine Automotive Mechanics 
A.A.S.-Central Utah Vocational School 


ATRIING, DWIGETT en neat, <1 atin co ar anemia Rm: Cece Cae nee aie Mathematics 
A.A.-Surry Community College 
B.S.-North Carolina State University 
M.Ed.-University of North Carolina-Greensboro 


ATKINS; JEAN. Bieiitsu.js..dc.eeciet ee at Unger halaman, Oe Business 
A.A.-Lees-McRae College 
Registered Medical Records Librarian 


ATKINS, STEVEW 2°25.) de. Oe ee 0k a a ee ee Computer Science/Math 
B.A.-Elon College 
M.A.-University of North Carolina-Charlotte 


AYERS, DAs CEAUDE*V. Wi aie? eee Dean of Continuing Education 
B.S., M.A., Ed.S.-Appalachian State University 
Ed.D.-Nova University 


BADGE TI JEANsG? tir tyre et iienttae 040s err Secretary, Continuing Education 


BAGNAL, THOMAS | 0288 0 A dies i wena eee Religion 
B.D.-Union Theological Seminary 


BARBOURS KAREN Pah, [tet is: 6 ae: A rr Sek aes Business 
A.A.S., R.N.-Forsyth Technical Institute 
B.S.-East Carolina University 
R.R.A.-American Medical Records Association 


BARFIELD Pus PATRICK Sie ostMRE VEC 12), ), co ce tone ant ea Business 
B.S.-Pembroke State University 
M.S.-Virginia Polytechnic Institute 

BEAC TIS WAYNE 2, ition a) sterner. hee Nan ene: |! ik malian Welding 
Vocational Diploma-Surry Community College 

BECIGIBET [VSS 22 Suit a Gemma Rate i aioe cg eR eo Switchboard Operator 

BENNEN ,ARCHIEicic.ict eeu aie cts RE) BRR ees aah Art 
Chicago Academy of Fine Arts 
Art Students League 

BLACKBURN MAX (A qm trii in genes Director of Continuing Education, Surry County 
B.S.-Appalachian State University 

BLACKMON) SHERRY iS J5. ane uae Sh tae eee A) Os te, Business 


eRe SAA ECVV Mandal Aalst tah clots arieaih hasten scinaon heat Agriculture/Horticulture 
B.S.-North Carolina State University 


PR LAMM er Re le Lab Assistant, Science 
A.A.S.-Surry Community College 


Seem eR LAM Re hehe Pe sod ven Sottion saan dtdade sabhaueduanieersbeageomabaree Visiting Artist 
B.S., B.M.Ed.-Acadia (Nova Scotia) University 
M.M.-East Carolina University 


Ea ME MET Ct 2 2 IR OE gy sss toad suman alge dioxtuice sod shdurs ita Sond saseetya tA veue tees wdetoas English 
B.A.-Wake Forest University 
M.A.-University of North Carolina-Chapel Hill 


Oe hE OMT I cl N ac, ose sxs Uc cuaisLknees anecks néssgadso te amo mm lecudneteee Counselor 
A.B.-High Point College 
M.S.-North Carolina A&T State University 


Re Ne Ue ions cnncenscchevaccedaiconsyesadasseneons Coordinator for Institutional Research 
B.S.-Wake Forest University 
M.A.-University of Richmond 


ee Mth yah liso cvidow da danlond nrviyesinwe nse oad UROL REA RA a Business 
A.A.S.-Surry Community College 
B.T., M.A.-Appalachian State University 


ee Or icy esos dass eatsini Veda Mec ea tetas «4 lap aa vayn WO eee dae cook Mathematics 
B.S.-Bluefield State College 
M.S.-North Carolina A&T State University 


eR RA SE) MR 5 si ode wknaicalen vant en oth L0G oa celoaa deans A tense Ree etek oe Nursing 
R.N.-N.C. Baptist Hospital School of Nursing 
B.S.-Greensboro College 
M.S.-University of North Carolina-Greensboro 


Oe Gtr WU mee AE Sos fe eM sceuececccssceesenseiceeee Instructor/Recruiter HRD Program 
A.A.S.-Surry Community College 
B.S.-Gardner-Webb College 


BEE RL Sms amitaeecetstai) cares netZovernoesnentdnivassnersanteneddenssnnee ee Instructional Secretary 
A.A.S.-Wytheville Community College 

mE NUNIT ES ERING $20.5 exc severos cov sou doe onpors uteanendeallbaruepdydvvsaidastnaxosaoessana nator Nursing 
B.S., R.N.-Lenoir Rhyne College 
M.A.-Appalachian State University 

eee UC) EE) ROPMEC PATNI Hho. 2c F oes falon Matias uechditaan pie tahad® dkenedee prada deve Electronics 
A.A.S.-Surry Community College 

SIMMER ITAA LITT PR oe chet e's al aarvlerscele thy Avaas vel cauoteen etic cnneeate Director of Communications 
B.A.-University of North Carolina-Chapel Hill 

CPRAWAT, DIANA GC... colicncccssisceensaceds Vittles eased oa Mea ect TEE, & RCA English 


A.B.-University of North Carolina-Greensboro 
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GARTER TAMARA cSitiin.-Bectt Sonate acd hcdte Meade o cicce ties, «Ree ame, eae ie Biology 
A.A.-Surry Community College 
B.S., M.A.-Appalachian State University 


CAVE,” BARBARA Te) ciscrezsc ce ate bie xen ee ese cre cole Oe eG Business 
B.S.-Gardner-Webb College 


CHEEK; -DONNAIS ich aire) ene ees Secretary, Continuing Education 
A.A.S.-Surry Community College 


SHILGRESS sJAMIE Rk Wire iene gues Curae anenea trae Mle ne yen Counselor, Financial Aid 
B.A.-University of North Carolina-Chapel Hill 


CHORGHAIMAX TEt Foci chs want ieee ne eee eRe et 0 en el Electricity 
Coyne Electrical Institute 
State of North Carolina Electrical License 


GEIR TON SOD Year ocstcerc ern Renmei sue, cota ney nek oe eae a Business 
B.S.-Winston-Salem State University 


COLLINS BOBBYGG 2B. csu.a) Scene ere ta Sociology/Business 
A.B.-Wofford College 
M.A.-George Peabody College 


COPEINSZ JOHN Ke st ee ee ae Dean of Career Education 
B.S.-Western Carolina University 
M.Ed.-North Carolina State University 


COMER. PEGGY) Gay wc etee eel eee Technical Assistant, Business Division 
A.A.S.-Surry Community College 
B.T., M.S.-Appalachian State University 


COMERRMONDAIB fo. gsc poker ccs 5 a) Ree eer ee Secretary, Student Services 


CORE SHEILA AL cance). tlie ctc ss bck tags ae ain ee ee Reference Librarian 
B.A.-Bethany College 
M.S.-University of Illinois 
M.A.-The College of William and Mary 


COXPABBE: ROSEHUAL. 5-415 ulsaisndgieos.ceuace oe ante teens nee Ae Art 
B.S., M.A.-Teachers College, Columbia University 

CORWNANGY, S205 flac tsa, sane abe eMac nee ene ea Marketing/Retailing 

COX SIEVEt ered winter ieee ene i ee Computer Science 


B.S.-North Carolina State University 


CRAWEORLMOSEPEINE:G: Te 20). 0, bs eee ie a Computer Science 
B.S.E.-University of Michigan 


CULTERRWAND Adis avatis ve, Jis suntan TRIM amermrlee multe alee Computer Science 
A.S.-Surry Community College 
B.S.-Texas Women’s University 


BLU ja ROT SRS ae og ee Cashier/Secretary, Business Office 
A.A.S.-Surry Community College 


ee GHC ON ANIE CM A) Remedi dE gel (mytwil | Moone cay) Chemistry 
B.S.-University of North Carolina-Chapel Hill 
Ph.D.-Wayne State University 


Be ERGY Wt ce es, Sf core etka s Pout ee ee os uesunes vacavwess Library Technical Assistant 


UPN), odie dedi vodlecicseeabievensvads sudeecs Technical Assistant, Business Division 
A.A.S.-Surry Community College 
B.T.-Appalachian State University 


SNM RE ES ENN 2 acco oc ca chico ozs eecknne sayvonds vsnse sdennjatbaudapnaeete Traffic Control/Printing 


Es et hed o oc ook eke nns dst satecnacbatcaseseasenesessanciecdvvanabee’ Computer Science 
B.S., M.A.-Appalachian State University 


Bee ST ES OS AES ee Chairman, Nursing Division 
B.S., R.N.-University of North Carolina-Chapel Hill 
M.S.-University of North Carolina-Greensboro 


ee eee emer ee tk Sl ee EL, Sociology 
B.A.-University of North Carolina-Wilmington 
M.A.-University of North Carolina-Greensboro 


SUIS SUN LSS Scone es ne AC Psychology/Philosophy 
A.B.-Stetson University 
B.S.-Southern Baptist Theological Seminary 
Th.M.-Southeastern Baptist Theological Seminary 


Se ret SPAR CILAV IE Vn Pte od occ. cpeacuccdeinssapeensinedeesesasesases Director of Human Resources 
A.B.-Western Carolina University Development Program 
See ER ENG sols sinc cabecescd isu saaldsahasbedsVuegevedacwuesnie ss Purchasing/Secretary 
A.A.S.-Surry Community College Business Office 
Re EAE at OR eo. recs see ce ddck dada so datscccssbecgisabesscbdhresensens Spanish, French 


B.A.-University of North Carolina-Chapel Hill 


eS ie eee oo coc uncan NG tee IAT eos oy Mathematics 
B.S.-North Carolina State University 
M.A.-North Georgia College 


NET Eh ee. e ei URE ne ete .sodsanseecoddonssddndaaiveselankneestces Ry andanade Business 
A.A.-Surry Community College 
B.S.-Appalachian State University 
M.S.-University of North Carolina-Greensboro 


eMC TIRE Vat N Var ee arr Renee Wr Echate See tesc coreue acer Wu dyostses haeteanodeins chases danas Business 
San Diego Junior College 

HARDY, PRAT te (SPR RPG 5 dosha Gh LIN RO RO RARE RL Aa mec i TU aE aN SZ LS A Spanish 
A.B.-University of North Carolina-Chapel Hill 
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MARRER LA VANN We tiarcaeethe iek ite ode easter ene Re mere eee Vocational-Technical 
B.S.-Western Carolina University 
M.S.-North Carolina A&T State University 


HARRIS SBENNIE: Sep cccctccneascaotstcc cose oer bette cee eats Ao ke len eae Raa a Business 
B.S.-Gardner-Webb College 
M.B.A.-Appalachian State University 


HARTREA JODY Loti rerce ee ae aie Bicone coe. ducs reuuhe se nested stan ay ant ean eee Mathematics 
B.S., M.A.-Appalachian State University 

HAYNES DONNY) Ge Peete 5 et ie ice EE 5 eet tak aS ala eA Machinist 
A.A.S.-Surry Community College 

HEMMINGS? BET RY Rigas te ein se nite ue a ha ee. ene a ene Bookkeeper 

HEMMINGS 2 BOR Shen wese eae Chairman, Voc-Tech Division, North Campus 


A.A.-Surry Community College 
B.A.-University of North Carolina-Greensboro 


RIENNIS ANNE R 203s. is ecsncaeaes asta oe eee Peet alee Director of Industrial Training 
B.S.-Appalachian State University 
M.B.A.-University of North Carolina-Greensboro 


HENSON, JAMESST. ilu aradae tikes. 5. GNM le Saale haat teen een Police Science 
A.A.-Lees-McRae College 
A.A.S.-Davidson County Community College 
B.S.-Georgia State University 
M.S.-Appalachian State University 


PE WIT TRYING Sais pele cone ited are Mabie oh oo tn ae et Faculty Secretary 
PUI CIR SPW EAM SC etd casos liot a ekianteitd abe downs dette bapenes heap enencen enema’ ‘Light Construction 
FAG RRROME Meee sched wan duet deck Sait <vgl igaag a yhaanee tea aed tee ee Business 


A.A.-Surry Community College 
B.S., M.A.-Appalachian State University 


HINSHAW? BRADLEY = s2scccccusseae caravan day occ ete oe tee oa olerpeee Agae Electronics 
A.A.S.-Surry Community College 
B.E.T.-University of North Carolina-Charlotte 


MINSUAW VS CETTE Yl oe cplee toner A cle foie eee wee Ne alan ae Physical Education 
B.S., M.A.-Appalachian State University 


HINSHAW ERA ee sa teenie bs er Maen irs foro MOL Director of Yadkin County Programs 

B.S., M.A.-Appalachian State University 
HOBSON#APERNEL Liars ayes tye to nea ye eante we Rack Secretary, Continuing Education 
Yadkin County 


HOLCOMBE CONRAD IG si Rip ine: en ee Ce oun Chairman, Social Sciences Division 
A.B.-University of North Carolina-Chapel Hill 
M.A.-George Washington University 


pelt LSS nae ENS Og Se Os ne oe a ee Evening Librarian 
A.B.-Guilford College 
M.A.-University of North Carolina-Greensboro 
Library Science Certification-University of North Carolina-Greensboro 


Rete eee ERT UT TOFAIVIAIN DoiP e cecteteee hic ids oye cesbou ccuos toes onedvrbieceasetcetees Education, Reading 
B.S., M.A., Ed.S.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


err Crete tee a EES EPR fos To! eh vent cmatenadengid iva s0A vouadevcoons feiv¥oaudials decjilvsidadolildl. Psychology 
A.B., M.Ed.-University of North Carolina-Chapel Hill 
Ed.S.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


Shear LD feos) 2 sol Sl |i an aa Secretary, Industrial Training Program 
A.A., A.S.-Surry Community College Business Center 
Sah Ma rE MME ET 510. Se hy Sone cts nctvewale yore eve HORM. Poses caates dudubh doamns deen teas Counselor 


B.S.-Appalachian State University 
M.Ed.-University of North Carolina-Charlotte 


en NMI Ce ean PM AM vaalsa vials sate Miata does oth dado Computer Science 
B.S.B.A.-East Carolina University 
M.Ed.-University of North Carolina-Greensboro 


Da ema AUIS MMC Face ie ocuckes ete Sk EROS Ui eh ee Auda dado Business/Latin 
B.A.-Wake Forest University 
J.D.-University of North Carolina 


Erg Sule SS 4S | Vice-President for Administrative Services 
A.B.-Elon College 
M.A.T.-University of North Carolina-Chapel Hill 


AES Nh GG ETS) os ene ae eee Se Secretary to the President 
A.A.S.-Surry Community College 


MEM NALA Ca os Stee vb le oe ss vesadesd teenies Cosy eGhtd Mepase Hen dade Wi deaashe sal ccs Nursing 
B.S., R.N.-University of North Carolina-Charlotte 
M.S.N.-University of North Carolina-Charlotte 


ee LS ot IESE HE eet fs ch sachanscesscislveessceveaslstnatedenenes Secretary, Evening Division 


eG Eis iri vassal dais day bin teen isla acasah digentd dil cutnetaies deasees Business/Accounting 
A.A.-Surry Community College 
B.S.-University of North Carolina-Chapel Hill 
Certified Public Accountant 


RMNMRC CREPE AINE). up. Se IIE NN 1 Nee Fe 0 A Gh OA oe a aT Industrial Maintenance and 
A.A.S.-McDowell Technical College Electrical installation 
State of North Carolina Electrical License 


LS OSTEO ERS Re redo TT Moa Crane te em cere e ne ett Oar Religion 
A.B.-Guilford College 
M.Div.-Duke University 
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LGW) Feet BE TEN si acci han ctasiai a> aadomcigetlobansatus ead tee Senaaacias ite Aes tain. tere ee Business 
A.A.-Surry Community College 
B.S.-University of North Carolina-Greensboro 


BOWES GARG Lease aio caamoue websenereie nec aaecete Meena ee eee wena ee Computer Science 
B.S.-Guilford College 

LOWE, SHERRY M. eee en slide osinte oc eae Saeed ace Secretary, Student Services 

LUE EMAINS WIEBE Ct are Clete 2h 2, Biel eaiay ae casas hdaatnckis he teeny pean ene eee ee Guitar 

McCACHREN, WILLIAM. | sev Meader: 21s Qyschaneateacss-, ates Ocueiieaiena armed rent tne aoe ate Mathematics 


A.B.-Catawba College 
M.Ed.-University of Chattanooga, Tennessee 
M.S.-East Tennessee State University 


MiGHONESEIIZABE SH THe yas. aees certs cota ae cantyaee htc hee e ty inn eee nee Physical Education 
B.S.-University of North Carolina-Greensboro 


MCHONE; MICHAEL. Sc kekcicc..2:c.0 cc testes rece aie, ne eee ene eee Counselor/Placement 
B.S.B.-Appalachian State University 
M.Ed.-University of North Carolina-Greensboro 


MARSHALL JO CANN). 2.5255 atts ss cineca ceeRmeR oot ee one pe eee tana Evening Librarian 
B.S., M.A.-Radford College 
Library Science Certification-University of North Carolina-Greensboro 


MAYEPYOSER HN Eitan sk Get 0b ner 8 es eens i RUSTE es, eet Psychology 
B.A.-Lenior Rhyne College 
B.D.-Duke University 
M.S.-Radford College 


MIG KENARA MEIEAS Te Cre. he. aac eee A oleate ie ane cee Learning Center Instructor 
B.A.-University of North Carolina-Greensboro 


MUDIS RI ere RR et 2 ON i A Le oe Mathematics 
A.A.-Surry Community College 


MILES SMELEVIN -va.ccds ccGussscicass sensu vescsebateeee Mt ea oem sd eee hee Rance arenes Business 
B.S.-Appalachian State University 


NLL BSS Un [RIE] ns Petre Meany cen ey om meer per a roc dee ete ee Business, Political Science 
B.A.-Guilford College 
M.A.-Appalachian State University 
J.D.-Campbell University 


MONEY BECKY eHteat a eae 5 See et inte cn ear tee ee: Secretary, Student Service 
A.A.S.-Wilkes Community College 


MORRISON, #CRISELIEA Ss 5 5.):2 5.5 s.ctdedavcet Ot tea ee ene eens Nursing 
A.A.S., R.N.-Surry Community College ; 
B.S.N.-Winston-Salem State University 


Pr ae enema VA YAN Eas 9 at sch Sus rescactacaeooaser aoe aiartviet davesmcann a tcbeie ds Business Manager 
A.B.-Guilford College 
M.A.-Appalachian State University 


PURO RID LL AY [PPMP S22 cis cpacbvackuuianssanomanes sland Assistant Bookkeeper, Business Office 
Diploma-Draughon Business College 

SRE Na ss hI eh oh a, ols db den ss ad snipe banedinn saoibiedonond built: Flower Arranging 

Pe aM) Cx UM, ice, aah cab r6c css vad de Waveescacvinnsalsnstes LMR MaRS Faculty Secretary 

Ses EMU METIS 1 RP Fe cee ec ahs ove os avnsnesendvvesvaasivonwiivsbaescaduatidasascawnes nevnscuaion Electronics 


B.S.-North Carolina State University 
M.A.-Appalachian State University 


ee ES IY, iesandavniacbanccescsedsstansnden ove denanedsuede serous erpuses Business/Accounting 
B.S.-Pembroke State University 
M.S.-Appalachian State University 
Certified Public Accountant 


BB RR Ao hicc ec cienwssie vans causviapdeaaraonnvdsousseseuereasescvs huveotenananecd oot Mathematics 
A.A.-Surry Community College 
B.S.-University of North Carolina-Wilmington 
M.A.-Wake Forest University 


a RNS i oe 5 ey vgs cdc bso acd nosis podane bn AL WORUMome buen ben ST Al 2d, Likeatebs eral History 
A.A.-Surry Community College 
B.A.-Wake Forest University 


Ble MM AEST loca c access ssa ieannn nen pe GPl 2M Sucka esta eo tenedeges Secretary, Bookstore 
A.A.S.-Surry Community College 


Bee eM OM eee coe ki cco eaisscaccdccdendeessesisecpddgunesneteunens Library Technical Assistant 
A.A.S.-Surry Community College 


Bee RIN EMEA IEG cue. .o ody cies cnscsdesseistdsrsveaevacesensseny Economics/History/German 
B.S., M.A.-University of North Carolina-Greensboro 
M.S.-Johns Hopkins University 


SNE PINE YY I oso aksecnase vos senen yo sny 02 drdah cosaivdpadeanmdencdsdeadyenecaty’s Math/Physics 
B.N.E., M.S.-North Carolina State University 
Ph.D.-University of Florida 


Se RR ES) SU ee eee Sol ubacdau'vctuause tds daseuas dbehdaukeesasossuib buss Records Technician 


ee et FUAIMES M,C iticsaresh s> escdeisvees setnee etna Vice-President for Student Services 
B.S., M.A.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


MN Ne i egies cil ni nos tone Vata vod easly dNTP HE Meh Ret cate etles ash Computer Science 
B.S.B.A.-Appalachian State University 


em VV ILO LAM fees ere, Ai ean Mele spats ca ssaganrars ach murdectoee Automotive Mechanics 
Diploma-Surry Community College 
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RIGHARDS*DRESWANSON -sciad. niteasceceereccnred eee, deeeaenmaenh, eke ceeee ean eee meee President 
B.S., M.A.-Appalachian State University 
Ed.D.-Florida State University 


RIGGSPIUD Ey eS PR Ee Hes nin teen er ee cae Director of Basic Education 
B.S., M.A., Ed.S.-Appalachian State University 


RINER? HAMMEL Ts isscsets.ts 05 toes haste wasn ee cateatetncnndecaroeeetiene sec tei eee eee Religion 
A.A.-Mars Hill College 
B.A.-University of Richmond 
M.Div.-Southeastern Baptist Theological Seminary 


RING PAMELA'S Se 058 fi 20., ee. coco k oa rae pas date ea ad English, Journalism 
B.A.-Berea College 
M.Ed.-University of Louisville 


SANDERS, WIRETAM: Ro c.messtanseridecrccemasess Ben tunenemincdunptind Geweeeee et eats ene aaa History 
B.A.-Millsaps College 
M.A.-University of North Carolina-Chapel Hill 


SAT ERRIEE DE TILAN, Cece aes seeaeinic an tick valet expe ran hee High School Completion and 
A.B.-Shaw University Adult Basic Education 
M.A., Ed.S.-Appalachian State University 


SCHUMAKERMROBER Wont: cco aoucaeoced ath hinte be erate Drafting 
A.A.S.-Surry Community College 
B.E.T.-University of North Carolina-Charlotte 


SOCOM TATA RR As Pent ere Ae 28 oo ga eterno nt conan ee Cabinetmaking 
Diploma-Winston-Salem Business College 
A.A.S.-Surry Community College 


SEARG YVRANPPION YS Vi iter caceioeaion satu hose nate cpenneticn oie ee eee Physical Education 
A.A.-Surry Community College 
B.S., M.A.-Appalachian State University 


SELBY, DR: TANORWOQD itn: A EIR ee eid nie oe English 
B.A., M.A.C.T.-University of North Carolina-Chapel Hill 
Ph.D-University of South Carolina-Columbia 


SHAW: DRESHERRY.'S.) -.5....25:.ccctius sss cenn een eae er ni ene Director of Records and 
B.A.-Methodist College Registration/Veterans Affairs 
M.Ed., Ed.D.-North Carolina State University 


SHEPARDRS LEVEN R@eh 2. 10.1, Beg ee ee dee oe ee ee Machinist 
A.A.S., A.A.-Surry Community College 
Vocational Diploma-Forsyth Technical Institute 


SHEPHERD ADR CARLYLE Mei) AU ae tere ete tae a nee Dean of College Transfer 
B.S., M.A.-Appalachian State University 
Ed.D.-Nova University 


SHEPRERD MARGARET Fi..iscsccthsesteteesanaWudsateticseces «cE eee English 
B.S., M.A.-Appalachian State University 


OS Eee) OE LS (SA Ry Tea re A ee ee Counselor, Student Activities 
B.A.-Lenoir, Rhyne College 
M.A.-Appalachian State University 


ee PRP PUINOR EM ec Ide, shea note sul bubhawitend vests oat abil Construction 


SUES ACT AN SS 2S ec Oey ee en Oe” ee Nursing 
A.A.S., A.A., A.S.-Surry Community College 
B.S.N.-University of North Carolina-Charlotte 


Se ee ee Sica ee hordes 044s vd fains dn iaasse Gpn0ehastsonecenipsaneeoearaiaber: Electronics 
B.S.-Western Carolina University 
M.A.-Appalachian State University 


aM SE eee rs cs. Fa cleccnasundsoecine cub deca buawets ob teddy c(Sussaundeg Mathematics 
A.B.-Catawba College 
M.A.-University of North Carolina-Chapel Hill 


ae In Grats ect iyescscs Saceee Hlejecnaccseses laden deacehssipiviaeiesienes Computer Science 
A.A.-Surry Community College 
B.S.-University of South Carolina 


Fi RRM Oy oe rad. cs cc cefececccisovadsssrsuenens sadendseodeeaQibededor Mea lbtebed Business 
B.S.-Steed College 
M.A.-Appalachian State University 


ILS citewesetececssaqecdsotissivevecevaiacavives': Director of Computer Services 
B.S.-Ohio University 
M.S.T.-Antioch College 


EMEA PAS. cnc .ccusc+ccccesseetecstacdasenessnns Chairman, Mathematics, Science, and 
B.S., M.A.-Appalachian State University Physical Education Division 


Be IS Poo cc case ccccsssccciceviccctosstccelceceeseoeese Dean of Evening Programs 
A.B.-University of North Carolina-Chapel Hill 
M.A.-Appalachian State University 


eS NCES Se ne Psychology 
A.A.-Davidson Community College 
A.A.S.-Forsyth Technical College 
B.A.-University of North Carolina-Charlotte 
M.Ed.-University of North Carolina-Greensboro 


Rt PN PN eg, ohcevancesn ach cesaensdccecdighcctescdes Secretary, Continuing Education 
Diploma-Wilkes Community College 


NS ep haf as sedge etd dina de Gaga AG das Aes atSUN anand Soles ME be Welding 
A.S.-Surry Community College Chairman, Vocational-Technical Division 


MTD TE eec UV PUY IN mts Rite ee bth cn Cate ev estan sami gioiey eusd cee xeneRhicte biceck dete Business 
B.S., M.S.-Appalachian State University 


PS A AALFAY, Go) chia sla savaecbidssl cates aioe biodunndshen adv soencomege Director of Business Center 
A.A.S.-Surry Community College 
A.B.-University of North Carolina-Chapel Hill 
M.S.-South Dakota State University 
Ed.D.-University of North Carolina-Greensboro 
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TORBERT SGUY ho eG Le caer Se Se eae Electronics 
Radio Engineering Diploma-Valparaiso (Indiana) Technical Institute 
A.A.S.-Surry Community College 


FTOCKERIANG US “lit aie es eres one ee ee eee Automotive Mechanics 

Valin Or SoOrN Maier. Peer crt Pert a ced ene Chairman, Language and Arts Division 
B.S., M.A.-Appalachian State University 

VENABEETIVIARIOIN: prsmerentceer ieee. peer fee Coordinator of Continuing Education 
B.A.-Meredith College 

VOSSPERIZABEM TI irate tei ne eee ee Accounting Technician, Business Office 

WALKER TOA retiree Nese ter cere saiotere teas taek Or eenrndiyes wath ee eee Physical Education 


B.S.-North Carolina State University 


WAEESOANL Yetieeer tart snl. aumitee st cetadn eee eae Instructional Secretary 
A.A.S.-Surry Community College 


WATT SS TROMAS Me ivr ak ers, eet nr octet en Bookstore Manager 
A.A.-Surry Community College 


WEAVER SAGER Y Wi 525 ree anc rcnant en eee cane eae Director of Learning Resources 
B.S., M.A.-East Tennessee State University 


WEBB) JAMESTAM ee rte mori cma on eae cic t Ses eee erie nee Audio-Visual Technician 
B.S.-North Carolina State University 


WELRSAMICRAELY Eotrcen reece eter Loni kisi aaee ee enne a se ee Psychology 
A.B.-University of North Carolina-Chapel Hill 
M.A.-Western Michigan University 


WHITE: GEENDAIB Qa eter c, SNe aciy tk seer eee Learning Center Instructor 
B.S.-Western Carolina University 
M.A.-East Carolina University 


WICESS BRE RDWIN TEs enc sem) arc Nee ater a CN ee nee ee Chemistry 
A.B.-Guilford College 
M.A.-Wake Forest University 
Ph.D.-North Carolina State University 


WILCGARD cE RIG Geant SR Ten Ea i ae ett ee oe esac ll st Automotive Mechanics 
WILDIAMS sLORYEG 3 0,5 ceed labs ke tes Uae eal Sali noon Business 
A.A.-Surry Community College 
B.S.-University of North Carolina-Greensboro 
WILMOTHASUSAN® Novis, Seuss iaessc cane eevee rar eer ae English 
B.A.-Mars Hill College . 
WOOD IORI Estevan aa tie sist gee wie meta tthe een ea Chairman, Business and 


B.S., M.A.-Appalachian State University Secretarial Science Division 


A OM ORINGIEA () pune dees eeee tt Oe eee eM OR ce Psychology 
B.A.-Pfeiffer College 
M.A.-Appalachian State University 


ee Pe I i 65 eae gnnmccp voamautnivrienive ces tated meee Director of Accounting Services 
B.S.-Appalachian State University 


ee Oe IV os ieee coop cn beter vinvont ee eR eke Me rerun bled neortene lols Nursing 
R.N.-Cabarrus Memoria! Hospital School of Nursing 
B.S.-St.Joseph’s College 
M.Ed.-University of North Carolina-Greensboro 


a MER Per SOME NES EI 2 5 rie vacacaneaiinessatuninls pilaucnalenovadasitlohlwales Mathematics 
B.S., M.A.-Appalachian State University 


eS FN asa edceg ev een scihesancesasavayh sasiapsasechisactenigsasserisanssivsviaieete Mathematics 
A.A.-Surry Community College 
B.S.-Wake Forest University 


aN NR eS ec ce ng amidase naeenccctsracsunnwcnwnecssgsuresnunesatnes eooestasnciceaeegaone sis English 
B.S., M.A.-Appalachian State University 


END EE cs oslo vo vey veauanatadiuy bc ope uindu aT wanthleconiiuestayeronteye Business 
A.A.-Broward Community College 
B.S., M.A.-Appalachian State University 


at a ee a ls died eh wae ev nctocg hale AIA Saha GU Rise cpestesenesnag Music 
B.A.-Wake Forest University 
M.M.-University of North Carolina-Greensboro 
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AUXILIARY STAFF 


BELCHER: DALE vsti i cneee steno innit noanensrearogvone nace tae omit eee Maintenance Department 
BINGMAN, CAROLYN ........:::- se eeecccsreserennesedoceeeecaceupacemesenneespes Maintenance Department 
BRANCH, GLENN Renews Pe St, te ERE RoE rote nati te Maintenance Department 
BRANCH APATID.. Siecicccacctseccsenecseesoreoscsupsen sccutdnes sree’ teumaiesca.cr uy tart ales? sacriahes Siigeaaeas Cafeteria 
BRIM HOWARD « vcssnstcceet (-ceccesvaushecttubeee count cress andve onsen unnteaimemye Maintenance Department 
BURTON, BETTY JO. ciccecetcenetecrts conte seo 0ettets yacascanciorer Ce cars acceler cee Cafeteria 
COOKSGNUID Y loti scr Sire. eee cove nerd snaeeenee teenie openers Cafeteria Manager : 
CRISSMANS BRENT euck. tether ase: eeacsuoestareseee 2. cue einen Maintenance Department 
GILLESPIE, JUDY Bic cis ce fie stele een ee cee dn tee arte cose noes eer ee Cafeteria : 
HARDY. MARGAREI:G eutesci gett Acct seeeona nts ent geen Cafeteria 
HODGES, YVONNE: Ho idisccscssncsseststetee scones nde thee coats eee ce aos gains ener ae Cafeteria 
HUNTER; ROGER = oiler eee oc tee ma aarmeedanatcns 52h seo aaats Maintenance Department 
SOY CES MICHAL Loe. tieeee tere ca ceases eeci vues asarte nea tveaen vane Maintenance Department — 
CYNEAUBBARBABA® 4500 co eihetientaes scenes Mec tetntta caters stele Maintenance Department 
PIL-GRIMBPALIG eecete ee a eter. se ceacat lana onsen cenemeeacuner ear Maintenance Department - 
RICHARDSON SBEV | bac cssvccsteescatetieccgnssecnantestsssstans onemabaan tats deegvgaiieg gmetad Urania tara Cafeteria 
SNOWAROGER eee er a tas eraede ence Maintenance Superintendent | 
| 
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Intramural Sport, 24 
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Late Registration Fee, 16 

Law Enforcement Training, 28 
Learning Resources Center, 25 
Legal Office Technology, 45 
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Legal Secretarial, 45 Surry Community College 
Liberal Arts Program, 33-36 Foundation, Inc., 25-26 
Library, 25 

Light Construction, 71, 75 
Loans, Student, 19 


Technical Programs 
Accounting Technology, 38 
Administrative Office Technology, 44 


Machinist Technology, 51 Agricultural Business Technology, 56 
Management Development Course, 31 Agricultural Technology, 59 
Map, Campus Locator, 8-9 Associate Degree Nursing, 53-54 
Marketing and Retailing, 43 Automotive Technology, 47-48 
Mechanical Drafting and Business Administration, 39 

Design Technology, 52 Business Computer 
Medical Office Technology, 46 Programming, 40 
Medical Secretarial, 46 Computer Engineering Technology, 49 

a Criminal Justice-Protective 

New Industry Training, 30 Justice Technology, 60-61 


North Carolina Student 
Incentive Grant, 18 
Nursing (Registered Nursing), 53-54 


Dairy Management Technology, oy 
Electronics Engineering 
Technology, 50 


Nursing Program Costs, 16 General Office, 41-42 
Organizations and Clubs, 24 Horticulture Technology, 58-59 
Legal Office Technology, 45 
Parking Permits, 16 Marketing and Retailing, 43 
Pell Grants, 18 Machinist Technology, 51 
Placement, Advanced, 14 Mechanical Drafting and 
Placement, Job, 24 Design, 52 
Policies Medical Office Technology, 46 
1 52 Admissions, 11 Secretarial-Executive, 44 
Standard of Progress Secretarial-Legal, 45 
for All Financial Aid Secretarial-Medical, 46 


Recipients, 21-22 
Proficiency Examination, 14 
Purpose, Statement of, 7 


Transportation to Off-Campus 
Laboratory Experiences, 16 
Transcripts, 15 


Refund Transfer Credit, 12 
Books, Tuition and Fees, 17 Transfer of Tuition Credit, 17 
Residency, 15 Trustees, Board of, 137 


Tuition and Fees, 


Scholarships, 19-21 Tuition: In-State Students, 15-16 
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Ga tere es Fees: Activity, 16 
egal, Graduation, 16 
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Insurance, 16 
Special Purpose Fees, 16 Late Registration, 16 
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Nursing Program, 16 
Vehicle Registration, 16 
Refund Policy, 17 
Tutoring Program, 15 


Standards of Progress for All 
Financial Aid Recipients at 
Surry Community College, 21-22 
Statement of College Purpose, 7 


Student Activity Fees, 17 Vehicle Registration, 16 

Student Conduct, 12 Veterans Information, 22 

Student Loans, 18-19 Visiting Artist Program, 25 : 

Supplemental Educational Vocational Division Programs, 63-75 
Opportunity Grants (SEOG), 19 Automotive Body Repair, 64 


Supplies and Books, 16-17 Automotive Mechanics, 65-67 


Automotive Mechanics 
(Correctional Institute), 74 

Construction, 71 

Cosmetology, 68 

Electrical Installation 


and Maintenance, 69 
Industrial Maintenance, 70 
Light Construction 

(Correctional Institute), 75 


Welding, 73 
Vocational In-Service Education, 30 


Welding, 73 
Withdrawal, 23 
Work-Study Program, 19 
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SURRY COMMUNITY COLLEGE 
HOURS OF OPERATION 


ADMINISTRATIVE OFFICES 
Monday-Thursday 8:00 a.m.-9:30 p.m. 
Friday 8:00 a.m.-4:30 p.m. 


BUSINESS OFFICE 
Monday-Friday 8:00 a.m.-4:30 p.m. 
Evening Hours 
Prepay week and first week of classes 5:45-7:15 p.m. 
Other student financial transactions during evening hours handled by office of Dean of 
Evening. 


STUDENT SERVICES OFFICE 
Monday-Thursday 7:30 a.m.-9:00 p.m. 
Friday 7:30 a.m.-4:30 p.m. 


LIBRARY — LEARNING RESOURCES CENTER 
Monday-Thursday 7:30 a.m.-9:00 p.m. 
Friday 7:30 a.m.-4:30 p.m. 
Open 8:00 a.m.-4:30 p.m. during spring break and between quarters. 


CONTINUING EDUCATION 


Campus Office 
Monday-Friday 8:00 a.m.-4:30 p.m. 


Learning Centers 
Campus: Monday-Thursday 8:00 a.m.-9:00 p.m. 
Friday 8:00 a.m.-3:00 p.m. 
Mount Airy (Rockford Street in building beside Northern Hospital of Surry County): 
Monday and Wednesday 8:30 a.m.-4:30 p.m. 
Tuesday and Thursday 1:00-9:00 p.m. 
Friday 8:30 a.m.-12:30 p.m. 
Boonville (River Road): Learning Center and Extension Office 
Monday-Friday 8:30 a.m.-4:00 p.m. 
Human Resources Development 
Mount Airy (Rockford Street in building beside Northern Hospital of Surry County): 
Monday-Friday 8:00 a.m.-4:00 p.m. 


Continuing Education programs/classes on campus usually follow the regular college sched- 
ule. The public school schedule is usually followed for college programs/courses at public 
schools. 


CAFETERIA 
Monday-Friday 7:00 a.m.-3:00 p.m. 
Monday-Thursday 6:00-8:45 p.m. 


BOOKSTORE 
Monday-Friday 8:30 a.m.-3:00 p.m. 
Monday-Thursday 6:00-8:30 p.m. (Closed in evening on registration day) 
First Week of Classes 
Monday-Friday 8:30 a.m.-4:00 p.m. 
Monday-Thursday 6:00-8:30 p.m. 


The offices of Surry Community College observe the following holiday closings: New Year's Day, 
Easter holiday (one day), Independence Day, Labor Day, Thanksgiving (Thursday and Friday) 
and Christmas (Christmas day plus additional days) 
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| ~ SURRY COMMUNITY COLLEGE IS ACCREDITED | 
| BY THE COMMISSION ON COLLEGES OF THE | 
1 SOUTHERN ASSOCIATION OF COLLEGES AND SCHO® 
AS A LEVEL | POSTSECONDARY INSTITUTION § 
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THIS INSTITUTION HAS AGREED TO ABIDE BY 

THE CONDITIONS OF ELIGIBILITY 
FOR ACCREDITATION AS ESTABLISHED BY THE 
SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS. 


_ The provisions of this publication are not to be regarded as an irrevocable contract between 
_ the student and Surry Community College. The College reserves the right to make changes 1 
in the regulations, courses, fees, and other matters of policy and procedures as deemed 

_ necessary. The College further reserves the right, at any time, to request a student to with- 

draw when such action is considered to be in the best interest of the College. 


An application for admission may be found inside the back cover of this catalog. 
Inquiries should be addressed to: 


SURRY COMMUNITY COLLEGE 
P.O.Box 304 
DOBSON, N.C. 27017 
TELEPHONE (919)386-8121 
FROM ELKIN 366-2921 
FAX (919) 386-8951 


} 
} 


‘Surry Community College provides educational and employment opportunities to both men 
-and women without regard to race, creed, national origin, age or disability. For additional 
information contact the office of the Vice President for Instruction, (919) 386-8121. 
| Surry Community College is a certified drug-free workplace 
; and an ADA compliance institution. 
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HISTORY 


Surry County citizens became interested in establishing a community college as early as 
1960. In that year, the Mount Airy Lions Club appointed a committee to study the possibility 
of creating such an institution. By 1962, interest had grown throughout the county and the 
committee was expanded to include representatives from all major civic organizations in the 
county. 

Meanwhile, a movement toward a state-wide system of community colleges had begun 
in 1961. A Governor's Commission on Education Beyond the High School, popularly known — 
as the Carlyle Commission, had been appointed and charged with the task of developing a ~ 
plan of growth and expansion of higher education for the next twenty years. One of the 
recommendations of the commission was the establishment of a comprehensive community — 
college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held in ~ 
Dobson to discuss procedural steps. Following the meeting, the project was endorsed by 
the Surry County Board of Commissioners and the Boards of Education of the Elkin City — 
Schools, the Mount Airy City Schools, and the Surry County Schools. The Surry County Board — 
of Commissioners appointed a Community College Steering Committee on August 5, 1963. — 
The committee authorized the necessary county survey to submit to the County Commis- ~ 
sioners. Local officials prepared the application requesting a comprehensive community — 
college for Surry County and presented it to the State Board of Education at its December, — 
1963, meeting. The application was approved by the State Board in January, 1964. } 

County citizens approved a $500,000 bond issue and a four-cent tax authorization in ~ 
March, 1964. This bond issue provided funds for the purchase of the site and the construction ~ 
of the first buildings. 

On November 2, 1964, |. John Krepick was elected first president of the college. Under ~ 
his leadership, construction began on the learning resources building, the science-technical 
building, and the vocational shop building. The first classes were held in 1965, in borrowed ~ 
and rented facilities. Continuing education classes were held in various locations throughout — 
the county. 

The first programs offered were college parallel, business, secretarial, drafting, agriculture, — 
electronics, adult basic education, high school completion, and various non-credit classes. — 
Other vocational programs were postponed until facilities were completed in 1967. { 

The first campus facilities were occupied in the spring and summer of 1967, and the first — 
class graduated in June, 1968. 

The college was initially accredited by the Southern Association of Colleges and Schools ~ 
in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. F 

In September, 1972, Surry voters approved a $1-million bond issue which provided a v 
classroom building and a vocational-technical building. , 

The classroom building was completed during the 1974-75 year and occupied during the 
winter quarter. The vocational building was first used during the fall quarter of 1975-76. 4 

A Learning Resources Center, the seventh campus building, was completed and occupied 
during the 1979-80 academic year. This facility houses the library, audio-visual center, learn- 
ing center, and several classrooms. 

In 1988 construction was completed on the electronics, computer science, and community — 
service building. In addition to laboratories and classrooms are a conference room and 
facilities for small business and industrial training centers. 

The college faculty, staff, students, and the Board of Trustees have constantly studied 
the various program offerings, attempting to provide as many educational opportunities to 
the citizens of the county as possible and desirable. Twenty-one technical options and seven 
vocational options are now available as well as preparation for a variety of concentrations in ; 
the college parallel program. 


STATEMENT OF PURPOSE 


Surry Community College is a public, community-centered, open-door, two-year institution 
of higher education whose primary service area consists of Surry and Yadkin counties. As 
a member of the North Carolina Community College System, and within applicable statutory 
regulations and available fiscal resources, its purposes are 


ve 


2: 


3. 


4. 


to provide high-quality, reasonably priced educational and job training programs 
which meet the needs of the adults in its service area, 

to provide counseling and other support services to enhance the success of stu- 
dents in reaching their educational, occupational, and personal development goals, 
to provide training opportunities which meet the needs of both new and established 
businesses, industries, and other agencies in its service area, 

and to provide social, cultural, and recreational activities to assist students and area 
citizens in developing their leadership and social skills, their appreciation of aesthetic 
values, and a more productive use of their leisure time. 


The college strives to fulfill its purposes by offering 


i. 


re 
3. 
4. 


college transfer courses leading to the Associate in Arts Degree or the Associate 
in Science Degree, 

technical education programs leading to the Associate in Applied Science Degree, 
vocational education programs leading to a vocational diploma, 

specialized training courses, workshops, and seminars which increase the produc- 
tivity of employees of new or established business, industrial, or public service 
organizations, — 

adult and continuing education programs including literacy training, adult basic ed- 
ucation, North Carolina high school equivalency (GED) preparation, occupational 
skills courses (some of which lead to a certificate), and avocational/personal en- 
richment courses. 


In planning and implementing activities to accomplish its mission, the college affirms the 
following statements as important guiding principles. 


(i 


#4 


3. 


The college is committed to offering programs which will allow the individual to start 
where he is and progress toward his educational and occupational objectives. 
The college is committed to providing and encouraging individuals to respond to 
opportunities for lifelong learning. 

The college is committed to ensuring that students who successfully complete a 
program have the knowledge and skills necessary to meet the job demands of the 
fields for which they have prepared or to transfer and succeed at another institution. 
The college is committed to working with other community organizations to promote 
the economic development of the area and to enrich the quality of community life. 
The college is committed to the development of effective ways to evaluate college 
programs, the use of the results of evaluation to improve the college, and the 
appropriate reporting of results to the public. 

The college is committed to making the institution a stimulating and rewarding place 
to work and study. 
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ADMISSIONS INFORMATION 


ADMISSIONS POLICY 


Admission to Surry Community College is open to anyone who is eighteen years of age 
_ or older. Under certain conditions, individuals between the ages of sixteen and eighteen may 
be granted admission if their local school system recommends it as appropriate. Additional 
details and the Student Release Forms used to document such a recommendation are 
available in the college Student Services Office and in local high school guidance offices. 

Although this open-door admission policy allows access to college courses for virtually 
anyone, immediate admission to some degree/diploma programs is dependent on various 
factors. These include the following: 


(1) Students admitted to Associate of Arts, Associate of Science, and Associate of 


Applied Science Degree programs must have been awarded a high school diploma 
from an accredited secondary school or have earned either a GED or Adult High 
School Diploma. 

(2) Degree-seeking students must complete an orientation session and placement tests 
prior to enrolling. Results of the testing are used to ensure students’ ability to suc- 
ceed in certain programs. If results indicate a lack of readiness to begin college- 
level work, students will be required to complete appropriate developmental studies. 

(3) Students interested in pursuing a degree or diploma in any of the Surry Community 
College nursing programs must follow the specific admissions procedures which 
follow. 


GENERAL ADMISSIONS PROCEDURES 


The Office of Student Services is responsible for the administration and coordi- 
nation of all admissions procedures. 
It's not complicated or time-consuming to become an SCC student. Just follow the steps 
below, and remember that assistance is as close as your phone. Call us at 386-8121, 
Extension 204 or from the Elkin area at 366-2921, Extension 204. 


STUDENTS SEEKING A DEGREE 


1. Admissions Information Form: Remove this form from the back of the catalog, com- 
plete it and return it to the Student Services Office. 


ll. Transcripts: Have official transcripts sent to SCC from your high school and any pre- 
viously attended colleges. Postcards for this purpose are available in the Student Services 
Office. If you completed the GED, we'll need a copy of your test scores. 


. Placement Tests: All first-year, degree-seeking students are required to take placement 
tests prior to enrolling. These tests cover reading, English, and math skills. They are not 
timed, but usually take about an hour and a half to complete. They have nothing to do 
with whether or not you can take classes at SCC. Their purpose is to help you select 
appropriate classes. Call or come by Student Services to make arrangements to take 
them at your convenience. Students with previous college credit may be exempt from 
these tests. . 


_ IV. Course Scheduling: After completing the placement tests, come talk with the staff in 
_ Student Services to plan the courses you'll need to take for your degree program. 
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STUDENTS NOT SEEKING A DEGREE 


Admissions Information Form: Remove this form from the back of the catalog, com- 
plete it and return it to the Student Services Office. 


. Course Scheduling: If you are not sure which course(s) you want to start with, come 


to Student Services and the staff will be glad to help you choose. 


ADMISSIONS PROCEDURES FOR NURSING PROGRAMS 


Because enrollment in the nursing curricula is limited by available clinical space and state 


licensing requirements, you will need to follow carefully these specific procedures for ad- 
mission to these programs. 


A. 


Submit a completed Admissions Information Form, including transcripts from each high 
school, college, and/or nursing school attended. These must be submitted no later than 
January 10 for the RN program or by April 10 for the LPN program. High school 
graduation or its equivalent is required. 


. Complete the college placement testing program. Tests will be administered on the 


college campus at announced dates. In order to be further considered for admission to 
the nursing program, you must score in the 55th percentile or higher on the reading and 
math sections. You may take the placement test three times during the calendar year, 
but you must observe a 90 day waiting period between tests. 


. There are two paths into the Surry Community College nursing programs. 


1. Assured entry into the nursing program can be obtained by completing the follow- 
ing courses at Surry Community College and maintaining a 3.0 Quality Point Average _ 
on these courses. This path is recommended since it has proven to be the most 
successful for graduates of the program. 


UMTS FOR LPN'S 


ENG 101, 102, 
PSY 101, 102, 201, 208 Student cannot make 
SOC 201 <@— any letter grade below —j» 
BIO 110, 111, 112, 106 a "C"on these courses 
NUT 101 
PSY 232 Nursing Career 
Exploration 
Humanities Elective 


ENG 101 

PSY 1014 

PSY 201 

NUT 101 

BiO 144 tt2 

PSY 232 Nursing Career . 
Exploration 


You may repeat a course once under the assured entry program. But if you register 
for any course more than twice, you will no longer be eligible for assured entry. 


Upon completion of all admission requirements for the assured entry program, you 
are responsible for notifying Student Services that your name should be placed 
on the assured entry list. This will be done on a first-come, first-served basis, but 
all students who qualify will be guaranteed admission into the nursing program. If 
more assured entry admissions exist than there are openings available, applicants 
will be placed on a waiting list. These applicants will be admitted into the next 


available position. When more than one student meets the assured entry require- 
ments at the same time, order of acceptance will be determined by the date they 
applied to the nursing program. 


2. For new students, a point system based on past academic record and placement 
test scores determines those eligible. Points will be awarded for high school health 
occupations courses and/or current Nursing Assistant | certification. 


D. After being accepted into the nursing program, students must complete the following 
items by the dates requested. Failing to do so could jeopardize admission to the program. 
1. A medical form, completed by your family physician with test results and the most 
recent dates of immunizations. 
2. A dental form, completed by your dentist. 


3. Start and complete the Hepatitis B vaccination series or provide a doctor's certifi- 
cation of immunity. 


STUDENT CLASSIFICATION 


__ A freshman is a student who has met regular admission requirements and has earned 
fewer than 45 quarter hours of credit. 

A sophomore is a student who has earned 45 or more quarter hours of credit with at 
least a 2.0 quality point average. 

Full-time students are those who carry academic loads of 12 or more credit hours each 
quarter. Part-time students are those who carry less than 12 credit hours per quarter. 


CATALOG OF RECORD 


Continuously enrolled students may graduate under the provisions of the catalog in effect 
on their date of entry, or may choose the requirements of a subsequently revised issue. 
Upon re-entry after a break in enrollment of one year or more, students may be required to 
meet any new catalog requirements. 
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ACADEMIC INFORMATION 
CURRICULUM PROGRAMS 


Whether you are eighteen, eighty, or somewhere in between; whether you are seeking a 
college degree, needing to acquire specific job skills, or just want to learn something new 
for its own sake, you'll find what you're looking for in one of the programs we offer. For a 
complete list of these, see the Curriculum Chart. 


COLLEGE TRANSFER 


_ The College Transfer Program offers courses designed to parallel those taken during the 
freshman and sophomore years of study at a four-year college or university. During these 
first two years, students pursue general education courses in the areas of humanities, social 
sciences, mathematics, and science. This program provides great flexibility in course re- 
quirements so that you can design a curriculum plan to lead you smoothly into the junior 
- year of a particular four-year college or university. 

You may choose to stay long enough to earn an Associate in Arts or Associate in Science 
Degree, or you may choose to transfer the credit you've earned at any time along the way. 
Counselors are available to help you plan your program just the way you want it. 

Many courses within the College Transfer Program will also appeal to adults who are not 
really interested in earning a degree or in transferring to another college. This option is 
described in more detail under Special Credit. 


TECHNICAL 


Curriculum programs in the technology areas are designed to provide you with technical 
competence for immediate employment in such fields as business, industry, government, 
health, agriculture, and social services or as owner/manager of your own business. Some 
general education courses are included in technical degree programs to provide knowledge 
essential for success in your chosen field. Students who complete these two-year programs 
are awarded an Associate in Applied Science Degree. 


VOCATIONAL 


- Vocational programs are designed to prepare you for initial employment in skilled occu- 
-pations, to retain skilled workers for new occupations, and to provide skill upgrading for your 
advancement in current occupations. Most of these diploma programs require one year of 
_ Participation on a full-time basis to complete, although courses can be taken on a part-time 
_ basis. These programs do not require a high school diploma for admissions, but if you have 
academic deficiencies in subjects basic to success, you may be required to complete sup- 
plementary studies prior to entering the program full-time. 


CERTIFICATES 


Some technical programs are designed to allow students to receive a certificate or tech- 
nical specialty diploma after completing a designated set of specific courses. These pro- 
grams are one year or less in length. Required courses are generally those which provide 
specific job-related skills. For more information, consult the college catalog or a counselor 
_in Student Services. 
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SPECIAL CREDIT 


If you are not currently interested in pursuing one of the degree or diploma programs 
described, or if you’re just not sure yet which program you want, you can enroll as a special 
credit student. Special credit students with a high school diploma can take courses in any 
program area; those without a diploma may choose to take any courses in the vocational 
program area. ? 


CURRICULUM CHART 


College Transfer Programs 


C-011 - Associate in Arts Degree 
C-011 - Associate in Science Dearee 
| C301 - College Transfer Special Credit (Non-Degree 


Technical Programs 
Associate in Applied Science Degree 


T-016 Accounting 
030 Administrative Office Technolog 
*TO59L ADN Evening Option (for LPN's onl T201L General Technology (LPN Opt. 


-—H 


-045 Electronics Engineering Technolog 
-033 General Office 


4 


T 
T 


133 Agricultural Technolog T201R General Technology (ADN Opt. 


*T-059 Associate Degree Nursing (ADN -009 Horticulture Technolog 
T-176 Automotive Technolog -031 Legal Office Technolog 
T-018 Business Administration 


= 


-121 Machinist Technolog 
022 Business Computer Programming -020 Marketing and Retailina 
040 Computer Engineering Technolog 


—4 


T-001 Agricultural Business Technolog 7201S General Technology (LPN to ADN 


— 


- 
qT. -043 Mechanical Drafting & Design 
T-129 Criminal Justice: Corrections -032 Medical Office Technolog 


T-129 Criminal Justice: Law Enforcement -120 Paralegal Technolog 
T-212 Electrical/Electronics Technician 1301 Technical Special Credit (Non-Degree) 


Technical Specialty Diploma 


T033D General Office TOO9D Horticulture 
7T212D Electrical/Electronics Technician oe 2 ree ae ae 


Vocational Programs 
Diploma 


V-001 Automotive Body Repair *V/-038 Licensed Practical Nurse (LPN 
V-003 Automotive Mechanics V-029 Light Construction 
V-009 Cosmetolog V-050 Welding 


V-028 Industrial Maintenance V301 Vocational Special Credit (Non-Degree) 


| 


4 


Certificate Programs 


T121C Machining 
T224C Real Estate Appraisal 


*LIMITED ENROLLMENT PROGRAMS 


T022C Business Computer Programming 
T043C Drafting & Design 


. Surry Community College operates under what is called an “Open Door Admissions” Policy. This 

_ means that anyone who is at least eighteen years of age or has a high school diploma is welcome to 

_ enroll in SCC courses. Enrollment in courses within the three SCC nursing programs must be limited to 

_ those students who have been formally accepted into one of the degree curricula, however. The three 

curricula listed below have special admissions requirements, as described in detail under Admissions. All 
applications for these curricula must be received no later than the following dates: 

V-038 Licensed Practical Nursing (LPN) - April 10 (prior to the beginning winter class) 

_ T-059 Associate Degree Nursing (ADN) - January 10 (prior to the beginning summer class) 
TO59L ADN Evening Option (For LPN’s Only) - January 10 (prior to the beginning summer class) 


Because accreditation and licensing board requirements limit the number of students we can accept 
_ into these programs, we strongly encourage you to consult the Student Services Office staff for details if 
you are interested. 


| 
ly 


17 


18 


CREDIT AND GRADING ISSUES 


CLASS SCHEDULING 


Curriculum classes at SCC are normally scheduled to last for eleven weeks, called an 
academic quarter. At times, especially during the summer, some classes are offered in 
abbreviated sessions of shorter duration. In developing the curriculum class schedule each 
quarter, we try to provide as broad a schedule as possible to allow for your needs. Classes 
are generally available beginning at 8:00 a.m. on weekdays and continuing through the 
evening hours. Some are also available on weekends. Most curriculum credit classes are 


taught on the college campus in Dobson. Some are offered at off-campus sites, and some | 


are even available through your television via the Public Broadcasting System. 

We encourage you to take as many or as few classes at a time as you like. Some daytime 
classes may meet only two or three days each week; others meet each day. Evening classes 
usually meet one or two evenings per week. In deciding upon your schedule, just keep in 
mind that study time outside of classroom hours is an integral part of academic SuCCeSS. 


CREDIT MEASUREMENT 


Credit for curriculum courses is measured in quarter credit hours, defined as one credit 


hour for one contact hour of classwork, two contact hours of laboratory, or three contact 
hours of shop or clinical work per week for the eleven weeks of the quarter or its equivalent. 
Contact hours are the actual number of clock hours that are scheduled for a class each 
week. 

Twelve credit hours is considered a full-time academic load. A maximum of 21 credit 
hours may be carried without special approval by the Dean of Student Services. 


GRADE DEFINITIONS 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
W Withdrew 0 
AU Audit 0 
CR Credit by Proficiency 0 
NS No Show 0 
. Institutional Credit Only 0 


QUALITY POINT AVERAGE 


Student progress is measured by quality point average, or QPA. The quality point average 
is calculated as follows: 


1. Allowing 4 points for an “A”, 3 points for a B”, 2 points for a “C”, 1 point for a 


“BD”, and 0 point for an “F”, multiply the number of points equivalent to the letter 


grade received for each course by the number of credit hours for the course to 
arrive at the quality points earned in each course. 


ee 


2. Divide the sum of the quality points by the total number of credit hours attempted; 
this is your quality point average for the quarter. Grades of ‘I’, "NS", “W", “AU”, 
and “CR” should not be considered in computing the quality point average. Also, 
a grade followed by an asterisk (*) should not be considered since these courses 
have been repeated. 


GRADING SCALES/ATTENDANCE POLICIES 


Given the diversity of courses taught within this college, you may find that a particular 
number grade may be awarded different letter grades in different courses. For example, a 
90 may be a “B” in one course and an ‘‘A” in another course. Similarly, attendance in some 
courses is absolutely essential to successful completion of the courses, while it may not be 
as vital in others. , 

Instructors should explain both their grading scale and attendance policies to you on the 
first day of class. If you should miss this explanation, be sure to find out from your instructors 
what their policies are; be especially certain to understand how your attendance in class 
might affect: your final grade. 


MID-TERM GRADES 


lf you are having academic difficulty in any of your classes (making below a “‘C"’ average), 
you can expect to receive a written notification of unsatisfactory work during the fifth week 
“of the quarter. This notification is mailed to you on grade cards which list a ‘“U" grade for 
only the affected classes. The purpose of this grading process is to be certain that you are 
aware of the problem and to give you time to talk with the instructor about how you can 
raise your grade before the end of the quarter. These ‘‘U” grades are removed by your final 
grade for the class. You will not receive mid-term grades for all of your courses, but only 
those in which you currently have less than a “'C” average. 


FINAL GRADES 


Final grades for each of your classes will be mailed directly to you as soon after the end 
of each quarter as possible. Generally, they are mailed during the first week of the following 
quarter. You will receive one grade card which lists all courses for which you were registered 
during the quarter. In addition to your quarter grades, this grade card will show your quarter 
grade point average, the total number of credit hours you have earned as a student here, 
and your cumulative grade point average. Read this card carefully, and be certain that you 
have received a grade for each of your classes. If you think there is an error of any kind, 
‘come to Students Services to have it checked. 


RELEASE OF RECORDS 


The most important document you will create for yourself as a college student is your 
transcript. It is created when you register for the first time, built upon each quarter, and 
completed only when you have taken your last course. In some ways, it is really more 
important to your future than the diploma you receive when you complete a degree program. 
Each time you apply for a job, each time you apply to take courses at another college, you 
will need an official copy of your transcript. It provides a complete academic record of all 
Courses you have taken, including grades received. Therefore, even though it may be im- 
portant to graduate and have a diploma hanging on your wall, jobs in your future may be 
won or lost on the basis of what a potential employer sees on your transcript. 

Your transcript is a confidential document maintained by the Registration and Records 
Office in Student Services. It is accessible only to you and those you permit to have copies. 
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When you need to request a copy of your transcript for a job interview or transfer application, 
you will need to complete a transcript request form in the Student Services Office. There is 
no charge to you for this service. 

In accordance with the Family Educational Rights and Privacy Act of 1974, only Directory 
Information will be released without the written consent of the student. Such information may 
be released at the discretion of the Dean of Student Services. 

Directory information includes the following: name, hometown, major field of study, dates 
of attendance, degrees awarded, and awards received. However, a student may request in 
writing to the Dean of Student Services that such information be withheld. Such requests will 
be honored. 


CREDIT BY PROFICIENCY 


Students whose special knowledge/skills qualify them to accelerate in their studies may 
receive credit by proficiency in selected courses. Students requesting this type of credit must 
use the following procedure: 


(1) Register for the course prior to requesting permission to take the proficiency ex- 
amination. 


(2) Initiate the request through the course instructor. The appropriate form is available 
from the instructional deans/vice president's offices. 


(3) Obtain approval from the instructor, the division head, and the appropriate dean. 


A written, oral, and/or performance examination will be developed and administered by 
the instructor in any manner pertinent to the content of the course. If the student exhibits 
satisfactory performance on the examination, the appropriate number of credit hours and 
grade will be placed on the student’s permanent record. 


TRANSFER CREDIT 


If you are transferring to SCC from another accredited college or university, you will need 
to furnish official transcripts for evaluation. Courses that are satisfactorily completed at 
other accredited institutions are evaluated in terms of the program you select at Surry Com- 
munity College. When appropriate, credit may be transferred in for courses in which “D"” 
grades were earned if you have a 'C”’ (2.0) average for all coursework being transferred. 
However, no “D” credit can be transferred into the nursing curricula. 

AP and CLEP credits are granted based on scores recommended by the College Board 
and other accrediting agencies. (See Advanced Placement.) 

- Transfer credit can be granted for military, professional, and other experiential training. In 
order to receive this credit, you must provide official documentation to support your claim. 
Evaluation guides provided by the armed services and the American Council on Education 
are used along with faculty guidance to award credit for that work which is similar in content 
to the regular college curriculum requirements of the program you choose. 

Transfer credit presented is evaluated and then placed on an official transcript. These 
transcripts are available in Student Services upon request. Students receiving transfer credit 
must complete at least 30 quarter hours at Surry Community College in order to complete 
graduation requirements. 


ADVANCED PLACEMENT 


ENGLISH. Credit for selected English courses may be received by making acceptable 
scores on either the Advanced Placement Examination of the College Board or the Written 
English Expression (Sentences) section of the Comparative Guidance and Placement Test. | 


Advanced Placement Examination. AP exams are usually taken by high school students 
enrolled in-advanced classes. Students are responsible for having scores forwarded to the 
Dean of Student Services for consideration. Students who achieve a score of 4 or higher will 
receive credit for English 101, 102, and 103. Students who achieve a score of 3 will receive 
credit for English 101 and 102. 


Written English Expression Test. If a student does not take this test at the time of his 
initial enrollment, he may make arrangements for the test through the Student Services Office. 
This test may be taken only once in an attempt for advanced placement. 


Students who achieve a standard score of 60 or higher will receive credit for English 101. 

Credit for English 101 will be awarded after the student takes English 102. The grade earned 

‘in English 102 will also be recorded for English 101. Should the student receive a grade of 

*D"", “F", or “W" for English 102, no English 101 credit will be awarded, and the student will 
have to take the English 101 course. 


AUDITING COURSES 


lf you should decide that you would like to take a particular class, but don’t care about 
earning credit for it, you may register to audit it. The process for registering is the same as 
if you were taking it for credit, and the tuition is the same also. The only difference is that 
‘on the first day of class you must advise the instructor that you are auditing the class. Once 
begun as an audit, the course may not later be changed to credit. Similarly, after the drop/ 
add period, the course should not be changed to an audit. The course will still appear on 
| your transcript and will show a final grade of “AU”. It will not be included either as hours 
attempted or hours earned and will not be considered in the calculation of your grade point 
average. 


COURSE REPETITION 


A student will be allowed to repeat and/or audit courses if he does not displace a student 
who has not previously taken the course. A student lacking adequate background courses 
may be advised to audit a course more than once in order to gain basic skills necessary for 
success in the selected course. After repeating a course twice, the student will be required 
to complete a Course Repetition Application Form found in Student Services. After conferring 
with the appropriate instructor, counselor, or dean, the Director of Records/Registration or 
the Dean of Student Services will determine if the student has a valid request. The student 
will:then be allowed either to enter the class or be advised why continued participation in 
the class is inappropriate. 

When a course is repeated, the highest grade is recorded as the final grade for the course 
and will be the only grade used in calculating quality point averages or hours toward grad- 
uation. Quality point averages, hours necessary for graduation, and other specific information 
concerning audits and repetition of courses as related to graduation requirements are out- 
lined in the college catalog. 


INDEPENDENT STUDY 


_ Degree-seeking students who need to complete a particular course to meet graduation 
‘equirements but cannot take it at its scheduled time due to unavoidable problems, may 
‘equest it on an independent study basis. This request is generally made through an instruc- 
or or division chairman on a Request for Independent Study Form. The form is then signed 
dy the student, instructor, division chairman and the appropriate dean. Registration and 
uition for such a course are the same as if taken on a regular basis. 
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CHANGE OF PROGRAM 


Degree-seeking students who change their minds about the curriculum they wish to pur- 
sue must see a counselor to make this change official. 

Special Credit students who decide to complete the requirements for a diploma or degree | 
program must see both a counselor (for orientation and testing requirements) and the ad- | 
missions staff to be sure required transcripts, etc. are on file. 


CLASS CANCELLATION 


At times it may become necessary for the college administration to cancel a class ap-_ | 
pearing on a schedule. Normally this is done only when the enrollment for this class is not 
sufficient to allow it to be taught as scheduled. When class cancellations are made, Student | 
Services staff will work with you to find an acceptable alternative. You will need to come to | 
the Student Services Office to drop your cancelled class and either replace it or initiate a | 
refund of any tuition paid. 


WITHDRAWAL FROM CLASSES 


A student who withdraws should do officially through the office of the Dean of Student 
Services and the Business Office. Failure to withdraw officially could result in the assignment} 
of an “'F” grade for the work attempted and in a forfeit of refunds. | 

When a student withdraws from school or a class after the drop-add period, a ‘“W" | 
(withdrew) grade will be assigned unless the instructor determines that the student's per-_ | 
formance at the point of withdrawal has been unsatisfactory. If the instructor's evaluation of | 
the student's status is unsatisfactory an ‘F” grade will be recorded on the transcript at the | 
end of the quarter. If a punitive grade (‘‘F’’) is going to be assigned it is recommended that | 
you continue in the class in an effort to earn a passing or non-punitive (‘W"’) grade. 


REMOVAL OF INCOMPLETE GRADES 


If you receive a grade of ‘'l’’ in an individualized course (these are primarily BUS courses) | 
you should reregister and pay the appropriate tuition for it for the quarter you wish to remove | 
it. The ‘I’ grade for all other courses can be removed by working with the instructor to | 
complete the work necessary to finish the course. The instructor then turns in a change of © 
grade form to Student Services, and this final grade is placed on your transcript replacing | 
the “I”. 

Students having an ‘I’ grade on their transcripts have a maximum of one year from the | 
date it was given in which to remove the “'l’. If at the end of this time the ‘I’ has not been | 
removed, it will remain on the transcript as an “‘l’’. If you need credit for the course, you will | 
need to reregister and repeat the entire course. Transfer students should be aware that ‘I | 
grades not removed before transferring are treated as an “F”’ for computation of grade point | 
averages by many receiving institutions. 


ACADEMIC HONORS 


The Dean’s List 


The Dean's List is published for fall, winter, and spring quarters to honor those students | 
who achieve academic excellence in their classes. It recognizes each student who carries | 
at least twelve credit hours of coursework during the quarter, maintains at least a 3.0 quality | 
point average for the quarter, and has no final grade lower than a “‘C”’ in any course taken. | 


The Dean's List is posted quarterly on bulletin boards around campus, as well as being 
published in local newspapers. 


Honors Graduates 


In order to qualify as an honor graduate, a student must have completed the requirements 
for graduation (see Graduation Requirements) with a 3.0 average on all work required for 
the degree at Surry Community College with no grade lower than "'C”, 


POLICIES AND REGULATIONS 


The SCC staff and faculty work hard to provide you with a safe and healthy educational 
environment. We must rely on the cooperation of all our students, though, to ensure that our 
efforts are successful. SCC students are responsible for understanding and at all times 
abiding by the college policies and regulations as described in the catalog, student hand- 
book, and special notices available in Student Services and posted on campus bulletin 
boards. Before you start your classes, be especially sure to read about the following policies: 

*Student Safety on Campus 
*Communicable Diseases 
*Drug and Alcohol Use 
*Cheating and Plagiarism 
*Student Conduct 

*Class Cancellations/Withdrawal 
*Children on Campus 

*Student Consumer Information 


If you should have any questions or concerns about any SCC policy or regulation, please 
share them with the Dean of Student Services. College officials may dismiss any student 
who conducts himself in a manner incompatible with the purposes of the college and its 
policies. 

For additional information about student rights and responsibilities, see the SCC Student 
Handbook. | 


GRADUATION REQUIREMENTS 


In order to receive a degree, diploma, or certificate from Surry Community College, you 
must fulfill all the following requirements: 


A. Complete all course work and credit hours required in the program. If a program requires 
96 credit hours, you must complete all 96 credit hours with no grade below a "'D”. 
1. Transfer Credit - All transfer credit must be evaluated by the Registrar and placed 
on an official transcript before it can be counted toward graduation. 
2. Substitutions - All programs must be completed as stated in the catalog unless a 
substitution has been approved and filed in Student Services. 
Example: Substitute ENG 103 for ENG 205 in our technical programs. This is 
acceptable, but it must be approved beforehand. The paperwork can be picked up 
from the department chairman or in Student Services. 
B. You must have a *2.0 Quality Point Average with no grade below a ‘'D” for all courses 
counted toward graduation. (A “‘D”’ will count toward graduation, but in most cases it will 
not transfer.) 


You compute your QPA by dividing the number of credit hours you have taken into the 
Number of quality points you have received. Quality points are assigned in the following way: 


| 
! 
! 


23 


24 


QPA 


Grade Quality Points 
A 4 
B 3 
C 2 
£0 1 
F 0 
Quality Points Assigned for 3 Credit 
Hours 
A 12 
B 9 
C 6 
D 3 
F 0 


If you have taken 30 credit hours and have 90 quality points, your Quality Point Average 

is 3.0 (90 + 30 = 3.0, a ‘“B” average). 

*If you have several “C's” or ‘‘D’s’’, you need to keep a close check on your Quality Point 
Average. 

*If you repeat a course, the lower grade is not counted in your Q.P.A. Repeating a course 
that you make a ‘'D” in can pull your Q.P.A. up significantly. 

*In order to receive your degree, diploma, or certificate, it is YOUR RESPONSIBILITY 
to apply in writing in the Student Services Office and pay your fees in the Business 
Office. This is normally done at the start of the quarter in which you will complete your 
coursework. 

*At least 30 credit hours of coursework must have been completed at Surry Community 
College. 


C. Institutional Effectiveness Testing - A student may, as a prerequisite for graduation, be 


required to take one or more tests designed to measure achievement in general edu- 
cation and/or in the major for the purpose of evaluating the effectiveness of the institution 
or the program in response to the accountability requirements of public policy. Partici- 
pation in testing may be required of all students, of students in selected program, or of 
students selected on a sample basis. In order to comply fully with this provision, the 
student must authorize the release of scores to the college. Unless otherwise provided 
for in an individual major, however, no minimum score or level of achievement is required 
for graduation, and individual student scores will be treated as confidential. 


STUDENT SERVICES 


The Student Services Office is a place you'll want to visit often. It is filled with a team of 
friendly staff whose sole purpose is to ensure that your experiences here are the best you 
can find anywhere. This is where your SCC experience begins as you apply for admission, 
and if you're a degree/diploma student, it's where your SCC experience reaches its apex as 
you apply for graduation. And for all the days in between these events, it’s the place to come 
for information and assistance, as well as to register for classes. Whether you become a 
degree student or a special credit student, be sure to take advantage of the help this staff 
is ready to give you, including: 


Academic Advising/Counseling 


A wide range of both counseling and academic advising services is available here. If you 
need to talk with someone about any problem or concern, qualified counselors are available 
to listen and help resolve your problem in a confidential and relaxed setting. You can talk 
through whatever is on your mind and quite often gain insight into how to solve your problem 
through this process. 

In addition to personal counseling, academic advising services are readily available to all 
students. Student Services staff and faculty advisors will work with you to plan a course of 
study to take you from where you are to where you want to be. From learning more about 
what a particular course is really like to making sure you're going to be ready to complete 
a degree when you want to, they'll be here to help. For students interested in transferring, 
we will help make the transition a positive experience through such assistance as helping 
you find the right person to see at the senior college to guiding you through the application 
process. 


|\Academic Assistance 


Degree-seeking students whose placement test scores indicate a need for more back- 
Jround preparation and other students who are looking for refresher courses are offered 
space in developmental studies classes. Participation in this program enables these students 
| 0 gain the necessary skills to become successful college students while at the same time 
zarning some credit toward a degree. The Developmental Studies Academic Assistance 
2enter also provides student tutors and professional staff for individualized instruction in 
eading, English, and mathematics. 


vareer Center 


If you are not completely sure that you're on the right track to the best career for you, 
ou'll want to visit the Career Center. Located within the Student Services Office, this area 
irovides you with up-to-date information concerning a wide variety of career fields. You'll 
nd printed material, computerized data, videotapes, cassette tapes, and more. In the center 
ou'll also find transfer guides to help you plan your college transfer curriculum for many 
lorth Carolina senior colleges and universities. Staff are available day and night to assist 
Ou in finding what you want. 


TPA 


The Job Training Partnership Act (JTPA) is a federal law enacted in 1982 that provides 
Inds to the state for job training. Part of a long history of federal job training programs, its 
3rvices include basic education, training, counseling, and screening for appropriate job 


acement. It also retrains workers dislocated by plant closings and layoffs. 
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In general, you may be eligible for services under the Job Training Partnership Act if you — 
are 16 years of age or older and considered economically disadvantaged according to federal 
income guidelines. In special cases, individuals facing certain barriers to employment may 
be eligible for JTPA services. | 

lf you would like more information about this program and the services it offers, call or. 
come by the Student Services Office. | 


Job Placement 

The college offers a job placement service to current students, as well as graduates from |. 
the curriculum programs. Job vacancies from both local and state businesses and industries | 
are listed with the Job Placement Office in Student Services and made known to students | 
through announcements on the bulletin board just outside the Student Services Office. 


Veterans Services 


If you are a veteran of military service, serve in Reserves or the N. C. National Guard, or)) 
are the spouse or child of someone disabled or killed during service, you will want to take” 
advantage of the Veterans Services Office within Student Services. The Veterans Officer will 
help you apply for any educational benefits available to you and will answer any questions 
about these benefits. Students receiving veterans educational benefits must (1) follow the 
Standards of Progress for Financial Aid Recipients at Surry Community College; and ( i 
maintain regular class attendance in order to continue receiving these benefits. # 


Student Activities 


A well-balanced educational program includes some time for social, cultural, and recre- | 
ational activities. Each year the college provides a variety of such activities throughout student 
clubs and organizations. The SCC Student Government Association coordinates many o 
these activities and we encourage you to come by and learn more about them. An active | 
intramural sports program is also offered each year for those not-so-serious about formal 
sports, but still looking for exercise and fun. Volleyball, basketball, softball, golf, tennis, table, 
tennis, and bowling are offered. Student interest, participation, and enthusiasm run high in 
these programs. From time to time, club teams are formed to compete in informal tourna: 
ments in this area and also against community colleges that are located nearby. See the 
Student Handbook for more information about other activities and programs currently avait 
able. 


ADA 


Students who have any type of disability are especially encouraged to take advantage ¢ | 
the special services available. Surry Community College is committed to making educational 
opportunities offered by the college accessible to everyone. a 


Availability 


Anytime you're on campus, there is someone in the Student Services Office to assist you 
if you need us. Our regular office hours are: 


Monday - Thursday 
7:30 a.m. - 8:30 p.m. 


Friday 
7:30 a.m. - 5:00 p.m. 


For More Information. . . 


Call (919) 386-8121 or 366-2921 


Business Programs 

(8 NE GET a 0 ae 262 
Evening Programs 

Financial Aid 


Nursing Programs 
Technical Programs 
Veterans Services 
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COSTS AND STUDENT 
FINANCIAL AID 


TUITION AND FEES 


Surry Community College offers educational opportunities at minimum cost to the stu- 
dents. These charges are set by the North Carolina State Legislature and are subject to 


change. Current tuition fees to be paid by students upon enrollment are as follows. 


The tuition fee for in-state students is $13.25 per credit hour with a maximum charge of 


$185.50 per quarter. 


For out-of-state students, tuition is $107.50 per credit hour with a maximum charge of 
$1,505.00 per quarter. Out-of-state students attending Surry Community College are eligible 
for in-state tuition rates provided they are employed in North Carolina and the employer pays 
the tuition for the student employee. When registering for classes, the employer will be 
responsible for the student's in-state tuition. Also, a letter on company letterhead is needed 


_ Stating that the student is an employee of the company. 


To qualify for in-state tuition, a legal resident must have maintained his domicile in North 
Carolina for at least the twelve months next preceding the date of first enrollment or re- 
enrollment in the college. If questions arise concerning legal residency, contact the Dean of 


Student Services. 

Occupational, practical skills, avocational, and academic extension registration fees are 
$35.00 per course. There is no charge for Adult Basic Education or G.E.D. enrollment. 
Curriculum (credit) courses offered off campus through continuing education have the same 
tuition as if they were offered on campus. 

North Carolina residents age 65 and older may register for college classes free 
| of tuition and registration fees. 


| TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 

3 

Full-time Student Tuition: (14 hours or more) 
In-state per quarter $185.50 
Out-of-State per quarter $1,505.00 


Part-time: (per credit hour) 


In-state $13.25 
Out-of-State $107.50 
Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee of $6 
er quarter. A part-time student taking as many as five credit hours but less than twelve 
credit hours must Pay an activity fee of $6. There is no activity fee for a student taking less 
(han five credit hours. These fees are used to assist in financing student activities. 


nsurance 


Accident insurance covering activities in school is available. Students desiring this insur- 
ince should make payment when registering for the fall quarter or upon their initial enrollment. 
3ecause this insurance provides only limited coverage, be sure to read the policy carefully 
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in order to be aware of the insurance provided. Neither the college nor the State of North 
Carolina carries insurance to cover students for accidents. i 


Special Purpose Fees — 


Graduation Fees: A fee of $20 covering the expenses for diploma and cap and gown | 
is payable at the beginning of the quarter in which the student expects to graduate. 
Nursing Program Costs: Nursing students are required to purchase their uniforms and | 
malpractice insurance. Also, nursing students are responsible for furnishing their own trans- | 
portation to the sites of their clinical experiences. | 
Late Registration Fee: Full-time students who have attended Surry Community College | 
the quarter prior to any registration period may be assessed a $5 late registration fee when | 
registering at a date later than the designated registration day. Part-time students may be | 
assessed a $2 fee for late registration. 
Vehicle Registration Fee: Students who park vehicles on campus are required to pay) 
a small fee per vehicle to defray registration expenses. 
Transportation to Off-Campus Laboratory Experiences: Transportation to regularly | 
scheduled off-campus laboratory experiences is the responsibility of the student. Division | 
Chairpersons or counselors can furnish information relative to the amount of travel involved. | 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the. 
curriculum he is pursuing. The average cost of books will vary from $150 to $225 per quarter, | 
depending upon the curriculum and the number of courses taken. | 

Books and supplies are sold during regular bookstore hours. | 

Refunds on books purchased in the bookstore may be made only when classes requiring | 
the books are dropped by the drop/add date. Students interested in buying used books from) 
other students are encouraged to do so before purchasing books in the bookstore. 


TUITION REFUNDS* 
Refunds of tuition will be made under the following circumstances only: 


(1) A full refund will be made upon written request of the student if the student has completec, 
the official class withdrawal process prior to or on the official twenty percent point oO! 
the class(es). 

(2) Upon written request, students who withdraw completely from all classes will receive é. 
full tuition refund if they have completed the official college withdrawal process prior tc} 
or on the twenty percent date for the quarter. | 

(3) To comply with applicable federal regulations regarding refunds to individuals or groups” 
federal regulations will supersede the state refund regulations stated in this policy. 

(4) All written requests for tuition refunds must be submitted to the Business Office prior t¢| 
or on the appropriate twenty percent date of the class/quarter. | 

(5) A full refund will be made in all cases where a class is cancelled or otherwise changec; 
by the College. A written request is not necessary in this situation. : 4 


There are no refunds for payment of activity fees, insurance premium fees, or other specia | 


fees. q 
Tuition Refund Request Forms are available in the Student Services Office, along witt | 


appropriate drop/withdrawal forms. | 


i 
*This policy is subject to change by North Carolina Department of Community Collegags 
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Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in which a 
student enrolls fails to materialize, all the activity fee paid will be refunded. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in meeting 
the costs of attending Surry Community College. Financial assistance includes several types 
of aid: grants, scholarships, loans, and student employment. Financial aid awards may in- 
Clude one or more of these. Only students who have been accepted for admission will be 
offered financial assistance. An enrolled student must reapply in order to receive aid during 
the second year of attendance. 

Anyone interested in financial aid information may contact the Financial Aid Office which 
is located in Student Services. A brochure entitled Surry Community College Financial Aid 
Information is available and explains the opportunities and responsibilities in more detail. All 
‘nancial assistance is awarded without regard to the student's race, color, national origin, 
or sex. 


Application Procedure 


. Complete the Free Application for Federal Student Aid (FAFSA), and mail it to the address 
shown on the form. Be sure to specify in the appropriate section that you will be attending 
Surry Community College. Students completing the needs analysis form before March 
15 may be considered for the North Carolina Student Incentive Grant. After completing 
the needs analysis form, you will receive a Student Aid Report in the mail from the Federal 
Processing Center. 

. Submit all copies of this Student Aid Report to the Financial Aid Office immediately. The 
report will allow the aid office to determine what types of aid you are eligible for and what 
amounts of aid you may receive. 

. Complete a Surry Community College Application for Financial Aid and return it to the 

_ Financia! Aid Office, Surry Community College, PO Box 304, Dobson, NC 27017. 


aderal Pell Grant Program 


| The Federal Pell Grant Program is an aid program designed to provide financial assistance 
| those who need it to attend college. It does not have to be repaid. Award amounts are 
ised on adjusted gross income and number in household. 

Federal Pell Grants are intended to be the “floor” of a financial aid package and may be 
mbined with other forms of aid in order to meet the full costs of education. It is recom- 
snded that any student seeking financial assistance apply for this type of aid. 


wrth Carolina Student Incentive Grant (NCSIG) 
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Federal Supplemental Educational Opportunity Grants 


The Federal Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A limited 
number of these grants will be available to students who have “exceptional financial need.” 
Any student who completes the federal application for financial aid is considered for this 
grant. Priority is given to early applicants. 


Federal Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college expenses. 
The job may be on campus or off campus with a public or private non-profit agency. The 
amount of work varies and is determined solely on need as determined by the Financial Aid 
Office. 

Students applying for work-study must complete the application forms explained above. 
This type of aid is paid to the student in the form of monthly wages. There is no repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the Director 
of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Federal Family Educational Loan Program (FEELE} 

Educational Loans for Medical and Related Studies 

Federal Supplemental Loans for Students (FSLS) 

Nursing Scholarships/Loans 

Federal PLUS Loans for Parents 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for students having 
financial need and meeting other specified criteria. This form of aid is made possible by 
business firms and individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, businesses, 
and individuals. Some of the recipients of these scholarships are chosen by the organization 
involved; others are administered through the Financial Aid Office. To apply for scholarships 
administered by the college, complete the Surry Community College Application for Financial 
Aid. Scholarships provided by the Foundation and outside agencies are listed below. 


Surry Community College Foundation, Inc. Scholarships 


A. P. Phillios Scholarship Hoke F. Henderson Scholarship 
American Legion Auxiliary George Gray Hosiery Employees Scholarship 
Post Unit 114 Scholarship J. Sam Gentry Scholarship | 
American Legion Jesse B. Jones Post 123. J. Sam Gentry Memorial Scholarship 
_ Scholarship James Albert Hutchens Scholarship 
Anne B. Patterson Math Scholarship James H. Templeton Scholarship 
Armtex, Inc./Surry Industries, Inc. Jean Wells Hopkins Memorial Scholarship 
Scholarship Jerry D. Cox Memorial Scholarship 
3etty and Hylton Wright Scholarship John K. Collins Fund 
3eulah Perkins Scholarship Joseph Bennett Maye Scholarship 
3everly Enterprises Nursing Scholarship Kelly Hutchens Scholarship 
300ne-Wolfe Scholarship L. S. Starrett Scholarship 
30yles-Trollinger Scholarship Locke Webb Memorial Scholarship 
arlyle Shepherd Scholarship Max A. Blackburn G.E.D. Scholarship 
slayton Fulk Memorial Scholarship Minnie Ruth Gentry Scholarship 
he Community Bank of Pilot Mountain Molly Current Lawrence Scholarship 
Scholarship Mount Airy Junior Woman's Club 
opeland Ruritan Club Memorial Scholarship 
Scholarship Mount Airy Kiwanis Club Scholarship 
sora Beasley Memorial Scholarship Mount Airy Lion’s Club Scholarship 
). T. and Lura Sparger Scholarship Mount Airy Rotary Club Scholarship 
lr. Dale and Lea Simmons Scholarship Mutual Federal Savings and Loan 
lavid B. Hatcher Scholarship Scholarship 
lean Bray Scholarship Nannie C. and Roy R. Burgess Scholarship 
lobson Veterans of Foreign War Post 7111 Neill M. Smith Scholarship 
Scholarship North Carolina Foam Industries Scholarship 
ockery Gwyn Scholarship North Carolina Granite Corporation 
owntown Business Association of Mount Scholarship 
Airy, NC North Elkin Extension Homemakers 
kin Woman's Club Scholarship Scholarship 
_L. Hatcher Scholarship Northern Hospital of Surry County Auxiliary 
Rees Scholarship Scholarship 
t-All Sportswear, Inc. Scholarship Opal Edwards Webb Scholarship 
ances E. Gentry, R.N. Memorial Parker and Vada Martin Scholarship 
Scholarship Patterson Health Science Scholarship 
ank Redway Scholarship Paul D. and Rachel M. Moorefield Health 
eneral Fund Scholarship Care Scholarship 
20rge E. Stockton Scholarship Pilot Mountain Civic Club Scholarship 
enn Robertson Scholarship Proctor-Silex Scholarship 
aham Lawrence Scholarship Rev. George and Minnie Hyler Scholarship 
astings Company Scholarship Robert and Esther Lovill Fund 


iynes, Strand, Henry & Co. Scholarship 
rbert R. Inman, Jr. Scholarship 
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Robert O. Poplin Scholarship 

Roxie Bowen Roth Scholarship 

Ruth H. Freeman Phi Theta oleae 
Scholarship 

Sadie Hiatt Scholarship Fund 

Sharon Templeton Hunt Memorial 
Scholarship 

Sheila Snow Norman Memorial Scholarship 

Surry Community College Alumni 
Association Scholarship 

Surry Community College Carpentry 
Scholarship 

Surry Community College Journalism 
Scholarship 

Surry County Chapter, American Association 
of Medical Assistants (AAMA) Scholarship 
Fund 


Outside Agency Scholarships 


Alleghany County Board of Education 
Scholarship 

Boonville Jaycees Scholarship 

Burger King Scholarship 

Central United Methodist Women 
Scholarship 

Daughters of the American Revolution 

Dobson Woman's Club 

Elkin American Business Women’s 
Association 

Elkin Lion’s Club Scholarship 

Future Business Leaders of America-North 
Stokes High School 

Galax Business and Professional Woman's 
Association 

Granite City Charter Chapter of American 
Business Woman's Association 

Holly Springs Ruritan Scholarship 

Joe Pratt Scholarship 

Lazy Daisies Extension Homemakers 

Libby Hill Seafood Scholarship 

Lowe's Companies Scholarship 

Mayberry Mall Scholarship 

Mount Airy Altrusa Club Scholarship 

Mount Airy Lady Lions Club Scholarship 

Mountain Park Ruritan Club Scholarship 

Nannie Lou Kidd Scholarship 

NC Association of Educational Office 
Personnel, Stokes County Chapter 

NC Association of Supervisors of Elections 

NC State Bowling Association 

NC State Elks Association Scholarship 

Northern Hospital of Surry County Nursing 
Scholarship 

Pearson Music Company Scholarship 


Surry County NCAE Scholarship 

Surry Insurance Agency and Realty Co., Inc 
Scholarship 

Surry Oil Jobbers Scholarship 

Tri-County Sertoma Club Scholarship 

W. Frank Comer Scholarship 

Walter Matthews Scholarship 

White Plains Ruritan Club Scholarship 

William Bryant Graham Memorial 
Scholarship 

William, Sara, and Robert Linville 
Scholarship 

Willie Shelton Loftis Scholarship 

York Oil Scholarship 


Pilot Mountain Jaycees Scholarship 

Pilot Mountain Masonic Lodge Scholarship 

Pilot Mountain Ruritan Club Scholarship 

Pilot Mountain Woman's Club Scholarship 

RJR Nabisco Vocational/Technical 
Scholarship 

Robert L. Edwards Memorial Scholarship 
(Elkin Board of Education) 

Sara Cruse Nursing Scholarship 

Sara Lee Corporation Scholarship 

Siloam Extension Homemakers Club 
Scholarship 

South Westfield Ruritan Club Scholarship 

South Westfield Woman's Club auger 

Sprague Electric Scholarship 

State Employee Association of NC 
Scholarship 

Surry Arts Council Scholarship 

Surry Central High School Student Couneill 
SADD Scholarship 

Virginia Baptist Foundation Scholarship 

Virginia Employment Commission 
Scholarship % 

Virginia Technical Foundation Scholarship — 
(Nancy S. Reynolds Scholarship) f 

Vocational Memorial Scholarship — North 
Stokes High School 

Wal-Mart Scholarship ; 

Walnut Cove Rotary Club Scholarship 

Proctor Silex Scholarship for Dependents 

White Plains Woman's Club Scholarship 

Yadkin County Schools Scholarship 

Yadkinville Sertoma Club Scholarship 

Young Farmer and Rancher Scholarship 


STANDARDS OF PROGRESS FOR ALL FINANCIAL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


_ This college policy outlines the regulations for satisfactory progress required of all students 
receiving financial assistance. This includes any student receiving Gl Bill, grants, scholar- 
ships, college work-study, or any other type of financial assistance through Surry Community 
College. 

Transcripts of all aid recipients will be reviewed quarterly by the Financial Aid Officer and/ 
or the Veterans Officer. From this review, a determination will be made as to the satisfactory 
progress of each financial aid recipient. This standard of satisfactory progress will include 
ine student's total academic history at SCC. In order to receive aid, a student must be 
naking satisfactory progress regardless of whether he or she has previously received aid. 
3elow are the conditions relative to satisfactory progress. It is necessary to meet these 
sonditions in order to continue receiving financial assistance; however, these academic 
sonditions do not affect a student’s eligibility to attend this institution. 


as making satisfactory progress: 
_ A. During any one quarter, a recipient who fails to maintain a 1.00 cumulative quality 
point average for that quarter will be placed on probation for the next quarter 


enrolled. 

B. 0 to 30 credit hours attempted - 1.00 cumulative quality point average must be 
attained. 

C. 31 to 50 credit hours attempted - 1.50 cumulative quality point average must be 
attained. 


D. 51 to 96 credit hours attempted (or total hours in student program) - 1.75 cu- 
mulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid recipient 
will be given one quarter of probation to meet minimum requirements. Aid after 
this quarter will be awarded at the discretion of the Financial Aid or Veterans 
Officer. 

F. Financial aid recipients in the vocational courses which require less than 75 
quarter hours for graduation will be pro-rated as follows: 

0 to 25 credit hours attempted - 1.00 cumulative quality point average must be 


attained. 

26 to 50 credit hours attempted - 1.50 cumulative quality point average must be 
attained. 

End of required program - 2.00 cumulative quality point average must be at- 
tained. 


| G. No veteran will be certified beyond the regular length of his/her program. 

ll. At the end of each level of Number | above, an aid recipient has one full probationary 

quarter in which to bring his/ner GPA up to the minimum requirements. Failure to do 
so will cause his to be terminated from receiving further financial assistance until 
minimum standards are met. 

lll. Students receiving certain types of aid who withdrew from any or all courses during 
any quarter or pay period, may be subject to repay a prorated amount of the assis- 
tance. 

WV. A recipient on probation must make a ‘'C” average on the courses taken during the 

_ probationary quarter and/or meet the requirements of Number | above. 

V. Any financial aid recipient who withdraws from schoo! MUST notify the Financial Aid 
Officer. Failure to notify the Financial Aid Officer will result in a forfeiture of the pro- 
bationary quarter. Also, the recipient will be terminated from receiving further financial 

aid until he can re-establish eligibility, in accordance with the conditions of Number 

IV above. 


|. Financial aid recipients must maintain the following grade point status to be classified 
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VI. Withdrawals or incompletes in classes paid for by Title IV Financial Aid will be used 
to calculate GPA in Number | above. No classes may be taken for an audit. Title IV 
aid will not pay for a student to repeat any classes. | 

VII. Time Limitation: A student will be eligible to receive Title IV Financial Aid at Surry) 
Community College for a maximum of 16 quarters. At the end of 16 quarters | 
financial aid will be discontinued unless there are mitigating circumstances, such as} 
a change of majors. 

Graduation requirements, conduct requirements, and academic information are spelled. 

out in the college catalog. | 

Students who are terminated from an aid program must receive counseling from ee | 
the Financial Aid Officer or Veterans Officer before being eligible for future financial assis- 
tance. Any deviation from the above policy will be at the discretion of the Financial Aid Officer; 
or the Veterans Officer. Any recipient desiring to appeal a decision may follow the college 
appeal policy outlined in the student handbook. 
| 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, a local 
history room, the learning center, and classrooms. | 
The LRC’s library service provides all printed and book materials, circulation, and refer- 
ence assistance for study and research. The instructional media area provides the circulation 
and production of audio-visual and video services. | 
Services of the Learning Resources Center are available to the students, faculty, and staff 
of Surry Community College and to the citizens of Surry County and neighboring areas. 
The hours of the Learning Resources Center are 7:30 a.m. to 9:00 p.m. Monday through 
Thursday and 7:30 a.m. to 4:30 p.m. on Friday, unless otherwise posted. | 
Additional library policies will be given to students when they obtain a library card. 


VISITING ARTIST PROGRAM 


The Visiting Artist Program was begun by the North Carolina Arts Council in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are being 
provided by the General Assembly and the participating institutions. | 

Although the visiting artists are members of their respective institutional faculties, they are 
not required to teach a regular series of classes. Rather than becoming involved with only 
one area of the campus or with a select group of students, the appointed person is an arty 
at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various civic and: 
professional groups and to work with the business community toward gaining necessary 
support and cooperation, and to appear on local radio and television. 


SURRY COMMUNITY COLLEGE FOUNDATION, INC. 


SURRY COMMUNITY COLLEGE FOUNDATION 
BOARD OF DIRECTORS 
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| Student Government Vice President, Ex Officio 

Dr. Swanson Richards, SCC President, serves as Secretary 

Laurie M. Forbes, Consultant 


The Surry Community College Foundation, Inc. was established in 1966 as a non-profit 
jorganization dedicated to providing financial assistance to students where needed, and to 
Promote faculty development and other activities which enhance the learning environment 
of the institution. 

Contributors to the Foundation have a choice of several methods through which their 
support might be made. Gifts can be in the form of cash, common stock or other securities, 
ife insurance policies with the Foundation as beneficiary, property and/or real estate with 
drovisions for continued use for the duration of a person's life; donations by will through an 
ndividual’s estate; funds to honor individuals during their lifetime or as memorial gifts in 
espect to deceased persons; annuity trusts; individual retirement accounts and other meth- 
ds developed to meet specific wishes of the donor so long as the donation method is 
sonsistent with Foundation by-laws and practice. 

The Foundation encourages employers to match employee gifts, to designate funds as 
icholarships for employees or employee families, or to provide funds to advance studies in 
pecial fields of business, industry, or the professions so long as they are consistent with 
‘oundation practice. 
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If you wish to make a contribution to the Surry Community College Foundation or wish t 
discuss the Foundation with a college representative, you may complete the form below an 
return it to the college. 


| support SURRY COMMUNITY COLLEGE with a gift of $ 
My gift is to be used as: 
(] Unrestricted for the Foundation’s greatest need. 
[_] Designated for: 
[] Scholarship Fund. 
fi] Specific Scholarship 


C] Other 
(1 | would like to talk about establishing a scholarship. 
[] Please call me concerning the Foundation. 


Name — SSS nn 


Mailing Address 


: 
| 
: 


j 
j 


Telephone 
[_] My employer matches contributions. 


Name/Address of employer ——_-__— ee 


| 


Return to: 
Dr. Swanson Richards 
Surry Community College Foundation, Inc. 
P.O.Box 304 
Dobson, N.C. 27017 


CONTINUING EDUCATION DIVISION 


Surry Community College is committed to the continuing education of the adult citizens 
of its area of service. To fulfill this commitment, the College offers a variety of courses, 
conferences, workshops, and exhibits designed to meet adult educational needs. 

! Through the Continuing Education Division, students find opportunities to retrain and 
| update themselves in employment, expand knowledge in general education, and develop 
| creativity in the fine arts. 

: Continuing Education courses are ofered when there is a community need and interest. 
| Some courses are offered on a regular, continuing basis. Other courses may be initiated by 
| tequests from individuals and groups. Surry Community College cooperates with schools, 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are provided 
in extension centers in the various communities of Surry and Yadkin counties. New classes 
may be formed whenever a sufficient number of persons show interest in a particular area 

of study. 


| Admission and Registration 


| Any person eighteen years of age or older may be admitted to a continuing education 
Class. In extenuating circumstances, and upon approval of appropriate public school officials, 
persons sixteen and seventeen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. Stu- 
dents are encouraged to contact the college and pre-register prior to the beginning of each 
course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course schedule 
and are paid at the first class session. Books and supplies are usually the responsibility of 
the student and may be purchased from the college bookstore. 

_ North Carolina residents age 65 and older may register for most classes in the 
‘Continuing Education Division free of charge. All students who enroll in self-sup- 
porting classes must pay a registration fee. 

| Refunds of registration fees will be made under the following circumstances only:* 


. For classes that are scheduled to meet no more than four times, a full refund will be 
made upon the written request of the student if the student officially withdraws from the 
| Class(es) prior to or on the first day of the class(es). 

. For classes that are scheduled to meet five or more times, a full refund will be made 
upon the written request of the student if the student officially withdraws from the class(es) 
| . prior to or on the official 20 percent date of the class(es). 

§. All written requests for registration fee refunds must be submitted to the appropriate 
| Director of Continuing Education or to the Dean of Continuing Education prior to or on 
| the 20 percent date of the class(es). 


‘This policy is subject to change by the NC Department of Community Colleges. 


community agencies, and business and industrial groups to provide an educational service. 
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Certificates 


North Carolina High School Completion Certificates are awarded to students who suc- 
cessfully complete to Adult High School Program. For the successful completion of many 
adult education programs, the student is awarded an Achievement Certificate. A minimum! 
of 80 percent student attendance and successful completion of other course requirements) 
entitles one to receive the Achievement Certificate. : 


Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division of Surry! 
Community College on the basis of one CEU for ten contact hours of class work in designated) 
courses. CEU information is recorded for each student and is available to students’ em-| 
ployers and educational institutions upon request by the student. At the request of a student, | 
the Dean of Student Services may grant college credit for continuing education credits 
earned. | 


Programs 


A wide range of Continuing Education courses are offered through Surry Community: 
College. The following list represents many of the courses offered in Surry and Yadkin coun- 
ties. , 
Academic Extension 


Conversational Spanish New Testament Studies 
Income Taxes | Sign Language 


Avocational Extension 


Basketweaving Oil Painting 

Cake Decorating Photography 
Instrumental Music Pine Needle Crafts 
Interior Decorating Pottery 


Occupational Extension 


Air Conditioning and Heating First Aid 

Auto Body Repair General Contractor License Renewal 
Auto Safety Inspection Insurance | (Life & Health) 

Auto Servicing Insurance II (Property & Casualty) 
Aviation Ground School Law Enforcement 

Bookkeeping Masonry 

Brick Masonry Notary Public 

Cabinetmaking Real Estate 

Cardiopulmonary Resuscitation (CPR) Shorthand | 

Child Care Teacher Aide 

Commercial Drivers’ License (Test Preparation) Teacher Renewal P 
Electrical Contractor License Renewal Typing | 

Emergency Medical Technician Typing II 


Fire Science Welding 


Practical Skills Extension 


Custom Sewing 
Driver Education 
Woodworking 


Residents of Surry and Yadkin counties are encouraged to call the Dean of Continuing 
=ducation (386-8121 or from Elkin, 366-2921) and request courses for their communities. 
Yadkin County residents may prefer to call the Boonville Extension Center at 367-7562. 


ADULT BASIC EDUCATION (ABE) 


Adult Basic Education classes are available to adults who wish to learn to read, write, 
nprove math skills or prepare for entry into the high school completion program. Practical 
gaching methods are used which enable students to acquire skills such as using a telephone 
lirectory, reading road signs, counting money, and completing job applications. A program 
if study is designed to meet the specific educational needs and goals of the student. 


1IGH SCHOOL COMPLETION (GED) 


The High School Completion Program is designed to prepare adults for the Tests of 
ieneral Educational Development (GED). Instruction is provided on an individual basis so 
ach student has a program of study designed to meet his specific needs. Upon successful 
ompletion of the program of study and a satisfactory score on the GED Test, students are 
warded a high school equivalency diploma by the state of North Carolina. 

_ The Basic Education Programs are FREE. All books and study resources are provided 


id there is no tuition fee. Classes are available at three learning centers operated by the 
lege. 


Campus Learning Center, Dobson, NC, (919) 386-8121, ext. 255 
(from Elkin 366-2921) 


Mount Airy Learning Center, Mount Airy, NC, (919) 789-0063 
Boonville Learning Center, Boonville, NC, (919) 367-7562 


ABE/GED classes are also available at several public school and industry locations. 
Persons interested in the Basic Education Programs should contact the Director of Basic 
ucation Programs at (919) 386-8121 (from Elkin 366-2921) 


| 


1E TESTS OF GENERAL EDUCATIONAL DEVELOPMENT (GED) 


Upon completing the preparatory program of study, students may apply to take the GED 
sts at the college. To be eligible for testing individuals must: 


1. Have not graduated from an accredited high school or received a high school equiv- 
alency diploma. 


2. Not be currently enrolled in a regular high school. 

3. Be 18 years of age —- 16-and 17-year-olds are eligible only with public school and 
parental consent on a release form. 

4. Be a resident of North Carolina. 

The GED Tests are given each month on the college campus in Dobson. There is a $7.50 
‘ing fee. 

Adult High School Rings: GED graduates may order an adult high school ring through 
[eollege business office. 


| 
| 
: 
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NEW AND EXPANDING INDUSTRY TRAINING 


The New and Expanding Industry Training program is designed to train the production 
employees required by a new or expanding manufacturing company. The program has no 
standard courses. Since the needs of each new or expanding company are different, a 
complete customized training package is tailored to the particular needs of each individual 
company. The final program design is the result of joint planning by company personnel and 
one or more industrial training specialists from the college and the Business and Industry 
Services Division of the North Carolina Department of Community Colleges. 

In order to qualify for New and Expanding Industry Training a company must create a | 
minimum of twelve new jobs. 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 
| 


the year in the Mt. Airy office. ; 
The HRD Program has the following as part of its curriculum. | 
Self-image development | | 
Goal setting : 
Employer/employee relation 
Communication skills 
Positive attitude techniques | 
Job search skills | 
Retention and learning styles | 
. Upgrading education | 
Special attention is given to the needs of each student with emphasis on job or training 
placement. Also, follow-up services are offered to each student after completion of the. 
program. | ¥ 
“Special HRD classes are set up on campus for students who need help with improving 
their study skills and for those who are interested in making their college life more successful. | 
Also, each spring the HRD Program holds classes for the vocational/technical students in 
job search in their specialized fields. i 


Cot Or Orr eee 


INDUSTRIAL TRAINING 


Industrial Training is especially designed to respond directly to the needs of indust ie 
Courses are developed through assessment of training needs and cooperative planning 
between Surry Community College and manufacturing industries. The training will be directed” 
toward industrial type occupations such as machine metal-working and industrial mainte 
nance. yl 
The college is prepared to provide instruction whenever needed to ensure that manufac 
turing workers have the skills they need to be efficient and productive. Training may Dé 
conducted in workshops, seminars, or complete courses. Classes will be located at a sit€ 
more suitable for meeting the course objectives, at the plant site or in a classroom. | 

Training can be done for selected occupations or for an individual industry. Classes 
sponsored through Industrial Training have no minimum class size. When there is_an iden- 
tifiable need, training can be done for any size class. 

For more information regarding training programs available to industry, contact the Di- 
rector of Industrial Training at 386-8121 (from Elkin, 366-2921). i 


LOCAL ASSISTANCE FOR NEW & EXISTING 
BUSINESSES 


BUSINESS 
CENTER 


SERVICES OF THE BUSINESS CENTER AT SURRY 
COMMUNITY COLLEGE 


DIRECT CONSULTATION by appointment for start-up information, 
Py me analysis, etc. Contact: Dr. Gary C. Tilley, Director, (919) 386- 
8121, Extension 309. Referrals are also made to other cooperating 


agencies such as the N.C. Small Business and 

Technology Development Center, The N.C. 

Cooperative Extension Service, etc. 
MANAGEMENT TRAINING & EDUCATION through seminars and 
workshops. Don't miss important 
announcements in the "Business and 
Industrial Update.” Call Renee Hutchins, (919) 
386-8121, Extension 211, to get on our mailing 
list. 


- ae 


| MANAGERIAL RESOURCES to include business development 
| literature, video and audio training tapes, etc. 
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The outlines for curricula shown in this catalog are suggested only. The 
institution reserves the right to arrange teaching and student schedules so as to 
maximize the use of personnel, plant, equipment, and time. Courses will always 
be taken in logical or sequential order where appropriate, but not necessarily in 
the same sequence or order as shown in the catalog. Under extenuating 
circumstances, course substitutions may be approved to fulfill graduation 
requirements provided the substitution is appropriate to the student's program 
and a comparable course(s) is offered. Extenuating circumstances may include 
academic and/or physical limitations, unresolved scheduling conflicts, or if a 

_ course is no longer offered. Requests for course substitution must be approved 
_ by the Department Chairperson and the Dean of Student Services. If course 
substitution is granted, the registrar is notified by the course substitution form. 


THE COLLEGE TRANSFER 
: PROGRAM 
iF (C-011) 


| The college transfer program is designed to parallel the freshman and sophomore years 
if study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in the 
rea of humanities, social studies, science, and mathematics. Surry Community College 
‘rovides counseling to help students plan their program for transfer to the college of their 
hoice. 

1 Each student will structure his own program in conference with his counselor and/or 
dvisor. The structure of each student's program should be based on high school records, 
‘Ptitude, vocational goal, and choice of college to which he plans to transfer. 

It is of vital importance that a student carefully plan the courses taken at SCC by making 
&cisions early in the college career. Even though requirements at various schools are 
milar, they are not exactly the same: therefore, it is important for a student to: make himself 
Ware of the requirements of the school he plans to attend. From the outset of the program 

‘SCC it is advantageous to have ideas of possible majors as well as choices of senior 
stitutions, 
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REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


English (Grammar/Composition) (ENG 101, 102, 108) ccicedsaesledes scetetsa epee eenag nee ean 
bi irmanitieS/Fime AMS ccscciali Glostars rast edeseesdisstovedtsosssivelicue each ty eee ycoraal detain tele eee 
Mathematics fe ARRAN McRae ee 2 Vices Ce oe a ee | 
Syne eer ALTA ERE URE AO OETA LUNE CAMO NUUIVEN RRR Orsds SiG AREOL NI Sc | 
Social SCIENCE ial eee ce eee ee eet. Wags terrane anes Une i nn ate 
Physical Education (Activity Courses) PREM B EMME IEE ARRAN eRN 6. . 
tate VR ORLOV ttt PIERRE REMUS A ARENA (no hour: 


Total 96 hours 


*These hours must be at or above the 100 level. 


Consult a transfer guide or counselor to determine which courses are appropriate elec! 
tives for the school to which a student plans to transfer. 


The Associate in Arts degree is recommended for students interested in transferring to i 
four-year institution with a major in accounting, art, business, education, history, politice 
science, psychology, social work, and many other fields. It is also appropriate for the studer 
who is uncertain about a specific major. 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


aglish (Grammar/Composition) (ENG 101, 102, 108) .....ccccccseccccsccssssscsseseeseeesesesses....9 hours 
OT SESE SEE NS a Ps Ev ae LN Pi PRs Uae RE ec RNA MO heats 
TE ee ee acids Wu di clay | lp cccdak ee eloceeon eis ek OB houre* 
EN io ek ook (si esses taviuspebiieeciachoshlachivhckevtccec lsc: 
NE Re yl ye fcrai at clesade, suibat eg detent ad sceoat oilccceo acts laniseuieheitckoe wd Hours 
ecical EGuUCATION (ACtiVity COUrSES) ...........ccsessesececsscecscvsvecscsssoteceecsececeees, Bree eine ....3 hours 
Pe ae lees vetsesocsanses eesescdboven fiasloedooncesvistodeclesbeneicosec: Renner OUrS 


Total 96 hours 


“These hours must be at or above the 100 level. 


| Consult a transfer guide or counselor to determine which courses are appropriate elec- 
tives for the school to which a student plans to transfer. 


_ The Associate in Science degree is recommended for students interested in transferring 
to a four-year institution with a major in biology, chemistry, engineering, mathematics, nurs- 
Ig, physics, physical therapy, pharmacy, and others with a mathematics/science emphasis. 
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Many of the electives in the Associate in Arts Degree and the Associate in Science Degre 
are specified as humanities, mathematics, science, fine arts, and physical education course} 
In order to assist students in planning their schedule, courses falling into these categorie! 
have been listed below. 


Humanities 
ART 101, 102 Art History 
ART 130 Introduction to Art 
DRA 101 Drama Appreciation 
DRA 102 The Theatre Experience 
DRA 103 Theater Production 
ENG 151 Oral Communications | 
ENG 152 Oral Communications || 
ENG 153 Oral Communications Ill 
ENG 201, 202, 203 English Literature 
ENG 210, 211, 212 American Literature 
ENG 214, 215, 216 World Literature 
ENG 225 Children’s Literature 
FRE 101, 102, 103 Elementary French 
FRE 151,152, 153 Intermediate French 
FRE 201, 202, 203 French Literature 
GER 101, 102, 103 Elementary German 
GER 151, 152, 153 Intermediate German 
LAT 101, 102; 108 Elementary Latin 
LAT Mote tos Intermediate Latin 
MUS 101 Introduction to Music 
MUS 102 History of Music 
PHI 201, 202 Introduction to Philosophy 
PHI 203 Ethics 
REL 101 Introduction to Old Testament 
REL 102 Introduction to New Testament 
REL 205 Comparative Religion 
SPA 101, 102, 103 Elementary Spanish 
SPA Hb1 pba 153 Intermediate Spanish 
SPA 201, 202, 203 Spanish Literature 


Mathematics 


MAT 101, 102, 103 College Math 
MAT 105, 106 College Algebra and Trigonometry 
MAT 108 Basic Concepts of Probability and Statistic 
MAT 107, 205, 206, 207 Analytic Geometry and Calculus 
MAT 208 Differential Equations 
Science ; 
BIO 101, 102, 103 General Biology 
BIO Tt Oa ite Anatomy and Physiology 


CHM 101, 102, 103 General Chemistry 


CHM 204, 205, 206 
PHY 201, 202, 203 
PHY 204, 205, 206 
PHS101 4102, 103 


Organic Chemistry 

General Physics 

Engineering Physics 

Chemistry Survey, Physics Survey, 
Meteorology-Geology-Astronomy 


Social Science 


ANT 101 Introduction to Anthropology 
ECO 201, 202, 203 Principles of Economics 
GEO 201 Physical Geography 

GEO 202 Economic Geography 

GEO 203 World Regional Geography 


HIS 101, 102, 103 
HIS 201, 202, 203 


History of Western Civilization 
American History 


HIS 204 Current World Problems 

HIS 205 Black History 

HIS 206 History of Women in America 
HIS 210 Local History and Genealogy 
POL 201 American National Government 
POL 202 American State and Local Government 
Roy 100 Study Skills 

PSy101. 4102 General Psychology 

PSY 104 Personal Adjustment 

PSY 201, 202 Human Development 

PSY 203 Human Sexuality 49 
PSY 205 Adolescent Psychology 

PSY 208 Abnormal Psychology 

PSY 210 Exceptional Child 

SOC 201 Introduction to Sociology 

SOC 202 Marriage and the Family 

SOC 203 Social Problems 

SOC 205 Race and Ethnic Relations 
SOC 206 Sex and Gender 

Fine Arts 

ART 131, 132 Drawing 

ART 133 Arts and Crafts 

ART 150, 151, 152 Ceramics 

ART 153 Ceramic Sculpture 
-ART 201, 202, 203 Painting 


ART 204, 205, 206 
ART 207, 208, 209 
AR 210°211; 212 
ART 213, 214, 215 


Painting: Water Color 
Advanced Oil Painting 
Portrait Painting 
Landscape Painting 


Physical Education Activity Courses 


All the HPE courses listed are activity courses with the exception of HPE 110, 130, and 
205. 
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The first two years of college preparation for many occupations and professions may t 


taken at Surry Community College. Some of these are: 


Accounting 
*Aeronautical Engineering 
Agriculture 
Anthropology 
Architecture 

Art, Fine and Applied 
Astronomy 
Atmospheric Science 
Banking and Finance 
Biochemistry, Biophysics 
Biological Sciences 
Botany 

Business Administration 
Business Education 
*Chemical Engineering 
Chemistry 

Child Care Occupations 
*Civil Engineering 
Communications 
Computer Science 
Counseling 

Dentistry 

Drafting or Design 
Earth Science 
Economics 

Education 
*Electrical or Electronic Engineering 
Electronics 

Elementary Education 
*Engineering 

English 

Ethnic Studies 

Foreign Languages 
Forestry 

Geography 

Health Technologies 
History 

Home Economics 


*The pre-engineering program of Surry Community College has been approved by the Sul 
committee on Engineering Transfer for transfer to the engineering programs at North Carolir 
A & T State University, North Carolina State University, and the University of North Carolir 


at Charlotte. 


*Industrial Engineering 
Insurance 

Journalism 

Law 

Library Science 
Management 

Marine Science 
Marine-Life Science 
Marketing 
Mathematics 
*Mechanical Engineering 
*Mechanics 
Microbiology, Bacteriology 
Military Science 
Ministry 

Music 

Nursing 

Pharmacy 
Philosophy 

Physical Education 
Physical Sciences 
Physical Therapy 
Physics 

Political Science 
Pre-Dental, Pre-Medical, 

Pre-Veterinary 

Psychology 

Real Estate 

Religious Education 
Social Work 

Social Sciences 
Sociology 

Speech Education 
Statistics 

Theater and Drama 
Theology 

Women's Studies 
Zoology 


TECHNICAL PROGRAMS 
ASSOCIATE IN APPLIED SCIENCE DEGREE 


_ The programs in the technology areas are designed to prepare students with technical 
_ competence for immediate employment in either business, industry, government, the health 
te) cupations fields, agriculture, social services, or as owner-manager of their firms. General 
_ education subjects are included as necessary adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
__ Accounting (T-016), page 52 
Business Administration (T-018), page 53 
_ Business Computer Programming (T-022), page 54 
_ Business Computer Programming Certificate Program (T022C), page 55 
_ General Office (T-033), page 56 
1 _ General Office One-Year Diploma (T033D), page 57 

_ Marketing and Retailing (T-020), page 58 
__ Administrative Office Technology 
___(Secretarial-Executive) (T-030), page 59 

Legal Office Technology 

(Secretarial-Legal) (T-031), page 60 
_ Medical Office Technology 
____ (Secretarial-Medical) (T-032), page 61 
| _ Paralegal Technology (T-120), page 62 


Engineering Technologies 

' Automotive Technology (T-176), page 63 

_ Computer Engineering Technology (T-040), page 64 

_ Electronics Engineering Technology (T-045), page 65 

Industrial Electrical/Electronics Technician (T-212), page 66 

_ Machining Technology (T-121), page 67 

__ Machining Technology Certificate Program (T121C), page 68 
"Drafting and Design Engineering Technology (T-043), pages 69 and 70 
Drafting and Design Engineering Technology Technical 

Specialist Certificate (T043C), page 71 


i Careers 

- General Technology Curriculum Core (T-201), page 72 

- Associate Degree Nursing (T-059) 

| a (Registered Nursing), page 73 

_ Associate Degree Nursing Evening Option 

_ (for Licensed Practical Nurses) (TO59L), pages 74 and 75 
Practical Nursing (V-038), page 76 


Agriculture/Horticulture 

- Agricultural Technology (T-133), page 78 

_ Agricultural Business Technology (T-001), page 79 
Horticulture Technology (T-009), page 80 

_ Horticulture Technical Specialty (T-O09D), page 81 


| Criminal Justice-Protective Service Technology (T-129) 
_ Correctional Technology Option, page 82 
_ Law Enforcement Option, page 83 


| Real Estate Appraisal Certificate (T224C), page 84 
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ACCOUNTING 


T-016 
Lec. Lab. Credit 
First Quarter | 
ENG 101 Freshman English | 3 0 3} 
BUS 105 Business Math oy 0 5 
BUS 131 Principles of Accounting | 5 0 5} 
BUS 101 Introduction to Business 3 0 3 
BUS 125 Elements of Economics (or ECO 201) 3 0 3 
BUS 100 Microcomputer Keyboarding at Wwe she 
20 J, 1 
Second Quarter | 
ENG 102 Freshman English II 6: 0 3 
BUS 132 Principles of Accounting II 5 0 6 
ENG 151 Oral Communications | a 0 3 
EDR 100 Computer Fundamentals 2 2 3 
PSY, 101 General Psychology 3 0 3 
Free Elective nee 0 “43 
19 2 0 
Third Quarter | 
ENG 103 Freshman English III 3 0 3 
BUS toe Principles of Accounting III 5 0 5 
BUS 124 Personal Finance 3 0 3 
EDP 130 Introduction to LOTUS 1-2-3 2 2 3 
ENG 205 Report Writing 3 0 3 
BUS 239 Marketing ae Bail fe 
19 2 20 
Fourth Quarter 
BUS 251 Cost Accounting 5 0 § 
BUS 236 Intermediate Accounting | 5 0 5 
BUS 115 Business Law | So 0 3 
EDP 190 Computerized Accounting 3 2 4 
BUS 274 Human Resources Management 3 0 3 
Health and Physical Education Elective 0 ee @ 
19 4 21 
Fifth Quarter : 
BUS oat Intermediate Accounting II a 0 5 
BUS eamee G Business Law II 3 0) 3 
EDP 140 Introduction to Operating Systems 2 2 3 
BUS tate Principles of Management 3 0 3 
BUS 123 Business Finance | 0) R 
Health and Physical Education Elective 0 2 1 
16 4 18 
Sixth Quarter 
BUS 238 Auditing 5 0) 5 
BUS 229 Taxes 3 0 3 
BUS Aye Business Law III 3 0 SY 
Poy, 1 Human Relations 3 0 3 
BUS 275 Principles of Insurance 3 0 3 
Ah Ogee 18 


Total Credits: 1 17 


_ ENG 
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F First Quarter 


102 


120 
274 


_ Fifth Quarter 


116 
235 
205 
123 
190 
140 


BUSINESS ADMINISTRATION 
T-018 
Lec. 


Freshman English | 

Business Math 

Introduction to Business 

Principles of Accounting | 

Elements of Economics (or ECO 201) 
Microcomputer Keyboarding 
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Freshman English Il 
Principles of Accounting II 
Computer Fundamentals 
Oral Communications | 
Principles of Supervision 
Personal Finance 


| 
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Freshman English Ill 

Principles of Accounting Il 

Human Relations 

Business Communications 
Introduction to LOTUS 1-2-3 

Health and Physical Education Elective 
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Business Law | 

Money and Banking 

Cost Accounting 

Business and Economic Statistics 
Introduction to WordPerfect 
Human Resources in Management 
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Business Law || 

Principles of Management 

Report Writing 

Business Finance 

Computerized Accounting 

Introduction to Operating Systems 
Health and Physical Education Elective 
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Business Law Ill 

Marketing 

Business Administration Applications 
Taxes 

Principles of Insurance 

Elective 
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Total Credits: 118 
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BUSINESS COMPUTER PROGRAMMING ij 


T-022 i 
Lec. Lab. Credit | 
First Quarter 3 
ENG 101 Freshman English | 3 0 q 
BUS 105 Business Math 5 0 E 
BUS 125 Elements of Economics or (ECO 201) 3 0 cf 
EDP 201 Introduction to BASIC 2 2 4 
BUS 100 Microcomputer Keyboarding 1 2 c 
EDP 100 Computer Fundamentals aoe Ae 4 
16 6 1¢ 
Second Quarter | 
ENG 102 Freshman English II =) 0 ql 
BUS 101 Introduction to Business 3 0 ef 
BUS qa Principles of Accounting | 2 0 i) 
EDR 202 Advanced BASIC 2 2 qj 
EDP 130 Introduction to LOTUS 1-2-3 2 2 a 
EDP 140 Introduction to Operating Systems ue Nhe: K 
17 6 2G 
Third Quarter 
ENG 103 Freshman English Ill 3 0 4 
BUS 132 Principles of Accounting II ai 0 i 
MAT 105 College Algebra and Trigonometry | 5 0 q 
EDP 206 Introduction to COBOL 2 2 J 
EDP 120 Introduction to WordPerfect wge fe a 
17 4 1s 
Fourth Quarter 
BUS 133 Principles of Accounting Ill < 0) : 
BUS TS Business Law | 3 0 4 
EDP 207 Advanced COBOL 3 2 
ENG 205 Report Writing 3 0 : 
EDP 190 Computerized Accounting 3 2 é 
17 4 1s 
Fifth Quarter 

EDP Zan Introduction to RPG 2 2 «| 
ENG 151 Oral Communications | 3 0 ‘ 
EDP 110 Introduction to Databases 2 2 ; 
EDP 208 File Processing 3 2 ‘ 
EDP 209 Systems Analysis and Design 3 0 4 
Free Elective 3 0 a 

16 6 1S 

Sixth Quarter : 
BUS 229 Taxes 3 0 4 
BUS 275 Principles of Insurance * 0 : 
EDP eae Advanced RPG 2 2 . 
EDP 211 Data Processing Applications ey 4 | 
PSY 104 Psychology of Personal Adjustment 3 0 a 
16 6 ‘ 


Total Credits: 11: 
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q irst Quarter 


Second Quarter 


202 
120 
101 


1103 
110 


_ Third Quarter 
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BUSINESS COMPUTER PROGRAMMING 


CERTIFICATE PROGRAM 
T022C 


Microcomputer Keyboarding 
Computer Fundamentals 
Business Math 


Introduction to BASIC 


Advanced BASIC 
Introduction to WordPerfect 
Introduction to Business 


Introduction to Databases 


Introduction to LOTUS 1-2-3 
Introduction to Operating Systems 
Introduction to COBOL 

Psychology of Personal Adjustment 
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Total Credits: 37 
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GENERAL OFFICE TECHNOLOGY 


T-033 
Lec. Lab. Credit | 
First Quarter 
ENG 101 Freshman English | S 0 3 
BUS 102 Keyboarding | 3 2 47 
EDR 100 Computer Fundamentals Z 2 3] 
BUS 105 Business Math a 0 5] 
BUS 115 Business Law | 3 0 at 
Health and Physical Education Elective 0 a ae: 
16 6 19° 
Second Quarter 
ENG 102 Freshman English Il 3 0 3) 
BUS 103 Keyboarding II 3 2 4 
BUS 101 Intro. to Business 3 0 3} 
BUS ee Principles of Accounting | 5 0 5 
EDP 130 Introduction to LOTUS 1-2-3 pee AWE ne 
16 4 18 
Third Quarter 
BUS 121 Reference Manual Applications 3 0 3 
BUS 104 Keyboarding III 3 2 4 
ENG 151 Oral Communications | 3 0 3] 
PSY 151 Human Relations 3 0 3] 
BUS 132 Principles of Accounting II ena hee 3 
17 2 18° 
Fourth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 205 Advanced Keyboarding Applications 3 2 4 
BUS 118 Machine Transcription | 3 2 4 
BUS Peal Secretarial Procedures | 3 2 4 
EDP 120 Introduction to WordPerfect 2 2 3 
Health and Physical Education Elective 0 2 3 
14 10 19 
Fifth Quarter 
BUS 214 Secretarial Procedures Il 3 2 4 
BUS 119 Machine Transcription II 3 2 4 
PSY 231 Professional Development 3 0 3 
EDP 121 Advanced WordPerfect 2 2 3 
BUS 124 Personal Finance nee 0 » | 
| 14 6 1¥ 
Sixth Quarter | 
BUS 229 Taxes 5 0 3] 
BUS 3271 Office Management 3 0 3} 
BUS 125 Elements of Economics 3 0 3) 
PSY 104 Psychology of Personal Adjustment 3 0 3 
BUS 2/5 Principles of Insurance 3 0 3| 
Free Elective i) 0 a) 
18 0) 


Total Credits: 109) 


First Quarter 
ENG 101 


GENERAL OFFICE 
T033D 
ONE-YEAR DIPLOMA 


Freshman English | 
Introduction to Business 
Keyboarding | 

Business Math 
Computer Fundamentals 


Freshman English Il 
Keyboarding II 

Principles of Accounting | 
Professional Development 
Introduction to WordPerfect 


Reference Manual Applications 
Keyboarding III 

Human Relations 

Introduction to LOTUS 1-2-3 
Machine Transcription | 


Advanced Keyboarding Applications 
Business Communications 
Secretarial Procedures | 

Oral Communications | 


Lec. 


3 | 
Om oaw od ow 


— 
rs ee. At oe 


aay 
> 


“| 
MNIWDWWow 


Lab. Credit 
0 2! 
0 3 
2 4 
0 5 
_2 fans! 
4 18 
0 3 
2 4 
0 5 
0 3 
_2 a 
4 18 
@) 3 
2 4 
0 3 
Zs 3 
_2 ae 
6 ee 
2 4 
0 3 
2 4 
_0 is 
4 14 


Total Credits: 67 


of 
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MARKETING AND RETAILING 


T-020 i 
Lec. Lab. Credit | 
First Quarter 
ENG 101 Freshman English | 3 0 cf 
BUS 101 Introduction to Business 3 0 | 
BUS 105 Business Math 5 0 | 
BUS 131 Principles of Accounting | 5 0 el 
BUS 125 Elements of Economics (or ECO 201) 3 0 a 
BUS 100 Microcomputer Keyboarding a hae é 
20 2 21 
Second Quarter j 
ENG 102 Freshman English | 3 0 q 
BUS 132 Principles of Accounting II 5 0 E 
BUS 173 Retailing | 3 0 4 
EDP 100 Computer Fundamentals 2 2 ) 
ENG 151 Oral Communications | 3 0 el 
BUS 130 Retail Applications | (ik eA a 
awe 6 20 
Third Quarter | 
PSY 151 Human Relations 3 0) f 
BUS hes Principles of Accounting Ill § 0 f 
BUS 273 Retailing II 3 0 s 
BUS 229 Taxes 3 0 4 
ENGI ie 205 Report Writing 3 0 <| 
EDP 140 Introduction to Operating Systems pee ae a 
19 2 2( 
Fourth Quarter 
BUS 274 Human Resources Management 3 0 ‘ 
BUS 221 Credit Procedures 3 0 : 
BUS 232 Sales Development 5) 0 A 
BUS LES Business Law | 3 0 ‘ 
Poy OTe Stress Management 3 0 ¢ 
BUS 241 Advertising | a3 0 4 
18 0 f 
Fifth Quarter 
BUS 249 Buying and Merchandising | 3 0 é 
BUS 242 Advertising Il Sg 0 : 
BUS 220 Business Communications 3 0 : 
POY: 231 Professional Development fs 0 4 
BUS 124 Personal Finance 3 0 4 
BUS 230 Retail Applications II 1 8 
16 8 2( 
Sixth Quarter 
BUS 239 Marketing 3 0 ‘ 
BUS 250 Buying and Merchandising II a ) 4 
BUS 262 Fashions in Retailing 3G 0 4 
BUS 260 Commercial Design and Display 3 0 4 
BUS a 276 Money and Banking 3 0 4 
Elective 3 0 <| 
18 0) 


Total Credits: 117) 


First Quarter 
ENG 101 
BUS 101 


BBUS 102 
— BUS 105 
PEDP 100 


-HPE 


meENG 102 
im BUS 103 
= BUS 131 

BUS 
mPPoY 


meus 121 


“BUS 205 
BUS 220 
_ BUS eid 
meDP 120 
PSY 104 


- 


Fifth Quarter 
BUS 214 
119 
150 
121 
151 


nf 
ae 
aa 


215 
140 
271 
229 
eT 


. “Second Quarter 


‘Third Quarter 


‘| ourth Quarter 


ADMINISTRATIVE OFFICE TECHNOLOGY 


(SECRETARIAL-EXECUTIVE) 


T-030 


Freshman English | 
Introduction to Business 
Keyboarding | 

Business Math 
Computer Fundamentals 
HPE Elective 


Freshman English II 
Keyboarding II 

Principles of Accounting | 
Personal Finance 
Professional Development 
Social Science Elective 


Reference Manual Applications 
Keyboarding III 

Human Relations 

Principles of Accounting II 
Introduction to LOTUS 1-2-3 


Advanced Keyboarding Applications 
Business Communications 

Machine Transcription | 

Secretarial Procedures | 
Introduction to WordPerfect 
Psychology of Personal Adjustment 


Secretarial Procedures |! 

Machine Transcription I 
Introduction to Desktop Publishing 
Advanced WordPerfect 

Oral Communications | 

Free Elective 


Office Applications 

Introduction to Operating Systems 
Office Management 

Taxes 

Principles of Insurance 


Lec. 
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Total Credits: 117 


59 


LEGAL OFFICE TECHNOLOGY 
(SECRETARIAL - LEGAL) 


T-031 
Lec Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 
BUS 102 Keyboarding | 3 é) 
BUS 105 Business Math 5 0 
BUS ALS Business Law | . 3 0 
EDP 100 Computer Fundamentals 2 2 : 
Health and Physical Education Elective 0 ane oat 
16 6 1 
Second Quarter 
ENG 102 Freshman English II 3 0 
BUS 103 Keyboarding II 3 Z 
BUS 116 Business Law Il 3 0 
BUS 131 Principles of Accounting | 5 0 
EDP 130 Introduction to LOTUS 1-2-3 sate tne a] 
16 4 | 
Third Quarter 
BUS 121 Reference Manual Applications 3 0 
BUS 104 Keyboarding Ill S 2 
BUS oe Principles of Accounting Il 5 0 
PSY 191 Human Relations 3 0 
EDP 140 Introduction to Operating Systems 2 2 
BUS 210 Principles of Insurance ioe ee 
19 4 <| 
Fourth Quarter | 
LEG 101 Introduction to Paralegalism 3 0 
BUS 118 Machine Transcription | 3 2 
BUS 205 Advanced Keyboarding Applications 3 a 
BUS 220 Business Communications ] 0 
BUS 213 Secretarial Procedures | 3 2 | 
EDR 120 Introduction to WordPerfect tr 2 atl 
AY 8 é| 
Fifth Quarter | 
BUS 119 Machine Transcription II 3 2 
BUS 214 Secretarial Procedures II 3 2 
PSY 231 Professional Development 3 0 
EDP. 121 Advanced WordPerfect 2 2 
BUS 124 Personal Finance 3 0 
Health and Physical Education Elective 0 2 
14 8 | 
Sixth Quarter 
BUS 215 Office Applications 1 12 
ENG 151 Oral Communications | 3 0 
PSY 104 Psychology of Personal Adjustment 3 0 
LEG 225 Law Office Management 2 2 
BUS 229 Taxes 3 0 
Elective 3 Or | 
1 14 | 


Total Credits: 1° 


ENG 101 
we ENG 


eeUS 102 
BUS 105 
MeEDP 100 

110 


-HPE 


' ENG ~ 102 


BUS 103 
BUS 180 
BUS 181 
IersyY 231 
meBUS 131 


BUS 121 
BUS 104 


BUS 280 
| ER 
EDP 130 


BBUS 281 


BeuUS 205 
mUS 220 
meus 118 
me BUS 213 
eeEDP = 120 
imeBUS =: 1127 


~BUS 214 


MmeeuS 119 
MmeEDP 150 
MmeDP 121 

208 


BUS 215 


EDP 140 
PSY 104 


_ First Quarter 


- Second Quarter 


"Third Quarter 


i ; 
Fourth Quarter 


_ Fifth Quarter 


Sixth Quarter 


lie PSY 151 


MEDICAL OFFICE TECHNOLOGY 


(SECRETARIAL - MEDICAL) 
T-032 


Freshman English | 

Oral Communications | 
Keyboarding | 

Business Math 
Computer Fundamentals 
First Aid and Safety 


Freshman English Il 

Keyboarding II 

Medical Terminology and Vocabulary | 
Anatomy for the Medical Secretary | 
Professional Development 

Principles of Accounting | 


Reference Manual Applications 
Keyboarding III 

Medical Terminology and Vocabulary || 
Principles of Accounting II 

Introduction to LOTUS 1-2-3 

Anatomy for the Medical Secretary |! 


Advanced Keyboarding Applications 
Business Communications 

Machine Transcription | 

Secretarial Procedures | 
Introduction to WordPerfect 

Medical Insurance 


Secretarial Procedures II 

Machine Transcription II 
Introduction to Desktop Publishing 
Advanced WordPerfect 

Basic ICD-9-CM Coding 


Office Applications 

Introduction to Operating Systems 
Psychology of Personal Adjustment 
Human Relations 

Free Elective 
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Total Credits: 117 


61 


PARALEGAL TECHNOLOGY 
T-120 
Suggested Sequence of Courses 
Lec. Lab. Credit 
First Quarter 


BUS 100 Keyboarding | 1 2 
BUS 105 Business Math 5 0 
BUS 115 Business Law | 3 0 
ENG 101 Freshman English | 3 0 
ENG 151 Oral Communications | 3 0 
LEG 101 Introduction to Paralegalism aes, ne . 
18 2 1 
Second Quarter 
BUS 116 Business Law Il 4 0 
CJC sig ts Criminal Law | - Substantive | 
Criminal Law iS 0 i 
ENG 102 Freshman English Il 3 0 | 
EDP 100 Computer Fundamentals 2 2 { 
LEG 13 Law and the Family hor pal ‘= 
16 2 
Third Quarter 
CJC 110 Juvenile Delinquency 5 0 ‘ 
ENG 205 Report Writing 3 0 ‘ 
LEG 224 Wills, Trusts, and Estates 4 2 : 
LEG 130 Legal Research one pa Be 
16 4 1 
Fourth Quarter 
LEG 290 Internship 2 20 d 
Social Science or Humanities hE) re | 
8 20 1( 
Fifth Quarter 
LEG 131 Legal Writing 3 2 Z 
LEG yrsts) Litigation Preparation | 5 0 : 
LEG 214 Real Estate Law (Property |) a 0 ‘ 
LEG 225 Law Office Management 2 Z é 
Elective ee a Ki 
16 4 1€ 
Sixth Quarter | 
CJC 210 Criminal Investigation 5 0 4 
LEG 105 Partnership and Corporate Law 2 0 ¢ 
LEG 136 Litigation Preparation |! 3 0 ‘3 
LEG 140 Bankruptcy and Collections 3 2 4 
LEG 215 Title Search (Property Il) bisa _4 4 
16 6 1¢ 
Seventh Quarter | 
CJC 201 Motor Vehicle Law 3 0 g 
BUS 229 Taxes 3 0 ¢ 
LEG 112 Tort Law g 0 5 
LEG 216 Real Estate Closing (Property III) 2 AMS 4 
PECs 227 Estate Management lec pie _4 
14 6 17 


| 
Total Credits: 1 18 


AUTOMOTIVE TECHNOLOGY 


T-176 
Lec. Lab. Shop Credit 
irst Quarter 
AUT 1444 Internal Combustion 
-_ Engines 3 0 12 7 
MAT 110 Technical Mathematics | 5 0 0 5 
DFT 1101 Schematics and Diagrams: 
q Power Mechanics 1 2 0 2 
Psy. 101 General Psychology | re) 220 oy ie! 
a 12 2 12 17 
Second Quarter 
AUT 1112 Engine Electrical and Fuel 
; Systems 3 0 12 rf 
AUT 1121 Braking Systems 3 0 3 4 
MAT 111 Technical Mathematics II PS baal’, ma oS 
: 11 0 ie 16 
| Third Quarter 
_ AUT 1123 Automotive Chassis and 
a Suspension System 3 0) 9 6 
AUT 1101 Automotive Air Conditioning 2 0 3 3 
WLD 1101 Basic Gas Welding 0 0 3 1 
ENG 151 Oral Communications | 3 0 0 3 
7 Social Science Elective Wend _ 0 oat) ee) 
11 0 3 16 
Fourth Quarter 
AUT 1124 Automotive Power Train 
; Systems 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 SS) 6 
AUT 240 Introduction to Automotive 
4 Electronics BE! mony Vibe at 
9 0 21 16 
Fifth Quarter 
254 Advanced Automobile 
Power Transmissions 2 6 0 * 
101 Freshman English | 3 0 0 3 
103 Electricity 3 2 0 4 
241 Automotive Electronics | 2 0 3 3 
WLD 1102 Basic Arc Welding “Oo ag) ‘dng ata 
a : 10 8 6 16 
_ Sixth Quarter 
AUT 252 Front Suspension, 
Alignment and 
a Power Steering 2 2 0 3 
_ AUT god Automotive Servicing || 2 6 0 5 
» ENG 102 Freshman English II 3 0 0 3 
Ser HY 101 Mechanics 3 2 0 4 
» AUT 242 Automotive Electronics II 2 0 3 3 
h AUT 243 Automotive Electronics 
4 System Servicing | Naw ake aS Rea 
4 13 10 20 
- Seventh Quarter 
AUT 244 Automotive Electronics Ill 2 0 3 3 
pf. AUT 245 Automotive Electronics 
| System Servicing II 1 ) 3 2 
| ae 255 Diesel Engines 3 2 0 4 
BENG - 205 Report Writing 3 0 0 3 
| PHY 102 Properties of Matter and 
| ' Heat Ae) 2 nae we} 
-. ; 12 4 6 16 


Total Credits: 117 


64 


COMPUTER ENGINEERING TECHNOLOGY 


T-040 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
MAT 110 Technical Mathematics | or MAT 105 5 
EDP 201 Introduction to BASIC 2 
ELN 101 Fundamentals of Electronics | coe 
14 
Second Quarter 
ENG 102 Freshman English II 3 
MAT ita Technical Mathematics Il or MAT 106 5 
iy 101 Mechanics 3 
ELN 102 Fundamentals of Electronics Il 4 
EDP 202 Advanced BASIC ae 
17 
Third Quarter 
MAT 112 Technical Mathematics Ill or MAT 107 5 
ELN 103 Solid State Devices 6 
PHY 102 Properties of Matter and Heat 3 
ENG 103 Freshman English Ill (or ENG 205) res 
Lyvor 
Fourth Quarter 
ELN 210 Semiconductor Circuit Analysis 4 
Social Science Elective US) 
7 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 
ELN 201 Pulse and Digital Circuits 4 
Pity. 104 Light and Sound 3 
ELN 2a Microcomputer Programming fine 
14 
Sixth Quarter 
DFT 110 Electronics Drafting 1 
ELN 203 Microprocessors 7 
ENG 151 Oral Communications | me 
11 
Seventh Quarter 
ELN 224 Computer Peripherals 5 
ELN 223 Microprocessor Interfacing 2 
Social Science Elective aS 
1S 


ELN 202 required when transferring to senior institutions. 


Lab. Credit} 
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Total Credits: 
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121 


First Quarter 
ENG 101 


‘MAT = 110 
m_eDP 201 
101 


ELN 


_ ENG 102 


_ MAT nt 
_ PHY 101 


WELN 102 


"Third Quarter 
PHY 102 


_ ELN 103 


ENS 103 


*F Fourth Quarter 
“ELN 105 


201 


205 


- Second Quarter 


T-045 


Freshman English | 

Technical Mathematics or MAT 105 
Introduction to BASIC 
Fundamentals of Electronics | 


Freshman English II 

Technical Mathematics II or MAT 106 
Mechanics 

Fundamentals of Electronics Il 


Properties of Matter and Heat 
Technical Mathematics Ill or MAT 107 
Solid State Devices 

Freshman English Ill (or ENG 205) 


Linear Circuits 
Semiconductor Circuit Analysis 


Technical Mathematics IV or MAT 205 
Pulse and Digital Circuits 

Electronic Communications Systems 
Light and Sound 


Electronics Drafting 
Microprocessors 

Oral Communications | 
Elective (General Education) 


Robotic Systems 
Industrial Controls 
Social Science Elective 


ELECTRONICS ENGINEERING TECHNOLOGY 


Lec. 


| 
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a | 
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Credit 


Total Credits: 127 


Jpon completion of the first four quarters, students have the option of graduating with a 
le-year vocational diploma or continuing for the remaining three quarters and being 
rded the Associate in Applied Science Degree. 
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INDUSTRIAL ELECTRICAL/ELECTRONICS TECHNICIAN 


T-212 
Lec. Lab. Shop Cre} 
First Quarter 
BEG 101 Direct Current 2 0 6 4] 
ELC 103 Basic Wiring Practices | 2 0 6 4} 
DFT 1110 Blueprint Reading for j 
Construction Trades Z 2 @) 3 
BEG 105 Electrical Formulas and . 
Computations 3 0 0 3} 
Electives (General 
Education) are, wae ye a 
13 2 12 18 
Second Quarter | 
ELC 102 Alternating Current 2 4 0 4 
ELE 104 Basic Wiring Practices II 3 0 9 6) 
EL@ 106 National Electrical Code 4 0 0 4) 
ENG 151 Oral Communication | ae 0 med me) 
12 4 9 TZ 
Third Quarter 
ELC 107 Industrial Control 
Fundamentals 3 0 he 7 
ELC 108 Electrical Blueprints and 
Schematics 3 @) ¢) as 
EDP 100 Computer Applications 2 2 0 3 
Humanities Elective ee) 0 eu ud 
14 2 se. 16 
Fourth Quarter | 
ELC 110 Commercial/Industrial Wiring 5 0) 12 9 
ELN 1118 Industrial Electronics Ps 2 0 34 
ELC 111 Introduction to PLC’s re) re aU 4 } 
10 4 12 16 | 
Fifth Quarter 
ELN 1119 Industrial Electronics 2 2 @) 34 
MEC 120 Fundamental Mechanisms 2 4 ) 4 
PSY 151 Human Relations 3 0 ¢) i 
MAT 110 Technical Math | eo ena as . 
12 6 0 13 
Sixth Quarter | 
EES 201 PLC Application 2 0 12 6 
SAF 102 Industrial Safety 3 0 0 a 
MAT ug Technical Math II a) 0 0 5 
PHY 101 Technical Physics | ae We Ba! oe 
13 0 12 18° 
Seventh Quarter 
EEG 202 Electrical Maintenance 3 0 6 5) 
ELC 203 Industrial Instrumentation 
and Controls 3 0 0 3 
MEC 235 Hydraulics and Pneumatics 
Fundamentals 3 2 ae 4. 
ENG 101 Freshman English | 3 0) 0 | 
ENG 205 Report Writing in all qo) a | 
15 2 6 18 | 


{| 
Total Credits: 1 1 


z MACHINING TECHNOLOGY 
. T-121 


a Lec. Lab. Credit 
First Quarter 


_~MEC 151 Machine Shop Theory and Practice | 3 12 i 
_ MAT 1101 Fundamentals of Math 5 ) 5 
REENG 1101 Reading Improvement or ENG 101 2 0 2 
WEDFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS = 1103 Small Business Operations nee ra) We) 
a i 14 14 19 
Second Quarter 
MEC M2 Machine Shop Theory and Practice II 3 12 i 
MAT 1102 Algebra | 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
~ WLD 102 Welding Applications | 2 2 
rey 1101 Human Relations i) AO eo 
a 14 16 20 
Third Quarter 
~MEC 153 Machine Shop Theory and Practice Ill 3 12 if 
MIE 103 Treatment of Ferrous Metals a 2 4 
1119 Applied Mechanical Drawing | 1 2 2 
1103 Algebra II and Geometry 3 0 3 
1101 Applied Science | ae eye byes 
12 18 19 
Fourth Quarter 
_ MEC 154 Machine Shop Theory and Practice IV 3 12 ré 
mMEC 104 Treatment of Non-Ferrous Metals 3 2 4 
eDFT 1120 Applied Mechanical Drawing II 1 2 2 
_ MAT 1104 Trigonometry 3 0 3 
| aah 1102 Applied Science Il 2 cate. me 
q 12 18 19 
| Fifth Quarter 
MEC 254 Machine Shop Theory and Practice V 2 10 if 
_ MAT 110 Technical Mathematics | 5 0 5 
myEC 205 Strength of Materials 3 2 4 
_ ENG 181 ~ Oral Communications | 38. ae, PS, 
a 13 12 19 
| Sixth Quarter 
BEC 252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 5, 6) 5 
fePE 110 Safety and First Aid B 0 2 
. Elective eon) ee Pttss 
a 12 10 17 
| Seventh Quarter 
HeMEC =. 253 Machine Shop Theory and Practice VII 2 10 ih 
PMEC 235 Hydraulics and Pneumatics 3 2 4 
. Elective a ae a) 
8 12 14 


Total Credits: 127 


tudents qualifying for advanced placement in mathernatics may complete MAT 110 and 
1 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 


MACHINING TECHNOLOGY 
T121C 
CERTIFICATE PROGRAM 
Lec. Lab. Shop Cre 
First Quarter 


MEC 151 Machine Shop Theory and ; 
Practice | 3 0 Vz 7] 
or 151A & 151B 
*MAT 110 Technical Mathematics | 0 Bats HSE ie 
8 0 12 12 
Second Quarter 
MEC 152 Machine Shop Theory and | 
Practice Il 3 6) 12 WH 
or 152A &152B 
*MAT 111 Technical Mathematics II Ran ue wo ss 
6 0 12 10 
Third Quarter 
Pry. 1101 Applied Science | 
or 101 Mechanics ore gtee. eS ag 
2 2 0 3 
Fourth Quarter . 
Pry 1102 Applied Science II re 2 0 38 
or 102 Properties of Matter and 
Heat agi Eide the a 
2 id 6) 3 
Fifth Quarter 
68 ENG 1101 Reading Improvement 2 0 0 2 
or 101 Freshman English | 
DRE 1104 Blueprint Reading: 
Mechanics anes ie eA 2 
5 2 0 4 
Sixth Quarter 
ENG 1102 Communication Skills 3 0 0 3 
or 102 Freshman English II | 
DFT 1105 Blueprint Reading: 
Mechanical wit une ie 2 
4 2 0 g 


Total Credits: 3 | 


*NOTE: MAT 1101, 1102, and 1103 may be substituted for MAT 110 and 111, 
depending on student need. 


DRAFTING AND DESIGN ENGINEERING TECHNOLOGY 


T-043 
Lec. Lab. Credit 
irst Quarter 
101 Freshman English | 3 0 3 
110 Technical Mathematics | 5 0 5 
101 Machine Processes | 2 4 4 
100 Computer Fundamentals 2 2 3 
104 Technical Drafting | ene _4 he 
14 10 19 
econd Quarter 
102 Freshman English || 3 0 3 
111 Technical Mathematics II 5 0 5 
102 Machine Processes |I 2 4 4 
101 Mechanics g 2 4 
102 Technical Drafting II ee _4 14 
15 10 20 
hird Quarter 
103 Freshman English Ill 3 0 3 
205 Report Writing 
pie Technical Mathematics III 5 0 3 
102 Properties of Matter and Heat 3 2 4 
105 Applied Mechanics-Statics 3 2 4 
103 Technical Drafting III aye ord Naka 
| 16 8 20 
Fourth Quarter 
ENG 151 Oral Communications | 3 0 3 
PFT = -104 Technical Drafting IV 2 4 4 
DFT 201 Computer Aided Drafting | ne aad tee) 
4 7 10 12 
Fifth Quarter | 
MEC 205 Strength of Materials 3 2 4 
meC 214 Engineering Materials | 2 2 3 
PHY 103 Electricity 3 2 4 
DFT 202 Computer Aided Drafting II 2 6 5 
DFT 203 Dimensioning and Tolerancing fee we wo 
12 14 19 
Sixth Quarter 
MEC 215 Engineering Materials II 2 2 3 
DFT 204 Descriptive Geometry 2 4 4 
OFT 205 Computer Aided Design Drafting 2 4 4 
* Elective (General Education) 3 0 3 
: a Elective (Social Science) ae. end a 
12 10 Ly 


70 


Seventh Quarter 


MEC 235 Hydraulics and Pneumatics 3 2 
DFT 207 Piping Drawing 2 2 | 
DFT 211 Mechanisms 3 Pa i 
Elective (Social Science) 3 @) \ 
Free Elective aS _0 J 
14 6 q 


Total Credits: 14) 


Upon completion of the first four quarters, students have the option of graduating with : 
one-year vocation diploma or continuing for the remaining three quarters and being awarde: 
the Associate in Applied Science Degree. 1 


*It is recommended that students planning to transfer to engineering technology progran. 


at four-year institutions take MAT 105, 106, 107, and 205 in lieu of MAT 110, 111, and 117) 


‘First Quarter 
DI 101 


Second Quarter 
ma 102 
MEC 102 


T043C 


TECHNICAL SPECIALTY CERTIFICATE 


Technical Drafting | 
Machine Processes | 


Technical Drafting II 
Machine Processes II 


Technical Drafting III 


~ Computer Applications 


Technical Mathematics | 
Oral Communications | 


Technical Mathematics II 


Technical Mathematics III 


Lec. 


= eas 


Lab. 


elke the 


hee 


DRAFTING AND DESIGN ENGINEERING TECHNOLOGY 


Shop Credit 


zie 
{are 


ole 
ais 


ale 
ais 


Total Credits: 41 
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GENERAL TECHNOLOGY CURRICULUM CORE - 


First Quarter 


ENG 101 
BIO 110 
NUT 101 
PSY 101 


Second Quarter 


ENG 102 
BIO 114 
PSY 102 
PSY 232 


Third Quarter 


ENG 103 
BIO 112 
PSY 201 
PSY 208 


T-201 


Freshman English | 
Anatomy and Physiology | 
Nutrition 

General Psychology | 
Elective 


Freshman English II 
Anatomy and Physiology || 
General Psychology II 
Nursing Career Exploration 
Elective 


Freshman English Ill 
Anatomy and Physiology II 
Human Development | 
Abnormal Psychology 


Lec. 


[eee 
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0 
0 
0 
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— 
0 
0 3 
0 5 
0 3 
ey - 
0 14 


Ee 110 
BBO 111 
meio. 112 


\MENG 101 
PSY 101 
| NUR 100 
IeNUR 101 
| NUT 101 
ie 
| Third Quarter 
BENG 102 
PSY 102 


NUR 102 


ie 
| _ Fourth Quarter 


' NUR 103 
lePsy 208 


BIO =—-_:106 


| ‘ Fifth Quarter 
‘NUR 204 


Sixth Quarter 
~NUR 205 
PY 201 


Seventh Quarter | 


» NUR 206 
WeOC © 201 
| Eighth Quarter 


NUR 207 
NUR 208 


a 
‘ 


ASSOCIATE DEGREE NURSING 
(Registered Nursing) 
T-059 


First Quarter (Summer) 
Anatomy and Physiology | 

Anatomy and Physiology II 
Anatomy and Physiology III 


Freshman English | 
General Psychology | 
Pharmacology 


Fundamentals of Nursing 


Nutrition 


Freshman English II 
General Psychology II 


Basic Nursing of Adults 


Maternity Nursing 
Abnormal Psychology 
Microbiology 


Mental Health Nursing 
Humanities Elective 


Nursing of Adults | 
Human Development | 


Nursing of Children and 


Adolescents 


Introduction to Sociology 


Nursing of Adults II 
Nursing Trends 


Lec. 


a | 
Oia BM Wo 


See 


| | | ss < 
OiW oo O!lW oo O1W Oo M1WW OD ine) 


Poe 


See Nursing Academic Regulations on pages 76 and 77. 


Class Clinical 


Lab. 


EGS 


Lab. Credit 
0 5 
@) 5 
ua _9 
0 15 
@) 3 
0 3 
0 3 
0 vf 
wx 3 
0 19 
- 0 3 
0 3 
me 10 
9 16 
9 10 
@) | 
tO ea! 
9 TG, 
9 10 
_9o vi: 
9 es 
ae 11 
waa) ys 
12 14 
12 11 
ia oe 
12 14 
15 11 
wu Wee 
15 15 


Total Credits: 123 
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14 


ASSOCIATE DEGREE NURSING EVENING OPTION 


TOS9L 


(FOR LICENSED PRACTICAL NURSES ONLY) 


First Quarter (Summer) 


BIO 
PSY 


110 
101 


Anatomy and Physiology | 
General Psychology | 


Second Quarter (Fall) 


BIO 
PSY 


111 
102 


Anatomy and Physiology II 
General Psychology || 


Third Quarter (Winter) 


BIO 
PSY 


112 
208 


Anatomy and Physiology III 
Abnormal Psychology 


Fourth Quarter (Spring) 


BIO 
Po 


The student must complete the above courses in order to be accepted in the nursin: 


program. 


106 
201 


Microbiology 
Human Development | 


Fifth Quarter (Summer) 


NUR 


ENG 
NUR 


220A 


101 
200 


Holistic Mental Health 
Nursing 

Freshman English | 

Current Health Concepts 


Sixth Quarter (Fall) 


NUR 
NUR 


220B 


100 


Holistic Mental Health 
Nursing (continued) 
Pharmacology 


Seventh Quarter (Winter) 


NUR 
ENG 


222 
102 


Pediatric Nursing 
Freshman English Il 


Eighth Quarter (Spring) 


NUR 


223 


Nursing of the Child-Bearing 
Family 
Humanities Elective 


Ninth Quarter (Summer) 


NUR 
NUT 


205A 
101 


Nursing of Adults | 
Nutrition 


Lec. 


5 lee 


ace 


Class. Clinical 


Lab. 


wlou 


egies Slee ee epee 


Spee 


Lab. 


ree 


eae 


~ Tenth Quarter (Fall) 
NUR 205B Nursing of Adults | 
‘a (continued) 
SOC 201 Introduction to Sociology 


Eleventh Quarter (Winter) 
NUR = 207A Nursing of Adults II 


2 ‘ 
Twelfth Quarter (Spring) 
UR 207B _— Nursing of Adults II 


(continued) 
1206 Nursing Trends 


Bil 


as an LPN within the last three years. 


ae 


coles 


eae 


*See Nursing Academic Regulations on the following page. 
**To be admitted into this program, you must have at least one year of clinical experience 


see 


; dit Hours Awarded for Previous Work and LPN Course Work 


leas 


Total Credits: 


123 


76 


PRACTICAL NURSING 
V-038 
(Suggested Sequence of Courses) 
Class_ Clinical 


Lec. Lab. Lab. Crec 
First Quarter (Winter) 
ENG 101 Freshman English | 3 0 0 38 
PSY 101 General Psychology | 3 0 0 38 
Poh 201 Human Development | 3 0 0 oo 
NUT 101 Nutrition 3 0 0 3a 
BIO ait Anatomy and Physiology Il — 4 ye au 5 
16 2 0 174 
Second Quarter (Spring) ; 
NUR 100 Pharmacology 2 0) 3) 
NUR?) 9 100 Fundamentals of Nursing 4 6 0 74 
NUR 149 Fundamentals of Nursing | 
Practicum 0 0 3 14 
BIO eke Anatomy and Physiology Ill — 4 Wee wad a 
10 10 3 16° 
Third Quarter (Summer) : 
NUR 150 Maternal/Child Health 
Nursing 10 Ouse 12 14. 
Fourth Quarter (Fall) 
NUR 151 Medical-Surgical Nursing | 9 0 1G 14 
Fifth Quarter (Winter) 
NUR 152 Medical-Surgical Nursing II 9 0 15 14 
NUR he Nursing Seminar uae ao yd <3 
12 0 15 12 


Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in the 
catalog under the description of the courses. A student must make a grade of “C” or bette) 
in both theory and clinical practice in the prerequisite nursing (NUR) courses before regis, 
tering for the next nursing (NUR) course. For related nursing prerequisites a student mus 
make a ‘‘D” or above to register for the next nursing course. ia 

In accordance with the State Board of Nursing policy, students will be dismissed fron 
the nursing program if he/she: al 

a. presents problems in physical or emotional health which do not respond to appro 

priate treatment and/or counseling with a reasonable period of time. a 

b. demonstrates behavior which conflicts with safety esseniial to nursing practice. 


either prior to the scheduled quarter or during the scheduled quarter as published. Thies i 
to better facilitate the student’s progression in the nursing program. A student must make 

a “‘C” or above in both nursing (NUR) and related prerequisite courses in order to registe 
for the next nursing course. Students transferring into the nursing program will be given id 


credit for a grade less than a ‘'C”. 2 


Sapie 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a degree 
program. In addition, the nursing student must meet the following requirements: 


1, Make a grade of ‘C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (‘‘C’’). 


3, Must make at least a “'C”’ in all related courses required in the nursing curriculum. 


AGRICULTURAL TECHNOLOGY 


T-133 
Lec. Lab. Credii 
First Quarter 
ENG 101 Freshman English | 3 0 
BUS 105 Business Math 5 @) 
BUS 1t5 Business Law | a ¢) 
AGR 170 Plant Science 3 2 
CHM 101 Chemistry | 3 3 
or 
BIO 101 General Biology | at Bint 
4 5 
Second Quarter 
ENG 102 Freshman English | % 0 
AGR 185 Soil Science 3 2 
AGR 104 Agricultural Economics 3 0 
CHM 102 Chemistry || 3 3 
or 
BIO 102 General Biology Il 
Social Science Elective Se AQ 
15 5 
Third Quarter 
ENG 205 Report Writing af) 0) 
AGR 151 Plant Materials | 2 4 
AGR 201 Agricultural Chemicals 4 2 
CHM 103 Chemistry III 3 3 
or 
BIO 103 General Biology Ill 
EDP 100 Computer Fundamentals ne ie 
13 yes 
Fourth Quarter 
AGR 200 Internship ee 20 
Fifth Quarter 
ENG 1S Oral Communications | 3 0 
AGR 152 Plant Materials II 2 4 
AGR 256 Nursery and Greenhouse 
Management | 2 4 
AGR 290 Soil Conservation 2 4 
Elective (General Education) NS elt) 
he 12 
Sixth Quarter 
AGR 205 Marketing 3 0 
AGR 258 Turf Grasses 1 4 
AGR Elective 3 2 
Elective Wiis. ar 
ro 8 
Seventh Quarter 
BUS 229 Taxes 3 @) 
AGR 145 Entomology 3 0 
AGR 278 Weed Identification and Control 3 Ore 
AGR Elective 3 2 
AGR Elective his Ai 
15 4 


Total Credits: 1 


AGRICULTURAL BUSINESS TECHNOLOGY 


T-001 
Lec. Lab. Credit 
irst Quarter 
101 Freshman English | 3 0 3 
105 Business Math 5 0 5 
115 Business Law | 3 0 3 
170 Plant Science 3 2 4 
» 274 Forage Crops mars! ae) ome 
‘We 2 18 
Second Quarter 
102 Freshman English Il 3 0 3) 
185 Soil Science 3 2 4 
104 Agricultural Economics 3 0 3 
131 Principles of Accounting | 5 2 5 
Social Science Elective Aa) ia) tes 
te 4 18 
ird Quarter 
205 Report Writing 3 0 ) 
201 Agricultural Chemicals 3 Z 4 
100 Computer Fundamentals 2 2 3 
en Field Crops 3 0 3 
AGR Elective 3 2 4 
Electives (Technical) 3 0 3 
17 6 20 
Fourth Quarter 
200 Internship in area of specialization 3 20 5 
supervised by instructor with 3 hours 
per week evening class for 
evaluation and planning 
Fifth Quarter ; 
151 Oral Communications | 3 0 3 
raat Landscape Gardening 3 2 4 
BUS 232 Sales Development a 0 3 
a AGR Elective 3 2 4 
b Elective (General Education) we 0 aS 
‘ 15 4 17 
sixth Quarter 
BUS 220 Business Communications 3 0 3 
AGR =. 205 Marketing 3 0 3 
S 110 Human Relations in Management 3 0 % 
AGR Elective 3 2 4 
1103 Small Business Operations Were 0 ons 
15 2 16 
venth Quarter 
229 Taxes 3 0 3 
278 Weed Identification and Control 3 0 3 
145 Entomology 3 0 3 
AGR Electives 6 4 8 
Elective ie 00 we 
18 4 20 


Total Credits: 114 


80 


First Quarter 


ENG 101 
BUS 105 
AGR 170 
CHM 101 
BUS 131 


Second Quarter 


ENG 102 
AGR 185 
AGR 104 


Third Quarter 


ENG 205 
AGR 151 
AGR 201 
EDP 100 


Fourth Quarter 


AGR 200 
Fifth Quarter 
ENG 151 
AGR 152 
AGR 251 
AGR 256 
Sixth Quarter 
AGR 205 
AGR 257 
AGR 258 


Seventh Quarter 


AGR 145 
AGR 209 
AGR 278 


HORTICULTURE TECHNOLOGY 
T-009 


Freshman English | 
Business Math 

Plant Science 

Chemistry | 

Principles of Accounting | 


Freshman English II 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective (Agricultural) 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective (Technical) 
Computer Fundamentals 


Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for 
evaluation and planning. 


Oral Communications | 

Plant Materials I! 

Landscape Gardening 

Nursery and Greenhouse 
Management | 

Elective (General Education) 


Marketing 

Nursery and Greenhouse 
Management II 

Turf Grasses 

Elective (Technical) 

Elective (Technical) 


Entomology 

Nursery and Greenhouse 
Management III 

Weed Identification and Control 

Elective (Agricultural) 

Elective (Agricultural) 


Lec. 


3 | 
OInwnw aw 


— 


=i 
w 


(ee) 


moras w 


a. 
NO 


Lab. 


S| 
OINNNAO 


NO 
oO 


hw O 


Total Credits: 


1 
14 


‘Acertificate will be awarded upon completion of this program. 


HORTICULTURE TECHNICAL SPECIALTY 


TOO9D 


ee The suggested course sequence is as follows: 


‘ First Quarter 
mAGR 179 


INAGR = 185 
“AGR = 257 


BGR 151 

- AGR 259 
AGR 278 
% 


| Fourth Quarter 
“AGR = -200 


Plant Science 

Nursery and Greenhouse 
Management | 

Elective or MAT 1101 

Elective or ENG 1101 


Soil Science 

Nursery and Greenhouse 
Management II 

Elective or PSY 1101 

Elective or ENG 1102 


Plant Materials 

Nursery and Greenhouse 
Management Ill 

Weed Identification and Control 

Elective 


Internship 


20 


On 


81 
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CRIMINAL JUSTICE —PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


First Quarter 


ENG 101 Freshman English | 3 0 
ot 101 General Psychology | 3 0 
CIC 101 Introduction to Criminal Justice 5 0 
CJC 102 Introduction to Criminology oa) me 
16 0 
Second Quarter 
ENG 102 Freshman English Il 3 0 
POP 201 American National Government 3 0 
SOC 205 Race and Ethnic Relations 3 0 
PSY 102 General Psychology II 3 0 
CJC tS Criminal Law |— Substantive 
Criminal Law Ba _o 
ih 0 
Third Quarter 
ENG 103 Freshman English Ill (or ENG 205) 3 0 
POL 202 State and Local Government 3 0 
CJC 110 Juvenile Delinquency a 0 
CJC 206 Community Relations 3 0 
CJC 203 Introduction to Corrections 3 sg 
7. 0 
Fourth Quarter 
BUS 105 Business Math or MAT 105 5 0 
ond 104 Psychology of Personal Adjustment 3 0 
Poy 106 Stress Management 3 0 
PHI 203 Ethics 3 0 
Elective Gn be 
tS 0 
Fifth Quarter 
ENG et Oral Communications | 3 0 
CJC 216 Criminal Law !|— Criminal Procedure 5 0 
SOC 201 Introduction to Sociology 3 0 
EDP 100 Computer Fundamentals 3 0 
ANT 101 Introduction to Anthropology ete Bea 
te 6) 
Sixth Quarter 
CJC 209 Legal Aspects of Correction S 0 
PSY 208 Abnormal Psychology 3 0 
CJC 222 Criminal Justice Management and 
Administration 5 0 
SOC 202 Marriage and Family cS 0 
CJC 234 Community Based Treatment we “0 
17 0 
Seventh Quarter 
CJC 230 Correctional Counseling g 0 
SOC 203 Social Problems 3 0 
HPE 110 First Aid and Safety 2 Ouiee 
CJC 204 Probations, Pardons, and Parole 2 0 
PSY 205 Adolescent Psychology 3 0 
Poy 151 Human Relations es Bru 
10 0) 


Total Credits: 


Lec. Lab. Credit 


ee 
med CY oe er ee eee 


Sey ea 
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iterks 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 


a Lec. Lab. Credit 
| First Quarter 


ENG 101 Freshman English | 3 0 3 
PSY 101 General Psychology | 3 0 3 
| CJC 101 Introduction to Criminal Justice 5 0 5 
mec JC 102 Introduction to Criminology Has 0 ie 
q | 16 0 16 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
POL 201 American National Government 3 0 g 
mroY 102 General Psychology || 3 0 3 
CJC 11S Criminal Law |—Substantive 
| Criminal Law 5 0 5 
msOC 8 205 Race and Ethnic Relations ae 8 es 
‘4 Us, 0) 17. 
, Third Quarter 
1 ENG 103 Freshman English Ill (or ENG 205) 3 0 3 
4 POL 202 State and Local Government 3 0) 3 
» CJC 110 Juvenile Delinquency 5 0 5 
» CJC 205 Evidence 3 ) 3 
CJC 206 Community Relations yo cay coe 
Lz 17 0 17 
Fourth Quarter 
B 105 Business Math or MAT 105 S 0 5 
104 Psychology of Personal Adjustment 3 0 3 
106 Stress Management 3 0 3 
203 Ethics 3 0 3 
Elective we 120 ved 
15 0 a 
Fifth Quarter 
151 Oral Communications | 3) 0 3 
216 Criminal Law |!—Criminal Procedure 5 0 5 
201 Introduction to Sociology 3 0 3 
100 Computer Fundamentals 2 2 3 
101 Introduction to Anthropology re aay i) 
16 2 Vy 
ixth Quarter . 
222 Criminal Justice Management and 
Administration S) 0 5 
210 Criminal Investigation es 0 5 
208 Abnormal Psychology 3 0 3 
202 Marriage and the Family ae ea ry 
16 0 16 
s Seventh Quarter 
217 Patrol Procedures 3 0) c) 
cA ae Motor Vehicle Law ) 0 4) 
110 First Aid and Safety 2 0) 2 
205 Adolescent Psychology S 0 3 
203 Social Problems 3 0 3 
ey Human Relations Aes nas, ae 
(Wa 6) ay 


Total Credits: 115 


83 


REAL ESTATE APPRAISAL CERTIFICATE 
T224C 


The Real Estate Appraisal Program is designed for students who want to become eithe 
a “state-certified’ residential real estate appraiser or a ‘‘state-certified’ general real estat 
appraiser. Students must meet the two-year experience requirement, pass state exams, an 
meet other requirements in addition to the successful completion of the courses listed. 


Residential Appraisal 
Lec. Lab. Credit 


RES 101 Introduction to Real Estate Appraisal 3 0 
RES 102 Valuation Principles and Procedures 3 0 
RES 103 Applied Residential Property Valuation 3 0 
General Appraisal 
RES 110 Introduction to Income Property 
Appraisal 3 0 
RES 111 Advanced Income Capitalization 
Procedures 3 0 
Res 112 Applied Income Property 
Valuation 3 0 


Total Credits: 1: 
*Introductory Algebra may be required for those who have not mastered competencies. 


8 4 Students must meet attendance and other requirements to become state certified as i 
Residential or General Appraiser. 


VOCATIONAL PROGRAMS 


DIPLOMA 


_ The objectives of the vocational programs at Surry Community College are to prepare 
he individuals for initial employment in recognized skilled occupations, to retrain for entering 
Ww occupations, to advance in a given occupation by updating or upgrading skills and 
wledge, to develop an understanding of the American free enterprise system, and to 
levelop an interest in the betterment of our society. 

_ Vocational programs require one full year of participation for students on a full-time basis. 
urses will be available during the day and during the evening for students desiring to 
enroll on a part-time basis. 

_ Students desiring additional training in the automotive or light construction fields may 
enroll in the advanced vocational options. After completion of the advanced year of partici- 
pation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 
hd The diploma is granted upon the successful completion of one of the following programs: 


Automotive Body Repair (V-001), page 86 
Automotive Mechanics (V-003), pages 87-89 
Cosmetology (V-009), page 90 
Industrial Electrical/Electronics 
Technician One-Year Option (T212D), page 91 
industrial Maintenance (V-028), page 92 
Light Construction (V-029), page 93 
Machinist (V-032), page 94 8 5 
Welding (V-050), page 95 
: Automotive Mechanics —Correctional Institute (V-003), page 96 
: Light Construction— Correctional Institute (V-029), page 97 
a Drafting and Design Engineering Technology — 
: Correctional Institute (T043C), page 98 


\dmission to a Program 

_ These programs are open to any high school graduate or person 18 years of age or over 
vhno shows promise of successfully completing the program. Students with deficiencies in 
iubjects basic to the program may be required to complete supplementary studies at the 
sollege prior to entering the program on a full-time basis. 


ss 


Se cence 


OLE IRN RESON eS ES 


86 


First Quarter 


AUT 
AUT 
ENG 
MAT 


WLD 
SAF 


Second Quarter 


AUT 
ENG 
MAT 
PSY 


1132 
1102 
1102 
1101 


Third Quarter 


AUT 


Fourth Quarter 


AUT 
PAY 
WLD 


1133 


1134 
1101 
1102 
1103 


Tas 
1102 
101 


AUTOMOTIVE BODY REPAIR 


V-001 


Auto Body Repair 

Trim and Glass 

Reading Improvement 

Fundamentals of 
Mathematics 

Basic Gas Welding 

Safety and First Aid 


Chassis and Suspension 
Communication Skills 
Algebra | 

Human Relations 


Metal Finishing and 
Painting 

Auto Accessories 

Applied Science | 

Basic Arc Welding 

Small Business Operations 


Body Shop Application 
Applied Science Il 
Welding Processes 


ne 


art 
wo 


eee 


a 
Ww 


oe oe 


erne 
© 


oe eee 


Ps sears 


Lab. 


Sie SL) 


Sees 


1 
Total Credits: 


Students may choose to enroll on a part-time basis, taking only the automotive classes 
complete the total program for the vocational diploma. ) 


4 


t 
ii 
*) 
r 
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“AUTOMOTIVE MECHANICS 


The Automotive Mechanics: curriculum is designed to provide three major training skill 


evel options for students interested in the field of mechanics. The three levels are light 
‘service mechanic, certified mechanic, and transportation maintenance technician. 


Program options: 


a 


Automotive Mechanics 


Students completing the first four quarters of study as outlined will be graduated with 
a one-year vocational diploma. Graduates may begin their career at the light service 
mechanic level or continue studies for advanced training. 


Advanced Vocational Automotive Mechanics 


Students desiring a more in-depth study of automotive mechanics may elect to pursue 
this program upon initial enrollment or enter in the fifth quarter after completion of the 
four-quarter vocational program. Upon completion each student should have developed 
skills and knowledge necessary for qualification as certified mechanic. 


Automotive Technology 


This program option is designed to provide the training opportunity for those desiring 
to start their career at the technical level or pursue a bachelor degree by transferring to 
a four-year institution. The program outline encompasses all automotive courses involved 
in the advanced mechanics option plus the technical related courses necessary for the 
Associate in Applied Science Degree. 


Students may enter this program upon initial college entrance or change from either 
of the other two mechanics options and enter in the fifth quarter. 


The program outline is included in the technical program listings on page 54. 
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AUTOMOTIVE MECHANICS 


V-003 
Lec. Lab. Shop 
First Quarter 
AUT 1114 Internal Combustion 
Engines 3 0 12 
DFT 1101 Schematics and Diagrams: 
Power Mechanics | 2 0 
ENG 1101 Reading Improvement 2 0 0 
MAT 1101 Fundamentals of 
Mathematics ee or!) og 
11 2 te 
Second Quarter 
AUT 1112 Engine Electrical and 
Fuel Systems 3 0 12 
AUT 1121 Braking Systems 3 0 3 
DFT 1104 Blueprint Reading: 
Mechanical 1 2 0 
ENG 1102 Communication Skills 3 0 0 
MAT 1102 Algebra | a8 eck) one) 
13 2 16 
Third Quarter | 
AUT 1123 Automotive Chassis and | 
Suspension System 3 0 9 6 
AUT 1101 Automotive Air Conditioning C 0 3 3] 
MAT 1103 Algebra II and Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 2 0 3 
WLD 1101 Basic Gas Welding 0 0 ae | 
10 2 15 16 
Fourth Quarter | 
AUT 1124 Automotive Power Train | 
System 3 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
AUT 240 Introduction to Automotive 
Electronics S 0 € 4 
PHY. 1102 Applied Science Il 2 2 0) as 
11 2 21 19 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 
Lec. Lab. Shop Cre 


Fifth Quarter A 
AUT 254 Advanced Automotive mai 
Power Transmissions 2 6 0 aS 

WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 ) 0 | 
AUT 241 Automotive Electronics | 2 0 3 a 
BUS 1103 Small Business Operations 3 0 0 | 
9 6 6 4 


_ Sixth Quarter 


AUT 252 Front Suspension, 
f Alignment 
| and Power Steering 2 2 0 3 
AUT 203 Auto Servicing II 2 6 0 5 
AUT 242 Automotive Electronics II 2 ) 3 3 
AUT 243 Automotive Electronics 
System Servicing | fal 0 3 2 
7 8 6 re 
' Seventh Quarter 
AUT 255. <4 Diesel Engines 3 Z 0 4 
MEC 103 Treatment of Ferrous Metals 3 2 0 4 
AUT 244 Automotive Electronics III 2 0 3 3 
AUT 245 Automotive Electronics 
System Servicing II 1 0 5 2 
re) 4 6 13 


( Total Credits: 110 


‘Students may choose to enroll on a part-time basis, taking only automotive courses, or 
‘complete the total program for the vocational diploma. 
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COSMETOLOGY 


V-009 


| 
| 


Surry Community College offers the one-year vocational cosmetology program as listec 
below on a year-by-year contractual basis with Carolina Beauty Systems, Inc. All curriculurr 


classes and salon work are conducted at Northwestern Academy of Cosmetic Arts, 501 | 
South Street, Mount Airy, telephone (919) 786-2791. 


) 


Students desiring information and/or admission to the program should contact the director 
of the school or the college’s Student Services Office. 


First Quarter 


COS 1001 
COS 1011 
MAT 1100 


Second Quarter 


COS 1002 
COS 1022 
PSY 1101 


Third Quarter 


COS 1003 
COS 1033 
BUS 1103 


Fourth Quarter 


COS 1004 
COS 1044 
ENG 1102 


Scientific Study | 
Mannequin Practice 
Basic Mathematics 


Scientific Study Il 
Clinical Applications | 
Human Relations 


Scientific Study Ill 
Clinical Applications II 
Small Business Operations 


Scientific Study IV 
Clinical Applications III 
Communication Skills 


Lec. Lab. Clinical Cred 


3 0 18 | 
0 0 15 5 
3/10) 0a 
6 0 33 17 
4 0 3 a 
0 0 30 10 
23) 10 oa 
7 0 So 18 
4 ¢) 3 a 
0 0 30 10 
3 20) 
Fs 0 a 18 
4 @) 3 5 
0 0 30 10 
13) 10) (10 a 
7 @) 33 18 


Total Credits: 71 


INDUSTRIAL ELECTRICAL/ELECTRONICS TECHNICIAN 


f 


First Quarter 
mo. (101 
ELC 103 
DF 1110 


ae 
nee! 


ELC 105 


| Second Quarter 

ELC 102 

mecc =: 104 
ELC 106 
ENG 151 


Third Quarter 
BELC 107 
ELC = 108 
“EDP 100 
Fourth Quarter 
ReELC 8110 


ic ott 


T212D 


ONE-YEAR OPTION 


Direct Current 

Basic Wiring Practices | 
Blueprint Reading: 
Construction Trades 
Electrical Formulas and 
Computations 

Electives (General 
Education) 


Alternating Current 
Basic Wiring Practices Il 
National Electrical Code 
Oral Communication 


Industrial Control 
Fundamentals 

Electrical Blueprints and 
Schematics 

Computer Applications 


Commercial/Industrial Wiring 


Industrial Electronics 
Introduction to PLC’s 


Lec. 


SUGGESTED CURRICULUM BY QUARTERS 
Lab. 


ate oO ine) (ae FCS) 


aba Sar 


© 


ce 


Shoe 


Shop Credit 


6 4 
6 4 
0 3 
0 3 
Wie tld 
12 18 
0 4 
9 6 
0 4 
Pale hs 
9 17 
12 7 
0 3 
ae NS 
12 13 
12 9 
0 3 
aa Mls 
12 16 


Total credits: 65 


91 


92 


INDUSTRIAL MAINTENANCE 
V-028 


The curriculum in Industrial Maintenance prepares students to repair and maintain ma- 


chinery, electrical wiring and fixtures, and hydraulic and pneumatic devices found in industrial | 


establishments. | 


Industrial maintenance persons may be required to install, maintain, and service me- 
chanical equipment; follow blueprints and sketches; and use hand tools, metalworking ma- 
chines, measuring instruments, and testing instruments. They operate metalworking 
machines such as the lathe, milling machine, and drill press to make repairs. They use the’ 
micrometer and calipers to verify dimensions. They assemble wires, insulation, and electrical 
components using hand tools and soldering equipment. They test electrical circuits and 
components to locate shorts, faulty connections, and defective parts. They inspect, test, and 
repair hydraulic equipment. 4 
Lec. Lab. Shop Credi 


Second Quarter 
ELC 1113 Alternating Current and 


First Quarter , 
DFT 1104 Blueprint Reading 1 2 0 2 
EDR 100 Computer Fundamentals 2 2 0 3 i 
he, mts pe Direct and Alternating i. 
Current 5 0 12 Q 
MAT 1101 Fundamentals of Math es ) 0) 5 ‘ 
13 4 12 io 
: 
: 
Direct Current x 
Machines and Controls 5 0 12 Q 
PSY. 1101 Human Relations 3 0 0 &; 
ENG 1102 Communication Skills ) 0) 0 3 
MAT 1102 Algebra | 3 0 0 3 
14 0 12 18 
Third Quarter % 
PHY 1101 Applied Science | 2 Pale: 0 38 
DFT aye Blueprint Reading: # 
Electrical 1 2 0 25 
ME Can e235 Hydraulics and Pneumatics 3 e 0 4a 
WLD 1102 Basic Arc Welding @) 0 S| Tie 
ELN 1118 Industrial Electronics 2 Z 0 39 
Major Elective 2 2 0 34 
10 10 3 16m 
Fourth Quarter _ 
PAY 1102 Applied Science II 2 2 0 39 
MEC Wel Machine Shop Processes 2 0 6 40 
WLS aot Basic Gas Welding 0 0 3 "i 
ELN 1119 Industrial Electronics 2 2 0 3% 
MEG 4438 Electrical and Mechanical y 
Maintenance 3 0 6 om 
9 4 15 ‘ 


Total Credits: 6 9 


Students may choose to enroll on a part-time basis, taking only the skill courses, or complete 
the total program for the vocational diploma. i 


First Quarter 


MAS 1101 
mrt 861110 
MAT 1101 
CAR =: 1115 


ENG 1101 


Second Quarter 


CAB 1101 
PSY 1101 
ENG 1102 
AB 1105 


Third Quarter 


PLU 1101 
ELC 1102 
ELC 1115 
Bry 1101 


Fourth Quarter 


MAR 1101 
ELC 1101 
AR 1114 


LIGHT CONSTRUCTION 


V-029 


Masonry 


Blueprint Reading: Bldg. 


Trades 

Fundamentals of Math 
Construction Estimating 
Reading Improvement 


Cabinetmaking | 
Human Relations 
Communications Skills 
Finishing & Fixture 
Installation 


Plumbing Fundamentals 
Applied Electricity 
Electrical Math 

Applied Science | 


Fundamentals of Carpentry 
Introduction to Residential 


Wiring 
Building Codes 


Lec. 


Shop Credit 
12 ih 
0 | 
0 5 
0 3 
eg _8 
12 20 
12 ve 
0 3) 
0 3 
one wos 
18 Mp 
12 7 
6 4 
0) 3 
_é pe 
20 17 
12 7 
6 4 
mS bird 
18 he: 


Total Credits: 69 


udents may choose to enroll on a part-time basis, taking only construction courses, or 
mplete the total program for the vocational diploma. 
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MACHINIST 


V-032 
Lec. Lab. Shop Cre: 
First Quarter 
MEC 151 Machine Shop Theory and 
Practice | 3 0 12 7 
MAT 1101 Fundamentals of Math 5 0 0 a 
ENG 1101 Reading Improvement or 
ENG 101 2 0 0 2 
DFT 1104 Blueprint Reading: 
Mechanical 1 2 0 2 | 
BUS 1103 Small Business Operations — 3 Kee ag | 
14 2 t2 19 
Second Quarter 
MEC 152 Machine Shop Theory and vee | 
Practice Il 3 0 12 rt 
MAT 1102 Algebra | 3 0 0 a 
ENG 1102 Communications Skills or 
ENG 102 0 0 <) | 
DFT 1105 Blueprint Reading: 
Mechanical 1 2 0 z| 
WLD "102 Welding Applications 1 2 0 P| 
Rov 1101 Human Relations v8 hae it og 
14 4 12 20; 
Third Quarter 
MEC SG Machine Shop Theory and | 
Practice III 8 0 12 a 
MEC 103 Treatment of Ferrous Metals eG 2 0 4 
MAT 1103 Algebra I] and Geometry 3 0 0) 3 
PHY 1101 Applied Science | whe biger wis _§ 
11 4 12 1% 
Fourth Quarter 
MEC 154 Machine Shop Theory and 
Practice IV 3 0 12 re 
MEC 104 Treatment of Non-Ferrous ; 
Metals 3 2 0 4 
MAT 1104 Trigonometry 3 0 0 cH 
PHY 1102 Applied Science II Mie Ree 9) _@ 
11 4 12 17 


Total Credits: i 

Upon completion of this program students have the option of continuing for three ad 
vanced quarters and being awarded the Associate in Applied Science Degree. See Machinis 
Technology program, page 57. \ 
Students qualifying for advanced placement in mathematics may complete MAT 110 ant 
111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. | 
Students may choose to enroll on a part-time basis, taking only the machinist courses 

or complete the total program for the vocational diploma. “| 


miD 1122 
1125 


Pte 
104 


a 


Fe urth Quarter 


WELDING 
V-050 


Oxyacetylene Welding & 
Cutting 

Fundamentals of 
Mathematics 

Blueprint Reading: 
Mechanical 

Reading Improvement 

Small Business Operations 


Arc Welding 

Algebra | 

Blueprint Reading: Welding 
Communication Skills 

Inert Gas Welding 


Pipe Welding 

Mechanical Testing and 
Inspection 

Algebra Il and Geometry 

Treatment of Ferrous Metals 


Commercial and Industrial 
Practices 

Certification Practices 

Machine Shop Processes 

Treatment of Non-Ferrous 
Metals 
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Total Credits: 71 


| dents may choose to enroll on a part-time basis, taking only the welding courses, or 
mplete the total program for the vocational diploma. 


Credit 
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AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 
Lec. 
First Quarter 
AUT PUT Internal Combustion 
Engines 3 
MAT PHIGy Fundamentals of 
Mathematics 5 
Pay P1101 Applied Science | Re 
10 
Second Quarter 
AUT P1124 Automotive Power Train 
Systems 3 
DET P1101 Schematics & Diagrams: 
Power Mechanics 0) 
MAT P1102 Algebra | e 
mae P1102 Applied Science || 2 
SAF P1101 Safety and First Aid ae 
10 
Third Quarter 
AUT P1112 Engine Electrical and 
Fuel Systems 3 
MAT PAO Algebra Il and Geometry 3 
ENG P1101 Reading Improvement 2 
BUS P1103 ~ Small Business Operations — 3 
11 
Fourth Quarter 
AUT P1101 Automotive Air Conditioning 2 
AUT P240 Introduction to Automotive 
Electronics | 3 
AUT P243 Automotive Electronics 
Servicing 1 
6 
Fifth Quarter 
AUT P1121 Braking Systems 3 
AUT P241 Automotive Electronics B 
ENG P1102 Communication Skills 3 


AUT Peoe Front Suspension, 
Alignment, 
and Power Steering 


| 
Ol 


LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construction field 
s tradesmen, foremen or general supervisors. Courses of study are designed to introduce 
he basic building skills, carpentry, masonry, cabinetmaking, and plumbing. 


aE ee 


1 
Procran OPTIONS 


Each student has the following options. 
4. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
~ completion. 


_ First Quarter 


MAS P1101 Masonry Fundamentals 3 0 12 re 
CAR PtatS Construction Estimating 3 0 Oa e 
_ MAT P1101 Fundamentals of 
i Mathematics 5 0 0 D 
ENG P1101 Reading Improvement ave eeu ae oe 
: 13 0 12 17 
Second Quarter 
CAB P1101 Cabinetmaking 3 0 ie i 
. or Major Elective 
ELC Pel ito Electrical Math 3 0) 0 3 
“ENG = P1102 = =Communication Skills 3 0 0 3 
SOFT P1110 Blueprint Reading - 
t Building Trades sine ee pee es 
1 2 12 16 
Third Quarter 
PLU P1101 Fundamentals of Plumbing 3 0 12 7 
PHY P1101 Applied Science 2 2 0 3 
POY P1101 Human Relations pas me Aa “3 
8 2 12 Ag 
Fourth Quarter 
CAR P1101 Fundamentals of Carpentry 3 0 12 vf 
LC P1101 —_ Introduction to Residential 
Wiring 2 0 6 4 
ELC P1102 Applied Electricity aie ee mas _4 
a 7 0 24a 15 
Fifth Quarter © 
CAB P1105 Finishing and Fixture 
( Installation 2 0 6 4 
CAR P1114 Building Codes 4 cots ene nee 
| 6 0 6 8 


Total Credits: 69 


Lec. Lab. Shop Credit 
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DRAFTING AND DESIGN ENGINEERING TECHNOLOGY 


First Quarter 
DFT 101 
EDP 100 


Second Quarter 
DFT 102 


Third Quarter 
DFT 103 


Fourth Quarter 
DFT, 201 


Correctional Institute 


CERTIFICATE PROGRAM 


T043C 


Technical Drafting | 
Computer Fundamentals 


Technical Drafting II 
Elective 


Technical Drafting III 
Elective (Gen. Ed) 


Computer Aided Drafting | 


Lec. 


rin 


Lab. 


olo 


Shop 


Os 


ep 
o 


COURSES OF INSTRUCTION 
COURSE NUMBERING SYSTEM 


_ Course designations consist of an abbreviation of the subject area followed by a number 
‘to indicate the level within a given program. The course number is followed by the exact title 
f the course. Following the title will be one or more of the following symbols: F, W, SP, SU, 
r OD. These symbols are used to indicate the quarter during which the particular course 
will be taught: F-Fall, W-Winter, SP-Spring, SU-Summer, and OD-On Demand. (Consult the 
ollege calendar on page 5 for exact dates of quarters.) The last sequence of three numbers 
‘indicates the number of lecture hours per week, the number of lab hours per week, and 
finally the number of credit hours earned when the course is successfully completed. 


‘AGRICULTURE 


| AGR 104-Introduction to Agricultural Economics (W even years) a Oee9 
|| An introduction to economics, the functions of the economic system and agriculture's role 
||in the economy. A review of the functions of the manager and an introduction to the principles 
| he uses in making decisions to adjust to changing conditions. Analysis of the main sources 
| of change which affect agricultural firms. 


| AGR 105-Grounds Management & Equipment | (OD) Tics © 
| Anintroduction and study of basic grounds management techniques, equipment handling, 
‘and maintenance. 


| AGR 107-Grounds Management & Equipment III (OD) as Bea. 
A continuation of AGR 105, with increased emphasis on equipment maintenance and 
| repair. 


| AGR 110-Dairy Science | (W) 3 2 4 
| An introductory course to the dairy science field. Topics to study include biology of dairy 
| cattle, selecting cows, evaluating pedigrees, selecting sires Al and Natural, breeding heifers 
| and cows, care of herd sires, improving reproductive performance and culling. 


|} AGR 111-Dairy Science Il (SP) 3.2 4 
-A continuation of studies in the dairying field. Topics of study include preparing cows for 
Calving, care of cows and calves, calf management, and calf diseases and problems. 


: AGR 112-Dairy Science lil (F) x ps ae 
The third course in the sequence of dairy science courses, dealing mainly with the milking 
f operation. Topics of study will include selecting milking systems, operation and maintenance 
| of milking system, milking practices and problems, and current methods of producing high 
| quality milk. 


: AGR 113-Dairy Science IV (W) See Ae | 
§ Aconcentrated study of dairy record keeping. Systematic system of keeping dairy records, 
pOreeding records, and milk production records will be studied with practical applications in 
plaboratory settings. 


PAGR 114-Dairy Science V (SP) ASS 
® Aculminating course in the dairy science sequence. After all other aspects of the dairying 
operations have been studied the student is taken step by step through a total planning 
drocess. Specific topics of study will include planning dairy housing, milk centers, manure 
Jandling, feeding, and equipment. 
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AGR 125-Animal Science (OD) 3:0 8 

An introductory animal science course covering fundamental principles of livestock pro- 
duction. A study of the animal body and the basic principles of reproduction, genetics 
growth, fattening, digestion, along with the selection, feeding, improvement, processing, anc} 
marketing of livestock. 


AGR 127-Feeds (F) 3 2 4 

A comprehensive study of the feeding of livestock. Included will be the nutrient require- i 
ments of livestock, formulating rations, feed composition, and determining a program a 
feeding. : 
AGR 145-Entomology (SP even years) 3 0 3 

This course is intended to give the students a basic understanding of insects that attack | 
plants. The nature, structure and importance of identification, and contro! of the insects is. 
studied. k 


AGR 150-General Horticulture (SU) 3 2 4 
A course dealing with horticulture principles and the application of plant science funda-| 

mentals to horticulture practices. ' 
Prerequisite: AGR 170. 


AGR 151-Plant Materials | (SP) 24 4 


scaping. Emphasis is placed upon identification, cultural condition, and specific character- 
istics of each plant. 


AGR 152-Plant Materials II (F) 2 4 4| 
A continuation of AGR 151. ; 


AGR 155-Arboriculture (OD) 3 2 4] 
Arboriculture involves the principles and practices of selection, use, establishment, and | { 

care of shade and ornamental trees. Practical applications in the course include climbing, - } 

pruning, bracing, and other physical Operations required of skilled tree workers. | 
Prerequisite: AGR 185. 


AGR 165-Plant Pathology (OD) 3.2 4. 
The purpose of this course is to teach the student the control of diseases of ornamental | 

crops through a basic knowledge of structure, life history, and identification of the various” 

parasitic disorders plaguing ornamental trees, shrubs, flowers, and turf. 


AGR 170-Plant Science (F) 3°2 
A general botany course dealing mostly with the structure and functions of flowering plants. | 
The rest of the plant kingdom will be briefly surveyed. | 


AGR 180-General Poultry Science (OD) 3.2 4 
An introduction to the science of poultry production. The major phases of the study include 
the history of the poultry industry; the anatomy and physiology of the chicken; the breeds — 
and varieties; the feeding, housing, and management; marketing poultry Siege and the » 
science of disease and parasite prevention and control. | 


AGR 185-Soil Science and Fertilizers (W) 3 2 


1 
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A course dealing with basic principles of efficient classification, evaluation, and manage 
ment of soil; care, Cultivation, and fertilization of the soil fertility. 


AGR 200-Internship (SU) 3 20 5 
Internship in area of specialization supervised by instructor with 3 hours per week evening 
class for evaluation and planning. 


AGR 201-Agricultural Chemicals (SP) 3:62! 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics as: pos- 
itive and negative viewpoints of chemicals, how chemicals affect the environment, federal 
and state regulations, pesticide licensing, classifications of pesticides, and using chemicals 
safely. 


_AGR 204-Farm Business Management (OD) SO kes 
A review of the functions of the manager of a business firm and the problems he faces. 
Development of the concept of planning by both partial and complete budgeting. Review of 
‘the concepts of cost and the lengths of run in production. Practice in preparing enterprise 
budgets as an aid in choosing what to produce. Use of partial budgeting to find the least 
cost production procedure. Analysis of production data to select the level of production that 
‘yields the most net revenue. Relationship between size, efficiency, and income of a farm. 
Review of procedures for evaluating the efficiency of the manager. 
_ Prerequisite: AGR 104. 


AGR 205-Agricultural Marketing (W odd years) 30,3 

An analysis of the functions of marketing in the economy and a survey of the problems 
marketing faces. A review of the market including foreign markets. Problems in the operations 
of marketing firms including buying and selling, processing, standardization and grading, 
risk taking and storage, financing, efficiency, and cooperation. Discussion of procedures of 
)marketing such commodities as grain, cotton, livestock, and tobacco. 


AGR 218-Agricultural Mechanization (OD) 20243 

A study of farm machinery management and labor-saving devices. The economics of 
/selection and operation of farm machinery. Study and evaluation of feed grinders and mixers, 
|storage facilities, materials handling systems, and other labor-saving devices. 


AGR 222-Agricultural Construction (OD) Said 
_ Astudy of practical planning of housing systems for humans, livestock, farm commodities, 
and equipment storage. The design will be related specifically to layout procedures, materials 
lof construction, structural features, and cost estimating. There will be practical exercises in 
preparing sketches, blueprint reading, and job planning. 


AGR 227-Beef Cattle Management (OD) 30° 3 

A study of the principles and practices of beef cattle production, including breeding and 
selection, health and sanitation, and feed acquisition and utilization. Special emphasis is 
placed on the importance of herd and farm business records. 


AGR 228-Livestock Diseases and Parasites (OD) Sh ois 
Acourse dealing with the common diseases and parasites of livestock; sanitation practices 
and procedures with emphasis on the cause, damage, symptoms, prevention and treatment 
of parasites and diseases, and management factors relating to disease and parasite pre- 
vention and control. 

Prerequisite: AGR 125. 


AGR 229-Sheep Production (SU) Zin2 wis 
| A general livestock management course with a study of the major aspects of the industry. 
included in the study are: breeds, feeding, shearing, housing, disease and parasite preven- 
‘ion and control, anatomy and physiology of the animal, breeding and reproduction, and 
marketing of sheep. 


103 


104 


AGR 251-Landscape Gardening (F) 3) i2 al 
An introduction and study of the basic principles of landscape design. Students will dray} 
residential landscape plans combining the use of basic principles and knowledge of plar} 
material. 
Prerequisite:AGR 151 and/or 152. 


AGR 252-Landscape Gardening Il (OD) 3. 201 

Development and maintenance of landscape areas including planting, pruning, fertilizatior} 
and pest control. Fundamentals of landscape economics: costs, contracts, calculating areas) 
volumes, and plant quantities for landscape projects. Selection and use of materials iy 
landscape construction. ‘ 


AGR 256,257,259-Nursery and Greenhouse Management 
1, 1, HW (OD) a 7 

A three-quarter course dealing with the necessary operations in maintaining a greenhoust! 
and nursery. Included are such aspects as sexual propagation, asexual propagation, majo 
greenhouse crops, fertilization, pest control practices, and others. A considerable amoun) 
of time will be spent in the greenhouse actually performing these operations. 


AGR 258-Turf Grasses (OD) 144] 
A study of turf grasses including identification, use, establishment, and maintenance. Othe! 
topics will include a comparison of high quality turf (as in golf courses) and residential turf 


AGR 270-Bacteriology (OD) 24 @ 

A general bacteriology course dealing with the structure, development, and function o/ 
bacteria and other microorganisms. Emphasis on those organisms associated with watel| 
and soil, and the role of microorganisms in nature. 


AGR 271-Field Crops (OD) 3 0 
A study of crop species grown in southeastern United States and their place in the farm} 
and economics programs. An application of the principles of crop production will be giver: 
for the major grain, oil, fiber, and special crops. The study will include the cultural practices,} 
disease, and insect control, fertilization, weed control, grading and marketing of all field crops 
Prerequisite: AGR 170 


AGR 272-Tobacco Technology (SU) 3 0 3 

All phases of tobacco production and marketing will be discussed. The latest research? 
problems and findings dealing with this important cash crop will be discussed in relation to!) 
types of tobacco; the development and selection of varieties, plant production, diseases and” 
insect control, soils fertilization, cultural practices, harvesting, curing, grading, marketing, and. 
manufacturing as it influences cultural practices. 


AGR 274-Forage Crops (F) 3 0 8] 

All phases of forage crop production will be discussed. Emphasis will be placed on variety| 
selection, seeding, fertilizing, insect and disease control, weed control, and the housing anti 
storing of forage crops. 


AGR 278-Weed Identification and Control (SP) 3 0 3 
A study of the identification and control of the annual and perennial weeds of economic 
importance in North Carolina. il 


AGR 279-Farm Forestry (OD) 3.0 3 
A course dealing with the fundamentals of forestry and farm problems, including planting, 
protecting, thinning, and harvesting. 


-AGR 290-Soil Conservation | (W) ef. 44 
An introduction to soil conservation, covering what is included in soil and water conser- 

vation, the public interest in soil and water conservation, who is involved in soil and water 

conservation, the available resources to carry out soil and water conservation measures, 

‘and the relationship of specialized knowledge in agronomy, biology, economics, engineering, 

‘soils, forestry, and recreation. 

- Prerequisites:AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101-An Introduction to Anthropology (OD) a 0h 3 

An introduction to the basic concepts of social anthropology and knowledge of one’s own 
culture in terms of those basic concepts. The course is devoted to examining the many 
aspects of culture and society and, by examining the variety of ways in which man has met 
‘the conditions of life, the student may come to a broader understanding of human behavior. 
‘Comparisons between modern and primitive societies will be made so that the student can 
discover what aspects of human culture are universal and timeless and what are unique and 
variant. 


ANT 110-Applied Anthropology (OD) a=) 3 

This course is for students who already have some knowledge of local prehistory and 
excavation methods and is intended to give them a more thorough understanding of arche- 
ological hypothesis testing and the anthropological theory underlying such hypotheses. It 
provides an opportunity to learn how archaeological data are generated and used to refine 
our understanding of the prehistoric past. 


ART 


ART 101-Art History | (W) 34,0..3 
A general survey of art history from pre-history to 1400 A.D. 


ART 102-Art History II (SP) | 3 0 3 
A general survey of art history from 1400 A.D. to the present. 


ART 120-Commercial Art | (F) 3 0 3 
A basic course in commercial art for beginners on how to create and assemble newspaper 
and magazine advertisements. The student is taught the use of different art materials plus 
an introduction to typography, color, layout, and design. 


ART 121-Commercial Art II (W) aot. 
_ This course covers the seven elements of graphic design: line, direction, shape, size, 
exture, value, and color. The student learns how to create posters, booklets, brochures, 
ogotypes, etc., and how to assemble a portfolio. 


RT 122-Commercial Art Ill (SP) 3 0 3 
A continuation of ART 121. 


ART 130-Art Appreciation (F,SP,SU) 3.0 3 
_ A beginner’s course for those interested in learning to look at, appreciate, and enjoy the 
fisual arts. The elements used to create a work of art are studied through discussion and 
eference to art works of the past and present. 


ART 131-Drawing | (OD) 3 0 3 
| A beginning course in the use of charcoal and pastels. 
ee 
| 
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ART 132-Drawing I! (OD) . . 3 0 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 


ART 137-Flower Arranging (OD) . 0 2 kt 
This course introduces students to the basic forms and techniques of floral design. St 
dents create a variety of arrangements. Choosing materials and seasonal trends will t 
emphasized. i 
ART 201-Painting ! (OD) 3 0 | 
A beginning course in oil painting or acrylics. Composition, color and techniques a 
stressed. | 
ART 202-Painting II (OD) 3. OF 
A continuation of ART 201. 


ART 203-Painting IIl (OD) 3 0 i 
A continuation of ART 202. 


ART 204-Painting: Water Color | (OD) 3 0.) 

Introduces basic water color techniques. Students are taught working with and controllin 
liquid color as well as dry brush technique. Still life and flower study are the subject matte 
for beginners. 


ART 205-Painting: Water Color II (OD) 3 0 | 
A continuation of the study and technique of painting still life and flowers. Paint along a 
well as outdoor landscape is introduced in this course. | 


ART 206-Painting: Water Color III (OD) 3.0 | 

A review of basic techniques followed by specific landscape components such as rocks 
trees, meadows, clouds, and mountains. Paintings are done out-of-doors, incorporating thi 
various skills acquired during the three quarters of study. 


ART 207-Advanced Oil Painting IV (OD) 3.0 @ 
ART 208-Advanced Oil Painting V (OD) 304 
ART 209-Advanced Oil Painting VI (OD) 2 0 


Advanced painting for the more experienced student. As the course goes on, many stu 
dents should be working on more or less individual projects according to their interest anc 
level of competence. | 


ART 210-Portrait Painting | (OD) 3°0@ 

This is a basic course in professional level portrait painting which emphasizes sittings 
lighting the head, and harmonizing color. It is recommended only for art students who drav 
well. Live models will be used. 


Prerequisite: ART 203 or permission of instructor. 


ART 211-Portrait Painting II (OD) 3048 


. 


A continuation of ART 210. Professional techniques and professional ideas are tested ir 
Class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 
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| ART 213-Landscape Painting | (S) 3 
_ ART 214-Landscape Painting II (S) 3 
3 


ART 212-Portrait Painting Ill (OD) 3,0 3 
A continuation of ART 211. In addition to continuing the study of heads, this class will 
study the full figure. A bathing suit model will be used for five consecutive meetings. Also 
the students will study hands and how to pose them. 
Prerequisite: ART 211 or permission of instructor. 
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ART 215-Landscape Painting III (S) 

This course meets in the summer, usually on Saturdays. The course teaches the basic 
techniques of rendering a realistic landscape in our temperate climate. Some slides and 
discussions of techniques of earlier masters will be included. 


AUDIO VISUAL 


AUD 101-Introduction to Audio Visuals (OD) Deets 
An introduction to non-print media, equipment operation, and effect of A-V materials on 
the learning process. 


AUD 201-Media Production (OD) PE MR | 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied and 
produced. 


AUTOMOTIVE 


AUT 101-The Automobile (OD) aa 

An introductory course designed to acquaint the automobile owner with the operation and 
function of the various automobile systems and components. Topics of discussion will include 
engines, power trains, chassis and suspension, braking systems, air conditioning and elec- 
trical and fuel systems. 


AUT 240-Introduction to Automotive Electronics (SU) 3 3 4 
_ A beginning basic electronics course consisting of basic electronic units, Ohm's Law, 
basic electrical measuring instruments, series circuits, parallel circuits, series-parallel circuits, 
direct current meters and metering circuits, and general DC circuit analysis as applied to 
the automobile. 


_ AUT 241-Automotive Electronics | (F) 23 3 


Acontinuation of AUT 240 with additional studies of basic electricity, circuits, magnetism, 


electromagnetism, capacitance, semi-conductors, diodes, transistors, and symbols. 


Prerequisite: AUT 240. 


AUT 242-Automotive Electronics I! (W) Ps lie 


This course includes an introduction to electronic design fundamentals including electronic 


theory, circuit characteristics of active devices, digital integrated circuits, solid state circuits, 


and automotive electronics. Emphasis is placed on the circuit applications of sensors meters 


_ and measuring instruments. 


Prerequisite: AUT 241. 


AUT 243-Automotive Electronics System Servicing | (W) Liksiee 


A course designed to prepare the student to test, diagnose, and repair problems including 
electronic computer control system, ignition, carburetion, fuel injection, emission control 
systems and related functions of the modern automobile components. Consists of discus- 
sion/lectures and practical hands-on experience. 


_ Prerequisite: AUT 242. 
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AUT 244-Automotive Electronics III (SP) 23 9 

A course designed to provide the opportunity for students to operate test equipment! 
diagnose and repair electronic fuel systems, related computers, and electrical control de- 
vices. Emphasis is on trouble-shooting and repair of all electronic components. 


Prerequisite: AUT 243. 


AUT 245-Automotive Electronics System Servicing II (SP) 1 3 


repair business and supervisory activities. Trouble-shooting procedures and repair of variou 
types of computerized control systems are included. i 
Prerequisite: AUT 244 


AUT 251-Automotive Electronic/Electrical Systems (F) 467 

A thorough study of the theory and operation of various automobile electrical units anc’ 
systems. Maintenance and testing procedures, diagnosis and repair of all types of electrical, 
electronic components, especially the transistor circuits, found on the modern automobile. 


AUT 252-Front Suspension, Alignment and Power Steering (W) By 

Theory of operation, correct disassembly and mounting of all front suspension parts or 
various types of frames (car and light truck). A thorough understanding of the function anc 
repair of steering gears (power and standard), shock absorbers, springs, wheels and tires) 
pumps, rams, etc. is gained. Theory and application of steering geometry, correct diagnosis 
of problem and use of the alignment and balancing machines; analysis and correction O} 
tire wearing problems, vibrations, hard steering, pulling, etc. is experienced, 


AUT 253-Automobile so vichial Hh (W) pA: ‘ 


on vehicles provided for general repairs. The student is given in-depth experience in dag 
nosis, testing, adjusting, repairing, and replacing component parts. - 


AUT 254-Advanced Automobile Power Transmissions (SP) 2.6 4 

This course is designed to provide a measure of depth in the understanding of automatic 
transmissions. Instruction includes classroom study demonstrations, and student partici: 
pation in disassembly, reassembly, and testing of selected transmissions. Special emphasis 
is placed on principles, function, construction, operation, servicing and “‘trouble-shooting’, 
procedures and repair of various types of automatic transmissions. | 


AUT 255-Diesel Engines (SP) 3.2 4 

This course is designed to acquaint the student with the operation, service and repair o| 
the Diesel Engine. Topics of discussion will include fuel supply systems, principles of op: 
eration, design and operation. | 


AUT 256-Automobile Body Repair (SU) 3 12 d 
A comprehensive introduction to all phases of automotive body repair. Topics of study 
include estimating, frame and body reconditioning and painting. : | 


AUT 1101-Automotive Air Conditioning (SP) 2.3 

General introduction to the principles of refrigeration; study of the assembly of the com 
ponents and connections necessary in the mechanisms, the methods of operation, and 
control; proper handling of refrigerants in charging the system. 


AUT 1111-Internal Combustion Engines (F) cg libagirg 
- Development of a thorough knowledge and ability in using, maintaining, and storing the 
Various hand tools and measuring devices needed in engine repair work. Study of the con- 
struction and operation of components of internal combustion engines. Testing of engine 
performance, servicing and maintenance of pistons, valves, cam and camshafts, fuel and 
exhaust systems, cooling systems, proper lubrication, and methods of testing, diagnosing 
nd repairing. 


1 


AUT 1112-Engine Electrical and Fuel Systems (W) 2 Lebar 
A thorough study of the electrical and fuel systems of the automobile. Battery cranking 
mechanisms, generator, ignition, accessories and wiring, fuel pump, carburetors, and fuel 
ec Characteristics of fuels, types of fuel systems, special tools, and testing equipment 
for the fuel and electrical system. — 


| 


AUT 1121-Braking Systems (W) 3 3 4 
- Acomplete study of various braking systems employed on automobiles and lightweight 
trucks. Emphasis is placed on how they operate, proper adjustment, and repair. 

_ Prerequisite: PHY 1102. 
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AUT 41123-Automotive Chassis and Suspension Systems (SP) 3.9 6 

_ Principles and functions of the components of automotive chassis. Practical job instruction 
adjusting and repairing of suspension and steering systems. Units to be studied will be 

shock absorbers, springs, steering systems, steering linkage, and front end alignment. 


Aut 1124-Automotive Power Train Systems (SU) 3.9 6 
_ Principles and functions of the automotive power train systems; clutches, transmission 
gears, torque converters, drive shaft assemblies, rear axles and differentials. Identification 
‘of troubles, servicing, and repair. 


AUT 1125-Automotive Servicing (SU) 5 Mie Bs 3) 
_ Emphasis is on the shop procedures necessary in determining the nature of troubles 
‘developed in the various component systems of the automobile. Trouble-shooting of auto- 
‘motive systems, providing a full range of experiences in testing, adjusting, repairing, and 
teplacing. 

_ Prerequisite: AUT 1101, 1121, 1123. 


‘AUT 1130-Auto Body Repair (F) 3/12; 7 
- Basic principles of automobile construction, design, and manufacturing. A thorough study 
of angles, crown, and forming of steel into the complex contour of the present day vehicles. 
The student applies the basic principles of straightening, aligning, and painting of damaged 
areas. 


AUT 1131-Glass and Trim (F) sai GuRS 
- Methods of removing, installing, cutting, and fitting glass windshields and mirrors; remov- 
‘ing and installing seat covers and door trim panels; painting trim and accessories. 


AUT 1132-Automotive Chassis and Suspension Systems (W) 4 15 9 
Principles and functions of the components of automotive chassis. Practical job instruction 
in adjusting and repairing of suspension and steering systems. Units to be studied will be 
shock absorbers, springs, steering systems, steering linkage, front end alignment, and in- 
Stallation and repair of frame components. 
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AUT 1133-Metal Finishing and Painting (SP) 31251 

Development of the skills of shrinking stretched metal; soldering, leading, and filling; pri) 
paring the metal for painting; straightening, fitting, and aligning of door, hoods, and dec) 
lids; painting fenders, panels, spot repairs, and the complete vehicle. The use and applicatic) 
of power tools will also be taught. 


AUT 1134-Auto Accessories (SP) 2 2a 

This course includes a study of the basic automotive accessories; power steering, pow!) 
seats, power headlights and other components. Basic installation and performance ls | 
will be covered. i 


AUT 1135-Body Shop Applications (OD) 4 15 | 

A thorough study of the requirements for metal working and painting including the use () 
essential tools, forming fender flanges and beads, and straightening typical auto body dan} 
age. The student will begin acquiring skills such as shaping angles, crowns, and contout) 
of the metal of the body and fenders. The student applies all phases of training includin| 
estimating damage, writing repair orders, purchasing parts, and transacting the final settle, 
ment with the adjuster. | 


BIOLOGY 


BIO 101-General Biology | (F,W,SP,SU) 3 20] 
An introduction to the fundamental concepts of biology and the cellular basis of life a) 
related to chemistry, energy, structure, and reproduction. : 


[ 


BIO 102-General Biology II (W,SP,SU) 3 2 
A study of the genetic basis of life and plant and animal systems. 
Prerequisite: BIO 101. 


BIO 103-General Biology III (SP,SU) 3m 
A study of life as related to reproduction of organisms, systems related to reception an | 
response, and ecosystems. 
Prerequisite: BIO 101. 


| 


BIO 106-Microbiology (SP) Sai 
A study of the basic principals of microbiology as related to bacteria, fungi, viruses, prc. 
tozoans, parasites, immunology, microbial control, infectious diseases, and basic biotecr| 
nology. | 
Prerequisite: BIO 110 or BIO 101 or permission of instructor. 


BIO 110-Anatomy and Physiology | (SU,F) 4 2 | 
Basic principles of inorganic and organic chemistry as related to homeostasis, cellule 


structure, and energy of the human body. ( 


BIO 111-Anatomy and Physiology II (F,W,SU) . 4 2 iy 
A study of body organization, skeletal and muscular systems, and systems of communi 
cation. ; 
Prerequisite: BIO 110. 


BIO 112-Anatomy and Physiology III (W,SP,SU) 4 20h 
Systems of the body as related to gas exchange, transport, digestion, excretion, a 
reproduction. i 
Prerequisite: BIO 110. 


BIO 201-Local F'ora (OD) = ei 
A field and laboratory study of local flora concerned with their classification, identification, 
_and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 


¢| BUS 100-Microcomputer Keyboarding (F) Te eee 
) Keyboarding is an introduction to the touch typewriting system on the microcomputer with 
emphasis on correct techniques, alphabetic data entry, numeric data entry using the ten- 
key numeric pad, and proofreading procedures. 


0 


( 
) BUS 101-Introduction to Business (F,W,SP,SU) BAM TS 
; A survey of the business world with particular attention devoted to the structure of the 
;Various types of business organization, methods of financing, internal organizations, and 
; management. 
Z 


‘ 


BUS 102-Keyboarding | (F,W,SP,SU) B25 04 
Introduction to the touch typewriting system with emphasis on correct techniques, mastery 
of the keyboard, simple business correspondence, tabulation, and manuscripts 
. 
BUS 103-Keyboarding II (F,W,SP,SU) Wana | 
_ Instruction emphasizes the development of speed and accuracy with further mastery of 
orrect keyboarding techniques while preparing tabulation problems, manuscripts, corre- 
spondence, and business forms. Basic principles of word processing are learned and applied 
daily. 
Prerequisite: BUS 102 or equivalent. 


3US 104-Keyboarding III (F,W,SP,SU) cee 
_ Emphasis on production, typing problems, and speed building. The student continues to 
evelop the ability to function as an expert typist using the word processing skills previously 
earned to produce mailable copy. The production units include tabulation problems, man- 
iscript typing, correspondence, and business forms. 

Prerequisite: BUS 103 or equivalent. 


3US 105-Business Math (F,W,SP,SU) 5) O05 
| After learning the proper ten-key touch and correct operation of an electronic calculator, 
‘ludents will use the calculator to perform fundamental mathematical operations. Course 
vork will cover basic arithmetic and more advanced topics such as percentage, interest, 
liscounts, markup, and bank reconciliation. 


$US 106-Shorthand | (OD) Sie 
A beginning course in the theory and practice of reading and writing shorthand. Emphasis 
phonetics, penmanship, word families, brief forms, and phrases. 

| 
‘US 107-Shorthand II (OD) 3.2 4 
_ Continued study of theory with greater emphasis on dictation and elementary transcription. 
Prerequisite: BUS 106 or equivalent. 


US 108-Shorthand III (OD) Swim 
Theory and speed building. Introduction to office style dictation. Emphasis on development 
| speed in dictation and accuracy in transcription. 

‘Prerequisite: BUS 107. 


| 
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BUS 115-Business Law | (F) 30 4 
A general course designed to acquaint the student with certain fundamentals and princi) 
ples of business law, including contracts, negotiable instruments, and agencies. 


BUS 116-Business Law II (W) 3.0 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership-corpo) 

ration, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117-Business Law II! (SP) 3 0-8 
A continuation of business law stressing guaranty and suretyship, insurance, landlord ani| 

tenant liens, wills, trust and bankruptcy, transportation and employment law. ( 
Prerequisite: BUS 116. 


BUS 118-Machine Transcription | (F,W,SP,SU) rer | 
Designed to develop skill in operating a transcription unit, to equip students with knowledg| 
of many kinds of business documents so that they understand the use of such document 


business vocabulary as well as the rules of grammar, punctuation, and spelling, and t| 
develop understanding of secretarial procedures and responsibilities in business. | 
Prerequisite: BUS 104 or equivalent. 


BUS 119-Machine Transcription II (F,W,SP,SU) 3°24 
A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 121-Reference Manual Applications (SP) 3 0 | 

Instruction designed to aid the student in improving transcription skills in business com) 
munications with emphasis on punctuation, grammar, vocabulary, spelling, and word choice) 
Students will learn how to use the reference manual as a resource guide. | 


BUS 123-Business Finance (W) 3.0 4] 
An introduction to financial markets, institutions, and management. The course surveys) 
the financial system including an examination of banking structure and operation, the prin, 
ciples and concepts of financial management which guide the participants in making soun¢ 
decisions, and government financing. 
It is recommended that student should have completed BUS 125 and BUS 132. 


BUS 124-Personal Finance (F,W,SP,SU) 3 Ogi 

Studies the problems affecting individuals in budgeting, borrowing, and investing. In ad 
dition, the problems of insurance, income and personal property taxes, housing costs, re! 
tirement, and wills are approached from the viewpoint of the consumer. | 


BUS 125-Elements of Economics (F,SP) 3.0 

A one-quarter, non-transfer course designed to develop an introductory understanding 0! 
some basic laws of economics and our American economic system; and to explore certair 
contemporary socioeconomic problems and issues. The course is also designed to develog’ 
a basic understanding of how the U.S. economic system affects individuals, businesses, anc) 
governmental entities. 


BUS 127-Medical Insurance (F) 3 0 z 


of medical insurance and billing procedures, legal considerations, and procedural coding. 
Prerequisites: BUS 180 and BUS 280, or consent of the instructor. | 


| BUS 130-Retail Applications | (W) 1kG 743 
This course consists of 48 hours of approved on-the-job work experience to initiate the 
student to the retail environment. Individual arrangements regarding hours and time of work 
will be approved by the program coordinator. Each student will make a written report on a 
practical project related to his work experience. The employer and type of work experience 
+ will be approved by the program coordinator. 

Consent of instructor required. 


BUS 131-Principles of Accounting | (F,W,SP,SU) 5 05 
A study of the procedures of accounting and theory underlying those procedures. Intro- 
duction to double entry accounting. 


BUS 132-Principles of Accounting II (F,W,SP,SU) toe as 
A continuation of accounting theory developed in BUS 131 with concentration on inven- 

tories, plant assets and intangible assets, current liabilities and payroll, and concepts and 

principles relating to partnerships and corporations. 

_ Prerequisite: BUS 131. 


BUS 133-Principles of Accounting III (F,W,SP,SU) Su 0179 
A study of accounting as applicable to corporations with a comparison between accounting 

records as they differ between privately owned and corporately owned enterprises. 

| Prerequisite: BUS 132. 


BUS 150-Buying and Merchandising Seminars (SP) 14 3 

_ This course is designed to instruct students in fundamental principles of buying in major 
!;market centers. Emphasis is placed on certain cities in North American and their relationships 

n to the fashion industry by studying manufacturer sales, advertising, fashion design and major 

% store merchandising. A field trip to one of these centers is required during spring break. This 
exposes the student to first-hand information through seminars with leaders in the industry. 
The student is responsible for all expenses. 

|, Permission of instructor is required. 

‘i 

" BUS 173-Retailing | (W) 340° 3 

A study of the role of retailing in the economy, including the development of the present 
retail structure, functions performed, principles governing effective operation, and managerial 

‘problems resulting from current economic and social trends. 


BUS 180-Medical Terminology | (W) 3 0 3 


i To develop an understanding of the terminology and vocabulary appropriate to the course 
‘| of study, as it is used in business, technical, and professional offices. 


BUS 181-Anatomy for the Medical Secretary | (W) 3.0 3 
- A study of the normal functions of the human body and its systems with emphasis upon 
he interrelated functions of various parts and systematic processes in the development of 
asic physiological principles. 

{ 

3US 205-Advanced Keyboarding Applications (F,W,SP,SU) 32 4 
_ Emphasis is placed on the development of individual production rates. The student learns 
he techniques needed in planning and in typing projects that closely relate to various fields 
f work. These projects include a review of letter forms, statistical tabulations, and the typing 
df reports, manuscripts, and a variety of documents using the word processor. 

_ Prerequisite: BUS 104 or equivalent. 


| 
| 


= 
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BUS 208-Basic ICD-9-CM Coding (W) 30.03 


Upon completion of this course students should be able to define symbols, abbreviations, 


and conventions used with ICD-9-CM Coding; apply the coding principles with ICD-9-CM in | 


coding medical records; and code and retrieve diagnoses and procedures proficiently. 
Prerequisites: BUS 180, BUS 280, BUS 181, and BUS 281, or consent of the instructor. 


BUS 213E, 213L, 213M-Secretarial Procedures | (F) 3.12.4 
Designed to acquaint the student with the responsibilities encountered by a specialized | 


secretary during the work day. Student will learn such job related activities as making ap- 


pointments, using proper telephone techniques, processing company mail, and using correct § 


filing procedures. 
Prerequisites: BUS 104,BUS 121, BUS 118;,,EDP t2Q: 


BUS 214E, 214L, 214M-Secretarial Procedures II (W) 3 2° 4 

A continuation of the study of secretarial skills mastered in BUS 213E, 213L, 213M. Topics | 
of study will include maintaining financial records, purchasing supplies, taking minutes, filing 
insurance claims, making travel arrangements, and having understanding of basic office | 


organization. 
Prerequisite: BUS 205, BUS 220, BUS 213. 


BUS 215-Office Application (SP) 1 12 See 

During the sixth quarter only, students are assigned to work under an instructor's super- ~ 
vision in a business, technical, or professional office for 12 hours a week, with one hour per | 
week for planning and evaluation. The objective is to provide actual work experience for | 
secretarial students and an opportunity for the practical application of the skills and knowl | 


edge previously learned according to the course of study. 
Prerequisite: BUS 205, BUS 214, and BUS 220. 


BUS 220-Business Communications (F,W,SP,SU) 3°70 | 

Develops skills in written and oral communications. Emphasis is placed on proper gram-_| 
mar, punctuation, and spelling in refusal letters, routine letters, special letters, order letters, | 
employment application letters, recommendation letters, and resumes. Oral communication 


is directed toward correct machine dictation techniques and personal interviews. 


BUS 221-Credit Procedures (F) 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws per- | 


taining to credit extension; and collection are included. 


BUS 229-Taxes (SP) 3 0 am 
This course is designed to help individuals with the application of federal income tax laws 
in the preparation of individual federal income tax returns. Included in the course is a study 


of federal tax regulations, record keeping requirements, filling out applicable forms, and tax 
planning to minimize tax liability. 


| 
BUS 230-Retail Applications II (W) 185 . 


During the sixth quarter, students are assigned to work in a retail establishment for a total 


of 88 hours. The objective is to provide actual work experience whereby applications of the - 


skills and knowledge of the previously learned skills and knowledge can be applied. 
Consent of instructor required. 


BUS 231-Advanced Taxes (OD) 3 08 | 


Continuation of BUS 229 in the study of federal income taxes applicable to individuals, 


partnerships, and corporations. Emphasis on income items, deductions, losses, credits, ana j 


property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232-Sales Development (F) 3 0 3 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon mastering and 
applying the fundamentals of selling. Preparation for an execution of sales demonstrations 
required. 


BUS 235-Principles of Management (W,SU) 3 0 3 
An introduction to the basic principles and concepts of business management to include 
the review of managerial skills and tools, schools of management thought, and the functional 
areas of planning, organizing, staffing, leading, and controlling. 
It is recommended that student should have completed BUS 101 and BUS 131. 


BUS 236-Intermediate Accounting | (F) BO vo 
The study of the concepts and principles that underlie the accounting processes. Course 

coverage includes a review of the accounting process, the income and balance sheet, cash 

and temporary investments, receivables, and the cost allocation and valuation of inventories. 
Prerequisite: BUS 133. 


BUS 237-Intermediate Accounting II (W) STIR Res 
A one-quarter course to follow BUS 236 Intermediate Accounting |. Course coverage 
includes the statement of cash flows, inventories-estimation and noncost, valuation proce- 
dures, accounting for noncurrent operating assets, accounting for long-term investments in 
equity securities and other assets, and accounting for owner's equity. 
Prerequisite: BUS 236. 


BUS 238-Auditing (SP) S00" 5 
An introduction to auditing theory and practice covering audits as conducted by inde- 
pendent public accountants. Included are auditing standards, procedures, professional eth- 
ics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239-Marketing (SP) 3:0 3 
_ Ageneral survey of the field of marketing, with emphasis placed on marketing problems, 
planning and decision-making, and a detailed study of the functions, policies, and institutions 
involved in the marketing process. 


BUS 241-Advertising | (W) 3) ONS 
_ The role of advertising in the marketing mix and its place in the media of mass commu- 
nication. A study of advertising appeals; product and market research; selection of media: 
means of testing the effectiveness of advertising. Theory and practice of creating advertising 
for various media. 


BUS 242-Advertising II (W) SHOLSS 
A more in-depth study of advertising and sales promotion with emphasis on the coordi- 

dation of advertising, display, special events, and publicity. Hands-on experience in planning 

and implementing an advertising plan. 

| Prerequisite: BUS 241, 


3US 249-Buying and Merchandising | (W) 30 3 
Basic buying and merchandising principles. Topics include psychology of dealing with 
eople, vendor relations, and the buyer’s role in merchandising in all of the major store types. 
Prerequisite: BUS 273 or consent of instructor. 


3US 250-Buying and Merchandising I! (SP) 30.3 
_ Principles in planning the merchandise assortment using OTB, inventory and stock control, 
nerchandise rotation, accountability, and pricing. 

Prerequisite: BUS 249. 
| 
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BUS 251-Cost Accounting (F,W,SP,SU) 5 0 5| 
The course is designed to develop the principles used in accounting to aid management | 

in their planning, controlling, and analyzing of cost data. There is thorough coverage of cost | 

concepts, cost behavior, and cost accounting techniques as they are applied to manufac- | 

turing cost systems. Also presented are the principles and procedures of job order costing, | 

process costing, and standard costing. 
Prerequisite: Bus 133. 


BUS 260-Commercial Design and Display | (SP) 3.0 gi 
An introduction to basic layouts and design of commercial displays. Source and related | 

texts discussing such design as needed by retail stores, banks, restaurants, motels, and j 

various Offices, specifying equipment and fixtures required. | 
Consent of instructor required. 


BUS 262-Fashions in Retailing (SP) 3.0 3 
This course acquaints the student with the relationship between fashion and retailing. | 
Topics included are characteristics of design and style, fashion coordination, application of | 
color, textile analysis, and the influence of American and foreign fashion designers. 
Consent of instructor required. } 


} | 


BUS 271-Office Management (SP) 3 0 3 

This course provides the basis for understanding administrative office management. Em- | 
phasis will be placed on human resource management in the areas of office systems, ' 
automation, ergonomics, and productivity. 


BUS 272-Principles of Supervision (W) 3 0 3) 

Introduction to the basic responsibilities and duties of the supervisor and his relationship | 
to supervisors, subordinates, and associates. Emphasis on securing an effective work force | 
and the role of the supervisor. Methods of supervision are stressed. 


BUS 273-Retailing II (SP) 3 0 @i 
This course is designed to help students understand retailing from the viewpoint of the | 

owner or manager. Topics studied: Organization of the retail firms, establishment of stores, | 

customer needs, purchasing and financing, advertising and selling, planning and control. 
Prerequisite: BUS 173. 


BUS 274-Human Resources Management (F) 3 0 3 | 

The techniques of supervising and coordinating the work of others. Among the items 
covered are employment interview techniques, training procedures, supervision of employ- | 
ees, delegating authority and responsibility factors influencing employees’ morale, job stud- | 
ies and descriptions, current policies on labor-management relations and labor legislation { 
affecting business workers. 


BUS 275-Principles of Insurance (SP,SU) 303. 
me | 
Types of provisions of life, property, and casualty insurance from the point of view of an | 


individual and business enterprise. | 


BUS 276-Money and Banking (F,SP) 3 0 a 

This course is designed as an introductory course in money and banking. The fundamen: | 
tals of bank function will be presented in a descriptive fashion so that the student may | 
acquire a broad and operational perspective of banking. Major topics include banks and the | 
monetary system, negotiable instruments, types of bank accounts, the deposit function, bank | 
loans and investments, and other banking services. Additional topics include bank account | 
ing and marketing, external and internal controls, and operational details. Historical aspects | 
and institutional differences are presented when they contribute to understanding. 


BUS 280-Medical Terminology II (SP) 370°3 
Greater emphasis on an understanding of the terminology and vocabulary appropriate to 
the course of study as it is used in business. 
Prerequisite: BUS 180. 


BUS 281-Anatomy for the Medical Secretary II (SP) S043 
A continuation of BUS 181. 
Prerequisite: BUS 181. 


BUS 282-Governmental Accounting (OD) ovr +5 
The concepts of fund accounting as used by states, counties, and municipalities will be 

developed in this course. Budgeting and other financial management aspects peculiar to 

government as well as a brief study of North Carolina's uniform system will be developed. 
Prerequisite: BUS 133 or consent of instructor. 


BUS 295-Business Administration Applications (SP) 3 0 3 

A course designed to develop occupational competence through participation in case 
studies, group work, etc. Students will be given opportunities to apply knowledge acquired 
in previous business administration studies. Emphasis is on problem-solving, task perform- 
ance, and human relations skills. 


BUS 1103-Small Business Operations (F,W,SU) 30 3 

An introduction to the business world, problems of small business operations, basic busi- 
ness law, business forms and records, financial problems, ordering, and inventorying, layout 
of equipment and offices, methods of improving business, and employer-employee relations. 


CABINETMAKING 


CAB 1101-Cabinetmaking | (W) oule. 7 

An introductory course designed to acquaint the student with cabinetmaking and millwork 
Jsed in building construction, this course includes a study of hand tools, machine tools, and 
naterials used in cabinetmaking. Emphasis is placed on safe work habits. 


2AB 1102-Cabinetmaking II (OD) = FUME ISON 

A continuation of CAB 1101, this course includes study of layout, measuring, selecting 
ind installing materials and hardware used in cabinetmaking. Work on projects aids students 
1 acquiring knowledge and skill in the trade. 


2AB 1103-Cabinetmaking III (OD) = Witte een f 
A continuation of CAB 1102 with emphasis placed on safe work habits. Students will 
inalyze drawings, plan operations, make out stock bills, select lumber, and perform a variety 
if operations by working on projects. 


7AB 1104-Cabinetmaking IV (OD) 3 12s 7 

A continuation of CAB 1103 with emphasis placed on skilled work habits using hand and 
i\ower tools. Planning and layout work necessary to become a skilled craftsman in cabinet- 
yaking are also included. 


“AB 1105-Finishing and Fixture Installation (W) 26 4 
This course is a study of a variety of procedures and materials used in the finishing of 
2sidential and commercial building. Topics of study include the installation of drywall ma- 
brials, ceramic tile, inlaid linoleum, hardwood flooring, wallpaper, wall anchors, cabinets, 
nd other fixtures. 


i 
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CARPENTRY 


CAR 1101-Fundamentals of Carpentry (SU) | 3uct2 i 


and an introduction to wall, ceiling, and roof structures. 


CAR 1102-Framing (OD) . 3.12 @i 
This course includes study and experience in floor framing, walls, framing for doors and / 
windows, roof framing, and roofing materials. 


CAR 1103-Carpentry Trim and Finish (OD) 3 12 7% 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair construc: 
tion, interior doors, and interior trim and finish. | 


CAR 1104-Carpentry II (OD) 3 12 7 

This course includes a study of all facets of residential structures as completed by the} 
carpenter. Each student will study materials, tools, and additional work in framing, finishing, | ; 
and roof construction. | 


CAR 1114-Building Codes (SU) 4 0 4 

A study is made of building codes and the minimum requirements for local, county, and) 
state construction regulations involving safety, sanitation, mechanical equipment, and ma-/ 
terials. | 


CAR 1115-Construction Estimating (F) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various types} 
of construction. i 


CHEMISTRY 


CHM 101-General Chemistry | (F,SU) 334 
An introduction to chemistry: basic terminology, physical states, fundamental concepts for 
atoms and molecules, nomenclature and stoichiometry. 


CHM 102-General Chemistry II (W,SU) 3.73 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy changes 

in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


| 


CHM 103-General Chemistry II! (SP,SU) 3 3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and bases 
chemical kinetics and carbon compounds. ! 

Prerequisite: CHM 101, 102. 


CHM 204-Organic Chemistry (OD) 3 3 4 
A three-quarter sequence beginning with CHM 204 which covers the fundamentals 0 
organic chemistry. The structure, physical properties, synthesis and typical reactions of the 
various series of aliphatic, alicyclic, and aromatic compounds are studied with attention tc 
reaction mechanisms. In the laboratory representative carbon compounds are synthesizec 
with emphasis on basic laboratory techniques. : 
Prerequisite: CHM 101, 102, 103. 


CHM 205-Organic Chemistry II (OD) 3 3 
A continuation of CHM 204. | 


A continuation of CHM 205. 


COMPUTER SCIENCE: sce ctectronic pata PROCESSING 
COSMETOLOGY 


COS 1001-Scientific Study | (F,W,SP,SU) 3}..18),9 
| This course is for beginners in cosmetology. It includes a study of hygiene and good 
‘grooming, visual poise, personality development, professional ethics, bacteriology, sterili- 
zation and sanitation, draping, shampooing and rinsing, scalp and hair care, cosmetology 
saw, anatomy, chemistry, nails and disorders of the nail, manicuring, skin and disorders of 
{he skin, scalp, and hair. 


COS 1002-Scientific Study II (F,W,SP,SU) 7 aie BB 
| This course is for advanced students in cosmetology. It includes a study of hair shaping, 
finger waving, hairstyling, the care and Styling of wigs, permanent waving, hair coloring, 
‘shemical hair relaxing and chemical blowout, and thermal hair straightening. 


COS 1003-Scientific Study III (F,W,SP,SU) 453. 8o 
| This course gives classroom study in thermal waving, curling and blow-dry styling, theory 
of massage, facials, facial make-up, false eyelashes, and superfluous hair removal. 


| 


COS 1004-Scientific Study IV (F,W,SP,SU) rp i i= 


This course gives classroom study in cells, skin, hair, and scalp disorders, salon man- 
agement, and cosmetology law. 


COS 1011-Mannequin Practice (F,W,SP,SU) 0 15 5 
This is a study of finger waving, hair styling, hair shaping, the care and styling of wigs, 
dermanent waving, hair coloring, chemical hair relaxing and chemical blowout, draping, 


shampooing and rinses, scalp and hair care, and manicuring. 


| : 


COS 1022-Clinical Applications | (F,W,SP,SU) 0 30 10 
A study of live model performances. This course is to develop skills and understand 
‘echniques. Laboratory practice in the areas of professional ethics, sterilization and sanitation, 
draping, shampooing and rinsing, scalp and hair care, hair shaping, finger waving, hairstyling, 
‘he care and styling of wigs, permanent waving, and hair coloring. 


COS 1033-Clinical Applications I! (F,W.SP,SU) 0 30 10 
' Acontinued study of laboratory practices, chemical hair relaxing and chemical blowout, 
thermal hair straightening, thermal waving, curling and blow-dry styling, manicuring chemistry, 
facials, and facial make-up. 


COS 1044-Clinical Applications II! (F,W,SP,SU) 0 30 10 
' Acontinued study of laboratory practice in permanent waving, hair styling, hair shaping, 
Sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100-Legal Rights and Responsibilities (OD) iste 


_ A course designed to provide the student with a general overview of the criminal justice 
system and which focuses on individual rights and responsibilities in our legal system. 


‘CHM 206-Organic Chemistry III (OD) Sh aia 
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CJC 101-Introduction to Criminal Justice (F) 5 0 5/| 

This course is designed to familiarize the student with a philosophy and history of law 
enforcement, its legal limitations in our society, the primary duties and responsibilities of the | 
various agencies in the criminal justice field, basic processes of justice, an evaluation of law | 
enforcement’s current position, and an orientation relative to the profession as a Career. 


CJC 102-Introduction to Criminology (F) 5-073 

A general course designed to introduce the student to the causation of crime and delin- | 
quency. The historical and contemporary aspects of crime, law enforcement, punishment, # 
and correctional administration will be discussed. 


CJC 110-Juvenile Delinquency (SP) 5 0 SH 

General survey of juvenile delinquency as an individual and social problem, theories of | 
delinquency, causation, and methods of correction and prevention. The course will present | : 
a general overview of the juvenile court. 


CJC 115-Criminal Law I-Substantive Criminal Law (W) 5 0 SH 
A course designed to present a basic concept of criminal laws and to provide a legal. 
groundwork for those who seek to enter the criminal justice field. 


CJC 201-Motor Vehicle Law (SP alternate years) 30 @ 
A study of the traffic enforcement codes with primary emphasis placed on North Carolina § 
law as it relates to motor vehicles. 


CJC 203-Introduction to Correction (W alternate years) 3.0 3 | 

An examination of the total correctional process from law enforcement through the admin- | 
istration of justice, probation, prisons and correctional institutions, and parole. This course | 
will provide a history and philosophy in the field of correction. | 


CJC 204-Probation, Pardons and Parole (SP alternate years) 3 0 @ | 
Probation as a judicial process and parole as an executive function are examined as q 
community-based correctional programs and the use of pardons is reviewed. | 


CJC 205-Evidence (SP alternate years) 3.0 3) 
Instruction covers the kinds and degrees of evidence and the rules governing the admis- 9 
sibility of evidence in court. | 


CJC 206-Community Relations (SP) 3 0 2 

This course will provide the student with an understanding of community structures as. 
they relate to minority groups, peer groups, socio-economic groups, leader groups, and the! 
group relations. Emphasis will be placed on the organization and function of these groups | 
as they relate to the profession of criminal justice-protective services. | 


CJC 209-Legal Aspects of Corrections (W alternate years) 3.0 3 | 
This course is designed to familiarize the student with the specific laws as they pertain to 
correction, care, custody, and control. 


CJC 210-Criminal Investigation (W alternate years) 5 0 5 

This course introduces the student to fundamentals of investigation; crime scene search; | 
recording, collection and preservation of evidence; sources of information; interview and. 
interrogation, case preparation, and court presentation. 


CJC 216-Criminal Law II-Criminal Procedure (F) 500, 5 
A continuation of Criminal Law | which presents a basic concept of criminal law and creates 
an appreciation of the rules under which one lives in our system of government. Primary 
emphasis will be placed on North Carolina law. 
Prerequisite: CUC 115. 


CJC 217-Patrol Procedures (SP alternate years) 3.0 3 

This course defines the purposes of patrols and describes the type of patrols. It explains 
the operation of police vehicles on patrol, answering calls-emergency and non-emergency 
and felony in progress. It provides the student the opportunity to develop powers of percep- 
tion, and observation concerning persons, places, and things. Safe driving techniques and 
use of equipment are presented. 


‘CJC 222-Criminal Justice Management and Administration (W) 50. 5 

Introduction to theory, principles, concepts, practices, techniques, and problems involved 
‘in management and administration of a criminal justice organization. The course includes a 
range of management/administration topics including policy formulation, management/su- 
pervision functions, communications, budgeting as a management tool, employee selection, 
retention and promotion, and decision making. Emphasis is placed upon an understanding 
of the social, psychological, and cultural aspects and the work situation as it relates to the 
topics discussed. 


‘CJC 230-Correctional Counseling (SP alternate years) 3.0 3 
This course is designed to present the basic elements of counseling. The basic elements 
will be applied to the different socioeconomic groups in our society. 


CJC 234-Community-Based Treatment (SP alternate years) ek 

Community resources that can be utilized in the correctional process are examined-such 
‘as vocational rehabilitation, alcohol detoxification and other units, welfare services, child 
| guidance and mental health clinics, employment services, private volunteer, professional 
jassistance, legal aid, and other pertinent services. 


CJC 240-Security Systems (OD) 5 0 5 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241-Property Control (OD) Ok One. 

This course is designed to provide the student with an understanding of the physical 
layouts and control procedures of industrial, commercial, and retail facilities. Methods of 
protection such as electrical gates, magnetic passes, perimeter lighting, alarm systems, 
fencing, and other means of protection are covered. 


CJC 247-Retail Security (OD) Fuk a 
| This course is designed to familiarize the student with information concerning all aspects 
Of retail security protection. Internal safeguards including employee and customer activities 


CJC 249-Surveillance Techniques (OD) SO 
This course is designed to cover all types of surveillance techniques and the use of 
‘surveillance equipment. Emphasis is placed on loss prevention in relation to employee and 
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DANCE 


DAN 101-Dance History | (OD) 3 Oe 
Study of primitive dances through the Renaissance. 


DAN 105-Musical Comedy Theatre | (OD) O4-22e0 
Designed to give any performing students a chance to learn the various techniques of 
various styles of dance required to perform on Broadway. 


DAN 106-Musical Comedy Theatre II (OD) 02 
Continuation of Musical Comedy Theatre |. 
Prerequisite: DAN 105. 


DAN 107-Musical Comedy Theatre III (OD) 0" 2. 
Continuation of Musical Comedy Theatre |I with emphasis on performing. One concert in 
dance required. 
Prerequisite: DAN 106 


DAN 109-Modern Dance | (F,W,SP) 02 1 
Introduction of basic dance technique involving basic movement, combinations, and ex-_ 
ercise. 


DAN 110-Modern Dance II (F,W,SP) 02 
Continuation of Modern Dance |, but with special emphasis on style and continuity; more 
developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111-Modern Dance III (F,W,SP) 0.2.0 
Continuation of Modern Dance | and Il. Greater emphasis placed on performance tech- 
nique. 


Prerequisite: DAN 110. 


DAN 112-Intermediate Modern Dance | (OD) | 0 2. 
A continuation of DAN 111. 
Prerequisite: DAN 111. 


DAN 113-Intermediate Modern Dance II (OD) oO 2. 
A continuation of DAN 112. 
Prerequisite: DAN 112. 


DAN 114-Intermediate Modern Dance III (OD) 0 2a 
A continuation of DAN 113. | 
Prerequisite: DAN 113. 


DAN 120-Ballet | (OD) 0 2° 
Introduction to ballet in the classical sense. Barre and basic center work. | 


DAN 121-Ballet Il (OD) 13 
Continuation of Ballet | with emphasis on building the dancer's body through correct | 
technique. | 
Prerequisite: DAN 120. | 


DAN 122-Ballet III (OD) 13 2 
Continuation of Ballet || with more emphasis on center floor combinations. Includes films | 
on ballets and lectures. 


Prerequisite: DAN 121. 


’ DAN 209-Advanced Modern Dance | (OD) Oi 27001 
A continuation of DAN 114, designed to give the student a greater knowledge of modern 
dance advanced choreography techniques. Designed to provide the student with the most 
_ innovative and safe movements for aerobic dance. 
_ Prerequisite: DAN 114. 


DAN 210-Advanced Modern Dance II (OD) On aired 
A continuation of DAN 209 with emphasis on the more advanced aspects of modern 
dance techniques. 

| Prerequisite: DAN 209. 


DAN 211-Advanced Modern Dance III (OD) O21 
| Acontinuation of DAN 210, introducing the student to more advanced concepts of modern 
dance. Goals of the course are to make students aware of creative choreography and aerobic 
dance techniques. . ; 
Prerequisite: DAN 210. 


DATA PROCESSING sce evectronic pata PROCESSING 
‘DRAFTING 


_ DFT 101-Technical Drafting | (F,W,SP,SU) 24 4 
The field of drafting is introduced as the student begins to study the drawing principles 
| and practices used to describe objects in the graphic language. Basic skills and techniques 
| of drafting included are: use of drafting instruments and equipment, lettering, geometric 
constructions, orthographic projection, freehand sketching, and multiview drawing. Basic 
| dimensioning practices are introduced as is the production of simple isometric drawings. 


DFT 102-Technical Drafting I! (F,W,SP,SU) 24 4 
__ Continuation of Technical Drafting |. Topics of study include: application of orthographic 
| projection drawing to more complex drafting problems, sections and conventions, partial 
_ views, and auxiliary views. Application of dimensioning practices as approved by the Amer- 
ican National Standards Institute will be stressed. In addition, the Diazo-Dry reproduction 
| process is introduced as students learn to make whiteprints of drawings. 

_ Prerequisite: DFT 101. 


_DFT 103-Technical Drafting III (F,W,SP,SU) D4ai'4 
During this quarter, the drafting skills developed during the previous two quarters are used 
“as the student begins to produce working drawings of simple assemblies. Sets of working 
'Grawings, each consisting of detail drawings, a parts list, and an assembly drawing, will be 
required. Tolerancing, fits between mating parts, and specification of tolerances will be 
stressed. Also included is the study of thread representation and the various types of fas- 
teners. 
_ Prerequisite: DFT 102. 


| 


| DFT 104-Technical Drafting IV (F,W,SP,SU) 2 i4yv4 
_ The use of technical pens and Leroy lettering equipment to produce ink drawings. An 
introduction to electronic symbols and diagrams. Detailed study of pictorial drawing and 
Projection including isometrics, dimetrics, trimetrics and obliques. Methods of shading and 
tendered pictorial drawings. 

Prerequisite: DFT 103. 
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DFT 105-Introduction to Drafting: Architectural (OD) 3.0 3) 
An introductory course designed to acquaint the student with fundamentals of residential | 
planning. Studies will include design factors, basic floor plans, elevation views, and scale | 


drawings. 


DFT 106-Architectural Drafting | (OD) 2.4 4 
An introduction to fundamental architectural drawing. Topics of study will include architect's | 
scale, symbols, dimensioning, floor plans, sectional views, and elevations of residential build- 


ings. 


DFT 107-Architectural Drafting I! (OD) 2 4 4) 
A continuation of DFT 106. Further study of residential buildings with an introduction to | 
industrial building. Projects completed in this two-course sequence will include producing 


the working drawings for a small residence and/or a small industrial plant. 


DFT 110-Electronics Drafting (W) 14 @ 
Continuation of skills and techniques in DFT 101 with special emphasis on electronic 


schematic diagrams and electronic circuit design. 


DFT 201-Computer Aided Drafting | (SU) | 2 6 5) 

An introduction to computer aided drafting (CAD) using AutoCAD software. Typical hard- 
ware components and configurations are discussed as they relate to the input, management, 
and output of drawing information. The drawing, editing, and operational commands con- 
tained in AutoCAD are studied with emphasis on learning to choose commands and locate 
them within the menus, responding correctly to command prompts, and learning to use the 
commands to produce simple, two-dimensional drawing exercises. Includes the use of a: 
multi-pen plotter to produce hard copies of students’ drawings. | 


Prerequisite: DFT 103 or permission of instructor. 


} 


DFT 202-Computer Aided Drafting I! (F) 2 6 5] 

A continuation of DFT 201. During this course the student uses the basic skills developed 
in Computer Aided Drafting | to produce more complex two-dimensional drawings in order | 
to become more proficient and productive as a CAD operator. In addition, using AutoCAD | 
to do isometric drawings is included, and three-dimensional drawing Is introduced. | 


Prerequisite: DFT 201. 


DFT 203-Dimensioning and Tolerancing (F) 2a 3] 
A study of geometric dimensioning and tolerancing techniques as established by ANSI | 
standards Y 14.5M. Topics include general dimensioning, symbols and terms, application of 
tolerances and limits, tolerance of position and form, and advantages of true position tole. 
erancing. | 
Prerequisite: DFT 103. 


DFT 204-Descriptive Geometry (W) 24 4 
Graphic analysis of space problems involving points, lines, planes, connectors, and a 

combination of these. Practical design problems will be stressed with analytical verification, 

where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205-Computer Aided Design Drafting (W) 2 4 @ 
An introduction to design principles and design drawing with the aid of the CAD system.) 
Layout drawing, detailing from layouts, production drawings consisting of details, assemblies, 
and parts lists, and the specification of tolerances, both conventional and geometric, con-, 
stitute areas of study. Also included are calculations and drawing conventions necessary to] 
produce working drawings of spur gears and bevel gears. Methods of specifying materials, 
and using tables to determine fits between mating parts are included. 
Prerequisite: DFT 202. 


DFT 207-Piping Drawing (SP) Avigtia 
An introduction to piping drawing dealing with the fundamental concepts and techniques 
used to prepare drawings of piping systems. Components, component symbols, standard 
notes and abbreviations are introduced as the student learns to produce both orthographic 
and isometric drawings of simple piping systems. 
Prerequisite: DFT 103. 


DFT 211-Mechanisms (SP) 3 2 4 
Mathematics and drafting room solutions of problems involving the principles and machine 
elements. Study of motion linkages, velocities and acceleration of points within a link mech- 
anism; layout methods for designing cams, belts, pulleys, gears, and gear trains. 
It is recommended that the student should have completed MAT 111 and PHY 102. 


DFT 212-Jig and Fixture Design (OD) 244 
Commercial standards, principles, practices, and tools of jig and fixture design. Individual 
project and design work to acquaint students with the types of jigs and fixtures and their 
design. 
It is recommended that the student should have completed MAT 110 and DFT 104. 


DFT 1101-Schematics and Diagrams: Power Mechanics (F) Pie2u2 

Development of ability to read and interpret blueprints, charts, instruction and service 
manuals, and wiring diagrams. Information on the basic principles of lines, views, dimen- 
sioning procedures, and notes. 


DFT 1104-Blueprint Reading: Mechanics (F) 1 tr daar 
Interpretation and reading of blueprints. Information on the basic principles of blueprint; 
ines, views, dimensioning procedures and notes. 


IFT 1105-Blueprint Reading: Mechanica! (W) tee 
Further practice in interpretation of blueprints as they are used in industry; study of prints 

supplied by industry; making plans for operations; introduction to drafting room procedures; 

sketching as a means of communications. 

Prerequisite: DFT 1104. 


IFT 1110-Blueprint Reading: Building Trades (F) 21 2.63 
Principles of interpreting blueprints and trade specifications common to the building trades. 
Jevelopment of proficiency in making three-view and pictorial sketches. Lab work will include 
issignments relating to trade groups represented in the class. Lectures include styles, sym- 
ols, and language of building trades. 


MFT 1113-Blueprint Reading: Electrical (SP) Ti 2yi2 

Interpretation of schematics, diagrams and blueprints applicable to electrical installations 
vith emphasis on electrical plans for domestic and commercial buildings. Sketching sche- 
natics, diagrams, and electrical plans for electrical installations using appropriate symbols 
ind notes according to the applicable codes will be a part of this course. 


| FT 1117-Biueprint Reading: Welding (W) 12 2 

_Athorough study of trade drawing in which welding procedures are indicated. Interpreta- 
| on, use and application of welding symbols, abbreviations, and specifications. 
Prerequisite: DFT 1104. 
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DFT 1119-Applied Mechanical Drawing i (SP) 1 2 2a 
DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed primarily for | 


students enrolled in various vocational programs involving the production and/or interpre-_ | 
tation of basic working drawings. 

DFT 1119 is basically an introduction to mechanical drawing with emphasis on the following | 
topics of study: drafting equipment, geometric constructions, sketching techniques and in- | 
strument drawings of orthographic, sectional, job planning, and pictorial views. Standard | 
practices of dimensioning basic machine parts will culminate this course. | 


DFT 1120-Applied Mechanical Drawing II (SU) 1 2 gl 
Continuation of study and practice in mechanical drawing. Basic studies will include detail 


dimensions, tolerancing, auxiliary views, working drawings, and the reproduction of drawings. © 
It is recommended that the student should have completed DFT 1119. | 


DRAMA 


DRA 101-Drama Appreciation (OD) 3.0 3 
An introductory course in drama, directed to the audience member. It is for those who 


have little or no dramatic background. The course will explain basic principles, facts and 
opinions about the theater as an art form. The class will undertake field trips to live produc- - 


tions in the area. 


DRA 102-The Theater Experience (OD) 3 0 9) 

This is an in-depth course aimed at non-professionals who are curious as to the behind- | 
the-scenes responsibilities of producing a stage, screen, OF television production. The course » 
will emphasize critical analysis of actual productions, examining the respective contributions | 
of playwright, director, actor, and technician. 


DRA 103-Theater Production (SP) 3 04 . 
A study of one-act plays and beginning acting techniques. (Same as ENG 153 Oral Com- 


munications III.) | 
I 


ECONOMICS | | 


ECO 190-Business and Economic Statistics (F) 3 2 @ 

An introduction to statistics as an essential tool in business and economics decision-| 
making. Emphasis is principally on descriptive statistics to include data analysis and display, | 
measures of central tendency and dispersion, and index numbers. Limited attention is given 


to probability, sampling, and time series analysis. 


ECO 201-Principles of Economics | (F,SU) 3 0 a 

The three courses in economics which begin with 201 are a study of present world eco: 
nomic systems of Capitalism, Socialism, and Communism, emphasizing American Capital. 
ism. The approach is through macroeconomics and microeconomics: demand, supply 
costs, prices, resource-management, money and banking, the Federal Reserve System 
governmental and private sectors, capital and labor, and the international economy. i 


ECO 202-Principles of Economics II (W, SU) | 
A continuation of ECO 201. 


ECO 203-Principles of Economics III (SP, SU) | 
A continuation of ECO 202. 


EDUCATION 


EDU 101-Child Care Credential | (OD) ZO" 3 
This course provides the first half of the instruction necessary to quality for the North 
Carolina Child Care Credential. This credential prepares an individual for entry level employ- 
/ment as a teacher in a child care setting. Areas of study include introduction to the child 
care profession, child growth and development, and getting to know the whole child. 


EDU 102-Child Care Credential II (OD) 37/0013 
| This course provides the final half of instruction necessary to qualify for the North Carolina 
Child Care Credential. This credential prepare an individual for entry level employment as a 
teacher in a child care setting. Areas of study include developmentally appropriate practices, 
positive guidance, and providing a safe and healthy environment. 


/EDU 103-Mainstreaming Young Children (OD) going 
- This course provides information and training about how to include children with disabilities 
‘in regular child care programs. 


EDU 110-Practicum/Seminar (OD) Variable Credit 
/ Students are placed in field of interest. Work is supervised by coordinator. Some of this 
itime may be used in campus seminars with faculty and specialists in various educational 
fields. 


ELECTRICITY 


ELC 101-Direct Current (F, OD) 26 4 
_ Astudy of the fundamental concepts of direct current electricity, utilizing applications and 
‘calculations of current, voltage, resistance, and power rules in electric circuits. Emphasis is 
‘placed on construction of DC circuits and using test equipment to verify electrical principles 
learned in class. 


ELC 102-Alternating Current (W, OD) DAA 
A presentation of the fundamental concepts of alternating current flow, reactance, imped- 
ance, phase angle, power and resonance. Emphasis is placed on analysis of AC circuits, 
and lab experiments are used to reinforce concepts introduced in class. 

_ Prerequisite: ELC 101 


ELC 103-Basic Wiring Practices | (F, OD) 26 4 
Instruction in the identification and safe use of tools and materials common to electrical 
/ nstallations. Topics to be covered include: National Electrical Code, electrical blueprint read- 
ng, planning, layout and installation of electrical distribution equipment, lighting, overcurrent 
) Dfotection, conductors, branch circuits and conduits. Practical laboratory experiences will be 


4sed to reinforce topics covered in the classroom. 


L 
| 


'=LC 104-Basic Wiring Practices II (W, OD) 39 6 
_ This course is intended to add to the student's knowledge of electrical tools, materials, 
and test equipment. The focus will be on application of skills and techniques learned in Basic 
Niring Practices | through use of shop experiences, and whenever possible, by use of live 
drojects. Electrical job site and industrial safety will be stressed throughout the course. The 
ise and understanding of the National Electrical Code with reoaid to specific applications 
vil be introduced. 

_ Prerequisite: ELC 103. 
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ELC 105-Electrical Formulas and Computations (F, OD) 
Topics covered in this course will be directed to those mathematical areas employed in | 


the electrician's field. Emphasis placed on whole numbers, fractions, decimals, simple for- 
mulas, powers and roots. Practical application and problems furnish the student with ex- | 
perience in wire size, electrical loads and simple electrical formulas. The student should be 


able to solve simple electrical mathematical problems. 


ELC 106-National Electrical Code (W, OD) 4 04 
Instruction in the use and interpretation of the National Electric Code. Emphasis will be» 


placed on solving practical field problems by interpreting specific articles, using tables, and| 
performing code calculations to insure safe installations. 


ELC 107-Industrial Control Fundamentals (SP, OD) 3.12 @ 
instruction in the fundamental concepts of industrial motor control systems and their in- 
stallation. Topics include: electro-mechanical devices, schematics and wiring diagrams, relay 
ladder logic, solid state devices, motors and controllers, National Electrical Code require: 
ments, and wiring techniques. . 
Prerequisites: ELC 102, ELC 104. 


ELC 108-Electrical Blueprints and Schematics (SP, OD) 3 0 2 

The interpretation of schematics, diagrams and blueprints applicable to electrical instal 
lations with emphasis on electrical plans for residential, commercial, and industrial buildings: 
is presented. Sketching schematics and diagrams, electrical symbols and notes according 


to the applicable codes will be part of this course. 


ELC 110-Commercial and Industrial Wiring (SU, OD) 5 129) 
Instruction is provided in the layout, planning, and installation of wiring systems in com) 

mercial and industrial facilities. Emphasis placed on blueprint reading, the related Natione’ 

Electrical Code articles and installation of typical commercial and industrial wiring systems 

Among topics to be covered in class and reinforced by lab experiences are: conduit bendint) 

and installation, commercial and industrial wiring methods, electrical energy efficiency, race) 

ways and motor and controller installations. | 
Prerequisite: ELC 104. 


ELC 111-Introduction to Programmable Logic Controllers (SU, OD) 32 
A course to introduce the student to programmable logic controllers and their applications) 

Topics to be covered include: input and output modules and devices, power supplies, if 

stallation of PLC’s and interfacing of equipment. | 
Prerequisite: ELC 107, EDP 100 


ELC 201-Programmable Logic Controller Applications (W, OD) 2: Te 
This course is designed to take up where ELC 111 left off. It will cover PLC in-dept. 


programming, with an emphasis on instruction sets, advanced programming technique 
networking, communications, word and file moves, sequences, and analog to digital ar’ 
digital to analog conversions. The course is designed to be extensively “hands on,” ar 
typical programs used in industry will be used as instruction tools. 


Prerequisite: ELN 111. 


ELC 202-Electrical Maintenance (SP, OD) 3 6) 

This course is designed to give the student the basic theory of maintenance, and th 
special skills to maintain electrical equipment found in residential, commercial, and industr’ 
locations. Emphasis will be on maintenance theory, predictive and preventative maintenanc) 
electrical equipment, and maintenance documentation. 


ELC 203-Industrial Instrumentation and Controls (SP, OD) 3° 0..3 

This course is designed to give the student a basic overview of the types of instrumentation 
sed in industry. Emphasis will be on electric, pneumatic, and pressure instruments and how 
they are constructed, maintained and calibrated. 


ELC 1101-Introduction to Residential Wiring (SU) 2 6 4 

This course provides the opportunity for students to learn the fundamentals of residential 
wiring. The topics of study will include planning, layout, and installation of services, circuits, 
and all other facets of house wiring as prescribed by the National Electrical Code. 


=LC 1102-Applied Electricity (SP) 26 4 

A study of basic electricity as applied to direct and alternating current. Topics of study will 
nelude current sources, voltage, resistors, types of circuits, electrical test instruments, trans- 
ormers, various types of motors, switches, heating devices, and wiring. 


=LC 1112-Direct and Alternating Current (OD, Evening) 5 042i°9 
A study of the electrical structure of matter and electron theory, the relationship between 
ioltage, current, and resistance in series, parallel, and series-parallel circuits. An analysis of 
lirect current circuits by Ohm’s Law and Kirchoff's Law. A study of the sources of direct 
hurrent voltage potentials. Fundamental concepts of alternating current flow, reactance, 
mpedance, phase angle, power, and resonance. Analysis of alternating current circuits. 


=LC 1113-Alternating Current and Direct Current 
Machines and Controls (OD, Evening) §' 129 

Provides fundamental concepts in single and polyphase alternating current circuits, volt- 
ges, currents, power measurements, transformers, and motors. Instruction in the use of 
‘lectrical test instruments in circuit analysis. The basic concepts of AC and DC machines 
‘nd simple systems controls. An introduction to the type control used in small appliances 
uch as thermostats, timers, and sequencing switches. 
| Prerequisites: ELC 1112, MAT 1115. 


iLC 1115-Electrical Math (SP) 3.0 3 
A study of fundamental concepts of algebra, basic operations of addition, subtraction, 
\ultiplication, and division; solution of first order equations, use of letters and signs, group- 
jg, factoring, exponents, ratios, and proportions; solutions of equations, algebraically and 
eographically; a study of logarithms and use of tables; an introduction to trigonometric 
Jnctions and their application to right angles; and a study of vectors for use in alternating 


\LC 1124-Residential Wiring (SP) ) § 12 9 
; This course provides instruction and application in the fundamentals of blueprint reading, 
lanning, layout, and installation of wiring in residential applications such as services, switch- 
| dards, lighting, fusing, wire sizes, branch circuits, conduits, and National Electrical Code 
pgulations in actual building mock-ups. 

| Prerequisites: ELC 1113, DFT 1110. 


LC 1125-Commercial and Industrial Wiring (OD, Evening) 5° 2'=9 
Layout, planning, and installation of wiring systems in commercial and industrial com- 
# exes, with emphasis upon blueprint reading and symbols, the related National Electrical 
# Odes, and the application of the fundamentals to practical experience in wiring, conduit 


Prerequisites: ELN 1118, ELC 1124. 
| 
| 
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ELC 1126-National Electric Code (OD) 4 2 &F 
Basically a review of electrical wiring fundamentals with emphasis on the procedures anc}. 


techniques as required by the National Electric Codes. Studies will involve using the actua| 
code book as a guide to practical applications. 


ELECTRONIC DATA PROCESSING 


EDP 100-Computer Fundamentals (F,W,SP,SU) 22 a5 

This initial course provides fundamental computer concepts and terminology needed tc 
be understood by all who may use a computer at home and/or on the job. Widely usec? 
application software packages are covered with step-by-step instructions on how to usty 
electronic spreadsheet software, word processing software, and database software. Feat 
tured are LOTUS 1-2-3, WordPerfect, and dBASE. : 


EDP 110-Introduction to Databases (W) 22a5 

This course introduces computer concepts and terminology, the use of the Disk Operatin? 
System (MS-DOS), and detailed instructions in the use of dBASE, a database managemer’ 
system software package. Topics include creating and displaying a database; displayiny: 
and sorting a database; adding, deleting, and changing records in a database; report gen, 
eration; and dBASE programming. 7 

Prerequisite: EDP 100 or consent of instructor. 


EDP 120-Introduction to WordPerfect (F,W,SP,SU) 2 20 
This course introduces computer concepts and terminology, the use of the Disk Operatin| 
System (MS-DOS), and detailed instructions in the use of WordPerfect, a word processin 
software package for microcomputers. Topics include creating and printing a documen | 
modifying a document, and using an electronic Thesaurus and spell checker. 
Prerequisite: EDP 100 or consent of instructor. | 


EDP 121-Advanced WordPerfect (W,OD) 2. ig 
A continuation of EDP 120 using WordPerfect. Advanced topics such as tables, outline!) 
styles, sorting, and math are covered with comprehensive coverage of WordPerfect's deskto} 


publishing features. 
Prerequisite: EDP 120 or consent of instructor. 


EDP 130-Introduction to LOTUS 1-2-3 (F,W,SP,SU) 2 me 

This course introduces computer concepts and terminology, the use of the Disk Operatir’ 
System (MS-DOS), and detailed instructions in the use of LOTUS 1-2-3, a spreadshe! 
software package for microcomputers. Topics include building and formatting a spreadshee! 


printing the spreadsheet, using the LOTUS 1-2-3 database, and using the LOTUS 1-2: 


graph. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 131-Advanced LOTUS 1-2-3 (OD) 22. 
A follow-up to EDP 130 using LOTUS 1-2-3. Advanced LOTUS graphic and databa‘ 


| 


applications will be demonstrated, as well as the extensive use of LOTUS macros. | 
Prerequisite: EDP 130 or consent of instructor. ' 


1} 


EDP 140-Introduction to Operating Systems (F,W,SP,SU) 2.2 
This course instructs the student in the functions, capabilities, and use of the most popu’ 
operating system; i.e., MS-DOS. Lab assignments will include a hands-on working knowledt) 
of creating backup diskettes, directory structures, autoexecutable and batch files, creatit, 
menus, and using the operating system editor. 
Prerequisite: EDP 100 or consent of instructor. 


\DP 150-Introduction to Desktop Publishing (W) 2.1243 
This course introduces computer concepts and terminology, some use of the Disk Op- 
ating System (MS-DOS), and detailed instructions in the use of a popular desktop pub- 
ishing package. Lab assignments will include a hands-on working knowledge of designing 


Prerequisite: EDP 100 or consent of instructor. 


‘DP 190-Computerized Accounting (F,OD) Sicee 4 
The student will be able to process accounting data through use of the computer. Em- 
yasis is on (1) analyzing transactions, (2) recording transactions on coding forms, (3) 
ansferring transactions from coding form to input media, and (4) processing the transaction 
ting the computer. The student is exposed to seven major accounting systems commonly 
und in computerized accounting environments. These seven major accounting systems 
ymmonly found in computerized accounting environments. These seven systems are the 
sneral ledger, accounts receivable, accounts payable, financial statement analysis, depre- 
ation, inventory, and payroll systems. 

Prerequisite: BUS 100 and BUS 131. 


IP 201-Introduction to BASIC (F,W,SP,SU) 2) peas 
Introduction to the BASIC computer language and general problem solving techniques 
ith an emphasis on the logical processes involved in analyzing and planning structured 
\mputer solutions to a variety of problems. The BASIC language is used to implement the 
imputer solutions derived. The three basic structures of programming, sequence, looping, 
d selection are studied along with approximately one-half the BASIC instruction set. 
Prerequisites: EDP 100 or consent of instructor. 


)P 202-Advanced BASIC (F,W,SP,SU) Ak eshs 
‘Continuation of EDP 201 with emphasis on the more advanced aspects of the Microsoft 
\SIC janguage such as arrays, searching, sorting, and sequential and random files, and 
| updating. Testing and debugging techniques are explored along with good documen- 
‘tion practices. 

ie cauisites: EDP 201 or consent of instructor. 


)P 206-Introduction to COBOL (SP) 26203 
| ntroduction to programming in a business environment using ANS COBOL 85. Emphasis 
fon program development using structured concepts. Topics include program divisions, 
ta organization, decision and looping structures, and report output. 

| "rerequisites: EDP 100 and BUS 105 or consent of instructor. 


‘!P 207-Advanced COBOL (F) 3.2 4 
| A continuation of the study of COBOL emphasizing the more complex features of the 
tkguage along with efficient programming and debugging techniques. Programs are written 
{Lng data validation logic, control break logic, table processing, and sequential files. 

' rerequisites:EDP 206 or consent of instructor. 


| 


|EP 208-File Processing (W) pees 


| | types and access methods, creation and updating of both sequential and ISAM files, 


'rging and sorting of files, and data validation of transaction files. 
. *rerequisites: EDP 207 or consent of instructor. 


jage layouts, creating and importing text and graphics, and working with scanned images. 
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EDP 209-Systems Analysis and Design (W) 3 Oval 
A study of computer information systems with an emphasis on the role of the systems) 


analyst. Each phase of the systems development life cycle is studied in detail along with) 


comparisons of batch and online transactions systems. 
Prerequisites: EDP 100 and EDP 207 or consent of instructor. 


EDP 211-Data Processing Applications (SP) 

New topics include relative files and their app 
and maintenance of databases, and other available data structures. The student will develor 
occupational competencies through experience and practice in a simulated classroom lab: 
oratory or through on-the-job experience in a work program and will be given opportunities’ 
to apply knowledge acquired in previous computer classes. The student will be superviset: 


and coordinated by the instructor and/or employer to obtain the most practical experience: 


possible. 
Prerequisites: EDP 208 and EDP 209 or consent of instructor. 


EDP 221-Introduction to FORTRAN (OD) 2 2a 
introduction to the FORTRAN 77 programming language with an emphasis on mathe: 
matical and scientific applications. Topics include algorithms, FORTRAN syntax, input ani 
output operations, control statements, and arrays. | 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. q 


EDP 222-Advanced FORTRAN (OD) 2 2@ 
A continuation of EDP 221 using the more advanced features of FORTRAN such 2) 


functions, subprograms, data files, and random number applications. Emphasis is place: 
on program planning and structured concepts. : 
Prerequisites: EDP 221 or consent of instructor. 


EDP 231-Introduction to RPG (W) 2.2 
An introduction to the RPG II programming language. Emphasis is on the RPG logic cycl. 
use of indicators, and use of RPG coding forms. Topics include data organization, layo’ 
forms, purpose and use of each RPG coding sheet, input and output editing, calculation 
and edit codes. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 232-Advanced RPG (SP) 2 2a 
A continuation of EDP 231 designed to give the student a greater knowledge of RF. 
programming concepts in a business environment. Topics include top-down design, ing 
validation, multiple input records and loops, control breaks, tables and arrays, sequent) 
files, and indexed files. : ] 
Prerequisites: EDP 231 or consent of instructor. | 


EDP 241-Introduction to Pascal (OD) 23 
A first course in Pascal emphasizing the structured concepts available in the langua¢ 


Topics include algorithm development and refinement, data types, input/output operatior 


control structures, functions and procedures, and text files. 4 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 242-Advanced Pascai (OD) 2 21 
A second course in Pascal giving the student practice using arrays, sets, records, fil, 
and pointers. Structured concepts are practiced to minimize program development al 
maintenance time. | 
Prerequisites: EDP 241 or consent of instructor. 


/ EDP 280-Assembly Language Programming (OD) 2°'2..3 
| Basic concepts of programming at the machine language level are examined. Stand alone 
routines are written as well as routines that can be interfaced with a high level language. 
Topics include binary and hexadecimal arithmetic, 8088 architecture, addressing, machine 
instructions, pseudo operations, debugger, and linkage to I/O routines. 

Prerequisites: Two quarters of EDP and MAT 105 or consent of instructor. 


ELECTRONICS 


ELN 101-Fundamentals of Electronics | (F) 4 4 6 

Elementary principles of electronics including: basic electric units, Ohm's Law, Kirchoff's 
Law, network theorems, basic electrical measuring instruments, series circuits, parallel cir- 
/cuits, series-parallel circuits, direct current meters and metering circuits, and general DC 
circuit analysis. Elementary applications of devices are presented as well as laboratory ex- 
‘periments performed by students to verify and expand on the daily lessons. 


ELN 102-Fundamentals of Electronics II (W) 4 4 6 

A study of alternating voltage and current magnetism, electromagnetic induction. Lenz's 
Law, Faraday’s Law of induced voltage, and AC component and circuit analysis. This includes 
inductance, inductive reactance, inductive circuits, capacitance, capacitive reactance, Cca- 
Pacitive circuits, complex numbers, RC time constants, as well as resonant circuit and filter 
idesign. Electronic instruments and measuring techniques are studied in conjunction with 
laboratory experiments. 

Prerequisite: ELN 101 or consent of instructor. 


ELN 103-Solid State Devices (SP) GC P107411 
A study in depth of the theory and electrical characteristics of semiconductor devices 
which include: transistor physics, diodes, bi-polar junction transistor basics, small and large 
signal amplifier design, biasing techniques and high frequency characteristics of typical 
devices. Planned laboratory experiments correlate with the lectures which enable the student 
to learn the instruments and measurements required to become familiar with these devices. 
‘Laboratory experiments are conducted on all topical subjects. 
Prerequisite: ELN 102 or consent of instructor. 


ELN 104-Radio and Television Servicing (OD) 4 8 8 
| This course is designed to cover the theory of operation and servicing techniques of radio 
and television receivers. Although the emphasis is on monochrome and color television sets, 
AM and FM radios are considered. The laboratory phase will consist of diagnosing of mal- 
functions; either real or simulated, and conducting logical troubleshooting procedures to 
locate the causes. Proper remedial techniques are applied such as component replacement 
and/or alignment to return the receiver to normal operating condition. The proper use of test 
equipment is an integral part and is encouraged throughout the course. 
| Prerequisites: ELN 101, 102, and 103, or equivalent. 


— 


ELN 105-Linear Circuits (SU) 6 6 9 
' Acourse in the theory and operation of linear electronic circuits such as amplifiers and 
) oscillators. A thorough analysis of these circuits is made using discrete components enabling 
‘he student to gain insight into the many principles that must be taken into consideration in 
his type circuitry. 

' Prerequisites: ELN 101, ELN 102, and ELN 103. 
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ELN 201-Pulse and Digital Circuits (F) 


A study of special pulse circuitry, multivibrators, differential amplifiers, operational ampli- | 
fiers, and special phase and switching circuits. Consideration is also given to electronic 
noise analysis and special semi-conductor devices and their circuit utilization. Appropriate |, 
laboratory experiments enable the student to become competent in their applications. ! 

Prerequisite: ELN 103 or consent of instructor. 


ELN 202-Electronic Communications Systems (F) 2.2 
A study and analysis of circuitry of the various communications systems with design jf 


techniques for their application. This includes transmitters, receivers, transmission lines, | 
antenna systems, modulation and demodulation principles, and microwave systems. Such \ 
topics as decibels, transducers, video systems, and radio propagation theory are also Cov- jj 
ered. Consideration is given to the requirements for obtaining an FCC First Class Radiote- | 
lephone License. Laboratory experiments are performed by the student to further his }; 
understanding of these systems. 


ELN 203-Microprocessors (SP) 7 6 10) 
This course covers the theory and applications of microprocessors. Special emphasis is 


placed on microprocessor interfacing techniques with peripheral circuitry to utilize this device | 
in logical applications. Actual laboratory experiments in interfacing are performed by the: 
student to further his knowledge in typical industrial applications. 


| 


ELN 204-Data Communications (SP) 12 3 

A study in the principles and techniques used in the transmission of data in digital form, 
between separate data processing centers. This course covers the use of standard telephone | 
lines as well as microwave systems and satellites in the transmission of data. Also covered 
is modular-demodular (MODEM) system interface devices used in data communications. 
ELN 205-Robotic Systems (SP) 6 4 8 

This course covers the theory and applications of Automated Process Control Systems. | 
Special emphasis is placed on the classification and applications of robots. Laboratory } 
experiments in programming and interfacing the robot to accomplish actual industrial tasks 
will be performed by the student to further his knowledge of typical industrial automatec 


process control applications. 


ELN 206-Industrial Motor Controls (SP) 2 2 8 

This course will introduce the student to Electrical Motor Controls. Beginning with Laddei, 
Diagrams used in all industries. Other areas to be covered are Manual, Automatic, anc’ 
Magnetic Controls. Circuit logic will be fully covered as well as the components to accomplist | 
this logic. Emphasis will be placed on developing the ability to design, interpret, and troub: 
leshoot control circuits. } 


ELN 210-Semiconductor Circuit Analysis (SU) 4 8 & 
Theoretical analysis of field effective transistors and FET circuit design parameters are ar} 
integral part of this course. Differential and operational! amplifiers with their associated feed 
back network design are also covered. The final part of the course is a study of powe | 
sources and each student must completely design a regulated power supply within giver 
parameters. ; 
Prerequisite: ELN 103 or permission of instructor. 
ELN 211-Microcomputer Programming (F) 2 2 | 
Microprocessor architecture, internal registers, and internal bus structures. Machine lan 
guage programming, using operation codes to move data internally. Study of how memor. 
sequentially stores and supplies the program for performing computer operations. | 
Prerequisite: ELN 201. 


{i 


/ELN 218-Digital Logic Design (W) Ga 679 
| Analysis and design of digital logic and switching circuitry as used in control systems and 
\digital electronic computers is covered in this course. Included are such aspects as memory 
and storage devices, analog-to-digital and digital-to-analog conversion techniques. Digital 
‘laboratory experiments are performed by the student to verify analysis procedures. 
Prerequisites: ELN 201 or consent of instructor. 


ELN 223-Microprocessor Interfacing (SP) 2isi2 AS 
ELN 223 is a lecture-only course concerning the interfacing or connection of devices and 
icircuits to microprocessor systems. Course coverage includes the three-bus architecture, 
logic levels and signals required for interfacing, and the interfacing of 7-segment displays, 
Joptical-couplers, D to A converters, A to D converters, PIO and USART ICs, video interfacing 
‘and serial communications. 

Prerequisite: ELN 203. 


1 ELN 224-Computer Peripherals (SP) S608 


applications will also be included. Laboratory experiments will include trou-bleshooting and 
repair of the equipment to help the student further his knowledge. 


/ELN 233-Communications Electronics (OD) 3.5003 
» Astudy of AM, FM, and TV transmitters of the type certified by the Federal Communications 
Sommission for standard broadcast. Associated equipment such as monitors, transmission 
ines, and antennas are considered. Included also is a coverage of the FCC Rules and 
Regulations governing all the various types of broadcast services. The combination of the 
|heory and laws is such that the student can qualify by examination for an FCC First Class 
Radiotelephone Operator's License. 


ELN 1118-Industrial Electronics (SP) Zien 
| Basic theory, operating characteristics, and application of solid state electronic theory use 
‘N circuit protective devices, controls circuits such as relays, limit switches, sensing devices 
Fand an understanding of basic electro-mechanical logic. Disassemble, replace parts, and 
‘eassemble all types of electro-mechanical devices. 

| Prerequisite: ELC 1113. 


ELN 1119-Industrial Electronics (SU) Zi aa 
_ Basic industrial electronics systems such as: motor controls, alarm systems, heating sys- 
| ems and controls, magnetic amplifier controls, welding control systems using thyatron tubes, 
| and other basic types of systems commonly found in most industries. 

, Prerequisite: ELN 1118. 


| GR 105-Graphics for Engineers | (F) 2°43 


| soning techniques, tolerancing, and methods of notation are included. 
| 


135 


136 


EGR 106-Graphics for Engineers II (W) 2 4 3 
A continuation of EGR 105. Isometric and oblique methods of pictorial drawing. Detailed 
and symbolic methods of thread representation and threaded fasteners. Conventional prac- 
tices relative to the production of sets of working drawings including detail drawings, assem- 
bly drawings, and parts lists. 
Prerequisite: EGR 105. 


EGR 201-Engineering Mechanics — Statics (OD) § 0-8 
A vector treatment of equilibrium with applications in structures, frames and fluids, friction 

models, properties of bodies, lines and surfaces. Continuum mechanics with matrix and 

cartesian tensor methods, variational mechanics. 
Prerequisite: PHY 204 or permission of instructor. 


EGR 202-Engineering Mechanics — Dynamics (OD) 510-33 

A study of the kinematics and kinetics of mass points, systems of mass points and rigid 
bodies. Consideration given to methods of analysis utilizing Newton's laws, momentum and 
energy principles. 


ENGLISH 


ENG 080, 081, 082, 083-Developmental English (OD) 3 2 4 
A four-quarter developmental course sequence that utilizes regular classroom instruction 
supplemented by computer assisted instruction. The starting point for most of the students 
entering this sequence will be ENG 081. Students leaving this sequence are prepared to 
enroll in ENG 101 Freshman English I. 
(Institutional credit only.) 


ENG 090, 091, 092, 093-Remedial English (OD) 1-5 0 0 

A four-quarter course for the improvement and development of basic language skills nec- 
essary for beginning students in college-level English studies. Hours will be determined by 
need. 


ENG 100-Preparation for Learning (OD) 3.0 3 
A course designed to help students become acquainted with skills that are needed for 
school and college work. 


ENG 101-Freshman English | (F,W,SP,SU) 3°04 
This course is designed to introduce students to college essay writing. Emphasis is placed 
on the writing process, strategies for developing topics, the development of a writing voice, 

and the effective use of language. Several themes are required. 


ENG 102-Freshman English II (F,W,SP,SU) 3 0 @ 
This course employs short stories and poems as basis for analytical writing. Elements of 
literature are discussed, and several themes are required. : 
| 

ENG 103-Freshman English III (F,W,SP,SU) 3 0 @ 


‘ 
L 
: 


This course employs drama and/or film as a basis for analytical writing. In addition, stu-: 
dents will be introduced to the fundamentals of effective research and will write a research” 
paper. 
| 
ENG 110-Practical Journalism (F) 2 27 

A practical and realistic introduction to print media with particular focus on interviewing, | 
reporting, writing, rewriting, proofreading, and other aspects of producing newspapers and | 
yearbooks. 


_ ENG 111-Practical Journalism (W) ae te 
A study of journalism—ethics, reporting, writing skills, layout and design—and broadcast 
news journalism. A continuation of newspaper and yearbook production 


_ ENG 112-Practical Journalism (S) ae°3 
In addition to producing the college newspaper, an examination is made of production 
| processes, print and nonprinted news, and journalism careers (including freelancing and 
syndication). 


| ENG 151-Oral Communications | (F,W,SP,SU) 3.0 3 
| This course is designed to assist students in communicating their ideas orally. Course 
/ content includes working on improving projection, articulation, and confidence. 


ENG 152-Oral Communications II (W,SP) 340 a 3 
| A study of oral interpretation of literature and an introduction to the principles of argu- 
mentation and debate. 


ENG 153-Oral Communications III (SP) 3.80.°3 
A study of one-act plays and beginning acting techniques. (Same as DRA 103 Theater 
Production.) 


ENG 154-Communication Through Broadcast Media (OD) S03 
' A course designed to give students an introduction into the area of broadcasting using 
basic speech techniques. The students will be given an opportunity to design and produce 
_ programs that could be broadcast on closed circuit TV and radio. 


_ENG 155-Voice and Diction (OD) 3 0 3 
_ Designed to establish good habits of communication through the study and application 
of basic principles of phonetics, physiology, and delivery; analysis of regional speech differ- 
| ences and standards. 


ENG 201 -Survey of English Literature | (F,SU) 3703 
| A study of English Literature from Beowulf through Shakespeare. 

| ENG 202-Survey of English Literature II (W,SU) 3°03 
- A study of English Literature from the Puritan Period through the Age of Reason. 


_ENG 203-Survey of English Literature III (SP,SU) SOs ,3 
A study of English Literature from Romanticism to the present. 


ENG 205-Report Writing (F,SP) 3.0 3 
/ The fundamentals of English are utilized as a background for the organization and tech- 
niques of modern report writing. Exercises in developing typical reports, using writing tech- 
niques and graphic devices are completed by the students. 


_ENG 210-Survey of American Literature | (F,SU) 3: 20433 
__ This course is a chronological study of American literature from the colonial period through 
the romantic period. Emphasis is placed on the ideas that helped to shape a native literature. 


ENG 211-Survey of American Literature II (W,SU) 30 3 
__ This course is a chronological study of American literature from the transcendentalists 
‘through the naturalists. Emphasis is placed on the ideas that helped to shape a native 
literature. 
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ENG 212-Survey of American Literature III (SP,SU) 3.0 3F 
This course is a chronological study of American literature of the twentieth century. Em- 


phasis is placed on the ideas that helped to shape a native literature. 


ENG 214-Survey of Western World Literature | (OD) 3 0 3 
The Ancient World includes selections from the Old Testament, Greek and Roman litera- 


ture, and the New Testament. 


ENG 215-Survey of Western World Literature II (OD) 3.0 4 | 

The Middle Ages, Renaissance, and Enlightenment includes selections from Italian, | 
French, and Spanish literature. 
ENG 216-Survey of Western World Literature III (OD) 3.0 @ 


The Modern world includes selections from the best of the Romantics, Symbolists, and | 
Modernists in poetry, plays, and short stories. : 


ENG 225-Children’s Literature (OD) 3° 0° @ | 
Survey of literature for children. Kindergarten through Junior High levels. 


ENG 250-Creative Writing (Fiction) (OD) 5 0 5 
This course introduces students to the basic considerations they must make when writing 
a work of fiction. Emphasis is placed on purpose, planning, and technique in the composition | 


process. 


ENG 251-Creative Writing (Poetry) (OD) 5 0 Gi 
This course introduces students to the basic considerations they must make when writing | 
poetry. Emphasis is placed on form, content, and process. Special emphasis is placed on 


revision. | 


ENG 260-Practical Journalism | Seminar (F) 0 2 Fi 

This course is designed for the student who has already completed the introductory 
coursework in college journalism, but would like to assume a leadership role in ENG 110. 
The seminar enables second-year journalists to gain skills in decision-making, management, 
co-teaching of peers, assisting the instructor, and overall cooperation. Special emphasis Is. 
placed on writing and editing techniques, layout/design skills, production techniques, achiev-, 
ing balance and special visual effects, and/or photography. | 

Prerequisite: ENG 110. 


ENG 261-Practical Journalism Il Seminar (W) 0 2a) 

This course is designed for the student who has completed ENG 111 Practical Journalism 
|, but would like to assume a leadership role in ENG 111 during the second year of college. 
The seminar enables second-year journalists to gain skills in decision-making, management, 
co-teaching of peers, assisting the instructor, and overall cooperation. Special emphasis is 
placed on ethical responsibility, writing and editing skills, good photography, layout-design,. 
and production. | 

Prerequisite: ENG 111. | 
ENG 262-Practical Journalism III] Seminar (SP) 0 2 

This course is designed for the second-year student who has already received credit fol 
ENG 112 Practical Journalism Ill. Students are expected to assume leadership positions Ir 
journalistic endeavors. Emphasis is placed on print journalism, production techniques, edi: 
torial writing, layout/design skills, and newspaper content. Students must possess stron¢ 
writing and editing skills and are expected to assume some of the responsibility of decision: 
making and co-teaching of their peers. 

Prerequisite: ENG 112. 


| ENG 1101-Reading Improvement (F) 2: 10962 
Designed to improve the student's ability to read rapidly and accurately. Special machines 
_are used for class drill to broaden the span of recognition, to increase eye coordination and 
word group recognition, and train for comprehension in larger units. 


_ ENG 1102-Communication Skills (W) 3 0 3 
| Designed to promote effective communication through correct language usage in speaking 
and writing. 

Prerequisite: ENG 1101. 


FRENCH 


FRE 101-Elementary French | (F) So 2wa 
_ A sequence course, beginning with FRE 101, which is an introduction to French with a 
| modern audio-lingual approach. Up-to-date materials and methods are used to develop 
conversational and communication skills. Emphasis first on hearing and speaking, then on 
reading and writing. Course includes the study of French-speaking peoples, their cultures 
| and countries, and selected supplementary readings. 


_ FRE 102-Elementary French II (W) 324 
A continuation of FRE 101. 


FRE 103-Elementary French Ill (SP) 3.2 4 
~ Acontinuation of FRE 102. 


| FRE 151-Intermediate French | (F) oe NU BS] 
A sequence course, beginning with FRE 151, which is a review of the skills of hearing, 
speaking, reading, and writing. Intensive grammar review and vocabulary study, concentra- 
) tion on communication skills, and selected readings from French literature. 

| Prerequisites: FRE 101, 102, 103, or two units of high school French. 

_FRE 152-Intermediate French Il (W) Sey Ou 
A continuation of FRE 151. 


FRE 153-Intermediate French Ill (SP) 310° oS 
_ Acontinuation of FRE 152. 

_ FRE 201-Survey of French Literature | (OD) 30.43 
/ Asequence course, beginning with FRE 201, which is a study of the major works of French 
‘literature, read in French, beginning with the Middle Ages and continuing through the present. 
Selected works of writers from French-speaking Canada and African nations will also be 
_ introduced. 

Prerequisite: FRE 151, 152, 153, or permission of instructor. 


| 
| FRE 202-Survey of French Literature Il (OD) 640.13 
A continuation of FRE 201. 


| 
| 
| 
| 


_ FRE 203-Survey of French Literature Ill (OD) OG 
: : A continuation of FRE 202. 


_ GEOGRAPHY 


| GEO 201-Physical Geography (SP) S40.3 
The earth’s astronomical relations, factors of weather and climate, physical features and 


_ changes of landforms. 


| 
| 
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GEO 202-Economic Geography (OD) 3.0 3) 
Geographic and economic factors involved in production, distribution, consumption, and | 
conservation of the major resources of the world. : 


GEO 203-World Regional Geography (OD) 3.0 @ 

This course surveys the world and its peoples. Students will become acquainted with | 
diverse cultures, religions, political and economic systems, and demographics. The course 
will also introduce each region's climate, natural history and resources. Various regional | 
problems will also be explored. 


GERMAN 


GER 101-Elementary German | (OD) 304 
A sequence course, beginning with GER 101, which includes the essentials of grammar, 
graded reading, and vocabulary building. 


GER 102-Elementary German II (OD) 303 
A continuation of GER 101. | 


GER 103-Elementary German III (OD) 3 0 3 
A continuation of GER 102. 


GER 151-Intermediate German | (OD) 3 0 3 
A sequence course, beginning with GER 151, which is a review of grammar and reading 
lyrics, short stories, and selections from plays. 


GER 152-Intermediate German II (OD) 3 0@ 
A continuation of GER 151. 


GER 153-Intermediate German III (OD) 3 0 3 
A continuation of GER 152. 


HEALTH AND PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, techniques, 
and rules of play are the major objectives of each class. Each class meets approximately 
24 hours per quarter. 


HPE 101-Men’s Soccer and Flag Football (F) 02a 
HPE 101-Women’s Soccer and Speedball (OD) 0 2 1 
HPE 102-Men’s Tumbling and Wrestling (W) 02m 
HPE 102-Women’s Gymnastics (W) -0 2 
HPE 103-Softball and Archery (SP) 02m 
HPE 104-Swimming (SU) 0 2a 


This course conforms to American Red Cross standards designed to teach non-swimmefrs 
the necessary skills to overcome their fear of water, to adjust their breathing to added 
pressure, and to acquire the fundamentals of basic rescue techniques. 


/HPE 105-Beginning Physical Fitness (OD) On2o 

The first in a series on physical fitness. The course is designed to introduce the student 
ito physical fitness training with emphasis on fitness for life concepts. The components of 
‘nealth-related fitness (muscular strength and endurance, cardiovascular endurance, flexibility 
‘and body composition) are stressed during the course with particular emphasis on cardio- 
vascular fitness. Students will be exposed to a variety of training methods to include omni- 
kinetic training, jogging, walking, cycling, aerobics and circuit interval training. A pre and post 
‘ohysical assessment is given to each student. 


HPE 106-Men’s Basketball (W) 


OM er 
HPE 106-Women’s Basketball (OD) 021 
HPE 107-Intermediate Physical Fitness (OD) Oreo 1 


' A continuation of the physical fitness program. The fitness program is continued with 
‘amphasis on the general physical condition of the student. The omnikinetic training method 
s used for the course with the addition of ergometers and treadmill. 


HPE 108-Karate (OD) Ot? v4 
4PE 109-Advanced Physical Fitness (OD) O21 
This course continues the fitness program with more specialization for students in areas 
such as weight loss or gain, muscle tone, muscle strength, and cardiovascular improvement. 
The students are urged to work at maximum effort for maximum benefit. The omnikinetic 
raining method with the addition of ergometers and treadmill is used in the course. 


4PE 110-First Aid and Safety (F,SP) 20ers 
_ A general first aid course stressing accident prevention and treatment of injuries. 


PE 130-Health Assessment of the Adult (SP) 2 Oen2 
_ Health Assessment of the Adult is designed for students to enhance knowledge and skills 
‘equired to perform health assessment of the adult. The student will be guided in learning 
he concepts of health data base assessment and physical assessment. A general overview 
»f the nursing process will be provided since assessment is the essential first phase of 
“omprehensive data base. 


APE 203-Basic Tennis (F,SP,SU) 


On eel 
AMPE 204-Advanced Tennis (F,SP,SU) Onan 
APE 206-Golf (SP) Dore aml 
APE 207-Judo (OD) Oe ema) 
IPE 208-Backpacking and Hiking (OD) Oeaeat 
IPE 209-Self-Defense (OD) O25 1 
APE 211-Volleyball and Badminton (SP) 021 
IPE 215-Beginning Fitness for Life (F) Om2i0i4 
IPE 216-Advanced Basketball (W) On? od 
APE 217-Intermediate Fitness for Life (W) Dao 
IPE 218-Canoeing/Rafting and Camping (OD) Oni2a31 
APE 219-Advanced Fitness for Life (SP) Ose? ad 
PE 205-Personal Health and Community Hygiene (F,W,SU) 3 0 3 


| A study of the multiple dimensions of personal health and community hygiene as related 
2 the developmental tasks of the young adult. The course will enable students to study 
€rsonal health and community hygiene from the physical, emotional, social, intellectual and 
Piritual dimension. 
| 
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This course conforms to American Red Cross standards designed to increase the aquatics 
abilities of the beginner swimmer by providing additional practice in basic swimming, im-_ 
provement of strokes, introduction to diving and underwater swimming, and artificial respi- | 
ration, safety practices, the use of flotation devices, treading, and survival in swimming. 

Prerequisite: Beginning swimming certificate or equivalent skills. 


HPE 214-Advanced Beginner Swimming (SU) 00 25m 


HPE 220-Snow Skiing (OD) 02 % 
A basic introduction to the equipment, methods, and techniques of snow skiing. This will | 


be an introductory course aimed at the beginner. 


ae, pret, 
nn 


HPE 221-Advanced Swimming (SU) 02474 
This course conforms to American Red Cross standards designed to enhance the eles] 
! 


ments of good swimming — coordinated stroking, survival floating and stroking, back floating, 
sculling, turns, treading water, underwater swimming, diving, and handling neck and back 
injuries in the water; it also emphasizes additional safety and aquatic skills. | 

Prerequisite: Advanced beginner certificate or equivalent skills. : 


HPE 222-Swimmer (SU) 021 
Conforming to American Red Cross standards, this course is designed to increase swim- 
ming endurance, to promote well-coordinated strokes, and to increase overall aquatic abil- 
ities through new skills such as surface diving, inverted scissors kisk, snail and canoe | 
sculling, and a review of the five basic strokes. 
Prerequisite: Intermediate swimming certificate or equivalent Skills. 


HPE 223-Advanced Swimmer (OD) 02 

Conforming to American Red Cross standards, this course is designed to provide highly 
competent swimmers with the ability to perform a wide range of strokes effectively and with 
good coordination. It teaches new strokes and entry skills as well as reviews the basic 
acquisition of previously acquired skills. ; 

Prerequisite: Swimmer level certificate or equivalent skills and one of the following certif- 
icates: Basic Rescue, Basic Lifeguarding, Lifeguard Training, Water Safety Instructor, or Basic 
Swimming Instructor. 


HISTORY | 


HIS 101-History of Western Civilization | (F,W,SP,SU) 30 
The sequence course in Western Civilization, which begins with History 101, is a study of 
the institutions and culture of Western society from 8,000 B.C. to the present. Topics include 
the classical Greek and Roman worlds, the growth of Christianity, Medieval Europe, the 
Renaissance, the Reformation, the emergence of the modern national state, the rise of 
commercial capitalism, the Industrial Revolution, the French Revolution, liberalism, nation 
alism, the alliance system, imperialism, World War | and its aftermath, and the ideologies of » 
; 


the twentieth century. 


——S—=—= 


HIS 102-History of Western Civilization Il (W,SP,SU) 30 3 | 
A continuation of HIS 101. | 


HIS 103-History of Western Civilization III (F,SP,SU) 3 08 
A continuation of HIS 102. | 
HIS 201-American History I, (F,SU) 3 0 38) 
The survey of American history, which is in three quarters and begins with HIS 201, covers | 
from the period of discovery and colonization to the present. The courses are conducted | 
through lectures, textbooks, collateral reading, and map studies. | 


HIS 202-American History Il (W,SU) 3 Oy 43 
A continuation of HIS 201. 


HIS 203-American History III (SP,SU) S4.0i'3 


~ Accontinuation of HIS 202. 


HIS 204-Current World Problems (OD) Gm Old 
This course puts contemporary world events into historical perspective. Students will ex- 
dlore major international issues via text readings, recent articles, and class discussions. 


Topics vary each quarter but will survey both regional problems in the Middle East, Europe, 
Africa, Asia and the Americas, and international concerns such as trade, terrorism, and drugs. 


HIS 205-Black History (OD) ah Oe 3 
This course begins with a survey of the history, culture, and heritage of Africa. It then 
traces the experience of black Americans from slavery through the civil rights movement to 
‘resent concerns. Major black figures in American history will be discussed and their con- 
ributions highlighted. 


4IS 206-History of Women in America (OD) a OueS3 
_ This course surveys the changing role of women in America since colonial times, intro- 
duces students to significant women in United States history and explores current women's 
'ssues with historical hindsight. Goals of this course are to make students aware of the 
‘sontributions women have made to our country and to promote a better understanding of 
‘he problems women face in our society today. 


41S 210-Local History and Genealogy (OD) 34) Ock3 
A study of research methods and sources for the writing of family, church, school and 


ommunity history. 


HUMANITIES 


4UM 100-The Humanities in Today’s Society (OD) out te 
- This course is designed to provide instruction and information on a wide range of topics. 
‘Areas of discussion will include music, theater, books, finance, wellness, genealogy, local 
jistory and art. A certain amount of flexibility will be maintained to allow input from class 
members as to desired topics. 


AT 101-Elementary Latin | (OD) 340003 
_ Asequence course, beginning with LAT 101, which is designed to equip the student with 
mastery of the structure of the Latin language and with a knowledge of basic vocabulary. 


Aso included are translations from appropriate Latin texts and parallel study of pertinent 
es of Roman life and history. 


, 


AT 103-Elementary Latin III (OD) new 


143 


144 


| 

LAT 151-Intermediate Latin | (OD) 3. 0 
A sequence course, beginning with LAT 151, which includes a review of the elements of | 
the language and the readings of passages from selected authors with emphasis on Cicero, : 
and parallel study of the history and institutions of Republican Rome. Reading of selected _ 
books of the Aeneid and parallel study of the history and institutions of the Empire and of : 


the epic and its influence upon subsequent literature. 


LAT 152-Intermediate Latin II (OD) 3.0 @ | 
A continuation of LAT 151. : 


LAT 153-Intermediate Latin III (OD) 3 0 3 | 
A continuation of LAT 1582. | 


LEGAL-sce PARALEGAL 
LIBRARY 


LIB 101-Introduction to Library Science (OD) 3 0 3 

Philosophy of information service. Background and history of libraries and learning re- | 
source centers. Introduction to classification and organization of material. Study of duties | 
and qualifications of library personnel. | 


MASONRY | 


MAS 1101-Masonry | (F) 3. 12 9 

An introductory course designed to familiarize the student with methods of laying block, ' 
brick, and stone. The course will insure a broad understanding of materials and how to use | 
them. A study of tools and equipment used in the masonry trade is included. » 


| 


{ 

MAS 1102-Masonry II (OD) 3 12 9 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, and 
types of masonry units. Accepted methods for laying all kinds of masonry units are | 


MAS 1103-Masonry Ill (OD) 3 la 7 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and precision: 


work by laying masonry projects. ) 


MAS 1104-Masonry IV (OD) a7 | 
A continuation of MAS 1103, this course involves constructing masonry projects: building. 
walls, corners, steps, masonry arches, and other projects in the masonry trade. 


I) 


MATHEMATICS : 


MAT 080, 081, 082, 083-Remedial Mathematics (OD) 5 0 5 
A four-quarter course consisting of an intensive study of pre-college arithmetic, algebra, 
and geometry skills necessary in a study of college-level mathematics. Hours will-be deter- 
mined by need. 
(Institutional credit only.) 


MAT 090-Introductory Algebra (OD) 5 0 & 

This course covers all of the topics considered essential in a first-year algebra course, 
The only prerequisite is a working knowledge of the basic computational skills. This is NO 
recommended as a transfer course. 


MAT 091-Intermediate Algebra (OD) § 0 5 
_ This course covers all of the topics considered essential in a second-year algebra course. 
_A prerequisite for this course is MAT 090 or evidence of an adequate background in basic 
algebra from high school. This is not recommended as a transfer course, 


/ MAT 092-Geometry (OD) ay Ons 
The emphasis in this course is on basic construction, the study of triangles and other 
| polygons, and the study of solids. The course is less formal, with fewer proofs of theorems, 
than the traditional plane geometry course. This is not recommended as a transfer course. 


_MAT 095-Mathematics for Health Professionals (OD) 202 

This course is designed to review the arithmetic and algebra concepts necessary for 
calculations of health-related problems. It also introduces the various measurement systems 
_ which provide the basis for medical therapy. Specific types of calculation problems in health- 
related occupations will be discussed. 


| 


/MAT 101-College Mathematics | (F,W,SP,SU) 3 0 3 
First of a three-quarter sequence of courses which comprise the minimum requirements 
for all AA candidates. Topics include: sets, concepts of logic, mathematical systems, systems 
of numeration, and the sets of integers. Number theory includes base five arithmetic, con- 
/gruences, and modular systems. 


_MAT 102-College Mathematics II (W,SP,SU) 3 O83 
A continuation of MAT 101. Main emphasis is on the development of the properties of the 
)sets of integers, rational numbers, and real numbers. Other topics include linear equations, 
‘inequalities, and absolute values of one and two variables. 

Prerequisite: MAT 101 or consent of instructor. 


MAT 103-College Mathematics II (SP,SU) 3. O..3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear measure, 
‘angular measure, similar and congruent triangles, coordinate geometry, and a brief treatment 
of probability and statistical methods. Introduction to the rudiments of plane analytic ge- 
ometry. 

» Prerequisite: MAT 101-102 or consent of the instructor. 


‘MAT 105-College Algebra and Trigonometry | (F,W,SP,SU) a OLS 
| This is the first quarter of a two-quarter sequence in algebra and trigonometry designed 
to promote an understanding of the logical structure of mathematics along with the devel- 
‘opment of problem solving techniques. Topics include: fundamental concepts, complex num- 
bers, equations and inequalities, coordinates and graphs, functions and inverse functions, 
polynomial and rational functions, and conic sections. 


MAT 106-College Algebra and Trigonometry II (W,SP,SU) hy. & 

' This course is a continuation of MAT 105. Topics include: exponential and logarithmic 

“functions, trigonometric functions of angles, sine and cosine laws, trigonometric functions of 

real numbers, inverse trigonometric functions, trigonometric equations, systems of equations, 
Matrices, and roots of polynomial equations. 


MAT 107-Analytical Geometry and Calculus | (F,SP,SU) 5 6 5 
This is the first of a four-quarter sequence in analytic geometry and differential and integral 
| calculus. Topics covered in this quarter are functions, limits, differentiation, applications of 
‘the derivative and antiderivatives. 

_ Prerequisite: MAT 105, 106 or the equivalent and consent of the instructor. 


} 
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MAT 108-Basic Concepts of Probability and Statistics (F,W,SU) 5 0 Se 

An elementary introduction to probability, statistical reasoning and data analysis. Major, 
areas considered are: handling of data, probability distribution, sampling, estimation, hy-_ 
pothesis testing, linear regression, and other selected topics. 


MAT 110-Technical Mathematics | (F) 5 0 & 

The real number system is developed as an extension of the natural numbers. Funda: | 
mental algebraic operations, the rectangular coordinate system, and the fundamental tri- | 
gonometric concepts and operations are introduced, as well as the study of vectors and | 
their uses. 


MAT 111-Technical Mathematics II (W) 5 0@ 
A continuation of MAT 110. Complex numbers and some of their applications are intro- | 
duced, as are simultaneous equations, logarithms, quadratic equations and additional types | 
of equations. | 
Prerequisite: MAT 110 or consent of the instructor. | 
MAT 112-Technical Mathematics III (SP) | 5 0 wl 
A continuation of MAT 111. Additional topics from trigonometry, solution of equations of 
higher degree, inequalities, progressions, are studied in this course as well as analytic ge- | 
ometry and calculus. | 
Prerequisite: MAT 111 or consent of the instructor. | 


MAT 133-Criminal Justice Mathematics (OD) 5.. 0 5 
The math principles presented are designed to meet the needs of the criminal justice- | 
protective service professional. Topics studied are formulas, logarithms, right triangle trigo- | 
nometry, graphing, and statistics in relation to applications for VASCAR, breathalyzer, radar, 
and other such devices. : i 


MAT 201-Technical Mathematics IV (F) 5 0 8} 


A continuation of MAT 112. More advanced concepts of differentiation and integration are 
considered. Included are graphs and derivatives of the trigonometric functions, exponential 
and logarithmic differentiation and integration, advanced integration techniques, polar equa- | 
tions, and parametric equations. . 


Prerequisite: MAT 112 or consent of instructor. 


MAT 202-Digital Computer Mathematics (OD) 5 0 @ 
An examination of the fundamental concepts of programming digital devices. Topics in- 
clude: architecture of microprocessors, programming in machine language, and program: | 
ming in assembly language. | 
MAT 205-Analytic Geometry and Calculus II (F,W) 5 035 
A continuation of MAT 107. Topics include the definition of integral, definite integrals, 
application to areas, volume, arc length and work, exponential and trigonometric functions, 
and integration methods. . i 
Prerequisite: MAT 107 or consent of the instructor. | 


t 
h 


MAT 206-Analytic Geometry and Calculus II! (W,SP) 5 0 | 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, centroids, 
indeterminate forms, improper integrals, Taylor's formula and infinite series. | 


Prerequisite: MAT 205 or consent of the instructor. | 


| MAT 207-Analytic Geometry and Calculus IV (SP) SLO. gab 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordinates, three 

dimensional analytic geometry, differential calculus of functions of several variables, multiple 

‘integration, line integrals, Green’s Theorem. 

Prerequisite: MAT 206 or consent of the instructor. 

_MAT 208-Differential Equations (SU) 5 0 5 

__ Methods of solution and some applications of ordinary differential equations. Included are 

‘solutions of linear and special non-linear differential equations, solutions of higher order 

equations, simultaneous solutions, solutions by series, and Laplace transforms. 

Prerequisite: MAT 207 or consent of the instructor. 


MAT 1100-Basic Mathematics (OD) 3 0 3 
A course in basic mathematics designed for the students in one-year occupational pro- 
‘grams where a basic knowledge of arithmetic is required. Topics of study include the basic 
mathematical principles reinforced through practical experiences in solving occupationally 
related problems. 


‘MAT 1101-Fundamentals of Mathematics (F) S705 

Practical number theory. Analysis of basic operations: addition, subtraction, multiplication, 
and division. Fractions, decimals, powers and roots, percentages, ratio and proportion. Plane 
and solid geometric figures used in industry, measurement of surfaces and volumes. Intro- 
duction to algebra used in trades. Practice in depth. 


‘MAT 1102-Algebra | (W) 3 Ones 
| Basic concepts and operations of algebra; algebraic operations: addition, subtraction, 
‘multiplication, and division; fractions; grouping; factoring; equations. 


-_MAT 1103-Algebra !I| and Geometry (SP) S03 
Algebra II: Graphical and algebraic solution of first degree equations; solutions of simul- 
staneous equations by: addition and subtraction, substitution, graphing, exponents, loga- 
rithms, table, and interpolation. 
Geometry: Fundamental properties and definitions, plane and solid geometric figures; 
areas of plane figures; volumes of solids. Geometric principles applied to shop operations. 
Prerequisite: MAT 1102. 


MAT 1104-Trigonometry (SU) 3.0 3 
. Trigonometric ratios; solving problems with right triangles, using tables and interpolating; 
‘solution to oblique triangles using law of sines and law of cosines; graphs of the trigonometric 
functions; inverse functions, trigonometric equations. 

Prerequisite: MAT 1103. 


MAT 1112-Building Trades Mathematics (F) 5 0 5 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic esti- 
mating practices for building materials. 


MAT 1113-Construction Estimating | (SP) Suk ans 
_ Basic methods of estimating quantities and cost of materials and labor for various types 
Of construction. 


MAT 1114-Construction Estimating I! (F) J a3 
| This course is a continuation of MAT 1113. Topics of study will include techniques used 
in the cost analysis of various types of structures. 


if 
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MAT 1115-Electrical Mathematics (SP) 5 0 

A study of fundamental concepts of algebra, basic operations of addition, subtraction, | 
multiplication, and division; solution of first order equations, use of letters and signs, group-" 
ing, factoring, exponents, ratios, and proportions; solutions of equations, algebraically and” 
geographically; a study of logarithms and use of tables; an introduction to trigonometric 
functions and their application to right angles; and a study of vectors for use in alternating: 
current. 


MECHANICS 


MEC 101-Machine Processes | (F) 24 4 
An introductory course designed to acquaint the student with basic hand tools, safety 
procedures and machine processes of our modern industry. It will include a study of meas- 
uring instruments, characteristics of metals and cutting tools by performing selected oper 

ations such as turning, facing, threading, drilling, boring and reaming. 


MEC 102-Machine Processes II (W) 244 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling machingé 
theory and practice. Thorough study of the types of milling machines, cutters, jig and fixture 
devices, and the accessories used in a modern industrial plant. Safety in the operational 
shop is stressed. 
Prerequisite: MEC 101. 


MEC 103-Treatment of Ferrous Metals (SP) 3 25 

An introduction to the properties of ferrous metals and tests to determine their uses. A 
background in the chemical aspects of metallurgy will be developed for a better understand- 
ing of the physical changes and causes of the changes in metals. The main topics of study | 
will include iron and steel production, theory and alloys, shaping and forming, heat treatments 
for steels and alloys. 


| 


MEC 104-Treatment of Non-Ferrous Metals (SU) 3 2 4 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be studied | 
will be bearing metals (brass, bronze, lead), light metals (aluminum and magnesium) and | 
copper and its alloys. 
Prerequisite: MEC 103. | 
| 
MEC 105-Applied Mechanics-Statics (SP) 3 2 8 
Concepts and principles of statics. Parallel concurrent and noncurrent force systems in. 
coplaner and noncoplaner situations and concepts of centroids and center of gravity. 
It is recommended that the student should have completed MAT 110 and PHY 101. 


MEC 120-Fundamental Mechanisms 2 47 

This course is a study of the purpose and action of cams, cables, gear trains, differentials, | 
screws, belts, pulleys, shafts, levers, and other mechanical devices used to transmit or 
control signals. : 


MEC 151-Machine Shop Theory and Practice I (F) 3 12 

An introduction to the machinist trade and the potential it holds for a craftsman. Deals’ 
primarily with the identification, care, and use of basic hand tools and precision measuring | 
instruments. Elementary layout procedures and processes of lathe, drill press, grinding (off. 
hand) and milling machines will be introduced both in theory and practice. Basic safety and 
job planning will be stressed in all machine shop courses. 


NEC 152-Machine Shop Theory and Practice II (W) Sela, 
_ Advanced operations in layout tools and procedures, power sawing, drill press, Surface 
yrinder, milling machine shaper. The student will select projects encompassing all the op- 
rations, tools, and procedures thus far used and those to be stressed throughout the 
sourse. 

| Prerequisite: MEC 151. 


AEC 153-Machine Shop Theory and Practice III (SP) BY 1207 
_ Advanced work on the engine, lathe, turning, boring, and threading machines, grinders, 
nilling machines, and shapers. Introduction to basic indexing and terminology. The trainee 
vill use precision tools and measuring instruments such as vernier height gauges, protrac- 
ors, comparators, etc. 

_ Prerequisite: MEC 152. 


VEC 154-Machine Shop Theory and Practice IV (SU) a St Ss rs 
Development of class projects using previously learned procedures in planning, blueprint 
eading, machine operations, final assembly, and inspection. Additional processes on the 
‘athe, surface grinder, advanced milling machine operations, etc. Special procedures and 
»perations, processes and equipment, observing safety procedures faithfully and establish- 
ag good work habits and attitudes acceptable to the industry. 

Prerequisite: MEC 153. 


VEC 161-iIntroduction to Tool and Die Making (OD) 2 4 4 
| To introduce the student to the basic principles of the construction of dies used in the 
yroduction of manufactured parts. 

- The student will learn the limits and tolerances which are acceptable for safe and efficient 
WRetation of dies in high ‘Teas presses. The student will also learn the setup and timing of 
jies in presses. 


-WEC 202-Quality Control (OD) 3e00 63 
The application of industrial statistics to the control of manufacturing processes. Sampling 
»rocedures and analysis of variance are studied. Industrial quality control methods are ana- 


yzed. 


-WEC 203-Time and Motion Study (OD) 3.2 4 
The study of measuring human and machine performance, time utilization, with problems 
dealing with increasing productivity while decreasing cost. 


MEC 205-Strength of Materials (F) Si 2504: 
_ Study of principles and analysis of stresses which occur within machine and structure 
slements subjected to various types of loads such as static, impact, varying, and dynamic. 
Analyses of these stresses are made as applied to thin-walled cylinders and sphere, riveted 
and welded joints, beams, columns, and machine components. 

It is recommended that the student should have completed or be enrolled in MAT 110, 
PHY 102, or PHY 1102. 


IMEC 213-Production Planning (OD) x | 
| This course is designed to provide an in-depth study of the manufacture of various prod- 
ucts in the industrial setting. Course activities will include studies in production organization, 
ore-production planning, tooling and plant set up, materials handling, and routing of materials 
and operations. 


! 
\ 
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MEC 214-Engineering Materials | (F) 2 2 
A study of common engineering materials used in the industrial setting.Main emphasis !s 


on ferrous metals, including topics on structure, physical and mechanical properties, testing, | 


and heat treatment. Lectures, demonstrations,and student laboratory work will be utilized. 


MEC 215-Engineering Materials II (W) 22 3m 


A continuation of MEC 214. A study of engineering materials such as non-ferrous metals, 
plastics, woods, etc., will be made. Emphasis is placed on structure, physical and mechanical — 
properties, types and classification of materials, testing, and the selection of materials for 
specific engineering applications. 

Prerequisite: MEC 214. 


MEC 235-Hydraulics and Pneumatics (SP) 3.2 4m 


The basic theories of hydraulics and pneumatic systems. Combinations of systems in 
various Circuits and motors, controls, electrohydraulic servomechanisms, plumbing, filtration, 
accumulators and reservoirs. 

It is recommended that the student should have completed MAT 111, PHY 102, or PHY 
1102. 


MEC 251-Machine Shop Theory and Practice V (F) ) 2 10 7 


The practice of skills acquired in previous study as they relate to the manufacturing of 
parts. The basic set-up and operation of computer numerical control machine tools as they 
relate to machine shop production. 

Prerequisite: MEC 154. 


MEC 252-Machine Shop Theory and Practice VI (W) 2, 108 
A continuation of the practice of skills acquired in previous study as they relate to the 

manufacturing of parts. Basic programming of computer numerical control machine tools 

and the inspection of parts manufactured in a production type environment are included. 
Prerequisite: MEC 251. 


MEC 253-Machine Shop Theory and Practice VII (SP) 2 10 7 
A continuation of the practice of skills acquired in previous study as they relate to the 
manufacturing of parts. Advanced programming of computer numerical control machine tools © 
and the operation of computer aided manufacturing computers are included. 

Prerequisite: MEC 252. 


MEC 271-Operation of Computer Numerical 
Control Machine Tool Equipment (OD) 2 2.4 

An introduction to the setup and operation of computer assist numerical control equipment. 
Computer numerical control description, operators’ controls and indicators, operation in 
setup, data, input, automatic operation, and tool holders will be areas of study. Safety and 
machine protection will be stressed at all times. The course is designed to meet the needs 
of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 


MEC 272-Programming of Computer Numerical 


Control Machine Tool Equipment | (OD) 22 a 
An introduction to the programming of computer numerical control equipment. Looping, | 
macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, boring cycle, | 


multihole row drilling cycle, inch dimension system, metric dimension system, facing cycle, 


pocket milling cycle, internal hole milling cycle, and cutter diameter compensation will be — 
areas of study. Safety and machine protection will be stressed at all times. The course Is — 


designed to meet the needs of the evening student. 
Prerequisite: MEC 271. 


: 
MEC 273-Programming of Computer Numerical 

| Control Machine Tool Equipment II (OD) G2 83 
| A continuation of study in the programming of computer numerical control equipment. 
Circular interpolation, multi-quadrant circular interpolation, polar coordinates, cutter path 
transformation, continuous path milling, cam profile milling, and scaling will be areas of study. 
Looping and macro sub-routines will be used in program study whenever feasible. The course 
is designed to meet the needs of the evening student. 


Prerequisite: MEC 272. 


: 
-MEC 41112-Machine Shop Processes (SU) PAS et 

To acquaint the student with the procedures of layout work and the correct use of hand 
and machine tools. Experience in the basic fundamentals of drill press and lathe operations; 
‘hand grinding of drill bits and the lathe tools; set-up work applied to the trade. (For welding 


students.) 


MEC 1133-Electrical and Mechanical Maintenance (SU) 3.6 5 
To acquaint the student with the basic fundamentals of installation, maintenance, and 
‘repair of machines. Miscellaneous electrical, mechanical, hydraulic, pneumatic, and lubri- 
cation devices are installed and maintained. Methods of rigging and machine installation 
‘including location, leveling, and fastening are covered. The use of precision measuring tools 
and checking for accuracy, squareness, and correct center line distances is stressed for 


pre-start inspection. 


MUSIC 


MUS 101-Introduction to Music (F,W,SP,SU) SLUGS 
- Anon-technical course in music appreciation. Musical elements such as rhythm, melody, 

harmony, tone color, and form are analyzed and discussed. Musical masterworks are em- 
ployed to develop an understanding of the role of music in contemporary culture. 


MUS 102-History of Music (F,W,SP,SU) SONS 

_ The growth of music from its beginning to the Modern Era. Representative works of various 
composers and periods are presented for analysis and discussion. 

Prerequisite: MUS 101 or consent of the instructor. 


_ MUS 103-College Chorus (F) Owes 1 
-_ A study of vocal techniques and choral presentation. Ensemble singing including the 
performance of works from standard choral repertory. Attendance at rehearsals and per- 
formance is required. The course is open to students who demonstrate the ability to sing 


(on pitch. 


MUS 104-College Chorus (W) 02 1 
A continuation of MUS 103. 


MUS 105-College Chorus (SP) 02 1 
- Acontinuation of MUS 104. 


MUS 106-Basic Music Theory (OD) 803 
_ A comprehensive study of intervals, scales, key signatures, chords, and part writing in- 
volved in the elementary aspects of music. Major musical works are employed and examined. 


_ MUS 110-Class Piano (F,W,SP,SU) Oe 2 1 
_ A ccourse in piano technique designed to teach students the beginning skills of piano 


4 playing and the basic theory of music. 
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MUS 111-Class Piano (F,W,SP,SU) 0° ;:25—% 
A continuation of MUS 110. 


MUS 112-Class Piano (F,W,SP,SU) 02 1 
A continuation of MUS 111. 


MUS 120-Guitar | (OD) On aces 


A beginning guitar course consisting of teaching the seven major keys, major chords, — 


minor chords, 7th chords, sharps, and flats. Also included are the basic fundamentals of 


taking care of the guitar, installing new strings, and tuning the guitar. At the end of this — 


course, the student should be playing rhythm to three-chord tunes and songs. 


MUS 121-Guitar II (OD) 0 2m 

An advanced course, starting where the beginning course stops, consisting of group and 
individual practice of the chord movements of the left hand, and the rhythm movements of 
the right hand. At the end of this course, the student will be playing rhythm to almost any 
tune or song. 


MUS 122-Guitar III (OD) 0 2 1m 


An instrumental guitar course consisting of teaching the finger board notes in all seven 
keys and between-chord run notes. This course will teach the student to play several instru- 
mental tunes. 

Prerequisite: MUS 121. 


MUS 203, 204, 205-College Chorus (OD) 0. Zum 
A continuation of MUS 103, 104, 105. 


NURSING 


NUR 100-Pharmacology (F) 22a 
Designed to assist students in acquiring understanding and skills basic to safe and com- 
petent administration of drugs. Includes a review of mathematical principles related to drug 


therapy and a general overview of drug classifications and nursing implications. Class lab- 


oratory experiences are provided to assist the student in developing skill in drug preparation 
and administration in simulated situations. 
Prerequisite: BIO 111. Admission to the Nursing Program. 


NUR 101-Fundamentals of Nursing (F) 467 
Designed to assist the student to learn beginning concepts of nursing care. Students are 
introduced to the stress-adaptation mechanism of man and the nursing process. Basic 
concepts of nutrition, physical and social sciences, communication, growth and development 
are included. Selected therapeutic measures are taught and the development of basic nurs- 
ing skills in the class lab is expected. An introduction to the clinical setting is included. 
Prerequisites: Admission to the Nursing Program, BIO 111, BLS certification. 


NUR 102-Basic Nursing of Adults (W) 6 11 10 

Deals with nursing care of the adult with medical-surgical problems. Common stressors 
basic to individuals with medical-surgical problems and selected disease conditions common 
to the hospital setting are discussed. The student will be guided in the nursing process with 
clinical emphasis on patient assessment and planning nursing care. Clinical experiences are 
scheduled on the medical-surgical units of area hospital. Students are expected to develop 
beginning nursing skills in the clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, PSY 101, BIO 112. 


UR 103-Maternity Nursing (SP) Gunite 0 
Designed to assist the student in the study of maternity nursing and gynecological prob- 

ems. Common stressors of the fetus, mother, father, and/or other significant individuals 

juring the childbearing cycle are presented. The nursing process will be utilized with em- 

ohasis on assessment, planning, intervention, and teaching. Related clinical experiences are 

provided in obstetrical units of area hospitals and in selected community agencies. 

| Prerequisites: NUR 102, PSY 102. 

AUR 149-Fundamentals of Nursing Practicum (SP) 8 poli’ id | 

_ Designed to provide clinical experiences in the basic nursing care of adult patients. The- 

retical concepts and nursing principles presented in NUR 101 will be utilized in caring for 

adult patients in the health care setting. 

| Prerequisites: Admission to the Nursing Program, BIO 111, BLS certification. 


NUR 150-Maternal/Child Health Nursing (SU) 10 12 14 
| This course is designed to assist the student in the study of nursing care problems 
»yresented during the normal and complicated childbearing cycle with emphasis on the nor- 
nal cycle. The unique aspects of child care as influenced by the principles of growth and 
tevelopment are studied. Nursing assessment and management of selected clients with 
lisorders and problems as they relate to various age groups are emphasized. 

Concepts of nutrition, pharmacology, and therapeutic communication skills will be inter- 
yoven into meeting the course objectives. The student will be assisted in utilization of the 
iursing process in meeting physiological and psychosocial needs of the maternal/child pa- 
ent, their families and significant others. 

Prerequisites: NUR 100, NUR 101, NUR 149, NUT 101, BIO 112, PSY 201 


UR 151-Medical-Surgical Nursing | (F) 9 15 14 
The first of two courses dealing with nursing care of the adult with medical-surgical prob- 
3ms. Student will be guided in utilizing the concepts of stress and their relationship to a 
‘erson’s state of adaptation along the health-illness continuum. The course deals with stres- 
‘ors which are basic to all adults with medical-surgical problems. It will also deal with selected 
jisease conditions which are common to the hospital and extended care settings. 

Concepts of communication, nutrition, and pharmacology will be included and the student 
ill have an opportunity to apply them to selected patient situations. The student will be 
xpected to utilize classroom theory to assist the patient to cope with his/her physiological 
nd psychosocial stressors. Clinical experiences will be provided in area medical facilities. 
_ Prerequisites: NUR 150. 


{UR 152-Medical-Surgical Nursing II (W) 9 15 14 
|The second of two courses which deal with nursing care of the adult with medical-surgical 
roblems. The course is designed to emphasize stressors for patients related to each of the 
‘ody systems. Concepts of stress adaptation, communications, nutrition and pharmacology 
ill continue to be included as the students have opportunities to apply these principles in 
linical situations. 

Experiences will be provided in area medical facilities to aid the student in applying class- 
dom theory to the clinical practice. 

Prerequisite: NUR 151 


~'UR 155-Nursing Seminar (W) 3°03 
| This course includes a study of the licensed practical nurse’s role in legal and ethical 
»sponsibilities, nursing organizations, career opportunities, licensure to practice, and con- 
‘quing education to improve competency in nursing knowledge and practice. The Nurse 
factice Act and education trends are also studied as well as a comprehensive review of 
_drsing. 

Prerequisite: NUR 151. 


| 
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NUR 158-Seminar for the Graduate Practical Nurse (SP) 1) Osa 
This course is designed to provide the graduate practical nurse an opportunity to review | 
the essential nursing content for the National Council Licensing Examination for Practical 
Nursing. The student will also be advised in test-taking skills, self-study habits, and relaxation 
techniques for test taking. Lectures and practice tests provide for the format for this course, 
Prerequisite: Graduation from a PN or RN program. 


NUR 200-Current Health Concepts (SU) 1.2: 
A course designed for the Licensed Practical Nurse to assist in the transition to registered 
nursing. The theories, concepts and procedures associated with the roles and functions of 
the registered nurse will be discussed, demonstrated and/or evaluated in the college's lab- 
oratory. | 
Prerequisites: Admission to the Nursing Program, valid PN licensure, BLS Certification, 
BIO 110-112, BIO 106, PSY 101, PSY 102, PSY 201, PSY 208. 


NUR 204-Mental Health Nursing (SU) 6 11 14 
Designed to aid the student in utilizing the dynamics of behavior in identifying and meeting 

the needs of individuals experiencing emotional stress. Emphasis is on communication skills 

and interpersonal relationships. The nursing process is utilized in assessing, planning, im- 

plementing, and evaluating nursing care of clients with problems in coping. Clinical experi- 

ences are provided on inpatient psychiatric nursing units and in local nursing centers. 
Prerequisites: NUR 103, PSY 208. 


NUR 205-Nursing of Adults | (F) 6 14 11 

Designed to assist the student in broadening his knowledge and skills in nursing care of 
adults experiencing major physiological stressors and in understanding of the psychological 
factors which accompany them. 

The nursing process is utilized with emphasis on planning and implementing nursing 
interventions. Related clinical experiences are provided in medical-surgical areas of local 
hospitals. 

Prerequisites: NUR 204 or NUR 223, BIO 106, BLS certification. 


NUR 206-Nursing of Children and Adolescents (W) 6 14 11 
A study of nursing care of children and adolescents. Emphasis is placed on the psycho- 
social and physiological stressors of illness and hospitalization as it occurs during the dif 
ferent stages of development. Application of the nursing process to the care of the child and 
family is utilized. Clinical experiences on a pediatric unit of a hospital and other community 
agencies are required. 
Prerequisites: NUR 205, PSY 201. 


NUR 207-Nursing of Adults II (SP) 5 17 
This course focuses on the study of the adult experiencing acute and/or specialized phys- 
iological stressors. The nursing process is utilized with the main emphasis on the nursing 
interventions and evaluation of nursing care. The clinical experience focuses on the role of 
the nurse as a member of the overall health team. 
Prerequisites: NUR 206, SOC 201. 


NUR 208-Nursing Trends (SP) 4 04 
Issues and trends which affect nursing education, practice, and professional organizations 
will be explored through classroom and independent study. Theory in team leading is pro- 
vided as well as a comprehensive review of nursing. 
Prerequisites: NUR 206. 


NUR 210-Seminar for the Graduate Registered Nurse (SU) 20 a 
| This course provides the graduate nurse an opportunity to review the essential content in 
medical, surgical, mental health, maternity, and pediatric nursing in preparation for the Na- 
ional Council Licensing Examination for Registered Nursing. Lectures, audio-visual materials, 
and practice tests provide the format for this course. 

_ Prerequisite: Graduation from a registered nursing program. 


NUR 220A-Holistic Mental Health Nursing (SU) 43 5 
| This is the first of two courses which deal with clients who have emotional and/or behavioral 
fisorders. Communication skills and therapeutic nursing interventions encompassing the 
slient’s total needs will be stressed in both classroom and clinical settings. Related clinical 
axperiences will be provided on inpatients psychiatric nursing units and in area nursing 
renters. 

Prerequisites: Valid PN licensure, Admission to the Nursing Program, PovidOl po tadUe, 
SY 201, PSY 208, BIO 110-112, BIO 106, BLS Certification. 


NUR 220B-Holistic Mental Health Nursing (F) pe fs Wa) 
A continuation of NUR 220A. 


NUR 222-Pediatric Nursing (W) Hdl: 
' This course is designed to broaden the knowledge base of LPN's concerning the nursing 
‘sare necessary for children and adolescents. The student will utilize the nursing process In 
doth the classroom and Clinical settings. 

| Prerequisites: NUR 200, NUR 220, NUR 100. 


NUR 223-Nursing of the Child-Bearing Family (SP) 3.6" 5 
_ This course is designed to broaden the knowledge base of LPN’s concerning the nursing 
‘sare necessary for the fetus/newborn and significant others. The student will utilize the 
jursing process in both the classroom and clinical settings. 

_ Prerequisites: NUR 222. 

| 


NUTRITION 


NUT 101-Nutrition (F) 30 3 
_ The study of the essentials of normal nutrition throughout the life cycle. Cultural, religious, 
‘ind economic factors that influence a person's acceptance of food will be explored. An 
Atroduction to common therapeutic diets and assessment of nutritional status will be in- 
sluded. 

~ Prerequisite: BIO 110 or permission of instructor. 


2ARALEGAL 


_ EG 101-Introduction to Paralegalism (F) Sei0i Ss 
An overview of the federal and state legal systems, observation of actual trials, and a 
_ itudy of legal terminology. Topics include an introduction to investigation, litigation, legal 
4thics, paralegal duties, constitutional law, legal research, and statutory and caselaw. Upon 
sompletion, students will be able to name sources of law, describe courtroom procedure, 
F dentify courts and their jurisdiction, and recognize unauthorized practice of law. 
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LEG 105-Partnership and Corporate Law (W) 3 0 38 
This course introduces the student to the creation, organization, operation, and termination — 
of the proprietary, partnership, and corporate forms of business. Topics include types of 
business enterprise, the formation and operation of sole proprietorships, partnerships, cor- 
porations, dissolution, and tax consequences. Upon completion, students will be able to 
prepare corporate charters, by-laws, other necessary corporate documents, partnership © 
agreements, dissolutions, and check lists. | 


LEG 112-Tort Law (SP,OD) 3 0 

This course involves the study of the law of negligence, intentional torts, and strict liability. - 
Emphasis is placed on negligence with the preparation of pleadings, discovery devices, and — 
the settlement brochure as course projects. Upon completion, students will be able to identify 
the elements of the various torts and prepare pleadings, discovery devices, and the settle- 
ment brochure. 


LEG 113-Law and the Family (W) 3 0 3 

The study of annulment, divorce, separation agreements, child custody, support, alimony, 
equitable distribution, adoption, and name changes. Emphasis is placed on drafting docu- 
ments relating to the above topics and recent legislation modifying prior caselaw. Upon 
completion, students will be able to draft complaints and judgments relating to divorce, 
custody, support and equitable distribution, and to complete adoption forms. 


LEG 130-Legal Research and Writing | (F) 4 24 
This course acquaints students with the methods of legal research and provides students 
with a working familiarity with legal resource material and research aids. Emphasis is placed 
1 56 on developing skills and techniques in locating and interpreting statutory and common law 
authorities. The techniques of writing basic memoranda relating to legal research will be 
developed. Upon completion, students will be able to competently research legal problems 
on both the state and federal levels. 


LEG 131-Legal Research and Writing II (F) 326 
This course is a continuation of LEG 130 and further develops and enhances the student's 
ability to analyze legal authority, draft legal issues, and use an appropriate legal writing style. 
Upon completion, students will be able to write a memorandum of law, a trial brief, and an 
appellate brief. 
Prerequisite: LEG 130. 


LEG 135-Litigation Preparation | (F) 5. 0a 
The study of North Carolina Rules of Civil Procedure relating to complaints, answers, 
counterclaims, crossclaims, and third party practice, service of process, and default judg- 
ment. Emphasis placed on the practical aspects of service of process and the preparation 
of the above mentioned documents. Upon completion, students will be able to accomplish 
service of process and draft pleadings as well as use with confidence the Rules of Civil 
Procedure. _ 


LEG 136-Litigation Preparation II (W) 3.048 

A continuation of Litigation Preparation | and involves the study of motions and orders as 
well as the discovery devices. Emphasis is placed on the preparation of discovery devices 
and pretrial motions. Upon completion, students will be able to effectively use the discovery 
devices and to draft and serve motions. 


LEG 140-Bankruptcy and Collections (W) 3.2 4 

The study of the two types of individual bankruptcy, specifically straight bankruptcy and 
Chapter Thirteen. Emphasis is placed on the taking of financial information, preparing bank- 
_ruptcy petitions, and the notification of creditors. Upon completion, students will be able to 
take financial information, prepare bankruptcy petitions, and deal with creditors. 


. 
LEG 214-Real Estate Law (Property !) (F) 3.0 3 
 Astudy of land ownership, present and future interests, absolute and conditional transfers, 
/ retained powers, and documents necessary to establish interest in land. Topics include 
freehold and less than freehold estates, fixtures, types of ownership, contracts, deeds, mort- 
‘gages, intangible interests, liens, and recording. Upon completion, students will be able to 
identify personality, realty and fixtures, intangible interests of estate conveyed, and require- 
“ments of deeds and explain recording system. 


LEG 215-Title Search (Property II) (W) 24 4 
A continuation of LEG 214 involving the actual examination of real estate titles to determine 
ownership, encumbrances, liens, and taxes. Topics include establishing the chain, checking 
out conveyances and liens, checking taxes and assessments, and writing the opinion. Upon 
completion, students will be able to trace chain of title, locate all liens, prepare forms for 
closing, and write rough draft of title opinion. Prerequisites: LEG 214 and LEG 224. 


LEG 216-Real Estate Closing (Property Ill) (SP,OD) 244 
This course includes a study of intellectual property; a study of real estate closing. Topics 
include patent, trademark and copyright law; conventional, FHA, VA, FmHA closings, and 
closing documents. Upon completion, student will be able to prepare and explain necessary 
documents and conduct various types of real estate closings and explain intellectual property 
law. 


LEG 224-Wills, Trusts, and Estates (S) Ares 

- Astudy of types of wills and trusts, probate and estate, administration, intestacy, wills and 
estates checklist, death taxes, and administration of trusts. Topics include terminology, law 
' of wills, contesting wills, small estates, taxation, testamentary trusts, probate, and adminis- 
tration of estates. Upon completion, students will be able to draft and probate simple wills, 
" compute death taxes, identify types of wills and trusts, and administer estates and trusts. 


LEG 225-Law Office Management (S) 2° 2.°3 
A study of types of law practice, setting up and maintaining administrative and mini-maxi 
systems, billing, flowcharting, and monitor systems. Topics include form of law practice, 
_ monitoring, timekeeping, filing, bookkeeping, billing systems, drafting resumes, library main- 
tenance, and case management systems. Upon completion, students will be able to set up 
‘and maintain various law office systems, hire and supervise non-lawyer personnel, and 
“monitor case progress. 


LEG 227-Estate Management (SP,OD) S24 
| This course teaches interview techniques and gathering of data for preparation of wills 
and estate plans. Basic estate and trust principles will be included. Also, the student studies 
procedures for administration of estates of deceased persons, minors, and incompetents, 
including preparation of inventories, accounts, inheritance and estate tax returns, and other 
~ administration documents. 


LEG 290-Internship (SU) 2 20 4 
| _ This course includes supervised on-the-job training in a law office for 20 hours per week 
for 11 weeks with two hours per week for planning and evaluation. Emphasis is placed on 
‘actual job training in law offices (two major areas of law), supervised by instructor and 
attorney. Upon completion, students will be able to understand law practice in Surry and 


“Yadkin counties and, in general, put into practice those skills learned through classroom 
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PHILOSOPHY | 


PHI 201-Introduction to Philosophy | (F) 3.0 @ 

A study of fundamental problems of philosophy, emphasizing the importance of philo- 
sophical thinking for man’s everyday experience; and examination of typical ideas and sys-_ 
tems of ideas throughout history. 


PHI 202-Introduction to Philosophy II (W) 3.0 @ 
A continuation of PHI 201. 


PHI 203-Ethics (SP) 3 0 & 

A critical study of various philosophical ethical systems and the meaning of moral ideas. | 
Evaluation will be conducted of the ethical techniques and approaches utilized by ethicists” 
to solve relevant moral problems. 


PHYSICAL EDUCATION: ‘sce HEALTH aNp PHYSICAL EDUCATION 
PHYSICAL SCIENCE 


PHS 101-Chemistry Survey (F) 223 

Included in this course are general discussions of the basic concepts of chemistry and 
the properties of elements. Topics of discussion include the following: chemical processes, 
water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and organic and food 


chemistry. 
PHS 102-Physics Survey (W) 224 
1 58 The beginning course of physical science includes a study of physics. Some of the topics 


of discussion are measurements, forces, gravity, mechanics, heat, light, sound, electricity, 
and atomic properties. 


PHS 103-Meteorology-Geology-Astronomy (SP) 22 
Topics for consideration are atmosphere, weather, erosion, rocks, earth's past, the solar 
system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101-Mechanics (W) 3.2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for techni- 
cians, this course begins with a review of essential mathematics and an introduction to 
measurement. The classical topics of motion, force, work, energy, and momentum are de- 
veloped and explained by applying them to specific processes and machines of contem- 
porary technology. 
Prerequisite: MAT 110 


PHY 102-Properties of Matter and Heat (SP) 3 2 4 
Solids and fluids are studied under varied conditions. Heat and its effects, temperature, 

and the gas laws are discussed. The course closes with a brief investigation of nuclear and 

atomic physics. 
Prerequisite or corequisite: Mat 111, PHY 101. 


PHY 103-Electricity (F) 3 2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this course. 
Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff's laws are dis- 
cussed in detail. 


PHY 104-Light and Sound (F) 3 2 4 
_ Light and sound are the two areas which constitute this course. Concepts of interference, 
Doppler effect, particle and wave theories of light, and spectra classification are some of the 


‘main topics discussed. 


PHY 120-Energy:Principles and Fundamentals (OD) 2 a) 
This is the first in a series of three courses dealing with energy. PHY 120 is designed to 
/give a basis in the fundamental physics of energy, especially in relation to alternate energy 
sources in general and solar energy in particular. Topics covered include work, kinetic and 
potential energy, electric energy, nuclear energy, and conservation of energy 


-PHY 121-Energy Sources (OD) 2) 20 
_ This is the second in a series of three courses dealing with energy. PHY 121 is designed 
to give the students an overview of current power production techniques, alternative energy 
‘production schemes and energy conservation. Topics covered include: nuclear reactors, 
geothermal energy, fossil fuels, heat loss in homes, heating methods, home cooling, trans- 
portation, recycling, and wind energy. 

Prerequisite: PHY 120. 


‘PHY 122-Solar Energy (OD) 2132.03 
This is the third in a series of three courses dealing with energy. PHY 122 is designed to 

give the student a background in solar energy systems. Topics covered include: solar ra- 

‘diation, flat plate solar collectors, focusing collectors, heat storage, solar cooling, solar cells, 

‘architectural considerations, and economic analysis. 

Prerequisite: PHY 121. 


Phy 201-General Physics | (OD) She ie 
This is the first of a three-course sequence in noncalculus introductory physics. The topics 
covered include vector analysis, kinematics, dynamics, statics, rotary motion, work, energy, 
sand momentum. 

Prerequisite: Trigonometry or consent of instructor. 


PHY 202-General Physics I! (OD) 324 
Second quarter of general physics includes the study of heat, sound, light, wave motions, 
and optics. 


Prerequisite: PHY 201. 


PHY 203-General Physics Ill (OD) 3.2 4 
_ Final quarter of general physics includes the study of electricity, magnetism, atomic and 
nuclear physics. 

Prerequisite: PHY 202. 


PHY 204-Engineering Physics | (F) ASS 
_ Acalculus based course, designed primarily for physics and engineering majors, includes 
~ in the first quarter of study the following: vector analysis, particle and rigid body mechanics, 
statics, rotary motion, Newton's laws, and conservation laws. 
~ Prerequisite: MAT 107. 


PHY 205-Engineering Physics II (W) AWS315 
~ Second quarter of the calculus based physics. Some topics are heat, sound, light, wave 
"motions, optics, and atomic spectra. 

\ Prerequisite: MAT 205 


: 


159 


160 


PHY 206-Engineering Physics III (SP) 43 §& 
Third quarter of the calculus based physics. Some topics are electricity, magnetism, atomic 
and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101-Applied Science | (SP) 3) oe 
An introduction to physical principles and their application in industry. Topics in this coursé 
include measurement; properties of solids, liquids, and gases; basic electrical principles. 


PHY 1102-Applied Science II (SU) 22a 

The second in a series of two courses of applied physical principles. Topics introduced 
in this course are heat and thermometry, and principles of force, motion, work, energy, and 
power. 


PLUMBING 


PLU 1101-Plumbing Fundamentals (SP) 3 12 @ 
A study of plumbing tools, piping materials and fittings, plumbing system designs, pipe 
and fitting installation, fixtures, and water supply systems. 


PLU 1102-Plumbing Fundamentals II (OD) 3 12 @ 

A continuation of PLU 1101 with emphasis on heating, storage and circulation of water, 
sewage waste and venting, fixture variations and installation, and other topics as needed for 
a thorough study of plumbing as applied to residential and light commercial buildings. 


POLITICAL SCIENCE 


POL 201-American National Government (F,W) 304 
A study of the formation and development of the national government, its organization, 
functions and powers, and civil rights. | 


POL 202-American State and Local Government (SP) 3.0 @ 
A study of the organization, functions, and powers of state and local government in the 
United States. 


POL 210-Leadership Development Seminar | (W) 03 1 
A three-quarter course beginning with 210 concerning the principles, practices, and prob- 
lems involved in organizing and managing a formal organization achieved through application 
of theory to student government-sponsored activities. The seminar is designed to help stu- 
dents acquire skills which will allow them to effectively assume positions of leadership within 
occupational, social, cultural, and political organizations. Topics will include (1) concepts of 
organization, its structures, functions, and development within social systems: and (2) the 
leadership role in organizations as it relates to effective communication, planning, decision 
making, group dynamics, and conflict management. : 


POL 211-Leadership Development Seminar II (SP) 0 38 
A continuation of POL 210. 


POL 212-Leadership Development Seminar II! (F) 0 3a 
A continuation of POL 211. 


PSYCHOLOGY 


PSY 100-Study Skills (OD) 2 0 2 
A review of effective study and learning techniques with the purpose of developing practical 
skills which can be used in the classroom and in individual study. Topics include notetaking, 
itextbook reading, time management, principles of learning, and test-taking strategies. 


PSY 101-General Psychology | (F,W,SP,SU) 3, 0s 3 
An introductory survey of psychology. Topics include pre- and post-natal development, 
‘the structure and functions of the nervous system and glands, sensory organs and pro- 
cesses, intelligence, aptitudes and abilities, perception, motivation, learning, emotion, per- 
sonality, and adjustment. 


PSY 102-General Psychology II (W,SP,SU) oe (UR) 
— Acontinuation of PSY 101. 


PSY 103-Human Potential Seminars (F,W,SP,SU) 2 Oee 
| Through a small group process and readings in the field of self-actualization psychology, 
the purpose of this course is to help persons discover and actualize their capabilities and 


strengths. 


PSY 104-Psychology of Personal Adjustment (F,SP) 3 0 3 
A study of ego and personality development-utilizing the latest psychological theories-to 
understand the development of the self-concept, patterns of interpersonal relations, handling 
stress and pressures and effective life adjustments. 


PSY 105-Career Development (F) 3 0 3 
This course is designed to assist students in making career decisions and other decisions 
linvolved in life planning. Through classroom exercises and discussions, interest inventories 
and surveys, out-of-class projects, and readings, students will obtain information about their 
“interests, skills, and values, and use this information in working toward career decisions. 
Attention will also be given to understanding the job market and strategies for job hunting. 


PSY 106-Stress Management (SU) oom Ons 

This course will provide students with an awareness and understanding of the physiology 
of stress, stress reduction techniques, and burnout recognition. A host of coping techniques 
for dealing with the work ‘‘disease” phenomenon will also be provided. 


" PSY 110-Human Relations in Management (SP) 3.0 3 
A behavioral science approach to business. Management problems related to motivation 
communication, organization, balance and change; recognition and analysis of problems in 
» human interaction. 


PSY 151-Human Relations (SP) 37703 
> Astudy of basic principles of human behavior. The problems of the individual are studied 
‘in relation to society, group membership, and relationships within the work situation. 


PSY 201-Human Development I (F,SP,SU) 3.0 8 
_, Development of the normal child and adolescent, with consideration of the social, biolog- 


ical, and cultural influences upon growth. 


~ PSY 202-Human Development II (W,SU) 371073 
/_ Asurvey of adulthood from adolescence to old age including the study of death and dying. 
The course explores the psychological, social, and physical aspects of adult development. 
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PSY 203-Human Sexuality (OD) 30 & 

This course deals with human sexuality in today's society. Upon successful completion of. i 
the course the student will be able to discuss the anatomy, physiology and psychology of | 
gender differences, pregnancy, childbirth, human relationships, sexual disorders and the | 
relationship of sex and the law. | 


PSY 205-Adolescent Psychology (OD) 3 04 
A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of adolescents. 


i q - 


PSY 208-Abnormal Psychology (W,SP) 30 3 : 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill” 
and mentally defective as well as maladjusted, anti-social persons. Classifications and no- 
menclature of psychoneurosis, psychoses, and other illnesses are discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210-Exceptional Children (OD) 3 0 @ 
A study of young children who vary from the “norm.” Emphasis on the very bright child 
and the handicapped child. 


PSY 231-Professional Development (W) 3 | O- 
In this course, students will learn to recognize the importance of the physical, intellectual, 
social, and emotional dimensions of personal and professional development. The objective 
is to alert the student to the qualities and techniques needed to find a good job and to be 
successful in that job. . 
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PSY 232-Nursing Career Exploration (W, OD) 3 0 @ 

A course designed to explore the career of nursing and the numerous roles and respon- 
sibilities of a nurse. The course is designed to assist the student in understanding the 
qualities and skills needed to be successful in a nursing career. 


PSY 1101-Human Relations (F,W) 3 0% 
A study of basic principles of human behavior. The problems of the individual are studied 
in relation to society, group membership, and relationships within the work situation. 


READING 


REA 101-College Reading Skills (F,W,SP,SU) 3 0 3 

A self-paced course designed to improve students’ reading skills. Emphasis will be placed 
on comprehension and vocabulary. Student will be tested at the beginning of the course to 
determine their strengths and weaknesses in these areas. Students will then be placed in a 
program to meet their particular needs. 


REA 102-College Vocabulary and Comprehension Skills (F,W,SP,SU) 3 0@ 
A continuation of REA 101. 


REA 103-Speed Reading (SP,SU) 3 08 

A course designed to give students the opportunity to increase their speed in reading. 
Emphasis will be placed on speed and comprehension. Diagnostic testing will be utilized to 
determine the individual student's readiness for speed-reading. 


REAL ESTATE APPRAISAL 


RES 101-Introduction to Real Estate Appraisal (OD) 3.0 3 
This course introduces the student to the subject of real estate appraisal and prepares 
the student for the R-2 course of ‘Valuation Principles and Procedures”. It begins with 
coverage of basic real property law, followed by coverage of the various concepts of value 
and the operation of real estate markets. Relevant mathematical concepts are then reviewed 
‘and the student is introduced to statistical concepts used in appraisal practice. Next comes 
coverage of real estate financing terminology and practices, followed by an introduction to 
the basics of residential construction and design. The student is then provided an overview 
‘of the entire valuation (appraisal) process, and the course concludes with specific coverage 
‘of residential neighborhood analysis and property analysis, two of the most important pre- 
liminary steps in the appraisal process. 


i 
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RES 102-Valuation Principles and Procedures (OD) 3 0 3 
_ Valuation Principles and Procedures focuses on the procedures (methodology) used to 
develop an estimate of property value and how the various principles of value relate to the 
application of such procedures. Emphasis is on appraisal of residential 1-4 unit properties 
and small farms: however, all the concepts and procedures covered are applicable to the 
appraisal of all types of properties. The course begins with a review of the appraisal process 
‘and proceeds into thorough coverage of the sales comparison approach, followed by site 
valuation methods used to appraise residential 1-4 unit properties. The cost approach is 
then covered in depth. The basic concepts and methodology associated with the income 
‘approach are covered, with emphasis on direct capitalization using an overall rate and the 
gross rent multiplier technique. Finally, the student is introduced to the process of reconciling 
property value estimates obtained through application of the approaches to value. 
Prerequisite: RES 101 


RES 103-Applied Residential Property Valuation (OD) SeaUts 
» This course covers laws, rules and standards which must be followed by appraisers and 
focuses on the application of principles and procedures to the appraisal of residential 1-4 
“unit properties and small farms. The student is first acquainted with federal laws/regulations 
applicable to appraisers and the provisions of the North Carolina Real Estate Appraisers Act 
and related Commission Rules. Next comes coverage of the Uniform Standards of Profes- 
sional Appraisal Practice (which are part of the Commission's Rules) followed by coverage 
of appraisal reports, with emphasis on standard report forms. The student then participates 
vin a comprehensive case study of an appraisal of a single-family house using the URAR 
form. Instruction is then provided on various special considerations in appraising other types 
‘of residential 1-4 unit properties and in appraising farms. Finally, the student is introduced 
to appraising special (partial) property interests and to condemnation appraisals. 
Prerequisite: RES 102. 


RES 110-Introduction to Income Property Appraisal (OD) 3 Onas 
| This course introduces concepts and techniques used to appraise real estate income 
properties. It begins with a discussion of underlying economic principles and motivations for 
“investing in income property. The appraisal process is then reviewed with emphasis on 
income property. This is followed by a discussion of real estate market analysis, property 
“analysis, and site valuation. Mathematical and statistical concepts used in the appraisal of 
income property are covered next followed by coverage of how to use financial tables and/ 
‘or financial calculators to solve a variety of problems associated with analysis of real estate 
Tincome properties, including present value, loan calculations, estimation of net operating 
income, and estimation of before tax cash flow. Next, students learn how to estimate the 
value of a real estate income property by using a gross income multiplier and by direct 
"capitalization with an overall rate. Finally, students are introduced to other capitalization rates. 
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RES 111-Advanced Income Capitalization Procedures (OD) 3 0 3] 

A review and expansion of the concepts introduced in Course G-1. The direct capitalization, 
techniques introduced in G-1 are expanded to include various band of investment and re-| 
sidual techniques used in income property appraisal. This is followed by a thorough discus- 
sion of the concepts of yield rates and of discounted cash flow analysis (yield capitalization), 
which is the primary focus of this course. Financial leverage is also discussed so students 
better understand the relationship between various yield rates and capitalization rates. Sev- 
eral traditional yield capitalization formulas including Inwood, Hoskoid, Ellwood and Akerson, 
are then discussed. Although rendered obsolete by the advent of financial calculators, these. 
formulas are still used by many appraisers and students should be familiar with them. A 
financial calculator is required for this course. 5 


Prerequisite: RES 110. 


RES 112-Applied Income Property Valuation (OD) 3 0 @ 
This course covers laws, rules and standards which must be followed by appraisers and 
focuses of the application of principles and practices to the appraisal of income properties. 
The course begins with a review of federal laws/regulations applicable to appraisers, followed 
by coverage of the North Carolina Real Estate Appraisers Act and related Commission Rules, 
and coverage of the Uniform Standards of Professional Appraisal Practice (which are patt 
of the Commission’s Rules). Preparation of narrative appraisal reports Is then covered, with 
students also being introduced to the Uniform Commercial and Industrial Appraisal Report 
(UCIAR) form. Coverage then shifts to appraising leased income properties, with emphasis 
on the effect of various lease provisions on the value estimate. The student then participates 
in highest and best use case studies, followed by case studies of appraisals of various types 
of existing income properties, which is the major focus of the course. The course concludes 
by covering considerations in appraising various development projects. 
Prerequisite: RES 111. 


RECREATION 


REC 118-Beginning Bridge (OD) 12 
Basic concepts of the game of bridge-point count, bidding, playing of hands and scoring- 
with preference given to the Goren system. 


RELIGION 


REL 101-Introduction to Old Testament (F,W,SP) 3.0 ¢ 
A survey of the Old Testament designed to introduce the student to the history, literature 
and religion of the ancient Hebrews. 


REL 102-Introduction to New Testament (F,W) 3 08 
An examination of the New Testament intended to introduce the student to the Jewist 

background, the historical setting, the purpose, and the major ideas of this literature. Specia 

emphasis will be given to the significance of the ministry of Jesus and the Apostle Paul. 


REL 205-Comparative Religion (SP) 3.08 

A comparative study of the major religions of the world, both ancient and modern. Af 
analysis of major religious concepts with attention given to the effects of contemporan 
history. 


SAFETY 

| SAF 102-Industrial Safety (OD) 3.0 3 
| This course explores personnel, management, and supervisory responsibility in the follow- 
| ing areas: Fire and accident prevention, investigation and reporting, personal protective 
| equipment, OSHA regulations, local, state and federal laws concerning workplace safety and 
| hazardous materials, first aid and the use of safety committees. 


SAF 1101-Safety and First Aid (Vocational) (F,W) 7d a) 
' Principles and practices as applied to emergency first aid, study of safety procedures and 
| techniques as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SOCIOLOGY 


' SOC 105-Introduction to Human Resources (OD) 2a 02 
_ A study of the various local, state, and federal agencies involved in assistance programs. 
Introduction to study of people who need assistance because of economic, social, physical, 
or mental disabilities. 


- SOC 201-Introduction to Sociology (F,W,SP,SU) 3750753 
_ A study of the fundamental principles and concepts of sociology, with emphasis on con- 
temporary American institutions in relation to technological change, ethnic groups, population 
tends and social control. 


SOC 202-Marriage and the Family (W,SP,SU) Syn 0 uns 

A study of the family as a social institution-its origins and development, its forms and 
functions, its interrelation with other social institutions, and its role in contemporary civilization. 
In connection therewith, a study is made of sex development, differentiations, social rela- 
' tionships between the sexes, and factors contributing to or mitigating against successful, 
stable marriages. 


SOC 203-Social Problems (SP) Su Ones 
A study of some of the major social problems applying basic sociological principles. 
Evaluation of the techniques utilized by society to solve social problems, along with the 
impact of social and technological changes. 


- SOC 205-Race and Ethnic Relations (OD) 3 e0ncs 

Study of human relationships, intrapersonal, interpersonal, intergroup, and internation 
which are caused by concepts and beliefs related to biological and value differences between 
men. Analysis of factors involved in group conflict with emphasis on conflict between minority 
_ groups in contemporary societies. Origins of myths about ethnic characteristics and identity 
questions will be examined. 


+ SOC 206-Sex and Gender (OD) ) 3,003 
This course looks at male and female sex roles in contemporary society with emphasis 
~ on the changing roles of women. Topics include socialization and sex role identity, myths 
and stereotypes, gender, family, work, power, and the feminist movement. 


SPANISH 


~, SPA 090-Spanish Conversation (OD) Our2> 0 

| Atwo-hour non-credit conversation class for students with some prior knowledge of Span- 
; | ish. Recommended for all students currently enrolled in credit Spanish classes and for those 
» students who wish to improve existing conversation ability. 
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SPA 101-Elementary Spanish | (F,SU) 3 2 4m 
The sequence course in Spanish, which begins with Spanish 101, is an introduction to the © 


Spanish language with a modern audio-lingual approach. Up-to-date materials and methods 


are used to develop conversational and communication skills. Emphasis first on listening | 


| 


and speaking, then on reading and writing. Study of Spanish-speaking people and areas 


and selected supplementary readings are included in the course. 


SPA 102-Elementary Spanish II (W,SU) 3 2 4 
A continuation of SPA 101. 


SPA 103-Elementary Spanish III (SP,SU) 3 2 48 


A continuation of SPA 102. 


SPA 151-Intermediate Spanish | (F,SU) 3.03 
A more advanced sequence course in Spanish, beginning with Spanish 151, which is a 
review of the skills of listening, speaking, reading, and writing. Intensive grammar review and 


vocabulary study, concentration on communication skills, and supplementary readings in the » 


language. 
Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


SPA 152-Intermediate Spanish II (W,SU) 3.04 
A continuation of SPA 151. 


SPA 153-Intermediate Spanish III (SP,SU) 3 0 3 
A continuation of SPA 152. 


SPA 201-Survey of Spanish and Spanish American Literature | (F) 3° Ove 
A sequence course, beginning with SPA 201, which includes selected readings of Spanish 
writers from the Middle Ages to the present and of Spanish American writers from the 
Exploration to the present. 
Prerequisite: SPA 151, 152, 153, or permission of instructor. 


SPA 202-Survey of Spanish and Spanish American Literature II (W) 3°, Ome 
A continuation of SPA 201. 


SPA 203-Survey of Spanish and Spanish American Literature II! (SP) 3 Ove 


A continuation of SPA 202. 


WELDING 


WLD 101-Welding Processes (W,SU) 24 4 
An introductory course designed to acquaint the student with the various welding proc- 
esses. 


WLD 102-Welding Applications (W) 1) 2 

Instruction and application of the various welding procedures used in the typical metal 
working shop for build-ups, general repairs, and manufacturing processes. Tailored primarily 
for students enrolled in the metal working fields. 


WLD 1101-Basic Gas Welding (F,W,SP) 0 Sa 

Welding demonstrations by the instructor and practice by students in the welding shop. 
Safe and correct methods of assembling and operating the welding equipment. Practice will 
be given for surface welding, bronze, silver-soldering, and flame-cutting methods applicable 
to mechanical repair work. 


/WLD 1102-Basic Arc Welding (F,SP) Ciedea 
| Introduction to basic arc welding. Demonstrations by the instructor and basic welding 
| practice by students. Safety practices will be stressed throughout the course. 


/WLD 1112-Mechanical Testing and Inspection (SP) Tae et 
The standard methods for mechanical testing of welds. The student is introduced to the 
various types of tests and testing procedures and performs the details of the test which will 
‘give adequate information as to the quality of the weld. Types of tests to be covered are: 
bend, destructive, free-bend, guide-bend, nick-tear notched bend, tee-bend, nondestructive, 
V-notch, Charpy impact, etc. 

Prerequisite: WLD 1120, WLD 1121. 


'WLD 1120-Oxyacetylene Welding and Cutting (F) Shaler’ 
This course is designed to teach the basic fundamentals of oxyacetylene welding and 
‘cutting. Shielded metal arc welding principles will also be covered. Heavy emphasis will be 
directed to hands-on training. 


WLD 1121-Arc Welding (W) Saleen. 
The operation of AC transformers and DC motor generator arc welding sets. Studies are 
made of welding heats, polarities, and electrodes for use in joining various metal alloys by 
) the arc welding process. After the student is capable of running beads, butt and fillet welds 

in all positions are made and tested in order that the student may detect his weaknesses In 
welding. Safety procedures are emphasized throughout the course in the use of tools and 


equipment. 


WLD 1122-Commercial and Industrial Practices (SU) 3.97.6 
Designed to build skills through practices in simulated industrial processes and tech- 

niques: sketching and laying out on paper the size and shape description, listing the pro- 

‘cedure steps necessary to build the product, and then actually following these directions to 

| build the product. Emphasis is placed on maintenance, repairing worn or broken parts by 

_ special welding applications. 

Prerequisites: WLD 1120, WLD 1121. 


-WLD 1123-Inert Gas Welding (OD) 1) 32 
Inert gas welding is a course for acquiring the knowledge and skills for welding with the 
gas tungsten arc and gas metal arc process. 

Prerequisite: WLD 1120. 


WLD 1124-Pipe Welding (SP) Simie nnn 
A course designed to provide practice in the welding of pipe in the 2G, 5G, and 6G 
| positions. This course will prepare students for the qualification test in accordance to Section 
IX of the ASME code and AWS DI code. The student will have the option of welding pipe or 


plate depending on their ability. 


WLD 1125-Certification Practices (SU) S615 
This course will involve welding plate or pipe depending on student's ability. The welds 

will be visually inspected for defects. If welds pass the visual test, they will be given the 

"guided bend tent. Students may have their work tested by an independent testing laboratory 

using information provided by the instructor. 

- Prerequisites: WLD 1120, WLD 1121, WLD 1124. 
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BOARD OF TRUSTEES 


fe Harris W. Bradley, Vice Chairman... . 2... ee ee es Mount Airy, NC 
OG a ele a Dobson, NC 
I ia ek eek ed ease a ee ge Elkin, NC 
STINE yl ee ee ee ee Mount Airy, NC 


WOES AIMAN 8 Mount Airy, NC 
ee a es Ea Elkin, NC 
mi ew ee a ee ete Mount Airy, NC 
Cs Pilot Mountain, NC 
gS cc Mount Airy, NC 
ee ee eee ee 8 Elkin, NC 
fo Sash 0 Eee en ee Cea Mount Airy, NC 
Student Government Association President, Ex Offico 
Wmredrick G. Johnson, College Attorney... . 2... 2 ee ee ee Dobson, NC 


Dr. Swanson Richards, SCC President, serves as Secretary 


COLLEGE ADMINISTRATION 


ECU AAYETS Dean of Continuing Education 
Re a ee ee Director of Industrial Training 
IN oo tg cV/RE A ge 0 Coordinator for Institutional Research 
NOTING Counselor, Financial Aid 
I SE Dean of Career Education 
MT Pe ee Le Reference Librarian 
marolyn W. Flippin (789-0073) ........--. +e ees Director of Human Resources 
Development Program 

MBob Hemmings .:.... \ atanteean YD I are ee se he Assistant Dean of Evening 
ee ye Director of Continuing Education 
BMEraStIaWioGs7fO0e). «2. ee Director of Yadkin County Programs 
MC ORC P er Dean of Student Services 
RG Ct ee ee Business Manager 
PITICEMOCVCE Py Se ee Vice-President for Instruction 
rT ee ee ee I as President 
Se Director of Basic Education 
ee Ce ee cc Counselor 
EIST ES) Sg 5 7 Director of Records and Registration 
oe eee lh aa we as Counselor, Student Activities 
MS TICKIANG Director of Computer Services 
I eae ee Dean of Evening Programs 
Re OV ryih Me er pte af erp Ad cele ele Be Director of Business Center 


LS GGTeYS| 6) (2 nn Director of Continuing Education 
MPRMICOVGT ee ee ee Director of Learning Resources 
GG ir A Mela rer els ke ee Rd os Sh A ade Counselor 

SES AU VVOO Bay eel ey ea eee Director of Accounting Services 


Mmpne Marie Woodruff. ee Counselor 
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FACULTY AND STAFF 


ADAMS BE TIYg Ls We tied (ans ales ABU Mey el Lae 


Accredited Records Technician 


ADAMS ERIM iC eh coh Aly  oaet Ace re uee inlets: ba hag 


A.A.S., R.N.-Surry Community College 


B.S.N.-University of North Carolina-Greensboro 


ADANISISANDEA: Pt cia) a nny, ihc) col turns 6.9 Mee 


A.A.S.-Surry Community College 
B.S.-High Point University 


ALULGOODRDAVID Choa ihe na meg nme LA ea 


ALTICS PATRICIA Ae rasan o een eee fie. 


B.A.-Salem College 


ANDERSONGTHOMAS Ws auto te, ear ewenciein | aioe 


B.A.-University of North Carolina-Wilmington 
J.D.-University of North Carolina-Chapel Hill 


ALLKINS SBROADUS Dian: veces tra Mammen A cool ol 


A.A.S.-Central Utah Vocational School 


ATKINS 2 OWIGH iia Gy A emma me inner Ac 


A.A.-Surry Community College 
B.S.-North Carolina State University 
M.Ed.-University of North Carolina-Greensboro 


ATKINS S OEAN Bet ai aie eueeiishi Hanne cree SRO 


A.A.-Lees-McRae College 
Registered Medical Records Librarian 


PTIING 5 3d EVO lars ring ects a Ase are areal tee 


B.A.-Elon College 
M.A.-University of North Carolina-Charlotte 


AVEO UHI CUAU DEVE vast, Huis fae. unaeare cn ee ae 


B.S., M.A., Ed.S.-Appalachian State University 
Ed.D.-Nova University 


AYERS NMICRIARL OS 2. ci k tion tye Vai iawiaes. Ueno ln komad 


A.S.-Surry Community College 
B.S., M.A.-Appalachian State University 


BADGE Ti CE ANS S05 crate ict tie herent aay ery 


BADGE TR ILOWANDAIS Nite sher Rasalan weaet nti 


A.A.-Surry Community College 
B.S.-Appalachian State University 
M.Ed.-University of North Carolina-Greensboro 


4 
See i Automotive | 


LSS Void eee a Business © 


Say Pein a) le English | 


" 


OE ao ec ea Secretarial 
\ 


UK (gs Goa ae ae Nursing | 


| 
| 


soreness Computer Science — 


| 
| 
| 
j 


vat iy ine boat eee Sa Art | 


Presi ure Automotive Mechanics | 


Aleks See eee Mathematics © 


ree oes Computer Science/Math | 


Dean of Continuing Education | 


Secretary, Continuing Education 


his JE Poche So, Sect Biology | 


ot Fe rh cide AO: Religion 
B.D.-Union Theological Seminary 


ee i Tee ee cis ee OR Mh Physical Education 
B.S.-Wake Forest University 
M.A.-Appalachian State University 


ROME, i ages Welding 
Vocational Diploma-Surry Community College 

Re ee ee be ke ha Rt Paralegal 
B.A., J.D. - Wake Forest University 

ye ee es Switchboard Operator 

PINE ee de ye a tee Nursing 


B.S.N., R.N.-Lenoir Rhyne College 


ely ies on eer an ie A eee ore Leming Art 
Chicago Academy of Fine Arts 
Art Students League 


eS ee Be Business 
B.S., M.A.-East Carolina University 


Me eC OGENE B., JR, | wrth se kk ee ee Physical Education 
B.S.-United States Military Academy 
M.S.-Indiana University 
Ph.D.-University of Georgia 


N,v ee a Agriculture/Horticulture 
B.S.-North Carolina State University 


EES CG Lab Assistant, Science 
A.A.S.-Surry Community College 


OR Technical Related 
A.A.S.-Surry Community College 


os, Se eee eS a eee Psychology 
B.A.-Pfeiffer College 
M.A.-Appalachian State University 


IRE Sn 1a) wehig in Rowstgsie 8 tects Director of Industrial Training 
B.S.-Appalachian State University 
M.A.-Gardner-Webb College 


IS Gye ek fg ns pwd slg Uspte a lb se aur ale aR TEN al English 
B.A.-Wake Forest University 
M.A.-University of North Carolina-Chapel Hill 


BES JOHN Mi ee es Coordinator for Institutional Research 
__ BS.-Wake Forest University 
_ MA.-University of Richmond 
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BRANCH. DEBORARUHI 7. We. pstlm arts ie Dire ite ec) or reir cog ene Business 
A.A.S.-Surry Community College 
B.T., M.A.-Appalachian State University 


BRETZ, DEBRAMS: oils Stic so SA here oe oe ee Biology 


B.S.-Duke University 
M.A.-Wake Forest University 


BRETZ: KARL) Sita i each cake yeni args ass, Te aah atari 3 Meer a Biology 
B.S.-Muhlenberg College 
M.A.-Wake Forest University 


BRIGGSY CHARLES! Flgiiti he Cyst es Oe i Ai ie ateea Iat ea ae en Paralegal 
B.A.-Elon College 
J.D.-Campbell University 


BRIMZ ERED Mar ihe ps teen teleosts hae lanes ae Mee lee ney oaliteinne nescence ea Mathematics — 


B.S.-Bluefield State College 
M.S.-North Carolina A&T State University 


BRINTLES KATHY GOMBS 6:02) c:ceer sth inct he oan ge gant ee ome a ee Business 
A.A.S.-Surry Community College 
B.S.-Gardner-Webb College 


BROWNE®* CHRISTINE Gi) his ei ei ey a Sa pet i ee Business 
B.S.H.E.-University of North Carolina-Greensboro 


BRYANT. FRANGES Dy 2.0 hic i Silt ately es ns eels enone cae co Nursing - 


R.N.-N.C. Baptist Hospital School of Nursing 
B.S.-Greensboro College 
M.S.-University of North Carolina-Greensboro 


BUGEIMEINGZAIN TT Ay CR iat cree 0 ect etisalat a ye Instructor/Recruiter HRD Program 
A.A.S.-Surry Community College 
B.S.-Gardner-Webb College 
M.B.A.-Appalachian State University 


BURGHAMBJERRY ine ess 0s ie Gi i eS, tetra eter Electronics 
Diploma-Forsyth Technical Community College 
A.A.S.-Surry Community College | 


BURGHAM, MARGUERITE Nine eee cee ey 5. Sie SOR el ee ens, Cee Nursing 


B.S., R.N.-Lenoir Rhyne College 
M.A.-Appalachian State University 


BURCHAM? STEVE = Bi iii rg ee si Ae a De Nw ee Electronics 
A.A.S.-Surry Community College 2 


BYREESRIGHARDi Hiv ik, actin aera e Aaa ear et mca cae Director of Communications 
B.A.-University of North Carolina-Chapel Hill 


CALAWAY A BIANA Ot ir Wal iets hac WAC pela eihier ats ie ele arena ie English 
A.B.-University of North Carolina-Greensboro 
M.A.-Wake Forest University 


Ee IO a, Biology 
| AA-Surry Community College 
B.S., M.A.-Appalachian State University 


MR eek ee Ge ce ee ee PR Counselor, Financial Aid 
| BA.-University of North Carolina-Chapel Hill 


WU I es Plumbing 
State of North Carolina Plumbing Certificate, 
Level | and Level Ill 


are he eg we eae Electricity 
Coyne Electrical Institute 
State of North Carolina Electrical License 


ANY Roe we he we Secretary, Student Services 


i ie es a ae Business 
A.A.S.-Forsyth Technical College 
B.S.-Winston-Salem State University 
M.A.-Appalachian State University 


A.A.S.-Surry Community College 
B.S.-Gardner-Webb College 


Ne ee ek Dean of Career Education 
B.S.-Western Carolina University : 73 
M.Ed.-North Carolina State University 
COMER, OES Be 8 0 SS Secretary, Student Services 
BME NI eEMMILY Vote. oe Marketing/Retailing 


B.F.A.-Stephens College 


ee es Reference Librarian 
B.A.-Bethany College 
M.S.-University of Illinois 
M.A.-The College of William and Mary 


Oe Computer Science 
A.S.-Surry Community College 
B.S.-Texas Women’s University 


EE o's), al aye el ale Hs Accounting Technician, Business Office 
A.A.S.-Surry Community College 


NE GR ANES stuart cake a. SD TE aie Chemistry 
_ B.S.-University of North Carolina-Chapel Hill 
3. Ph.D.-Wayne State University 


ei TNS RS ce ee Library Technical Assistant 
MEMOMONDS, SHIRLEY JU. 2. eee Technical Assistant, Business Division 


~ AAS.-Surry Community College 
B.T.-Appalachian State University 
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ELDRIDGE “DEBBI Re) UP eG: § arcs an te eee retin Sate Traffic Control/Printing © 


EULER NERRYAGi pene Sic eee das os ye Chairman, Computer Science Division ‘ 
B.S., M.A.-Appalachian State University | 


FINNEVS RDARGELIG sie cmetc 0. teed celeste faunas Computer Science/Math 
B.S., M.A.-Appalachian State University 9 


FINK. AMES: Fi 2 Slash octere to bein een hc nipian Mane Reem Psychology/Philosophy ~ 
A.B.-Stetson University 7 
B.D.-Southern Baptist Theological Seminary 
Th.M.-Southeastern Baptist Theological Seminary 


FLIPPING CAROLYN Wats, eae tna ne Director of Human Resources _ 
A.B.-Western Carolina University Development Program — 


FORBESS LAURIE Vinumtanune ae Consultant, Surry Community College Foundation, Inc. 
B.A.-Boston University 

FOWLER. LOWELL Fer. ent eb tae or ee ac ve ne ce ee ~... Agriculture” 
B.A.-Berea College . 
M.S.-University of Tennessee ; 

FURBISH: DEAN Bo ON AG Pe os a a Biology - 


B.S., B.A.-North Carolina State University 
M.S.-University of Kentucky 


CLIRBISH DEBORAH. oat tanta eels. \a cacao Biology” 
B.S.-North Carolina State University 4 
M.S.-University of Kentucky 


= 
i 
2 


GACRIMGRE: GINDY Ave re te nergemnnty a dak eye Purchasing and Accounts Payable 
A.A.S.-Surry Community College Business Office — 
GATES: SHARONTR MUI Maen amen. Bec ie eee Spanish, French 


B.A.-University of North Carolina-Chapel Hill 
M.A.-University of North Carolina-Greensboro 


GILBESPIE “KAREN UE og oe cee BA cake Ae irc ani wah een Sean ee Nursing — 
A.A.S., R.N.-Surry Community College te 
B.S.N.-University of North Carolina-Greensboro 


CIC EYEE IOI bee Oy EG RL a Ng CL etek LR eat ee Computer Science” 
B.S.-Appalachian State University 


GOBTTELIKEENA:W tiie fac A dienes ecb ye nen ee Music 
B.M., M.M.-Appalachian State University 


GOODSON) MARILYN 225) eGR ee eas cr os ce oh Raul ee a English - 
A.A.-Surry Community College 
B.A.-Guilford College 
M.A.-Gardner-Webb College 


GROGAN: SHIRLEY: race so tail at ieee Fay Te ic ie ed re Biology 
B.S., M.A.-Appalachian State University 


eo Sc OTL EE Mathematics 
B.S.-North Carolina State University 
M.Ed.-North Georgia College 


EN a ae a Computer Science 
| AAS.-Surry Community College 
B.S.-Appalachian State University 


WIRE 0 i ee ee ee Business 
A.A.-Surry Community College 

B.S.-Appalachian State University 

M.S.-University of North Carolina-Greensboro 


ES ESS CO art a Criminal Justice 
| AA.-Forsyth Technical Community College 
B.S.-Winston-Salem State University 


ee MN St ee a ee ee RG Business 
San Diego Junior College 


MM el we Nursing Assistant 
Diploma, R.N.-Martin Memorial School of Nursing 


A le ee Spanish 
A.B.-University of North Carolina-Chapel hill 


ee Pe ee a el Business 
B.S.-Gardner-Webb College 
M.B.A.-Appalachian State University 


ITE SS re Mathematics 
: B.S., M.A.-Appalachian State University 


ee ee we pk ee Drafting 
A.A.S.-Surry Community College 
B.E.T.-University of North Carolina-Charlotte 


SSS GIS shall S900 (a8) 206 oe Secretary, Continuing Education 
A.A.S.-Surry Community College Yadkin County 
ETM Tei ee ek ek ne ee 4 ee ines Be Re a Machinist 


A.A.S.-Surry Community College 


MS Ty te ie ace a) st mye ae GA Assistant Dean of Evening 
A.A.-Surry Community College 
B.A.-University of North Carolina-Greensboro 
M.A.-Appalachian State University 


RE eter! 1 8s ase eater ea gid, Eke ils bce RR olie aN SS Police Science 
A.A.-Lees-McRae College 

A.A.S.-Davidson County Community College 

| B.S.-Georgia State University 

__ MS.-Appalachian State University 
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LNATTEDAS STEVElty oy dun on Onan broker a ae ee a Business — 
B.S.-Brigham Young University 
M.B.A., Ph.D.-Arizona State University 

HIGKSe WIRLEAIM Galiceya te an weO heritage erage aa eee Light Construction ~ 


: 


HIGH -ROVIML cy latan ani HkOe Ae oy Roa ene Business _ 
A.A.-Surry Community College : 
B.S., M.A.-Appalachian State University ; 

. 

HINSHAW. -GARRE Twi {hesbupeem ct aareatis (SOc ce cir Director of Continuing Education 
B.S.-Appalachian State University ; 

HINSHAW ARAL i ee ane, oe Neem nie coae Director of Yadkin County Programs ; 
B.S., M.A.-Appalachian State University ig 

HOLCOMBAGONRAD C.fURA ©. Son 0 cemnne wenger serene Chairman, Social Sciences Division : 
A.B.-University of North Carolina-Chapel Hill . 
M.A.-George Washington University 

HOLGOMBALISAS weg las oa sumu rere Cashier/Accounts Payable, Business Office : 

HOLDER FRANGIS Cues aan «i omienese te estat, 2senney an apreet ane toe a Evening Librarian } 
A.B.-Guilford College : 
M.A.-University of North Carolina-Greensboro ‘ 
Library Science Certification-University of North Carolina-Greensboro : 


i) 


HOUDERV ROBERT Buia) fatto item taler sac rare: oo arama aie Tech/Prep Coordinator : 
B.A., M.A.-Wake Forest University z 
M.Ed., Ed.S.-University of North Carolina-Greensboro 


FOLEAND ROSEYNIB 415.0. oeak fone hes Co uc Learning Center Instructor 
B.S., M.A.-Virginia Commonwealth University 


KOLLAR: DR= THURMAN Doi tite cree ects stele ace care errant Education, Reading 
B.S., M.A., Ed.S.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


MIORNE*SIIEDA Hen eee” rer gacemeicuhe os. ou, sored lta ame mana cue om ga Sociology 
B.S.-Western Carolina University x 
B.S.W.-Tarleton State University 
M.S.W.-University of Texas 


HOWARD) + GILLS Ber te cu vh baron tah eee ee civeira itch cll atta at ac ar ead eae a Paralegal 
B.A.-Coe College , 
J.D.-Vanderbilt University 


HUDSON ICHARLOLTESS ales soiree -aromta se haan enero ela Faculty Secretary : 
A.A.S.-Surry Community College 


HUF EMAN: DRY GILBERT] cast oie ak hc ex Aetty ren | PRe cmnt Psychology 
A.B., M.Ed.-University of North Carolina-Chapel Hill . 
Ed.S.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


MP eRe ONWIAMES Den 2 i ele kee Bn en le ps Biology 
B.A.-University of North Carolina-Greensboro 
M.S.-Appalachian State University 


MMGeoeRE NEE Hf oe ee ee Secretary, Industrial Training Program 
AA., A.S.-Surry Community College Business Center 


ISRAEL, MS cee inst gt at wn I Oe ae Paralegal 
- AAS.-Davidson County Community College 
B.S.-Greensboro College 


gl > ON 2 6 ec ce mac en a Psychology 
A.S.-New River Community College 
B.S., M.S., Ed.S.-Radford University 


MG OION a le eR Computer Science 
B.S.B.A.-East Carolina University 
M.Ed.-University of North Carolina-Greensboro 


ME DRIGK Ge oe ee i Me aM ete Business/Latin 
B.A.-Wake Forest University 
J.D.-University of North Carolina 


ST GRINS Secretary to the President 
A.A.S.-Surry Community College 


Ey SE Ss CE oe Social Sciences 
A.B.-Catawba College 
M.Ed.-Radford University 


DAMON Ole, sss ee Chairman, Health Occupations Division 
B.S., R.N.-University of North Carolina-Charlotte 
M.S.N.-University of North Carolina-Charlotte 


Fe Vg SON GS ec Secretary, Evening Division 


ERMAN Gs ee Business/Accounting 
A.A.-Surry Community College 

B.S.-University of North Carolina-Chapel Hill 

Certified Public Accountant 


| Me MANDY i a a Industrial Maintenance and 


A.A.S.-McDowell Technical College Electrical installation 
State of North Carolina Electrical License 


Meio pMARK Hs a re ROAD tS NG eos San Me eee Religion 
A.B.-Guilford College 
M.Div.-Duke University 


a atti le dts ah NAR a? Business 
i A.A.-Surry Community College 
_BS.-University of North Carolina-Greensboro 
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HOWE GARG desk OS sae oak Re a ie ee ees i re ee Computer Science ~ 
B.S.-Guilford College . 
M.A.-Wake Forest University 


LOWE SHARON, He iiar MRM oot enna er Paralegal 
B.A.-University of North Carolina-Chapel Hill : 
J.D., M.B.A.-Wake Forest University 


LOWESSHERR YO Miike tales Sheth. a rier erate treat gee em Secretary, Student Services 
LORRMAN: WILLIESCE sai Al Og Saye ne Guitar - 


LYEESTUEAN temp atye cece aaa mae aint ee aan st heme Secretary, Continuing Education { 
Diploma-Wilkes Community College : 
A.A.S.-Surry Community College 


MoCAGHREN® WIETIAM Be acai, te eee ru uteemge st cil pee ne ee Mathematics — 
A.B.-Catawba College 
M.Ed.-University of Chattanooga, Tennessee 
M.S.-East Tennessee State University 


McCANNEARTHURIG.” "rico Serie atettr as 8 ON pret cee tee Masonry ~ 


MCCAW: RANDY: F.) he tu tbe alias Rien an. Cit) ca ye ean Computer Science — 
A.A.S.-Surry Community College : 
B.E.T.-University of North Carolina-Charlotte 


MCHOMERBOB. sys alain aaubelie ian, 5 pe naa aaa ea Business — 
B.S.-Virginia Commonwealth University | 


MCBONE FERIZASE Tih Ci7 05 cancer ies 508 load ae Physical Education — 
B.S.-University of North Carolina-Greensboro 


MCHONE: JAMESSI Mitek eis tine uence aetna fein oe Criminal Justice — 
A.A.S.-Surry Community College : 
B.S.-Gardner-Webb College 


MEHONEOMIGHAR DL rc) Win ied ia at mnie deed ga altri eee Dean of Student Services ~ 
B.S.B.-Appalachian State University 
M.Ed.-University of North Carolina-Greensboro 


MER UIGER ANNI Ce Palin Wier atnana nile oho) eile ne ea ee History 
B.A.-University of North Carolina-Chapel Hill 3 
M.A.-Wake Forest University 


MeINTOSH (BRENTIA.G ouaeis DleeL Oks unlink SLA ane Ss Business — 
B.S.-Radford University 
M.S.-Oklahoma State University 


MCPHERSON, ROBERIN Bb cies pe oentes semirdny eile el ef, Ucar Computer Scleteman 
A.A.S.-Surry Community College } ¥: 
B.S,-Gardner-Webb College 


B.S., M.A.-Radford College 


B.S.-Pembroke State University 
M.Ed.-University of North Carolina-Greensboro 


B.A.-Lenior Rhyne College 
B.D.-Duke University 
M.S.-Radford College 


A.A.-Surry Community College 
B.S.-Appalachian State University 


B.A.-Guilford College 
M.A.-Appalachian State University 
J.D.-Campbell University 


A.A.S.-Wilkes Community College 


A.A.S., R.N.-Surry Community College 
B.S.N.-Winston-Salem State University 


A.B.-Guilford College 
M.A.-Appalachian State University 


A.A.-National Business College 
Diploma-Draughon Business College 
A.A.S.-Surry Community College 


B.S.-North Carolina State University 
M.A.-Appalachian State University 


B.S.-Pembroke State University 
_ M.S.-Appalachian State University 
Certified Public Accountant 


PSMSTNANOIANN (5 0. ¢ oe ee 
MP OWAS Ee 


| Se Css) ih 


) SU) PS Vd 4 OAR ne rar Rah 


em 


ee te 
Ss Se 
Demrwericmifoy ee eee 
Mier @WAYNe fo... te 


lve CHS pe Se 
MUEWMAN,BETIYH. ......- 020-20 ee 


Re ANCES Ki i ao. Vala he ae a eh 


MPI 8 ee ss 


MCE TTIOMAS Fu. JR. ea ke le ees 


BIOs Rea Evening Librarian 
Library Science Certification-University of North Carolina-Greensboro 


ede ate ties Physical Science 


TUS el FAR ee Ve ge Psychology ; 


Mathematics 


SU ON rir. Le ae Business 


_... Secretary, Student Service 


et Pon eet aaa Nursing 


PNAS be Ae Instructional Secretary 


Institutional Funds Bookkeeper 
Business Office 


Seid trae Santee chee ae Flower Arranging 


Letbeh HeR hh tT fed a id. Warn Ee Me Electronics 
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PEGRAM KATHYERS We 2% tora 2 or ncaa. ei ital gine te oe, Pee Mathematics 
A.A.-Surry Community College 
B.S.-University of North Carolina-Wilmington 
M.A.-Wake Forest University 


PENDERGRAFT? SUSAN Th a ae ee kr ee Gh meer Faculty Secretary 4 
A.A.S.-Southeastern Community College ; 


POOVE YaGENA TE oF ale athe akutUt cautar nenaeemt .0S UE ol an S  eeee Visiting Artist 
B.A.-Pfeiffer College ‘9 
M.M.-Southern Methodist University 


PORTERNOUARA Shin ahs) eatin nme 4. Tues ee Secretary, Bookstore 
A.A.S.-Surry Community College | 


PRAT EM DORISSS i Si ieaie acne connucrartele at iemaame ie That hae ene Library Technical Assistant 4 
A.A.S.-Surry Community College 


PUGH JOHNIROBER Tel Riau at eee oe Wet Economics/History/German 
B.S., M.A.-University of North Carolina-Greensboro | 
M.S.-Johns Hopkins University 


REECE, DRe JOG War cera: A ai tata eae Ginietae. ss ats eh be ga ane Math/Physics 


B.N.E., M.S.-North Carolina State University 
Ph.D.-University of Florida 


REECE JUDY Wi ALA HeNaie ie tage i aa nt Records Technician 


REEVESHGAY EBIGy ery yer eevee hres ain aiee hl aha deedaes Learning Center Instructor — 
A.A.-Surry Community College | 
B.S.-Winston-Salem State University 


REEVES) DRGJAMES Min) Witter Pi irmneeeme mean ob. tea wan Vice-President for Instruction 4 
B.S., M.A.-Appalachian State University 
Ed.D.-University of North Carolina-Greensboro 


a0 Owns To NG AAR oat SOP Jno oer Gus et PEE at atte OS Kiar A Computer Science § 
B.S.B.A.-Appalachian State University 4 


AEINEARD TL DORA DCUCUAC Sunneyn Mnein Minit: (Oust east iia Sociology _ 
B.A., M.A.-Wake Forest University 
Ph.D.-University of North Carolina-Chapel Hill 


RHODEN GUY iMag ng cane wrench ie neni Cel val (102 MQ cae Rt A eee English 
B.S.-Appalachian State University nd 
M.A.-Gardner-Webb College 


RICHARDS. DRaSWANSON:) 2: ue ipliue), 25 | eR Ree eae a eran President 
B.S., M.A.-Appalachian State University zz 
Ed.D.-Florida State University 


RIDOLEL BETTY toe 1h OO. coi tetanic male English 
B.A.-Fairmont State College . 7 


Oe in ee ey a ew ln ae PE Anthropology 
 A.B.-Wheaton College 
: M.Div., D.Min.-McCormick Theological Seminary 


1S US LS ee ce Director of Basic Education 
B.S., M.A., Ed.S.-Appalachian State University 


[OPIS LSS See English, Journalism 
B.A.-Berea College 
M.Ed.-University of Louisville 


ie i el a Paralegal 
B.A.-North Carolina State University 
J.D.-Wake Forest University 


PES TG sco 2 Ss 0 a Developmental Studies Counselor 
A.A.-Southeastern Community College 
B.A.-Pembroke State University 


Lol 00 20S ee en eco Ca Art, Drama 
B.A.-Millsaps College 
M.A.-University of North Carolina-Chapel Hill 


RMR ke ce sk ae eg de pe Drafting 
A.A.S.-Surry Community College 
B.E.T.-University of North Carolina-Charlotte 


Mee RGMe ic Psychology 
B.A.-The College of William and Mary 
M.Div.-Princeton Theological Seminary 


Diploma-Winston-Salem Business College 
-AAS.-Surry Community College 


ee es eee 8 aie Biology 
B.S., M.A.-Appalachian State University 


ee ee A ee ee ee Te Counselor 
_ AA.-Surry Community College 
B.S., M.A.-Appalachian State University 


ee ME NORWOOD: ay cee cig cee ee ON stelle UN oh ie English 
B.A., M.A.C.T.-University of North Carolina-Chapel Hill 
Ph.D-University of South Carolina-Columbia 


Ba SLAIN Sa one ied ar mn eee ot Mathematics 
B.S.-United States Military Academy 
M.S.M.E.-University of Southern California 


AL oN alla on ae a Cth) Aenea Ae ei ee Science 
A.A.S.-Forsyth Technical Community College 

B.S.-East Carolina University 

M.A.Ed.-Wake Forest University 
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SSUMMERSSBRVAN! (Cia acre ee) Ai os nln ee Business 


SHAWSDORASHERRY Gs sceutta ees Gl aock aeaaee om Oh ae eee Director of Records and 
B.A.-Methodist College Registration/Veterans Affairs 
M.Ed., Ed.D.-North Carolina State University 


SHEPARDE STEVEN! RIUUMLG cla 5: UU E VEC orga sty aye ae Machinist 
A.A.S., A.A.-Surry Community College ! 
Vocational Diploma-Forsyth Technical Institute 


SHEPHERD: DR: GARLYLE Min 23a aes oe Mathematics 
B.S., M.A.-Appalachian State University 
Ed.D.-Nova University 


SHEPHERD) MARGARET F..0 60 es). Alena abel English 
B.S., M.A.-Appalachian State University F 


SHORESS CENNED LAH ERER MEH aN co aiinn: eto: Counselor, Student Activities 
B.A.-Lenoir, Rhyne College . 
M.A.-Appalachian State University 


SIMMONS? FRANK 2) Gila 4. 6 sseaite Seat, wig sr i ee nn Construction 


SIMMONS: MARIE By iva 23 ph Siar toe: yen eee ae CGA ae Nursing 
AAS., AA., A.S., R.N.-Surry Community College 
B.S.N.-University of North Carolina-Charlotte 
M.A.-Appalachian State University 


SIMPSONCHIOBART Mile a Huai hk! 9's Ae English 
B.S.-High Point College 4 
M.A.-Wake Forest University 


SLOOPPIOSEPHIGieiiiet tanto tea meeeeins. 0h c2i 0 ay acre iia aera Electronics 
B.S.-Western Carolina University 
M.A.-Appalachian State University 


SMITH UNORNAN MEIER on oy ermine ts ea ee en Mathematics. 
A.B.-Catawba College 
M.A.-University of North Carolina-Chapel Hill 


STANDEYY GREGOR Vall. iP Ree ae ohne (a sel ny eaen Student Records Assistant 
B.A.-University of North Carolina-Charlotte | 


STONELDAVIDINM Aan) Gangitano) es Uhlan) Oe Biology 
B.S.-North Carolina State University = 


STRICKLAND + GHARLES aah ccc cate ain tiie star Director of Computer Services 
B.S.-Ohio University : 
M.S.T.-Antioch College s 
M.S.-University of North Carolina-Charlotte 


S FROUPREAWICLIA Miia = eae See iris clan Chairman, Mathematics, Science, and 
B.S., M.A.-Appalachian State University Physical Education Division — 


B.S.-University of Tennessee-Knoxville 


SURRATT, TRS SO oe Ak Oe ee a ee Dean of Evening Programs 
A.B.-University of North Carolina-Chapel Hill 
M.A.-Appalachian State University 


ey eh Teh ak ee we 8 RR a aM oe Nursing 
A.AS., R.N.-Surry Community College 
B.S.N.-Winston-Salem State University 


Me es we Learning Center Instructor 
_ B.S.-University of North Carolina-Greensboro 


ROR ate a ee Pe Psychology 
A.A.-Davidson Community College 

A.A.S.-Forsyth Technical College 

B.A.-University of North Carolina-Charlotte 

M.Ed.-University of North Carolina-Greensboro 


NO es Welding 
A.S.-Surry Community College Chairman, Vocational-Technical Division 
er ee Computer Science 


B.S.B.A.-Appalachian State University 


DN ce ke eR le ae Hee mie Business 
B.S., M.S., Ed.S.-Appalachian State University 


eG Director of Business Center 
A.A.S.-Surry Community College 

A.B.-University of North Carolina-Chapel Hill 
_M.S.-South Dakota State University 

Ed.D.-University of North Carolina-Greensboro 
a et ee a Automotive Mechanics 


NSIS SIN 0 er a ee ee ec English 
B.S., M.A.-Appalachian State University 


VENABLE, Ne ee. Ge ek a a Continuing Education Director 
B.A.-Meredith College 


eT oo) ENS) SS cn Bookkeeper, Business Office 


ME ee a) AN Physical Education 


rer A ok, oleae ame be ete hes pallies Instructional Secretary 


Ee ONASIMG i Mee on Se ie os Bookstore Manager 
-A.A.-Surry Community College 
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WEAVERS JERR Ys Wile ek oh ce RE hema de. Wee gers Director of Learning Resources 
B.S., M.A.-East Tennessee State University | 


WEAVILE DAVID Wr tae tee cpm a tress reste pthc es eee ere aera: Technical/Vocational - 
A.A.S.-Surry Community College . 
B.T., M.A.-Appalachian State University 


WEBB JAMES AA Mise ancl bp isha ea peties Genet coca ei Audio-Visual Technician 
B.S.-North Carolina State University 


WELLS: DBE MIGHAELIE. ts ir Gan ieee cent Ge a ak ol reece ee Psychology — 
A.B.-University of North Carolina-Chapel Hill a 
M.A.-Western Michigan University 
Ph.D.-University of North Carolina-Greensboro 


WHITAKER; LIBBY Rite eee eae ere bara ere Nursing _ 
A.A.S., R.N.-Surry Community College 
B.S.N.-Gardner-Webb College 


WHITE KIMBERLY: S29) on. 1 aig eee te eee remn Computer Lab Technician” 
A.A.S.-Surry Community College 


WHITE? MARI Dt ic Losey nie aint 5, funn a eee Acting Chairman, — 
A.A.S.-Surry Community College Correctional Division 
B.A.-University of North Carolina-Charlotte 


WHITE, MARY. Wie Woe indi uoneet gage = eeie Secretary, Continuing Education — 
A.A.S.-Surry Community College . 


WHITE) MELISSA REY.) oie eet ST Eine a eet oe Counselor — 
B.A.-University of North Carolina-Charlotte ; 
M.Ed.-University of North Carolina-Greensboro 
National Certified Counselor 


WHEPEUGINDALR. ii oes tv concealment, roca aeraieeae Secretary, Communications, 
A.A.-Surry Community College Planning and Research” 


WILKES. DRS EEIWIN she ik, Ot te rarities Coates care Chemistry — 

A.B.-Guilford College 4 
M.A.-Wake Forest University 
Ph.D.-North Carolina State University 


WIEMARIDSERIC 20) cet gis Uh ikea Aka dei ered ee ee ea aes Sea Automotive Mechanics — 
A.A.S.-Surry Community College a 


WIEMOTHMSUSAN Neuss Se We ees 1000 ae ene ee ee English 
B.A.-Mars Hill College a 
M.A.-Gardner-Webb College 2 


WOOD: FRANCES) 4 git dots Meggett roi 2G seh ate nee Nursing 
Diploma, R.N.-Martin Memorial School of Nursing | 
B.S.N.-University of North Carolina-Greensboro 


WOOD RIOHNME at ca Ais, ee iti heen reat ne nee Chairman, Business and — 
B.S., M.A.-Appalachian State University Secretarial Science Division — 


B.S.-Appalachian State University 


A.A.-Surry Community College 
B.A., M.A.-Appalachian State University 
National Certified Counselor 


R.N.-Cabarrus Memorial Hospital School of Nursing 
B.S.-St.Joseph’s College 
M.Ed.-University of North Carolina-Greensboro 


B.S.-Gardner-Webb College 


A.A.S., R.N.-Surry Community College 
B.S.N.-Wnston-Salem State University 


B.S., M.A.-Appalachian State University 


A.A.-Broward Community College 
B.S., M.A.-Appalachian State University 


B.A.-Wake Forest University 
M.M.-University of North Carolina-Greensboro 
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MICHONVILEIAEI, 2 98, (Poe RAP Z aikl i F626 Ue ws Director of Accounting Services 


Le) ae) see Counselor 


nya ae ee tae Nursing 


Psychology 


Mathematics 


eet ab eis gee We 2 Nursing 


Be ae seh ae English 


tho rh te Ae Business 
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AUXILIARY STAFF 


BELCHER, GREG: 3. ss. RON De reel) ios Saas amoye Mecha iets | Maintenance Department. 


RINGMAN, CAROLYN Gc RoR ack ere ca a itlanee aeakemae Maintenance Department - 


BRANCH \ANDIY eat os Suse ga eecaek em ga gh crt eRe Maintenance Department 
BRANCH, GEENN <a. (009 hing ec tea eee Cece eae Maintenance Department 
BRANCH: PAT Dy (0 hi MORRIS ARE nec SO neh ath eee ean aa Cateteria 
BRIMZHOWARD tues fag. Gn Ge keene te coume 5. Soka anes sane Maintenance Departnelll 


BURTON BETTY. JO\ oh. pets Oe a cael ee Cafeteria 
GOOK JUDY a) ate wie na ne ian en tr Cafeteria Manager 
CRISSNIAN] BRENT ont goa acter ten, Auer Seeman Maintenance Department 
GILLESPIES JUDY:B. 0% 6a a ee oS a Cafeteria 
HODGES: WWONNE Ho ee Se ot ae ee Cafeteria 
HUINTERRROGER. a. cue nee ene  uacoeer eee Maintenance Department 
JOYCE (MICHAEL: fs... Jc) acitaene aaa: «0 na ae Maintenance Department 
KINGSTON GARY gfe ee creeks anne. tee ae Maintenance Departmell 
CINEALY BARBARA TLS ta jo ttn ween, = Voie cae Maintenance Department 
BIL GRIM: PALIOn Lit icctiy id ree t i, Va ce ane Maintenance Depart 


RICHARDSON BEV). aso oe ee chee eee om) or Gare oi pen et en Cafeterie 


SNOW ROGER sick cant eh techie uette Teena ean (ctr ogni Maintenance Superintendent 


Academic Advising/Counseling, 25 
Academic Assistance, 25 
‘Academic Honors, 22 

‘Academic Information, 15-16 
Accounting, 52 _ 

Activities, Student, 26 

Activity Fee, 29 

ADA (Americans with Disabilities Act), 26 
Administrative Staff Listing, 169 
Administrative Office Technology, 59 
Admissions Policy, 11-13 

Adult Basic Education, 41 

Advanced Placement Credit, 20-21 
Agricultural Business Technology, 79 
Agricultural Technology, 78 

Mid, Student Financial, 31-36 
“Attendance, 19 

Auditing of Courses, 21 

Automotive Body Repair, 86 
Automotive Mechanics, 87-89, 96 
“Automotive Technology, 63 

Auxiliary Staff, Listing, 186 


30ard of Trustees, 169 

~300ks and Supplies, 30 

“3usiness Administration, 53 

3usiness Center, 43 

3usiness Computer Programming, 54-55 


Dalendar, Academic, 5 

2ampus Locator Map, 8-9 

vareer Center, 25 

vatalog of Record, 13 

yhange of Program, 22 

lass Cancellation, 22 

tlass Scheduling, 18 

vollege, 

Board of Trustees, 169 

' Faculty and Staff, 170-186 

| History, 6 

Jollege Transfer Program, 45-50 
tomputer Engineering Technology, 64 
onstruction, 93 

“sontinuing Education Division, 39-42 
» Adult Basic Education, 41 

~ GED Test, 41 

Industrial Training, 42 

_ New and Expanding Industry 

| Training, 42 

sontinuing Education Unit, 40 
_,osmetology, 90 

vounseling and Advising, 25 

| 

i! 


GENERAL INDEX 


Course Repetition, 21 
Courses of Instruction, 101-167 
Credit by Proficiency Examination, 20 
Credit Measurement, 18 
Criminal Justice, 
Correctional Technology Option, 82 
Law Enforcement Option, 83 
Curriculum Chart, 17 


Dean's List, 22 

Degree Requirements, 45-84 

Degrees Awarded, 45-84 

Diploma Requirements, 85-98 

Drafting and Design Engineering 
Technology, 69-71 


Electronics Engineering Technology, 65 
Executive Secretarial, 59 


Faculty and Staff Listing, 170-186 
Fees, 31 

Final Grades, 19 

Financial Aid, 31-36 


GED Test, 41 

General Office Technology, 56-57 
General Technology Curriculum Core, 72 
Grading System, 18-19 

Graduation Requirements, 23-24 

Grants, Financial Aid, 31-36 


High School Completion (GED), 41 
History of Surry Community College, 6 
Honors Graduates, 23 
Horticulture, 80-81 
Hours of Operation, Inside 

Front Cover, 27, 36 


Independent Study, 21 
Industrial Electrical/Electronics 
Technician, 66 
One-Year Option, 91 
Industrial Maintenance, 92 
Incomplete Grades, Removal, 22 
Insurance, 29-30 


Job Placement Service, 26 
JTPA (Job Training Partnership Act), 25 


Late Registration Fee, 30 
Learning Resources Center, 36 
Legal Office Technology, 60 
Legal Secretarial, 60 

Liberal Arts Program, 45-50 
Library, 36 


187 


188 


Light Construction, 93, 97 
Loans, Student, 32 


Machining Technology, 67-68 
Machinist, 94 

Map, Campus Locator, 8-9 
Marketing and Retailing, 58 
Medical Office Technology, 61 
Medical Secretarial, 61 
Mid-Term Grades, 19 


New and Expanding Industry Training, 42 
North Carolina Student 
Incentive Grants, 31 
Nursing, 73-76 
Nursing Program Costs, 30 


Paralegal Technology, 62 
Parking Permits, 30 
Pell Grants, 31 
Placement, Advanced, 20-21 
Placement, Job, 26 
Policies 
Admissions, 11-13 
General, 23 
Standard of Progress for 
All Financial Aid Recipients, 35-36 
Practical Nursing, 76 
Proficiency Examination, 20 
Purpose, Statement of, 7 


Quality Point Average, 18-19 


Real Estate, 84 

Refund - Books, Tuition and Fees, 30-31, 39 
Release of Records, 19-20 

Removal of Incomplete Grades, 22 
Residency - See Transfer Credit, 20 


Scholarships, 31-36 
Secretarial 
Executive, 59 
Legal, 60 
Medical, 61 
Standards of Progress for 
Financial Aid Recipients, 35-36 
Statement of College Purpose, 7 
Supplies and Books, 30 
Surry Community College 
Foundation, Inc., 37-38 


Technical Programs 
Accounting, 52 
Administrative Office Technology, 59 
Agricultural Business Technology, 79 
Agricultural Technology, 78 
Associate Degree Nursing, 73-75 


Automotive Technology, 63 
Business Administration, 53 
Business Computer 
programming, 54-55 
Computer Engineering Technology, 64 
Criminal Justice-Protective 
Service Technology, 82-83 
Drafting and Design 
Engineering Technology, 69-71, 98 
Electronics Engineering 
Technology, 65 
General Office, 56-57 
General Technology 
Core Curriculum, 72 
Horticulture Technology, 80-81 
Industrial Electrical/ 
Electronics Technician, 66 
Legal Office Technology, 60 
Marketing and Retailing, 58 
Machining Technology, 67-68 
Medical Office Technology, 61 
Nursing, 72-76 
Paralegal Technology, 62 
Practical Nursing, 76 
Secretarial-Executive, 59 
Secretarial-Legal, 60 
Secretarial-Medical, 61 
Transportation to Off-Campus 
Laboratory Experiences, 30 
Transcripts-See Release of Records, 19-20 
Transfer Credit, 20 
Trustees, Board of, 169 
Tuition and Fees 
Tuition, 29 
Fees 
Activity, 29 
Graduation, 30 
Insurance, 29-30 
Late Registration, 30 
Nursing Program, 30 
Vehicle Registration, 30 
Refund Policy, 30-31, 39 


Vehicle Registration, 30 
Veterans Information, 26 
Visiting Artist Program, 36 
Vocational Division Programs 
Automotive Body Repair, 86 . 
Automotive Mechanics, 87-89 
Automotive Mechanics 
(Correctional Institute), 96 
Construction, 93 
Cosmetology, 90 
Drafting (Correctional 
Institute), 98 


ee ee ee. 


Industrial Electrical/ 
Electronics Technician 
One-Year Option, 91 

Industrial Maintenance, 92 

Machinist, 94 


Welding, 95 
Withdrawal, 22 
Work-Study Program, 32 
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